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Dear Ms. Withycombe,                                                                                                
 
The Office of the Washington State Auditor has completed our final response to your
public records request sent in via email, as follows:
 

I’m wondering if your office might be able to provide the full audit file on
this report: ViewReportFile (wa.gov). Trying to get a sense of the actual
transactions.

Audit Report #1033092 - Washington State Major League Baseball
Stadium Public Facilities District.

 
In response, we have attached all the remaining responsive records found to fulfill
your request with us, as well as the redaction codes used.  Please let us know if you
have any questions, concerns or issues regarding this request.  We will now consider
this closed.
 
Sincerely,
 
 
 
 

Mary Leider, CPRO
Public Records Officer, Office of the Washington State Auditor
(564) 999-0919 | www.sao.wa.gov
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Washington State Major League Baseball Stadium 
Public Facilities District  
Policies and Operating Guidelines 
______________________________________________________________________________  
Policy:   CREDIT CARD SYSTEM  
Approved and Issued: December 13, 2021  
Reviewed:   December 1, 2021  
Updated:   November 24, 2021  
______________________________________________________________________________  
1.0  POLICY  



1.1  The Washington State Major League Baseball Stadium Public Facilities District 
(PFD) recognizes that the use of credit cards is a customary and economical business 
practice to improve cash management, reduce costs, and increase efficiency.   



1.2  It is the policy of the PFD to manage and control the use of credit cards for official 
district purchases and acquisitions as outlined in RCW 43.09.2855.  



2.0  SCOPE  
2.2  This Policy applies to the use of all credit cards by authorized PFD personnel 



conducting official district business.   
3.0  DEFINITIONS  



3.1  Credit card – All purchase cards including credit, fuel, and prepaid cards used for 
purchasing.  



4.0  GENERAL  



4.1  The Public Facilities District will follow policies and procedures in accordance with 
RCW 43.09.2855 including the distribution of cards, credit limits, authorization of 
purchases and support and payment of bills.  



5.0  GUIDELINES  
5.1  The Executive Director is authorized to obtain district credit cards under the 



following system, which provides for the distribution, authorization, control, credit 
limits and payment of bills through the use of the credit cards by authorized district 
personnel.  



5.2  Credit cards may be issued to and used by authorized PFD personnel for purchasing 
goods, supplies and other items from vendors or incurring registration, training or 
travel expenses in connection with the performance of their duties on behalf of the 
Ballpark PFD.  



5.3  PFD personnel may obtain credit cards upon authorization from the Executive 
Director. A ledger shall be maintained of individuals receiving the credit card, 
including the date the card was received.   



5.4  Personnel with access to a credit card must sign a Credit Card User Agreement 
(Appendix 6.1) acknowledging the understanding of this policy, and the 
consequences for misuse. The signed Credit Card User Agreement will be kept in the 
employee’s personnel file.   











5.5  Personnel will provide the district with detailed documentation to substantiate all 
credit card purchases.   



5.6  The overall district credit limit shall not exceed $20,000; that is, any combination of 
cards issued to PFD personal shall not have a cumulative credit limit that exceeds 
$20,000.   



5.7  The Executive Director shall establish a procedure for the prompt payment of credit 
card bills on or before the due date. Credit cards statements will be reviewed and 
verified before payment is made. Each purchase will be documented with a detailed 
receipt.  



5.8  No personnel may use the PFD-issued credit cards for non-district business 
purposes. No charge(s) shall exceed amounts established and available in the PFD 
Operating budget.  



 5.9  Cash advances on credit cards are prohibited.  
5.10  Expenses for authorized travel may be charged to a district-issued credit card as long 



as credit card receipts are provided in accordance with the district’s travel policies 
and procedures.   



5.11     The Executive Director is authorized to revoke the use of any credit card issued and 
immediately require the surrender of the credit card. The PFD may deliver a 
revocation order to the charge card company with the PFD not being liable for any 
future costs incurred after the date of revocation. 



6.0 APPENDIX:  
6.1 Credit Card User Agreement   



 
  











 
CREDIT CARD USER AGREEMENT  



  
As a member of Washington State Major League Baseball Stadium Public Facilities District (PFD), 



I accept personal responsibility for the safeguard and proper use of PFD credit cards that have been 



assigned for my use in the performance of my duties, in accordance with the terms outlined below.   



Credit cards are to be used solely for official district business and for the specific purposes 



authorized by the Executive Director. PFD credit cards are not for personal use.   



I have read and understand the credit card policies and procedures as set forth in the Credit Card 



System Policy.  



I understand the Executive Director of the PFD will disallow my use of a district credit card for 



violation or misuse of the credit card and/or credit card policies and procedures and that such 



violation or misuse may be subject to discipline, including termination.   



I understand that each time I use, or authorize the use thereof, that I am adhering to the following 



statement:   



“I hereby certify under penalty of perjury that this is a true and correct claim for 
necessary expenditures incurred by me and that no payment has been received by me 
on account thereof.”   
I understand that I will be held personally liable for inappropriate charges I incur 
using a district credit card, and payment for any such inappropriate charges is hereby 
authorized to be withheld from my paycheck.   



The undersigned individual has read and understands the above statements.   



   
      



 
Employee    Date   
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CC Charges


			Purpose/Conclusion:			To document the analysis performed by the PFD related to missappropriated credit card charges.


			Source:			Joshua Curtis, Executive Director


			Post Date			Description			Due to PFD			Receipt Provided


			04/29			AMZN Mktp US*DO47A7DL3 Amzn.com/bill WA						$14.32


			04/29			AMZN Mktp US*SF3VK1933 Amzn.com/bill WA						$206.35


			05/09			AMZN Mktp US*DO43P85N3 Amzn.com/bill WA						$14.30


			05/26			AMAZON.COM*2R3XR1P20 AMZN AMZN.COM/BILL WA						$15.42


			06/25			AMZN Mktp US*216UN2BP0 Amzn.com/bill WA						$38.53


			07/02			Amazon.com*294MB64M0 Amzn.com/bill WA						$9.11


			9-Aug			AMAZON.COM*2P34V3W61 AMZN AMZN.COM/BILL WA			$32.26


			08/31			AMAZON.COM*258013VA0 AMZN AMZN.COM/BILL WA						$60.67


			09/09			AMZN Mktp US*257M55HG2 Amzn.com/bill WA			$49.24


			09/14			Amazon.com*256D31RP2 Amzn.com/bill WA						$45.18


			09/15			AMAZON.COM*2G52N7HL1 AMZN AMZN.COM/BILL WA						$16.05


			09/15			AMZN Mktp US*2G7B115Q0 Amzn.com/bill WA						$81.56


			09/26			AMAZON.COM*2C5F17J50 AMZN AMZN.COM/BILL WA			$138.18


			09/27			Amazon Tips*2G84C4WX2 Amzn.com/bill WA			$10.00


			09/28			AMAZON.COM*2C35K9VN1 AMZN AMZN.COM/BILL WA			$16.45


			10/06			AMZN MKTP US*2C87262W2 AM AMZN.COM/BILL WA			$170.82


			10/07			AMZN Mktp US*271MW0TE1 Amzn.com/bill WA			$23.09


			10/08			AMZN Mktp US*276SE9JP0 Amzn.com/bill WA			$59.46


			10/10			AMZN Mktp US*2763U9PM0 Amzn.com/bill WA			$60.62


			10/11			AMAZON.COM*277DP8352 AMZN AMZN.COM/BILL WA			$94.64


			10/11			RITE AID - PAY AND GO ETTERS  PA			$20.00


			10/12			THE HOME DEPOT #8944 SEATTLE  WA			$2.71


			10/12			Amazon Tips*271331DN1 Amzn.com/bill WA			$7.00


			10/15			CHICK-FIL-A #03318 TACOMA  WA			$13.16


			10/17			7-ELEVEN 22561 SEATTLE  WA			$8.03


			10/27			Amazon.com*2Y7WJ52V2 Amzn.com/bill WA			$176.39


			10/27			AMZN Mktp US*L99O48SP3 Amzn.com/bill WA			$16.53


			10/29			AMAZON.COM*LP6YM7AC3 AMZN AMZN.COM/BILL			$0.17


			11/09			AMZN Mktp US*7B5OH5LI3 Amzn.com/bill WA						$17.62


			11/11			AMZN Mktp US*UJ3RX94F3 Amzn.com/bill WA			$64.53


			23-Nov			 AMAZON.COM*B32468QO3 AMZNAMZN.COM/BILLWA			$   27.25


			25-Nov			AMZN Mktp US*6E9ZR9PS3   Amzn.com/billWA			$   11.01


			28-Nov			AMZN Mktp US*RR3YK2TV3   Amzn.com/billWA			$   14.08


			6-Jan			 AMZN Mktp US*FT0EW0BL3   Amzn.com/billWA			$   92.43


			9-Jan			TACO BELL 031311         SEATTLE      WA			$   36.30


			9-Jan			TARGET        00006379   SEATTLE      WA			$   6.62


			01/26			AMZN Mktp US*UE10D8SE3   Amzn.com/billWA			$   121.76


			01/26			AMZN Mktp US*PB0VW96W3   Amzn.com/billWA			$   44.09


			01/27			AMZN Mktp US*C00QC94S3   Amzn.com/billWA			$   48.22


			01/27			AMZN Mktp US*0U7WC1KJ3   Amzn.com/billWA			$   11.01


			02/03			AMZN MKTP US*XM6516G73 AMAMZN.COM/BILLWA			$   13.10


			02/09			STARBUCKS 800-782-7282   800-782-7282 WA			$   12.62


			02/10			WHOLEFDS WES#10524       SEATTLE      WA			$   66.76


			02/13			WHOLEFDS WES#10524       SEATTLE      WA			$   54.57


			02/13			AMZN Mktp US*7W65B5QR3   Amzn.com/billWA			$   43.72


			02/13			CHEWY.COM               800-672-4399 FL			$   66.29


			02/14			TACO BELL 731311         425-683-6336 WA			$   31.99


			02/14			WHOLEFDS WES#10524       SEATTLE      WA			$   17.62


			02/14			STARBUCKS 800-782-7282   800-782-7282 WA			$   16.65


			02/15			PAGLIACCI WEST SEATTLE   206-726-1717 WA			$   53.43


			02/15			STARBUCKS 800-782-7282   800-782-7282 WA			$   22.22


			02/17			Amazon.com*8U78A1OX3     Amzn.com/billWA			$   18.15


			20-Feb			STARBUCKS 800-782-7282   800-782-7282 WA			$   24.97


			1-Mar			 STARBUCKS 800-782-7282   800-782-7282 WA			$   22.77


			7-Mar			PAGLIACCI WEST SEATTLE   206-726-1717 WA			$   65.47


			14-Mar			STARBUCKS 800-782-7282   800-782-7282 WA			$   15.00


			17-Mar			 Amazon.com*1N4DW6011			$   22.03


			22-Mar			Amzn.com/billWA 2443106F02E018MXS			$   9.12


			03/29			AMAZON.COM*166FB0UR1 AMZNAMZN.COM/BILLWA			$   100.00


			03/29			STARBUCKS 800-782-7282   800-782-7282 WA			$   16.32


			03/30			AMAZON.COM*1H2ZQ1OD1 AMZNAMZN.COM/BILLWA			$   19.68


			04/13			AMZN Mktp US*1A30B0IW1   Amzn.com/billWA			$   74.63


			04/13			AMZN Mktp US*1H8LA9Y32   Amzn.com/billWA			$   14.95


			04/15			STARBUCKS 800-782-7282   800-782-7282 WA			$   15.49


			04/19			AMZN Mktp US*1A20D49T0   Amzn.com/billWA			$   148.79


			04/27			AMZN MKTP US*1O6X907M0 AMAMZN.COM/BILLWA			$   30.84


			04/28			AMZN MKTP US*1Q3N67U51 AMAMZN.COM/BILLWA			$   232.47


			05/06			AMAZON.COM*132T43WO1 AMZNAMZN.COM/BILLWA			$   49.74


			05/06			AMZN Mktp US*134J31R31   Amzn.com/billWA			$   51.32


			05/08			AMAZON.COM*139B53ZY0 AMZNAMZN.COM/BILLWA			$   100.00


			05/08			CHIPOTLE ONLINE          180-024-4768 CA			$   42.94


			05/11			Amazon.com*1359708W0     Amzn.com/billWA			$   23.42


			05/12			MINT MOBILE              8006837392   CA			$   165.21


			05/19			VISUALCV                VANCOUVER    CD			$   20.00


			05/25			Amazon.com*1R4DY9V22     Amzn.com/billWA			$   28.54


			05/27			AMAZON.COM*1R9KD1KB2 AMZNAMZN.COM/BILLWA			$   16.05


			06/05			UWAJIMAYA SEATTLE        SEATTLE      WA			$   198.62


			06/08			CHICK-FIL-A #03801       KIRKLAND     WA			$   30.95


			06/08			YUAN SPA KIRKLAND        425-8968026  WA			$   98.00


			06/08			DOORDASH*TAQUERIA LA F   WWW.DOORDASH.CA			$   68.63


			06/19			VISUALCV                VANCOUVER    CD			$   20.00


			23-Jun			SHREE TRUCK STOP SEATTLE SEATTLE WA			$   46.72


			Total						$   3,565.84			$   519.11
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Communication log.xlsx

Sheet1


			Communication Log


			2/17/23			Joshua Curtis, Executive Director via phone call (Joshua used his cell phone to call auditor's Microsoft Teams phone number)

Advised Joshua regarding added time (budget) and costs for the external investigation review. 

Based on our review of the credit card statements, we went through follow up questions regarding PFD activities. Confirmed PFD's use of Adobe, Home Depot, USPS, Worldmarket.com, Group Greeting, and Cone and Steiner.

We requested the PFDs policies related to Travel, Employee Reimbursement, and Credit Cards.
			Joshua advised the Home Depot expenditures were for PFD purposes.


			3/6/23			Joshua Curtis, Executive Director via phone call (Auditor's Teams phone number to call Joshua's cell phone)

Followed up with Joshua regarding support for two transactions. He confirmed he did not have a receipt for one purchase and the other, only an incomplete screenshot.


			3/14/23			Joshua Curtis, Executive Director via Microsoft Teams meeting

Advised Joshua we would like to request support for all of the Travel Purchases during the subject's employment. Also to discussed timeline of when the second credit card was obtained for the PFD.			Joshua confirmed the travel purcahses were made by him while on official PFD business. He also confirmed the 2nd credit card was obtained in November 2021.
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Exit Recommendations  



Washington State Major League Baseball Stadium Public Facilities District 
Audit Period Ending:  12/31/2021 



 



Page 1 of 1 



 
We are providing the following exit recommendations for management’s consideration.  They are 
not referenced in the audit report.  We may review the status of the following exit items in our next 
audit.   
 
 
Fraud: 



Credit Card Misappropriation 
On December 5, 2022, the District notified our Office loss of public funds as required by state 
law. The District performed an investigation and determined the previous office manager 
charged the District credit card for personal purchases between April 2021 to July 2022, totaling 
$3,565.84. Additionally, the District noted $216.21 was owed to the District for dental insurance 
premium of the previous office manager’s spouse.  
 
We reviewed the District's investigation and determined there was a credit card misappropriation 
of $1,405.17. We also found questionable credit card transactions totaling $2,347.71. We 
recommend the District seek recovery of the inappropriate charges, including investigation costs. 
Any compromise or settlement of this claim by the District must be approved in writing by the 
Attorney General and State Auditor as directed by state law (RCW 43.09.260). 
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Fraud Investigation 
Preliminary Assessment Worksheet 



 
Fraud Case Number  F‐22‐487 



Client  Washington State Major League Baseball Public Facilities District 



Fraud Specialist  Jonathan Smith 



Loss Notification Date  12/5/2022 



Initial Contact with Entity Date  12/6/2022 



Assessment Completion Date  12/16/2022 



Team Review‐Name and Date  Eileen Du, 12/20/2022 



Fraud Manager Review Date  SS‐1/3/23 



Action/Next Step  Review external investigation 



 



The  preliminary  assessment  worksheet  summarizes  the  pre‐planning  information  needed  for  the  triage meeting.    An 
assessment does not need  to be  completed on  loss  reports  that do not  require action per policy  (losses  resulting  from 
breaking and entering or property vandalism normally handled by a law enforcement agency or by the entity, or other losses 
such as reasonable cash‐receipting overages/shortages, reasonable inventory shortages or other de minimus losses). 



Reported Loss Information 



1 Description of suspected loss or illegal activity 



In 2021 and 2022, the PFD Office Manager inappropriately 
charged personal expenses to the PFD credit card and neglected 
to deduct from her paycheck the 25% portion of her dependent’s 
dental insurance expenses. 



2 How loss was detected and reported 



Upon being notified of the employee’s resignation, the Executive 
Director of the PFD, Joshua Curtis, started preparing her final 
payout. Upon realizing that Ms. Bacon had not been deducting 
insurance from her paychecks, he began inspecting credit card 
statements and discovered the fraudulent charges. 



3 Type of loss  (e.g. cash receipts, disbursements, payroll)  Credit Card expenses and payroll 



4 Reported amount of loss  
$3,465.01 of personal credit card charges and $216.21 for 
unreimbursed dental insurance expenses. 



Information from EIS and Audit Manager 



5 Entity liaison (name and title) and phone number  Joshua Curtis, Executive Director, 206.664.3079 



6 
Related audit exceptions  in EIS?    If yes, what was  level of 
reporting (exit item, mgmt letter, or finding)? 



There is an issue related to Credit Cards in the current 
Accountability audit. As of now, the Level of Reporting has not 
been finalized. See detail of issue below: 



7 
If  applicable,  summarize  your  review  of  TeamMate  audit 
work related to area of reported loss.   



We reviewed the current issue in the AC21‐FS21 audit. During the 
testing, we selected 10 credit card payments and eight of the 
charges were not supported. Vendors were Amazon, Chick Fil A, 
7‐Eleven, World Market, Macrina (bakery) and Rite Aid.  



8 
Summarize any audit manager’s concerns about client and 
reported loss.  



Prior to loss, no history of issues with client. 



 



However, during this accountability & financial audit and the 
issues identified, there are concerns related to the control 
environment (or lack of one). Having losses in payroll and in 
credit cards, as well as not following proper policies and 
procedures, has our office mindful of “what else can go wrong.” 



9 Normal audit scope and cycle for client?  Annual Accountability and Financial Statement audit. 
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10 Accountability audit budget?   



45 hours Accountability  



55 hours Financial 



total 100 



11 



Is the audit team currently conducting an audit?  If yes, what 
is the status and scope (financial, single or accountability)? 



If not, when is the audit scheduled to start? 



Yes, current Accountability and Financial audit. 



12 Any other relevant information?  None. 



Information from Client 



13 
Is there a subject of the investigation? If so, does the subject 
have access to other accounting/financial systems or bank 
accounts?  If yes, list those systems and accounts. 



Yes. Part Time Office Manager, Liv Bacon,(working 30 hours per 
week). Left in July 2022.  Currently has no access to any systems 
or bank accounts. 



14 
Has the client properly secured records or evidence related 
to the loss? 



Yes. The Executive Director has secured the Credit Card 
statements and payroll records.  Credit Card statements show 
personal expenses for the employee and the Payroll records show 
the employee was not deducting partner’s dental costs. (PFD only 
covers 75% of partner’s dental).  She also was not deducting her 
25% payment for health coverage, however this amount was 
recouped from the employee’s last pay check (with the 
employee’s permission). 



15 
Briefly assess  the  internal  controls over  the key  system(s) 
related  to  this  loss. What  is  the  potiental  for  additional 
undetected losses? 



Credit Cards: 



Moving forward, only the executive director will have access to 
the credit card.  Exec Director sends to Treasurer credit card 
statements as backup for voucher approval. 



 



During the loss, the Executive Director was trusting of the 
employee. The Executive Director, as part of the voucher review, 
was not reviewing the credit card detail prior to approval. 



 



Payroll: 



Moving forward, the bookkeeper (independent contractor, not 
district employee) will run payroll for the PFD. All employees will 
send support to the bookkeeper to ensure payroll is accurate. 
Bookkeeper will set the employee up in the payroll system as 
well, any new employee will not have access to the payroll 
system. 



 



During the loss, the initial set‐up of the payroll was done by the 
employee and the Executive Director did not catch the incorrect 
set‐up. 



Once the employee resigned, she tried to cut herself an in‐cycle 
paycheck. The Executive Director caught this and stopped the 
payment. The Executive Director then cut her access to all 
systems and cancelled the credit cards. 



  



16 
Potential for additional  loss or other areas of risk for loss ‐  
“What Else”?  If yes, summarize. 



No. Executive Director did go back and review vendor payments 
(voucher payments) to ensure all of those were accurate. He also 
reviewed bank statements to ensure no wire transfers were sent 
by the employee. Also got back laptop that was assigned to the 
staff. 



17 
When was  the  individual  hired  by  the  client  (month  and 
year)? 



Hired on April 4, 2021. 



18 
Has  the  individual been  in different  job positions with  the 
client and has there been any employment history issues?  If 
yes, list the position, time‐period and issues. 



Part Time Office Manager for the entirety of employment. 
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19 
What is the current employment status of the individual (e.g. 
administrative leave on XX date)? 



Not employeed as of July 6, 2022. 



20 
Has the client conducted an investigation?  If yes, summarize 
results. 



Upon identifying some personal expenses, the Executive Director 
hired a new bookkeeper and had them conduct a forensic 
analysis of the organization's financial’ s beginning at the date of 
hire for Ms. Bacon. Went through all credit card statements to 
identify any/all personal expenses. 



 



Executive Director tried to obtain receipts for Amazon purchases 
from the employee, however the employee only provided 
receipts for business purchases via Amazon and no other support 
for other Amazon expenses. 



 



In addition, Mr. Curtis, in consultation with the PFD's legal 
counsel and board leadership, filed a claim in King County Small 
Claims Court (ongoing) 



21 
Has a police report been  filed?    If yes,  is  law enforcement 
investigating? 



No, there was no police report filed. 



22 
Is  any  other  outside  party  (FBI,  OIG,  LEAs  or  other 
investigator) conducting an investigation? 



PFD’s HR Legal Counsel (Arete Law Group) is currently advising 
the Executive Director and helping facilitate communication 
between the PFD and the subject. 



23 
Has  the  client  established  a  time  table  of  events  that 
occurred up to the reported loss? (If not, recommend they 
document the key events.) 



Once the employee resigned, she tried to cut herself a final 
paycheck. The Executive Director caught this and stopped the 
payment. The Executive Director then cut her access to all 
systems and cancelled the credit cards. 



 



Once access was cut, the Executive Director reviewed past credit 
card statements and payrolls back to the employee’s hire date, 
and identified losses. 



 



Executive Director then had a new bookkeeper (started late July 
2022) to review the past credit card statements and payroll from 
the subjects employment to see if they could identify any other 
losses. 



 



Executive Director then contacted the PFD’s legal counsel for 
advise, and eventually to facilitate communication between the 
PFD and the subject. 



 



Currently, pursuing the loss in small claims court. Subject has not 
been served yet. 



 



24 Is there fixed responsibility? 
Yes, the former part time office manager is responsible for the 
loss. 



25 
Who  within  the  client  has  been  notified  of  the  loss 
(commissioners, board, elected officials, etc.)? 



Board of Commissioners, Bookkeeper and Executive Director. 



26 Has the County Prosecutor been notified?  No. 



27 Has any legal counsel been obtained by the individual? 



Yes. Executive Director contacted the PFD’s HR Legal Counsel. 



 



Currently pursuing loss in small claims court. 



28 Has the client entered into any restitution agreements? 



The subject agreed to and paid the portion of the their health 
coverage which should have been deducted from their pay during 
employment ($2,025.41). However, no agreements or recoup of 
personal credit card expenditures and partner dental. 
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29 Any other relevant information? 



Credit card controls: Per the Credit Card use policy 5.7, The 
Executive Director shall establish a procedure for the prompt 
payment of credit card bills on or before the due date. Credit 
cards statements will be reviewed and verified before payment is 
made. Each purchase will be documented with a detailed receipt.  



 



During the Accountability audit, we reviewed ten credit card 
charges (totaled $1,186) under Joshua Curtis, Executive Director’s 
cards. We were not able to obtain supports/receipts for eight out 
of ten transactions ($874). Per Joshua, although the card was 
under his name, the previous office manager had physical 
possession of his card. Per Joshua, Liv Bacon, the previous office 
assistant was using his card between to December 2020‐
November 2021 to make purchases on behalf of the District. 
After having to share the credit card to make purchases, the 
Executive Director decided it would be more beneficial if the 
office manager have her own credit card to make purchases for 
the District. She received her own credit card November of 2021.   
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Washington State Auditor’s Office 
Fraud External Investigation Review Checklist 



 
 



Fraud Case Number F-22-487 



Client 
Washington State Major League Baseball Stadium Public 
Facilities District 



Fraud Specialist Jonathan Smith 



Date Completed Investigation Review 4/5/2023 



 
Objective: 
 
Audit Policy 1410 may allow all or a portion of an investigation to be performed by a client, law enforcement 
agency (LEA) or other third party.  In such cases, fraud investigators will review this work using the external 
fraud review checklist to determine if the investigative methods and conclusion can be relied on or if additional 
procedures are needed. 
 
Investigators will contact Team Special Investigations, if you have questions or concerns during your review. 
 



Summary of Notification of Suspected Loss 



1 
When was our Office notified of the suspected 
loss?  If we identified the suspected loss, when 
and how?   



Our Office was notified of the loss by the PFD on 12/5/2022. 



2 



If there is assigned responsibility (Full Name, 
Position title)?  
If so, does the subject of the investigation have 
access to other accounting and financial 
systems?  If yes, describe. 



Olivia Bacon, Office Manager 
 
No, the subject does not have access to other accounting or 
financial systems. 



3 
What is the employment status of the subject? 
Add key date information. 



Not employed as of 7/6/2022. 



Investigator information 



4 
Who conducted the investigation?  Full Name, 
Title 



Joshua Curtis, Executive Director 
Darcy Johnson, Bulls-Eye Bookkeeping (contractor) 



5 



In your judgment, is the individual investigating 
able to conduct an objective investigation?  If 
no, describe. 



Yes, the individuals performing the investigation had access 
to all available documents and knowledge of which credit 
card transactions are for PFD purposes and which ones are 
not. 



6 
Does the individual have the experience and/or 
knowledge necessary to conduct the 
investigation?  If no, describe. 



Yes, see answer above. 



7 
Has our Office had any prior concerns working 
with the individual investing?  If yes, describe. 



No. 



8 
Has the investigation been reviewed by the 
client? 



Yes, the client assisted with the investigation. 



Scope, Methodology, and Evidence 



9 What was the scope (timeframe) and The PFD reviewed all credit card statements for the time that 
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methodology of the investigation?   Please 
describe approach, records reviewed, etc. 



the subject was employed; April 2021 through July 2022.  
They reviewed the credit card statements and any receipts 
provided by the subject. 
 
The Executive Director also reviewed all paystubs for the 
subject for the same time period (April 2021 through July 
2022) to determine the $216.21 owed for spouse’s dental 
insurance premium (which should have been deducted from 
paychecks). 



10 



Describe analytical procedures performed by 
the investigator including the time frame used. 



The PFD reviewed all credit card statements for the time that 
the subject was employed; April 2021 through July 2022.  
They reviewed the credit card statements and any receipts 
provided by the subject. The PFD also reviewed past 
paystubs of the subject  to calculate the amount that should 
have been deducted for the subject's spouse's dental 
coverage. 



11 



Were tests of transactions conducted using the 
lowest possible original source documents? 
Describe the records. 



Yes, once the PFD identified questionable transactions, they 
followed up with the subject for the detailed receipts. The 
subject was only able to provide 11 receipts for 82 identified 
questionable transactions. Some receipts confirmed the 
expense was personal and not for PFD purposes. 



12 



Were interviews conducted of entity personnel? 
If yes, add date of interview, name of person 
interviewed, and position title. 



No formal interviews conducted, only email communication 
between the PFD and the subject regarding the credit card 
charges and paycheck deductions related to dental 
coverage. 



13 



Was the subject interviewed or given the 
opportunity to respond to the allegations? If 
yes, add date of interview. In cases where the 
individual is not interviewed, is the justification 
documented? How did the subject respond to 
the key interview questions? Did they take 
responsibility for the misappropriation? If yes, 
when and how much? 



On 7/6/22, via email, the subject advised the Executive 
Director to deduct her spouse’s medical and vision premium 
from her final check. 
 
On 7/12/22, via email, the Executive Director advised the 
subject of $1,404.46 of “verified personal charges” and 
$1,373.02 of Amazon purchases “..many of which I believe 
were charged for your personal use.” A separate email was 
sent by the Executive Director the same day asking the 
subject to review an attachment of credit card statements 
and advise if any items were PFD expenses, and if she did 
make personal purchases and reimbursed the PFD, to 
provide the support of reimbursement. (subject response 
below) 
 
On 7/13/22, via email, the subject advised “I’m working today 
and I don’t have time to do this. However, you can’t withhold 
my paycheck either. Please deduct what you need to and 
sign will go thru it later. It is possibly my Amazon was linked 
to my card. You never had me set up a business Amazon 
and I was not provided a lot in to one.” 
 
On 8/8/22, via email, the subject agreed to reimburse the 
PFD for $216.21 (related to the dental coverage not 
deducted from her paycheck). The subject also admits “the 
Amazon charge/s were an honest mistake and I apologize 
it’s taken a while.” 
 
On 10/10/22, via email, the subject advised they had sent 
$100 to the PFD. They also advised they will “do my best to 
completed go thru 1.5 years worth of my Amazon account 
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and get all the receipts for PFD.” 
 
On 10/17/22, via email, the subject forwarded some receipts 
and advised two Amazon purchases totaling $81.50 were 
personal charges that she will re-pay after 10/31/22. 
 
We determined via the email communication and the Court 
Filing by the PFD, the subject repaid $100.00 total. 
 
Prior to this payment, the subject also gave permission to the 
PFD to “deduct the 25% of (her partner’s) medical and vision 
premium due from my final check.” This amount, plus the 
$216.21 owed for her partner’s dental were then deducted 
from the subject’s final paycheck. However, upon advise 
from the legal counsel obtained by the PFD, they credited 
back to the subject the $216.21 as the subject only gave 
permission for the PFD to deduct “medical and vision” and 
did not mention dental. The PFD advised the $216.21 is still 
owed to the District. 



14 



Did the individual investigating address the 
“what else” question? 



Yes. 
 
The PFD Executive Director did go back and review vendor 
payments (voucher payments) to ensure all of those were 
accurate. He also reviewed bank statements to ensure no 
wire transfers were sent by the employee. He also retrieved 
the laptop that was assigned to the subject. 



15 



Does the investigation conclude with 
responsibility assigned? If so, add Full name, 
Position Title.  Describe support/records used to 
assign responsibility. 



Olivia Bacon, PFD Office Manager 
 
Records used: Credit Card Statements, Receipts provided 
(and not provided), review of paystubs 



16 
When did the individual investigating complete 
the investigation?  



November 2022 



17 



What are the results of the investigation? Is the 
conclusion supported by work performed? 
(Summarize the results of the investigation 
including misappropriation, questionable 
amounts and the loss period.) 



The PFD investigation concluded a total of $3,565.84 in 
misappropriated credit card charges. 
 
The PFD also noted $216.21 owed for spouse’s dental 
insurance premium, which should have been deducted from 
the subject’s paychecks. 



18 



Have any restitution agreements been signed? 
If so, describe. 



No. 
 
However, there is a small claims court filing (No. 
22C1V190141CCX) made by the Executive Director on 
11/16/2022 for $3,602.85 ($3,565.84 in Credit Card charges, 
$216.21 for spouse’s dental insurance premium, less $100 
sent by the subject via EFT to the PFD. 



19 
Who has received the results of the 
investigation?   



Our office has received the results, as well as the legal 
counsel retained by the PFD (Arete Law Group). 



Conclusions 



20 



Describe what and the amount of the 
investigation conclusions you tied out to 
underlying support. Add links to records we 
created to document our review. 



We reviewed all credit card statements during the subject’s 
employment; May 2021 (which includes late April activity) 
through July 2022, with a total expenditures of $4,102.75. 
During our review, we identified all transactions that had 
potential risk of not being allowable. We then reviewed the 
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receipts sent by the subject to the PFD as well as followed 
up with the Executive Director, to determine if each 
transaction was Allowable/Supported, Misappropriated, and 
Questionable. 
 
We found the following: 
 
Allowable/Supported: $349.87 
Misappropriated: $1,405.17 (credit card only, exclude the 
misappropriation of $216.21 in unpaid dental insurance 
premium) 
Questionable: $2,347.71 
 



See our analysis at:  
 
Notes: 
 



- We determined the misappropriated amount by 
review of correspondence from the subject 
acknowledging some personal transactions, review 
of support/receipts, and the name of the vendor 
 



- The entire questionable amount is made up of 
Amazon purchases. 
 



- There were six Amazon purchases we determined 
were questionable where the subject forwarded 
receipts to the PFD and advised these were for PFD 
purposes. However, support showed they were 
shipped to her home address and Executive Director 
is unsure if items are located at PFD. 
 



- We confirmed with the Executive Director that the 
PFD acquired a 2nd credit card (ending in 5714) 
specifically for the subject, in November 2021. 
During our review, we noted that, all questionable & 
misappropriated transactions belonged to this new 
card, beginning in late November 2021. 



 



21 
Do you agree with the methodology used to 
assign fixed responsibility? 



Yes. 



22 



Do you have any concerns about the work or 
evidence obtained?  If yes, describe. 



Yes.  There were two transactions where the PFD had 
reviewed the receipt and marked them as “for business 
purposes.” However, after our review and follow-up, the 
Executive Director confirmed these transactions were not for 
business purposes.   
 
We also noted four receipts for transactions (three 
questionable and one transaction was cancelled) that were 
not marked on the PFD analysis showing receipts were 
provided. As the subject only provided 11 receipts, these 
should have been thoroughly reviewed. 
 
Further, the PFD’s analysis marked an additional two 
transactions as supported however upon follow up, the PFD 
could only supply an incomplete screenshot for one 
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transaction, and could not provide a receipt for the other, but 
advised it was for a PFD expense. 
 
Also, there were multiple transactions not included in the 
PFD’s analysis and upon follow-up, the Executive Director 
advised that “they were not included because I remember 
advising the subject to make these purchases.” We asked if 
he had the receipts for these transactions and he advised he 
does not. Further, some of these transactions were selected 
for testing during the current Accountability audit, and there 
were no receipts (or any support) for these transactions. 



23 



Do you agree with the conclusions?  If no, 
describe. 



Not fully, see above answer. 
 
The total dollar amount relies on the memory of the 
Executive Director to determine which transactions he gave 
permission for and others where he said he did not, however 
there are little to no receipts to show what was purchased. 
 
Also, when there was only one card (ending in 6110), both 
the subject and the Executive Director had access to the 
card. We are to assume all identified transactions were 
made by the subject. 
Our review concluded misappropriation totaling $1,621.38 
($1,405.17 credit card and $216.21 in unpaid dental 
insurance premium) and questionable expenditures totaling 
$2,347.71 during the same time frame. 



24 



Document how any concerns noted during this 
review will be resolved.  If you think additional 
procedures should be performed, please 
describe and contact Team SI to discuss and 
obtain approval for the investigative plan and 
budget. 



The PFD should follow their policy regarding monthly review 
of credit card expenditures. After review, the PFD should 
retain all support for all transactions. 
 
Anything purchased for PFD use, should be shipped to the 
PFD address. 
 
Proposed LOR:  
During Accountability audit at 44WashStMLBStadium-AC21-
FS21 (audit period: 01/01/2021- 12/31/2021). We reviewed 
ten credit card transaction totaled $1,186 and noted 8 
transactions, totaled $874 that did not have adequate 
supporting documentation. As a result, we were unable to 
determine if the transactions were allowable and for valid 
business purposes. Per the District's Credit Card policy, 
Credit cards statements will be reviewed and verified before 
payment is made. Each purchase will be documented with a 
detailed receipt.   



 
 
 
 












Fwd_ Expenses for Joshua PFD_ Update 10_10_22_Redacted.pdf










 



From: Olivia B  
Sent: Monday, October 10, 2022 5:32 PM
To: Denise Ashbaugh <dashbaugh@aretelaw.com>
Subject: Re: Expenses for Joshua PFD: Update 10/10/22



 



Hi Denise,



 



I just sent $100. Please have Cash Management at King County check, they should have it soon. That’s all I can send now. I
paid rent and I’m not working full time. Also, I don’t understand why Joshua is being so hostile but I’m going to go on
Amazon and send you as much of the receipts as I can. 



 



I have a lot of ongoing health problems, which is one of the reasons I reassigned so I’ve been doing my best. Also, Joshua
and the PFD were suppose to provide me with a retirement account. He never did. Also, he wasn’t even investing his own
retirement funds for over a year. I did fix that for him with no real thank you. There are many things I could have brought up
like him leaving poop in the toilet for me to find or how strange and horrible of a manager he was. Joshua makes an
enormous amount of money per year and I think this is a waste of resources. However, I understand you’re just doing your
job.



 



I will do my best to completed go thru 1.5 years worth of my Amazon account and get all the receipts for PFD. 



 



 



 



On Monday, October 10, 2022, Olivia B  wrote:



What does that mean? Are they sending this to collections or court? 



On Monday, October 10, 2022, Denise Ashbaugh <dashbaugh@aretelaw.com> wrote:



It is unfortunate that nothing was received by the agreed upon deadline.  The organization will be moving forward at this
time.



 



From: Olivia B  
Sent: Sunday, October 2, 2022 10:17 PM
To: Denise Ashbaugh <dashbaugh@aretelaw.com>
Subject: Re: Expenses for Joshua PFD



 



Sent.



 



On Thursday, September 29, 2022, Olivia B  wrote:



Sounds good 



Sent from my iPad



 



On Sep 28, 2022, at 9:54 AM, Denise Ashbaugh <dashbaugh@aretelaw.com> wrote:
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Mrs. Bacon:



 



Attached are the instructions for an ACH and/or electronic pay. This should allow for immediate payment
of the $1,328.84 that the organization agreed to be paid two weeks ago on September 15, 2022 and which
are long overdue.  This payment needs to be made no later than Friday, September 30, 2022 to avoid
legal action. The additional payments on October 15 and November 15 also need to be timely made.  I see
that you provided some additional information on some of the charges made.  We will review any such
information and make any appropriate and supported deductions from the November 15, 2022 payment. 
As you know, my client has been asking for such support for months and will review anything provided
by October 15, 2022.  After that time, it will assume all charges made were for personal charges and
should be reimbursed.



 



We look forward to the first payment of $1,328.83 no later than Friday.



 



Thank you.



Denise



 



From: Olivia B  
Sent: Monday, September 26, 2022 11:03 AM
To: Denise Ashbaugh <dashbaugh@aretelaw.com>
Cc: Janet Fischer <jfischer@aretelaw.com>
Subject: Re: Expenses for Joshua PFD



 



Good morning,



 



What is the electronic method of payment?



 



Thank you



On Friday, September 23, 2022, Olivia B <olivia7luna@gmail.com> wrote:



Hi Denise,



 



What are the methods of payment? Can I send a ACH or electronically pay? Sorry for the delay. I have
a chronic health condition and work during the day so it’s hard to get to the bank. 



 



Thanks



On Wednesday, September 21, 2022, Denise Ashbaugh <dashbaugh@aretelaw.com> wrote:



Mrs. Bacon:



 



No payments have been received by Washington State Major League Baseball Stadium PFD.  As
such, it will proceed forward with its legal action early next week.



 



If you have any questions, please feel free to reach out. Otherwise, we will be providing you with
paperwork going forward.



 



Denise
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From: Olivia B  
Sent: Tuesday, August 30, 2022 9:09 AM
To: Denise Ashbaugh <dashbaugh@aretelaw.com>
Cc: Janet Fischer <jfischer@aretelaw.com>
Subject: Re: Expenses for Joshua PFD



 



Hi Denise,



 



I will send a payment this week via mail to the PO Box. Is there a way to submit an ACH/EFT? That
is more efficient but if not that’s fine.



 



Best,



L. Bacon



On Tuesday, August 16, 2022, Denise Ashbaugh <dashbaugh@aretelaw.com> wrote:



Mrs. Bacon:



 



Thank you for the email.  We appreciate the commitment to paying the $216.21 and the few
receipts below you have provided that show purchases made for the organization. However, there
still is $3,770.30 in credit card charges to the organization for purchases made at Amazon that are
not for company expenses (this includes $42.72 for a charge made after you quit the organization).
In short, mistake or not, you inappropriately charged the organization for personal expenses in this
amount. That needs to be paid back.



 



My client is willing to accept payment in equal installments of $1,328.84 for the full amount due
and owing to be paid on September 15, October 15, and November 15.  If any amount is not paid
on time, it will proceed forward with the necessary steps to collect these amounts.  Payments
should be made out to the Washington State Major League Baseball Stadium PFD and can be sent
directly to Mr. Curtis at PO Box 94445, Seattle WA 98124 on the dates due and owing.



 



Thank you.



Denise



 



 



 



From: Janet Fischer <jfischer@aretelaw.com> 
Sent: Monday, August 8, 2022 10:43 PM
To: Denise Ashbaugh <dashbaugh@aretelaw.com>
Subject: Fwd: Expenses for Joshua PFD



 



 



From: Olivia B
Sent: Monday, August 8, 2022 10:40:45 PM
To: Janet Fischer <jfischer@aretelaw.com>
Subject: Expenses for Joshua PFD



 



Hi Ms. Ashbaugh,
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I am willing to pay $216.21 when I am financially eligible. I am currently not working and having
medical issues, however, I am happy to pay for that in the next 30 days or arrange a payment plan
in the meantime.



 



For the other expenses due, Joshua had me using my Amazon account which had my personal
cards, my work card and my spouses. Please see receipts below. I will find more tomorrow. The
Amazon charge/s were an honest mistake and I apologize it's taken me a while.



 



Best,



Liv Bacon



(Mrs. Olivia Bacon)



 



 



 










































[5]




[5]


































[5]


























[5]
































































[5]


























[5]


























[5]


























[10]
[5]








































































FW_ Credit Card Charges (cont)_Redacted.pdf










 
Joshua
 



From: Joshua Curtis 
Sent: Tuesday, July 12, 2022 9:42 AM
To: 
Subject: RE: Credit Card Charges
 
Liv – I’ve calculated the verified personal charges that you made at $1,404.46. There’s an
additional $1,373.02 of Amazon charges, many of which I believe were charged for your personal
use.
 
Please verify if you reimbursed the PFD for these charges and provide OnePassword log in
information for verification of the Amazon charges. If I do not hear back from you, I will assume
that the verified personal charges were not reimbursed and treat them the same way as your
unpaid reimbursement for Aaron’s insurance charges. I will also take the time to figure out our
Amazon information and spend the time to verify the other charges.
 
Joshua
 



Joshua Curtis (he, him, his)
Executive Director
 
Direct: (206) 664-3079  │  Cell: (206) 853-8571
PO Box 94445  │  Seattle, WA 98124
www.ballpark.org



 
 



From: Joshua Curtis 
Sent: Monday, July 11, 2022 11:48 AM
To: 
Subject: Credit Card Charges
 
Liv: In reviewing the past six months of credit card charges, I noticed a large amount of charges on
your PFD credit card that were clearly personal charges (I’ve highlighted, scanned, and attached).
In addition, there are a large amount of Amazon charges, some of which may have been for the
PFD, but many more than I would have expected for the office.
 
Can you please:



Let me know if the PFD was reimbursed for these charges
If so, provide documentation for these having been paid back to the PFD (or point me in the
direction of where I would find this documentation).
Send me the password for the PFD’s Amazon Business account (along with the Quickbooks
account, please – or, you can send me the log in information for the PFD’s OnePassword
account, if that’s where you were storing those) so that I can verify which, if any of the
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period. That’s double what you paid.
I’m assuming that  was being covered by the dental plan (I pay
~$68/month for just myself). Is that correct?
If so, you needed to remove 25% of  coverage from the amount that you
asked for reimbursement.
The group plan vs. individual plan makes no difference for whether it’s taxed or
not. Both are post-tax. You’re thinking of a Health Savings Account, which the
PFD does not have.
Even assuming that the $136 is correct, that still leaves $274.28 unaccounted
for each month.



 
Once I hear back from you re: your preference for reimbursing the PFD, as well as the
accounting for both the $136 and the remaining $274.28/month, I’ll let you know the final
amount.
 
Joshua
 



Joshua Curtis (he, him, his)
Executive Director
 
Direct: (206) 664-3079  │  Cell: (206) 853-8571
PO Box 94445  │  Seattle, WA 98124
www.ballpark.org



 
 



From: Olivia B  
Sent: Wednesday, July 6, 2022 4:11 PM
To: Joshua Curtis <curtisj@ballpark.org>
Subject: Re: Payroll Issues
 
Okay, $136 of that is what I paid for dental after tax from my check because we didn’t have a
group plan (I paid $123.55 after tax) for dental and then Gusto reimbursed me for it per pay
period.



On Wednesday, July 6, 2022, Joshua Curtis <curtisj@ballpark.org> wrote:



Liv:
 
Upon review of payroll it appears that you did not deduct, as required, the 25% of your
partner’s health insurance premium over the course of your employment. That amount
totals $1,664.65, covering June 2021 through the end of this past pay period. There are
two options to correct this error:  1. We can deduct the amount that you should have
contributed toward your partner’s healthcare from your last paycheck or 2. We can send
you the amount that you should have contributed toward your partner’s healthcare and
you can write a check back to the organization within ten (10) days.  If you believe that you
indeed did contribute toward these healthcare premiums, please provide me with any
paystub documentation. If not, please let me know in the two (2) days what you would like
to do.
 
In addition, as I have been reviewing the payroll, I noticed a recurring “Additional
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Investigation Conclusion Summary.xlsx

FRAD


			Investigation Summary


			Purpose:			To summarize the results of fieldwork and assess whether evidence is sufficient and appropriate to support conclusions. 



			Conclusions are summarized below:									$1,621			$2,348


			Area			Description of Control Deficiency(ies) 			Cause(s) 			Misappropriated Amount			Questionable Amount			Investigation time period			Misappropriated time period			Link to ROWD


			Payroll and Personnel                                                    			The PFD lacks controls to ensure all payroll is accurate, prior to being paid.			There was not an adequate review performed of payroll to confirm all required deductions were included, prior to payment.			$216			$0			April 2021 through July 2022			April 2021 though July 2022			B.2


			Purchase Cards/Procurement Cards			The PFD lacks controls to ensure all credit card charges are for business purposes.			There was not an adequate review performed of credit card charges to ensure all expenditures were for a PFD purpose.			$1,405			$2,348			April 2021 through July 2022			May 2021 though June 2022			B.2

















			 


			 


			 


			 


			 


			 


			 


			 


			 


			 


			 


			 


			 


			 








Menus


			This tab contains the options for drop-down menus


			AC Level of Reporting


			Finding


			ML


			Exit Item


			Verbal


			FS/SA Level of Reporting


			Finding - Material weakness


			Finding - Significant deficiency


			ML


			Exit Item


			Verbal


			Potential Effects


			Material


			Significant


			Insignificant


			Issue Category


			Accounting/Financial Reporting


			Accounts Payable Disbursements                                         


			Annual Report Filing


			Apportionment (ALE)


			Apportionment (Enrollment)


			Apportionment (Staff Mix)


			Apportionment (Transportation)


			Authority


			Billings/Receivables


			Budget Compliance


			Cash Receipting


			Conflict of Interest and Ethics


			Contracts/Agreements


			Debt/Covenants


			Disposition of Property


			Donations/Fundraising


			Financial Condition


			Grants (Federal)


			Grants (State/Local)


			I-937 Energy Conservation


			I-937 Renewable Energy


			Insurance/Risk Management


			Interfund Transactions/Balances


			Investments/Deposits


			IT Controls


			Open Public Meetings                                                  


			Other


			PA - Compliance


			PA - Internal Controls


			PA - Program Effectiveness


			PA - Prospective Analysis


			Payroll and Personnel                                                    


			Procurement (Bidding/Prevailing Wage)


			Purchase Cards/Procurement Cards


			Records Retention


			Restricted Funds


			Retirement Census Data


			Safeguarding of Assets/Property


			Taxes/Assessments


			Travel and Employee Reimbursements












MLB Credit Card Review.xlsx

Monthly Statement Review


			Purpose/Conclusion:			To determine the amount of Allowable, Misappropriated, and Questionable purchases for the Washington State MLB PFD.


			Source:			We obtained credit card statements, receipts, and email corresspondence from Joshua Curtis, Executive Director.


																		Allowable/Supported			Misappropriated			Questionable


												Total:			$   4,102.75			$   349.87			$   1,405.17			$   2,347.71


			Statement			Card #			Transaction Date			Description			Amount			Receipt or Support provided?
(Y/N)			Misappropriated?
(Y/N)			Questionable?
(Y/N)			Auditor Notes


tc={7821D860-56F3-4269-9F5E-32667FAAAA06}: [Threaded comment]

Your version of Excel allows you to read this threaded comment; however, any edits to it will get removed if the file is opened in a newer version of Excel. Learn more: https://go.microsoft.com/fwlink/?linkid=870924

Comment:
    For each of the transactions we list as Misappropriation, please add in the auditor notes the justification for why we concluded that way. 



			May-21			**6110			4/28/21			AMZN Mktp US*DO47A7DL3 Amzn.com/bill WA			$   14.32			Y			N			N			15' HDMI Cable. Delivered to the PFD address. (Receipt #1)


			May-21			**6110			4/28/21			AMZN Mktp US*SF3VK1933 Amzn.com/bill WA			$   206.35			Y			N			N			Asus 27" monitor. Delievered to the PFD address. (Receipt #1)


			May-21			**6110			5/6/21			AMZN Mktp US*DO43P85N3 Amzn.com/bill WA			$   14.30			Y			Y			N/A			Wireless Phone Charger. Delievered to home address and not addressed to a PFD employee. We followed up with Joshua Curtis regarding this purchase and he advised this was not for PFD purposes. (Receipt #2) Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Jun-21			**6110			5/25/21			AMAZON.COM*2R3XR1P20 AMZN AMZN.COM/BILL WA			$   15.42			Y			Y			N/A			Flash Drive (USB). Delivered to home address and not addressed to a PFD employee. We followed up with Joshua Curtis regarding this purchase and he advised this was not for PFD purposes. (Receipt #3) Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Jul-21			**6110			6/23/21			AMZN Mktp US*216UN2BP0 Amzn.com/bill WA			$   38.53			Y			N			N			Desk Stand for 2 screens. Delivered to the PFD address. (Receipt #4)


			Jul-21			**6110			6/27/21			AMAZON.COM*296I57TF1 AMZN AMZN.COM/BILL WA			$   54.41			N/A			N/A			N/A			charge returned


			Jul-21			**6110			6/30/21			Amazon.com*294MB64M0 Amzn.com/bill WA			$   9.11			Y			N			N			Highlighters. Delivered to the PFD address. (Receipt #5)


			Jul-21			**6110			7/11/21			AMAZON.COM AMZN.COM/BILL AMZN.COM CREDIT			$   (54.41)			N/A			N/A			N/A			return charge


			Aug-21			**6110			8/8/21			AMAZON.COM*2P34V3W61 AMZN AMZN.COM/BILL WA			$   32.26			Y			Y			N/A			Cat Litter. Shipped to home address. (Receipt #10) Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Sep-21			**6110			8/30/21			AMAZON.COM*258013VA0 AMZN AMZN.COM/BILL WA			$   60.67			Y			N			Y			Kleenex, Dish Soap, Sponges, Pens, and Kleenex. Delivered to home address. We followed up with Joshua Curtis regarding this purchase and he advised this was for PFD purposes, even though it was shipped to the subject's address.  Joshua advised he does not know if the subject kept any part of this order for personal use. (Receipt #11)			questionable 


			Sep-21			**6110			9/8/21			AMZN Mktp US*257M55HG2 Amzn.com/bill WA			$   49.24			Y			Y			N/A			Metal Tray and Interior Paint. Shipped to home address. (Receipt #12) Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Sep-21			**6110			9/13/21			Amazon.com*256D31RP2 Amzn.com/bill WA			$   45.18			Y			N			Y			AAA batteries and AA batteries. We followed up with Joshua Curtis regarding this purchase and he advised this was for PFD purposes, even though it was shipped to the subject's address.  Joshua advised he does not know if the subject kept any part of this order for personal use. (Receipt #13)			questionable 


			Sep-21			**6110			9/14/21			AMAZON.COM*2G52N7HL1 AMZN AMZN.COM/BILL WA			$   16.05			Y			N			Y			Dish soap and sponges. We followed up with Joshua Curtis regarding this purchase and he advised this was for PFD purposes, even though it was shipped to the subject's address.  Joshua advised he does not know if the subject kept any part of this order for personal use. (Receipt #14)			questionable 


			Sep-21			**6110			9/15/21			AMZN Mktp US*2G7B115Q0 Amzn.com/bill WA			$   81.56			Y			N			N			PFD's analysis shows a receipt was forwarded for this transaction. Joshua Curtis, Executive Director, was able to forward an incomplete image as support showing (at least) one set of six ceramic plate set was purchased.  We looked up the plates on Amazon and confirmed each set of six plates is $34.99. Joshua confirmed 2 sets were purchased, plus tax and shipping and these were a PFD related expense.


			Oct-21			**6110			9/24/21			AMZN Mktp US*2C6AT5ZU0 Amzn.com/bill WA			$   33.06			N/A			N/A			N/A			charge returned


			Oct-21			**6110			9/25/21			AMAZON.COM*2C5F17J50 AMZN AMZN.COM/BILL WA			$   138.18			N			N			Y


			Oct-21			**6110			9/26/21			Amazon Tips*2G84C4WX2 Amzn.com/bill WA			$   10.00			N			Y			N/A			Based on the trasaction type (Tips) and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Oct-21			**6110			9/27/21			AMAZON.COM*2C35K9VN1 AMZN AMZN.COM/BILL WA			$   16.45			N			N			Y


			Oct-21			**6110			9/27/21			MACRINA SODO SEATTLE WA			$   17.22			N			Y			N/A			Artisan breads, gourmet baked sweets & savory sandwiches. Not included in the PFD's analysis. Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Oct-21			**6110			10/1/21			AMZN Mktp US Amzn.com/bill WA CREDIT			$   (33.06)			N/A			N/A			N/A			return charge


			Oct-21			**6110			10/5/21			AMZN MKTP US*2C87262W2 AM AMZN.COM/BILL WA			$   170.82			N			N			Y


			Oct-21			**6110			10/6/21			AMZN Mktp US*271MW0TE1 Amzn.com/bill WA			$   23.09			N			N			Y


			Oct-21			**6110			10/7/21			AMZN Mktp US*276SE9JP0 Amzn.com/bill WA			$   59.46			N			N			Y


			Oct-21			**6110			10/10/21			AMZN Mktp US*2763U9PM0 Amzn.com/bill WA			$   60.62			N			N			Y


			Oct-21			**6110			10/10/21			AMAZON.COM*277DP8352 AMZN AMZN.COM/BILL WA			$   94.64			N			N			Y


			Oct-21			**6110			10/10/21			AMZN Mktp US*270EH7Z32 Amzn.com/bill WA			$   20.91			N			N			Y			not included in PFD's analysis


			Oct-21			**6110			10/10/21			RITE AID - PAY AND GO ETTERS PA			$   20.00			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Oct-21			**6110			10/12/21			Amazon Tips*271331DN1 Amzn.com/bill WA			$   7.00			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Oct-21			**6110			10/13/21			CHICK-FIL-A #03318 TACOMA WA			$   13.16			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Oct-21			**6110			10/14/21			7-ELEVEN 22561 SEATTLE WA			$   8.03			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Nov-21			**6110			10/26/21			Amazon.com*2Y7WJ52V2 Amzn.com/bill WA			$   176.39			N			N			Y


			Nov-21			**6110			10/27/21			AMZN Mktp US*L99O48SP3 Amzn.com/bill WA			$   16.53			N			N			Y


			Nov-21			**6110			10/28/21			AMAZON.COM*LP6YM7AC3 AMZN AMZN.COM/BILL WA			$   0.17			N			N			Y


			Nov-21			**6110			11/8/21			AMZN Mktp US*7B5OH5LI3 Amzn.com/bill WA			$   17.62			Y			N			Y			PFD's analysis shows a receipt was forwarded for this transaction. We followed up with Joshua Curtis, Executive Director, and he advised he made a mistake in his original analysis. He advised this Amazon purchase for $17.62 was not allowable or for PFD purposes.


			Nov-21			**6110			11/10/21			AMZN Mktp US*UJ3RX94F3 Amzn.com/bill WA			$   64.53			N			N			Y


			Dec-21			**5714			11/22/21			AMAZON.COM*B32468QO3 AMZN AMZN.COM/BILL WA			$   27.25			N			N			Y


			Dec-21			**5714			11/24/21			AMZN Mktp US*6E9ZR9PS3 Amzn.com/bill WA			$   11.01			N			N			Y


			Dec-21			**5714			11/27/21			AMZN Mktp US*RR3YK2TV3 Amzn.com/bill WA			$   14.08			N			N			Y


			Jan-22			**5714			1/6/22			AMZN Mktp US*FT0EW0BL3 Amzn.com/bill WA			$   92.43			N			N			Y


			Jan-22			**5714			1/9/22			TARGET 00006379 SEATTLE WA			$   6.62			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Jan-22			**5714			1/9/22			TACO BELL 031311 SEATTLE WA			$   36.30			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Feb-22			**5714			1/25/22			AMZN Mktp US*UE10D8SE3 Amzn.com/bill WA			$   121.76			N			N			Y


			Feb-22			**5714			1/26/22			AMZN Mktp US*PB0VW96W3 Amzn.com/bill WA			$   44.09			N			N			Y


			Feb-22			**5714			1/26/22			AMZN Mktp US*C00QC94S3 Amzn.com/bill WA			$   48.22			N			N			Y


			Feb-22			**5714			1/27/22			AMZN Mktp US*0U7WC1KJ3 Amzn.com/bill WA			$   11.01			N			N			Y


			Feb-22			**5714			2/3/22			AMZN MKTP US*XM6516G73 AM AMZN.COM/BILL WA			$   13.10			N			N			Y


			Feb-22			**5714			2/9/22			STARBUCKS 800-782-7282 800-782-7282 WA			$   12.62			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Feb-22			**5714			2/9/22			WHOLEFDS WES#10524 SEATTLE WA			$   66.76			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Feb-22			**5714			2/11/22			WHOLEFDS WES#10524 SEATTLE WA			$   54.57			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Feb-22			**5714			2/11/22			AMZN Mktp US*7W65B5QR3 Amzn.com/bill WA			$   43.72			N			N			Y


			Feb-22			**5714			2/12/22			CHEWY.COM 800-672-4399 FL			$   66.29			N			Y			N/A			Pet supplies ranging from pet food, toys and treats to litter, aquariums, and pet supplements. Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Feb-22			**5714			2/12/22			TACO BELL 731311 425-683-6336 WA			$   31.99			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Feb-22			**5714			2/13/22			STARBUCKS 800-782-7282 800-782-7282 WA			$   16.65			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Feb-22			**5714			2/14/22			PAGLIACCI WEST SEATTLE 206-726-1717 WA			$   53.43			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Feb-22			**5714			2/14/22			STARBUCKS 800-782-7282 800-782-7282 WA			$   22.22			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Feb-22			**5714			2/15/22			Amazon.com*8U78A1OX3 Amzn.com/bill WA			$   18.15			N			N			Y


			Mar-22			**5714			2/18/22			STARBUCKS 800-782-7282 800-782-7282 WA			$   24.97			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Mar-22			**5714			2/28/22			STARBUCKS 800-782-7282 800-782-7282 WA			$   22.77			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Mar-22			**5714			3/6/22			PAGLIACCI WEST SEATTLE 206-726-1717 WA			$   65.47			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Mar-22			**5714			3/10/22			CHEWY.COM 800-672-4399 FL			$   66.29			N/A			N/A			N/A			pet supplies ranging from pet food, toys and treats to litter, aquariums, and pet supplements


			Mar-22			**5714			3/13/22			STARBUCKS 800-782-7282 800-782-7282 WA			$   15.00			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Mar-22			**5714			3/17/22			Amazon.com*1N4DW6011 Amzn.com/bill WA			$   22.03			N			N			Y


			Mar-22			**5714			3/21/22			AMAZON.COM*1N71A0RF1 AMZN AMZN.COM/BILL WA			$   9.12			N			N			Y


			Apr-22			**5714			3/24/22			CHEWY.COM 800-672- CREDIT			$   (66.29)			N/A			N/A			N/A			return charge


			Apr-22			**5714			3/28/22			AMAZON.COM*166FB0UR1 AMZN AMZN.COM/BILL WA			$   100.00			N			N			Y


			Apr-22			**5714			3/29/22			STARBUCKS 800-782-7282 800-782-7282 WA			$   16.32			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Apr-22			**5714			3/30/22			AMAZON.COM*1H2ZQ1OD1 AMZN AMZN.COM/BILL WA			$   19.68			N			N			Y


			Apr-22			**5714			4/12/22			AMZN Mktp US*1A30B0IW1 Amzn.com/bill WA			$   74.63			N			N			Y


			Apr-22			**5714			4/12/22			AMZN Mktp US*1H8LA9Y32 Amzn.com/bill WA			$   14.95			N			N			Y


			Apr-22			**5714			4/14/22			STARBUCKS 800-782-7282 800-782-7282 WA			$   15.49			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Apr-22			**5714			4/18/22			AMZN Mktp US*1A20D49T0 Amzn.com/bill WA			$   148.79			N			N			Y


			May-22			**5714			4/26/22			AMZN MKTP US*1O6X907M0 AM AMZN.COM/BILL WA			$   30.84			N			N			Y


			May-22			**5714			4/27/22			AMZN MKTP US*1Q3N67U51 AM AMZN.COM/BILL WA			$   232.47			N			N			Y


			May-22			**5714			5/5/22			AMAZON.COM*132T43WO1 AMZN AMZN.COM/BILL WA			$   49.74			N			N			Y


			May-22			**5714			5/5/22			AMZN Mktp US*134J31R31 Amzn.com/bill WA			$   51.32			N			N			Y


			May-22			**5714			5/6/22			AMAZON.COM*139B53ZY0 AMZN AMZN.COM/BILL WA			$   100.00			N			N			Y


			May-22			**5714			5/8/22			CHIPOTLE ONLINE 180-024-4768 CA			$   42.94			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			May-22			**5714			5/8/22			AMZN Mktp US*135SK8000 Amzn.com/bill WA			$   142.52			N/A			N/A			N/A			Receipt #9, however this charge was cancelled.


			May-22			**5714			5/10/22			Amazon.com*1359708W0 Amzn.com/bill WA			$   23.42			Y			N			Y			Command Strips (Hanging Strips Mega Pack and refill strips). Shipped to Subject's Home Address. (Reciept #8)


			May-22			**5714			5/10/22			AMZN Mktp US Amzn.com/bill WA CREDIT			$   (142.52)			N/A			N/A			N/A			return charge


			May-22			**5714			5/11/22			MINT MOBILE 8006837392 CA			$   165.21			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			May-22			**5714			5/18/22			VISUALCV VANCOUVER CD			$   20.00			N			Y			N/A			Online Cover Letter and Resume Builder. Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Jun-22			**5714			5/24/22			Amazon.com*1R4DY9V22 Amzn.com/bill WA			$   28.54			Y			N			Y			Two 40' extension cords. Sent to subject's home address. (Receipt #7)


			Jun-22			**5714			5/26/22			AMAZON.COM*1R9KD1KB2 AMZN AMZN.COM/BILL WA			$   16.05			Y			N			Y			Dish Soap, hand soap. Sent to subject's home address. (Receipt #6)


			Jun-22			**5714			6/4/22			UWAJIMAYA SEATTLE SEATTLE WA			$   198.62			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Jun-22			**5714			6/6/22			CHICK-FIL-A #03801 KIRKLAND WA			$   30.95			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Jun-22			**5714			6/6/22			YUAN SPA KIRKLAND 425-8968026 WA			$   98.00			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Jun-22			**5714			6/8/22			DOORDASH*TAQUERIA LA F WWW.DOORDASH. CA			$   68.63			N			Y			N/A			Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Jun-22			**5714			6/18/22			VISUALCV VANCOUVER CD			$   20.00			N			Y			N/A			Online Cover Letter and Resume Builder. Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


			Jul-22			**5714			6/22/22			SHREE TRUCK STOP SEATTLE SEATTLE WA			$   46.72			N			Y			N/A			Gas station. Based on the vendor name and our conversations with Joshua Curtis (Executive Director), we determined this purchase was not for PFD purposes.


For each of the transactions we list as Misappropriation, please add in the auditor notes the justification for why we concluded that way. 












Missing from PFD's analysis


			Purpose/Conclusion:			We compared our review of credit card statement and the PFD's. We determined the listed expenditures were not identified as "questionable" or "misappropriation" in the PFD's analysis.


			Source:			We obtained credit card statements, receipts, and email corresspondence from Joshua Curtis, Executive Director.


												Total:			$   728.58


			Statement						Transaction Date			Description			Amount			Auditor Notes


			Jul-21			**6110			6/25/21			THE HOME DEPOT #4702 SEATTLE WA			$   40.66			Joshua advised this is a business expense. Asked if there are receipts, and he is unsure.


			Oct-21			**6110			10/8/21			worldmarket.com Alameda CA			$   149.90			Top quality furniture, affordable home decor, imported rugs, curtains, unique gifts, food, wine and more. Joshua advised these are dishes and shelves for the PFD office. These transactions were included in our Accountability audit testing and there were no receipts or support provided.


			Oct-21			**6110			10/8/21			worldmarket.com Alameda CA			$   114.50


			Oct-21			**6110			10/10/21			THE HOME DEPOT #8944 SEATTLE WA			$   2.71			Joshua included this in his orginal analysis as a non-allowable transaction. Upon follow up, Joshua advised this is a business expense. Asked if there are receipts, and he is unsure.


			Feb-22			**5714			2/13/22			WHOLEFDS WES#10524 SEATTLE WA			$   17.62			PFD's analysis shows a receipt was forwarded for this transaction. We followed up with Joshua Curtis, Executive Director, and he made a mistake in his original analysis. He advised this Whole Foods purchase for $17.62 was for refreshments for a Board meeting (allowable or for PFD purposes). Joshua confirmed there was no receipt for this purchase.


			Apr-22			**5714			3/29/22			HOMEDEPOT.COM 800-430-3376 GA			$   177.92			Joshua advised this is a business expense. Asked if there are receipts, and he is unsure.


			May-22			**6110			5/2/22			OFFICE DEPOT #811 SEATTLE WA			$   194.77			Joshua advised this is a business expense. Asked if there are receipts, and he is unsure.


			Jul-22			**6110			6/27/22			CONE AND STEINER - STADIU SEATTLE WA			$   30.50			One-stop shop brimming indoors and out with fresh flowers and produce, dry goods, ice cream, and a curated selection of prepared foods. Joshua advised he made this purchase for  Board Meeting refreshments.








Miami and Atlanta Trip


			Purpose/Conclusion:			During our review of credit card statements, we identified travel charges incurred in April and May 2022. Note that these charges were made by the executive director (not the subject). Due to the nature of these expenditures, we also obtained supporting documentation on these travel charges.


			Source:			We obtained credit card statements, receipts, and email corresspondence from Joshua Curtis, Executive Director.


												Total:			$   2,904.67


			Statement						 			Description			Amount			Receipt or Support provided?
(Y/N)			Misappropriated?
(Y/N)			Questionable?
(Y/N)			Auditor Notes


			Apr-22			**6110			4/7/22			ALASKA AIR 0272134205341 SEATTLE WA (Seattle to Miami)			$   472.60			Y			N			N			Reviewed email purchase confirmation for flight (Sea to Mia) for Joshua Curtis. No issues.


			Apr-22			**6110			4/7/22			ALASKA AIR 0272134211438 SEATTLE WA (Atlanta to Seattle)			$   358.60			Y			N			N			Reviewed email purchase confirmation for flight (Atl to Sea) for Joshua Curtis. No issues.


			May-22			**6110			5/3/22			MARRIOTT 33727 MIAMI A MIAMI FL 			$   172.72			Y			N			N			Reviewed Receipt.  Cane Fire Grille (restaurant). No unallowable items. No issues noted.


			May-22			**6110			5/4/22			TST* Cafe La Trova Miami FL			$   400.17			Y			N			N			Popular Cuban spot on Calle Ocho known for cocktails in a vibrant space fit for large parties.

Reviewed Receipt.  No unallowable items. No issues noted.


			May-22			**6110			5/4/22			SQ *SENSATION TOUR LLC Miami FL			$   215.34			Y			N			N			Transportation service in Miami. Reviewed Square receipt. No issues noted.


			May-22			**6110			5/4/22			GARCIAS SEAFOOD GRILLE & MIAMI FL			$   225.14			Y			N			N			Unpretentious old-school joint draws crowds with an on-site market & outdoor patio with river views.

Reviewed Receipt.  No unallowable items. No issues noted.


			May-22			**6110			5/5/22			EATALIANO KITCHEN BAR ATLANTA GA			$   296.98			Y			N			N			EATaliano is an independent, family-owned, pizzeria restaurant and bar located in the lively atmosphere of The Battery Atlanta.

Reviewed Receipt.  No unallowable items. No issues noted.


			May-22			**6110			5/5/22			NORTH EXPRESS AIRPORT ATLANTA GA			$   275.00			Y			N			N			Airport transportation. Website inludes airport shuttles, private vans, and limo service.			Joshua requested this receipt but does not have it currently


			May-22			**6110			5/6/22			Garden & Gun Club Atlanta GA			$   314.82			Y			N			N			From the acclaimed magazine Garden & Gun, the Garden & Gun Club is a restaurant concept that celebrates the South with refined food, drink, and hospitality.

Reviewed Receipt.  No unallowable items. No issues noted.


			May-22			**6110			5/6/22			GOLDBERGS BALLPARK VIL ATLANTA GA			$   10.07			Y			N			N			Reviewed Receipt for Granola and Coffee.  No unallowable items. No issues noted.


			May-22			**6110			5/6/22			SQ *E CAB 195 Seattle WA			$   60.70			Y			N			N			Seattle Yellow cabs. Reviewed Square receipt. No issues noted.


			May-22			**6110			5/7/22			MAX'S COAL OVEN PIZZERIA ATLANTA GA			$   102.53			Y			N			N			Authentic, New York-style pizza, classic salads, pastas, Italian sandwiches, and signature coal oven wings.

Reviewed Receipt.  No unallowable items. No issues noted.








Denver Trip


			Purpose/Conclusion:			During our review of credit card statements, we identified travel charges incurred in April and May 2022. Note that these charges were made by the executive director and not the subject. Due to the nature of these expenditures, We also obtained supporting documentation on these travel charges.


			Source:			We obtained credit card statements, receipts, and email corresspondence from Joshua Curtis, Executive Director.


												Total:			$   2,389.47


			Statement						Transaction Date			Description			Amount			Receipt or Support provided?
(Y/N)			Misappropriated?
(Y/N)			Questionable?
(Y/N)			Auditor Notes


			Jun-22			**6110			6/7/22			EXPEDIA 72319092207411 EXPEDIA.COM WA			$   19.00			Y			N			N			Reviewed email confirmation receipt. $19 for cancellation protection for Den to San Diego Flight. No issues noted.


			Jun-22			**6110			6/7/22			EXPEDIA 72319088877068 EXPEDIA.COM WA			$   26.72			Y			N			N			Reviewed email confirmation receipt. $19 for cancellation protection for Sea to Denver flight. No issues noted.


			Jun-22			**6110			6/7/22			UNITED 0167819676009800-932-2732 TX (Denver to San Diego)			$   162.60			Y			N			N			Reviewed email confirmation receipt. One way flight from Den to San Diego for Joshua Curtis. No issues noted.


			Jun-22			**6110			6/7/22			UNITED 0167819676878800-932-2732 TX (Seattle to Denver)			$   368.60			Y			N			N			Reviewed email confirmation receipt. One way flight from Sea to Denver for Joshua Curtis. No issues noted.





			Jul-22			**6110			6/23/22			EXPEDIA 72331355165262 EXPEDIA.COM WA			$   1,587.28			Y			N			N			Reviewed email receipt confirmation. Noted the confirmation included lodging for 3 people, including 2 rooms, for 2 nights each at the Hyatt Centric Downtown Denver. We followed up with Joshua Curtis, who confirmed the other hotel room was purchased for PFD Legal Counsel Tom Backer. The 3rd guest was Tom's partner. Joshua confirmed the PFD covered Tom's costs as he was acting in his capacity as a consultant and did not cover any of his partner's expenses.


			Jul-22			**6110			6/28/22			SQ *UNION TAXI Aurora CO			$   72.70			Y			N			N			 Union Taxi. Reviewed Square receipt. No issues noted.


			Jul-22			**6110			6/28/22			VIEWHOUSE (MARKET ST) DENVER CO			$   152.57			Y			N			N			Bustling restaurant & bar with outdoor tables offering a menu of hearty American standards.

Reviewed Receipt.  No unallowable items. No issues noted.














































































MLB F-22-487 Budget.xlsx

budget


			Purpose/Conclusion: 			To document time charges to F-22-487


						Budget			Budget Remaining			Time Charged			Jonny			Eileen			Team Fraud


			PAW			4			1.5			2.5			2.5


			Review Entity Investigation			8			0			8			8


			Team Level review			1.5			1.5			0


			Reporting/Exit			2			2			0


			Team Fraud review			5			5			0


			total			20.5
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Code Brief Explanatory Description Statue/Rule/Case 
Personal Information: 



 
[1] 



 
Bank Account Information - Credit card numbers, debit 
card numbers, electronic check numbers, card expiration 
dates, or bank or other financial account numbers, except 
when disclosure is expressly required by or governed by 
other law. 
 
The redacted information is a bank account number. 



 
42.56.230(5) 



[2] Social Security Number of persons who are not public 
employees or public clients.  The Privacy Act of 1974 
evinces Congress’ intent that social security numbers are a 
private concern.   
 
The redacted information is a social security number. 



5 U.S.C. sec. 552(a); 
RCW 42.56.070(1); RCW 
42.56.250(4) 



[3] Personal Information in any files maintained for students in 
public schools, patients or clients of public institutions or public 
health agencies, or welfare recipients; 
 
The redacted information is a personal information. 



RCW 42.56.230(1) 



Employee Information: 
[4] Employee Social Security Number. The Privacy Act of 



1974 evinces Congress’ intent that social security numbers 
are a private concern. 
 
The following information held by any public agency in 
personnel records, public employment related records, 
volunteer rosters, or included in any mailing list of 
employees or volunteers of any public agency: Residential 
addresses, residential telephone numbers, personal 
wireless telephone numbers, personal electronic mail 
addresses, social security numbers, driver's license 
numbers, identicard numbers, and emergency contact 
information of employees … of a public agency, and the 
names, dates of birth, residential addresses, residential 
telephone numbers, personal wireless telephone numbers, 
personal electronic mail addresses, social security 
numbers, and emergency contact information of 
dependents of employees … of a public agency. 
 
The redacted item is an employee social security number.                    



5 U.S.C. sec. 552(a); 
RCW 42.56.070(1); 
RCW 42.56.250(4) 



[5] Employee Residential Address 
 
The following information held by any public agency in 
personnel records, public employment related records, 
volunteer rosters, or included in any mailing list of 
employees or volunteers of any public agency: Residential 
addresses, residential telephone numbers, personal 
wireless telephone numbers, personal electronic mail 
addresses, social security numbers, driver's license 
numbers, identicard numbers, and emergency contact 
information of employees … of a public agency, and the 
names, dates of birth, residential addresses, residential 



42.56.250(4) 
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telephone numbers, personal wireless telephone numbers, 
personal electronic mail addresses, social security 
numbers, and emergency contact information of 
dependents of employees … of a public agency. 
 
The redacted information is an employee address. 
 
 



[6] Employee Personal Wireless Telephone Numbers 
 
The following information held by any public agency in 
personnel records, public employment related records, 
volunteer rosters, or included in any mailing list of 
employees or volunteers of any public agency: Residential 
addresses, residential telephone numbers, personal 
wireless telephone numbers, personal electronic mail 
addresses, social security numbers, driver's license 
numbers, identicard numbers, and emergency contact 
information of employees … of a public agency, and the 
names, dates of birth, residential addresses, residential 
telephone numbers, personal wireless telephone numbers, 
personal electronic mail addresses, social security 
numbers, and emergency contact information of 
dependents of employees … of a public agency. 
 
The redacted information is an employee wireless telephone 
number. 



42.56.250(4) 



[7] Employee Birth Date 
 
The following information held by any public agency in 
personnel records, public employment related records, 
volunteer rosters, or included in any mailing list of 
employees or volunteers of any public agency: Residential 
addresses, residential telephone numbers, personal 
wireless telephone numbers, personal electronic mail 
addresses, social security numbers, driver's license 
numbers, identicard numbers, and emergency contact 
information of employees … of a public agency, and the 
names, dates of birth, residential addresses, residential 
telephone numbers, personal wireless telephone numbers, 
personal electronic mail addresses, social security 
numbers, and emergency contact information of 
dependents of employees … of a public agency. 
 
The redacted information is an employee birth date. 



42.56.250(4) 



[8] Employee Personal Email Address 
 
The following information held by any public agency in 
personnel records, public employment related records, 
volunteer rosters, or included in any mailing list of 
employees or volunteers of any public agency: Residential 
addresses, residential telephone numbers, personal 
wireless telephone numbers, personal electronic mail 
addresses, social security numbers, driver's license 
numbers, identicard numbers, and emergency contact 
information of employees … of a public agency, and the 
names, dates of birth, residential addresses, residential 
telephone numbers, personal wireless telephone numbers, 
personal electronic mail addresses, social security 



42.56.250(4) 
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numbers, and emergency contact information of 
dependents of employees … of a public agency. 
 
The redacted information is an employee email address. 
 



[9] Employee Driver License Number 
The following information held by any public agency in 
personnel records, public employment related records, 
volunteer rosters, or included in any mailing list of 
employees or volunteers of any public agency: Residential 
addresses, residential telephone numbers, personal 
wireless telephone numbers, personal electronic mail 
addresses, social security numbers, driver's license 
numbers, identicard numbers, and emergency contact 
information of employees … of a public agency, and the 
names, dates of birth, residential addresses, residential 
telephone numbers, personal wireless telephone numbers, 
personal electronic mail addresses, social security 
numbers, and emergency contact information of 
dependents of employees … of a public agency. 
 
The redacted information is an employee driver license 
number. 
 



42.56.250(4), RCW 
42.56.050, 



[10] Employee Dependent (children or spouse) Names 
The following information held by any public agency in 
personnel records, public employment related records, 
volunteer rosters, or included in any mailing list of 
employees or volunteers of any public agency: Residential 
addresses, residential telephone numbers, personal 
wireless telephone numbers, personal electronic mail 
addresses, social security numbers, driver's license 
numbers, identicard numbers, and emergency contact 
information of employees … of a public agency, and the 
names, dates of birth, residential addresses, residential 
telephone numbers, personal wireless telephone numbers, 
personal electronic mail addresses, social security 
numbers, and emergency contact information of 
dependents of employees … of a public agency. 
 
The redacted information is the name of a dependent child 
or spouse of employee. 



42.56.250(4) 
 



[11] Employee Dependent (children or spouse) Address 
The following information held by any public agency in 
personnel records, public employment related records, 
volunteer rosters, or included in any mailing list of 
employees or volunteers of any public agency: Residential 
addresses, residential telephone numbers, personal 
wireless telephone numbers, personal electronic mail 
addresses, social security numbers, driver's license 
numbers, identicard numbers, and emergency contact 
information of employees … of a public agency, and the 
names, dates of birth, residential addresses, residential 
telephone numbers, personal wireless telephone numbers, 
personal electronic mail addresses, social security 
numbers, and emergency contact information of 
dependents of employees … of a public agency. 
 



42.56.250(4) 
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The redacted information is an employee dependent 
address. 
 
 
 



Security: 
[12] Information regarding the infrastructure and security of 



computer and telecommunications networks.  
 
Information may include security passwords, security 
access codes and programs, access codes for secure 
software applications, security and service recovery plans, 
security risk assessments, and security test results to the 
extent that they identify specific system vulnerabilities, and 
other such information the release of which may increase 
risk to the confidentiality, integrity, or availability of agency 
security, information technology infrastructure, or assets. 
 
The redacted information contains security risk 
assessments and test results. 



RCW 42.56.420(1); RCW 
42.56.420(4)  



Applicant Information: 
[13] Employment Applicant’s Name - Applications for public 



employment, including names of applicants, resumes and 
other related materials submitted with respect to an applicant 
are exempt from disclosure. 
 
The redacted information is the applicant’s name. 



RCW 42.56.250(2) and  
RCW 42.56.050. 
 



[14] Employment Applicant’s Telephone Number - 
Applications for public employment, including names of 
applicants, resumes and other related materials submitted 
with respect to an applicant are exempt from disclosure. 
 
The redacted information is the applicant’s personal 
telephone number. 



RCW 42.56.250(2) and  
RCW 42.56.050. 
 



[15] Employment Applicant’s Date of Birth - Applications for 
public employment, including names of applicants, resumes 
and other related materials submitted with respect to an 
applicant are exempt from disclosure. 
 
The redacted information is the date of birth. 



RCW 42.56.250(2) and  
RCW 42.56.050. 
 



PUD Records: 
[16] Public Utility & Transportation Exemptions 



 
Residential addresses and phone numbers in public utility 
records. 
 
 
 



42.56.330(2) 
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The information redacted is either a residential address or 
phone number of a PUD client. 
 
 
 
 



Student Information: 
[17] Student Name 



Personal information in any files maintained for students in 
public schools, patients or clients of public institutions or 
public health agencies, or welfare recipients;[RCW 
42.56.230(1)] 
 
20 U.S.Code 1232g(b)(1), states in part: 
No funds shall be made available under any applicable 
program to any education agency or institution which has a 
policy or practice of permitting the release of education 
records (…) of students without the written consent of their 
parents to any individual, agency, or organization, other … 
 
The redacted information is the student’s name. 



See RCW 42.56.070(1); 
RCW 42.56.050; RCW 
42.56.230(1); and 20 U.S.C. 
§ 1232g Family education 
and privacy rights. 



[18] Student ID/Identifier 
Personal information in any files maintained for students in 
public schools, patients or clients of public institutions or 
public health agencies, or welfare recipients;[RCW 
42.56.230(1)] 
 
20 U.S.Code 1232g(b)(1), states in part: 
No funds shall be made available under any applicable 
program to any education agency or institution which has a 
policy or practice of permitting the release of education 
records (…) of students without the written consent of their 
parents to any individual, agency, or organization, other … 
 
The redacted information is the student ID number or other 
number identifier. 



See RCW 42.56.070(1); 
RCW 42.56.050; RCW 
42.56.230(1); and 20 U.S.C. 
§ 1232g Family education 
and privacy rights. 



[19] Student Birth Date/Age 
Personal information in any files maintained for students in 
public schools, patients or clients of public institutions or 
public health agencies, or welfare recipients;[RCW 
42.56.230(1)] 
 
20 U.S.Code 1232g(b)(1), states in part: 
 
No funds shall be made available under any applicable 
program to any education agency or institution which has a 
policy or practice of permitting the release of education 



See RCW 42.56.070(1); 
RCW 42.56.050; RCW 
42.56.230(1); and 20 U.S.C. 
§ 1232g Family education 
and privacy rights. 
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records (…) of students without the written consent of their 
parents to any individual, agency, or organization, other … 
 
The redacted information is the student’s birthdate or age. 
 
 
 



[20] Student Gender 
Personal information in any files maintained for students in 
public schools, patients or clients of public institutions or 
public health agencies, or welfare recipients;[RCW 
42.56.230(1)] 
 
20 U.S.Code 1232g(b)(1), states in part: 
 
No funds shall be made available under any applicable 
program to any education agency or institution which has a 
policy or practice of permitting the release of education 
records (…) of students without the written consent of their 
parents to any individual, agency, or organization, other … 
 
The redacted information is the student’s gender. 
 



See RCW 42.56.070(1); 
RCW 42.56.050; RCW 
42.56.230(1); and 20 U.S.C. 
§ 1232g Family education 
and privacy rights. 



[21] Student Grade 
Personal information in any files maintained for students in 
public schools, patients or clients of public institutions or 
public health agencies, or welfare recipients;[RCW 
42.56.230(1)] 
 
20 U.S.Code 1232g(b)(1), states in part: 
 
No funds shall be made available under any applicable 
program to any education agency or institution which has a 
policy or practice of permitting the release of education 
records (…) of students without the written consent of their 
parents to any individual, agency, or organization, other … 
 
The redacted information is the student’s grade. 



 



See RCW 42.56.070(1); 
RCW 42.56.050; RCW 
42.56.230(1); and 20 U.S.C. 
§ 1232g Family education 
and privacy rights. 



[22] Student Address 
Personal information in any files maintained for students in 
public schools, patients or clients of public institutions or 
public health agencies, or welfare recipients;[RCW 
42.56.230(1)] 
 
20 U.S.Code 1232g(b)(1), states in part: 
 



See RCW 42.56.070(1); 
RCW 42.56.050; RCW 
42.56.230(1); and 20 U.S.C. 
§ 1232g Family education 
and privacy rights. 
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No funds shall be made available under any applicable 
program to any education agency or institution which has a 
policy or practice of permitting the release of education 
records (…) of students without the written consent of their 
parents to any individual, agency, or organization, other … 
 
The redacted information is the student’s home address. 
 



Taxpayer Information: 
[23] Tax Information - RCW 82.32.330 Disclosure of return or 



tax information, states in part:  
 
(1)(c) “Tax Information” states in part, “nothing in this 
chapter requires any person possessing data, material, or 
documents made confidential and privileged by this section 
to deleted information from such data, material, or 
documents so as to permit its disclosure[.]”    
 
(1)(e)  “Taxpayer identity: means the taxpayer’s name, . . . 
or any other information disclosing the identity of the 
taxpayer; (2) Returns and tax information are confidential 
and privileged, and  except as authorized by this section, 
neither the department of revenue nor any other person 
may disclose any return or tax information;  
 
The redacted information is information that would identify 
the taxpayer and is therefore exempt from disclosure. 



RCW 82.32.330; 
RCW 42.56.070(1) 
 



[24] Tax Information. 
 
The redacted information is information that would identify 
the taxpayer and is therefore exempt from disclosure. 
 
The redacted information is either a UBI or TIN number. 



RCW 51.16.070; RCW 
42.56.230; RCW 42.56.250 



Whistleblower Information: 
[25] Whistleblower Information. RCW 42.40.040(2), states in 



part: 
Subject to subsection (5)(c) of this section, the identity or 
identifying characteristics of a whistleblower is confidential 
at all times unless the whistleblower consents to disclosure 
by written waiver or by acknowledging his or her identity in 
a claim against the state for retaliation. 
 
The redacted information contains the name, phone 
number, address or email address, position and or state 
agency name that would reveal the identity of the 
whistleblower.  
 
 



RCW 42.40.040(2);  
RCW 42.56.070(1) 
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[26] Whistleblower Information. RCW 42.40.040(2), states in 
part: 
Subject to subsection (5)(c) of this section, the identity or 
identifying characteristics of a whistleblower is confidential 
at all times unless the whistleblower consents to disclosure 
by written waiver or by acknowledging his or her identity in 
a claim against the state for retaliation. 
 
The redacted information contains information that is 
specific enough to reveal the identity of the whistleblower. 



RCW 42.40.040(2);  
RCW 42.56.070(1) 



[27] Witness Information. RCW 42.40.040(2), states in part: 
In addition, the identity or identifying characteristics of any 
person who in good faith provides information in an 
investigation under this section is confidential at all times, 
unless the person consents to disclosure by written waiver 
or by acknowledging his or her identity as a witness who 
provides information in an investigation. 
 
The redacted information contains the name, phone 
number, address or email address, position and or state 
agency name that would reveal the identity of a witness. 



RCW 42.40.040(2);  
RCW 42.56.070(1) 



[28] Witness Information. RCW 42.40.040(2), states in part: 
In addition, the identity or identifying characteristics of any 
person who in good faith provides information in an 
investigation under this section is confidential at all times, 
unless the person consents to disclosure by written waiver 
or by acknowledging his or her identity as a witness who 
provides information in an investigation. 
 
The redacted information contains information that is 
specific enough to reveal the identity of the witness. 



RCW 42.40.040(2);  
RCW 42.56.070(1) 



Attorney/Client: 
[29] Attorney Client Privilege. 



 
Communication from attorney to client for the purpose of 
providing legal advice. Alternatively, communications from 
client to attorney for the purpose of obtaining legal advice. 
 
The redacted information is legal advice. 



RCW 42.56.070(1); RCW 
5.60.060(2)(a) 



Miscellaneous: 
[30] 



 
 



Employment and licensing. 
 
(4) The following information held by any public agency in 
personnel records, public employment related records, 
volunteer rosters, or included in any mailing list of 
employees or volunteers of any public agency: Residential 
addresses, residential telephone numbers, personal 
wireless telephone numbers, personal email addresses, 



RCW 42.56.250(4) 
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social security numbers, driver's license numbers, 
identicard numbers, and emergency contact information of 
employees or volunteers of a public agency, and the 
names, dates of birth, residential addresses, residential 
telephone numbers, personal wireless telephone numbers, 
personal email addresses, social security numbers, and 
emergency contact information of dependents of 
employees or volunteers of a public agency.  
 
The redacted information contains identifying information 
such as identicard numbers. 
 



[31] Vehicle Registration Information. 
 
Each agency, in accordance with published rules, shall 
make available for public inspection and copying all public 
records, unless the record falls within the specific 
exemptions of subsection (8) of this section, this chapter, or 
other statute which exempts or prohibits disclosure of 
specific information or records. To the extent required to 
prevent an unreasonable invasion of personal privacy 
interests protected by this chapter, an agency shall delete 
identifying details in a manner consistent with this chapter 
when it makes available or publishes any public record; 
however, in each case, the justification for the deletion shall 
be explained fully in writing. 
 
The redacted information contains all information listed on 
a vehicle registration. 
 



18 U.S.C. §§2721,272(3); 
RCW 42.56.070(1) 
 



[32] Vessel Information. 
 
Disclosure of names and addresses of individual vehicle 
and vessel owners. 
 
 
The redacted information contains all information listed on 
a vessel registration. 
 



RCW 42.12.635 



[33] Investigative, law enforcement, and crime victims. 
Information revealing the identity of persons who are 
witnesses to or victims of crime or who file complaints with 
investigative, law enforcement, or penology agencies, other 
than the commission, if disclosure would endanger any 
person's life, physical safety, or property. 
 
The redacted information contains any information 
revealing the persons involved. 



RCW 42.56.240(2) 
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[34] Agency party to controversy. 
 
Records that are relevant to a controversy to which an 
agency is a party but which records would not be available 
to another party under the rules of pretrial discovery for 
causes pending in the superior courts are exempt from 
disclosure under this chapter. 
 
 
The communications involve an active lawsuit and are 
communications from the Attorney General’s Office. 



RCW 42.56.290 



[35] Invasion of Privacy. 



A person's "right to privacy," "right of privacy," "privacy," or 
"personal privacy," as these terms are used in this chapter, 
is invaded or violated only if disclosure of information about 
the person: (1) Would be highly offensive to a reasonable 
person, and (2) is not of legitimate concern to the public. 
The provisions of this chapter dealing with the right to 
privacy in certain public records do not create any right of 
privacy beyond those rights that are specified in this 
chapter as express exemptions from the public's right to 
inspect, examine, or copy public records. 
 



The redacted information would be an invasion of privacy. 



RCW 42.56.050 



 DSHS Client Records  
[36] Client Name.  



 
In addition, a DSHS Client file contains information 
protected by Health Insurance Portability and Accountability 
Act of 1996 (HIPAA) which must be de-identified pursuant 
to 45 CFR 164.514(b)(2)(i)(A). 
 
The redacted information is a DSHS client name. 



RCW 42.56.230(1), RCW 
74.04.060(1), RCW 
42.56.070(1), and 42 
U.S.C. 1320d - d-9. 



[37] Client Phone Number.   



In addition, a client file contains information protected by 
HIPAA which must be de-identified pursuant to 45 CFR 
164.514(b)(2)(i)(G). 



 
The redacted information is a DSHS client Phone #. 



RCW 74.04.060(1), RCW 
42.56.070(1), RCW 
42.56.230(1); and 42 
U.S.C. 1320d - d-9. 



[38] Client Address.   RCW 74.04.060(1), RCW 
42.56.070(1), RCW 
42.56.230(1); and 42 
U.S.C. 1320d - d-9. 
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In addition, a client file contains information protected by 
HIPAA which must be de-identified pursuant to 45 CFR 
164.514(b)(2)(i)(G). 



 
The redacted information is a DSHS client Address. 



[39] Client Social Security Number.   



Social security account numbers and related records (tax 
ID numbers) that are obtained or maintained by authorized 
persons under law are confidential and no authorized 
person shall disclose any social security account number or 
related record (tax ID numbers)  
 
The redacted information is a client Social Security number. 



42 USC § 
405(c)(2)(C)(viii)(l); RCW 
42.56.070(1)  
 



[40] Client Date of Birth.   



In addition, a client file contains information protected by 
HIPAA which must be de-identified pursuant to 45 CFR 
164.514(b)(2)(i)(G). 



 
The redacted information is a client DOB. 



RCW 74.04.060(1), 
RCW 42.56.070(1), 
RCW 42.56.230(1); and 
42 U.S.C. 1320d - d-9. 



[41] Client ID #. 



In addition, a client file contains information protected by 
HIPAA which must be de-identified pursuant to 45 CFR 
164.514(b)(2)(i)(G). 



The redacted information is a client ID # 



RCW 74.04.060(1), 
RCW 42.56.070(1), 
RCW 42.56.230(1); and 
42 U.S.C. 1320d - d-9. 



Contracting: 
[42] Competitive bidding—Written protests—Notice of 



contract execution. 



(1) Within two business days of the bid opening on a public works project that is 
the subject of competitive bids, the municipality must provide, if requested by a 
bidder, copies of the bids the municipality received for the project. The 
municipality shall then allow at least two full business days after providing bidders 
with copies of all bids before executing a contract for the project. Intermediate 
Saturdays, Sundays, and legal holidays are not counted. 



(2) When a municipality receives a written protest from a bidder for a public works 
project that is the subject of competitive bids, the municipality must not execute a 
contract for the project with anyone other than the protesting bidder without first 
providing at least two full business days' written notice of the municipality's intent 
to execute a contract for the project; provided that the protesting bidder submits 
notice in writing of its protest no later than: 



(a) Two full business days following bid opening, if no bidder requested 
copies of the bids received for the project under subsection (1) of this section; or 



RCW 39.04.105 
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(b) Two full business days following when the municipality provided 
copies of the bids to those bidders requesting bids under subsection (1) of this 
section. Intermediate Saturdays, Sundays, and legal holidays are not counted. 



 
The redacted information is vendor proprietary information. 



[43] Financial, Commercial and Proprietary Information. 



The redacted information is vendor proprietary information. 



RCW 42.56.270(11)(a) 



 











