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Dear Mr. Johnson,

The Office of the Washington State Auditor has received and completed our response
to your public records request sent in via our website, as follows:

Hello, I would like to request the Management Letters communicating
SAO recommendations to management, for Pasadena Irrigation
District No 17, resulting from Accountability Audits performed for the
01/01/2012 - 12/31/2014, 01/01/2015 - 12/31/2017, 01/01/2018 -
12/31/2020, and 01/01/2021 - 12/31/2023 timeframes.

In response, there was only one management letter for the timeframes listed, which
we have attached to fulfill your request with us.  We will now consider this closed. 
SAO does not intend to further address the request, and the PRA's one-year statute
of limitations to seek judicial review has started to run as of the date of this letter.
Please contact us within 30 days by e-mail at PublicRecords@sao.wa.gov, if you
have any questions.

Sincerely,

        Mary Leider, CPRO

Public Records Officer, Office of the Washington State Auditor

(564) 999-0919 (find me anywhere via Teams)

Let us help you improve your cyber health: #BeCyberSmart.      
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November 18, 2024 


 
Board of Directors 
Pasadena Park Irrigation District No. 17  
Spokane, Washington 
 


Management Letter 


This letter includes a summary of specific matters that we identified in planning and performing 
our accountability audit of Pasadena Park Irrigation District No. 17 from January 1, 2021 through 
December 31, 2023. We believe our recommendations will assist you in improving the District’s 
internal controls in these areas. 


We will review the status of these matters during our next audit. We have already discussed our 
comments with and made suggestions for improvements to District officials and personnel. If you 
have any further questions, please contact me at (509) 919-0240 


This letter is intended for the information and use of management and the governing body and is 
not suitable for any other purpose. However, this letter is a matter of public record and its 
distribution is not limited. 


We would also like to take this opportunity to extend our appreciation to your staff for their 
cooperation and assistance during the audit. 


Sincerely, 


 


 


Brad White, CPA, Audit Manager 
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Management Letter 


Pasadena Park Irrigation District No. 17 
January 1, 2021 through December 31, 2023 


Procurement 


State laws provide guidance on the procurement of goods and services to promote openness in 
government and allow governments to obtain the best work or supplies at the most reasonable 
prices. The District has written procurement policies. However, we reviewed the District’s 
compliance with applicable procurement requirements and found the following: 


Purchases 


State law (RCW 87.03.437) requires irrigation districts to use a competitive process when 
purchasing supplies, materials and equipment. Districts must obtain formal sealed bids for all 
purchases exceeding the established threshold. However, districts may waive the formal bid 
process for purchases less than $50,000 by adopting a policy by resolution.  


The District does not have a Board-approved resolution to waive the sealed bid process for 
purchases less than $50,000. Instead of requesting formal sealed bids, the District obtained three 
quotes from local automotive dealerships to purchase a vehicle for $44,145 in 2023. 


Engineering 


When procuring services, such as architectural and engineering services, state law (RCW 39.80) 
requires districts to select the most qualified firm. Additionally, RCW 39.80.040 requires districts 
to implement a plan to ensure minority-, women- and veteran-owned firms are afforded the 
maximum practicable opportunity to compete for and obtain public contracts for services. 


In 2023, the District procured one engineer for a project for $139,600. The District did not 
advertise for a request for qualifications or use a consultant roster process. The District does not 
have a formal scoring sheet or process for awarding these contracts. Additionally, the District does 
not have a plan to ensure minority-, women- and veteran-owned firms are afforded the maximum 
practicable opportunity to compete for and obtain public contracts for services. 


We recommend the District comply with all state requirements for procurement. Specifically, the 
District should:  


• Adopt policies and procedures to ensure compliance with appropriate procurement laws, 
including a process for obtaining quotes and awarding architectural and engineering 
contracts. The District should also implement a plan to ensure that minority-, women- and 
veteran-owned firms are afforded the maximum practicable opportunity to compete for and 
obtain contracts for services. 


• Provide training to staff involved in procuring public works, purchases and engineering to 
ensure compliance with state requirements 


• Approve a resolution to waive competitive bidding for purchases less than $50,000 if it 
chooses to obtain quotes from a vendor listing 





		Management Letter




