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Dear Mr. Fredrickson,

The Office of the Washington State Auditor has completed our response to your
public records request sent in via our website, as follows:

Hello - | work for Shoreline Community College and the college has
recently had a ransomware attack incident, with the files on our network
servers had been encrypted, and are not accessible, including work on
our bank reconciliations. | am requesting copies of any files and other
documentation on the college’s bank reconciliations.

In response, we have attached the only responsive records found to fulfill your
request with us. Please let us know if you have any questions, concerns or issues
regarding this request. We will now consider this closed.

Sincerely,

Mary Leider, CPRO
Public Records Officer, Office of the Washington State Auditor
(564) 999-0919 | www.sao.wa.gov
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General

Code: S3Shoreline-FS21

Name: Shoreline Community College
Group: Financial Audit
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Location: State

Scope: Not Applicable

Team

Lead: Erin Anderson

Manager: Steven Wendling
Procedures
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Procedure Step: Controls - Cash and Investment Confirmation

Prepared By:
Reviewed By:
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SHW, 4/20/2022
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Purpose:
To gain an understanding of internal controls over cash and investment reconciliations and assess control risk in order to help plan the nature,

timing and extent of substantive testing.

Conclusion:
We have gained an understanding of internal controls and assessed control risk at maximum. Therefore, we will not place reliance on controls.
Our understanding of internal controls and control risk assessment will be used to help plan the nature, timing and extent of substantive
testing.We noted the following weaknesses:
e The year end bank reconciliation was not completed until 2/10/22. There was also not a formal documented petty cash reconciliation for
FY21 See issue: [1SS.4].

Testing Strategy.

The following procedures are required for gaining an understanding of controls over cash and investment reconciliations:
1. Gain an understanding of the internal control process, identify key controls over relevant assertion(s), and note any control weaknesses.

Expected key control for existence and completeness: Bank reconciliations are performed timely on at least a monthly basis to
ensure the general ledger agrees to bank and investment account records.

Documentation should include who performs bank reconciliations, how often they are performed and how reconciliations are aggregated
and compared to the general ledger.

Note: we would expect additional key controls if the government has any alternative investments or investments subject to significant
Interest rate or other risks.

Expected compensating controls:
e An accounting system module or a standard template is used to document reconciliations.
e Segregation of duties in that the person performing bank reconciliations does not have cash handling duties or access to
initiate disbursements by wire or check.
e Timely, independent review of bank reconciliation documentation, including journal entries for adjustments identified from
the bank statements (such as fees, NSF checks, etc).
e An up-to-date listing of change fund, petty cash and imprest fund accounts is maintained in accordance with BARS 3.8.8.
e Zero-balance bank accounts and clearing funds (see BARS 3.8.6) are reconciled to zero on a monthly basis.
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e If the government has an investment account (that is, other than the State or County LGIP), documented inquiry with
their investment service to verify the methodology for determining fair value of investments and the valuation input hierarchy
level for purposes of their fair value (GASB 72) disclosures.

Some investment accounts provide information about its methodology, assumptions, and data in valuing investments at the asset
class level. However, brokers often provide no, or only limited, information about the inputs and assumptions used in developing
the fair value. Management should either obtain a document with this information or contact the broker/institution to gain an
understanding of the information about methods and inputs used in determining the fair value and where the investment should
be disclosed in the hierarchy.

Contact the Investment Specialist for any questions on expected controls or documentation over fair value disclosures.

2. Confirm your understanding to determine whether key controls have been placed in operation (whether the entity has actually implemented
key controls).

Suggested confirmation for expected key controls are to obtain and scan all year-end bank reconciliations and supporting
documentation. This is normally done in conjunction with substantive testing. We would expect that bank reconciliations would clearly
show check figures that compare the aggregated adjusted bank balance to the general ledger.

3. Auditors would not normally test controls over bank reconciliation process re-performing and substantially testing the year end bank
reconciliation provide substantial evidence in testing for existence.

Evaluate the results and document a final control risk assessment. Consider whether any internal control issues identified represent material
weaknesses or significant deficiencies.

A material weakness exists when the design or operation of controls results in a "reasonable possibility"” that controls will not prevent or
detect material misstatements. A significant deficiency is a control deficiency that is less severe than a material weakness, yet important
enough to merit the attention of the governing body. See the Policy/Standards tab for more guidance on evaluating whether an identified
issue represents a material weakness or significant deficiency.

All potential material weaknesses and significant deficiencies should be discussed with the AIC or AAM, since they must be
reported as findings.

Guidance/Criteria.’
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ADDITIONAL BACKGROUND
Auditors should consider the following background information and resources when performing work on this area.

SAO Audit Policy 2310 - Reporting Identified Audit Issues
SAO Audit Policy 6230 — Understanding Internal Control and Assessing Control Risk

Financial Statement Audits Planning Guide

Record of Work Done.’

Material Balance(s) and Assertion(s): [c.i.i1]

e Cash and Cash Equivalents - Existence

Risk identified in planning:
e (Cash is a required balance per SAO Policy 6310 (Existence). There is a risk that cash and cash equivalents did not exist at year-end.

1. Gain an Understanding of Internal Controls

We gained an understanding of the college's process for reconciling cash and cash equivalents and investments at fiscal year-end as follows:
*Note: The College did not hold any investments as of 6/30/21.

We inquired with Alyshia Joselyn, Director of Financial Services, on 2/18/22, to gain and understanding of the College's process for reconciling
cash and cash equivalents at fiscal year end.

Due to staffing turnover, no bank reconciliation was performed before the financial statements were completed in January of 2022. See issue:
[1ISS.4]. We received the bank reconciliation for 6/30/21 which was completed on 2/10/22 by a hired contractor, and reviewed by Alyshia Joselyn,
Director of Financial Services, on 2/12/22.

The current procedures are that the US Bank Statements are received via mail. Digital bank statements are also available, although deposit
information and outstanding check summaries are not available electronically. At month end, a contractor prepares reconciliations and Alyshia
Joselyn, Director of Financial Services, reviews and signs off on them making sure they reconcile to the College's GL. (Key Control 1 -
Existence).

A Petty cash reconciliation was not performed in FY21 as the campus was closed. They did a petty cash count in June 2021 and it reconciled to





http://saosp/GeneralInfo/AuditorRefGuide/APM/Pol-2310.docx


http://saosp/GeneralInfo/AuditorRefGuide/APM/Pol-6230.docx


http://saosp/GeneralInfo/AuditorRefGuide/PG/Financial_Statement_Audits.docx
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the GL as there was no activity throughout the year due to COVID-19. It was a 10-key tape to verify the cash was there. Since there was not
activity they did not generate any paperwork at fiscal year-end. Currently they are now performing a petty cash reconciliation quarterly and are
going to move to monthly reconciliations. These reconciliations are performed by Shobha Malawarair, Fiscal Analyst 4, and reviewed by Alyshia
Joselyn, Director of Financial Services. (Key Control 2 - Existence).

Summary of Key Controls:

e Key Control 1 (Existence)- When the reconciliation is complete, their contractor signs and dates the "prepared by" line. Once
prepared, Alyshia Joselyn will review the reconciliation to ensure bank data reconciles to the College's GL, and signs and dates to indicate
review.

¢ Key Control 2 (Existence)- Shobha Malawarair prepares the reconciliation for petty cash and Alyshia Joselyn reviews and signs the
reconciliation.

Identified Weaknesses:
¢ No bank reconciliation was performed for their US Bank account at Fiscal year-end: [1SS.4]
e Petty Cash had no formal reconciliation during FY21: [1SS.4]

2. Confirm Understanding

Key Control 1 (Existence)- When the reconciliation is complete, their contractor signs and dates the "prepared by" line. Once
prepared, Alyshia Joselyn will review the reconciliation to ensure bank data reconciles to the College's GL, and signs and dates
to indicate review.

We obtained the June 30, 2021, bank reconciliation packet from Alyshia Joselyn, on 2/18/22. We noted that the reconciliation was prepared and
signed by their contractor on 2/10/22. Additionally, we noted Alyshia Joselyn reviewed and signed the reconciliation on 2/12/22. 7he bank
reconciliation was not performed until 7 months after year end. See audit issue ISS.4.

Key Control 2 (Existence)-Shobha Malawarair prepares the reconciliation for petty cash and Alyshia Joselyn reviews and signs
the reconciliation.
No formal petty cash reconciliation was performed for FY21, therefore we cannot confirm the key control. See audit issue 1SS.4.

3. Final Control Risk Assessment

Control testing is not applicable - we are not planning on relying on controls and therefore do not need to test controls; control risk will be
assessed at maximum.

Final control risk is assessed at MAX - We noted no matters involving internal control over financial reporting and its operation that we consider
to be significant deficiencies or material weaknesses. However, we have assessed control risk at max because we have determined that
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substantive procedures alone will be effective to reduce detection risk to an acceptable level.

Issues

ISS.3 - E: Repeat - Outstanding Checks

Prepared By: KJM, 3/24/2022 Issue
Reviewed By: SHW, 4/20/2022 We identified 26 checks totaling $7,337.01 on the US Bank Unpaid Only Report that
) , ) were outstanding for a period greater than 180 days. Per SAAM 85.38.40 A(2),
Type. Financial Statements Agencies are advised to monitor the Aged Outstanding Reports in OST's Treasury
Category: Accounting/Financial Reporting Management System on a regular basis. State law requires outstanding warrants
, . : to be canceled after 180 days; the Uniform Unclaimed Property Act (RCW 63.29),
Reporting Leve/(s). Exit ltem applies to the outstanding liability for canceled warrants/checks.
We recommend the College monitor outstanding checks reports to ensure they are
not outstanding for a period greater than 180 days.
Impact
Cost Savings:
Questioned Costs:
NOTES

See LOR: [AS2.a]

We communicated this issue to Cliff Frederickson, Budget Director

ISS.4 - E: Cash Reconciliation

Prepared By: KJM, 3/24/2022
Reviewed By: SHW, 6/13/2022

Issue
Shoreline Community College did not complete thier US Bank Cash Reconciliation





http://www.ofm.wa.gov/sites/default/files/public/legacy/policy/85.38.htm


https://app.leg.wa.gov/RCW/default.aspx?cite=63.29.010





Shoreline Community College

for June 30, 2021 until February 2022 due to turnover and staffing shortages.

Type: Financial Statements
] , ) , ) There was also no formal petty cash reconciliation performed for FY21. As a result

Category. Accounting/Financial Reporting there was a misstatement of $61,804.58 that should have been included in the

Reporting Level(s): Exit Item general ledger at year end causing the cash balance to be understated.
We recommend the college complete cash reconciliations promptly on a monthly
basis.

Impact

Cost Savings:

Questioned Costs:

NOTES

See LOR: [AS2.a]

We communicated this issue to Cliff Frederickson, Budget Director. Cliff agreed with the issue.
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Lead Sheet


			Lead Sheet for Cash and Cash Equivalents 


			ROWD: 





			Opinion Unit			Balance			Amount per FS			Assertion


Scott DeViney: Enter the relevant assertion(s) for this balance from the material balance spreadsheet.			Tolerable Misstatement


Scott DeViney: Enter the tolerable misstatement for this balance from the material balance spreadsheet.

When evaluating the sufficiency of evidence, auditors should consider the likelihood of an undetected misstatement(s) in this balance that exceed the tolerable amount.  If the likelihood is higher than the risk of material misstatement (that is, the relative level of assurance needed), auditors should consider additional testing.			RMM


Scott DeViney: Enter the Risk of Material Misstatement (RMM) for this balance from the material balance spreadsheet.

When evaluating the sufficiency of evidence, auditors should consider whether the quality and quantity of evidence obtained corresponds to the assessed RMM.  If not, the auditor should consider additional testing.			Tests performed


Scott DeViney: Briefly describe tests performed to address this assertion for this balance.

When evaluating the appropriateness of audit evidence, auditors should consider whether the tests performed cover this balance and would detect a misstatement arising from the given assertion.  If not, the auditor should consider additional tests.			Misstatement Identified


Scott DeViney: Net amount of any misstatement(s) identified by tests.

If misstatements were identified (whether corrected or not), auditors should consider the following:
(1) the nature and cause of misstatements, specifically whether misstatements may be intentional or represent non-compliance or fraud.
(2) whether misstatements indicate a control weakness or would otherwise indicate that RMM should be higher than initially assessed.
(3) whether there might be more of the same type of misstatement in this balance or in other similar balances.

Misstatements should be documented in detail on the Aggregation of Misstatements workpaper, unless trivial (ie: below the floor).			Link 


			N/A			Cash and cash equivalents 			$   18,260,791			Existence 			$   1,369,559			Max			We obtained June and July 2021 US Bank statements, bank reconciliations, and petty cash reconciliation from Alysha Josleyn, Director of Financial Services. We traced all of deposits in transit at 6/30/21 to the subsequent month's bank statement or provided an explanation for the descrepancy. We traced 100% of other reconciling items to thier corresponding bank statements and obtained explanation of items from Alysha Joselyn. We noted a descrepany of $61,804. See Issue :
We tied total amount of outstanding checks at 6/30/21 to the US Bank "Unpaid Only" report. We identified 26 checks totaling $7,337.01 that were outstanding for a period greater than 180 days.  See issue: 
We will  carry these  to the Aggregation of Misstatements. 			$   69,142
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Summary


						SHORELINE COMMUNITY COLLEGE


						CASH & INVESTMENTS RECONCILIATION FY21





						PURPOSE: 			To determine whether reported cash and investments existed at the end of the period (Existence) 


						DETAIL:			We obtained June 30, 2021 bank statements and bank reconciliations. We also obtained the July 2021 bank statement to verify reconciling items and deposits in transit.  We tested for Existence on this tab by ensuring that reported balances exist at fiscal year end, are on hand and in the name of the College, and agree to actual amounts in existence at the bank. We tied reported checks outstanding to the US BANK Consolidated Check Report provided by the bank and verified amount reported as OS at 6/30/21. We identified checks over 180 days old. See issue linked on right. We tested deposits in transit. Additionally, we tested 100% of other reconciling items. See testing linked at right.   																														ROWD:


																																	Testing of Deposits in Transit						CONTROLS:


																																	Testing of Other Reconciling Items:						LEAD SHEET:


																																	Outstanding Checks: 





						SOURCE:			Bank Statements listed below and reconciling items obtained from Alyshia Joselyn, Director of Financial Services


						CONCLUSION:			We determined cash and investments were misstated by the below amount at year end. See issue 





									Bank Account			Account #			Balance
June 30, 2021			Checks Outstanding			Deposits In Transit			Other Reconciling Items			Total Cash & Cash Equivalents						Auditor Comments						GL Title			2020


									US Bank 			..1424			$   18,115,413			$   (621,140)			$   1,617,281			$   (793,834)			$   18,317,721						We tied amounts to the US BANK Account Statement dated 6/30/21  (#1424). We tied total amount of OS Checks to US BANK Consolidated Check Report and noted amounts agree without exception. We also noted there checks over 180 days old. See issue linked above.  See testing of deposits in transit and other reconciling items linked above. The college did not perform a bank reconciliation for June 30, 2021 until February 2022. Additionally the Other Reconciling Items were misstated by $62K. See issue


									Petty Cash 			NA			$   3,875			$   - 0			$   - 0			$   - 0			$   3,875						No petty cash reconciliation was performed for FY21. See issue 


									Restricted Cash and Cash Equivalents 			..2372			$   1,000			$   - 0			$   - 0			$   - 0			$   1,000						We tied amounts to 6/30/21 US Bank Financial Guarantee Project Statement (#2372) 


									*Note: The College does not hold investments 									$   (621,140)			$   1,617,281			$   (793,834)





																								Total Substantiated by Auditor 			$   18,322,596


																								Total Cash and Cash Equivalents per FS			$   18,260,791


																								Variance			$   61,805						See Issue























Outstanding_Checks


						OUTSTANDING CHECKS 





						PURPOSE: To identify and reconcile the outstanding check report to determine the amount of outdated checks at 6/30/21. 


						SOURCE: Cliff Fredrickson, Budget Director


						DETAIL: We obtained the US Bank Reconciliation Report as of June 30, 2021. We identified all unpaid checks that have been outstanding for greater than 180 days for a total of $7,337.01.  Additionally, we tied the total balance of O/S checks at 6/30/21 to the bank and GL as noted on the "Summary" tab.


						CONCLUSION:There were $7,337.01 of outdated checks. See issue below.





						ROWD: 


						SUMMARY:


						ISSUE:


												$   7,337.01			Total outdated checks. See issue:





						US Bank Reconciliation- Unpaid Checks												FYE			Days since Issue Date


						Item #			Check #			Amount			 Date Issued


						1			512653			$   10.00			8/7/20			6/30/21			327


						2			512763			$   336.93			8/25/20			6/30/21			309


						3			512964			$   336.93			9/25/20			6/30/21			278


						4			512965			$   20.00			9/25/20			6/30/21			278


						5			512967			$   339.93			9/25/20			6/30/21			278


						6			512990			$   336.93			9/30/20			6/30/21			273


						7			512999			$   127.47			9/30/20			6/30/21			273


						8			513006			$   336.93			9/30/20			6/30/21			273


						9			513012			$   336.93			9/30/20			6/30/21			273


						10			513013			$   336.93			9/30/20			6/30/21			273


						11			513014			$   396.93			9/30/20			6/30/21			273


						12			513060			$   500.00			10/2/20			6/30/21			271


						13			513087			$   336.93			10/7/20			6/30/21			266


						14			513089			$   336.93			10/7/20			6/30/21			266


						15			513091			$   336.93			10/7/20			6/30/21			266


						16			513094			$   336.93			10/7/20			6/30/21			266


						17			513124			$   138.29			10/7/20			6/30/21			266


						18			513141			$   316.93			10/9/20			6/30/21			264


						19			513144			$   209.46			10/9/20			6/30/21			264


						20			513249			$   468.80			10/19/20			6/30/21			254


						21			513307			$   236.93			10/28/20			6/30/21			245


						22			513330			$   35.00			10/30/20			6/30/21			243


						23			513376			$   315.00			11/6/20			6/30/21			236


						24			513529			$   336.93			12/2/20			6/30/21			210


						25			513570			$   179.11			12/9/20			6/30/21			203


						26			513608			$   336.93			12/16/20			6/30/21			196











Per SAAM 85.38.40.a(2), Agencies are advised to monitor the Aged Outstanding reports in OST's Treasury Management System (TM$) on a regular basis. 
State law requires outstanding warrants to be canceled after 180 days, and RCW RCW 63.29, the Uniform Unclaimed Property Act, applies to the outstanding liability for canceled warrants/checks. Canceled payroll warrants/checks which remain unclaimed for more than one year are considered abandoned. All other intangible property in the custody of the state is considered abandoned after two years. Agencies are to develop procedures for systematically reviewing canceled/outstanding warrants and checks and remitting "abandoned property" to the Department of Revenue. 
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						DEPOSITS IN TRANSIT 





						PURPOSE: To trace deposits in transit at June 30, 2021, to the subsequent month's bank statement. 


						SOURCE: Alyshia Josleyn, Director of Financial Services 												ROWD:


						CONCLUSION: We traced 100% of deposits in transit at June 30, 2021 to the subsequent month's bank statement or attained an explanation for the descrepancy. 												LEAD SHEET: 


																		TESTING:





						Per College Bank Recon 6/30/2021									AUDITOR VERIFICATION


						Batch Date 			Transaction Amount 			Transaction Description 			Date Cleared on July Bank Statement 			Auditor Comments 


						5/11/21			$   17,100.00			EFT Deposit WA ST SAC			5/11/21			The GL entry for this deposit was keyed incorrectly for $17,100 but the actual bank EFT was $17,711. A Correction entry is needed. Alyshia listed the Bank EFT amount in other reconciling items on the following tab. Total misstatatement is $611 . 


						5/11/21			$   776,734.00			EFT Deposit WA ST SAC			5/11/21			The GL entry for this deposit was keyed incorrectly for $776,734 but the actual bank EFT was $779,734. A Correction entry is needed. Alyshia listed the Bank EFT amount in other reconciling items on the following tab. Total misstatatement is $3,000.


						6/30/21			$   22.00			Cancelled Items			N/A			On July recap of posted items report on bank statement (Check Cancelled in July)


						6/30/21			$   56.88			Cancelled Items			N/A			On July recap of posted items report on bank statement (Check Cancelled in July)


						6/30/21			$   1,000.00			Cancelled Items			N/A			On July recap of posted items report on bank statement (Check Cancelled in July)


						6/30/21			$   3,848.70			Cancelled Items			N/A			On July recap of posted items report on bank statement (Check Cancelled in July)


						6/30/21			$   (3,165.00)			Wire Debit REF003439			7/1/21			No issues noted


						6/28/21			$   1,310.20			Bank Mobile Return			7/1/21			No issues noted


						6/30/21			$   4,860.53			Ref # 9254527789			7/9/21			No issues noted


						6/30/21			$   509,739.47			Ref # 9254240162			7/9/21			No issues noted


						6/30/21			$   3,462.00			Ref # 9254527816			7/9/21			No issues noted


						6/30/21			$   (2,352.42)			Ref # 9916001118			7/27/22			No issues noted


						6/28/21			$   124,311.22			Ref # 211811025955100N00			7/1/21			No issues noted


						6/28/21			$   29.00			Ref # 211811025955100N00			7/1/21			No issues noted


						6/29/21			$   115,923.55			Ref # 9916001118			7/2/21			No issues noted


						6/29/21			$   (20,051.17)			Ref # 9916001118			7/2/21			No issues noted


						6/30/21			$   84,452.37			Ref # 211870044895860N00			7/6/21			No issues noted


						Total Amount Traced			$   1,617,281.33


						Total Deposits in Transit 			$   1,617,281.33


						% of deposits traced 			100.0%
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						OTHER RECONCILING ITEMS 


						At June 30, 2021





						PURPOSE: To determine if reported other reconciling items existed at year-end, occurred during the fiscal period,  and cleared the subsequent month's bank statement. 


						DETAIL: We traced 100% of Other Reconciling Items  at 6/30/2021 to their corresponding bank statements. We inquired with Alysha Joselyn, Director of Financial Services, on the other reconciling items selected and she explained description of item. 


						CONCLUSION: We determined other reconciling items existed at year end and actually occurred during the fiscal period. There were $61,804 of items misstated in red below.





						ROWD: 


						Lead Sheet:


						Summary: 





						Per Bank Recon 6/30/2021									AUDITOR VERIFICATION


						Date 			Transaction Amount 			Transaction Description 			Description of Reconciling Item 			Date Cleared 


						5/11/21			$   (17,711.00)			WSAC			The GL entry for this deposit was keyed incorrectly for $17,100 but the actual bank EFT was $17,711. A Correction entry is needed. Alyshia listed the GL amount with deposits in transit on the previous tab. Total misstatatement is $611. See Below in red.			5/11/21


						5/11/21			$   (779,734.00)			WSAC			The GL entry for this deposit was keyed incorrectly for $776,734 but the actual bank EFT was $779,734. A Correction entry is needed. Alyshia listed the GL amount with deposits in transit on the previous tab. Total misstatatement is $3,000. See below in red. 			5/11/21


						Misstatements


						5/11/21			$   611.00			WSAC			The GL entry for this deposit was keyed incorrectly for $17,100 but the actual bank EFT was $17,711. A Correction entry is needed. Alyshia listed the GL amount with deposits in transit on the previous tab. Total misstatatement is $611. See Below in red.			5/11/21


						5/11/21			$   3,000.00			WSAC			The GL entry for this deposit was keyed incorrectly for $776,734 but the actual bank EFT was $779,734. A Correction entry is needed. Alyshia listed the GL amount with deposits in transit on the previous tab. Total misstatatement is $3,000. See below in red. 			5/11/21


						6/15/21			$   12,500.00			WA ST SAC			Reimbursements for the Washington State College Grant, the Passport to College Program, and the College Bound Scholarship program, etc.			6/15/21


						6/22/21			$   11,068.00			WA ST SAC			Reimbursements for the Washington State College Grant, the Passport to College Program, and the College Bound Scholarship program, etc.			6/22/21


						6/22/21			$   1,000.00			WA ST SAC			Reimbursements for the Washington State College Grant, the Passport to College Program, and the College Bound Scholarship program, etc.			6/22/21


						6/22/21			$   24,434.00			WA ST SAC			Reimbursements for the Washington State College Grant, the Passport to College Program, and the College Bound Scholarship program, etc.			6/22/21


						6/2/21			$   5.00			PARKEON MERCH 8018409469			Campus parking transaction			6/2/21


						6/3/21			$   8.00			PARKEON MERCH 8018409469			Campus parking transaction			6/3/21


						6/7/21			$   3.00			PARKEON MERCH 8018409469			Campus parking transaction			6/7/21


						6/8/21			$   6.36			PARKEON MERCH 8018409469			Campus parking transaction			6/8/21


						6/16/21			$   6.50			PARKEON MERCH 8018409469			Campus parking transaction			6/16/21


						6/17/21			$   6.39			PARKEON MERCH 8018409469			Campus parking transaction			6/17/21


						6/18/21			$   6.38			PARKEON MERCH 8018409469			Campus parking transaction			6/18/21


						6/25/21			$   6.49			PARKEON MERCH 8018409469			Campus parking transaction			6/25/21


						6/22/21			$   185.00			FSTACK BOFA 345858140881			Formstack amount - students paying fees online for applications			6/22/21


						6/1/21			$   45.00			NELNET			NelNet transactions are student payments from their payment plans			6/1/21


						6/7/21			$   2,911.67			NELNET			NelNet transactions are student payments from their payment plans			6/7/21


						6/18/21			$   657.60			NELNET			NelNet transactions are student payments from their payment plans			6/18/21


						6/18/21			$   105.00			NELNET			NelNet transactions are student payments from their payment plans			6/18/21


						6/21/21			$   2,075.70			NELNET			NelNet transactions are student payments from their payment plans			6/21/21


						6/24/21			$   1,432.67			NELNET			NelNet transactions are student payments from their payment plans			6/24/21


						6/17/21			$   7,803.61			CASHNET			International student payment via wire			6/17/21


						6/30/21			$   3,698.99			CASHNET			International student payment via wire			6/30/21


						6/9/21			$   10,500.00			WSOS			Financial Aid remitance, still researching where to put it in the GL			6/9/21


						6/9/21			$   1,980.95			XXVA CH33 VAED TREAS 310			Ch 33 payment (Post 9/11 GI bill)			6/9/21


						6/22/21			$   453.00			WIRE RETURN LESS $47 BANK FEE			Wire was returned			6/22/21


						5/28/21			$   1,000.00			Bank Mobile Return			Credit from bank mobile for funds that couldn't be disbursed to a student			5/28/21


						4/1/21			$   (52.00)			MERCHANT FEE POSTED			Monthly merchant fees are charged to checking. The College makes a monthly request to have the fees reversed from checking account and moved to the analysis account. 			4/1/21


						4/1/21			$   (45.00)			MERCHANT FEE POSTED			Monthly merchant fees are charged to checking. The College makes a monthly request to have the fees reversed from checking account and moved to the analysis account. 			4/1/21


						4/1/21			$   (438.46)			MERCHANT FEE POSTED			Monthly merchant fees are charged to checking. The College makes a monthly request to have the fees reversed from checking account and moved to the analysis account. 			4/1/21


						4/1/21			$   (87.30)			MERCHANT FEE POSTED			Monthly merchant fees are charged to checking. The College makes a monthly request to have the fees reversed from checking account and moved to the analysis account. 			4/1/21


						5/14/21			$   (1,200.00)			Web BOFA 372186410885			Bank Fee			5/14/21


						6/7/21			$   (580.19)			AMERICAN EXPRESS			Banking Fees			6/7/21


						6/3/21			$   (139.05)			BANK OF AMERICA			Banking Fees			6/3/21


						6/3/21			$   (476.95)			BANK OF AMERICA			Banking Fees			6/3/21


						6/3/21			$   (10.00)			KEY MERCHANT SVS			Banking Fees			6/3/21


						6/3/21			$   (14,749.03)			BANK OF AMERICA			Banking Fees			6/3/21


						6/1/21			$   (88.32)			MERCHANT FEE POSTED			Monthly merchant fees are charged to checking. The College makes a monthly request to have the fees reversed from checking account and moved to the analysis account. 			6/1/21


						6/1/21			$   (52.00)			MERCHANT FEE POSTED			Monthly merchant fees are charged to checking. The College makes a monthly request to have the fees reversed from checking account and moved to the analysis account. 			6/1/21


						6/1/21			$   (45.00)			MERCHANT FEE POSTED			Monthly merchant fees are charged to checking. The College makes a monthly request to have the fees reversed from checking account and moved to the analysis account. 			6/1/21


						6/1/21			$   (640.07)			MERCHANT FEE POSTED			Monthly merchant fees are charged to checking. The College makes a monthly request to have the fees reversed from checking account and moved to the analysis account. 			6/1/21


						5/3/21			$   (10.00)			KEY MERCH SCVS 896170061882			Banking Fees			5/3/21


						5/27/21			$   (1,064.99)			Tax PMNT DOR			Tax payment			5/27/21


						6/28/21			$   (4,027.37)			TAX PMNT WA DEPT TREASURY			Tax payment to the WA department of revenue			6/28/21





						Total Amount Traced			$   (793,834.00)


						Total Misstatements			$   61,804.58


						Total Other Reconciling Items 			$   (793,834.00)


						% Items Traced			100%




















We Inquired with Alysha Joselyn, Director of Finance why many of the items listed were from previous months and received the following explanation:

"The answer to this is that I came on board in early May 2021 and was still learning. The individual who was working on the bank rec in May left in early June and had not finished all of the items and had not given me proper training. It took a while for me to get my bearings and I’m still learning all of the nuances of our accounting processes here at Shoreline. "
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Purpose/Conclusion.’
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Purpose:
To determine whether reported cash and cash equivalents existed as of the end of the period.

Conclusion:

We determined reported cash and cash equivalents existed as of the end of the period. However, we identified 26 checks totaling $7,337.01 that
were outstanding for a period greater than 180 days. See issue ISS.3. We also noted a variance in Other Reconciling Items totaling $61,804.58.
See issue ISS.4. We will carry these to the aggregate of misstatements.[F.8.4]

Testing Strategy.’

SAO Policy Requirement: Confirming or Verifying Cash & Investment Balances

Confirmations can either be blind or a positive confirmation. In a blind confirmation (sweep), the auditor requests information on all accounts the
bank holds for the entity (by entity name and/or EIN). In a positive confirmation, the auditor lists accounts (or accounts and balances) per the
entity and asks the bank to confirm that the information is correct.

e Confirm cash and investment account balances with County Treasurer, bank and/or brokerage. Use the template confirmation form
provided in the Store when needed.

¢ Confirmations can be mailed to addresses listed on the Bank Confirmation Address List available on the Auditor Reference
Guide. If the bank notifies you of a different address, please contact Team Audit Support to update the list.

e Banks may confirm incorrect amounts either due to a simple mistake, use of a wrong confirmation date or incorrectly including or
excluding accounts. The first step in resolving differences should be to check information against the entity’s bank statements
and then call the bank to specifically confirm any difference.

e Confirming investments may involve physical inspection, confirmation with the issuer, confirmation with the custodian,
confirmation of unsettled transactions with the broker/dealer, confirmation with the counterparty, and/or reading executed
partnership or similar agreements. When confirming investments, ensure investments are held in the entity’s name.

e If confirmations are not used, auditors must at minimum verify balances to the County Treasurer, bank and/or brokerage statements. If
this is done, the auditor should consider the risk that the statements were altered and should examine papers for indications of alteration.

The following is a list of additional considerations for testing the existence assertion for cash and investments. Results from planning
procedures (inherent and control risk assessments) are the basis for the auditor’s design of substantive tests.

Bank Reconciliations

If the auditor is comparing reconciled (confirmed) bank or county treasurer balances to the GL (rather than confirmed amounts within an
expected variance due to reconciling items), the auditor should consider performing some or all of the following tests to verify the accuracy of the
reconciliations. Note that testing the reconciliation will provide evidence of both the existence and completeness of cash and investment balances.
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Trace (or compare summed) bank balances per statements to reconciliations.
Trace (or compare summed) book balances per reconciliations to the general ledger or financial statements.
If a cash account is allocable to a particular fund, the balance in the general ledger should be recorded in the same fund.

Scan the reconciliation for reasonableness. Look for unusual, unexpected or vaguely described reconciling items, lack of support or detail,
very large reconciling items, very old reconciling items, and missing or extra elements that would indicate that the reconciliation was
being performed incorrectly.

Foot the reconciliation for accuracy.

Trace deposits in transit to the subsequent month’s bank statement, considering reasonableness of the in-transit period.
Trace outstanding checks to cash disbursement journal.

Check that any other reconciling items are valid and have been properly accounted for (ex: large debit or credit memos).

Check reconciliation against prior and/or subsequent reconciliations for reasonableness of amounts and items included and to trace
reconciling items from the previous and/or subsequent period.

Other Tests

Inquire whether any checks or deposits were being held at year end for budget, cash flow or other purposes.
Confirm investments purchased but not received as of year-end

Confirm investments sold but still held as of year-end

Confirm interest due or accrued but not yet received as of year-end

Search for manual journal entries that debit (increase) cash. Consider testing if risk indicators are noted.
Review reconciliations of clearing and transmittal accounts.

See accountability steps for testing strategies related to petty cash and imprest funds, which are not expected to be material to the
financial statements.

Audiitors may perform additional procedures to confirm information in the deposit and investment note disclosure in this step or in the Notes to
the Financial Statements step. Auditors should contact the Investment Specialist if they note significant interest rate or other risks with the
government’s deposits or investments.

Guidance/Criteria.’

ADDITIONAL BACKGROUND

Auditors should consider the following background information and resources when performing work on this area.
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Outstanding Checks and Deposits in Transit — Per TIS section 1100.08 (AICPA Technical Questions and Answers), outstanding checks should
be reported as a reduction of cash and the amount of deposits in transit should be reported as cash. A check is considered outstanding from the
time that it is out of the payor's control — when mailed or delivered to the payee — until the time it clears the bank. Cash should represent
amounts within the control of the reporting entity, that is, the amount of cash in banks plus cash and checks on hand and deposits in transit
minus the amount of outstanding checks.

SAO Audit Policy 6350 — External Confirmations
Investments Area Guide

LGIP Fund Summary Reports - includes a list of local government accounts and balances in the Local Government Investment Pool

AUDIT CRITERIA
Key criteria that auditors will likely use when testing this area.

BARS 3.8.6 Use of Payroll and Claims Funds

Record of Work Done.’

Material Balance(s) and Assertions:
e Cash and cash equivalents-Existence

See internal controls over cash and cash equivalents documented in the permanent file at: [B.1.PRG]

Existence:

We obtained June 30, 2021 US bank statements, petty cash reconciliation, and bank reconciliations from Alysha Joselyn, Director of Financial
Services. We also obtained the July 2021 bank statement to verify reconciling items and deposits in transit. We tested for Existence by ensuring
that reported balances exist at fiscal year-end, are on hand and in the name of the College, and agree to actual amounts in existence at the bank.
See tab "Summary" at: [F.1.2] We noted a variance of $61,804. See issue [ISS.4]

We tied reported checks outstanding to the US BANK Consolidated Check Report provided by the bank and verified amount reported as OS at
6/30/21. From the US Bank Consolidated Check Report we identified 26 checks totaling $7,337.01 that were outstanding for a period greater than
180 days. See issue: [ISS.3] See details on tab "Outsanding_Checks" at: [F.1.2]





http://saosp/GeneralInfo/AuditorRefGuide/APM/Pol-6350.docx


http://saosp/GeneralInfo/AuditorRefGuide/PG/Investments.docx


http://saosp/GeneralInfo/Pages/Local-Government-Investment-Pool.aspx


https://sao.wa.gov/bars_gaap/accounting/expenditures/use-of-payroll-and-claims-funds/
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We tested the majority of deposits in transit (100%) by tracing to the subsequent month's bank statement. Additionally, we tested 100% of other
reconciling items at 6/30/21. See: [F.1.2] tabs "Deposits_In_Transit" and "Other_Reconciling_Items". We noted two deposits were entered
incorrectly into their General Ledger System. The total amount of the misstatment was $3,611 which is below the floor. No issues noted.

Issues
ISS.3 - E: Repeat - Outstanding Checks
Prepared By: KJM, 3/24/2022 Issue
Reviewed By: SHW, 4/20/2022 We identified 26 checks totaling $7,337.01 on the US Bank Unpaid Only Report that
] , ) were outstanding for a period greater than 180 days. Per SAAM 85.38.40 A(2),
Type. Financial Statements Agencies are advised to monitor the Aged Outstanding Reports in OST's Treasury
Category: Accounting/Financial Reporting Management System on a regular basis. State law requires outstanding warrants
, . . to be canceled after 180 days; the Uniform Unclaimed Property Act (RCW 63.29),
Reporting Level(s). Exit ltem applies to the outstanding liability for canceled warrants/checks.
We recommend the College monitor outstanding checks reports to ensure they are
not outstanding for a period greater than 180 days.
Impact
Cost Savings:
Questioned Costs:
NOTES
See LOR: [AS2.a]
We communicated this issue to Cliff Frederickson, Budget Director
ISS.4 - E: Cash Reconciliation





http://www.ofm.wa.gov/sites/default/files/public/legacy/policy/85.38.htm


https://app.leg.wa.gov/RCW/default.aspx?cite=63.29.010
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Prepared By: KJM, 3/24/2022 Issue
Reviewed By: SHW, 6/13/2022 Shoreline Community College did not complete thier US Bank Cash Reconciliation
) , ) for June 30, 2021 until February 2022 due to turnover and staffing shortages.
Type: Financial Statements There was also no formal petty cash reconciliation performed for FY21. As a result
Category: Accounting/Financial Reporting there was a misstatement of $61,804.58 that should have been included in the
Reporting Level(s): Exit Itermn general ledger at year end causing the cash balance to be understated.
We recommend the college complete cash reconciliations promptly on a monthly
basis.
Impact
Cost Savings:
Questioned Costs:
NOTES

See LOR: [AS2.a]

We communicated this issue to Cliff Frederickson, Budget Director. Cliff agreed with the issue.
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