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Dear Mr. Hood,
 
The Office of the Washington State Auditor has completed the first installment of our
response to your public records request sent in via email, as follows:
 

With regard to the audit referenced in the attached engagement letter,
please produce all communications with Centralia College employee
Marla Miller, College President Mohrbacher, the College's Board or any
member thereof, including any "direct communication of these matters to
management and the governing body" as referenced in the attached
engagement letter. 

 
In response, we have attached the first installment of records to fulfill your request
with us.  We estimate that we can provide you with the final installment, which will be
the responsive emails no later than June 30, 2023.  If we are unable to meet that
date, we will contact you and let you know when to expect the work will be
completed.  Please let us know if you have any questions, concerns or issues
regarding this request.
 
Sincerely,
 
 
 

Mary Leider, CPRO
Public Records Officer, Office of the Washington State Auditor
(564) 999-0919 | www.sao.wa.gov

 
 

mailto:leiderm@sao.wa.gov
mailto:ericfence@yahoo.com
mailto:rosea@sao.wa.gov
mailto:billss@sao.wa.gov
http://www.sao.wa.gov/
http://www.sao.wa.gov/
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Entrance Conference: Centralia College 
January 8, 2019 



The Office of the Washington State Auditor’s vision is increased trust in government. Our mission is to provide 
citizens with independent and transparent examinations of how state and local governments use public funds, and 
develop strategies that make government more efficient and effective. 



The purpose of this meeting is to share our planned audit scope so that we are focused on the areas of highest risk. 
We value and appreciate your input.  



Audit Scope 



Based on our planning, we will perform the following audit: 



Financial statement audit for July 1, 2017 through June 30, 2018 



The purpose of our financial statement audit is to provide an opinion on whether your financial statements are 
presented fairly, in all material respects, in accordance with the applicable reporting framework. The audit does 
not attempt to confirm the accuracy of every amount, but does search for errors large enough to affect the 
conclusions and decisions of a financial statement user. 



Engagement Letter 



We have provided an engagement letter that confirms both management and auditor responsibilities, and other 
engagement terms and limitations. Additionally the letter identifies the cost of the audit, estimated timeline for 
completion and expected communications. 



Work of Other Auditors  



A financial statement audit was performed by Dwyer Pemberton & Coulson PC of the Centralia College 
Foundation.  



In accordance with professional standards, we considered the audit report and audit work performed by the other 
auditors in the planning of our audit. This includes communicating with the other auditors, evaluating the quality 
and results of the other auditor’s work, and identifying areas that could affect our audit, including those in which 
we could leverage the work already performed. 



Levels of Reporting 



Findings 



Findings formally address issues in an audit report. Findings report significant deficiencies and material 
weaknesses in internal controls; misappropriation; and material abuse or non-compliance with laws, regulations 
or policies. You will be given the opportunity to respond to a finding and this response will be published in the 
audit report.  











Within 30 days of the issue of an accountability audit finding, SAAM 55.10 requires state agencies to provide a 
corrective action plan to the OFM Accounting Division. Upon completion of corrective action related to a finding, 
state agencies are required to submit a certification, signed by the agency head or designee, that the audit 
resolution process is complete. It is recommended that agencies discuss the completion of corrective action with 
their assigned OFM Accounting Consultant prior to submitting the certification. 



Management Letters 



Management letters communicate control deficiencies, non-compliance or abuse with a less-than-material effect 
on the financial statements or other issues with significance to the audit objectives. Management letters are 
referenced, but not included, in the audit report. 



Exit Items 



Exit items address control deficiencies or non-compliance with laws or regulations that have an insignificant 
effect on the audit objectives. These issues are informally communicated to management. 



Important Information 



Confidential Information 



Our Office is committed to protecting your confidential or sensitive information. Please notify us when you give 
us any documents, records, files, or data containing information that is covered by confidentiality or privacy laws. 



Audit Costs 



The cost of the audit is estimated to be approximately $33,250, plus travel expenses. 



Expected Communications 



During the course of the audit, we will communicate with Marla Miller, Director of Fiscal Services, on the audit 
status, any significant changes in our planned audit scope or schedule and preliminary results or recommendations 
as they are developed. 



Please let us know if, during the audit, any events or concerns come to your attention of which we should be 
aware. We will expect Marla Miller to keep us informed of any such matters. 



Audit Dispute Process 



Please contact the Audit Manager or Assistant Director to discuss any unresolved disagreements or concerns you 
have during the performance of our audit. At the conclusion of the audit, we will summarize the results at the exit 
conference. We will also discuss any significant difficulties or disagreements encountered during the audit and 
their resolution. 



Loss Reporting 



State agencies and local governments are required to immediately notify our Office in the event of a known or 
suspected loss of public resources or other illegal activity. These notifications can be made on our website at 
http://portal.sao.wa.gov/saoportal/public.aspx/LossReport. 



 



 





http://portal.sao.wa.gov/saoportal/public.aspx/LossReport








Peer Reviews of the Washington State Auditor’s Office 



To ensure that our audits satisfy Government Auditing Standards, our Office receives external peer reviews every 
three years by the National State Auditors Association (NSAA). The most recent peer review results are available 
online at http://www.sao.wa.gov/about/Pages/PeerReviews.aspx. Our Office received a “pass” rating, which is 
the highest level of assurance that an external review team can give on a system of audit quality control. 



Working Together to Improve Government 



Audit Survey 



When your report is released, you will receive an audit survey from us. We value your opinions on our audit 
services and hope you provide us feedback. 



Audit Team Qualifications 



Al Rose, Director of Legal Affairs – Al graduated from the University of Washington and from the University 
of Washington School of Law. After 4 years as a criminal defense lawyer, Al worked for the Pierce County 
Prosecuting Attorney. While at the office of the Prosecuting Attorney, Al worked in the Criminal Division for ten 
years and worked in the Civil Division for five years. For the last eight years, Al served as Director of Justice 
Service in the office of the Pierce County Executive; supervising the Superior Court Clerk’s Office, Dept. of 
Assigned Counsel and the Medical Examiner and working with the courts, sheriff and prosecutor. Al served as 
the public records officer for the Pierce County’s Executive office, and the Ethics Commission as well as advising 
the county public records ombudsperson. Phone: (360) 902-0372 or Al.Rose@sao.wa.gov 



Sadie Armijo, CFE, Director of State Audit – Sadie has been with the Washington State Auditor’s Office since 
1998. She oversees most of the state audits our Office performs. Teams under her direction include the Financial 
Audit team, which conducts accountability audits, as well as the annual audit of the State of Washington 
Comprehensive Annual Financial Report and other financial statement audits. The Single Audit team performs 
accountability audits and the State of Washington Single Audit, which examines state agencies’ compliance with 
federal grant requirements. The third team Sadie leads is the Whistleblower team, which investigates assertions 
of improper governmental actions at state agencies. She previously was an Assistant Director of Local Audit for 
five years. Phone (360) 902-0362 or Sadie.Armijo@sao.wa.gov 



Troy Niemeyer, Assistant Director of State Audit – Troy has been with the Washington State Auditor’s Office 
since 2006. As Assistant Director he assists with the statewide oversight and management of most audits of state 
government, including fraud and whistleblower investigations. He previously managed two local audit teams, 
along with the Whistleblower Program, and the Statewide Technology Audit Team (STAT). Troy is a member of 
the Institute of Internal Auditors and the e-Government committee for the National State Auditors Association. 
Phone: (360) 725-5363 Ext. 106 or Troy.Niemeyer@sao.wa.gov 



Sarah Saavedra, Program/Audit Manager – Sarah joined SAO in 2008.  Prior to coming to SAO, Sarah worked 
for a Certified Public Accounting (CPA) firm in Portland, Oregon for three years. At the CPA firm, she performed 
financial statement audits, reviews, and compilations of state and local governments to ensure compliance with 
GASB and audits of companies in accordance with FASB. She also supervised federal program or single audits. 
At the firm, she prepared tax returns for corporations, trusts, and non-profits during busy tax season. Sarah 





http://www.sao.wa.gov/about/Pages/PeerReviews.aspx
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graduated from Pacific University as the Oregon State Society of CPA’s top accounting student and afterwards 
earned her Master’s Degree in Business Administration as well as her CPA license.   At SAO, Sarah has worked 
on the State of Washington’s CAFR audit as well as audits of Universities, Counties, Cities, Pensions, Fire 
Districts, PUD’s, School Districts, and State agencies. Phone: (360) 725-5377 or Sarah.Saavedra@sao.wa.gov 



Scott Bills, Assistant Audit Manager – Scott has been with the Washington State Auditor’s Office since 2005. 
Scott has over nine years of experience on local government audits, and during this time, he served as the Bid 
Law Specialist. Scott is currently in charge of the State’s Comprehensive Annual Financial Report audit as well 
as other financial and accountability audits of state agencies and Higher Education Institutions. Phone: (360) 725-
5381 or Scott.Bills@sao.wa.gov 



Evva Kirkwood, Audit Lead – Evva has been an Assistant State Auditor with since June of 2015, she previously 
interned with the Auditor’s Office. After earning her Bachelor’s Degree in Accounting from the University of 
Washington, she started full time with the Auditor’s Office. Evva has assisted on accountability audits of State 
Agencies such as the Department of Corrections, Department of Transportation, Department of Revenue, 
Department of Enterprise Services, and the CAFR audit Phone: (360) 725-5366 or Evva.Kirkwood@sao.wa.gov 
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January 3, 2019 
 
Board of Trustees 
Centralia College 
600 Centralia College Blvd 
Centralia, WA 98513 
 
Dear Board Members: 
 
We are pleased to notify you regarding the beginning of our audit of Centralia College for Fiscal Year 
2018.  The State Auditor’s Office is committed to maintaining positive relationships and open 
communication with the governments we audit.  As a member of the governing body, we believe you 
should be fully informed about our audit work.  Therefore, we are inviting you to attend an entrance 
conference we have scheduled with your staff at 10:00 AM on Tuesday January 8, 2019 at Centralia 
College, Hanson Hall Boardroom A&B. 
 
At the conference, we will discuss the audit and ask if you or College staff have any areas of concern that 
you would like us to include in the scope of our audit.  We will also discuss the timing and cost of the 
audit. 
 
After we finish our audit work, we plan to contact you again to invite you to attend an exit conference, in 
which we will share the results of the audit.  This is an opportunity for you to hear directly from us about 
what we found and to ask any questions you may have about the audit process or results. 
 
Please note that if a quorum of Board Members attend either of these conferences, the College will be 
responsible for ensuring requirements of the Open Public Meetings Act are met. 
 
We take very seriously our responsibility of serving citizens by promoting accountability, fiscal integrity 
and openness in state and local government.  We believe it is critical to citizens and the mission of the 
College that we work together as partners in accountability to prevent or constructively resolve issues. 
 
We look forward to meeting with management and the governing body at the entrance conference and 
hope to see you there.  If you have any questions or matters that you would like to discuss with us, feel 
free to contact me at (360) 725-5366 or by email at Evva.Kirkwood@sao.wa.gov. 
 
Sincerely, 
 
Evva Kirkwood 
Auditor in Charge 



Office of the Washington State Auditor 
Pat McCarthy 



 
Insurance Building, P.O. Box 40021  Olympia, Washington 98504-0021  (360) 902-0370   Pat.McCarthy@sao.wa.gov 



 



 








			Board of Trustees
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Exit Conference: Centralia College  
March 7, 2019 



The Office of the Washington State Auditor’s vision is increased trust in government. Our mission is to provide 
citizens with independence and transparent examinations of how state and local governments use public funds, 
and develop strategies that make government more efficient and effective. 



The purpose of this meeting is to share the results of your audit and our draft reporting. We value and appreciate 
your participation. 



 



Audit Reports 



We will publish the following report: 



• Financial statement audit for July 1, 2017 through June 30, 2018 - see draft report. 
 
Audit Highlights 



• The College received a clean unmodified audit opinion. The audit resulted in no findings. 
• Staff were professional and respectful in all interactions with our staff.  
• Staff were very helpful and provided all requested documentation in a timely manner.  



Recommendations not included in the Audit Reports 



Management Letters  



Management letters communicate control deficiencies, non-compliance or abuse with a less-than-material effect 
on the financial statements or other items significant to our audit objectives. Management letters are referenced, 
but not included, in the audit report. We noted certain matters that we are communicating in a letter to management 
related to Financial Statement Preparation 



Exit Items  



We have provided exit recommendations for management’s consideration. Exit items address control deficiencies 
or non-compliance with laws or regulation that have an insignificant or immaterial effect on the entity, or errors 
with an immaterial effect on the financial statements. Exit items are not referenced in the audit report. 



 



 



 



 











Communications required by audit standards  



In relation to our financial statement audit report, we would like to bring to your attention: 



• There were no uncorrected misstatements in the audited financial statements. 
• There were no material misstatements in the financial statements corrected by management during the 



audit.  



Work of Other Auditors  



A financial statement audit was performed by Dwyer Pemberton & Coulson of the Centralia College Foundation. 
Professional audit standards require us to evaluate relevant work done by other auditors and communicate certain 
matters to the governing body. 



• We performed procedures to ensure we could rely on the work of the external auditors and reference their 
audit in our audit report. These procedures included consideration of attendance at key meetings, 
evaluation of the firm’s last peer review report, review of the other auditor’s work, review of the other 
auditor’s results and communications with the other auditor. 



• We did not become aware of any instance in which the work of the other auditors gave rise to concern 
about the quality of their work.  



• There were no limitations that restricted our analysis of the other audit.  
• We did not become aware of any instance in which a material misstatement of the financial statements 



has or may have resulted from fraud or suspected fraud.  



Finalizing Your Audit 



Report Publication 



Audit reports are published on our website and distributed via e-mail in an electronic .pdf file. We also offer a 
subscription service that allows you to be notified by email when audit reports are released or posted to our 
website. You can sign up for this convenient service at: https://portal.sao.wa.gov/SAOPortal/ 



Your Next Scheduled Audit 



Your next audit is scheduled to be conducted in December 2019 and will cover the following general areas: 



• Financial Statements for Fiscal Year 2019 



Working Together to Improve Government 



Audit Survey 



When your report is released you will receive an audit survey from us. We value your opinions on our audit 
services and hope you provide feedback. 



 



 



 



 



 











Questions? 



Please contact us with any questions about information in this document or related audit reports. 



Sadie Armijo, CFE, Director of State Audit, (360) 902-0362, Sadie.Armijo@sao.wa.gov 



Troy Niemeyer, Assistant Director of State Audit, (360) 725-5363 Ext. 106 Troy.Niemeyer@sao.wa.gov 



Sarah Saavedra, CPA, MBA, Audit Manager, (360) 725-5417, Sarah.Saavedra@sao.wa.gov 



Scott Bills, Assistant Audit Manager, (360) 725-5381, Scott.Bills@sao.wa.gov 



Evva Kirkwood, Audit Lead, (360) 725- 5366, Evva.Kirkwood@sao.wa.gov 
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			 Financial statement audit for July 1, 2017 through June 30, 2018 - see draft report.
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February 5, 2019 
 
 
 
Board of Trustees 
Centralia College 
600 Centralia College Blvd 
Centralia, WA 98531-4099 
 
 
Dear Board Members: 
 
We have completed our audit of Centralia College for fiscal year 2018 and wanted to share our 
preliminary results with you.  We are inviting you to attend an exit conference with your staff 
that we have scheduled for 2:00 pm on March 7th 2019 at Centralia College, Hanson Hall, Board 
Room A&B. 
 
We believe participation at the exit conference by you and others charged with the management 
and governance of the College is an essential part of our audit process.  It gives you an 
opportunity to hear our conclusions and discuss with us the resolution of any audit issues. 
 
Please note that if a quorum of Board members attend the exit conference, the College is 
responsible for ensuring requirements of the Open Public Meetings Act are met. 
 
If you have any questions or matters that you would like to discuss with us before the exit 
conference, feel free to contact me at (360) 725-5366 or by email at 
Evva.Kirkwood@sao.wa.gov. 
 
Sincerely, 
 
Evva Kirkwood  
Auditor in Charge 



Office of the Washington State Auditor 
Pat McCarthy 



 
Insurance Building, P.O. Box 40021  Olympia, Washington 98504-0021  (360) 902-0370   Pat.McCarthy@sao.wa.gov 



 








			Board of Trustees


			Centralia College









Exit Item Handout.pdf




 
Exit Recommendations  



Centralia College 
Audit Period Ending:  6/30/2018 



 



Page 1 of 1 



 
We are providing the following exit recommendations for management’s consideration.  They are 
not referenced in the audit report.  We may review the status of the following exit items in our next 
audit.   
 
 
Financial Statements: 
 
Net Investment in Capital Assets 
The College did not correctly calculate Net Investment in Capital Assets.  An amortized 
premium was included in the calculation (accidentally) resulting in an overstatement of 
investment in capital assets by $393,153, and an understatement of unrestricted net position by 
the same amount. 



The correct calculation of Net Investment in Capital assets is as follows: 



Capital Assets, Net $76,042,091 



Land and CIP          $7,997,441P 



Less: Related Debt  $2,948,153 



Total:                      $81,091,379 



The College made the correction to the financial statements.  



We recommend the College dedicate more time reviewing this calculation in the future to ensure 
the accuracy and completeness of their financial statements. 



 
GASB 75_Cumulative effect of Change in Accounting Principle 
The College included a prior period adjustment related to an error in calculated pension amounts 
in their cumulative effect of change in accounting principle. This resulted in an overstatement of 
$41,410.  
  
We recommend the college ensure they are reporting the correct amounts and ensure the amounts 
are properly reviewed for accuracy. 
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Office of the Washington State Auditor 
Pat McCarthy 



 
Insurance Building, P.O. Box 40021  Olympia, Washington 98504-0021  (360) 902-0370   Pat.McCarthy@sao.wa.gov 



March 7, 2019 
 
 
Board of Trustees 
Centralia College 
Centralia, Washington 
 



Management Letter 



This letter includes a summary of specific matters that we identified in planning and performing our financial 
statement audit of the Centralia College from July 1, 2017, through June 30, 2018.  We believe our 
recommendations will assist you in improving the College’s internal controls in these areas. 



We will review the status of these matters during our next audit.  We have already discussed our comments with and 
made suggestions for improvements to College officials and personnel.  If you have any further questions, please 
contact me at (360) 725-5417. 



This letter is intended for the information and use of management and the governing body and is not suitable for any 
other purpose.  However, this letter is a matter of public record and its distribution is not limited.   



We would also like to take this opportunity to extend our appreciation to your staff for the cooperation and 
assistance given during the course of the audit. 



Sincerely, 



 



Sarah Saavedra, MBA, CPA 
Program Manager 



Attachment











 



 



Management Letter 
Centralia College 



July 1, 2017 through June 30, 2018 
 
Financial statement preparation 



College management, the state Legislature, state and federal agencies, and bondholders rely on the information 
included in the financial statements and reports to make decisions. College management is responsible for designing, 
implementing, and following internal controls that provide reasonable assurance regarding the reliability of financial 
reporting.  



The College’s process and review over the accuracy of adjustments, financial statements, note disclosures and 
required supplementary information was not sufficiently detailed to ensure complete and accurate financial reporting 
over all areas.  



As a result, the College: 



• Overstated deferred inflows related to pensions by $1,825,425 and understated deferred inflows related to 
OPEB by $1,825,425 



• Understated other operating revenues by $547,509 and expenses by the same amount.  



Minor errors were also identified in the management’s discussion and analysis, notes to financial statements, and 
required supplementary information. All errors identified by the audit were corrected by management and have no 
net effect on net position.  



We recommend the College strengthen its financial statement preparation and review processes. The College should 
dedicate the time and resources necessary to perform a thorough and effective review. 
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January 30, 2019 
 



Reply To: Evva.Kirkwood@sao.wa.gov 
or by fax: (360) 753-0646 
or by mail: Washington State Auditor’s Office 
 3200 Sunset Way S.E.   
 Olympia, WA 98504 



 
Marla Miller, Director of Fiscal Services 
Centralia College 
600 Centralia College Blvd 
Centralia, WA  98513 
 
Dear Ms. Miller: 
 
As part of our audit of the Centralia College’s financial statements, we are required by professional 
standards to request the following information: 
 



1. A list of all litigation, claims and assessments, including threatened or unasserted claims 
that are probable of assertion and that, if asserted, would have at least a reasonable 
possibility of an unfavorable outcome. The list may be limited to matters involving 
amounts over $50,000 individually or in the aggregate.  For each matter, the list should 
include: 



 
a. A description of the matter, including the period in which the underlying cause for 



legal action occurred. 
b. Progress of the matter to date and how the government is responding or intends to 



respond, if applicable (for example: seeking arbitration, contesting the case, 
appealing the verdict, seeking an out-of-court settlement, etc). 



c. Whether the matter has been referred to external legal counsel. 
 



2. A statement regarding whether any of the matters listed have a reasonable possibility of 
resulting in a loss of more than $50,000 or a loss that cannot be estimated.  If any such 
matters exist, please either include the following information for each matter with the list 
or arrange for a time to discuss this information verbally with the auditor: 
 



a. The likelihood of an unfavorable outcome. 
b. The estimated amount or range of the potential loss before insurance coverage is 



applied. 



Office of the Washington State Auditor 
Pat McCarthy 



 
Insurance Building, P.O. Box 40021  Olympia, Washington 98504-0021  Pat.McCarthy@sao.wa.gov 



 



 











c. The extent to which losses will be covered by insurance or a risk pool and whether 
there are any disputes, disagreements or uncertainties regarding whether the insurer 
will pay the claim as expected. 



 
3. The nature and reasons for any limitation in your response. 



 
Your response should include all matters that existed as of June 30, 2018 as well as all matters that 
arose subsequent to that date up to the effective date of your response.   
 
At the conclusion of the audit, we will request a management representation letter which will 
include representations regarding legal matters.  Accordingly, if any new information comes to 
your attention during the course of the audit on matters covered in your response or on additional 
matters not covered in your original response, we request that you inform us as soon as practicable. 
 
If you have any questions about our request or anticipate needing more than 10 business days to 
respond, please contact me at (360) 725-5366 or by email as listed above. 
 
 
Sincerely, 
 
Evva Kirkwood 
Auditor in Charge 








			January 30, 2019


			Marla Miller, Director of Fiscal Services









MRL.msg

MRL


			From


			Kirkwood, Evva (SAO)


			To


			'Marla A. Miller'


			Recipients


			marla.miller@centralia.edu





Hi Marla, 





 





Attached is our Management Representation Letter and our Rep Letter request. If you could have the MRL signed to us by our exit conference that would be great





 





Let me know if you have any questions, 





 





 





Evva Kirkwood





Assistant State Auditor





Washington State Auditor’s Office





Kirkwoode@sao.wa.gov





360.725.5366
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February 12, 2019







Reply To:	Washington State Auditor’s Office



	3200 Sunset Way S.E.



	Olympia, WA 98504







Marla Miller, Director of Fiscal Services



Centralia College



600 Centralia College Blvd



Centralia, WA  98513







Dear Ms. Miller:







As part of our audit of Centralia College, we are required by professional standards to obtain a signed Management Representation Letter.







The purpose of the letter is to confirm information already obtained in discussions with you and your staff and to confirm that you understand your responsibilities with regards to the audit.  We understand that representations made in the letter are not a guarantee, but rather constitute a good faith statement to the best of your knowledge and belief.







Attached is the representation letter for you to complete and sign on your government’s letterhead.  Please be sure to read the representations carefully before printing it; although we have drafted the letter, the representations are yours.  If you are not sure about the accuracy of a particular representation, we request that you consult with your staff or legal counsel on the matter to make certain you can make the representation without reservation.  If you need clarification on any point or feel that you cannot make a representation, please contact us so that we can discuss it.







[bookmark: _GoBack]The letter needs to be dated as of the date of our audit report, which we expect to be March 7, 2019.  We will keep you informed of any changes to this date.







We ask that you share this request with the Board of Trustees to ensure that they also share this understanding and are aware of representations made.







Sincerely,







Evva Kirkwood 



Auditor in Charge







Enclosure
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LETTER OF REPRESENTATION TO BE TYPED ON CLIENT LETTERHEAD



 



























March 7, 2019











Washington State Auditor’s Office



ATTN: Evva Kirkwood, Assistant State Auditor



3200 Sunset Way S.E.



Olympia, WA 98504-0031







To the Washington State Auditor’s Office:







We are providing this letter in connection with your audit of Centralia College for the period from July 1, 2017 through June 30, 2018. Representations are in relation to matters existing during or subsequent to the audit period up to the date of this letter.  







Certain representations in this letter are described as being limited to matters that are significant or material.  Information is considered significant or material if it is probable that it would change or influence the judgment of a reasonable person.







We confirm, to the best of our knowledge and belief, having made appropriate inquires to be able to provide our representations, the following representations made to you during your audit. If we subsequently discover information that would change our representations related to this period, we will notify you in a timely manner.







General Representations:







1. We have provided you with unrestricted access to people you wished to speak with and made available requested and relevant information of which we are aware, including:



a.	Financial records and related data.



b.	Minutes of the meetings of the governing body or summaries of actions of recent meetings for which minutes have not yet been prepared.



c.	Other internal or external audits, examinations, investigations or studies that might concern the objectives of the audit and the corrective action taken to address significant findings and recommendations.



d.	Communications from regulatory agencies, government representatives or others concerning possible material noncompliance, deficiencies in internal control or other matters that might concern the objectives of the audit.



e.	Related party relationships and transactions.



f.	Results of our internal assessment of business risks and risks related to financial reporting, compliance and fraud.







2. We acknowledge our responsibility for compliance with requirements related to confidentiality of certain information, and have notified you whenever records or data containing information subject to any confidentiality requirements were made available.







3. We acknowledge our responsibility for compliance with applicable laws, regulations, contracts and grant agreements.







4. We have identified and disclosed all laws, regulations, contracts and grant agreements that could have a direct and material effect on the determination of financial statement amounts, including legal and contractual provisions for reporting specific activities in separate funds.







5. We have complied with all material aspects of laws, regulations, contracts and grant agreements.







6. We acknowledge our responsibility for establishing and maintaining effective internal controls over compliance with applicable laws and regulations and safeguarding of public resources, including controls to prevent and detect fraud.







7. We have established adequate procedures and controls to safeguard public resources and ensure compliance with applicable laws and regulations.







8. We have no knowledge of any loss of public funds, illegal activity, loss of assets, or any allegations of fraud or suspected fraud involving management or employees.







9. In accordance with RCW 43.09.200, all material events and transactions have been properly recorded in the financial records.











Additional representations related to the financial statements:  







10. We acknowledge our responsibility for fair presentation of financial statements and believe financial statements are fairly presented in conformity with generally accepted accounting principles in the United States of America.







11. We acknowledge our responsibility for establishing and maintaining effective internal control over financial reporting.







12. The financial statements include financial information of the primary government and all component units, fiduciary and other activity required by generally accepted accounting principles to be included in the financial reporting entity. 







13. The financial statements properly classify all funds and activities. 







14. All funds that meet the quantitative criteria in GASB requirements or are otherwise particularly important to financial statement users, are presented as major funds.







15. Capital assets, including infrastructure and intangible assets, are properly capitalized, reported and depreciated as applicable.







16. We have no plans or intentions that may materially affect the reported value or classification of assets, liabilities or net position.







17. Revenues are appropriately classified by fund and account. 







18. Expenses have been appropriately classified by fund and account, and allocations have been made on a reasonable basis. 







19. Net position components (net investment in capital assets, restricted and unrestricted) are properly classified and, as applicable, approved.







20. Significant assumptions we used in making accounting estimates are reasonable.







21. The following have been properly classified, reported and disclosed in the financial statements, as applicable:



a.	Interfund, internal, and intra-entity activity and balances.



b.	Related-party transactions, including sales, purchases, loans, transfers, leasing arrangements, and guarantees, and amounts receivable from or payable to related parties.



c.	Joint ventures and other related organizations.



d.	Guarantees under which the government is contingently liable.



e.	All events occurring subsequent to the fiscal year end through the date of this letter that would require adjustment to, or disclosure in, the financial statements.



f.	Effects of all known actual or possible litigation, claims, assessments, violations of laws, regulations, contracts or grant agreements, and other loss contingencies.







22. We have accurately disclosed to you all known actual or possible pending or threatened litigation, claims or assessments whose effects should be considered when preparing the financial statements.  We have also accurately disclosed to you the nature and extent of our consultation with outside attorneys concerning litigation, claims and assessments.







23. We acknowledge our responsibility for reporting supplementary information in accordance with applicable requirements and believe supplementary information is fairly presented, in both form and content in accordance with those requirements.







24. We have disclosed to you all significant changes to the methods of measurement and presentation of supplementary information, reasons for any changes and all significant assumptions or interpretations underlying the measurement or presentation.







25. We acknowledge our responsibility for the supplementary information required by generally accepted accounting principles in the United States (RSI) and believe RSI is measured and presented within prescribed guidelines.







26. We have disclosed to you all significant changes in the methods of measurement and presentation of RSI, reasons for any changes and all significant assumptions or interpretations underlying the measurement or presentation of the RSI.







27. We believe there are no uncorrected misstatements that would be material individually and in the aggregate to each applicable opinion unit



	



28. We acknowledge our responsibility not to publish any document containing the audit report with any change in the financial statements, supplementary and other information referenced in the auditor’s report.  We will contact the auditor if we have any needs for publishing the audit report with different content included.























[bookmark: _GoBack]	              _                    ____              	             _____               ____              



	Bob Mohrbacher, Ed.D.	Marla Miller



	President	Director of Fiscal Services




NOTES TO THE PREPARER











[bookmark: Note01]①	The date of the letter should match the date of the reports issued by the auditor.  This date should be obtained from the auditor.



	



	The period covered by the representation letter must be the same as the period described in the audit reports.  For example, a report on comparative financial statements requires a representation letter addressing both years covered in our report.







[bookmark: Note02]②	Only include “Except as …” if there is a reported or disclosed issue or exception related to the representation.  This representation should be included both when a known issue was disclosed and when the auditor is reporting on issues previously unknown to management.  When issues are reported, this representation signifies that all relevant information regarding reported issues has been shared with the auditor, in addition to complete disclosure of all known issues.







③	Only include this section when a financial statement audit has been conducted.







④	The auditor will communicate all non-trivial known or likely misstatements identified to management.  If you have not yet received this communication or are unclear as to the nature, amount or effect of any uncorrected misstatements, contact the auditor.



If management believes certain items identified by the auditor are not misstatements, management’s belief may be acknowledged by adding to the representation, for example, “We do not agree that items XX and XX constitute misstatements because {description of reasons}.”







[bookmark: Note05]⑤	Only include this section when a Single Audit has been conducted on federal programs under 2 CFR § 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards.







[bookmark: Note09]⑥	Only include this section when a Single Audit has been conducted and when the government has subrecipients expending Federal awards as defined by 2 CFR § 200.93.







[bookmark: Note10]⑦	Only include these representations when the government has subrecipients expending $750,000 or more in Federal awards in a year, which would cause the subrecipient to have their own Single Audit.







[bookmark: Note11]⑧	The letter should be signed by members of management with overall responsibility for financial and operating matters who are responsible and knowledgeable about, directly or through others, the matters covered in the representations.  Generally, the letter is signed by the chief executive officer (e.g.  city manager, mayor, superintendent) and the chief financial officer (e.g. finance officer, business manager, clerk/treasurer).







Any deviation from standard language provided in the template above should be discussed with the auditor.  If you need clarification on any point or feel that you cannot make a representation, please contact the auditor.
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LETTER OF REPRESENTATION TO BE TYPED ON CLIENT LETTERHEAD 
  
 
 
 
 
 
 
March 7, 2019 
 
 
Washington State Auditor’s Office 
ATTN: Evva Kirkwood, Assistant State Auditor 
3200 Sunset Way S.E. 
Olympia, WA 98504-0031 
 
To the Washington State Auditor’s Office: 
 
We are providing this letter in connection with your audit of Centralia College for the period from 
July 1, 2017 through June 30, 2018. Representations are in relation to matters existing during or 
subsequent to the audit period up to the date of this letter.   
 
Certain representations in this letter are described as being limited to matters that are significant 
or material.  Information is considered significant or material if it is probable that it would change 
or influence the judgment of a reasonable person. 
 
We confirm, to the best of our knowledge and belief, having made appropriate inquires to be able 
to provide our representations, the following representations made to you during your audit. If we 
subsequently discover information that would change our representations related to this period, we 
will notify you in a timely manner. 
 
General Representations: 
 
1. We have provided you with unrestricted access to people you wished to speak with and 



made available requested and relevant information of which we are aware, including: 
a. Financial records and related data. 
b. Minutes of the meetings of the governing body or summaries of actions of recent 



meetings for which minutes have not yet been prepared. 
c. Other internal or external audits, examinations, investigations or studies that might 



concern the objectives of the audit and the corrective action taken to address significant 
findings and recommendations. 



d. Communications from regulatory agencies, government representatives or others 
concerning possible material noncompliance, deficiencies in internal control or other 
matters that might concern the objectives of the audit. 



e. Related party relationships and transactions. 
f. Results of our internal assessment of business risks and risks related to financial 



reporting, compliance and fraud. 
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2. We acknowledge our responsibility for compliance with requirements related to 



confidentiality of certain information, and have notified you whenever records or data 
containing information subject to any confidentiality requirements were made available. 



 
3. We acknowledge our responsibility for compliance with applicable laws, regulations, 



contracts and grant agreements. 
 
4. We have identified and disclosed all laws, regulations, contracts and grant agreements that 



could have a direct and material effect on the determination of financial statement amounts, 
including legal and contractual provisions for reporting specific activities in separate funds. 



 
5. We have complied with all material aspects of laws, regulations, contracts and grant 



agreements. 
 
6. We acknowledge our responsibility for establishing and maintaining effective internal 



controls over compliance with applicable laws and regulations and safeguarding of public 
resources, including controls to prevent and detect fraud. 



 
7. We have established adequate procedures and controls to safeguard public resources and 



ensure compliance with applicable laws and regulations. 
 
8. We have no knowledge of any loss of public funds, illegal activity, loss of assets, or any 



allegations of fraud or suspected fraud involving management or employees. 
 
9. In accordance with RCW 43.09.200, all material events and transactions have been 



properly recorded in the financial records. 
 
 
Additional representations related to the financial statements:   
 
10. We acknowledge our responsibility for fair presentation of financial statements and believe 



financial statements are fairly presented in conformity with generally accepted accounting 
principles in the United States of America. 



 
11. We acknowledge our responsibility for establishing and maintaining effective internal 



control over financial reporting. 
 
12. The financial statements include financial information of the primary government and all 



component units, fiduciary and other activity required by generally accepted accounting 
principles to be included in the financial reporting entity.  



 
13. The financial statements properly classify all funds and activities.  
 
14. All funds that meet the quantitative criteria in GASB requirements or are otherwise 



particularly important to financial statement users, are presented as major funds. 
 
15. Capital assets, including infrastructure and intangible assets, are properly capitalized, 



reported and depreciated as applicable. 
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16. We have no plans or intentions that may materially affect the reported value or 



classification of assets, liabilities or net position. 
 
17. Revenues are appropriately classified by fund and account.  
 
18. Expenses have been appropriately classified by fund and account, and allocations have 



been made on a reasonable basis.  
 
19. Net position components (net investment in capital assets, restricted and unrestricted) are 



properly classified and, as applicable, approved. 
 



20. Significant assumptions we used in making accounting estimates are reasonable. 
 



21. The following have been properly classified, reported and disclosed in the financial 
statements, as applicable: 
a. Interfund, internal, and intra-entity activity and balances. 
b. Related-party transactions, including sales, purchases, loans, transfers, leasing 



arrangements, and guarantees, and amounts receivable from or payable to related 
parties. 



c. Joint ventures and other related organizations. 
d. Guarantees under which the government is contingently liable. 
e. All events occurring subsequent to the fiscal year end through the date of this letter that 



would require adjustment to, or disclosure in, the financial statements. 
f. Effects of all known actual or possible litigation, claims, assessments, violations of 



laws, regulations, contracts or grant agreements, and other loss contingencies. 
 
22. We have accurately disclosed to you all known actual or possible pending or threatened 



litigation, claims or assessments whose effects should be considered when preparing the 
financial statements.  We have also accurately disclosed to you the nature and extent of our 
consultation with outside attorneys concerning litigation, claims and assessments. 
 



23. We acknowledge our responsibility for reporting supplementary information in accordance 
with applicable requirements and believe supplementary information is fairly presented, in 
both form and content in accordance with those requirements. 
 



24. We have disclosed to you all significant changes to the methods of measurement and 
presentation of supplementary information, reasons for any changes and all significant 
assumptions or interpretations underlying the measurement or presentation. 
 



25. We acknowledge our responsibility for the supplementary information required by 
generally accepted accounting principles in the United States (RSI) and believe RSI is 
measured and presented within prescribed guidelines. 
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26. We have disclosed to you all significant changes in the methods of measurement and 
presentation of RSI, reasons for any changes and all significant assumptions or 
interpretations underlying the measurement or presentation of the RSI. 
 



27. We believe there are no uncorrected misstatements that would be material individually and 
in the aggregate to each applicable opinion unit 



  
28. We acknowledge our responsibility not to publish any document containing the audit report 



with any change in the financial statements, supplementary and other information 
referenced in the auditor’s report.  We will contact the auditor if we have any needs for 
publishing the audit report with different content included. 



 
 
 
 
 
               _                    ____                            _____               ____               
 Bob Mohrbacher, Ed.D. Marla Miller 
 President Director of Fiscal Services  
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NOTES TO THE PREPARER 
 
 
① The date of the letter should match the date of the reports issued by the auditor.  This date 



should be obtained from the auditor. 
  
 The period covered by the representation letter must be the same as the period described in 



the audit reports.  For example, a report on comparative financial statements requires a 
representation letter addressing both years covered in our report. 



 
② Only include “Except as …” if there is a reported or disclosed issue or exception related to 



the representation.  This representation should be included both when a known issue was 
disclosed and when the auditor is reporting on issues previously unknown to management.  
When issues are reported, this representation signifies that all relevant information 
regarding reported issues has been shared with the auditor, in addition to complete 
disclosure of all known issues. 



 
③ Only include this section when a financial statement audit has been conducted. 
 
④ The auditor will communicate all non-trivial known or likely misstatements identified to 



management.  If you have not yet received this communication or are unclear as to the 
nature, amount or effect of any uncorrected misstatements, contact the auditor. 
If management believes certain items identified by the auditor are not misstatements, 
management’s belief may be acknowledged by adding to the representation, for example, 
“We do not agree that items XX and XX constitute misstatements because {description of 
reasons}.” 
 



⑤ Only include this section when a Single Audit has been conducted on federal programs 
under 2 CFR § 200 Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards. 



 
⑥ Only include this section when a Single Audit has been conducted and when the 



government has subrecipients expending Federal awards as defined by 2 CFR § 200.93. 
 
⑦ Only include these representations when the government has subrecipients expending 



$750,000 or more in Federal awards in a year, which would cause the subrecipient to have 
their own Single Audit. 



 
⑧ The letter should be signed by members of management with overall responsibility for 



financial and operating matters who are responsible and knowledgeable about, directly or 
through others, the matters covered in the representations.  Generally, the letter is signed 
by the chief executive officer (e.g.  city manager, mayor, superintendent) and the chief 
financial officer (e.g. finance officer, business manager, clerk/treasurer). 



 
Any deviation from standard language provided in the template above should be discussed with 
the auditor.  If you need clarification on any point or feel that you cannot make a representation, 
please contact the auditor. 
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February 12, 2019 
 



Reply To: Washington State Auditor’s Office 
 3200 Sunset Way S.E. 
 Olympia, WA 98504 



 
Marla Miller, Director of Fiscal Services 
Centralia College 
600 Centralia College Blvd 
Centralia, WA  98513 
 
Dear Ms. Miller: 
 
As part of our audit of Centralia College, we are required by professional standards to obtain a signed 
Management Representation Letter. 
 
The purpose of the letter is to confirm information already obtained in discussions with you and your 
staff and to confirm that you understand your responsibilities with regards to the audit.  We 
understand that representations made in the letter are not a guarantee, but rather constitute a good 
faith statement to the best of your knowledge and belief. 
 
Attached is the representation letter for you to complete and sign on your government’s letterhead.  
Please be sure to read the representations carefully before printing it; although we have drafted the 
letter, the representations are yours.  If you are not sure about the accuracy of a particular 
representation, we request that you consult with your staff or legal counsel on the matter to make 
certain you can make the representation without reservation.  If you need clarification on any point or 
feel that you cannot make a representation, please contact us so that we can discuss it. 
 
The letter needs to be dated as of the date of our audit report, which we expect to be March 7, 2019.  
We will keep you informed of any changes to this date. 
 
We ask that you share this request with the Board of Trustees to ensure that they also share this 
understanding and are aware of representations made. 
 
Sincerely, 
 
Evva Kirkwood  
Auditor in Charge 
 
Enclosure 
 



Office of the Washington State Auditor 
Pat McCarthy 



 
Insurance Building, P.O. Box 40021  Olympia, Washington 98504-0021  (360) 902-0370   Pat.McCarthy@sao.wa.gov 



 








			February 12, 2019


			Marla Miller, Director of Fiscal Services
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Risk Assessment Inquiry with Management 
 



Below are minimum extent of inquiry, although not every question will be applicable to every person we interview.  Financial 
Reporting questions are not required to be included if not performing a financial statement audit. Auditors are not limited to these 
questions nor to only asking the questions based on the audit type being performed. 



 



Inquiry with: 
(name & position) 



Marla Miller, Director Fiscal 
Services Date: 12/27/2018 



 
Question Summary of Response 



Controls 



1 



Does anyone perform a risk assessment at the 
government-wide level of fraud, loss, noncompliance or 
misstated financial reports?  If yes, is there written 
documentation available on the risk assessment? 



Yes, Marla is the risk assessment officer they send 
it out and they are looked at, at the department 
level.  



2 What processes (nature, extent and frequency) are in 
place to monitor whether internal controls are effective? 



We have someone on a quarterly basis check all 
change funds and petty cash funds.   



3 
Does anyone report periodically to the governing body 
(or audit committee, if applicable) about internal 
controls? 



Yes anything of concern would be reported to the 
Board of Trustees.  



4  Are you aware of any instances where normal controls 
or processes have been bypassed or over-ridden? No 



Financial Reporting (not required if not performing a financial statement audit) 



5 
Were any new accounting standards or policies 
implemented?  If so, do you have any concerns with 
these? 



Do not believe they implemented anything new this 
year other than GASB 75/85. 



6 Have there been changes to key accounting software? No 



7 Have there been changes to key accounting or other 
personnel? No 



8 



Are you aware of any potential pressures, motivations or 
requests to record inaccurate information, not record 
information or make unsupported changes to financial 
records or reports? 



No 



9 Are you aware of any recorded transactions that are 
unusual or that may lack support? No 



10 Are you aware of any disagreements about the correct 
accounting or reporting for any events or transactions? No 



11 



What financial statement balances or disclosures do you 
think are most at risk of being misstated?  What has 
been done to mitigate these concerns when preparing 
statements this year? 



Pension or OPEB are the most difficult to prepare.  



12 
Are any financial performance measures or targets used 
by management or the governing body (ex: budget 
variances, etc)? 



The college keeps a close watch over budget and 
reserves. Marla explained that the college tries to 
be fiscally conservative.  



Compliance 



13 Have there been any changes in programs or services 
offered, or new sources of revenues? 



Marla explained the college added the bachelor’s 
degree in teacher education. A new degree that 
had a very large amount of students.  



14 Have there been any new laws, regulations, contracts or 
grants since the last audit?   



No new laws or rules. Next year will double check 
on the grants. Got Commerce grants in the capital 
project area. Put solar panels and put doors and 
windows in apt. 



15 
What laws, regulations or contracts do you think are 
most at risk of noncompliance?  What has been done to 
mitigate these risks? 



Just the volume of them. And the potential conflicts 
in state and federal because they are a smaller 
college. 











Inquiry with: 
(name & position) 



Marla Miller, Director Fiscal 
Services Date: 12/27/2018 



 
Question Summary of Response 



16 
Are you aware of any potential noncompliance with 
laws, regulations, grants or contracts since the last 
audit? 



No 



Safeguarding of Public Resources 



17 
Have you identified any business risks that might 
significantly affect operations or financial condition?  
What has been done to mitigate these risks? 



No 



18 



How does management communicate policies on 
acceptable business practices and ethical behavior to 
employees (e.g. training or awareness programs)?  Are 
you aware of any violations of these policies? Are 
employees provided an anonymous way to report 
suspected violations? 



Do training every year. HR does training 
throughout the year. No issues. Yes there is an 
anonymous way to report. 



19 
What specific areas or locations do you think are most at 
risk of fraud or loss?  What has been done to mitigate 
these concerns? 



Anything involving credit cards. The College does 
a compliance report to try to mitigate risks.  



20 Are you aware of any actual, alleged or suspected 
instances of fraud or loss since the last audit? No 



21 



Considering other audits that you have already had and 
the results of those audits, is there any area of concern 
you would like us to follow up on or incorporate in our 
audit? 



No 



22 Is there anything else we should be aware of? No 
 
 
  











Risk Assessment Inquiry with Governing Body / Audit Committee 
 



Below are minimum extent of inquiry, although not every question will be applicable to every person we interview.  Financial 
Reporting questions are not required to be included if not performing a financial statement audit. Auditors are not limited to these 
questions nor to only asking the questions based on the audit type being performed.   
 



Inquiry with: 
(name & position) Jim Lowery, Board Member Date: January 8, 2019 



Question Summary of Response 
Financial Reporting (not required if not performing a financial statement audit) 



1 



Entity management is responsible for preparing financial 
statements.  The governing body (or audit committee) is 
responsible for oversight of financial reporting. 
 
Are you aware of any potential pressures, motivations or 
requests for management to record inaccurate 
information, not record information or make unsupported 
changes to financial records or reports?   



No 



2 
Have you identified any business risks that might 
significantly affect operations or financial condition?  If so, 
what has been done to mitigate these risks? 



No 



3 
Is there anything reported in the financial statements that 
seems unusual or unreasonable, based on your 
understanding? 



No 



Compliance 



4 
Are you aware of any potential or actual noncompliance 
with laws, regulations, grants or contracts since the last 
audit? 



No 



Safeguarding of Public Resources / Monitoring Activities related to Fraud - For purposes of the following 
questions, the term “fraud” involves actions that result in a misstatement in financial statements due to fraudulent 
financial reporting or misappropriation of assets. 



5 



Entity management is responsible for identifying, 
responding to and monitoring the risks of fraud in the 
entity, including any specific risks that have been 
previously identified or brought to its attention.  The 
governing body (or audit committee) is responsible for 
oversight of controls and processes established by 
management in these areas. 
 
How does your group oversee the management’s risk 
assessment and monitoring of internal controls related to 
fraud and safeguarding of public resources (e.g. reviewing 
reports from management or risk managers, 
conversations with management or department heads, 
holding work sessions related to risk assessment or 
control monitoring results)? 



We oversee by policy governance and dedicate the 
president to review reports periodically  
 



6 



Does anyone report periodically to the governing body (or 
audit committee) about risk assessments related to fraud 
or safeguarding of public resources and any identified 
issues? 



Steve Ward will report to the board periodically  











Inquiry with: 
(name & position) Jim Lowery, Board Member Date: January 8, 2019 



Question Summary of Response 



7 



Auditing standards require us to ask your views on what 
areas might be at highest risk for potential fraud and if you 
are aware of any actual, suspected or alleged fraud.   
 
We have asked this same question of management and 
your answer also allows us to corroborate the information 
they have given us. RCW 43.09.185 also requires 
reporting of known or suspected loss of public funds or 
assets or other illegal activity to our Office on an ongoing 
basis. 



No risks identified  



8 



Considering other audits that you have already had and 
the results of those audits, is there any area of concern 
you would like us to follow up on or incorporate in our 
audit? 



No 



9 Is there anything else we should be aware of? No 
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