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Dear Ms. Bryant,

The Office of the Washington State Auditor has completed our response to your public
records request sent in via our website, as follows:

Please provide all papers regarding Department of Corrections Fraud
Investigation Report No. 1034581

In response, we have attached all the responsive records to fulfill your request with us.
Please let us know if you have any questions, concerns or issues regarding this
request. We will now consider this closed.

Sincerely,

Mary Leider, CPRO

Public Records Officer, Office of the Washington State Auditor
(564) 999-0919 (find me anywhere via Teams)

Let us help you improve your cyber health: #BeCyberSmart.
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23-1015 Investigation Report.pdf

Department of
Corrections INVESTIGATION REPORT

WASHINGTON STATE

Case Number: 23.1015

Name of Investigator: Tim Birley, Procurement & Logistics Manager

Assigned by: Kristi Mueller, Statewide Records Director

Date Opened: March 16, 2023

Date Investigation

Closed:

Referral to Local Law

Enforcement: No referral to Law Enforcement has been made at the time of the report. Note:
State Ethics Board and State Auditor’s Office have been advised of the ongoing
investigation.

Name of Accused: Preston Reece, Correctional Records Technician (CRT)

Name(s) of Alleged
Victim Madiliene Baunsgard, Correctional Records Supervisor (CRS)

Washington State Department of Corrections

Origin of Investigation:

On March 15, 2023, CRS Madiliene Baunsgard forwarded an email to Human
Resource Consultant Jessica Marcoe. The Subject of this email was
“Conversation from 2/1/2023”. This email is a conversation between CRT
Preston Reece and his supervisor, CRS Madiliene Baunsgard regarding Reece’s
job performance and noticeable time away from the computer.

On July 25, 2023, in the email from CRS Baunsgard to Kristi Muller, Director of
Statewide Records, CRS Baunsgard documented another conversation she had
with CRT Preston Reece on July 20, 2023, regarding his job performance and
time away from his computer.

Allegations:
It is alleged that on or about January 3, 2023, to July 21, 2023, while working in
the Criminal Conviction Records Unit, Correctional Records Technician, Preston
Reece failed to perform his work duties, misused state resources and misused
state time.

List of Persons
Interviewed Madiliene Baunsgard, Correctional Records Supervisor (CRS) — 8-22-23

Preston Reece, Correctional Records Technician (CRT) — Accused — 9-27-23 &
9-29-23.
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List of Persons not
Interviewed

Kristi Mueller, Director of Statewide Records — Supervisor to CRS Baunsgard.
There were conversations over a period between Mueller and Baunsgard
regarding the accused lack of work performance, not meeting expectations and
admission of not remaining at work during normal work hours. Kristi Mueller is
the Appointing Authority for this investigation.

Witness Summary

There were no witnesses to the allegations identified during this investigation.

Timeline

No Timeline established due to the length of period of the allegations.

Information/Evidence
Related to Allegations

Allegation:

It is alleged that on or about January 3, 2023 to July 21, 2023, while working in
the Criminal Conviction Records Unit, Correctional Records Technician, Preston
Reece failed to perform his work duties, misused state resources and misused
state time. (Attachment 1)

On March 14, 2023, in the email from CRS Baunsgard to Human Resource
Consultant (HRC) Jessica Marcoe, CRS Baunsgard stated that on Feb 1, 2023
she met with CRS Preston Reece regarding her concerns about his
whereabouts and work productivity due to your activity marker in Teams showing
frequent absences and looking at your folder dates and assignments from the
unit tracker that have not been completed and | asked if you could explain what
was going on while working at home.

CRS Baunsgard stated in part, When | shared my other concerns around your
productivity and specifically the missing assignments from before the current
home Wi-Fi issues began, you were very honest and shared that you have not
remained focused while working from home and at times, have been away from
your computer and off doing other things during your shift. | expressed the
importance of being present and engaged in our work during the entirety of our
scheduled shifts. As any reasonable employer would, the Agency expects us to
be focused and completing our duties during the time that we are getting paid to
do so.

The documentation portion of the email that was sent to HRC Marcoe, CRS
Baunsgard noted:

Today, February 1, 2023, at 9:23am, when | went to send Preston a message in
Teams chat it had the yellow indicator stating that he had been “Away 1 hour”.
Initially | thought that maybe he had planned to be gone this day and | had forgot
but I had looked over my attendance tracker, email, and MyPortal and didn’t see
anything to support that. | sent him a message asking for his Timecard. His
Teams turned green at approximately 9:40am. It was at 10:17am when he
responded to my message and resubmitted the timecard. Due to this catching
my attention, | looked into some other things to try and determine if this was a
common occurrence. | then noticed that his CCR folder in the Shared Drive did
not appear to have had any documents worked on or saved in it since 1/27/2023
and his Supervision Screening Folder since 1/30/2023 (though this appeared to
be from Michelle doing 2nd reviews). | was then curious if he had been asking
for assignments recently, so | reviewed the assignment tracker and other than
receiving 4 expedited requests (which CRT’s don'’t specifically ask for), he had
not asked for or been assigned any Regular CCR'’s since 1/24/2023. The 5 that
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he was assigned on 1/24/2023 did not appear to have been started in OMNI nor
was there any sign of them in his CCR folder. Also, in his CCR folder were three
Field folders that had not been worked on since 1/14/2023. This was very
concerning. When | attempted to reach out to him again at approximately
12:30pm, | noticed that his Teams was yellow again and indicated “away 34
minutes” Assuming he might be on his lunch and likely coming back at any time
due to only having a 30 minute lunch, | sent him a message to let him know |
rejected his Timecard and asked if we could Teams when he returned from what
| assumed was his lunch break. At 1:06pm his Teams was still yellow and
indicated “Away 1 hour”. At 1:20pm his Teams turned green, and he read my
message. At this point | video called Preston over Teams. We discussed his
Timecard first and got that taken care of and approved. | then shared with
Preston that | had some concerns and wanted to ask him a few questions. |
explained to him my findings above and what led me to research to that length. |
expressed that from my view and information | had to go off of that it appears
that he is likely not at his computer and working when he should be, but | wanted
to give him the opportunity to explain because at the same time, | am not in his
house and can’t physically see him and what he is doing. Preston first explained
that starting on Monday 1/30/23 that his Wi-fi connection at home has been
going in and out, sometimes for an hour or so at a time. He had confirmed on
Monday that this was his personal Wi-fi, not DOC related because his neighbors
were experiencing the same thing. In response, | explained to Preston then
when we are unable to be online and completing our duties due personal
impacts like internet connection, it is his responsibility to be tracking the time that
is impacted and making sure that | am aware then he would need to either pack
up and come to Headquarters to work or would need to submit Leave for the
time that he was not able to work. | strongly expressed that it is each employee’s
responsibility to have a reliable connection to be able to work from home and if
they don’t then they might not be able to telework. (Attachment 2)

On July 25, 2023, in the email from CRS Baunsgard to Kristi Muller, Director of
Statewide Records, CRS Baunsgard documented another conversation she had
with CRT Preston Reece on July 20, 2023. She stated:

| shared with you that | had a few concerns that | wanted to discuss. While you
were absent on July 18, 2023, | completed an audit of your WA ONE tracker.
The results of that audit were that out of 80-line items, 37 of them had
discrepancies, most of with gave the indication that your tracker had not been
audited since at least the end of March. The unit expectation is that each CRT
audits their tracker a minimum of once per month. | provided you a word
document that detailed each of these discrepancies and what actions needed to
be taken next. Because we had met for your July Check-in last week on the 11th
and you had told me at that time that you were working on catching up your
Supervision Screenings and tracking yet this audit shows that wasn’t the case
this then led me to go through some trackers to see if | could determine what
you have been working on lately.

The next topic we discussed was about your daily stat tracker. The unit
expectation is that all team members update their trackers daily to indicate what
work was completed each day. | have regularly had to ask you to update your
tracker because there have been times where | have gone to collect unit
numbers and find that your tracker hasn’t been updated for days or even weeks
at a time. This has recently happened at the end of May and June and when |
viewed it on July 18th you had not updated it for the entire month of July yet. |

Case: 23-1015

Revision Date: September 30, 2023

DOC 02-351 (Rev. 1/4/19)

Page 3 of 15 DOC 490.860, DOC 850.10







asked you how do you track your work during the day if you aren’t using your
tracker? How do remember weeks later what you did on any day? You shared
with me that you keep track on paper and even held up your notebook to show
me. | also shared that | had compared your tracker to the Leads CCR
Assignment tracker and there was a significant difference. For the months of
April, May, and June combined you indicated on your trackers that you
completed a total of 223 CCR packets. When | pulled the number of

CCR’s assigned to you that were reviewed and completed by the Leads for that
same time frame the total was 122. A difference of 101 packets. The Leads are
completely caught up on reviews at this time so anything that you completed
should have been reviewed in the same time frame. I'm not sure what would
exactly cause a difference of 101 packets, and you didn’t have a suggestion
either. | have also noticed that you rarely request CCR assignments. Between
the low number you do request, and seeing that other tasks are not being done,
| asked you what are you doing during your work shift because it doesn’t always
appear that you are working? You were very forthcoming in stating that you are
online but not working. When | asked what specifically that meant, you stated
that you are signed on and at your computer, but you are busy handling your
personal affairs instead of completing your CCR and Sup Screening work. |
appreciate this honesty. You indicated that the personal issue you have been
experiencing at home has been going on for quite some time and has been
significantly impacting your focus on work. You also shared that you were
hopeful that now that you have removed yourself from that environment that you
will be able to focus more, stay on track, and become more productive.

My expectation going forward is that you keep your daily stat tracker up to date. |
also provided you with a Work Log that | would like you specifically detail what
you are accomplishing each day and | ask that you email this to me at the

end of each work week. You are also expected to be engaged in your work
during your scheduled shift. Please conduct your personal affairs on your breaks
and lunch or if you need additional time, you can request Leave. | encourage
you to think of ways that you can improve your work performance and please let
me know what resources you may need or how | can help you to be successful.
(Attachment 3)

On March 30, 2023, CRS Baunsgard met with CRT Reece to review the Units
Expectations in which CRT Reece acknowledged and signed on 3-30-23. In the
unit expectations signed by CRT Reece it states in part:

Attendance

¢ When you are on shift, you must be actively engaged in your work.
Minimize distractions and non-work-related conversations.

e If you are teleworking, minimize distractions and save personal things for
your breaks and lunches.

o Please be logged in and ready to work at the start of your shift and do not log
out until your shift is scheduled to end.

CCR Work

e Complete assigned CCR’s within 1-2 days of assignment except for
those that we are waiting for Sentence Structure to be gained, for issues
to be resolved or waiting for further documents for verification.
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e Complete a daily average of 6-10 CCR’s *dependent upon each
individual’s trained and assigned duties (example: If you are not
conducting supervision screenings you should be able to complete more
CCR’s)

¢ Maintain an accuracy rate of 95% or higher.

Supervision Screening Work

e Complete Supervision Screening for assigned CCR’s and additional
assignments received from the DOC Supervision Screening mailbox.
Screen within 1-2 days of assignment.

¢ Maintain an accuracy rate of 95% or higher.

Additional Expectations

e Update your Personal Tracker each day and keep it saved in the Unit
Shared Drive. You have the option to protect it with a password but if you
do, let your supervisor know the password. (Attachment 4)

On June 17, 2021, CRT Reece reviewed, acknowledged, and signed a
Department Telework Agreement which he understands and agrees to the
following:

e Teleworking is not a right, but a tool the Department uses to accomplish
agency work and goals, and to support a healthy work/life balance.

e The Supervisor/Manager/Appointing Authority may check work progress
via telephone, email, Skype, or other available means.

e Personal business will not be conducted at the telework worksite during
scheduled work time.

e Arequest for cancellation of this agreement or termination by
management may occur at any time with 7 days written notice, unless
incidents of telework abuse, alleged misconduct, or an emergency.
(Attachment 5)

On August 22, 2023 in the interview (Attachment 10) with CRS Madiliene
Baunsgard, When asked how long she has been a supervisor in the CCR Unit,
she stated since May of 2020 but has been in prior supervisory position prior to
coming to DOC.

When asked how long she has supervised Preston Reece, she replied since he
joined the CCR Unit. He came from the Warrants unit back in late 2020.

When asked about the CCR Unit Expectations document. She stated that this
document was updated in January of 2023 but had been in place and reviewed
multiple times with the unit since it was originally created 3/9/2022 and she met
with Preston on March 30, 2023. Was this to review the expectations? She
stated yes, he reviewed, signed and received a copy of. She stated that these
expectations have been the same for the past couple years. The expectations
are also documented in his Position Description.
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When asked about the rate of completion of CCR Reviews each day, the
expectation is that he is to complete 6-10 each and every day? She stated, yes.

When asked if 6-10 CCR’s a day has been the standard expectation for all staff
in the unit. She said that 6-10 was a carryover from June 2021 and has been the
standard expectation from that point forward.

When asked if the expectation was a 95% accuracy when completing the
reviews? She stated, yes.

When asked from Jan 3 until July 21, has Preston met the unit expectations of 6-
10 CCR’s per day. She stated, no.

When asked if Preston has met the expectation of 95% accuracy when
completing CCR’s, she stated, no. Ms. Baunsgard went on to say that she has a
monthly unit tracker that she keeps that shows where everyone is at each
month. She also calculates the days and hours each month to determine their
daily average. She also tracks the CCR’s assigned to each staff. She knows by
this information what exactly he completed or the timeframes it took him to
complete the reviews.

When asked if she kept this monthly tracker for Preston during the period of Jan
3 to July 21 and she said yes.

Investigator Note: This monthly tracker (Attachment 15) was sent to the
Investigator and will be referenced throughout this report.

When asked about the dates on the Tracker, the assigned date is the date
assigned and the completion date is the date of the second reviewer? She
stated that when Preston works on a packet, he is to sign and date the packet.
This was the only way for me to know when he actually worked on the
document, and determine timeframes.

When asked if assigned packets were completed on time, she stated that you
can tell by the date assigned and the date Preston put on the packet is longer
than 1-2 days, he has not completed it on time and for some of them, has not
touched them for 1 to 2 weeks.

When asked if the date assigned vs. the date noted on the packets by Preston
were within timeframes and expectations? She said that you can see the
assignments on January 4th have dates up to a month past the expectations of
1-2 days.

When asked about the documented 7 supervisory conferences held from Jan to
July, you note that his accuracy rate, CCR completion rate, Supervision
Screening rate came up several times throughout these check ins. She said yes.
She said that his work is very inconsistent, and she feels he is not dedicated to
the work and is easily distracted from it.

Investigator Note: The documented supervisory conferences were sent to the
Investigator (Attachment 8).
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When asked about the meeting she held with Preston on February 1, and what
was the reason for this meeting. She said this meeting started it all. She said
that he had not turned his timecard in and went to reach out to him and noticed
his TEAMS notifier indicated he was away for over an hour. She started
watching it and became very curious as to why he wasn’t on his computer. She
started to investigate his work folders where everything is to be kept and noticed
that some of the folders hadn’t been touched in many days. She kept watching
his TEAMS notifier and kept looking into his folders and work. She stated,

that she doesn’t have the time to micro-manage an employee, but | needed to
reach out to him and continued to monitor him that day. She said that she also
reached out to Kristi (Mueller) to see if she could even ask him where he has
been. Kristi said yes, you can ask him. She is my current supervisor and
appointing authority.

When asked what Preston’s work hours are. She stated he works 7am to 3:30
pm.

When asked how the conversation went after she made contact. She said it went
differently than she thought. She told him that she was wondering was he was
doing and where he has been and looked into his work folders to see if she
could see what he was doing. She said that Preston told her, “| haven’t been
working”. She said she asked him if he was at his desk or on his computer and
Preston was very forthcoming about it. She said that Preston told her that he
was not focused on his work and was not at his desk. She said that she didn’t
press him for information as to why.

When asked if Preston offered up any information and she said he did not. She
said that she told him that he is being paid to work and should be doing what is
assigned and should be submitting leave if not at work. She said that he thanked
her for bringing this to his attention and would again get focused on his work.

When asked did Preston provide any details or reference of time, he has spent
away from his computer doing other things? She said he didn’t but said it has
been happening for a while and he was aware of it.

When asked if she asked him how much time he is spending away from his
computer and work. She said she did not ask him. She said she wasn'’t sure if
she could ask him these questions without getting approval first. She said that
she talked with Kristi Mueller and was told that since we were going this route
(Investigation) that she could not ask.

When asked about the Feb 1 meeting with Preston when it was discovered he
wasn’t doing his work until the meeting on July 20th when again it was
discovered he was not doing his work and spending time away from his duties
during work hours, has she taken any type of informal or formal corrective action
to correct the behavior. She said No. just meeting with him and setting goals and
setting expectations. Kristi (Mueller) and | discussed it and she thought that we
shouldn’t knowing there was a potential investigation and don’t want it to seem
like double jeopardy or getting in the way of the investigation.

When asked about the July 20th meeting with Preston, what led to this meeting.
She said that the prior week he had unscheduled leave and had messaged her
on TEAMS and couldn’t work due to having a family emergency. She explained
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to him that is not the expectation for calling in. He provided no explanation for
not being at work. While he was gone, she audited Preston’s WA ONE Tracker.
She audited it and as far as she could tell, he hadn’t touched it since mid-March.
It is supposed to be done at a minimum, monthly. He had tons of work that had
to be moved forward on it and this impacted many individuals. Out of 80 on his
list, 37 could have been completed or moved forward. She then looked at his
folders and other work and determined he wasn’t completing his duties. When
he returned from his leave, she contacted him to have a discussion about his
work. He then said that he had a lot of issues happening at home with moving
and personal issues and taking care of those personal affairs when he should
have been working. She asked him more specific questions about him working
on his personal affairs instead of working and he stated that he signs in in the
morning and then goes and deals with his affairs. She pointed out to him that his
work from April to June was behind and his tracker had not been kept up. She
asked him if he wasn’t keeping up on his tracker how does he know what work
he has done. He said that he keeps his own notebook and then when asked, he
will transpose it to the tracker.

When asked did Preston reveal how much time he had been spending away
from his work and dealing with his personal issues. She said he didn’t provide
any time frames.

When asked anytime between Jan 3 and July 20 and knowing that he has
admitted to not working during his normal work hours, did he submit leave
requests for any of that unaccounted for time? She said, no. She said she didn’t
pursue that and asked if she should try and determine how much time he has
been away and have him submit leave. He did submit leave for things like being
late, appointments and leaving early.

When asked anytime between Jan 3 and July 20, did he request and submit
overtime? She did say that he did work some overtime during this period. At the
very beginning of Jan on the 12th, 13th and 14th and another day on March 8th
that she recalled.

When asked if this was pre-approved overtime for completing his normal work.
She stated yes, it was to complete CCR work.

When asked at any time has discussions taken place to bring Preston back to
Headquarters and end his teleworking privileges. She said no. She went on to
say that Preston himself was at Headquarters in Nov/Dec (2022) because he
didn’t have internet yet and when it came time for him to return to teleworking,
he stated that he would like to come in to Headquarters every Friday because he
felt he accomplished a lot more work at Headquarters. He has come in on
Fridays since then on most weeks and when you look at his tracker, he is most
productive on this day. She said the Kristi and her have talked about asking him
to return to Headquarters fulltime. She said that it was decided to exhaust all
options before requiring anyone to return full time, so it has been discussed. She
said that she has told him that he is welcome to come to Headquarters at any
time, but he hasn't.

When asked that knowing he wasn’t meeting expectations and knowing that he
isn’t working his full shift while teleworking, the decision was still made to not
return him to Headquarters. She said it was not.
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When asked if there was a reason why this decision wasn’t made, and she
stated that Kristi said it could be perceived as corrective action and that is how
she felt it would be looked at. Kristi and Dianne (Ashlock) said that only as a last
resort can we return an employee back to headquarters.

When asked about all the conversations with Preston, lots of documentation
regarding the lack of performance, not meeting unit expectations, knowingly
admitting to not doing his work and spending time away from his computer, no
corrective action informal or formal has been taken with Preston Reece. She
stated no, nothing has been done. We were going to do a letter in February but
because Kristi had met with HR, it was decided to do an investigation. | still have
continued to check in and conduct supervisory conferences since then.

When asked at any time during conversations with Preston has, he expressed to
you that he may not be cut out for this type of work? She said no and that he
always leaves me with a feeling that he is inspired after every conversation we
have. Each time he walks away thanking me, but she is not sure he realizes
how serious some of this is or if he even cares.

When asked about Preston’s performance prior to their meeting on Feb 1, she
stated that he has been struggling and wasn’t productive even on his evaluation
from 3/2022 to 2/2023 it was noted that Preston struggles to complete CCR
assignments within 1-2 days. He averages 3.12 CCR’s a day with an accuracy
rate of 85%. Preston at times has also struggled to complete Supervision
Eligibility Screenings in a timely manner. She said that he even required a
second round of training on the basics and has always struggled with being
focused even we were at headquarters before teleworking.

When asked since he has been teleworking, have you noticed any patterns of
concern with Preston’s performance. She said that she has had her concerns
that he is not doing much just by looking at the stats each month or by the
feedback from her Leads as they assign the work, and they would ask where
he has been or that he hasn’t asked for any work this month. She said that
raises concern with her.

When asked is there anything that | have not asked or that you feel is important
for me to know about this investigation. She stated that since the meeting with
Preston on July 20, it has been a struggle to still get him to do the things | have
asked him to do. She said that she has created a modified telework log that
requires more details to include DOC numbers of the CCR he completed, and it
is to be turned in every Friday. He should have sent me one every Friday and
after not receiving one for 3 consecutive Fridays, she reached out him again and
asked him about it. He said he would try and find it and still not receive it. He did
submit 1 and it didn’t contain DOC numbers like required. He still is struggling
with filling out his tracker. She said that he should be trying harder knowing that
his supervisor is tracking and that a current investigation is ongoing. He should
be trying harder at this point and going above and beyond.

Investigator Note: The above-mentioned Supervisory Conferences held by
CRS Baunsgard with CRT Reece occurred on 3/3/23, 3/10/23, 3/30/23, 4/7/23,
4/14/23, 5/5/23, and 7/11/23. They are attached to this investigation for review
by the Appointing Authority as Attachment 8.
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Investigator Note: A review of the Unit Daily Stat Tracker submitted by CRS
Baunsgard for CRT Preston Reece for January 3 to July 21, 2023. The following
findings were noted by the Investigator:

Expectation is 6-10 CCR’s Daily.

Jan 23 — Total CCR’s = 19. Days Worked = 19.4. Daily Average = 1.0
Feb 23 — Total CCR’s = 30. Days Worked = 16.2. Daily Average = 1.9
Mar 23 — Total CCR’s = 75. Days Worked = 21.0. Daily Average = 3.6
Apr 23 — Total CCR’s = 70. Days Worked = 17.6. Daily Average = 4.0
May 23 — Total CCR'’s = 86. Days Worked = 19.94. Daily Average = 4.3
Jun 23 — Total CCR’s = 67. Days Worked = 19.88. Daily Average = 3.4
Jul 23 — Total CCR’s = 39. Days Worked = 17.0. Daily Average = 2.3

Total CCR’s completed = 386
Total number of days CRT Reece worked = 131
Total Daily Average of CCR’s completed = 2.95

Note: Total days worked during the allegation period (Jan 3 to July 21) is
calculated by total possible days minus leave, holidays or unit meetings/training
when staff were unable to complete assigned duties.

Expected CCR Accuracy is 95% or higher.

Jan 23 = 95% Apr 23 = 86% Jul 23 = 76%
Feb 23 = 100% May 23 = 88%
Mar 23 = 96% Jun 23 = 91%

Expected Supervision Screening is 95% or higher.

Jan 23 = 89.7% Apr 23 =78.9% Jul 23 =92.7%
Feb 23 = 66.7% May 23 = 93.7
Mar 23 = 82.7% Jun 23 = 90%

Investigator Note: The complete Daily Stat Trackers/Workload Tracking that
the above information was retrieved from are attached separately to this report
and forwarded to the Appointing Authority as Attachment 15, 16 & 17 due to the
size and inability to save them as PDF.

In the 17 Page Continuous Case Note Document submitted by CRS Baunsgard,
she noted dates and times of events, communications, Teams messages,
tracking of Reece, and Screen shots from files/folders from 2/1/23 to 8/15/23.
This document has been added to the investigation report (Attachment 11) as a
document for reference for review by the Appointing Authority.

On September 27, 2023, In the interview (Attachment 13) with CRT Preston
Reece When asked how long have you worked in the CCR Unit? He said that he
started in end of Nov. 2020. He came over from the Warrants Unit.

When asked On June 17, 2021, did you sign and acknowledged the terms and
conditions of the Telework Policy and a Telework Agreement? He said, yes.
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When asked One of the terms of a telework agreement is that “No Personal
Business will be conducted at the telework worksite during scheduled work
time”. Did you initial that you acknowledge that term of the agreement? He said,
Correct.

When asked while working in the CCR unit. Have you received a Position
Description and Expectations from you supervisor for your position? He stated
that he did. Note: Latest signed copy was on March 30, 2023.

When asked have you had meetings with your supervisor between Jan 3 and
July 21 regarding your work performance? He said, yes, we do one every 6
months or every year. PD and Evaluation period. Annual review.

When asked if he had Supervisory Conferences with his supervisor during this
timeframe? He said that he had.

What was discussed during these supervisory conferences? He said that when
he started in the unit there were 3 phases of training. After he completed the
CCR training, he moved on to the screening and prison causes/ Once he got to
the screening part, his work piled up and he became overwhelmed. He started
meeting with his supervisor to discuss solutions about getting his workload
completed and be more productive. He said that is how the meeting initially
started.

When asked if one of the expectations of a CRT in the CCR unit to complete 6-
10 CCR’s daily? He said, yes.

When asked if he has met that expectation? He said sometime yes but most of
the times no.

When asked on February 1, 2023, did you have a meeting with your supervisor
via TEAMS regarding her concerns with your productivity and missing
assignments? He said Yes.

When asked during that Feb. 1st meeting, did you tell your supervisor that you
have not remained focused while working from home and at times have been
away from your computer doing other things during your shift? He said Yes, |
did.

When asked what other things was, he doing besides his work? He said that he
was basically zoning out on my phone. When asked to clarify which phone, He
said his personal cell phone.

When asked to clarify “Zoning out on his personal cell phone” meant. He stated
that he spent a lot of time on social media, and You Tube.

When asked while on his personal cell during work hours, how much time did he
spend on it each day. He said that he always had it playing especially if no one
was home, he would let it play. He estimated that in an 8-hour period that maybe
4 of those hours. About half the day.
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When asked during this Feb 1 meeting, did you assure your supervisor that you
would become refocused and that this would not be an issue again? He said,
yes, | did.

When asked on July 20, 2023, did you have a meeting with your supervisor via
TEAMS after she audited your caseload? He said Yes.

When asked about the meeting, did his supervisor make a point on the 80 lines
audited, 37 had discrepancies, your Tracker had not been maintained since
March. He said Yes and the 80 lines may have been pertaining to the tracker.
He said that he would keep a tally sheet and put those on his Tracker and was
likely duplicating the information which would add up to more than what was
actually done.

When asked if the daily Tracker is a required function of his job. He said yes,
and they are turned in at the end of every week.

When asked during the July 20 meeting, did your supervisor also ask you what
you are doing during your work shift? He said | don’t recall but she probably did.

When asked did you share with your supervisor that you are online but not
working? He said yes.

When asked did you explain to your supervisor that you are signed in on your
computer, but you are handling your personal affairs instead of completing your
CCR’s and Supervision Screening work? He said Yes, | said that.

When asked if his personal affairs were different than the previous question
about spending time away from his computer (Social Media and You Tube). Is
this different? He said yes it was.

When asked how much time did you spend away from your computer each day
handling personal affairs? He said that it would be less than previous issues, but
it varied day to day but average 2.5 to 3 hours. He didn’t really know.

When asked did your supervisor document the conversations she had with you
on July 20 and send you an email for acknowledgment and input? He said yes,
she did. Did you respond to these emails? He said that he responded to them by
acknowledging them and signing the documents and emailed them back to her.
He just didn’t add any additional notes to the emails.

When asked did you explain to your supervisor about the personal issues you
have been experiencing at home that was keeping you from doing your assigned
work? He said that he explained not in great detail and that they are still
ongoing.

When asked if these personal issues that are affecting your ability to do your
work, been going on for some time. He said yes.

When asked between the social media, You Tube and the Personal issues, has
this been going since January? He said No, not that stuff.
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When asked have you requested that you work from HQ instead of teleworking?
He said, yes, | did. Requested that to his supervisor. He said that he used that
as a suggestion to help with his work productivity. Since then, he has been able
to get his work back up to where it sometimes it meets expectations, He said
that his supervisor has commented on it and that his accuracy rate it sometimes
up where it needs to be. He said that coming back in the building has helped. He
went on to say that he and his supervisor has developed an accountability
tracker where he has to write DOC # on the sheet that he turns in at the end of
each week. It has helped. He said he didn’t know when that started but thought
around the July (20th) meeting and the tracker started in August.

When asked are you more productive when you’re at HQ? He said | would say
SO yes.

When asked why he is more productive at HQ he stated you are surrounded by
people and never know when someone is walking by and seeing you. That is a
reason why writing DOC numbers and sending them in to the supervisor helps
him be accountable. Some of the packets will be pretty big up to 4 hours. He
would note this so that supervisor can see and also time stamp it when he
finishes it.

When asked during the period of Jan 3 thru July 21, have you requested and/or
submitted overtime to compete your work assignments? He said he don’t think
so. | don’t know. Not complete my work assignments but overtime in unit to
complete assignments.

When asked do you have approved employment outside of your current DOC
job as a CRT? He said, yes, | do. When asked what the work is, he stated it is a
Landscaping business.

When asked if that outside employment was approved. He said, yes.

When asked have you submitted leave during your normal work hours of your
current CRT job to go work at the outside employment opportunity? He said, he
did one time.

On September 29, 2023, In the follow-up interview (Attachment 14) with CRT
Reece, when asked if these personal issues that are affecting your ability to do
your work, been going on for some time. He said yes.

When asked to elaborate on “Some Time, he was asked between Jan 3 and July
21, how long have your personal affairs been going on that are affecting your
ability to complete your duties 2.5 to 3 hours per day? He stated that it really
started affecting him in his personal life around late April or early May. He said
that he started that Landscaping business in March so was around that time
frame. Maybe about 2-2.5 months. The personal affairs didn’t begin in January.
Jan-April was the personal cellphone issues and not meeting expectations of 6-
10 packets a day.

When asked previously, you stated that social media, You Tube and Personal
Affairs were the cause for you being away from your computer during work hours
and not completing you assigned duties. That is an approximate total of 6-7
hours a day away from your computer since January 3 as stated in your previous

Case: 23-1015
Revision Date: September 30, 2023

DOC 02-351 (Rev. 1/4/19) Page 13 of 15 DOC 490.860, DOC 850.10







interview. Is that an accurate depiction of the time that you have spent away
from your computer between Jan 3 and July 21? He said not combined. Social
Media and the You Tube was happening not at the same time as the personal
affairs going on his life that he was having to deal with. That (social media/You
Tube) was just peer lackadaisical and zoning out and not doing my work.

When asked to clarify, the social media and You Tube time spent on your
personal cell phone was not occurring at the same time as the dealing with
personal affair issues going on? He said, No. They were not occurring at the
same time. The social media and You Tube were happening Jan to Late

April. The personal issues weren’t a daily occurrence since late April but maybe
2 days a week having to deal with those issues.

When stated by the Investigator, from Jan 3 to Late April, the Personal Cell
phone use was a distraction and was taking you away from your computer not
allowing you to complete your work up to 4 hours a day. From late April to July
21, you were dealing with personal issues that were taking you away from your
computer 2.5 to 3 hours a day not allowing you to complete your work.

He stated that the personal issues were not a daily occurrence but sporadic.
Thought it was 2 days a week.

When asked is there anything that | have not asked you that you feel is
important for me to know? He stated not necessarily but did say that he noticed
when asked previously about work cell vs. personal cell he wanted to clarify that
it was my personal cell phone as our unit does not have state issued cell
phones. Only the supervisor have them issued.

Investigator Note: During both interviews with CRT Preston Reece, he
acknowledged that he spent approximately 4 hours per day ( out of an 8 hour
day) from Jan 3 to May 1 not conducting his assigned duties due to being on his
personal cell phone viewing social media and You Tube. He worked a total of 74
days during this period as noted on the Supervisors Daily Tracker.

74 days times 4 hours per day = 296 hours away from his computer.

During both interviews with CRT Preston Reece, he acknowledged that he spent
approximately 3.0 hours per day (out of 8 hour day), 2 days a week (5 day work
week) during the period of May 1 to July 21 not conducting his assigned duties
due to dealing with personal issues. He worked a total of 57 days during this
period as noted on the Supervisors Daily Tracker. 57 days (11.4 weeks) at 3.0
hours per day 2x’s a week = 6 hours per week times 11.4 weeks = 66 hours
away from his computer.

Investigator Note: Estimated time away from computer not completing
assigned duties based on the testimony of Preston Reece for personal issues,
social media and You Tube viewing is 362 Hours.

Investigator Note: Jean Hardcastle, Agency Payroll Officer provided a complete
Payroll Tracking document that includes, Hours worked, Overtime, My Portal
(Leave), and Time Card System (TCS) entries for the entire allegation period of
Jan3 thru July 21, 2023. It is attached separately to this report and forwarded to
the Appointing Authority as Attachment 19 due to the inability to PDF the
document due to size and complexity. Ms. Hardcastle also provided the hourly
rate calculator for Preston Reece . This breaks down the hourly rate of pay for
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each pay period from Jan 3 to July 21, 2023. This document is labeled as
Attachment 20 and forwarded to the Appointing Authority separate to this report
to reserve functionality and data.

On February 6, 2023, Appointing Authority Kristi Mueller submitted an
Information Technology Security Data Request seeking Detailed Internet Use,
DOC Network Logon information, and OMNI access information. Cyber Security
Unit (CSU) assigned case #S1-20230206-0. Attachment 18.

Investigator Note: The Security Data provided by the CSU was initially sent to
Kristi Mueller, Appointing Authority for this case. She has the files electronically
and they will not be attached to this report due to the size and volume
information contained in the reports. The are available upon request.

Report of Retaliation:
No reports of retaliation during this investigation.

Attachments:
Investigation Assignment Letter

Conversation Email and documentation 2-1-23

Email — Subject Summary of July 20, 2023

Signed CCR Unit Expectations 2023

P. Reece Telework Agreement

Reece, Preston Investigation Notification

Reece, P. Position Description for position #CK97

Supervisory Conference Documents for March 3 to July 11, 2023
Interview Acknowledgement Form for M Baunsgard

10. Signed Interview Statement Madiliene Baunsgard

11. CRS Baunsgard Continuous Case Notes RE: P. Reece

12. Interview Acknowledgement Form for P. Reece

13. Signed Interview Statement Preston Reece

14. Signed Interview Statement Follow-Up Interview Preston Reece
15. P Reece Stats Mar 22 to Feb 23 — Sent via Email to AA

16. Reece Stats Mar 23 to Feb 24 — Sent via Email to AA

17. Workload Tracking Compiled — Sent via Email to AA

18. IT Security Request

19. 20125049 Reece, Preston Payroll Tracking — Sent via Email to AA
20. Reece, Preston Hourly Rate Calculator — Sent via Email to AA

CoNoOR~LONE

The contents of this document may be eligible for public disclosure. Social Security Numbers are
considered confidential information and

Will be redacted in the event of such arequest. This form is governed by Executive Order 00-03, RCW
42.56, and RCW 40.14.
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To:

From:

Date:

Case Number:

Investigation
assignment

Allegations

Timeframes

STATE OF WASHINGTON
DEPARTMENT OF CORRECTIONS

P.O. Box 41100 « Olympia, Washington 98504-1100

Amended

Timothy Birley, Procurement and Logistics Manager
Kristi Mueller, Statewide Records Director X

July 27, 2023 L
23-1015

| am designating you as the fact finder to conduct a full and fair investigation into
allegations of employee misconduct.

e |tis alleged that on or about January 3, 2023 to March 15, 2023 and March 16,
2023 thorugh July 21, 2023, while working in the Criminal Conviction Records
Unit, Correctional Records Technician, Preston Reece failed to perform his work
duties, misused state resources and misused state time.

It is my expectation that you treat this investigation as a top priority and submit a
draft report by April 16, 2023. However, should you need additional time to complete
the investigation, contact Jessica Marcoe, Human Resource Consultant.

Submitting the  Once you have a draft report prepared, send it to Jessica Marcoe, Human Resource
draft Consultant for review before finalization.
If you need If you have any questions about the investigation process, feel free to contact
assistance Jessica Marcoe, Human Resource Consultant.
Attachments Attached please find the following documents:
¢ Investigation Report Template
e Interview Acknowledgement Form
o Interview Summary Template
o Email with subject “Conversation from 2/1/203”
e Email with subject “Summary of July 20, 2023 Conversation”
JM
Attachments
cc: Jessica Marcoe, Human Resource Consultant

ﬁ recycled paper
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Marcoe, Jessica R. (DOC)

From: Baunsgard, Madiliene (DOC)

Sent: Wednesday, March 15, 2023 9:45 AM
To: Marcoe, Jessica R. (DOC)

Subject: FW: Conversation from 2/1/2023

FYI

Madiliene Baunsgard

Correctional Records Supervisor CCR Unit

7345 Linderson Way

Tumwater, WA 98501

Phone: (360) 789-6611 Monday-Friday 7am-3:30pm

From: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>
Sent: Wednesday, February 8, 2023 9:12 AM

To: Baunsgard, Madiliene (DOC) <mbaunsgard@DOC1.WA.GOV>
Subject: RE: Conversation from 2/1/2023

Good Morning Madi,

I’'ve been thinking about steps | can take to be accountable for my work each day. | think if | sent you a TEAMS message
of what | accomplished or intend to get done that day, it’'ll keep me on track. You don’t even have to respond to it
because you’re super busy as is. It’s not the response | need to motivate me, it’s the fact I'm telling you what | got
done/will get done. | guess it's more of a mental plan that | am sharing with someone in authority/management. This
has worked in previous settings — usually in college. | am a huge procrastinator and learned to do this in college and was
able to stay on track with it then. I'd like to at least trial this idea and see if it works in this setting as well.

Thoughts?
Thank you,

Preston Reece

Department of Corrections
Headquarters

Teleworking (Mon. — Fri. 0700 — 1530)
CRT 1 | CCR Unit
preston.reece@docl.wa.gov

From: Baunsgard, Madiliene (DOC) <mbaunsgard@DOC1.WA.GOV>
Sent: Saturday, February 4, 2023 1:55 PM

To: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>
Subject: Conversation from 2/1/2023
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Hello Preston,
| just wanted to touch base and summarize our conversation from Wednesday while it was still fresh in my mind.

On Wednesday February 1, 2023, | had reached out to you over Teams. | shared with you that | had some concerns
about your whereabouts and your work productivity due to your activity marker in Teams showing frequent absences
and looking at your folder dates and assignments from the unit tracker that have not been completed and | asked if you
could explain what was going on while working at home.

You were very forthcoming in first sharing that specifically starting on Monday 1/30/23, you had been experiencing
home Wi-Fi connection issues that was preventing you from being logged in for multiple intervals of time during your
scheduled shifts. You apologized for not letting me know that this was happening and that you were unable to work
during these times. When | shared my other concerns around your productivity and specifically the missing assignments
from before the current home Wi-Fi issues began, you were very honest and shared that you have not remained focused
while working from home and at times, have been away from your computer and off doing other things during your
shift. | expressed the importance of being present and engaged in our work during the entirety of our scheduled shifts.
As any reasonable employer would, the Agency expects us to be focused and completing our duties during the time that
we are getting paid to do so. Even when the technology issues are from the Agency Network, we are expected to stay at
our work stations and be ready for when they are working. You acknowledged that you understood the importance of
this.

| appreciate your honesty in sharing this as these kinds of conversations can be difficult. | shared with you that | want to
be able to help you be successful. | explained the true impacts of our work that personally help me remain focused in
completing our tasks. You seemed to appreciate being reminded of the meaning of the work we are doing. | explained
that the last thing | want to do for anyone is pull them from Telework but for some employees that may be the best
choice if other ideas and plans don’t or haven’t worked. You assured me that you would become refocused and that this
would not be an issue again and | will see the change reflected in your work. During our conversation there was no
decision made around teleworking or any other steps we could take to shift the focus but we more left it open to come
up with ideas that we could explore together to help you become successful in your position.

We have our February 1-on-1 scheduled for Monday the 13™. | ask that you use this time between now and then to
think of what our plan could look like to promote growth in your work. | know you have done things like the Gemba walk
before but what else could we try to get you back on track and stay there? What goals and timelines could we set so we
can measure the progress? What can | do to further support you? Just a few things to ponder.

In the meantime, can you please let me know by end of day Tuesday (2/8) if you have received and read this email and
if you have any questions or anything else to add from our conversation.

Thank you!

Madiliene Baunsgard

Correctional Records Supervisor CCR Unit

7345 Linderson Way

Tumwater, WA 98501

Phone: (360) 789-6611 Monday-Friday 7am-3:30pm
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Documentation from Madiliene Baunsgard, Correctional Records Supervisor for the CCR Unit

Today, February 1, 2023 at 9:23am, when | went to send Preston a message in Teams chat it had the
yellow indicator stating that he had been “Away 1 hour”. Initially | thought that maybe he had planned
to be gone this day and | had forgot but | had looked over my attendance tracker, email, and MyPortal
and didn’t see anything to support that. | sent him a message asking for his Timecard. His Teams turned
green at approximately 9:40am. It was at 10:17am when he responded to my message and resubmitted
the timecard. Due to this catching my attention, | looked into some other things to try and determine if
this was a common occurrence. | then noticed that his CCR folder in the Shared Drive did not appear to
have had any documents worked on or saved in it since 1/27/2023 and his Supervision Screening Folder
since 1/30/2023 (though this appeared to be from Michelle doing 2™ reviews). | was then curious if he
had been asking for assignments recently, so | reviewed the assignment tracker and other than receiving
4 expedited requests (which CRT’s don’t specifically ask for), he had not asked for or been assigned any
Regular CCR’s since 1/24/2023. The 5 that he was assigned on 1/24/2023 did not appear to have been
started in OMNI nor was there any sign of them in his CCR folder. Also, in his CCR folder were three Field
folders that had not been worked on since 1/14/2023. This was very concerning.

When | attempted to reach out to him again at approximately 12:30pm, | noticed that his Teams was
yellow again and indicated “away 34 minutes” Assuming he might be on his lunch and likely coming back
at any time due to only having a 30 minute lunch, | sent him a message to let him know | rejected his
Timecard and asked if we could Teams when he returned from what | assumed was his lunch break. At
1:06pm his Teams was still yellow and indicated “Away 1 hour”. At 1:20pm his Teams turned green and
he read my message.

At this point | video called Preston over Teams. We discussed his Timecard first and got that taken care
of and approved. | then shared with Preston that | had some concerns and wanted to ask him a few
questions. | explained to him my findings above and what led me to research to that length. | expressed
that from my view and information | had to go off of that it appears that he is likely not at his computer
and working when he should be but | wanted to give him the opportunity to explain because at the
same time, | am not in his house and can’t physically see him and what he is doing. Preston first
explained that starting on Monday 1/30/23 that his Wi-fi connection at home has been going in and out,
sometimes for an hour or so at a time. He had confirmed on Monday that this was his personal Wi-fi,
not DOC related because his neighbors were experiencing the same thing. In response, | explained to
Preston then when we are unable to be online and completing our duties due personal impacts like
internet connection, it is his responsibility to be tracking the time that is impacted and making sure that
| am aware then he would need to either pack up and come to Headquarters to work or would need to
submit Leave for the time that he was not able to work. | strongly expressed that it is each employee’s
responsibility to have a reliable connection to be able to work from home and if they don’t then they
might not be able to telework.

| compared it to the difference of when the connectivity issues are caused by DOC, like with the network
issues we have been having lately. As frustrating as they may be when we are sitting at our computers
waiting for things to work, that is DOC’s responsibility, and we are still getting paid for that time and
expected to remain at our workstation to monitor for when it does work because it has been
intermittently available so we are able to complete our work just at a slower pace. He indicated that he
understood what | was explaining and the difference between the two.
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| went back to point out my findings around how long it has been since he has requested work and that
his previous assignments have not been worked on for a significant length of time prior to his home Wi-
fi issues this week and | asked him how he can explain that. Preston was very forthcoming in sharing that
he has not been focused on work and has been spending that time away from his computer doing other
things when he should have been working. | thanked Preston for his honesty because | know it is a hard
conversation to have. | told him that | don’t want to get to a point where we pull people back from
Teleworking but if it isn’t allowing us to be focused on our duties and be a productive member of the
team then it may be the option we have to go with. He admitted that he lost his focus and drive for the
work. | shared with him what | try to keep in mind is that our work truly impacts the lives of other
people. | gave examples like if we don’t finish a CCR then someone sleeps on the floor in receiving. If we
don’t finish a Supervision Screening or screen something wrong it could lead to someone being denied
to move somewhere else or might allow to move somewhere they shouldn’t putting a victim at risk. |
emphasized that there are real impacts to the work we are doing and we should be doing our best to
complete what we can in the time that we have, granted | know we have significant system issues but
let DOC worry about those impacts.

Preston agreed and thanked me for sharing that perspective. He thanked me for having this
conversation with him and acknowledged that he needs to be more focused during his work time. He
stated that he would like to be given the chance to continue teleworking and to show that he will get
back on track. He assured me that | would see it in his work and numbers that he is focused again. |
encouraged him to let me know of any ideas that come up where | could help him be more successful.
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Marcoe, Jessica R. (DOC)

From: Mueller, Kristina L. 'Kristi' (DOC)

Sent: Tuesday, July 25, 2023 3:51 PM

To: Marcoe, Jessica R. (DOC)

Subject: FW: Summary of July 20, 2023 Conversation
Hi, Jessica.

Below are the additional details Madi gathered during a conversation with Preston. Should | schedule time for Tim, you
and | to discuss?

Let me know your thoughts. Thank you.

Kristi Mueller (she/her)
Director - Statewide Records | Washington State Department of Corrections | (360) 764-6724

From: Baunsgard, Madiliene (DOC) <mbaunsgard@DOC1.WA.GOV>
Sent: Tuesday, July 25, 2023 3:34 PM

To: Mueller, Kristina L. 'Kristi' (DOC) <klmueller@DOC1.WA.GOV>
Subject: FW: Summary of July 20, 2023 Conversation

FYI

Madiliene Baunsgard

Correctional Records Supervisor CCR Unit

7345 Linderson Way

Tumwater, WA 98501

Phone: (360) 789-6611 Monday-Friday 7am-3:30pm

From: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>
Sent: Monday, July 24, 2023 8:35 AM

To: Baunsgard, Madiliene (DOC) <mbaunsgard@DOC1.WA.GOV>
Subject: RE: Summary of July 20, 2023 Conversation

Good morning Madi,
| have read this email and do not have anything to add or say, as of yet.
Thank you,

Preston Reece

Department of Corrections
Headquarters

Teleworking (Mon. — Fri. 0700 — 1530)
CRT 1 | CCR Unit
preston.reece@docl.wa.gov

From: Baunsgard, Madiliene (DOC) <mbaunsgard@DOC1.WA.GOV>
Sent: Friday, July 21, 2023 2:33 PM
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To: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>
Subject: Summary of July 20, 2023 Conversation

Hello Preston,

| always appreciate you joining me for check-ins and conversations around you and your work. Thank you. Below
is a summary of the topics that we discussed yesterday. | apologize that it is a little longwinded but we discussed a lot of
things yesterday.

On Thursday July 20, 2023, we met over Teams to discuss a variety of topics. First of all, | wanted to see how you are
doing and if there is anything | can do to support you. You had shared that you are doing the best you can at the
moment, you felt that you were quite productive so far yesterday with your work, and that there wasn’t anything you
could think of at the time that | could do.

Next, | shared with you that | had a few concerns that | wanted to discuss. While you were absent on July 18, 2023 |
completed an audit of your WA ONE tracker. The results of that audit were that out of 80 line items, 37 of them had
discrepancies, most of with gave the indication that your tracker had not been audited since at least the end of March.
The unit expectation is that each CRT audits their tracker a minimum of once per month. | provided you a word
document that detailed each of these discrepancies and what actions needed to be taken next. Because we had met for
your July Check-in last week on the 11*" and you had told me at that time that you were working on catching up your
Supervision Screenings and tracking yet this audit shows that wasn’t the case this then led me to go through some
trackers to see if | could determine what you have been working on lately.

The next topic we discussed was about your daily stat tracker. The unit expectation is that all team members update
their trackers daily to indicate what work was completed each day. | have regularly had to ask you to update your
tracker because there have been times where | have gone to collect unit numbers and find that your tracker hasn’t been
updated for days or even weeks at a time. This has recently happened at the end of May and June and when | viewed it
on July 18" you had not updated it for the entire month of July yet. | asked you how do you track your work during the
day if you aren’t using your tracker? How do remember weeks later what you did on any day? You shared with me that
you keep track on paper and even held up your notebook to show me. | also shared that | had compared your tracker to
the Leads CCR Assignment tracker and there was a significant difference. For the months of April, May, and June
combined you indicated on your trackers that you completed a total of 223 CCR packets. When | pulled the number of
CCR’s assigned to you that were reviewed and completed by the Leads for that same time frame the total was 122. A
difference of 101 packets. The Leads are completely caught up on reviews at this time so anything that you completed
should have been reviewed in the same time frame. I’'m not sure what would exactly cause a difference of 101 packets
and you didn’t have a suggestion either.

| have also noticed that you rarely request CCR assignments. Between the low number you do request, and seeing that
other tasks are not being done, | asked you what are you doing during your work shift because it doesn’t always appear
that you are working? You were very forthcoming in stating that you are online but not working. When | asked what
specifically that meant, you stated that you are signed on and at your computer but you are busy handling your personal
affairs instead of completing your CCR and Sup Screening work. | appreciate this honesty. You indicated that the
personal issue you have been experiencing at home has been going on for quite some time and has been significantly
impacting your focus on work. You also shared that you were hopeful that now that you have removed yourself from
that environment that you will be able to focus more, stay on track, and become more productive.

| explained that | completely understand that it is not realistic to be able to completely turn off our personal life when
we are work. Regardless though, we must do our best and we are expected to be working during our scheduled shift and
not taking more than our allotted breaks and lunch. Depending what the specifics of your personal things are, |
encouraged you to look into EAP services, reaching out to CISM, or possibly HR to see if there are things that could
potentially assist you with navigating through this.
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Another topic that we briefly touched on was a reminder to follow the unit calling out process, which was covered in the
Unit Meeting the same day as well. Remember to call and speak to a live person. You stated you understood.

My expectation going forward is that you keep your daily stat tracker up to date. | also provided you with a Work Log
that | would like you specifically detail what you are accomplishing each day and | ask that you email this to me at the
end of each work week. You are also expected to be engaged in your work during your scheduled shift. Please conduct
your personal affairs on your breaks and lunch or if you need additional time you can request Leave. | encourage you to
think of ways that you can improve your work performance and please let me know what resources you may need or
how | can help you to be successful.

Because you have also indicated that you find yourself to be more productive when you have come to work at HQ, |
want to be sure that you know you are more than welcome to work at HQ as often as you wish. You could increase it to
an additional day per week or even go back full time for a while if you like. The option is there.

Please let me know by the end of day Monday (7/24/23) if you have received and read this email and if you have any
guestions, concerns, or something to add.

Thank you. | hope you have a good weekend.

Madiliene Baunsgard

Correctional Records Supervisor CCR Unit

7345 Linderson Way

Tumwater, WA 98501

Phone: (360) 789-6611 Monday-Friday 7am-3:30pm
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] . ANNUAL PERFORMANCE AND DEVELOPMENT PLAN (PDP)
Corrections EXPECTATIONS AND EVALUATION

WASHINGTON STATE

Position description reviewed? []Yes [XI No | Position description updated? []Yes [X No
Performance period: From: 3/1/2023 To: 2/29/2024

Purpose of plan and review: X Annual [ Trial service  [] Probationary [ Transitional
[] Other (specify):

Employee and position information

Last name First name Middle name (optional) | Employee number
Reece Preston 71016778
Positions class title Working title Position number

Correctional Records CRT CY97

Technician

Employer (business area) Division (organizational unit) Evaluator's name
ODS/Records CCR Unit Madiliene Baunsgard

POSITION LINKAGE WITH ORGANIZATIONAL MISSION AND STRATEGIC GOALS
What is the Department’s mission and how do the duties and responsibilities of this position link or contribute to the
achievement of the mission, goals, and objectives of the Department?

The mission of the Department is to improve public safety by positively changing lives. The
Department’s goals are the desired results of our work - Improve lives, keep people safe, engage
and respect employees, and achieve organizational excellence. This position contributes to the
goals of the Department by:

As a custodian of the offender records, reporting to the Correctional Records Supervisor (CRS), the
Correctional Records Technician (CRT) completes the Criminal Conviction Records (CCR) process
for sentenced individuals who are currently under DOC supervision or in prison. After completion,
the CCR data assists the WA-ONE to create the sentenced individual’s Risk Level Classification
(RLC) which is used in conjunction with agency policy and current law to determine whether a
sentenced individual will be supervised by DOC after sentencing or upon release from prison. The
CRT position will review, analyze, and research a variety of official sources to include contacting
Records offices and/or institutions to obtain criminal conviction data prior to entering the information
into the CCR section of Offender Management Network Information (OMNI) system. In addition, the
CCR Unit applies Revised Codes of Washington (RCW'’s) and department Policies to determine
community supervision eligibility and if applicable, an Offender Release Plan (ORP) determination
for individuals sentenced under the jurisdiction of DOC. This position also supports agency
staff/fadministration by providing recommendations involving data input, research to determine
comparable crimes, CCR reviews/updates/corrections, Supervision Eligibility Screening Tools, and
quality review audits to validate CCR and supervision screening tools data accuracy and submit
audit findings as required. Correct criminal conviction records and application of supervision
screening tools is critical due to the fiscal impact and potential liability it has on the agency.

PERFORMANCE EXPECTATIONS AND EVALUATION
Based on the position’s major responsibilities, outline the performance results and demonstration of core values
expected of the employee during this performance period. Limit the list to those that are key. At the end of the
performance period, an evaluation of the established expectations will be completed.

Technical Skills Expectations
Replace the examples shown below with expectations and conduct an evaluation on the
employee’s performance related to assigned job responsibilities.

1. Work products: Build and apply adequate knowledge of the unit work to ensure accuracy and
integrity of the result by following unit processes, expectations, and manuals.
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2. Safety and security: Follow agency guidance and expectations to ensure a safe work
environment for yourself and others along with upholding the security of content of work.

3. Policy compliance: Follow all agency and unit policies, processes, expectations, and position
description responsibilities to ensure success.

4. Taking action independently: Contribute to unit and agency goals by taking initiative to solve
problems, supporting others, and being reliable and knowledgeable in the content of the work.

5. Job classification specific: Complete timely completion of CCR’s, Supervision Screenings, and
FOS Facesheets. Communicate effectively with coworkers and stakeholders when seeking resolution for
IsSsues.

MEASURES
The Measures section below has samples of position goals. Use the duties outlined in the position description, and the
fundamentals map for the Division, to determine the individual measures for this section. With the employee, identify
specific measurable core technical skills to focus on for the evaluation period. These measures are subject to change
and evolve as a reflection of the employee's growth.

Measure Date completed:
Replace examples below with applicable measures

Measure: Reach and maintain completing an average of 6 CCR's

minimum dail [1 Improvement needed
y [ ] Meets expectations
Comments: [] Exceeds expectations
Measure: Reach and maintain an accuracy rate of 95% or higher for
. [1 Improvement needed
CCR's. )
[ ] Meets expectations
Comments: [] Exceeds expectations
Measure: Reach and maintain an accuracy rate of 95% or higher for
g : 1 Improvement needed
Supervision Screenings. .
[ ] Meets expectations
Comments: [] Exceeds expectations
Measure: Adhere to remaining goals outlined in the CCR Unit
: [1 Improvement needed
Expectations. )
[ ] Meets expectations
Comments: [] Exceeds expectations

Other expectations related to job duties:
Comments:

[ 1 Improvement needed [ ] Meets expectations [1 Exceeds expectations

EXPECTATIONS OF THE DEPARTMENT’S CORE VALUES

Include an overall statement about the employee’s expectations and evaluation related to job performance and
behavior related to the agency’s core values, and identifying improvement targets.

Supporting people’s success: We are committed to our community - understanding individuals,
instilling hope, embracing change, and providing opportunities.

] Improvement needed [ 1 Meets expectations [ 1 Exceeds expectations
Comments:

Respectful and inclusive interactions: We appreciate and value individuals by promoting an
inclusive and diverse environment, which encourages safety. We respect, value, and listen to the
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thoughts, feelings, and perspectives of our stakeholders and consider the impact on those we serve

as well as each other.
1 Improvement needed
Comments:

[1 Meets expectations

[] Exceeds expectations

People’s safety: We believe in creating an environment that values physical, mental, and
emotional security and well-being. We honor those who advance safety for all.

[ 1 Meets expectations

[] Improvement needed
Comments:

[ ] Exceeds expectations

Cultivate an Environment of Integrity and Trust: We value partnership and trust. We foster
openness and support courageous conversations. We are committed to doing what we say we are
going to do by being accountable and taking personal ownership in our actions.

[ 1 Meets expectations

[] Improvement needed
Comments:

[ ] Exceeds expectations

Positivity in Words and Actions: We assume positive intentions and believe there is a shared
desire for the best outcome. We consistently demonstrate positive behavior and always put forth

our best effort.
1 Improvement needed
Comments:

[1 Meets expectations

[] Exceeds expectations

TRAINING AND DEVELOPMENT NEEDS/OPPORTUNITIES

¢ What training and development needs and opportunities should the employee focus on

during this performance period?

To be completed only by employee. If employee opts out, type "Employee opted out" in this space

ORGANIZATIONAL SUPPORT
This section is optional for the employee to complete at the beginning of the performance period.

¢ What suggestions do you have as to how your supervisor, co-workers, and/or agency
management can better support you in your present job and future career goals?

Expectation Comments: To be completed only by employee. If employee opts out, type "Employee

opted out" in this space

ACKNOWLEDGEMENT OF EXPECTATIONS
This section is signed at the beginning of the performance period to acknowledge that the supervisor and employee
have discussed the performance expectations, training, and development needs listed.

Evaluator’s signature
(Click on icon to insert electronic signature)

oo R 4
‘; Vigdly Doan~r—=—-

3/30/23

Employee’s signature
(Click on icon to insert electronic signature)

Click to enter date

For employees that do not have an electronic
signature

[ 1 I'understand that by typing my name in the
signature box below that | am agreeing | have
discussed performance expectations with the
employee. | understand that my typed name
has the same effect as if | had signed in the
signature box.

X I understand that by typing my name in the
signature box below that | am agreeing | have
read and understand my performance
expectations. | understand that my typed name
has the same effect as if | had signed in the
signature box.
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Enter full name here Click to enter date Preston D. Reece 3/30/23
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TELEWORK AGREEMENT

This agreement details the terms and conditions of teleworking. Only positions identified as suitable
for telework will be considered. Review your position description to confirm eligibility for telework
prior to completing this agreement.

New agreement [ ] Change/update to existing agreement
Name , Position number Employee ID
Preston D. Reece CK97 20125049
Title Official duty station
Correctional Records Technician Headquarters
Telework worksite address City, State, Zip
5840 Lynch Rd SE Shelton, Wa, 98584
Telework telephone number Supervisor name
300 S‘L}g’ ER2A- ' Baunsgard, Madiliene

: i ~+ FREQUENCY i~
EPT P2 EP3 EP4

L1 Ad Hoc/As Needed [] 1-2 days every | [] 3-4 daysevery | X 5 or more days every

(Employee is working from an alternate two weeks two weeks two weeks
work location that is typically as needed

or Iess than two days per month) /

=2 POLICY REVIEW - Sl
Revrew the policies below and check to indicate you understand and agree to comply

] DOC 830.300 Telework and Alternate Work Sites

IE DOC 200.900 Travel Regulations

] DOC 280.100 Acceptable Use of Technology

X] DOC 280.310 Information Technology Security

X DOC 280.515 Data Classification and Sharing

X DOC 825 010 Hours of Work, Overtlme and Additional Compensatlon

- EQUIPMENT INVENTORY

Document the Department owned or-leased equipment, assigned by the IT Department to the
position, that will be used while teleworking. All issued equipment will comply with the standard
equipment list. Additional equipment required must be requested by submitting an IT Service
Request for the type of equipment needed and purchased with the approving division funds and
authorized by the Appointing Authority.

f‘,. DX

Item Inventory tag number
Tower 2196320
Monitor IT04829
Monitor IT02337
Webcam Camera
Headset
SYSTEM ACCESS

Access will be needed for the following system(s):

X Virtual Private Network (VPN) [] Skype for Business [ | Other:
 WORKSITE

Attachment 5, Page 1 of 4
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Describe the dedicated workspace if teleworking at your residence:
Guest bedroom converted into an office that is private and secure.

- TASKS .

Llst the specn‘lo tasks/dutles from the posmon descnp’uon that W|Il‘be performed
CCR's, FOS's Meetings, and SUP Screenings

~TELEWORK AGREEMENT -

Initial

| understand and agree to the following:

Teleworking is not a right, but a tool the Department uses to accomplish agency work and
goals, and to support a healthy work/life balance.

Teleworking does not change my official duty station and | may be called to the office for
training, meetings, or other events.

A telephone number will be provided where | can be contacted during business hours.

The supervisor/manager/Appointing Authority may check work progress via telephone, e-
mail, Skype, or other available means.

Personal business will not be conducted at the telework worksite during scheduled work
time.

The worksite will be maintained free of work-related safety and health hazards.

Any data, documents, or work products developed while teleworking is the sole property of
the Department and the state of Washington.

Requests for changes to the telework agreement must be submitted to the manager/
Appointing Authority.

RNV AFORARNRIR

A request for cancellation of this agreement or termination by management may occur at any
time with 7 days' written notice, unless incidents of telework abuse, alleged misconduct, or
an emergency.

Equipment:

For technical assistance with Department-owned or leased equipment, software, or network
services, the IT Help Desk (360) 725-8383 will be contacted or an IT help ticket will be
submitted.

The Department retains ownership and control of all hardware, software, and data
associated with state-supplied equipment and supplies.

Department-owned or leased equipment is for OFFICIAL USE ONLY. Installation, repair,
and maintenance is at the sole discretion and direction of the Department.

-.;(’)
N

The state does not incur any cost or liability caused from the use, misuse, loss, theft, or
destruction of privately owned equipment or resources.

3
N

Information Technology security rules will be adhered to and issued equipment protected
from damage, theft, or access by unauthorized individuals.

Access to and use of sensitive information on state equipment must comply with all
Department guidelines. Department computers will only be used for Department business.

il

All Department-owned hardware, software, and data will be promptly returned if/when this
agreement ends.

| understand and agree to the terms and conditions of the telework policy and this agreement.
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"SR D Teat % 12/2c% |

Signature Date A Wlewalor 0612312021

i
| affirm that the employee/contract staff Q}does /] does not meet the criteria.

Duied le )’%P/%///m Dane ﬂ% %fp%d,\. é’tﬁe. é ,

Supervisor Signature

APPOINTING AUTHORITY DECISION

This agreement is: [x] Approved [] Denied
% h »
OUJM ‘vwab/ivtwu

Dianne Ashhlock 6/28/2021
Name Signature Date
Reason for denial:

CANCELLATION OF AGREEMENT
[ ] This agreement is canceled/terminated.
Reason for cancelation:
Appointing Authority Signature Date

The contents of this document may be eligible for public disclosure. Social Security Numbers are considered confidential information and
will be redacted in the event of such a request. This form is governed by Executive Order 16-01, RCW 42.56, and RCW 40.14.

Distribution: ORIGINAL - Local Human Resources COPY - Supervisor, Employee/Contract staff
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TELEWORK SAFETY ASSESSMENT

Teleworkers are responsible for ensuring their alternate work location is safe and free from
hazards. As an extension of the Department’s workspace, the location should meet the same
health and safety standards as their official duty station.

Complete and submit this assessment to your supervisor with the Telework Agreement.

The workspace is free from excessive noise.

There is adequate lighting provided at the worksite.

All electrical equipment is free of hazards that could cause physical harm.
All electrical plugs, cords, outlets, and panels are in good condition.

The electrical system is adequate for office equipment.

Computer equipment is connected to a surge protector.

Extension cords and power strips are not daisy chained and no permanent extension cord is
in use.

Aisles, doorways, and corners are free of obstructions, permitting visibility and movement.
Carpets are well secured to the floor and free of frayed or worn seams.

Floors are clear and free from hazards.

Walkways, aisles, and doorways are unobstructed.

First aid supplies are readily accessible and adequate.

REERRR RBRERREREK

The following ergonomics information has been reviewed:

o Comfortable seated posture at the computer
o Ergonomics for Remote Workers
o Telework Ergonomics Self-Assessment

Work station furniture and equipment is stable and in good repair.
"~ The office space is neat, clean, and free of hazardous materials.

There is a working smoke detector in the workspace area.

E All radiators and portable heaters are located away from flammable items.
% A fire extinguisher is located nearby. (L &=/} 8 © Purchase T &)

_?re,érm D. Pooca T LD o o C'o) (212

Name Signatgre Date

/\mmp((f \J(@l D@m@@i@ﬂgﬁu’v_ s /3/
Supervisor: Signature Datd '~ !

The contents of this document may be eligible for public disclosure. Social Security Numbers are considered confidential information and
will be redacted in the event of such a request. This form is governed by Executive Order 16-01, RCW 42.56, and RCW 40.14.

Distribution: ORIGINAL - Local Human Resources COPY - Supervisor, Employee/Contract staff
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STATE OF WASHINGTON

DEPARTMENT OF CORRECTIONS
P.O. Box 41100 « Olympia, Washington 98504-1110

DATE: March 16, 2023 Electronic Mail Delivery

TO: Preston Reece
Correctional Records Technician

FROM: Kristi Mueller C%TWV\)

Statewide Records Director
RE: Notification of Investigation

This is to advise you an investigation is being initiated regarding alleged failure to perform your
job duties, misuse of state resources and misuse of state time.

Timothy Birley has been assigned to conduct the investigation and will be contacting you in the
near future. In accordance with CBA Article 27 WFSE, you have the right to union
representation and are responsible for contacting your representative. Additionally, you are
expected to cooperate in the investigation and answer all questions fully and honestly.

Since this is an active investigation, please do not discuss it with anyone except me, a HR
professional, a union representative, legal counsel, or a person with whom you have a legally
privileged relationship.

If you have any questions, please contact Jessica Marcoe, Human Resource Consultant at 360-
522-6563.

cc: Investigator
Investigation File
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ACKNOWLEDGEME

per

NT OF EVALUATION

This section is signed at the end of the performance period to acknowledge that the supervisor and employee have
discussed the performance evaluation, training, and development needs outlined at the beginning of the performance

iod.

This report is based on my best judgement

Evaluator’s signature
(Click on icon to insert electronic signature)

Click to enter date

This report has been discussed with me

Employee’s signature
(Click on icon to insert electronic signature)

Click to enter date
Comments:

FOR EMPLOYEES THAT DO NOT H

AVE AN ELECTRONIC SIGNATURE

(1 I understand that by typing my name in the
signature box below that | am agreeing | have
discussed this performance evaluation with the
employee. | understand that my typed name
has the same effect as if | had signed in the
signature box.

Enter full name here Click to enter date

X | understand that by typing my name in the
signature box below that | am agreeing | have
read and understand my performance
evaluation. | understand that my typed name
has the same effect as if | had signed in the
signature box.

Preston D. Reece 3/30/23

SECOND LINE SUPERVISOR REVIEW
This section is signed at the end of the performance period to acknowledge that the process has been followed properly
and comments may be offered concerning the employee’s performance.

Reviewer’s signature
(Click on icon to insert electronic signature)

Comments:

Click to enter date

The contents of this document may be eligible for public disclosure. Social Security Numbers are considered confidential information and
will be redacted in the event of such arequest. This form is governed by Executive Order 16-01, RCW 42.56, and RCW 40.14.

Distribution: ORIGINAL - Supervisory file
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CCR unit Expectations

Attendance

e Minimize unscheduled leave — when you are unexpectedly absent, it can lead us to have to
scramble to reassign and cover your work and can put more weight on your coworkers.

o If you have a need for unscheduled leave, remember to contact a LIVE body to notify of
this absence by following the Calling Out Process.

o If you have unscheduled leave you are expected to submit leave in MyPortal as soon as
you return

o Scheduled leave should be requested as soon as you know that you will be needing this
time. This way we can make sure that there will be ample coverage during your
absence, and we can try and limit too many staff members absent at the same time.
Make sure that your Leave slip is submitted as soon as you know you need the time off
and that you add it to the unit calendar and your personal calendar in Outlook.

e Come to work on time — Being tardy can happen but should be De Minimis. When it is a pattern,
you might need to consider a change in your scheduled time (talk to the supervisor) or maybe
give yourself a few more minutes to get to work.

o If you are more than 5 minutes late or if you are signing out more than 5 minutes early,
you will need to submit a leave slip. (Please use the Time Tenths chart from the
Timecard page.) Signing in/out 1-5 minutes late/early should occur infrequently.

o If you are hoping to flex that time, please discuss with your supervisor

e When you are on shift, you must be actively engaged in your work.

o Minimize distractions and non-work-related conversations.

o If you are teleworking, minimize distractions and save personal things for your breaks
and lunches.

o Please be logged in and ready to work at the start of your shift and do not log out until
your shift is scheduled to end.

e Do not work beyond your scheduled shift. Per policy DOC 825.010, approval from the supervisor
if required prior to deviating from normal working hours or working additional hours.

e Breaks should not be less than 10 minutes or exceed 15 minutes for each 4 hours of working
time per policy DOC 825.010

e Staff are expected to submit their Timecards to their supervisor at the end of the last working
day of each pay period. Pay periods end on the 15" and last day of each month. You must have
a plan in place to submit the Timecard prior to the end of the pay period if you will be on
prescheduled leave during the time a pay period ends. Ensure the accuracy of your timecard
before submitting to your supervisor.

e Submit Overtime Request Forms (when applicable) to your supervisor at the end of the
applicable pay period. Ensure that they are accurate and that your timecard matches per the
guidance we have been given from Payroll. Overtime Forms need to list each work-week (Sun-
Sat) separately.

e Utilize established Unit Chat in Teams to indicate arrival to and departure from work along with
indicating workload needs for your next scheduled shift.

Updated by Madi Baunsgard 1/10/2023
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Workplace Behavior

If you are working in a DOC location, you must be mindful of your environment. Others can hear
your conversations so ensure that they are respectful, professional, contain appropriate
language and are not distracting to those around you.

This can apply to those who telework as well when you are participating in Teams meetings or
phone conversations. Be mindful of your conversation, body language and facial expressions
during meetings.

Appropriate usage of email and chat. These are both available for public disclosure so please
ensure that any communication using email or chat remains respectful and professional.

Be courteous to others.

Be clear in your communication and responses to others.

CCR Work

Complete assigned CCR’s within 1-2 days of assignment except for those that we are waiting for
Sentence Structure to be gained, for issues to be resolved or waiting for further documents for
verification.

Complete a daily average of 6-10 CCR’s *dependent upon each individual’s trained and assigned
duties (example: If you are not conducting supervision screenings you should be able to
complete more CCR’s)

Maintain an accuracy rate of 95% or higher.

Follow unit processes for CCR completion and FOS Face Sheet completion.

Utilize provided resources to conduct research and verify accuracy (CCR Manual, excel sheets,
guides, Electronic CCR process manual.)

Focus on oldest to newest in assignments, except for expedited requests. If you have a CCR that
needs correction, make your corrections so it can go back for review before you start a new
assignment.

When indicating workload needs in the chat, staff must specify how many CCR assignments they
would like given to them.

Supervision Screening Work

Complete Supervision Screening for assigned CCR’s and additional assignments received from
the DOC Supervision Screening mailbox. Screen within 1-2 days of assignment.

Maintain an accuracy rate of 95% or higher.

Follow unit screening process.

Focus on oldest to newest in assignments, except for expedited requests. If you have screenings
to either chrono or make corrections to, please do these before starting new assignments.

Updated by Madi Baunsgard 1/10/2023
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Additional Expectations

Update your Personal Tracker each day and keep it saved in the Unit Shared Drive. You have the
option to protect it with a password but if you do, let your supervisor know the password.

Be an active participant in the development and growth within your position.

Be mindful of Agency Core Values and ensure that you represent them.

Attend and be an active participant in Agency and Unit meetings and trainings.

Complete all Agency required training by expected deadlines.

Please sign below to indicate that you have read and understand the above expectations.

Employee Signature: Preston D. Reece Date: _03/30/2023

Supervisor Signature: Madiliene Baunsgard Date: _3/30/2023
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POSITION DESCRIPTION

y . Department of WASHINGTON GENERAL SERVICE (WGS)
Corrections AND EXEMPT NON-MANAGEMENT

For assistance completing this form, contact your human resources office or click here for Tips and Examples.

POSITION INFORMATION

Action: Update Date: 4/15/2021

If Update, indicate change: Added Telework language to sections 18 & 24. HRCU Onl
Updated Position Objective to most current unit goals. Added Internet y
to section 26. Added ORP determinations to the 15% Duty section.

1. Proposed class fitle 2. Proposed class code | Approved position title

3. Current class title 4. Curren{ ?Iflsz_s code | Eifective date OT Eligible
Correctional Records Technician

5. Position number 6. Salary range 7. Work schedule Bona Fide Occupational Qualification
CKa7 44 Full time [INo []Yes

8. Position type 9. Overtime eligibllity 10. Position covered by a bargaining unit Yes [ | No
Perm OT Eligible > 40 hours/week If yes, select union: WFSE

11. Assignment pay 12. Division { Unit

AQOD/Criminal Conviction Records Unit

13. Work location/address 14. Supervisor name / Tifle
7345 Linderson Way SW, Tumwater, WA 98501- Madiliene Baunsgard / Correctional Records
1126 Supervisor

15, Incumbent’s nameiffilled position) 16. Supervisor pos. # 17. Supervisor phone
Preson Reece CQe65 360-725-8769

18. Position Flexibility {Modern Work Environment)

Chack PE for Position Eligible or NE for Not Eligible "{reference last page for clarification on the following, if needed)

Flex schedule: DI PEor [INE Compressed schedule: [X] PE or [1NE Telework: [X] PE or [ NE
Are any of the above a change from prior set eligibility’? KiYes [INo

If yes to changes, Appeinting Authority signature Is required on signature page

If yes, check all that apply: l:] Flex B4 Compressed B Telework

19. Position Objective
Bnefly explain the purpose of the position and how it supports the organization’s mission. Attach an organizational
chart. Review the Position Objective Fact Sheet for t:ps The Department’ s mission is fo improve public safefy by
positivaly changing fives.

As a custodian of the offender records, reportang to the Correctional Records Supervisor {CRS), the Correctional
Records Technician (CRT} completes the Criminal Conviction Records (CCR) process for sentenced individuals
who are currently under DOC supervision or in prison. After completion, the CCR data assists the WA-ONE to
create the sentenced individual’s Risk Level Classification (RLC) which is used in conjunction with agency policy
and current law to determine whether a sentenced individual will be supervised by DOC after sentencing or upon
release from prison. The CRT position will review, analyze, and research a variety of official sources to include
contacting Records offices andfor institutions to obtain criminal conviction data prior to entering the information into
the CCR section of Offender Management Network Information (OMNI) system. In addition, the CCR Unit applies
Revised Codes of Washington (RCW's) and department Policies to determine community supervision eligibility and
if applicable, an Offender Release Plan (ORP) determination for individuals sentenced under the jurisdiction of
DOC. This position also supports agency stafffadministration by providing recommendations involving data input,
research to determine comparable crimes, CCR reviews/updates/corrections, Supetvision Eligibility Screening
Tools, and quality review audits to validate CCR and supervision screening tools data accuracy and submit audit
findings as required. Correct criminal conviction records and application of supervision screening tools is critical due
to the fiscal impact and potential liability it has on the agency.

20. Assigned Work Activities (Duties and Tasks)
» Describe the duties and tasks. Task statements should describe the action performed; to whom or What using what
tools, equipment, methods, andfor processes; and the final product or outcome. See Assigned Work Activities for help.
s Assign a percentage of fime to each duty.
+ Underline the Essential Functions.

% of time | List the assigned work in order of importance, with essential functions underlined.

DOC 03-4486 (Rev. 11/23/20) 10f6 DOC 820.200
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[ (Must total 160%) | |
Duty:

Complete the Criminal Conviction Record (CCR) process for sentenced individuals upon initial
intakefadmission process, at the request of agency staff, or as part of an audit

Tasks include:
Obtain/request necessary resource documents (NCIC, JABS, JIS).

Research unusual Washington State crimes to determine comparable crimes/RCWs, and if necessary
contact the arresting Jurisdiction and/or sentencing court.

Research out-of-state crimes to determine comparable crimes/RCWs, and if necessary contact the
arresting jurisdiction andfor sentencing court.

Researchireview available DOC records and Court documents to verify/validate sentenced individuals
criminal conviction history.

Thoroughly review all criminal conviction sources to identify accurate data and to prevent duplicate
entries.

Enter the cause data in the Criminal Conviction Record section of the Criminal History section in
OMNI.

Complete CCR within 1 — 2 days of being assigned.
Review completed CCR for accuracy.
Document the CCR completion and notify agency staff and others as appropriate.

Scan completed CCR and relevant resource document in the Agency's electronic record storage
application.

Duty:
Determine DOC jurisdiction in regards to supervision in accordance with RCW 9.94A.501.
Tasks include:

15% Use the Supervision Eligibility Screening Tool for Felony or Misdemeanors to determihe if the
sentenced individual is eligible for supervision and which type of ORP if applicable.

Compare sentencing documents with OMNI to ensure that the electronic record matches. Follow up
with local records to seek clarification when they do not.

Duty:

Meeting/Training

Tasks include:

Attend unit meetings to discuss unit goals and actively offer suggestions to improve unit productivity

70%

5% and processes.
Attend other meetings as required.
Successfully complete required agency in-service training and Washington State Patrol ACCESS
Level 1 certification.
Duty:
Administrative Requests
Tasks include:
Complete FOS facesheet accurately and forward to correct records unit and CCO within specific time
5% frames
Assist in managing the CCR prison/field mailbox to include researching prior requests and tracking
statistics.
Respond to inquiries regarding sentenced individuals criminal conviction record or supervision
screening eligibility.
Duty:
5% Other duties as assigned.
Tasks include:
r 21. Lead Work/Supervisory Responsibilities J
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Does this position: [] Assigns work [ Insiructs work [] Checks others’ work
Lead other staff [ Yes No (] Plans work [] Evaluates performance  [] Takes corrective action*
If yes, list each direct report below. *Has the authority to effectively recommend these actions.

Class Title of Direct Report{s) [ No. of Positions | Work Scheduie

Add information that clarifies this position's lead ar supervisory responsibilities:

22, Working Relationships
Level of Supervision received (sheck one). For more guidance see: Glossary of Classification Terms

Direct/close supervision: Most work is reviewed in progress and upon completion.

] General supervision: Completed work is spot checked.

[] General direction: Completed work is reviewed for effectiveness and expected results.

[ Administrative direction: Completed work is reviewed for compliance with budget, policies, laws, and program goals.
Add information that clarifies this position’s interactions with others to accomplish work:

23, Continuity of Operations Plans (COOP) Designation — For Disaster or Emergency Recovery
For more information see: CQOP and Critical Positions. '

Is this position critical based on agency COOP? [ Yes No
If yes, describe how the position supports the agency COOP Critical Functions:

24. Working Conditions
Office Setting- open cubicles.
Walk, sit and/or stand for extended periods of times.
Work closely with detailed information for extended periods of time.
This position is assigned to the Department of Corrections Headquarters Office,
however it will have the flexibility to telework from home, reporting to a physical office

per your Telework Agreement. White reporting to a physical office, it is likely to have
frequent, indirect and direct contact with adult felons under the supervision of DOC.

Assigned hours of work: Shift 8-5 Days off Sat-Sun
Position require core hours of a minimum of 40 hours per week and may require
approved or directed adjustments to the work schedule to complete duties.

Work setting, including hazards

Schedule {i.e., hours and days)

Travel requirements Travel and overnight stay may required.

Proficiently use personal computers and work related programs and equipment.

Tools and equipment
ools quip May require extensive computer work for long periods of time,

Serve as a professional representative of the Department to the public.
Dress appropriately for the position.

Effectively communicaie in routine and emergent situations with internal and eternal
stakeholders on a daily basis.

Other Maintain positive and professional work relationships.
Work collaboratively with diverse groups of staff and sentence individuals.

Customer interactions

| 25, Qualifications
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list the education, experience, licenses, certifications, and competencies (knowledge, skills, abilities, and behaviors).

25a. Required qualifications:
High School diploma or equivalent.

Must respect and maintain confidentiality.
Demonstrated ability to effectively communicate with co-workers, the public, and/or criminal justice agencies.
Demonstrated ability to analyze and solve problems under highly stressful or adverse situations.

25b. Agency Values for All Employees
All staff entering into employment with the Department of Corrections must possess the following values at the time of hire:

+ Cultivate an environment of integrity and trust: Corrections values parinership and trust, We foster openness
anc support courageous conversations. We are committed to doing what we say we are going to do by being
accountable and faking personal ownership in our actions.

» Respectful and inclusive interactions: Corrections appreciates and values individuals by promoting an
inclusive and diverse environment, which encourages safety. We respect, value, and listen to the thoughts,
feelings, and perspectives of our stakeholders and consider the impact on those we serve as well as each other.

» People's safety: Corrections believes in creating an environment that values physical, mental, and emotional
security and well-being. We honor those who advance safety for all.

» Positivity in words and actions: At Corrections, we assume positive intenticns and believe there is a shared
desire for the best outcome. We consistently demonstrate positive behavior and always put forth our bast effort.

* Supporting people's success: Corrections is committed to our community ~ understanding individuals, instilling
hope, embracing change, and providing opportunities.

25¢, Preferred/Desired Qualifications;
Two (2) years of experience maintaining or processing offender records in a government or law enforcement
office, court setting, or an adult or juvenile correctional agency. *(College-level course work in criminal justice,
business administration, accounting, social science, or a related field will substitute for one (1) year of
experience.)
Knowledge of criminal history document processing.

26. Special Requirements/Conditions of Employment
List special requirements or conditions of employment beyond the qualifications above, e.g. certification, licensure, dual
language.

Maintain regular and reliable attendance.
Complete a felony disclosure form prior to employment and submit to a criminal background check.

Successfully complete, within mandated timeframes, employee crientation and all other mandatory annual, in-service
and other required training.

Provide physical residential address and home telephone number to the Department of Corrections.

Become famlliar and comply with all Department policies and procedures and Collective Bargaining Agreements as
applicable.

Submit fo drug testing in accordance with Collective Bargaining Agreement and agency policy.
Be certified or obtain certification in ACCESS within 6 months of hire.
Maintain reliable and dependable internet connection when teleworking.

27. In-Training Plan, if applicable

. Acknowledgement of Position Description
The signatures below indicate that the job duties as defined above are an accurate reflection of the work performed by this
position.

Date Supepyisor signature (required)} Department head/Intermediate supervisor signature
/ /(/\{'\4— {optional)
Sloulat =

Date Appointing Authority"fame and title™> Signature {required for Establishments, Reallocations & Position
416/2021 Dianne Ashlock, Statewide Records Director {: &W
Flexibility Changes) AL,
As the incumbent in this position, [ have received a copy of this position description.
Datey 2l{ 7 {| Employee signature =7, )
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Position details and related actions have been taken by Human Resources as reflected below.

Position Description Updates and Reviews

For Human Resources Use Only*

Action: [] Establish* [] Reallocate* *All reallocations and establishments must be reviewed and
X] Update [] Review/No change approved by the Human Resources Classification Unit (HRCU).
Class title Class code Salary range | Overtime eligibility
Correctional Records Technician 112E OT Eligible
Date HR designee name HR designee title mtu
5/28/2021 Jessica Marcoe HRC3 Aol

Reallocations and Establishments — HRCU review and signature required

For Human Resources Classification Unit Use Only

Approved class title Class code Salary range | Overtime eligibility

Date HRCU designee name HRCU designee title HRCU desighee signature

Flexibie workweek: Allows some flexibility in startmg and ending times cutside the agency 5 normal work hrs.
PE=Paosition Eligible NE=Ngct Eligible

Compiessed workweek: An alternative schedule that allows full-time employees in the position to eliminate at least
one work day every two weeks by working longer hours during the remaining days, resulting in less commute trips.
PE=Pasition Eligible NE=Not Eligible

Telework: The practice of working from home or other alternative locations closer to home through the use of
technology which allows the employee to access normal work material (email, telephone, electronic documents, etc.).
Telework may be scheduled or done on an ad hoc basis.

PE=Position Eligible NE=Not Eligible

Attachment 7, Page 6 of 6
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Department of

Corrections

WASHINGTON STATE SUPERVISORY CONFERENCE
Employee Preston Reece Unit CCR Unit
Supervisor Madiliene Baunsgard Date 3/3/2023

Describe briefly the topics discussed at this conference:

As part of a recent plan for us to work together to help you become more successful and productive in your CCR work, we
will be having more frequent check-ins to review the status of the work, see what questions or concerns each of us may
have and create plans for improvement and track progress. Today, we discussed the following topics.

1) When we intitially began this process and met on 2/14/2023, you came up with the idea of sending daily recaps to me
to show what you were able to accomplish in an attempt to help you hold yourself more accountable. Since then, you
have sent me 2 of them (2/15 & 2/16). We discussed this today and determined that daily reporting out can add more to
the plate and is easy to forget. We have decided to discard that original plan. Going forward, please ensure that your Daily
Stat Tracker is up to date and | can retrieve that information there. Now if you do happen to have a day where maybe you
had significant impacts to your productivity, such as bad technology or maybe a large packet with lots of OOS research
that prevented you from doing any others, then that would be a good time to send a recap.

2) When | had checked yesterday (3/2/23), your Daily Stat Tracker had not been updated since 2/10/23. Looking today,
you updated it this morning, adding a note to one date that didn't have much to detail on it that you weren't sure what
happened that day or why things weren't done. The expectation is that you update your tracker daily, this could resolve
the issue on trying to remember what you accomplished where if you wait a long time, you are likely to forget. This also
allows the information to be available for me to view and use when compiling unit stats or reporting work status' to upper
management. | gave some examples of how in some cases you could go back and see what work you have completed,
specifically if say you aren't sure how many 5891-Review chronos you entered on a particular day and | showed you how
you could find that information using the OMNI Search tab.

3) After checking the CCR Assignment Tracker, you currently have 9 CCR assignments (all assigned to you 2/17/23) that
are needing to be started or completed. You updated me on the status of these. One was pending a vacate, one was just
turned in for review, one is currently in works, and you will be printing the rest and creating folders for them next.

4) The packet that was currently in works, you had a question on related to how to view in SSTA if there is DV entered or
not. | showed you in OMNI on that one how to check for DV and explained what we would do if it is not entered and
should (reach out to records) or if it is entered but not pulling to the CCR view (As long as the DV and Pled and Proved is
accurately entered into SSTA and the CCR at least shows "Yes" for the DV then you can proceed with your CCR. If SSTA
is loaded correctly as having DV and the CCR says "No", then we need to hold onto the CCR until the issue is fixed in
OMNI.

| appreciate your time to have these check-ins and how open you are to feedback and suggestions to help your growth.
We will meet next Friday but if any questions come up in the meantime, don't hesitate to reach out.

Preston D. Reece 03/03/2023

Employee Signature Date
Wade Bawnagard 3/3/2023

Supervisors Signature v Date

The contents of this document may be eligible for public disclosure. Social Security Numbers are considered confidential information and
will be redacted in the event of such a request. This form is governed by Executive Order 00-03, RCW 42.56, and RCW 40.14.
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Department of

Corrections

WASHINGTON STATE SUPERVISORY CONFERENCE
Employee Preston Reece Unit CCR Unit
Supervisor Madiliene Baunsgard Date 3/10/2023

Describe briefly the topics discussed at this conference:

As part of a recent plan for us to work together to help you become more successful and productive in your CCR work, we
will be having more frequent check-ins to review the status of the work, see what questions or concerns each of us may
have and create plans for improvement and track progress. Today, we discussed the following topics.

1) Last week we determined that we would not go forward with you sending daily recaps to me but instead you would
ensure that you are updating your tracker each day. When | have gone to check your tracker, even as recently as
yesterday (3/9) it had not been updated since 3/3/23. You are going to create a calendar reminder so daily it will remind
you to update your tracker before leaving for the day.

2) There also seemed to be some confusion around some flex time you were asking for and how it would impact
Overtime. We discussed this some more and the take away should be that our top priority is working our scheduled hours
before trying to account for Overtime. In a situation like the one you had, you should cover the flex time before logging
Overtime hours.

3) We also reviewed a case you had questions on around Supervision Screening. The Individual was in Prison on
AB/AC/AD/AE but there were already 5891 chronos for AB/AD/AC so you had originally only screened AE. This was
returned back to you asking for all of them to be screened and you were unsure why. Looking at the existing chronos, at
the time they were Field chronos due to him having been sentenced to Community Custody DOSA on them. Now in
Prison, we can see there was a Resentence/Modification so we must go to Onbase to see if there are new court orders
that change his situation. AB/AC/AD were Resentenced by the court to not be DOSA but now instead straight up Prison
Sentences. This leads to a new Supervision Screening to be completed for all of them and the new cause of AE so then
an ORP can be determined. | hope this helps.

4) For workload status check, there were still 3 remaining Field assignments that we looked at last week that you have
now printed and expect to complete today. You also indicated you have a warrant and new assignments you will be
working on. There is also 1 Field pending due to fingerprints still being needed.

Preston D. Reece 03/10/2023

Employee Signature Date
Wade Bawnagard 3/10/2023

Supervisors Signature v Date

The contents of this document may be eligible for public disclosure. Social Security Numbers are considered confidential information and
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Department of

Corrections SUPERVISORY CONFERENCE
Employee Preston Reece Unit CCR Unit
Supervisor Madiliene Baunsgard Date 3/30/2023

Describe briefly the topics discussed at this conference:

1) We met last week on 3/24/23 and went over the PDP Evaluation for March 2022 through February 2023, the PDP
Expectations and Evaluation for March 2023 through February 2024, and CCR Unit Expectations 2023. We also reviewed
the compiled stats from the evaluation period which contained your self-reported daily stats for work completion, the CCR
QA Tracker and the Supervision Screening QA Tracker. | emailed those to you for you to review and then sign but have
not received them back signed yet. Today you indicated that you had them but still needed to send them back and would
do so soon.

2) We discussed how the week has been going and you shared that you had a pretty successful batch of CCR's and was
rolling right through them until you got to your current one which has a ton of convictions in JABS so the packet will likely
be pretty large. You have been able to keep current on your screenings and will likely have some more that Michelle
reviewed that you can chrono today or tomorrow morning.

3) You asked a question around requesting court orders for older causes and if there was a limit to how far back we would
go and there is no limit, especially if it is in OMNI but really we still want to try and always do what we can to obtain court
records. For OMNI causes we could start with DOC records because even if something isn't loaded into OnBase, there is
a good chance it could be in the Individual's Central File but we can also reach out to the court directly and if they send us
anything we can forward it to Records.

4) Last topic was don't forget to update your daily tracker. This is especially important because tomorrow is the last day of
the month so next week | will be working on compiling all of the unit stats for March.

Preston D. Reece 03/30/2023
Employee Signature Date

N ; [ h,é/ 3/30/2023
Supervisors Signature ” Date
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Department of

Corrections SUPERVISORY CONFERENCE
Employee Preston Reece Unit CCR Unit
Supervisor Madiliene Baunsgard Date 4/7/2023

Describe briefly the topics discussed at this conference:

1) You shared where you currently are with your assignments. Have had a couple of larger Prison packets today with
mulitple prefixes to screen, to include a Fast Track. Been able to move some people off of your WA One tracker too
recently.

2) You asked about the possibility of changing your schedule in the next couple of months to maybe work a 4-10
schedule temporarily for the summer. | don't see any issue with this once you decide if that is what you want to pursue. |
just ask that Thursday not be the designated day off because that is our Unit Meeting day and also just to keep in mind
that when you work 10's and use leave that it can use up your leave faster since it is doing 10 hour days instead of 8.
Also, the earliest the shift could start would be 6am and | would caution on not having the shift where the hours are late
into the evening/night because that could leave you online alone so you wouldn't have anyone to bounce questions off of,
to assign you work but it also would limit your availability with the group to receive your share of expedites/FOS' or just in
general being available for other things that come up. Just let me know when you have made a decision and | can help
you with the schedule change form.

3) Next week when we meet again on Friday | will have March's stats to share with you for our April 1-on-1. After than, |
think we can change our check-ins from weekly to bi-weekly and go from there.

Thank you!

Preston D. Reece 04/07/2023
Employee Signature Date
Wade Bawnagard 417/2023
Supervisors Signature v Date
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Department of

Corrections

WASHINGTON STATE SUPERVISORY CONFERENCE
Employee Preston Reece Unit CCR Unit
Supervisor Madiliene Baunsgard Date 4/14/2023

Describe briefly the topics discussed at this conference:

1) Reviewed CCR/Sup Screen stats from March. Conducting an average of 3.5 packets per day with a 96% accuracy.This
is looking pretty good. Supervision Screening had an accuracy rate of 82.72%. This needs some focus and improvement.
Specifically the errors were heaving in the Revoke/Reclass category and chrono category. You have already brought to
attention that you would like more training for revokes and reclasses. | have been working with Michelle to come up with
ways to reduce errors across the unit and an idea that she had was that she could work with you more closely on these
types of screenings. If you are unsure when screening, please reach out and ask questions. Don't just guess. It is better to
ask for someone to help you and learn from it. She will continue marking these as usual but will keep track of various ones
and would like to meet with you periodically over Teams to got through some screenings together. Not sure how often this
would be, maybe weekly or bi-weekly. Michelle will reach out to you. We will also cover this topic in our next in-person
meeting some. Another idea is possibly going through a condensed retraining of Supervision Screening overall,
specifically for Prison causes. We can stage these out. We will start with you and Michelle reviewing necessary
screenings, then in May we will have our unit meeting, then we can reassess after that to see if we want to do a
condensed training.

2)Our next check-in will be in 2 weeks as we change the frequency to bi-weekly.
3) Please don't hesitate if you have questions between check-ins, to reach out and ask to go over them.

Thank you!!

Preston D. Reece 04/14/2023

Employee Signature Date
/th ) /éz/1 /VZ/ 4/14/203

Supervisors Signature " Date
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Department of

Corrections

WASHINGTON STATE SUPERVISORY CONFERENCE
Employee Preston Reece Unit CCR Unit
Supervisor Madiliene Baunsgard Date 5/5/2023

Describe briefly the topics discussed at this conference:

1) Today we looked at your final numbers for the month of April. You completed an average of 4 CCR's per day which was
a slight increase from the month prior. You also completed your CCR's with an accuracy rate of 86% this was decrease of
10%. Not quite sure what the cause of this would be as the errors on the tracker are in various categories. | suggest after
the updated manual is distributed next Monday that you take some time to read through it to refresh or maybe even
discover new information that may help with your CCR's. | also hope that some of the changes we are about to implement
next week to our process may have a positive impact.

2) Your accuracy rate for Supervision Screening for April was 78.9%, which was a decrease of almost 4%. | do want to
celebrate though the Revoke/Reclass category because that had a 75% improvement!! These numbers were captured
even before you met with Michelle. You met with Michelle on 5/1/2023 for your first time to go over some screening
scenarios related to DOSA Revoke/Reclasses and you shared that this went really well and as you worked through the
scenarios that she provided that it was really starting to make more sense. We will also go over this area of screening in
our unit meeting next Monday so | hope that this will continue to be an area that you continue to grow and excel in.

3) Our next Check-in will be 5/19/23 but please, if anything comes up sooner that you would like to go over, let me know.

Thank you.

Preston D. Reece 05/05/2023

Employee Signature Date
Wacde Bawnagard 5/5/2023

Supervisors Signature v Date
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Department of

Corrections SUPERVISORY CONFERENCE
Employee Preston Reece Unit CCR Unit
Supervisor Madiliene Baunsgard Date 7/11/2023

Describe briefly the topics discussed at this conference:
We met today to review June stats and just touch base on how things are going.

In June you completed an average of 3.4 CCR's per day, this dropped by 1 packet per day since May. Your accuracy for
CCR's in June did increase to 91%. | recommend just continuing to remain focused and try to continue to bring the
accuracy up some while attempting to increase the daily output.

For Supervision Screening you ended June with a 90% accuracy rate. This is a great improvement in the just the last
couple of months. Though it was down from May's 93.7%, it is a huge improvement from April which was 78.9%. You also
didn't have any errors in the Revoke/Reclass category which was the primary focus for improvement. Going forward |
encourage you to continue to improve those other categories that are still getting you (Chrono and Incorrect
Determination).

There were also 3 assignments that were assigned to you on 6/26 that | was hoping to get a status check on and you
informed me that they are on your radar but you have just been working on other things, such as screenings, to get
caught up but will be able to start working on them today after you finish entering your Sup Screen chronos.

We will meet again in August but if anything comes up in the meantime, please let me know if | can help.

Preston D. Reece 07/11/2023

Employee Signature Date
M M 7/11/2023

Supervisors Signature Date
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De}n_ent of INTERVIEW
Corrections

WASHINGTON STATE ACKNOWLEDGMENT
Case ID number: 23-1015
Interviewee: Madiliene Baunsgard Date of interview: August 22, 2023

(Include title or DOC number and housing assignment, as applicable) Title: Correctional Records Supervisor
Appointing Authority: Kristi Mueller, Statewide Records Director

As an interviewee, | have been informed of the circumstances under which the Department of Corrections
releases information. By signing this form, | acknowledge that | have been informed that the information |
provide, including my identity, may be subject to release by the Department pursuant to applicable collective
bargaining agreements, RCW 42.56 (Public Records Act), court order, subpoena, and/or other legal authority.

The Department prohibits retaliation against any person because of their involvement in the reporting or
investigation of a complaint. The Department will treat retaliation as a separate offense subject to administrative
investigation, discipline, and/or corrective action. Any concerns regarding retaliation are to be reported to the
Appointing Authority.

Individual who is under the Department’s jurisdiction

[] | understand that this is an active and ongoing investigation. In order to protect the integrity of the
investigation, | understand that discussion of any related information is to be limited only to persons who
have a need to know.

Employee/Contract Staff/Volunteer

| have been advised this interview is for internal administrative purposes only. | understand that refusing to
cooperate with the investigation may result in me being disciplined for insubordination, up to and including
termination of employment/volunteer service or the termination of my contract. | acknowledge that | am required
to fully and honestly answer all relevant and material questions.

| have been further advised that this is an active and ongoing investigation and that | may not discuss it with
anyone in the workplace except the Appointing Authority or a Human Resources employee, union representative,
legal counsel, or person with whom | have a legally privileged relationship. | also have been advised that | am
to refrain from discussing the issues in this investigation with anyone who may be a witness, to avoid jeopardizing
the integrity of the investigation.

X | understand that information related to allegations/incidents of sexual misconduct will only be disclosed to
staff when necessary for related treatment, investigation, and other security and management decisions.
Breaches of confidentiality may be subject to corrective/disciplinary action.

Interview of accused (If required, check appropriate box)

[] I understand that | am being compelled to answer questions related to conduct that might be criminal. |
understand that refusing to cooperate with the investigation may result in me being disciplined for
insubordination, up to and including termination of employment/volunteer service or the termination of my
contract. | acknowledge that | am required to fully and honestly answer all relevant and material questions.
If criminal charges are pending or may be filed against me related to the conduct being investigated, |
understand that statements | make in this investigation cannot be used against me in a criminal proceeding
pursuant to Garrity v. New Jersey.

Other (members of the public)

[l My participation/attendance in this interview is voluntary. | have been advised that a witness of my
choosing can accompany me during the interview at my request. Based on this information, | consent to

pa tici%zi:t/h%ew.
/Wj/ ) July 24, 2023

Interviewee signature Date
Tim Birley Jon Biley July 24, 2023
Investigator name Signature J Date

The contents of this document may be eligible for public disclosure. Social Security Numbers are considered confidential information and
will be redacted in the event of such arequest. This form is governed by Executive Order 16-01, RCW 42.56, and RCW 40.14.
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INTERVIEW SUMMARY

Case Number: 23-1015

Interviewee Name: Madiliene Baunsgard — Correctional Records Supervisor
Investigator Name: Tim Birley

Interview Date: August 22, 2023 @ 1230 hrs.

Interview Location: Virtual Interview (TEAMS)

Investigator Note: Allegations and reason for this investigation were explained to Ms. Baunsgard prior to
proceeding with interview. Reminder of the Interview Acknowledgement Form signed.

When asked what is your current position? She stated that she is the Correctional Records Supervisor in
the Criminal Convictions Records Unit (CCR Unit).

When asked how long she has been with DOC, she stated that she has been with DOC approximately
6.5 years. The entire time in the CCR Unit.

When asked if she was aware of the reason she is being interviewed today, she stated, yes.

When asked how long she has supervised Preston Reece, she replied since he joined the CCR Unit. He
came from the Warrants unit back in late 2020.

When asked how long she has been a supervisor in the CCR Unit, she stated since May of 2020 but has
been in prior supervisory position prior to coming to DOC.

Investigator Note: Ms. Baunsgard was commended on her ability to document events, discussions, and
the tracking of Mr. Reece’s work.

When asked about the CCR Unit Expectations document. She stated that this document was updated in
January of 2023 but had been in place and reviewed multiple times with the unit since it was originally
created 3/9/2022 and she met with Preston on March 30, 2023. Was this to review the expectations? She
stated yes, he reviewed, signed and received a copy of. She stated that these expectations have been
the same for the past couple years. The expectations are also documented in his Position Description.

When asked about the rate of completion of CCR Reviews each day, the expectation is that he is to
complete 6-10 each and every day? She stated, yes.

When asked if 6-10 CCR’s a day has been the standard expectation for all staff in the unit. She said that
6-10 was a carryover from June 2021 and has been the standard expectation from that point forward.

When asked if the expectation was a 95% accuracy when completing the reviews? She stated, yes.

When asked from Jan 3 until July 21, has Preston met the unit expectations of 6-10 CCR’s per day. She
stated, no.

When asked if Preston has met the expectation of 95% accuracy when completing CCR’s, she stated, no.
Ms. Baunsgard went on to say that she has a monthly unit tracker that she keeps that shows where
everyone is at each month. She also calculates the days and hours each month to determine their daily
average. She also tracks the CCR’s assigned to each staff. She knows by this information what exactly
he completed or the timeframes it took him to complete the reviews.

When asked if she kept this monthly tracker for Preston during the period of Jan 3 to July 21 and she said
yes.
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Investigator Note: This monthly Tracker document was sent to the investigator during the course of this
interview.

When asked about the dates on the Tracker, the assigned date is the date assigned and the completion
date is the date of the second reviewer? She stated that when Preston works on a packet, he is to sign
and date the packet. This was the only way for me to know when he actually worked on the document
and determine timeframes.

When asked if assigned packets were completed on time, she stated that you can tell by the date
assigned and the date Preston put on the packet is longer than 1-2 days, he has not completed it on time
and for some of them, has not touched them for 1 to 2 weeks.

When asked if the date assigned vs. the date noted on the packets by Preston were within timeframes
and expectations? She said that you can see the assignments on January 4" have dates up to a month
past the expectations of 1-2 days.

When asked about the documented 7 supervisory conferences held from Jan to July, you note that his
accuracy rate, CCR completion rate, Supervision Screening rate came up several times throughout these
check ins. She said yes. She said that his work is very inconsistent, and she feels he is not dedicated to
the work and is easily distracted from it.

When asked about the meeting she held with Preston on February 1, and what was the reason for this
meeting. She said this meeting started it all. She said that he had not turned his timecard in and went to
reach out to him and noticed his TEAMS notifier indicated he was away for over an hour. She started
watching it and became very curious as to why he wasn’t on his computer. She started to investigate his
work folders where everything is to be kept and noticed that some of the folders hadn’t been touched in
many days. She kept watching his TEAMS notifier and kept looking into his folders and work. She stated
that she doesn’t have the time to micro-manage an employee, but | needed to reach out to him and
continued to monitor him that day. She said that she also reached out to Kristi (Mueller) to see if she
could even ask him where he has been. Kristi said yes, you can ask him. She is my current supervisor
and appointing authority.

When asked what Preston’s work hours are. She stated he works 7am to 3:30 pm.

When asked about the time that she finally contacted him, she said it was in the afternoon she finally was
able to contact him.

When asked how the conversation went after she made contact. She said it went differently than she
thought. She told him that she was wondering was he was doing and where he has been and looked into
his work folders to see if she could see what he was doing. She said that Preston told her, “I haven’t been
working”. She said she asked him if he was at his desk or on his computer and Preston was very
forthcoming about it. She said that Preston told her that he was not focused on his work and was not at
his desk. She said that she didn’t press him for information as to why.

When asked if Preston offered up any information and she said he did not. She said that she told him that
he is being paid to work and should be doing what is assigned and should be submitting leave if not at
work. She said that he thanked her for bringing this to his attention and would again get focused on his
work. They decided to work on some ideas to help him focus.

When asked about the supervisory conferences held between Feb 1 and July 20, did she notice any other
times that he was away from his computer not doing his work. She said yes, she did notice times that he
was away but because it was difficult to constantly monitor, she would not have a measurable amount of
time to report.
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When asked did Preston provide any details or reference of time, he has spent away from his computer
doing other things? She said he didn’t but said it has been happening for a while and he was aware of it.

When asked if she asked him how much time he is spending away from his computer and work. She said
she did not ask him. She said she wasn’t sure if she could ask him these questions without getting
approval first. She said that she talked with Kristi Mueller and was told that since we were going this route
(Investigation) that she could not ask.

When asked about the Feb 1 meeting with Preston when it was discovered he wasn’t doing his work until
the meeting on July 20t when again it was discovered he was not doing his work and spending time away
from his duties during work hours, has she taken any type of informal or formal corrective action to correct
the behavior. She said No. just meeting with him and setting goals and setting expectations. Kristi
(Mueller) and | discussed it and she thought that we shouldn’t knowing there was a potential investigation
and don’t want it to seem like double jeopardy or getting in the way of the investigation.

When asked about the July 20t meeting with Preston, what led to this meeting. She said that the prior
week he had unscheduled leave and had messaged her on TEAMS and couldn’t work due to having a
family emergency. She explained to him that is not the expectation for calling in. He provided no
explanation for not being at work. While he was gone, she audited Preston’s WA ONE Tracker. She
audited it and as far as she could tell, he hadn’t touched it since mid-March. It is supposed to be done at
a minimum, monthly. He had tons of work that had to be moved forward on it and this impacted many
individuals. Out of 80 on his list, 37 could have been completed or moved forward. She then looked at his
folders and other work and determined he wasn’t completing his duties. When he returned from his leave,
she contacted him to have a discussion about his work. He then said that he had a lot of issues
happening at home with moving and personal issues and taking care of those personal affairs when he
should have been working. She asked him more specific questions about him working on his personal
affairs instead of working and he stated that he signs in in the morning and then goes and deals with his
affairs. She pointed out to him that his work from April to June was behind and his tracker had not been
kept up. She asked him if he wasn’t keeping up on his tracker how does he know what work he has done.
He said that he keeps his own notebook and then when asked, he will transpose it to the tracker.

When asked did Preston reveal how much time he had been spending away from his work and dealing
with his personal issues. She said he didn’t provide any time frames.

Investigator Note: It was explained to Ms. Baunsgard that Preston’s computer Network Login Activity
was pulled and didn’t reveal much time away from his computer but now knowing that he admitted that he
logs in in the morning and then goes and manages his personal affairs makes sense and is consistent
with what he is saying.

When asked what percentage of work that is assigned to Preston requires the use of OMNI. She stated
that everything he is assigned requires some access to OMNI. He is a screener, so all his work requires
OMNI when doing screenings.

When asked if OMNI is accessed at the time he logs on to the network. She stated that it should be
accessed not long after he is logged into the network. It would be very uncommon to go a couple hours
without accessing OMNI. All of the tasks that he is assigned requires some OMNI work. Outside o
checking email or accessing OnBase or JABS.

When asked anytime between Jan 3 and July 20 and knowing that he has admitted to not working during
his normal work hours, did he submit leave requests for any of that unaccounted for time? She said, no.
She said she didn’t pursue that and asked if she should try and determine how much time he has been
away and have him submit leave. He did submit leave for things like being late, appointments and leaving
early.
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When asked anytime between Jan 3 and July 20, did he request and submit overtime? She did say that
he did work some overtime during this period. At the very beginning of Jan on the 12th, 13th and 14" and
another day on March 8th that she recalled.

When asked if this was pre-approved overtime for completing his normal work. She stated yes, it was to
complete CCR work.

When asked if he is to flex his schedule. Does that need pre-approved. She said yes.

When asked if March 12" was a pre-approved flex day. She stated that she didn’t receive any emails
from him but was able to find the he did work 3 hours of OT on that Sunday 3/23/23. The form was
submitted to Payroll in the following pay period because that work week was split between two pay
periods and our staff are OT after 40 so he wouldn’t have technically hit OT until that Friday. The OT form
was approved by Baunsgard and Mueller.

When asked at anytime has discussions taken place to bring Preston back to Headquarters and end his
teleworking privileges. She said no. She went on to say that Preston himself was at Headquarters in
Nov/Dec (2022) because he didn’'t have internet yet and when it came time for him to return to
teleworking, he stated that he would like to come in to Headquarters every Friday because he felt he
accomplished a lot more work at Headquarters. He has come in on Fridays since then on most weeks
and when you look at his tracker, he is most productive on this day. She said the Kristi and her have
talked about asking him to return to Headquarters fulltime. She said that it was decided to exhaust all
options before requiring anyone to return full time, so it has been discussed. She said that she has told
him that he is welcome to come to Headquarters at any time, but he hasn't.

When asked that knowing he wasn’t meeting expectations and knowing that he isn’t working his full shift
while teleworking, the decision was still made to not return him to Headquarters. She said it was not.

When asked if there was a reason why this decision wasn’'t made, and she stated that Kristi said it could
be perceived as corrective action and that is how she felt it would be looked at. Kristi and Dianne
(Ashlock) said that only as a last resort can we return an employee back to headquarters.

Whan asked about all the conversations with Preston, lots of documentation regarding the lack of
performance, not meeting unit expectations, knowingly admitting to not doing his work and spending time
away from his computer, no corrective action informal or formal has been taken with Preston Reece. She
stated no, nothing has been done. We were going to do a letter in February but because Kristi had met
with HR, it was decided to do an investigation. | still have continued to check in and conduct supervisory
conferences since then.

When asked at any time during conversations with Preston has, he expressed to you that he may not be
cut out for this type of work? She said no and that he always leaves me with a feeling that he is inspired
after every conversation we have. Each time he walks away thanking me, but she is not sure he realizes
how serious some of this is or if he even cares.

When asked about Preston’s performance prior to their meeting on Feb 1, she stated that he has been
struggling and wasn’t productive even on his evaluation from 3/2022 to 2/2023 it was noted that Preston
struggles to complete CCR assignments within 1-2 days. He averages 3.12 CCR’s a day with an
accuracy rate of 85%. Preston at times has also struggled to complete Supervision Eligibility Screenings
in a timely manner. She said that he even required a second round of training on the basics and has
always struggled with being focused even we were at headquarters before teleworking.

When asked since he has been teleworking, have you noticed any patterns of concern with Preston’s
performance. She said that she has had her concerns that he is not doing much just by looking at the
stats each month or by the feedback from her Leads as they assign the work, and they would ask where
he has been or that he hasn’t asked for any work this month. She said that raises concern with her.
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When asked is there anything that | have not asked or that you feel is important for me to know about this
investigation. She stated that since the meeting with Preston on July 20, it has been a struggle to still get
him to do the things | have asked him to do. She said that she has created a modified telework log that
requires more details to include DOC numbers of the CCR he completed, and it is to be turned in every
Friday. He should have sent me one every Friday and after not receiving one for 3 consecutive Fridays,
she reached out him again and asked him about it. He said he would try and find it and still not received
it. He did submit 1 and it didn’t contain DOC numbers like required. He still is struggling with filling out his
tracker. She said that he should be trying harder knowing that his supervisor is tracking and that a current
investigation is ongoing. He should be trying harder at this point and going above and beyond.

When asked if he has mentioned this investigation, she said he has not.

When asked if he has mentioned anything about his laptop being pulled, she said it was kind of a mess
as he was locked out of his computer and was working with IT to get it fixed. He called her and she
couldn’t help him. He was required to bring it to Headquarters and he said that IT Security requested his
laptop. She said she called Kristi on Monday, and she messaged me back and said she would contact
Preston as she read her email.

Investigator Note: This is an active and ongoing investigation and please do not discuss it with anyone
in the workplace except the Appointing Authority, HR, Union representative, legal counsel, or a person
whom you have a legal privileged relationship. You are also advised to refrain from discussing the issues
in this investigation with anyone who may be a witness to avoid jeopardizing the integrity of the
investigation.

| attest the above statements are true and accurate to the best of my knowledge.

Interviewee SignatureM &Z/‘)/“"Z/ Date: 9/27/2023
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From: Baunsgard, Madiliene (DOC)

To: Birley, Timothy W. (DOC)

Subject: FW: Interview Statement

Date: Wednesday, September 27, 2023 11:59:10 AM
Attachments: Interview Summary Madiliene Baunsaard.pdf

Thank you Tim. This looks great. | have added my signature to the copy below.

Madiliene Baunsgard

Correctional Records Supervisor CCR Unit
7345 Linderson Way

Tumwater, WA 98501

Phone: (360) 789-6611 Monday-Friday 7am-3:30pm

From: Birley, Timothy W. (DOC) <twbirley@DOC1.WA.GOV>
Sent: Wednesday, September 27, 2023 11:11 AM

To: Baunsgard, Madiliene (DOC) <mbaunsgard@DOC1.WA.GOV>
Subject: RE: Interview Statement

Hi — Changes have been incorporated into your statement as you suggested. Please re-review
and sign if appropriate.

Thanks

Tim

From: Baunsgard, Madiliene (DOC) <mbaunsgard@DOC1.WA.GOV>
Sent: Wednesday, September 27, 2023 10:31 AM
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INTERVIEW SUMMARY

Case Number: 23-1015

Interviewee Name: Madiliene Baunsgard — Correctional Records Supervisor
Investigator Name: Tim Birley

Interview Date: August 22, 2023 @ 1230 hrs.

Interview Location: Virtual Interview (TEAMS)

Investigator Note: Allegations and reason for this investigation were explained to Ms. Baunsgard prior to
proceeding with interview. Reminder of the Interview Acknowledgement Form signed.

When asked what is your current position? She stated that she is the Correctional Records Supervisor in
the Criminal Convictions Records Unit (CCR Unit).

When asked how long she has been with DOC, she stated that she has been with DOC approximately
6.5 years. The entire time in the CCR Unit.

When asked if she was aware of the reason she is being interviewed today, she stated, yes.

When asked how long she has supervised Preston Reece, she replied since he joined the CCR Unit. He
came from the Warrants unit back in late 2020.

When asked how long she has been a supervisor in the CCR Unit, she stated since May of 2020 but has
been in prior supervisory position prior to coming to DOC.

Investigator Note: Ms. Baunsgard was commended on her ability to document events, discussions, and
the tracking of Mr. Reece’s work.

When asked about the CCR Unit Expectations document. She stated that this document was updated in
January of 2023 but had been in place and reviewed multiple times with the unit since it was originally
created 3/9/2022 and she met with Preston on March 30, 2023. Was this to review the expectations? She
stated yes, he reviewed, signed and received a copy of. She stated that these expectations have been
the same for the past couple years. The expectations are also documented in his Position Description.

When asked about the rate of completion of CCR Reviews each day, the expectation is that he is to
complete 6-10 each and every day? She stated, yes.

When asked if 6-10 CCR’s a day has been the standard expectation for all staff in the unit. She said that
6-10 was a carryover from June 2021 and has been the standard expectation from that point forward.

When asked if the expectation was a 95% accuracy when completing the reviews? She stated, yes.

When asked from Jan 3 until July 21, has Preston met the unit expectations of 6-10 CCR’s per day. She
stated, no.

When asked if Preston has met the expectation of 95% accuracy when completing CCR’s, she stated, no.
Ms. Baunsgard went on to say that she has a monthly unit tracker that she keeps that shows where
everyone is at each month. She also calculates the days and hours each month to determine their daily
average. She also tracks the CCR’s assigned to each staff. She knows by this information what exactly
he completed or the timeframes it took him to complete the reviews.

When asked if she kept this monthly tracker for Preston during the period of Jan 3 to July 21 and she said
yes.









Investigator Note: This monthly Tracker document was sent to the investigator during the course of this
interview.

When asked about the dates on the Tracker, the assigned date is the date assigned and the completion
date is the date of the second reviewer? She stated that when Preston works on a packet, he is to sign
and date the packet. This was the only way for me to know when he actually worked on the document
and determine timeframes.

When asked if assigned packets were completed on time, she stated that you can tell by the date
assigned and the date Preston put on the packet is longer than 1-2 days, he has not completed it on time
and for some of them, has not touched them for 1 to 2 weeks.

When asked if the date assigned vs. the date noted on the packets by Preston were within timeframes
and expectations? She said that you can see the assignments on January 4 have dates up to a month
past the expectations of 1-2 days.

When asked about the documented 7 supervisory conferences held from Jan to July, you note that his
accuracy rate, CCR completion rate, Supervision Screening rate came up several times throughout these
check ins. She said yes. She said that his work is very inconsistent, and she feels he is not dedicated to
the work and is easily distracted from it.

When asked about the meeting she held with Preston on February 1, and what was the reason for this
meeting. She said this meeting started it all. She said that he had not turned his timecard in and went to
reach out to him and noticed his TEAMS notifier indicated he was away for over an hour. She started
watching it and became very curious as to why he wasn’t on his computer. She started to investigate his
work folders where everything is to be kept and noticed that some of the folders hadn’t been touched in
many days. She kept watching his TEAMS notifier and kept looking into his folders and work. She stated
that she doesn’t have the time to micro-manage an employee, but | needed to reach out to him and
continued to monitor him that day. She said that she also reached out to Kristi (Mueller) to see if she
could even ask him where he has been. Kristi said yes, you can ask him. She is my current supervisor
and appointing authority.

When asked what Preston’s work hours are. She stated he works 7am to 3:30 pm.

When asked about the time that she finally contacted him, she said it was in the afternoon she finally was
able to contact him.

When asked how the conversation went after she made contact. She said it went differently than she
thought. She told him that she was wondering was he was doing and where he has been and looked into
his work folders to see if she could see what he was doing. She said that Preston told her, “I haven’t been
working”. She said she asked him if he was at his desk or on his computer and Preston was very
forthcoming about it. She said that Preston told her that he was not focused on his work and was not at
his desk. She said that she didn’t press him for information as to why.

When asked if Preston offered up any information and she said he did not. She said that she told him that
he is being paid to work and should be doing what is assigned and should be submitting leave if not at
work. She said that he thanked her for bringing this to his attention and would again get focused on his
work. They decided to work on some ideas to help him focus.

When asked about the supervisory conferences held between Feb 1 and July 20, did she notice any other
times that he was away from his computer not doing his work. She said yes, she did notice times that he
was away but because it was difficult to constantly monitor, she would not have a measurable amount of
time to report.









When asked did Preston provide any details or reference of time, he has spent away from his computer
doing other things? She said he didn’t but said it has been happening for a while and he was aware of it.

When asked if she asked him how much time he is spending away from his computer and work. She said
she did not ask him. She said she wasn’t sure if she could ask him these questions without getting
approval first. She said that she talked with Kristi Mueller and was told that since we were going this route
(Investigation) that she could not ask.

When asked about the Feb 1 meeting with Preston when it was discovered he wasn’t doing his work until
the meeting on July 20t when again it was discovered he was not doing his work and spending time away
from his duties during work hours, has she taken any type of informal or formal corrective action to correct
the behavior. She said No. just meeting with him and setting goals and setting expectations. Kristi
(Mueller) and | discussed it and she thought that we shouldn’t knowing there was a potential investigation
and don’t want it to seem like double jeopardy or getting in the way of the investigation.

When asked about the July 20t meeting with Preston, what led to this meeting. She said that the prior
week he had unscheduled leave and had messaged her on TEAMS and couldn’t work due to having a
family emergency. She explained to him that is not the expectation for calling in. He provided no
explanation for not being at work. While he was gone, she audited Preston’s WA ONE Tracker. She
audited it and as far as she could tell, he hadn’t touched it since mid-March. It is supposed to be done at
a minimum, monthly. He had tons of work that had to be moved forward on it and this impacted many
individuals. Out of 80 on his list, 37 could have been completed or moved forward. She then looked at his
folders and other work and determined he wasn’t completing his duties. When he returned from his leave,
she contacted him to have a discussion about his work. He then said that he had a lot of issues
happening at home with moving and personal issues and taking care of those personal affairs when he
should have been working. She asked him more specific questions about him working on his personal
affairs instead of working and he stated that he signs in in the morning and then goes and deals with his
affairs. She pointed out to him that his work from April to June was behind and his tracker had not been
kept up. She asked him if he wasn’t keeping up on his tracker how does he know what work he has done.
He said that he keeps his own notebook and then when asked, he will transpose it to the tracker.

When asked did Preston reveal how much time he had been spending away from his work and dealing
with his personal issues. She said he didn’t provide any time frames.

Investigator Note: It was explained to Ms. Baunsgard that Preston’s computer Network Login Activity
was pulled and didn’t reveal much time away from his computer but now knowing that he admitted that he
logs in in the morning and then goes and manages his personal affairs makes sense and is consistent
with what he is saying.

When asked what percentage of work that is assigned to Preston requires the use of OMNI. She stated
that everything he is assigned requires some access to OMNI. He is a screener, so all his work requires
OMNI when doing screenings.

When asked if OMNI is accessed at the time he logs on to the network. She stated that it should be
accessed not long after he is logged into the network. It would be very uncommon to go a couple hours
without accessing OMNI. All of the tasks that he is assigned requires some OMNI work. Outside o
checking email or accessing OnBase or JABS.

When asked anytime between Jan 3 and July 20 and knowing that he has admitted to not working during
his normal work hours, did he submit leave requests for any of that unaccounted for time? She said, no.
She said she didn’t pursue that and asked if she should try and determine how much time he has been
away and have him submit leave. He did submit leave for things like being late, appointments and leaving
early.









When asked anytime between Jan 3 and July 20, did he request and submit overtime? She did say that
he did work some overtime during this period. At the very beginning of Jan on the 12th, 13th and 14" and
another day on March 8th that she recalled.

When asked if this was pre-approved overtime for completing his normal work. She stated yes, it was to
complete CCR work.

When asked if he is to flex his schedule. Does that need pre-approved. She said yes.

When asked if March 12" was a pre-approved flex day. She stated that she didn’t receive any emails
from him but was able to find the he did work 3 hours of OT on that Sunday 3/23/23. The form was
submitted to Payroll in the following pay period because that work week was split between two pay
periods and our staff are OT after 40 so he wouldn’t have technically hit OT until that Friday. The OT form
was approved by Baunsgard and Mueller.

When asked at anytime has discussions taken place to bring Preston back to Headquarters and end his
teleworking privileges. She said no. She went on to say that Preston himself was at Headquarters in
Nov/Dec (2022) because he didn’'t have internet yet and when it came time for him to return to
teleworking, he stated that he would like to come in to Headquarters every Friday because he felt he
accomplished a lot more work at Headquarters. He has come in on Fridays since then on most weeks
and when you look at his tracker, he is most productive on this day. She said the Kristi and her have
talked about asking him to return to Headquarters fulltime. She said that it was decided to exhaust all
options before requiring anyone to return full time, so it has been discussed. She said that she has told
him that he is welcome to come to Headquarters at any time, but he hasn't.

When asked that knowing he wasn’t meeting expectations and knowing that he isn’t working his full shift
while teleworking, the decision was still made to not return him to Headquarters. She said it was not.

When asked if there was a reason why this decision wasn’t made, and she stated that Kristi said it could
be perceived as corrective action and that is how she felt it would be looked at. Kristi and Dianne
(Ashlock) said that only as a last resort can we return an employee back to headquarters.

Whan asked about all the conversations with Preston, lots of documentation regarding the lack of
performance, not meeting unit expectations, knowingly admitting to not doing his work and spending time
away from his computer, no corrective action informal or formal has been taken with Preston Reece. She
stated no, nothing has been done. We were going to do a letter in February but because Kristi had met
with HR, it was decided to do an investigation. | still have continued to check in and conduct supervisory
conferences since then.

When asked at any time during conversations with Preston has, he expressed to you that he may not be
cut out for this type of work? She said no and that he always leaves me with a feeling that he is inspired
after every conversation we have. Each time he walks away thanking me, but she is not sure he realizes
how serious some of this is or if he even cares.

When asked about Preston’s performance prior to their meeting on Feb 1, she stated that he has been
struggling and wasn’t productive even on his evaluation from 3/2022 to 2/2023 it was noted that Preston
struggles to complete CCR assignments within 1-2 days. He averages 3.12 CCR’s a day with an
accuracy rate of 85%. Preston at times has also struggled to complete Supervision Eligibility Screenings
in a timely manner. She said that he even required a second round of training on the basics and has
always struggled with being focused even we were at headquarters before teleworking.

When asked since he has been teleworking, have you noticed any patterns of concern with Preston’s
performance. She said that she has had her concerns that he is not doing much just by looking at the
stats each month or by the feedback from her Leads as they assign the work, and they would ask where
he has been or that he hasn’t asked for any work this month. She said that raises concern with her.
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When asked is there anything that | have not asked or that you feel is important for me to know about this
investigation. She stated that since the meeting with Preston on July 20, it has been a struggle to still get
him to do the things | have asked him to do. She said that she has created a modified telework log that
requires more details to include DOC numbers of the CCR he completed, and it is to be turned in every
Friday. He should have sent me one every Friday and after not receiving one for 3 consecutive Fridays,
she reached out him again and asked him about it. He said he would try and find it and still not received
it. He did submit 1 and it didn’t contain DOC numbers like required. He still is struggling with filling out his
tracker. She said that he should be trying harder knowing that his supervisor is tracking and that a current
investigation is ongoing. He should be trying harder at this point and going above and beyond.

When asked if he has mentioned this investigation, she said he has not.

When asked if he has mentioned anything about his laptop being pulled, she said it was kind of a mess
as he was locked out of his computer and was working with IT to get it fixed. He called her and she
couldn’t help him. He was required to bring it to Headquarters and he said that IT Security requested his
laptop. She said she called Kristi on Monday, and she messaged me back and said she would contact
Preston as she read her email.

Investigator Note: This is an active and ongoing investigation and please do not discuss it with anyone
in the workplace except the Appointing Authority, HR, Union representative, legal counsel, or a person
whom you have a legal privileged relationship. You are also advised to refrain from discussing the issues
in this investigation with anyone who may be a witness to avoid jeopardizing the integrity of the
investigation.

| attest the above statements are true and accurate to the best of my knowledge.

Interviewee SignatureM &Z/‘)/“"Z/ Date: 9/27/2023













To: Birley, Timothy W. (DOC) <twbirley@DOC1.WA.GOV>
Subject: RE: Interview Statement

Good morning Tim,

Thank you for continuing to work on this whole investigation and putting together this
statement. | reviewed it and added a few comments through the document for recommended
changes or added information. Please let me know if you have any questions or if there is
trouble with getting the comments to show. | used Adobe Pro tools and | understand not
everyone at DOC has the same Adobe programming to use.

Also, once it is updated and | go to sign. Am | okay to sign with my touch pad signature since |
am teleworking or is it preferred to be a pen-in-hand signature? | can always run to HQ if
needed.

| also wasn’t sure if you wanted any updated information for how the last few weeks have
been going or if that matters to the investigation? There have been some days | had made a
point to more closely monitor his Teams status and have a rough idea of time not worked. |
also had a suggestion of a method that we used in my past employment to try and narrow
down the total time loss when we didn’t have the data to precisely tell us the number if that
was something that would be the goal in this case. | just don’t want to step on any toes by
sharing suggestions since I'm not sure what DOC's typical methods are. I'm happy to discuss
more if you are interested.

Thank you.

<< File: Interview Summary Madiliene Baunsgard.pdf >>

Madiliene Baunsgard

Correctional Records Supervisor CCR Unit
7345 Linderson Way

Tumwater, WA 98501

Phone: (360) 789-6611 Monday-Friday 7am-3:30pm

From: Birley, Timothy W. (DOC) <twbirley@DOC1.WA.GOV>

Attachment 10, Page 7 of 8




mailto:twbirley@DOC1.WA.GOV


mailto:twbirley@DOC1.WA.GOV





Sent: Tuesday, September 26, 2023 4:02 PM

To: Baunsgard, Madiliene (DOC) <mbaunsgard@DOC1.WA.GOV>

Subject: Interview Statement

Hello Madiliene,

| have attached a copy of your interview summary from our interview on August 22.. Please

review it to ensure it’s accuracy. If you find discrepancies, please make note and let me know

so | can correct them.

When you’ve finished reviewing the document, if there are no changes necessary, please sign

and date it, then scan it back to me. If you did find areas that need to be amended, do not

sign the document. Once I've made the necessary revisions, | will send you a clean copy for a

final review and signature.
If you have any questions, feel free to contact me.
Thank you,

Tim

<< File: Interview Summary Madiliene Baunsgard.pdf >>
Tim Birley

Procurement & Logistics Manager

Washington State Department of Corrections

Business Services

Email: twbirley@docl.wa.gov

Phone: (360) 628-3414
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2/1/23 @ 9:23am. Went to message him to ask for his Timecard and his Teams shows that he has been
away for over 1 hour.

This is the CCR Folder (Last completed CCR in his ‘done’ folder is from 1/27/23)

Reece, Preston /2772023 2:23 PM

This is the Sup Screen Folder (This is likely because Michelle reviewed and marked some as ‘done’ this
day)

Preston Reece F30/2023 817 AM

Conducted a chrono search and the last Sup Screen chrono he has entered was 1/27/2023

At 12:30pm | noticed that his bubble was yellow again and it indicated that he had been away for 34
minutes. | had to reject his Timecard and at 12:40 | sent him a message that | had rejected it and |
assumed that he was on lunch but asked if we could Teams when he is back.

1:06pm and he still has not read or responded to the message and his bubble says “away 1hour”.
1:20pm-bubble turned to green

| met with Preston via Teams on this day to ask him about his work status and to share the details of
what | had been looking at and finding. Below is a summary of that conversation which was sent to
Preston via email and he responded with adding his plan for how to hold himself more accountable.

Hello Preston,

| just wanted to touch base and summarize our conversation from Wednesday while it was still
fresh in my mind.

On Wednesday February 1, 2023, | had reached out to you over Teams. | shared with you that | had some
concerns about your whereabouts and your work productivity due to your activity marker in Teams
showing frequent absences and looking at your folder dates and assignments from the unit tracker that
have not been completed and | asked if you could explain what was going on while working at home.

You were very forthcoming in first sharing that specifically starting on Monday 1/30/23, you had been
experiencing home Wi-Fi connection issues that was preventing you from being logged in for multiple
intervals of time during your scheduled shifts. You apologized for not letting me know that this was
happening and that you were unable to work during these times. When | shared my other concerns
around your productivity and specifically the missing assignments from before the current home Wi-Fi
issues began, you were very honest and shared that you have not remained focused while working from
home and at times, have been away from your computer and off doing other things during your shift. |
expressed the importance of being present and engaged in our work during the entirety of our scheduled
shifts. As any reasonable employer would, the Agency expects us to be focused and completing our
duties during the time that we are getting paid to do so. Even when the technology issues are from the
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Agency Network, we are expected to stay at our work stations and be ready for when they are working.
You acknowledged that you understood the importance of this.

| appreciate your honesty in sharing this as these kinds of conversations can be difficult. | shared with you
that | want to be able to help you be successful. | explained the true impacts of our work that personally
help me remain focused in completing our tasks. You seemed to appreciate being reminded of the
meaning of the work we are doing. | explained that the last thing | want to do for anyone is pull them
from Telework but for some employees that may be the best choice if other ideas and plans don’t or
haven’t worked. You assured me that you would become refocused and that this would not be an issue
again and | will see the change reflected in your work. During our conversation there was no decision
made around teleworking or any other steps we could take to shift the focus but we more left it open to
come up with ideas that we could explore together to help you become successful in your position.

We have our February 1-on-1 scheduled for Monday the 13%. | ask that you use this time between now
and then to think of what our plan could look like to promote growth in your work. | know you have done
things like the Gemba walk before but what else could we try to get you back on track and stay there?
What goals and timelines could we set so we can measure the progress? What can | do to further
support you? Just a few things to ponder.

In the meantime, can you please let me know by end of day Tuesday (2/8) if you have received and read
this email and if you have any questions or anything else to add from our conversation.

Thank you!

Madiliene Baunsgard

2/3/2023-1 met with Kristi and shared with her how my discussion went with Preston and what he
shared with me. She asked me to gather some further information such as, when did Preston go back to
teleworking in the fall when his internet was reconnected. Find any documentation from when Danielle
worked with him last year.

e Preston worked at HQ for most of November and returned to Teleworking on Monday
December 5, 2022. He had decided on his own at that point though to come back to HQ on
Friday’s because he like coming in and found that being at HQ was helping his productivity
and focus.

e |reached out to Danielle and she didn’t have much for documentation which she found
strange because she thought for sure that she had documented it all. We both have a copy
of the notes that were taken when we had a 1-on-1 with Preston in July when | returned
from Leave. *a copy has been saved and is titled “Preston R 072722 From DH” this is a Word
document
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This statement below was provided to Kristi Mueller on 2/4/2023 and it summarizes how this all began
and the initial conversation | had with Preston regarding his productivity and work presence. It is also
saved as a separate Word document titled “PR Feb 1”.

Today, February 1, 2023 at 9:23am, when | went to send Preston a message in Teams chat it had
the yellow indicator stating that he had been “Away 1 hour”. Initially | thought that maybe he had
planned to be gone this day and | had forgot but | had looked over my attendance tracker, email, and
MyPortal and didn’t see anything to support that. | sent him a message asking for his Timecard. His
Teams turned green at approximately 9:40am. It was at 10:17am when he responded to my message
and resubmitted the timecard. Due to this catching my attention, | looked into some other things to try
and determine if this was a common occurrence. | then noticed that his CCR folder in the Shared Drive did
not appear to have had any documents worked on or saved in it since 1/27/2023 and his Supervision
Screening Folder since 1/30/2023 (though this appeared to be from Michelle doing 2" reviews). | was
then curious if he had been asking for assignments recently, so | reviewed the assignment tracker and
other than receiving 4 expedited requests (which CRT’s don’t specifically ask for), he had not asked for or
been assigned any Regular CCR’s since 1/24/2023. The 5 that he was assigned on 1/24/2023 did not
appear to have been started in OMNI nor was there any sign of them in his CCR folder. Also, in his CCR
folder were three Field folders that had not been worked on since 1/14/2023. This was very concerning.

When | attempted to reach out to him again at approximately 12:30pm, | noticed that his Teams was
yellow again and indicated “away 34 minutes” Assuming he might be on his lunch and likely coming back
at any time due to only having a 30 minute lunch, | sent him a message to let him know | rejected his
Timecard and asked if we could Teams when he returned from what | assumed was his lunch break. At
1:06pm his Teams was still yellow and indicated “Away 1 hour”. At 1:20pm his Teams turned green and
he read my message.

At this point | video called Preston over Teams. We discussed his Timecard first and got that taken care
of and approved. | then shared with Preston that | had some concerns and wanted to ask him a few
questions. | explained to him my findings above and what led me to research to that length. | expressed
that from my view and information | had to go off of that it appears that he is likely not at his computer
and working when he should be but | wanted to give him the opportunity to explain because at the same
time, | am not in his house and can’t physically see him and what he is doing. Preston first explained that
starting on Monday 1/30/23 that his Wi-fi connection at home has been going in and out, sometimes for
an hour or so at a time. He had confirmed on Monday that this was his personal Wi-fi, not DOC related
because his neighbors were experiencing the same thing. In response, | explained to Preston then when
we are unable to be online and completing our duties due personal impacts like internet connection, it is
his responsibility to be tracking the time that is impacted and making sure that | am aware then he
would need to either pack up and come to Headquarters to work or would need to submit Leave for the
time that he was not able to work. | strongly expressed that it is each employee’s responsibility to have a
reliable connection to be able to work from home and if they don’t then they might not be able to
telework.

| compared it to the difference of when the connectivity issues are caused by DOC, like with the network
issues we have been having lately. As frustrating as they may be when we are sitting at our computers
waiting for things to work, that is DOC’s responsibility, and we are still getting paid for that time and
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expected to remain at our workstation to monitor for when it does work because it has been
intermittently available so we are able to complete our work just at a slower pace. He indicated that he
understood what | was explaining and the difference between the two.

I went back to point out my findings around how long it has been since he has requested work and that
his previous assignments have not been worked on for a significant length of time prior to his home Wi-fi
issues this week and | asked him how he can explain that. Preston was very forthcoming in sharing that
he has not been focused on work and has been spending that time away from his computer doing other
things when he should have been working. | thanked Preston for his honesty because | know it is a hard
conversation to have. | told him that | don’t want to get to a point where we pull people back from
Teleworking but if it isn’t allowing us to be focused on our duties and be a productive member of the
team then it may be the option we have to go with. He admitted that he lost his focus and drive for the
work. | shared with him what | try to keep in mind is that our work truly impacts the lives of other people.
I gave examples like if we don’t finish a CCR then someone sleeps on the floor in receiving. If we don’t
finish a Supervision Screening or screen something wrong it could lead to someone being denied to move
somewhere else or might allow to move somewhere they shouldn’t putting a victim at risk. | emphasized
that there are real impacts to the work we are doing and we should be doing our best to complete what
we can in the time that we have, granted | know we have significant system issues but let DOC worry
about those impacts.

Preston agreed and thanked me for sharing that perspective. He thanked me for having this conversation
with him and acknowledged that he needs to be more focused during his work time. He stated that he
would like to be given the chance to continue teleworking and to show that he will get back on track. He
assured me that | would see it in his work and numbers that he is focused again. | encouraged him to let
me know of any ideas that come up where | could help him be more successful.

2/6/2023-Another thing | forgot to look at last week is that Preston has not updated his daily tracker all
year so far. This is what the folder looks like as of this morning. | just sent him an email asking for him to
update this. The unit expectation is for this to be updated at the end of each work day.

\

MName Date modified

STATS 2023 12/30/2022 7:01 AM
STATS 12/19/2022 3:23 PM

2/14/2023-Preston and | had our monthly Check-in via Teams. In that Teams meeting, we reviewed the
Accuracy rates and productivity for CCRs and Sup Screenings for January. We discussed that after we
had met 2/1/23 he suggested that he would like to send daily recaps to me so | can see what he is able
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to accomplish and he feels it will help him be more accountable. | also suggested that we start having
weekly check-ins over Teams for a while.

3/2/23- While working to compile unit stats for February, | noticed that Preston has not updated his
daily stat tracker since 2/10/23. | then began to look at other things related to Preston and found the
following;

*Note that he was on Sick Leave 2/22, 2/23, 2/28 (5.5hrs), and 3/1.
*He has not asked for or been assigned CCR’s (other than a couple of expedites) since 2/17/23.

*Though it was his idea, he has only sent me 3 End of Day Summaries (Starting 2/10/23) and the
last one was on 2/16/23.

*Looking at this “DONE” folder, it appears that since 2/10 (10 work days) he has only completed
5 regular assignments and the rest have all been expedites.

Electronic CCR's » Reece Preston » Done v O Search Done
u Name Date modified ” Type
2.5.23 418776 DUARTE, RAMON (fast track) File folder
2.24.23 317753 JACOBSON, PHILIP (RUSH) File folder
2.8.23 433335 ROHIA, TRUONG (warrant) File folder
214,23 436448 SMITH, TERRYL (fast track) File folder
1.3.23 880308 BALL, MICHAEL {wec) File folder
1.3.23 435797 ALLETT, DAKOTAH (wec) File folder
12.29.22 435368 HERNANDEZ, JAIME (field) File folder
12.28.22 380269 GONZALES JR., GILBERT (field) File folder
12.28.22 4356235 SCOTT, ARIEANA (field) File folder
2.15.23 436385 VALENCIA, LUIS (YOP) File folder
2.14.23 287506 SMITH, STREATY (audit) File folder
2.7.23 773749 MAIER, JANUARY (warrant) File folder
* 2.9.23 436367 SNYDER, JENNY (warrant) File folder

*As of 3/3/23, here are the status’ of his “In-Works” folders

BOYER, BROWN, AVERY (all 3 are empty folder so not started), BAILEY (all docs are printed and prep has
started), CHELSEY (Only has WASIS/III printed no JABS or prep started)

CRTeamn » Electronic CCR's » Reece, Preston v D Search Re
Mame Date modified

1.26.23 382282 BOYER, TYLER (wcc) 2/21/2023 1:33 PM
1.26.23 422184 BROWN, STEPHEN (wec) 2/21/2023 1:34 PM
1.26.23 436153 AVERY, MATTHEW (wec) 2/21/2023 1:33 PM
1.26.23 863096 CHELSEY, JOSEPH (wcc) 2/21/2023 1:57 PM
1.26.23 899863 BAILEY, JONATHAN (wcc) 3/2/2023 313 PM

Done 3/2/2023 11:22 AM

Follow-up Action Required
+ HALF SHEET
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3/3/2023-Preston and | had a weekly check-in via Teams and discussed the following topics. Why he
wasn’t sending me the daily updates when he was the one who thought of the idea. Ultimately we
decided to discontinue this due to the work it would add to his plate. It was made clear though that he
needs to keep his daily tracker current and we discussed how that has continued to not be updated
regularly. We checked in on the status of his current CCR assignments. We also looked at a specific CCR
that he had questions on. *This was documented on a Supervisory Conference form and signed by
Preston.

3/8/2023-OMNI chrono search indicates that he entered 5891-Review chronos on the following dates
since 2/10; 2/13 (4), 2/14 (10), 2/15 (1), 2/16 (9), 2/17 (1), 2/21(0), 2/24 (3), 2/27(1), 3/2 (19), 3/3 (2),
3/7(1),3/8(1),

Also on 3/8/2023- While taking role for the Statewide Records meeting that started at 9am, | noticed
that Preston was the only CCR Unit staff who’s teams was not showing as present. | then began to track
the following;

e 9:04am-away 11 mins
e 9:15am-away 23 mins
e 9:22am-away 29 mins
e 9:30am-away 37 mins
e 9:33am-away 40mins then status changes to show he is in the Teams.

*3/9/2023-Hasn’t updated his personal tracker since 3/3/23 (3 work days)
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<« Preston Ree.. > FIELD SCREENS v | O

o ~

s Name

300877 ELLENWOOD -- done
369796 BROFF -- needs further action
386885 ROGERS -- done

434378 KOT --(emailed searttle muni cou..

434605 DRIVER -- Done
436006 ENGLAND -- done
436071 JOANES -- done

436191 MCCORKHILL -- needs further act...

436273 DINWIDDLE -- done
436288 PETERSEN -- needs further action

i Uigannee e

« PrestonR.. > PRISON SCREENS v

Teams ™ Name

318811 HULL
321891 MARKS -- done

356307 SALAMANCA -- done

436384 ROMERO-BYBEE -- will review w...

0 Search FIELD SCREE...

Date modified

3/7/2023 11:04 AM
3/7/2023 11:16 AM
3/7/2023 11:10 AM
2/7/2023 7:06 AM

3/7/2023 11:01 AM
3/7/2023 11:11 AM
3/7/2023 11:03 AM
3/7/2023 11:08 AM
3/7/2023 11:17 AM
3/7/2023 11:14 AM
3/7/2023 11:19 AM

wpen

P Search PRISON SCR..

Date modified

3/8/2023 5:56 PM
3/7/2023 10:54 AM

349686 SHEPHERD -- needs further action ~ 3/7/2023 10:47 AM

3/7/2023 10:25 AM

391809 DAIGNEAULT -- pending amende... 3/7/2023 10:59 AM
394379 SHERWOOD -- pending 3rd revie.. 3/7/2023 10:18 AM

413274 MOTU -- done

422184 BROWN -- needs further action
429369 WHITE -- needs further action

3/7/2023 10:27 AM
3/7/2023 10:38 AM
3/7/2023 10:33 AM
3/8/2023 443 PM

3/7/2023 10:41 AM
3/7/2023 10:52 AM
3/8/2023 420 PM

3/7/2023 10:30 AM

3/8/2023 6:48 PM
3/7/2023 10:35 AM
3/7/2023 10:43 AM

436087 LACLAIR
) 436153 AVERY -- done
IR 833698 HAHN -- done
e 863096 CHELSEY
OCIFL 880508 BALL -- done
\ooc: 884827 SMITH (PROJ BLAKE) SENTTO C... 3/2/2023 8:05 AM
893606 HATCH
=9 899865 BAILEY -- done
0ADO) 994233 FELLER -- done
cifloly
v

728 AM

3/9/2023

< | Reece, Preston

Home  Share  View ~ @

. Cut v [ P! Select all
* - @ 4 Moveto™ X Delete B Edopen - BB
- —GEE7E=D - Edit 32 select none

p‘”ﬁ‘is:kk COPY PaSte ) poste shortcut |7 CoPyto ™ = Rename f:?:r RS otistory £ Invert selection
Clipboard Organize New Open Select
« © 4 1 « CCRTeam > Electronic CR's > Reece, Preston v O P searchReecePrest.
Documents A Name - Date modified Type £
Microsoft Teamq 1.30.23 399588 PITURACHSATIT, NATHAN (field) 3/3/2023 244 PM File fo
= Pictures 130.23 436152 DENTON, BRANDON (field) 3/3/2023 2:46 PM File fo
 This PC 1.30.23 436182 ZACHER, LOREN (field) 3/3/2023 301 PM File fo
3 3 Objects Done 3/9/20237:29 AM File fo
= vesop  Follow-up Acion Required 1/20/2023 216 PM File fo
[£ HALF SHEET 11/8/2022 850 AM Adobd
Documents
¥ Downloads
b Music
=] Pirtirec < >

6items
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Electronic CCR's > Reece, Preston > Done v (] £ Search Done

~ Name Date modified v Tvr. ~8
2.23.23 330838 LOGUE, SKY (warrant) 3/9/2023 7:29 AM €
1.24.23 893606 HATCH, DAVID (wcc) 3/8/2023 6:40 PM 3
1.24.23 318811 HULL, NATHAN (wcc) 3/8/2023 5:53 PM 3
1.24.23 436087 LACLAIR, KYLE (wcc) 3/8/2023 438 PM €
1.26.23 863096 CHELSEY, JOSEPH (wcc) 3/8/2023 408 PM File
3.6.23 436678 CARTER, CARLOS (warrant) 3/7/2023 12:38 PM €
1.26.23 436153 AVERY, MATTHEW (wcc) 3/6/2023 807 AM 3
1.26.23 382282 BOYER, TYLER (wcc) 3/3/2023 1:41 PM €
1.26.23 422184 BROWN, STEPHEN (wcc) 3/3/2023 12:30 PM eV

3/10/2023-Preston and | met via Teams for a weekly check-in and discussed the following topics. We
discussed having more frequent check-ins so we can work together to help him be successful. He once
again had not updated his daily tracker since he updated it after our last check in on 3/3. | asked that he
create a calendar reminder so this doesn’t get forgotten. We talked about the impacts of trying to avoid
leave and flexing time when also trying to work OT in the same work week and that covering our regular
hours take the priority. We reviewed a specific screening case that he had questions on and then
checked in on current pending CCR assignments. *This was documented on a Supervisory Conference
form and signed by Preston.

3/15/2023

While working on payroll, | had to reject PR’s OT form so | sent it back to him and | was going to message
him but when | looked at chat, his dot was yellow. Below is what followed.

9:27am-"away 29 minutes”
9:31am- “away 33 minutes”
9:40am- he responded to my email about the OT. (I didn’t catch exactly when he got back online

Because | was in a Teams meeting at the time)

3/16/2023-

Michelle sent me a message to share her concern that Preston was struggling with Supervision
Screening to the point where she dreaded doing his reviews. Her assumption is that he is just guessing
and throwing chrono’s together without applying the process. She specifically pointed out DOSA
Reclass/revokes as a concern but also included CCP Returns and pretty much anything around prison
screenings.
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3/21/2023-While conducting 3" reviews for screening, | noticed that Preston’s screening folders were
full of pending work. The “done” and “needs further action” were all marked by Michelle on 3/16. The
expectation is that these are taken care of each day. Since 3/16, Preston has entered only 13 chronos:
3/16 (3), 3/17 (4), 3/20 (6).

Preston Reece > FIELD SCREENS v (8] O Search FIEk Preston Reece > PRISON SCREENS v [$) O Search PR
~ - ~ -~
Name Date modified Type Name Date modified Type

436046 GRANILLO -- needs further action 3/21/2023 7:41 AM File folder 383191 ANDERSON-TAYLOR -- needs furt.. 3/16/2023 1:23 PM File folder
893891 VICKERS 3/20/2023 3:08 PM File folder 391809 DAIGNEAULT -- pending amende..  3/7/2023 10:59 AM File folder
436550 WESTBROOK 3/20/2023 11:25 AM File folder 15 403831 RICHARDSON -- needs further ac..  2/16/2023 12:48 PM File folder
369129 WAGNER 3/17/2023 1:01 PM File folder 411537 PARKER -- needs further action 3/16/2023 12:38 PM File folder
435734 COWAN -- done 3/16/2023 2:22 PM File folder 413715 YANZICK -- needs further action 3/16/2023 12:34 PM File folder
713374 BELL -- done 3/16/2023 2:09 PM File folder 414013 DANDREA -- needs further action ~ 3/16/2023 1:30 PM File folder
357406 ROSANE -- dane 3/16/2023 2:04 PM File folder 423307 BRIGHT -- done 3/16/2023 12:50 PM File folder
303534 MOREY -- done 3/16/2023 1:51 PM File folder 434940 NETTLETON -- done 3/16/2023 12:35 PM File folder
435437 RODRIGUEZ -- done 3/16/2023 1:50 PM File folder 435679 VALDEZ -- done 3/16/2023 12:37 PM File folder
436182 ZACHER -- done 3/16/2023 1:48 PM File folder 436087 LACLAIR -- done 3/16/2023 12:23 PM File folder
436152 DENTON -- done 3/16/2023 1:47 PM File folder 436572 BENNETT 3/17/2023 9:50 AM File folder
432803 FORD -- done 3/16/2023 1:46 PM File folder 436693 TADZHIBAYEV -- good to chrono..  2/16/2023 12:59 PM File folder
435118 PARKHILL -- done 3/16/2023 1:45 PM File folder 436696 HILL 3/2072023 10:03 AM File folder
435774 KHAN -- done 3/16/2023 1:44 PM File folder 819866 VELA -- needs further action 3/16/2023 12:54 PM File folder
436384 ROMERO-BYBEE -- done 3/16/2023 1:43 PM File folder ¥ 860989 KINNEY -- needs further action 3/16/2023 12:57 PM File folder
369796 BROFF -- done 3/16/2023 1:42 PM File folder 884827 SMITH (PROJ BLAKE) SENTTO C..  3/2/2023 8:05 AM File folder
436288 PETERSEN -- done 3/16/2023 1:42 PM File folder d 893606 HATCH -- needs further action 3/16/2023 12:30 PM File folder
436191 MCCORKHILL -- needs further act.. 3/16/2023 1:41 PM File folder L

403432 NORTHERNOR -- will review afte..  3/13/2022 3:31 PM File folder 7|

434378 KOT --(emailed searttle muni cou..  2/7/2023 7:06 AM File folder C

742 AM g ; 4 p T:45 AM

3/21/2023 3/21/2023

3/24/2023-Preston and | met via Teams for his Annual Review and new Expectations for the next
Evaluation Period. | gave him his PDP Evaluation for March 22-Feb 23, His PDP Expectations and Eval for
Mar23-Feb24, and the CCR Unit Expectations 2023. We went through each of these line for line and
allowed time for any questions. He was then provided copies and asked to take time to review on his
own and send back signed.

3/30/2023-Preston and | met via Teams for a check-in and discussed the following topics. He still had
not signed and returned the PDP Expectations and Evaluation, PDP Evaluation, and CCR Unit
Expectations from our 3/24 meeting so | asked for those. He indicated that he was having a good week
and felt very productive and able to keep up with his CCR’s and Screenings. He had some questions
around court orders that we discussed. Gave a reminder to ensure that his daily tracker is updated
because the month would end the next day. *This was documented on a Supervisory Conference form
and signed by Preston
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4/7/2023-Preston and | met via Teams for a check-in and discussed the following topics. He shared
where he was with his current work. He asked about the possibility of changing his schedule to allow
him to work a second job running his own business and | shared with him what would be possible in our
unit for schedule flexibility. *This was documented on a Supervisory Conference form and signed by
Preston.

4/14/2023-Preston and | met via Teams for a check-in and discussed the following topics. We reviewed
his stats from March (CCR and Sup Screen accuracy) and Productivity. We determined that in an effort
to try and improve his screening accuracy, he would work with the screening lead, Michelle, to receive
some additional training specifically around DOSA Reclass/Revokes. We also decided to reduce the
frequency of our check-ins. *This is documented on a Supervisory Conference form and signed by
Preston.

5/5/2023- Preston and | met via Teams for a check-in and discussed the following topics. We reviewed
his stats for the month of April (CCR and Screening accuracy) and productivity. Though overall he had a
decrease in accuracy, his DOSA Reclass/Revokes had improved since he last worked with Michelle. *This
is documented on a Supervisory Conference form and signed by Preston.

5/18/2023
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Reece, Preston D. (DOC) 7.04 AM
| know this is kind of last min but | have 2 jobs for my lawn care business Friday and
1 big one Saturday. | requested Friday off (personal holiday) just now. Is this ok..?

The Friday jobs are 4-6 hours each. both overgrown yards at least 12" tall and lots of
weeds
E e G &

713 AM
Hello, | cap approve it but it will be considered unscheduled because it is only 1 day
notice. When you say "Friday Jobs" do you mean that this will be the case for Friday's
going forward? If so, | may need to check with Kristi or HR what the policies are
around this. From my understanding, things like schooling and 2nd jobs are not to
interfere with your work schedule. | believe you would need to make a change to
your schedule to accommodate this. | know you mentioned before that you were
thinking of doing a temporary schedule change so I'm not sure if that is still what
you are thinking?

Last read

Reece, Preston D. (DOC) 7:16 AM

No this is not for every Friday going forward. It was just tomorrow. | made the
mistake and should have asked for pics from both homeowners before telling them
separately that | can do it Friday...| just didn't want to lose a job by telling one that |
couldn't come Friclay. | promise this is just one time

Maybe in the future | will request a schedule change of 4 10's with either Monday /
Friday off if it keep getting busy like it has been.

Type a new message

v ? © WP G e & R - s B

PA 7:18 AM

@ 5182023

Maybe in the future | will request a schedule change of 4 10's with either Monday /
Friday off if it keep getting busy like it has been
N

7:21 AM

Okay, thank you for clarifying that. | would definitely encourage you to do the
schedule change if you want to have Friday's available for that. Just keep in mind
that if you decide to do so, we will need to complete the Alternate Work Schedule
form in advanced so it can be approved by Kristi and sent to Payroll for processing.
We would not be able to do it last minute or week-of if something came up.

Last read

Reece, Preston D. (DOC) 7:24 AM

Okay | will be a lot better at planning my 2nd jobs..It was in complete error and |
realized it last night. But so far | get more jobs for the lawn stuff with my schedule
like it is getting off at 3:30. still gives me S5pm- dusk to work everyday. | just won't do
this again...

Between this job and lawn care | have been working 14-15 hours a day.

7:26 AM
Wow, that is good. Going to keep you busy for sure! Make sure you are taking time
to rest and just keep me posted if something needs to change.

PR =

Type a new message

by 9O BB RE 6. - & >

7:27 AM
5/18/2023
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7:26 AM
Wow, that is good. Going to keep you busy for sure! Make sure you are taking time
to rest and just keep me posted if something needs to change.

Reece, Preston D. (DOC) 7:27 AM
Oh yes very busy, | like being busy though too. | will take care of my self and get a
break maybe one day a week to sleep and recover physically etc.

Thank you though and in the future I'll be mindful of unscheduled leave like that

Type a new message

7:28 AM

5/18/2023

7/5/2023- It has been a while since | have had something worthy of making a note as Preston had been
improving in several areas the last couple of months. He had been working with Michelle to work on and
improve his screening accuracy and had also been doing a better job in keeping up with his work from
what | was able to tell. Though now it may appear that it has gone to the wayside again. Today, while
working to compile unit stats for June, Preston was the only person who didn’t have his tracker up to
date and the last time he updated it was 6/20. This is frustrating because he is on vacation this week so |
will not be able to report stats until after he returns next week sometime. | sent him a high priority
email asking him to update this ASAP and explaining the importance.

CCR Unit Staff Trackers * Reece, Preston ~ ) O Search
Name Date modified
STATS 2023 6/20/2023 330 PM
7/10/23

Teams status 9:46a (Away 45 mins)
10:07a (last seen 7 mins)

10:12a (green)

7/13/23- Reached out to see if he could teams so | could go over the resolution for one of his cases and
it appeared he was going to and from his PC.
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12:39pm- Sent initial request and bubble was green after this is kept going back and forth from
green to yellow for the next 45 minutes

1:36pm-Last seen 15 mins
1:39pm-Last seen 18 mins

1:44pm-Green.

7/17/2023- Had the below Teams conversation.

Yesterday

PR Reece, Preston D. (DOC) VYesterday 7:11 AM
® Hi Madi | had a family emergency come up Sunday afternoon, | need to take
today & tomorrow off]for sure.l can't go into much detail at this time.

Yesterday 7:12 AM

Okay, | appreciate the heads up and | am sorry to hear that there was an
emergency. Please in the future, follow the process by calling and not just
sending a message. Is there anything that | will need to take care of in your
absence?

PR Reece, Preston D. (DOC) Vesterday 7:13 AM
®  Oh okay, | apologize about that. Um nothing priority wise, | have one packet
left in my ccr folder that | was starting Friday but that's it a | think.

Yesterday 7:14 AM
Okay, thank you. Hope these next 2 days go well.

PR Reece, Preston D. (DOC) VYesterday 7:14 AM
®  Me too.thank you again.

Yesterday 7:14 AM
You are welcome.

Type a new message

2 © @B HG>eQ - B

7/18/2023- Today, since Preston was still out, | decided to audit his WA One Tracker because he had told
me last week in our 7/11/2023 check-in that he was almost done going through it and he had been
working on it and that was why you had some outstanding CCR’s that weren’t done yet. At the
conclusion of this audit, | found the following.

Out of 80 Individuals, 37 of them had discrepancies.
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12 of them had an established RLC and could move forward with screening completion
(of these the WA One date that was the furthest back was 3/24/2023 which suggests
you haven’t checked your tracked since then.)

4 of them had a LOW/MOD and needed to be sent to CMS (Oldest WA One date of
4/27/2023)

17 of them were either completed and chrono and he needed to move to the
“completed” tab so they were no longer being checked on or were pending CMS but the
tracker didn’t indicate so.

4 of them never should have been on the tracker at all because they were eligible for
reasons other than RLC and he had already entered a chrono.

Also has not been filling out the columns as they are specified. Such as, there is a
column for the prefix and cause number but he would put in comments like “prison” or
“sent to CMS”

He also only has folders for 69 Individuals in the tracking folder but 80 people on the
list?

| went to take a look at his Stat tracker and he hasn’t added anything for the month July in terms of work
completed. The expectation for the unit is to keep the trackers updated daily with emphasis around the
end of each month because that is when | pull stats. He repetitively fails to update his tracker and |
constantly have to ask him for it. | have reached out to him for this when trying to compile state for
June, May, February. | also looked closely at his daily tracker in comparison to the unit assignment
tracker and they did not match what he was claiming he completed vs what was actually assigned to
him.

After discussing with Kristi, it was determined that | would meet with Preston to share this information
and see what he had to say for his work status and see what | can do to help him.

7/20/2023- Preston and | met via Teams and had a lengthy discussion. Below is a summary of this
conversation that was sent to Preston via email and he reviewed and acknowledged that he agreed this
was the conversation we had.

Hello Preston,

I always appreciate you joining me for check-ins and conversations around you and your work.
Thank you. Below is a summary of the topics that we discussed yesterday. | apologize that it is a little
longwinded but we discussed a lot of things yesterday.

On Thursday July 20, 2023, we met over Teams to discuss a variety of topics. First of all, | wanted to see
how you are doing and if there is anything | can do to support you. You had shared that you are doing
the best you can at the moment, you felt that you were quite productive so far yesterday with your work,
and that there wasn’t anything you could think of at the time that | could do.
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Next, | shared with you that | had a few concerns that | wanted to discuss. While you were absent on July
18, 2023 | completed an audit of your WA ONE tracker. The results of that audit were that out of 80 line
items, 37 of them had discrepancies, most of with gave the indication that your tracker had not been
audited since at least the end of March. The unit expectation is that each CRT audits their tracker a
minimum of once per month. | provided you a word document that detailed each of these discrepancies
and what actions needed to be taken next. Because we had met for your July Check-in last week on the
11" and you had told me at that time that you were working on catching up your Supervision Screenings
and tracking yet this audit shows that wasn’t the case this then led me to go through some trackers to
see if | could determine what you have been working on lately.

The next topic we discussed was about your daily stat tracker. The unit expectation is that all team
members update their trackers daily to indicate what work was completed each day. | have regularly had
to ask you to update your tracker because there have been times where | have gone to collect unit
numbers and find that your tracker hasn’t been updated for days or even weeks at a time. This has
recently happened at the end of May and June and when | viewed it on July 18" you had not updated it
for the entire month of July yet. | asked you how do you track your work during the day if you aren’t
using your tracker? How do remember weeks later what you did on any day? You shared with me that
you keep track on paper and even held up your notebook to show me. | also shared that | had compared
your tracker to the Leads CCR Assignment tracker and there was a significant difference. For the months
of April, May, and June combined you indicated on your trackers that you completed a total of 223 CCR
packets. When | pulled the number of CCR’s assigned to you that were reviewed and completed by the
Lead:s for that same time frame the total was 122. A difference of 101 packets. The Leads are completely
caught up on reviews at this time so anything that you completed should have been reviewed in the
same time frame. I’'m not sure what would exactly cause a difference of 101 packets and you didn’t have
a suggestion either.

I have also noticed that you rarely request CCR assignments. Between the low number you do request,
and seeing that other tasks are not being done, | asked you what are you doing during your work shift
because it doesn’t always appear that you are working? You were very forthcoming in stating that you
are online but not working. When | asked what specifically that meant, you stated that you are signed on
and at your computer but you are busy handling your personal affairs instead of completing your CCR
and Sup Screening work. | appreciate this honesty. You indicated that the personal issue you have been
experiencing at home has been going on for quite some time and has been significantly impacting your
focus on work. You also shared that you were hopeful that now that you have removed yourself from
that environment that you will be able to focus more, stay on track, and become more productive.

I explained that | completely understand that it is not realistic to be able to completely turn off our
personal life when we are work. Regardless though, we must do our best and we are expected to be
working during our scheduled shift and not taking more than our allotted breaks and lunch. Depending
what the specifics of your personal things are, | encouraged you to look into EAP services, reaching out to
CISM, or possibly HR to see if there are things that could potentially assist you with navigating through
this.

Another topic that we briefly touched on was a reminder to follow the unit calling out process, which was
covered in the Unit Meeting the same day as well. Remember to call and speak to a live person. You
stated you understood.
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My expectation going forward is that you keep your daily stat tracker up to date. | also provided you with
a Work Log that | would like you specifically detail what you are accomplishing each day and | ask that
you email this to me at the end of each work week. You are also expected to be engaged in your work
during your scheduled shift. Please conduct your personal affairs on your breaks and lunch or if you need
additional time you can request Leave. | encourage you to think of ways that you can improve your work
performance and please let me know what resources you may need or how | can help you to be
successful.

Because you have also indicated that you find yourself to be more productive when you have come to
work at HQ, | want to be sure that you know you are more than welcome to work at HQ as often as you
wish. You could increase it to an additional day per week or even go back full time for a while if you like.
The option is there.

Please let me know by the end of day Monday (7/24/23) if you have received and read this email and if
you have any questions, concerns, or something to add.

Thank you. | hope you have a good weekend.

Madiliene Baunsgard

7/28/23- 1 was contacted by Jessica Marcoe and she asked me to do what | can to try and document
everything around what Preston has or hasn’t been completing with his work for 1/1 through 7/21 of
this year. She also asked if | could work to compile all my findings and conversations with him in this
time as well. | began to work on this right away.

8/15/2023- As of today, | have completed extensive research of unit trackers, OMNI Chronos, Onbase
documents related to CCR completed by Preston, and emails to attempt to verify what work Preston has
or hasn’t completed in the time range that was requested. The following is a summary of what | have
found.

CCR related work (1/1/23-7/21/23)

Per the CCR Unit Assignment Tracker, Preston was assigned a total of 212 CCR’s. Of those, 131 were
expedites request which are assigned without being asked for. This means he only requested 81 packets
in 6.5 months. This is around the expectation that staff should be asking for monthly.

Comparing what he noted on his daily tracker for this time period to what | was able to confirm through
the Assignment Tracker, chronos, and onbase, Preston claims he completed a total of 364 CCR’s but my
research shows he only completed 209 CCR’s. A difference of 155 CCR’s. My conclusion is that he is not
accurately documenting his completed work.
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Supervision Screening related work (1/1/23-7/21/23)

Per the Supervision Screening Assignment Tracker, Preston was assigned a total of 274 Individual’s to
screen. These are not requested by the staff but evening distributed among all of the screeners as they
come to our email box. The majority of these have been completed. There are a few exceptions where
he was waiting for the WA ONE and it hasn’t been completed yet, was waiting for the WA ONE or CMS
review and it was completed and he hasn’t moved it forward yet (addressed during his WA ONE Audit),
and there were 3 assigned to him 7/21 that as of today there is still no sign that he has started them.

He would also be responsible for screening everyone he completes a CCR packet for.

Also, as of today, Preston still has not provided me the weekly work log that | created and we agreed he
would start doing during our 7/20/2023 meeting. Originally he had not sent it to me the two Fridays that
followed and when | asked him about it he said he was filling it out but just hadn’t sent them. He then
sent me 3 weeks of them on 8/4 but when | looked at them, he did not follow directions and specify the
DOC #'s for the work he was completing, essentially this made what he provided useless and no
different then the daily tracker he was already doing. He informed me on 8/4 that he would start
completing it correctly but yet another week went by and | did not receive one at the end of last week
(8/7-8/11)
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WASHINGTON STATE
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Interviewee: Preston Reece Title: Correctional Records Technician
(Include title or DOC number and housing assignment, as applicable)

Appointing Authority: Kristi Mueller, Statewide Records Director

As an interviewee, | have been informed of the circumstances under which the Department of Corrections
releases information. By signing this form, | acknowledge that | have been informed that the information |
provide, including my identity, may be subject to release by the Department pursuant to applicable collective
bargaining agreements, RCW 42.56 (Public Records Act), court order, subpoena, and/or other legal authority.

The Department prohibits retaliation against any person because of their involvement in the reporting or
investigation of a complaint. The Department will treat retaliation as a separate offense subject to administrative
investigation, discipline, and/or corrective action. Any concerns regarding retaliation are to be reported to the
Appointing Authority.

Individual who is under the Department’s jurisdiction

X | understand that this is an active and ongoing investigation. In order to protect the integrity of the
investigation, | understand that discussion of any related information is to be limited only to persons who
have a need to know.

Employee/Contract Staff/Volunteer

| have been advised this interview is for internal administrative purposes only. | understand that refusing to
cooperate with the investigation may result in me being disciplined for insubordination, up to and including
termination of employment/volunteer service or the termination of my contract. | acknowledge that | am required
to fully and honestly answer all relevant and material questions.

| have been further advised that this is an active and ongoing investigation and that | may not discuss it with
anyone in the workplace except the Appointing Authority or a Human Resources employee, union representative,
legal counsel, or person with whom | have a legally privileged relationship. | also have been advised that | am
to refrain from discussing the issues in this investigation with anyone who may be a witness, to avoid jeopardizing
the integrity of the investigation.

X | understand that information related to allegations/incidents of sexual misconduct will only be disclosed to
staff when necessary for related treatment, investigation, and other security and management decisions.
Breaches of confidentiality may be subject to corrective/disciplinary action.
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X | understand that | am being compelled to answer questions related to conduct that might be criminal. |
understand that refusing to cooperate with the investigation may result in me being disciplined for
insubordination, up to and including termination of employment/volunteer service or the termination of my
contract. | acknowledge that | am required to fully and honestly answer all relevant and material questions.
If criminal charges are pending or may be filed against me related to the conduct being investigated, |
understand that statements | make in this investigation cannot be used against me in a criminal proceeding
pursuant to Garrity v. New Jersey.

Other (members of the public)

[l My participation/attendance in this interview is voluntary. | have been advised that a witness of my
choosing can accompany me during the interview at my request. Based on this information, | consent to
participate in this interview.

Preston D. Reece 09/26/2023
Interviewee signature Date
Tim Birley Tan Bolbey Sept. 25, 2023
Investigator name Signhature J Date
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INTERVIEW SUMMARY

Case Number: 23-1015

Interviewee Name: Preston Reece, Correctional Records Technician
Investigator Name: Tim Birley

Interview Date: September 27, 2023 @ 1200 hrs.

Interview Location: VIA TEAMS

Also Present: Danielle Rau, WFSE

Introduction — You have been identified as the subject of the allegation/s in my assigned investigation. |
am not here to make any presumptions to whether the allegations have merit or not as | am just
conducting an impartial investigation to gather facts and information related to this allegation. | have
received your signed Interview Acknowledgement Form for which in part, you were made aware that you
as an employee of the Department are compelled to answer all relevant and material questions fully and
honestly.

Investigator Note: Allegations were read to Preston Reece as stated in the Investigations Assignment
Letter.

When asked how long have you worked for DOC? He stated that he started April 16, 2019.

When asked what is your current title? He stated a Correctional Records Technician.

When asked what unit do you work in? He stated the Criminal Convictions Records Unit (CCR)

When asked how long have you worked in the CCR Unit? He said that he started in end of Nov. 2020. He
came over from the Warrants Unit.

When asked who is your current supervisor? He said, Madiliene Baunsgard. Supervisor the entire time he
has been in the unit.

When asked do you currently telework? He said that he does Mon-Thurs. telework. Friday he is onsite at

HQ.

On June 17, 2021, did you sign and acknowledged the terms and conditions of the Telework Policy and a
Telework Agreement? He said, yes.

One of the terms of a telework agreement is that “No Personal Business will be conducted at the telework
worksite during scheduled work time”. Did you initial that you acknowledge that term of the agreement?
He said, Correct.

Investigator Note: A Copy of the signed telework agreement was shared with Preston via TEAMS.
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When asked while working in the CCR unit. Have you received a Position Description and Expectations
from you supervisor for your position? He stated that he did. Note: Latest signed copy was on March 30,
2023.

When asked have you had meetings with your supervisor between Jan 3 and July 21 regarding your work
performance? He said, yes, we do one every 6 months or every year. PD and Evaluation period. Annual
review.

When asked if he had Supervisory Conferences with his supervisor during this timeframe? He said that
he had.

What was discussed during these supervisory conferences? He said that when he started in the unit there
were 3 phases of training. After he completed the CCR training, he moved on to the screening and prison
causes/ Once he got to the screening part, his work piled up and he became overwhelmed. He started
meeting with his supervisor to discuss solutions about getting his workload completed and be more
productive. He said that is how the meeting initially started.

When asked if any of his specific work duties called out by your supervisory that you where not getting
completed? He said Yes but can’'t remember if it happened more than once. He does remember a time
possibly prior to teleworking that a cell phone issue was discussed.

When asked if one of the expectations of a CRT in the CCR unit to complete 6-10 CCR’s daily? He said,
yes.

When asked if he has met that expectation? He said sometime yes but most of the times no.

When asked on February 1, 2023, did you have a meeting with your supervisor via TEAMS regarding her
concerns with your productivity and missing assignments? He said Yes.

When asked during that Feb. 15t meeting, did you tell your supervisor that you have not remained focused
while working from home and at times have been away from your computer doing other things during
your shift? He said Yes, | did.

When asked what other things was, he doing besides his work? He said that he was basically zoning out
on my phone. When asked to clarify which phone, He said his personal cell phone.

When asked to clarify “Zoning out on his personal cell phone” meant. He stated that he spent a lot of time
on social media, and You Tube.

When asked while on his personal cell during work hours, how much time did he spend on it each day.
He said that he always had it playing especially if no one was home, he would let it play. He estimated
that in an 8-hour period that maybe 4 of those hours. About half the day.

Attachment 13, Page 2 of 8




erik950


Highlight








When asked during this Feb 1 meeting, did you assure your supervisor that you would become refocused
and that this would not be an issue again? He said, yes, | did.

When asked after this meeting did his supervisor document the meeting and provide you a copy of the
notes and send them to you that you acknowledged and returned to her? He said that she did.

When asked on July 20, 2023, did you have a meeting with your supervisor via TEAMS after she audited
your caseload? He said Yes.

When asked about the meeting, did his supervisor make a point on the 80 lines audited, 37 had
discrepancies, your Tracker had not been maintained since March. He said Yes and the 80 lines may
have been pertaining to the tracker. He said that he would keep a tally sheet and put those on his Tracker
and was likely duplicating the information which would add up to more than what was actually done.

When asked if the daily Tracker is a required function of his job. He said yes, and they are turned in at the
end of every week.

When asked during the July 20 meeting, did your supervisor also ask you what you are doing during your
work shift? He said | don’t recall but she probably did.

When asked did you share with your supervisor that you are online but not working? He said yes.

When asked did you explain to your supervisor that you are signed in on your computer, but you are
handling your personal affairs instead of completing your CCR’s and Supervision Screening work? He
said Yes, | said that.

When asked if his personal affairs were different than the previous question about spending time away
from his computer (Social Media and You Tube). Is this different? He said yes it was.

When asked how much time did you spend away from your computer each day handling personal affairs?
He said that it would be less than previous issues, but it varied day to day but average 2.5 to 3 hours. He
didn’t really know.

Investigator Note: explained to Preston that | wasn’t expecting an exact time but a reference of time that
he thought he spent away from his computer and away from doing his assigned duties.

When asked did your supervisor document the conversations she had with you on July 20 and send you

an email for acknowledgment and input? He said yes, she did. Did you respond to these emails? He said
that he responded to them by acknowledging them and signing the documents and emailed them back to
her. He just didn’t add any additional notes to the emails.
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When asked did you explain to your supervisor about the personal issues you have been experiencing at
home that was keeping you from doing your assigned work? He said that he explained not in great detail
and that they are still ongoing.

When asked if these personal issues that are affecting your ability to do your work, been going on for
some time. He said yes.

When asked between the Social Media, You Tube and the Personal issues, has this been going since
January? He said No, not that stuff.

Investigator Note: Danielle and Preston requested a short caucus.

When asked have you requested that you work from HQ instead of teleworking? He said, yes, | did.
Requested that to his supervisor. He said that he used that as a suggestion to help with his work
productivity. Since then, he has been able to get his work back up to where it sometimes it meets
expectations, He said that his supervisor has commented on it and that his accuracy rate it sometimes up
where it needs to be. He said that coming back in the building has helped. He went on to say that he and
his supervisor has developed an accountability tracker where he has to write DOC # on the sheet that he
turns in at the end of each week. It has helped. He said he didn’t know when that started but thought
around the July (20") meeting and the tracker started in August.

When asked are you more productive when you’re at HQ? He said | would say so yes.

When asked why he is more productive at HQ he stated you are surrounded by people and never know
when someone is walking by and seeing you. That is a reason why writing DOC numbers and sending
them in to the supervisor helps him be accountable. Some of the packets will be pretty big up to 4 hours.
He would note this so that supervisor can see and also time stamp it when he finishes it.

When asked that he recently had to bring your laptop computer to HQ, and did he know what that was
for? He stated CSU has apparently put a lock on his logon information and the Help Desk didn’t know
what it was for.

Investigator Note: It was explained that his laptop was pulled by the Cyber Security Unit as a part of this

investigation to obtain network information that was stored on his laptop.

When asked are you aware of Network Logon Activity reports that can be pulled from a staff member’s
computer? He said that he is sure that can be done.

When asked during the period of Jan 3 thru July 21, have you requested and/or submitted overtime to
compete your work assignments? He said he don’t think so. | don’t know. Not complete my work
assignments but overtime in unit to complete assignments.

When asked do you have approved employment outside of your current DOC job as a CRT? He said,
yes, | do. When asked what the work is, he stated it is a Landscaping business.

When asked if that outside employment was approved. He said, yes.

4
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When asked have you submitted leave during your normal work hours of your current CRT job to go work
at the outside employment opportunity? He said, he did one time.

Investigator Note: It was explained that the investigation is ongoing and that there may be a chance that |
could have to reach out to ask more questions. It was explained that his statement would be cleaned up
and sent to him for review and a signature once the statement is confirmed.

When asked is there anything that | have not asked you that you feel is important for me to know? He
said, | don’t think so.

| attest the above statements are true and accurate to the best of my knowledge.

Interviewee Signature: ___Preston D. Reece Date: _ 09/28/2023
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From: Reece, Preston D. (DOC)

To: Birley, Timothy W. (DOC)

Cc: danielleR@wfse.org

Subject: RE: Interview Statement

Date: Thursday, September 28, 2023 8:07:55 AM
Attachments: Interview Summary Preston Reece.pdf
Importance: High

Here is the signed and dated summary back.

Thank you,

Preston Reece

Department of Corrections
Headquarters

Teleworking (Mon. — Fri. 0700 — 1530)

CRT 1 | CCR Unit

preston.reece@docl.wa.gov

From: Birley, Timothy W. (DOC) <twbirley@DOC1.WA.GOV>
Sent: Thursday, September 28, 2023 8:01 AM

To: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>
Cc: danielleR@wfse.org

Subject: RE: Interview Statement

Thank you Preston for the expedited response. | have added all of your requested changes to
the statement. Please review and sign if accepted.

<< File: Interview Summary Preston Reece.pdf >>
Thank you,
Tim
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INTERVIEW SUMMARY

Case Number: 23-1015

Interviewee Name: Preston Reece, Correctional Records Technician
Investigator Name: Tim Birley

Interview Date: September 27, 2023 @ 1200 hrs.

Interview Location: VIA TEAMS

Also Present: Danielle Rau, WFSE

Introduction — You have been identified as the subject of the allegation/s in my assigned investigation. |
am not here to make any presumptions to whether the allegations have merit or not as | am just
conducting an impartial investigation to gather facts and information related to this allegation. | have
received your signed Interview Acknowledgement Form for which in part, you were made aware that you
as an employee of the Department are compelled to answer all relevant and material questions fully and
honestly.

Investigator Note: Allegations were read to Preston Reece as stated in the Investigations Assignment
Letter.

When asked how long have you worked for DOC? He stated that he started April 16, 2019.

When asked what is your current title? He stated a Correctional Records Technician.

When asked what unit do you work in? He stated the Criminal Convictions Records Unit (CCR)

When asked how long have you worked in the CCR Unit? He said that he started in end of Nov. 2020. He
came over from the Warrants Unit.

When asked who is your current supervisor? He said, Madiliene Baunsgard. Supervisor the entire time he
has been in the unit.

When asked do you currently telework? He said that he does Mon-Thurs. telework. Friday he is onsite at

HQ.

On June 17, 2021, did you sign and acknowledged the terms and conditions of the Telework Policy and a
Telework Agreement? He said, yes.

One of the terms of a telework agreement is that “No Personal Business will be conducted at the telework
worksite during scheduled work time”. Did you initial that you acknowledge that term of the agreement?
He said, Correct.

Investigator Note: A Copy of the signed telework agreement was shared with Preston via TEAMS.









When asked while working in the CCR unit. Have you received a Position Description and Expectations
from you supervisor for your position? He stated that he did. Note: Latest signed copy was on March 30,
2023.

When asked have you had meetings with your supervisor between Jan 3 and July 21 regarding your work
performance? He said, yes, we do one every 6 months or every year. PD and Evaluation period. Annual
review.

When asked if he had Supervisory Conferences with his supervisor during this timeframe? He said that
he had.

What was discussed during these supervisory conferences? He said that when he started in the unit there
were 3 phases of training. After he completed the CCR training, he moved on to the screening and prison
causes/ Once he got to the screening part, his work piled up and he became overwhelmed. He started
meeting with his supervisor to discuss solutions about getting his workload completed and be more
productive. He said that is how the meeting initially started.

When asked if any of his specific work duties called out by your supervisory that you where not getting
completed? He said Yes but can’'t remember if it happened more than once. He does remember a time
possibly prior to teleworking that a cell phone issue was discussed.

When asked if one of the expectations of a CRT in the CCR unit to complete 6-10 CCR’s daily? He said,
yes.

When asked if he has met that expectation? He said sometime yes but most of the times no.

When asked on February 1, 2023, did you have a meeting with your supervisor via TEAMS regarding her
concerns with your productivity and missing assignments? He said Yes.

When asked during that Feb. 15t meeting, did you tell your supervisor that you have not remained focused
while working from home and at times have been away from your computer doing other things during
your shift? He said Yes, | did.

When asked what other things was, he doing besides his work? He said that he was basically zoning out
on my phone. When asked to clarify which phone, He said his personal cell phone.

When asked to clarify “Zoning out on his personal cell phone” meant. He stated that he spent a lot of time
on social media, and You Tube.

When asked while on his personal cell during work hours, how much time did he spend on it each day.
He said that he always had it playing especially if no one was home, he would let it play. He estimated
that in an 8-hour period that maybe 4 of those hours. About half the day.









When asked during this Feb 1 meeting, did you assure your supervisor that you would become refocused
and that this would not be an issue again? He said, yes, | did.

When asked after this meeting did his supervisor document the meeting and provide you a copy of the
notes and send them to you that you acknowledged and returned to her? He said that she did.

When asked on July 20, 2023, did you have a meeting with your supervisor via TEAMS after she audited
your caseload? He said Yes.

When asked about the meeting, did his supervisor make a point on the 80 lines audited, 37 had
discrepancies, your Tracker had not been maintained since March. He said Yes and the 80 lines may
have been pertaining to the tracker. He said that he would keep a tally sheet and put those on his Tracker
and was likely duplicating the information which would add up to more than what was actually done.

When asked if the daily Tracker is a required function of his job. He said yes, and they are turned in at the
end of every week.

When asked during the July 20 meeting, did your supervisor also ask you what you are doing during your
work shift? He said | don’t recall but she probably did.

When asked did you share with your supervisor that you are online but not working? He said yes.

When asked did you explain to your supervisor that you are signed in on your computer, but you are
handling your personal affairs instead of completing your CCR’s and Supervision Screening work? He
said Yes, | said that.

When asked if his personal affairs were different than the previous question about spending time away
from his computer (Social Media and You Tube). Is this different? He said yes it was.

When asked how much time did you spend away from your computer each day handling personal affairs?
He said that it would be less than previous issues, but it varied day to day but average 2.5 to 3 hours. He
didn’t really know.

Investigator Note: explained to Preston that | wasn’t expecting an exact time but a reference of time that
he thought he spent away from his computer and away from doing his assigned duties.

When asked did your supervisor document the conversations she had with you on July 20 and send you

an email for acknowledgment and input? He said yes, she did. Did you respond to these emails? He said
that he responded to them by acknowledging them and signing the documents and emailed them back to
her. He just didn’t add any additional notes to the emails.









When asked did you explain to your supervisor about the personal issues you have been experiencing at
home that was keeping you from doing your assigned work? He said that he explained not in great detail
and that they are still ongoing.

When asked if these personal issues that are affecting your ability to do your work, been going on for
some time. He said yes.

When asked between the Social Media, You Tube and the Personal issues, has this been going since
January? He said No, not that stuff.

Investigator Note: Danielle and Preston requested a short caucus.

When asked have you requested that you work from HQ instead of teleworking? He said, yes, | did.
Requested that to his supervisor. He said that he used that as a suggestion to help with his work
productivity. Since then, he has been able to get his work back up to where it sometimes it meets
expectations, He said that his supervisor has commented on it and that his accuracy rate it sometimes up
where it needs to be. He said that coming back in the building has helped. He went on to say that he and
his supervisor has developed an accountability tracker where he has to write DOC # on the sheet that he
turns in at the end of each week. It has helped. He said he didn’t know when that started but thought
around the July (20") meeting and the tracker started in August.

When asked are you more productive when you’re at HQ? He said | would say so yes.

When asked why he is more productive at HQ he stated you are surrounded by people and never know
when someone is walking by and seeing you. That is a reason why writing DOC numbers and sending
them in to the supervisor helps him be accountable. Some of the packets will be pretty big up to 4 hours.
He would note this so that supervisor can see and also time stamp it when he finishes it.

When asked that he recently had to bring your laptop computer to HQ, and did he know what that was
for? He stated CSU has apparently put a lock on his logon information and the Help Desk didn’t know
what it was for.

Investigator Note: It was explained that his laptop was pulled by the Cyber Security Unit as a part of this

investigation to obtain network information that was stored on his laptop.

When asked are you aware of Network Logon Activity reports that can be pulled from a staff member’s
computer? He said that he is sure that can be done.

When asked during the period of Jan 3 thru July 21, have you requested and/or submitted overtime to
compete your work assignments? He said he don’t think so. | don’t know. Not complete my work
assignments but overtime in unit to complete assignments.

When asked do you have approved employment outside of your current DOC job as a CRT? He said,
yes, | do. When asked what the work is, he stated it is a Landscaping business.

When asked if that outside employment was approved. He said, yes.

4









When asked have you submitted leave during your normal work hours of your current CRT job to go work
at the outside employment opportunity? He said, he did one time.

Investigator Note: It was explained that the investigation is ongoing and that there may be a chance that |
could have to reach out to ask more questions. It was explained that his statement would be cleaned up
and sent to him for review and a signature once the statement is confirmed.

When asked is there anything that | have not asked you that you feel is important for me to know? He
said, | don’t think so.

| attest the above statements are true and accurate to the best of my knowledge.

Interviewee Signature: ___Preston D. Reece Date: _09/28/2023













From: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>

Sent: Thursday, September 28, 2023 7:42 AM

To: Birley, Timothy W. (DOC) <twbirley@DOC1.WA.GOV>
Cc: danielleR@wfse.org

Subject: RE: Interview Statement

Importance: High

Good morning Tim,

| went through it and added a few things to the summary that | felt is important to note.

Thank you,

<< File: Interview Summary Preston Reece.pdf >>
Preston Reece

Department of Corrections

Headquarters

Teleworking (Mon. — Fri. 0700 — 1530)

CRT 1 | CCR Unit

preston.reece@docl.wa.gov

From: Birley, Timothy W. (DOC) <twbirley@DOC1.WA.GOV>
Sent: Wednesday, September 27, 2023 4:50 PM

To: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>
Cc: danielleR@wfse.org

Subject: Interview Statement

Importance: High
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Hi Preston,

Attached is your statement from our interview today. Please review the statement and please
note if there are discrepancies or if your statement was not captured accurately. Please do not
sign and send back to me so that | can make the needed changes prior to obtaining your
signature. If the statement is accurate to the best of your knowledge feel free to sign and date
and return to me. A “wet” signature is not required by me and you can utilize an electronic
signature. Please ensure that you see this as a priority and return to me as soon as possible.

Thank you both for your time today.

<< File: Interview Summary Preston Reece.pdf >>
Tim Birley

Procurement & Logistics Manager

Washington State Department of Corrections
Business Services

Email: twbirley@docl.wa.gov

Phone: (360) 628-3414
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INTERVIEW SUMMARY

Case Number: 23-1015

Interviewee Name: Preston Reece, Correctional Records Technician
Investigator Name: Tim Birley

Interview Date: September 29, 2023 @ 1000 hrs.

Interview Location: VIA TEAMS

Investigator Note: Preston was made aware that the Interview Acknowledgement form he signed is still
in effect and by signing you acknowledge that you are required to answer all relevant and material
guestions fully and honestly.

Investigator Note: Recap of some of questions from 13t Interview with Preston. Clarifying questions
asked are Bolded below and Preston’s responses follow in italics.

When asked on February 1, 2023, did you have a meeting with your supervisor via TEAMS regarding her
concerns with your productivity and missing assignments? He said Yes.

When asked during that Feb. 15t meeting, did you tell your supervisor that you have not remained focused
while working from home and at times have been away from your computer doing other things during
your shift? He said Yes, | did.

When asked what other things was, he doing besides his work? He said that he was basically zoning out
on my phone. When asked to clarify which phone, He said his personal cell phone.

When asked to clarify “Zoning out on his personal cell phone” meant. He stated that he spent a lot of time
on social media, and You Tube.

When asked while on his personal cell during work hours, how much time did he spend on it each day.
He said that he always had it playing especially if no one was home, he would let it play. He estimated
that in an 8-hour period that maybe 4 of those hours. About half the day.

When asked how much time did you spend away from your computer each day handling personal affairs?
He said that it would be less than previous issues, but it varied day to day but average 2.5 to 3 hours. He
didn’t really know.

When asked if these personal issues that are affecting your ability to do your work, been going on for
some time. He said yes.

When asked to elaborate on “Some Time, he was asked between Jan 3 and July 21, how long have
your personal affairs been going on that are affecting your ability to complete your duties 2.5to 3
hours per day? He stated that it really started affecting him in his personal life around late April or early
May. He said that he started that Landscaping business in March so was around that time frame. Maybe
about 2-2.5 months. The personal affairs didn't begin in January. Jan-April was the personal cellphone
issues and not meeting expectations of 6-10 packets a day.
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When asked between the social media, You Tube and the personal issues, has this been going
since January? He said No, not that stuff. He said there wasn’t really anything else going on just that
he didn’t devote all that time to social media, and you tube on his personal cell. Had always had music or
podcasts going also with his headphones on.

When asked what has there been anything else going on since January 3 that has prohibited you
from completing your daily duties? He said No.

When asked previously, you stated that social media, You Tube and Personal Affairs were the
cause for you being away from your computer during work hours and not completing you
assigned duties. That is an approximate total of 6-7 hours a day away from your computer since
January 3 as stated in your previous interview. Is that an accurate depiction of the time that you
have spent away from your computer between Jan 3 and July 21? He said not combined. Social
Media and the You Tube was happening not at the same time as the personal affairs going on his life that
he was having to deal with. That (social media/You Tube) was just peer lackadaisical and zoning out and
not doing my work.

When asked to clarify, the social media and You Tube time spent on your personal cell phone was
not occurring at the same time as the dealing with personal affair issues going on? He said, No.
They were not occurring at the same time. The social media and You Tube were happening Jan to Late
April. The personal issues weren’t a daily occurrence since late April but maybe 2 days a week having to
deal with those issues.

When stated by the Investigator, from Jan 3 to Late April, the Personal Cell phone use was a
distraction and was taking you away from your computer not allowing you to complete your work
up to 4 hours a day. From late April to July 21, you were dealing with personal issues that were
taking you away from your computer 2.5 to 3 hours a day not allowing you to complete your work.
He stated that the personal issues were not a daily occurrence but sporadic. Thought it was 2 days a
week.

When asked is there anything that | have not asked you that you feel is important for me to know?
He stated not necessarily but did say that he noticed when asked previously about work cell vs. personal
cell he wanted to clarify that it was my personal cell phone as our unit does not have state issued cell
phones. Only the supervisor have them issued.

| attest the above statements are true and accurate to the best of my knowledge.

Interviewee Signature: _Preston D. Reece Date: _09/29/2023
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From: Reece, Preston D. (DOC)

To: Birley, Timothy W. (DOC)

Subject: RE: Follow-up Interview Statement

Date: Friday, September 29, 2023 1:11:57 PM

Attachments: Interview Summary Preston Reece - Follow-up Interview (1).pdf
Importance: High

Hi Tim,

Looks good. Signed and dated.

Thank you,

Preston Reece

Department of Corrections
Headquarters

Teleworking (Mon. — Fri. 0700 — 1530)

CRT 1 | CCR Unit

preston.reece@docl.wa.gov

From: Birley, Timothy W. (DOC) <twbirley@DOC1.WA.GOV>
Sent: Friday, September 29, 2023 1:08 PM

To: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>
Subject: RE: Follow-up Interview Statement

Thank you Preston. Update has been made. Please review.
<< File: Interview Summary Preston Reece - Follow-up Interview.pdf >>
Thanks

Tim

From: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>
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INTERVIEW SUMMARY

Case Number: 23-1015

Interviewee Name: Preston Reece, Correctional Records Technician
Investigator Name: Tim Birley

Interview Date: September 29, 2023 @ 1000 hrs.

Interview Location: VIA TEAMS

Investigator Note: Preston was made aware that the Interview Acknowledgement form he signed is still
in effect and by signing you acknowledge that you are required to answer all relevant and material
guestions fully and honestly.

Investigator Note: Recap of some of questions from 15t Interview with Preston. Clarifying questions
asked are Bolded below and Preston’s responses follow in italics.

When asked on February 1, 2023, did you have a meeting with your supervisor via TEAMS regarding her
concerns with your productivity and missing assignments? He said Yes.

When asked during that Feb. 15t meeting, did you tell your supervisor that you have not remained focused
while working from home and at times have been away from your computer doing other things during
your shift? He said Yes, | did.

When asked what other things was, he doing besides his work? He said that he was basically zoning out
on my phone. When asked to clarify which phone, He said his personal cell phone.

When asked to clarify “Zoning out on his personal cell phone” meant. He stated that he spent a lot of time
on social media, and You Tube.

When asked while on his personal cell during work hours, how much time did he spend on it each day.
He said that he always had it playing especially if no one was home, he would let it play. He estimated
that in an 8-hour period that maybe 4 of those hours. About half the day.

When asked how much time did you spend away from your computer each day handling personal affairs?
He said that it would be less than previous issues, but it varied day to day but average 2.5 to 3 hours. He
didn’t really know.

When asked if these personal issues that are affecting your ability to do your work, been going on for
some time. He said yes.

When asked to elaborate on “Some Time, he was asked between Jan 3 and July 21, how long have
your personal affairs been going on that are affecting your ability to complete your duties 2.5to 3
hours per day? He stated that it really started affecting him in his personal life around late April or early
May. He said that he started that Landscaping business in March so was around that time frame. Maybe
about 2-2.5 months. The personal affairs didnt begin in January. Jan-April was the personal cellphone
issues and not meeting expectations of 6-10 packets a day.









When asked between the social media, You Tube and the personal issues, has this been going
since January? He said No, not that stuff. He said there wasn’t really anything else going on just that
he didn’t devote all that time to social media, and you tube on his personal cell. Had always had music or
podcasts going also with his headphones on.

When asked what has there been anything else going on since January 3 that has prohibited you
from completing your daily duties? He said No.

When asked previously, you stated that social media, You Tube and Personal Affairs were the
cause for you being away from your computer during work hours and not completing you
assigned duties. That is an approximate total of 6-7 hours a day away from your computer since
January 3 as stated in your previous interview. Is that an accurate depiction of the time that you
have spent away from your computer between Jan 3 and July 21? He said not combined. Social
Media and the You Tube was happening not at the same time as the personal affairs going on his life that
he was having to deal with. That (social media/You Tube) was just peer lackadaisical and zoning out and
not doing my work.

When asked to clarify, the social media and You Tube time spent on your personal cell phone was
not occurring at the same time as the dealing with personal affair issues going on? He said, No.
They were not occurring at the same time. The social media and You Tube were happening Jan to Late
April. The personal issues weren’t a daily occurrence since late April but maybe 2 days a week having to
deal with those issues.

When stated by the Investigator, from Jan 3 to Late April, the Personal Cell phone use was a
distraction and was taking you away from your computer not allowing you to complete your work
up to 4 hours a day. From late April to July 21, you were dealing with personal issues that were
taking you away from your computer 2.5 to 3 hours a day not allowing you to complete your work.
He stated that the personal issues were not a daily occurrence but sporadic. Thought it was 2 days a
week.

When asked is there anything that | have not asked you that you feel is important for me to know?
He stated not necessarily but did say that he noticed when asked previously about work cell vs. personal
cell he wanted to clarify that it was my personal cell phone as our unit does not have state issued cell
phones. Only the supervisor have them issued.

| attest the above statements are true and accurate to the best of my knowledge.

Interviewee Signature: _Preston D. Reece Date: _09/29/2023













Sent: Friday, September 29, 2023 12:59 PM

To: Birley, Timothy W. (DOC) <twbirley@DOC1.WA.GOV>
Subject: RE: Follow-up Interview Statement

Importance: High

Hi Tim,

| added a little clarification to the summary where | felt may have been miscommunicated. It’s
in red.

Thank you,

<< File: Interview Summary Preston Reece - Follow-up Interview.pdf >>
Preston Reece

Department of Corrections

Headquarters

Teleworking (Mon. — Fri. 0700 — 1530)

CRT 1 | CCR Unit

preston.reece@docl.wa.gov

From: Birley, Timothy W. (DOC) <twbirley@DOC1.WA.GOV>
Sent: Friday, September 29, 2023 11:37 AM

To: Reece, Preston D. (DOC) <preston.reece@DOC1.WA.GOV>
Subject: Follow-up Interview Statement

Hi Preston,

Thanks again for talking with me today on such short notice. Attached is the summary from
our conversation. Please review and let me know if you have any notes to add. If the
statement is an accurate depiction of the conversation, please feel free to sign and date and
return to me.
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<< File: Interview Summary Preston Reece - Follow-up Interview.pdf >>
Thank you,

Tim

Tim Birley

Procurement & Logistics Manager

Washington State Department of Corrections

Business Services

Email: twbirley@docl.wa.gov

Phone: (360) 628-3414
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Attachment 15 Place Holder. Attachment 15
sent to Appointing Authority K. Mueller.







Attachment 16 Place Holder. Attachment 16
sent to Appointing Authority K. Mueller.
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rer o INFORMATION TECHNOLOGY
Corrections SECURITY DATA REQUEST

WASHINGTON STATE

USER INFORMATION (i.e., user who’s data you are requesting)

[ ] Public disclosure request [] Litigation [X Investigation [] Administrative [] Subpoena
Name: REECE, Preston D.

Facility/office: HQ Records/CCR - teleworking Logon ID:
Date range for data requested: 12/05/2022 - Current

INFORMATION TECHNOLOGY (IT) SYSTEM ACCESS (check all that apply)

[ ] Do not suspend any IT system access [ ] Suspend internet access ONLY
[ ] Suspend ALL IT system access, including mobile computing devices (e.g., cellular/smart phone, laptop)

EMAIL DATA (check all that apply)

[ ] Email/vault data for investigation [ 1 Email/vault data for public disclosure/litigation
[] Email/vault data for absent user (administrative only)

CELLULAR/SMART PHONE AND PORTABLE STORAGE DEVICE DATA (check all that apply)

Unless requesting texts/phone records, data requests require physical access to the phone/device.
[ ] Portable storage device data (e.g., memory card, flash/thumb drive, CD/DVD, external hard drive)

[ 1 Phone data for investigation [] Phone data for absent user (administrative only)
[ 1 Phone data for public disclosure/litigation

OTHER DATA (check all that apply)

Detailed internet access/use reports (litigation, public records requests, and investigations only)

Phone records and/or call detail records. Provide phone number, scan code, and extension
Voicemail password reset for absent user or investigation

Other data not listed: | am seeking information related to his logins to the DOC network with
times, the amount of time he is on OMNI or other screens, what screens he is viewing in OMNI or
other programs, and what he is viewing while online.

XOOX

SEARCH TERMS/KEYWORDS (e.g., incarcerated individual’s name, DOC number)

REQUESTER INFORMATION (i.e., person receiving the data)

Kristi Mueller o 02/06/2023

Name Signature Date

Facility/office Phone number

APPOINTING AUTHORITY APPROVAL

Kristi Mueller S 02/06/2023

Name Signature Date
HQ Records 360-764-6724
Facility/office Phone number
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The contents of this document may be eligible for public disclosure. Social Security Numbers are considered confidential information and
will be redacted in the event of such arequest. This form is governed by Executive Order 16-01, RCW 42.56, and RCW 40.14.
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Attachment 19 Place Holder. Attachment 19
sent to Appointing Authority K. Mueller.







Attachment 20 Place Holder. Attachment 20
sent to Appointing Authority K. Mueller.







			Investigation Summary


			Exhibits Begin


			Interview w/ Madilene Baunsgard


			Comments about Subject's prior work history





			Log In history review


			Subject's telework restarted timeline


			Subject discusses second jobs


			Subject Interview


			Work history timeline


			Prior cell phone history was an issue


			Personal affairs average time


















AIC Checklist & Project Monitoring_Accountabililty.xltx

AIC Checklist


						Auditor in Charge			P			N/A			Assistant Audit Manager			P			N/A			Audit Manager			P			N/A			Document Notes			Checklist Completion Check


			Note: Each task should be marked as either done (P) or N/A.


			TeamMate
See SAO TeamMate protocols in TeamMate under the          button--> Help--> Local Guidance


			Pre-Field Work


						Contact Audit Liaison to confirm start date.  Do this 30 days in advance, if possible.																														FALSE						NO									OK									OK


						Prepare engagement letter.									Place on Sharepoint Site "Audit Information" for Assistant Director approval									Review and obtain engagement letter signature									Addressed to the governing body.  Signed by AD, the liaison/executive office. 			FALSE						NO			FALSE						NO			FALSE						NO


						Send engagement letter to audit liaison after confirming audit start date.  Document any changes to engagement letter in planning step.  																														FALSE						NO									OK									OK


						Prepare letter to outside CPA firm (if they have a foundation).																											N/A if not a College audit			FALSE			FALSE			NO									OK									OK


						Send PBC request, if applicable.																														FALSE			FALSE			NO									OK									OK


						Prepare LGS Review Request and Send GAAP financials to Team LGS, if applicable, after confirming they are the final version.									Review LGS Review Request.																		N/A if not a College audit			FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Complete the Audit Set Up step in the A.1 folder.									Review Audit Set Up step.																					FALSE						NO			FALSE						NO									OK


			Prior to the Entrance Conference


						Calendar appointment to AAM and AM to review planning/brainstorm.									Review planning and hold brainstorm. 									Review planning and hold brainstorm.									This appointment needs to be at least three days prior to the scheduled brainstorm.			FALSE						NO			FALSE						NO			FALSE			FALSE			NO


						Prepare entrance agenda.									Review entrance agenda.																					FALSE						NO			FALSE						NO									OK


						Send entrance appointment to AAM and AM.																														FALSE						NO									OK									OK


						Prepare entrance invitation.									Review entrance invitation.																					FALSE						NO			FALSE						NO									OK


			During Field Work


						Regularly communicate with your supervisor on schedule changes, audit progress, and requests for interim reviews.  																														FALSE						NO									OK									OK


						Prepare Schedule of Prior Audit Findings, if applicable.									Review schedule of prior audit findings, if applicable.  																					FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Hold Pre-Exit meeting and departmental exits as applicable (usually last days on-site).  Discuss draft exceptions and misstatements, but not reporting level unless already approved by the AD.																														FALSE						NO									OK									OK


						Schedule Exit Conference with audit liaison and send appointment to AAM and AM (30 days after fieldwork should hold an exit). 																														FALSE						NO									OK									OK


						Prepare LOR document.  Include elevated and borderline-elevated exit items for accountability.									Review LOR document.  Forward to applicable program managers, if requested by AM.									Review LOR document and forward to applicable program managers (or delegate this task to AAM).  												FALSE						NO			FALSE			FALSE			NO			FALSE						NO


						Keep audit liaison and AAM informed of audit progress throughout time between leaving site and exit conference.																														FALSE						NO									OK									OK


						Sign off on all audit recommendations in teammate as work progresses and not at the end of the audit.  


						Specific to Accountability Audits


						Verify that all accountability risks identified in planning brainstorm have been addressed in the audit work.									Check that this was done.																					FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Specific to Financial Statement Audits																																							FALSE


						Verify that any risks in the brainstorm agree to the "What Could Go Wrong" in the Material Balance Spreadsheet and to the "Assertion." Does the risk make sense for the assertion? Read through the "Financial Statement Planning Guide."									Check that this was done.																					FALSE						NO			FALSE			FALSE			NO


						Verify that all financial statement risks identified in planning brainstorm have been addressed in the audit work.									Check that this was done.																					FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Prepare legal matters inquiry letter or prepare attorney letter template.									Review legal matters inquiry letter or attorney letter template.																					FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Verify that Control Risk and the Risk of Material Misstatement (Low, Mod, Max) in your Material Balance Spreadsheet, agree to what is listed in the Perm File for the Control Risk and that your substantive testing (sampling spreadsheet) is at the correct level which should be Mod or Max if you are not testing internal controls on a College FS audit. 									Review the Risks in the MBS and make sure that the perm file and substantive tests are done at the appropriate risk levels. 																					FALSE						NO			FALSE			FALSE			NO


						Update financial audit work in Review Presentation and Disclosure to reflect corrections to financials - use strikethrough to show changes.  Only update the material balance spreadsheet and major fund calculation if corrections are material and may impact our coverage.									Check that this was done.																					FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Verify that final financial statements that the College prepares agree to the excel and word version in Teammate (use the strikeout feature to show changes that are necessary to the Teammate version to get it to match). 									Check that final "print-ready" statements match TeamMate.																					FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Ensure aggregation of errors step conclusion is properly documented to reflect whether or not all identified misstatements are corrected.																														FALSE			FALSE			NO									OK									OK


						Verify the receipt of the attorney letter or response to legal matters inquiry.																														FALSE			FALSE			NO									OK									OK


			Wrap-Up


															Appointment to AIC to review the audit for one week after last day on-site.																											OK			FALSE						NO									OK


						Audit submitted to AAM for review within one week after last day on-site. AAM responsible for reviewing all work, and Blue Square all coaching notes prior to submitting audit to AM.									Review all audit work, exceptions and documents.  Notify AIC when reviews are complete and if there any coaching notes to address.  Notify AIC if report edits are necessary or were made by AAM.																					FALSE						NO			FALSE						NO									OK


						Prepare exit invitation.									Review exit invitation.																					FALSE						NO			FALSE						NO									OK


						Prepare Management Rep Letter (MRL) template and MRL request document.									Review MRL and request.																					FALSE						NO			FALSE						NO									OK


						Draft MLs and/or Findings, if applicable.  Upload to Sharepoint Audit Report Library (ARL) for further reviews.									Review MLs and/or Findings, if applicable. 									Review MLs and/or Findings, if applicable.  												FALSE			FALSE			NO			FALSE			FALSE			NO			FALSE			FALSE			NO


						Prepare request for finding response, if applicable.									Review request for finding response, if applicable.																		Addressed to audit liaison.  Signed by AIC.  Dated for the date it was prepared/sent.			FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Prepare corrective action plan document, if applicable.									Review corrective action plan document, if applicable.																		Addressed to audit liaison.			FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Prepare exit agenda.  Put in Teammate. 									Review exit agenda.									Review exit agenda. 												FALSE						NO			FALSE						NO			FALSE						NO


						Prepare Exit Item Listing.  Put in Teammate. Per Teammate Protocol Document, make sure Exit Items Listing matches exactly to what is in teammate. Add in the Notes who and when the audit recommendation was communicated to. 									Review exit item listing.									Review exit item listing. 												FALSE						NO			FALSE						NO			FALSE						NO


						Check that TeamMate exceptions agree to final exit item listing.																														FALSE						NO									OK									OK


						Update Profile in Teammate with applicable dates/information.									Check that this is done.																					FALSE						NO			FALSE						NO									OK


						Receive signed MRL from entity.																														FALSE						NO									OK									OK


						All work papers are complete and signed off (at least green-circled). The only work papers not signed off at this point would be: (1) Project Review & Finalize Step in the A.1 Folder, (2) Final Analytical Procedures step in the Financial Statement wrap up folder, (3) Exit Conference step, (4) QCACs.									All work papers are complete and signed off (blue-squared).  The only work papers not signed off at this point would be: (1) Project Review & Finalize Step in the A.1 Folder, (2) Final Analytical Procedures step in the Financial Statement wrap up folder, (3) Exit Conference step, (4) QCACs.									All work papers are signed off.												FALSE						NO			FALSE						NO			FALSE						NO


						Sign off on quality control steps after the exit conference is held.									Sign off on quality control steps after the exit conference is held.									Sign off on quality control steps after the exit conference is held.												FALSE						NO			FALSE						NO			FALSE						NO


						Prepare report in ORCA, make necessary edits in the Word version (including accountability audit areas), and mark as  reviewed in ARL. Tip: Reference prior audit report and ARS manual to help with clear communication and formatting.									Review report in ORCA and mark as reviewed.									Review report in ORCA and mark as reviewed.									Dated for date of exit conference.			FALSE			FALSE			NO			FALSE			FALSE			NO			FALSE			FALSE			NO


						Run TM Validation and correct any errors.  									Check that this is done.									Check on one TM error that will throw off LGS when finalizing.												FALSE						NO			FALSE						NO			FALSE						NO


						Notify AAM by email when the audit is ready for final sign-offs and for archiving.									Notify AAM by email when the audit is ready for final sign-offs and for archiving.									Archive audit.												FALSE						NO			FALSE						NO			FALSE						NO


			Reports


						Check EIS to ensure that the contact information, audit frequency, and other key information is correct.																														FALSE						NO									OK									OK


						Prepare 80 hour staff evaluations of staff working on audit, if applicable.									Review staff evaluations, if applicable.																					FALSE			FALSE			NO			FALSE			FALSE			NO									OK


						Discuss AIC Evaluation with AAM and go over with staff on your audits. 									Prepare AIC Evaluation and discuss with AIC.  Submit final electronically signed version to AM.									Review AIC Evaluation.												FALSE						NO			FALSE						NO			FALSE						NO








Budget Tracking


			PC:			LINK TO ROWD


												Accountability Audit Project Monitoring						Budget			Actual			Variance


												Accountability						200.0			- 0			200.0


						Last Updated			ADD			Travel: hours, mileage, per diem						- 0			- 0			- 0


						Audit No.			65098			Total Remaining						200.0			- 0			200.0





						Workpaper Reference			Assigned Auditor			Activity			Area as % of Total Budget			Budget			Actual			Variance						Scott			Steve			Sean			Carol			Raj			Heather			Brian			Chian			Erik			Dana			Jeffrey			Brittany			Mary			Eli			Jess			Colt			Micah			Michi			LGS			Add			Add			Add			Add			Add			Add			Add			Add			Add			Add			Add





									


Bills, Scott (SAO): Add names to assign areas.  If multiple people work on one area, simply copy the row and insert the row to create a separate budget for them.
												


Bills, Scott (SAO): Do not enter hours worked here it messes up the formula.
			Supervisory						NAME			Audit Manager - 2%			2%			4.0			0.0			4.0


									NAME			Assistant Audit Manager - 12%			12%			24.0			0.0			24.0


									NAME			AIC review - 07%  (can be used as contingency if there is minimal review required)			7%			14.0			0.0			14.0





			Planning


									NAME			Verify DSA			0.00%			0.0			0.0			0.0


									NAME			Engagement Letter			0.00%			0.0			0.0			0.0


									NAME			Understanding Agency & Environment			0.00%			0.0			0.0			0.0


									NAME			FS & SA Audit Coordination			0.00%			0.0			0.0			0.0


									NAME			Other Engagements & FAWF			0.00%			0.0			0.0			0.0


									NAME			Minutes (if applicable)			0.00%			0.0			0.0			0.0


									NAME			Planning Analytical Procedures			0.00%			0.0			0.0			0.0


									NAME			Risk Assessment Inquiry			0.00%			0.0			0.0			0.0


									NAME			Brainstorm & Audit Plan			0.00%			0.0			0.0			0.0


									NAME			Entrance Conference | Entrance Agenda | Entrance Invitation			0.00%			0.0			0.0			0.0





			Permanent File - State Agency


									NAME			Agency Operations			0.00%			0.0			0.0			0.0


									NAME			Agency-Level Controls			0.00%			0.0			0.0			0.0


									NAME			Local Funds			0.00%			0.0			0.0			0.0


									NAME			Laws & Regulations			0.00%			0.0			0.0			0.0


									NAME			Audit & Significant Control Systems History			0.00%			0.0			0.0			0.0





			Permanent File - Significant IC Systems


									NAME			System 1 - add title			0.00%			0.0			0.0			0.0


									NAME			System 2 - add title			0.00%			0.0			0.0			0.0


									NAME			System 3 - add title			0.00%			0.0			0.0			0.0


									NAME			System 4 - add title			0.00%			0.0			0.0			0.0


									NAME			System 5 - add title			0.00%			0.0			0.0			0.0


									NAME			System 6 - add title			0.00%			0.0			0.0			0.0


									NAME			System 7 - add title			0.00%			0.0			0.0			0.0


									NAME			System 8 - add title			0.00%			0.0			0.0			0.0


									NAME			System 9 - add title			0.00%			0.0			0.0			0.0


									NAME			System 10 - add title			0.00%			0.0			0.0			0.0


									NAME									0.0			0.0			0.0


									NAME									0.0			0.0			0.0


									NAME									0.0			0.0			0.0


									NAME									0.0			0.0			0.0


									NAME									0.0			0.0			0.0





			Accountability


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0


									NAME						0.00%			0.0			0.0			0.0





			Concluding Financial Audit Procedures


									NAME			Changes to AC Audit Plan			0.00%			0.0			0.0			0.0


									NAME			Audit Report			0.00%			0.0			0.0			0.0


									NAME			Management Representation Letter			0.00%			0.0			0.0			0.0


									NAME			Exit Conference | Exit Agenda | Exit Item list			0.00%			0.0			0.0			0.0


									NAME			Contingency | Findings, etc.			0.00%			0.0			0.0			0.0


																		0.0			0.0			0.0


																		0.0			0.0			0.0


																		0.0			0.0			0.0


																		0.0			0.0			0.0


												Total Financial						42.0			0.0			42.0						0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00			0.00





												Total Hours Budgeted By Employee						0.0												0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0			0.0














Timesheet Reconciliation


						PC:  To ensure hours entered in the budget tracking spreadsheet tie to employee timesheets / EIS.








									November			December			January			February			March			April			May			June			July			August			September			October			November			Total per 
Timesheets / EIS			Variance


						Per Timesheet


Bills, Scott (SAO): Do not change names here.  They are formula driven from the budget tracking tab.  Change the names in the budget tracking tab if needed.			GENL			GENL			GENL			GENL			GENL			GENL			FNCL			FNCL			FNCL			FNCL			FNCL			FNCL			FNCL			GENL			GENL


						Scott			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Steve			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Sean			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Carol			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Raj			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Heather			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Brian			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0						Updated 3/20/24


						Chian			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0						Team FA			Budget			Charges			Variance


						Erik			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0						Erik 			23.5			23.5			0


						Dana			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0						Team Review - Carol			6			6			0


						Jeffrey			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Brittany			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Mary			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Eli			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Jess			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Colt			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Micah			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Michi			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						LGS			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0															0


																																																0			0						Dana			4.5			4.5			0


																																																									Total			34





																																																Do the timesheets tie to the budget spreadsheet?			Yes						Team SI


																																																									Angelique			6			5			1


																																																												40			39			1








Travel


						PC:  To ensure travel hours, mileage, and per diem entered in the budget tracking spreadsheet tie to employee timesheets / EIS.








									November						December						January						February						March						April						May						June						July						August						September						October						November						Total per 
Timesheets / EIS			Total per 
Timesheets


						Per Timesheet


Bills, Scott (SAO): Do not change names here.  They are formula driven from the budget tracking tab.  Change the names in the budget tracking tab if needed.			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem			TRVL			Mileage
Per Diem


						Scott			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Steve			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Sean			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Carol			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Raj			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Heather			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Brian			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Chian			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Erik			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Dana			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Jeffrey			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Brittany			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Mary			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Eli			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Jess			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Colt			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Micah			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Michi			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						LGS			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


						Add			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0			0


																																																																																							0			0





																																																																																										0














Projected_Budget_By_Week


						Add projected hours from the staff schedule spreadsheet on the financial audit team page.


															Name			Name			Name			Name			Name			Name			Name			Name			Name			Name			Name			Total						Audit Type			Budget			AM Review Time			Remaining


						Actual Time			5-Feb			9-Feb			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0						Accountability			200.0			- 0			200.0


						Projected Time			12-Feb			16-Feb			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0						Travel: hours, mileage, per diem			- 0			4.0			(4.0)


						Projected Time			19-Feb			23-Feb			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0									200.0			4.0			196.0


						Projected Time			26-Feb			2-Mar			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0


						Projected Time			5-Mar			9-Mar			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0															- 0


						Projected Time			12-Mar			16-Mar			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0												Total hours remaining			196.0


						Projected Time			19-Mar			23-Mar			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0


						Projected Time			26-Mar			30-Mar			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0


						Projected Time			2-Apr			6-Apr			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0


						Projected Time			9-Apr			13-Apr			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0


						Projected Time			16-Apr			20-Apr			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0


						Projected Time			23-Apr			27-Apr			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0


						Projected Time			30-Apr			4-May			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0


															- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0			- 0
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Hello,
Here is my proposed schedule / budget for the external investigation review:

* 1 hour - Initial review, contact with Dept, change to external review
« 14 - Review entity investigation

* 3 - Reporting / exit

« 6 - Team level review

* 6 - Team Fraud Review / exit

« Total Hours: 30












Attachment 15 - PReece Stats Year Total Mar22-Feb23.xlsx

Auditor's Notes


			P/C:			To document Attachment 15 to the investigation report and clarify its role in the report. 


			Source:			DoC investigation 23-1015 from Michelle Walker








			Notes:			This attachment shows work statistics for only 2 months of the investigation's scope, but contains statistics for months before the investigation. 





			CCR QA


						This tab contains information about the number of cases the subject reviewed as part of his assigned work.


						 His position includes expectations that he complete 6 "CCRs" per day, on average. The investigation does not mention how many reviews he was required to perform per day.


						His performance expectation is to achieve 95% accuracy in CCRs. See page 5 in the investigation report. 


			SUP Screen


						This tab contains information about SUP activities. The investigation does not include expectations for the number of "SUP" to be completed. 


						The "SUP" accuracy gives some qualitative information on how well the subject performed other assignments. SUP accuracy is expected at 95%.











































































































Work Completed Apr22-Feb23


			Preston R			PRISON CCR's			FIELD CCR's			Total CCR's			CCR 2nd REVIEWS			FOS			FOS Reviews			Added Cause/CCR Update/Coversheet			SCREENINGS (by prefix)			SCREENING CHRONOS ENTERED			SCREENING 2nd REVIEWS			DAYS WORKED			DAYS POSSIBLE


			Column1			Column2			Column3			Column4			Column5			Column6			Column7			Column8			Column9			Column10			Column11			Column12			Column13


			Apr-22			6			37			43			0			20			0			0			4			65			0			20			21


			May-22			17			14			31			0			20			0			6			15			57			0			16			21


			Jun-22			28			24			52			0			6			0			0			24			63			0			20			21


			Jul-22			20			44			64			0			19			0			0			45			38			0			18.6			20


			Aug-22			54			71			125			0			19			0			6			100			50			0			20.5			23


			Sep-22			36			44			80			0			20			4			0			63			77			0			20			21


			Oct-22			65			56			121			0			25			7			0			149			125			0			21			21


			Nov-22			26			22			48			0			6			2			0			34			39			0			13			20


			Dec-22			4			16			20			0			7			1			0			41			58			0			17.9			21


			Jan-23			10			9			19			0			11			0			0			49			30			0			19.4			20


			Feb-23			7			23			30			0			16			0			0			115			62			0			16.2			19


						273			360			633			0			169			14			12			639			664			0			202.6			228


			Total Packets			633


			Daily Average			3.12








CCR QA Apr22-Feb23


						Total Packets Reviewed			Total Packets with Errors			CRT Packet Accuracy			Not Checking Current J&S			Cause Information			Comparable			DV Designation			Enhancement  Anticipatory    Modifier			Half Sheet Completion			Subsections for Felony Assault/Theft/MalMisch			Missed Enter/Prep			Not deleting CCR prior to 12/15/17			SOTAP			Unnecessary Documents Added			Total Errors


			Column1			Column2			Column3			Column4			Column5			Column6			Column7			Column8			Column9			Column10			Column11			Column12			Column13			Column14			Column15			Column16


			Apr-22			24			6			75%						1																		5												6


			May-22			11			2			82%																								2												2


			Jun-22			47			5			89%						1												1						3												5


			Jul-22			38			8			79%						9						1												1												11


			Aug-22			58			17			71%						11						3												16						2						32


			Sep-22			54			11			80%						16			3			2												8												29


			Oct-22			97			11			89%						5			1			6			1									18												31


			Nov-22			57			7			88%						3						1			1									3						1						9


			Dec-22			19			1			95%						1																														1


			Jan-23			20			1			95%						1																														1


			Feb-23			23			0			100%																																				0


			Totals			448			69						0			48			4			13			2			1			0			56			0			3			0			127


						Total Year Accuracy			85%


						Total Year Errors			127








Sup Screen QA Mar22-Feb23


						Correct			Field vs Prison chrono			Future 			Sentence structure			Fail to Append			ORP determination			SO			Reporting Instruct/detainer lang			Missed Sent Altern			CMS Review			Chrono			Header box			Missed cause			Incorrect Determination			Revoke/Reclass			wrong tool			Fail to Check J&S			Already screened			Repetitive DV Offense			DV Pled & proven			total screen			error rate%


			Mar-22			14						1																																																						15			6.67%


			Apr-22			45									1																					1									3						1						3			1						55			18.18%


			May-22			55																																				3			8															1			1			68			19.12%


			Jun-22			84												3																		8			2												8															105			20.00%


			Jul-22			34												1																																																35			2.86%


			Aug-22			98												1																		2															3						1			2						107			8.41%


			Sep-22			90																											1			2						2									1															96			6.25%


			Oct-22			99												2																		1			1			1			5															1						110			10.00%


			Nov-22			30																																							1																					31			3.23%


			Dec-22			31																																							1																		1			33			6.06%


			Jan-23			35																					1									2									1																					39			10.26%


			Feb-23			56									1			2			1						2									4			1			8			6			2			1															84			33.33%


			totals			671			0			1			2			9			1			0			3			0			1			20			4			14			25			2			14			0			4			5			2			778








			Records			671





			Year Total Error Rate			13.75%





			Year Total Accuracy Rate			86.25%
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Attachment 16 - REECE Stats Year Total Mar23-Feb24.xlsx

Auditor's Notes


			P/C:			To document Attachment 16 to the investigation report and clarify its role in the report. 


			Source:			DoC investigation 23-1015 from Michelle Walker








			Notes:			This attachment shows work statistics for only 2 months of the investigation's scope, but contains statistics for months before the investigation. 





			CCR QA


						This tab contains information about the number of cases the subject reviewed as part of his assigned work.


						 His position includes expectations that he complete 6 "CCRs" per day, on average. The investigation does not mention how many reviews he was required to perform per day.


						His performance expectation is to achieve 95% accuracy in CCRs. See page 5 in the investigation report. 


			SUP Screen


						This tab contains information about SUP activities. The investigation does not include expectations for the number of "SUP" to be completed. 


						The "SUP" accuracy gives some qualitative information on how well the subject performed other assignments. SUP accuracy is expected at 95%.











































































































Work Completed Mar23-Feb24


						PRISON CCR's			FIELD CCR's			Total CCR's			CCR 2nd REVIEWS			FOS			FOS Reviews			Added Cause/CCR Update/Coversheet			SCREENINGS (by prefix)			SCREENING CHRONOS ENTERED			SCREENING 2nd REVIEWS			DAYS WORKED			DAYS POSSIBLE			DAILY AVERAGE CCRS


			Column1			Column2			Column3			Column4			Column5			Column6			Column7			Column8			Column9			Column10			Column11			Column12			Column13			Column14


			Mar-23			31			44			75			0			21			0			0			256			148			0			21			23			3.6


			Apr-23			32			38			70			0			17			0			0			165			88			0			17.6			20			4.0


			May-23			45			41			86			0			20			0			0			130			81			0			19.94			22			4.3


			Jun-23			35			32			67			0			15			0			0			163			76			0			19.88			21			3.4


			Jul-23			18			21			39			0			16			0			0			118			97			0			17			20			2.3


			Aug-23									0																											23			ERROR:#DIV/0!


			Sep-23									0																											20			ERROR:#DIV/0!


			Oct-23									0																											22			ERROR:#DIV/0!


			Nov-23									0																											19			ERROR:#DIV/0!


			Dec-23									0																											20			ERROR:#DIV/0!


			Jan-24									0																											21			ERROR:#DIV/0!


			Feb-24									0																											21			ERROR:#DIV/0!


						161			176			337			0			89			0			0			832			490			0			95.42			252


			Total Packets			337


			YTD Daily Average			3.5


						*Note: The whole unit was offline on 5/9 for a unit meeting so 1 "Day Worked" was subtracted for this for calculating the CCR Daily Average. 


																					131.02








CCR QA Mar23-Feb24


						Total Packets Reviewed			Total Packets with Errors			CRT Packet Accuracy			Not Checking Current J&S			Cause Information			Comparable			DV Designation			Enhancement  Anticipatory    Modifier			Half Sheet Completion			Subsections for Felony Assault/Theft/MalMisch			Missed Enter/Prep			Not deleting CCR prior to 12/15/17			SOTAP			Unnecessary Documents Added			Total Errors


			Column1			Column2			Column3			Column4			Column5			Column6			Column7			Column8			Column9			Column10			Column11			Column12			Column13			Column14			Column15			Column16


			Mar-23			45			2			96%																								2												2


			Apr-23			69			10			86%						4			2			3						1						6						1						17


			May-23			34			4			88%			1			2																		13												16


			Jun-23			23			2			91%						5																		7												12


			Jul-23			33			8			76%						4												1						6						1						12


			Aug-23									ERROR:#DIV/0!																																				0


			Sep-23									ERROR:#DIV/0!																																				0


			Oct-23									ERROR:#DIV/0!																																				0


			Nov-23									ERROR:#DIV/0!																																				0


			Dec-23									ERROR:#DIV/0!																																				0


			Jan-24									ERROR:#DIV/0!																																				0


			Feb-24									ERROR:#DIV/0!																																				0


			Totals			204			26			ERROR:#DIV/0!			1			15			2			3			0			2			0			34			0			2			0			59


						Total Year Accuracy			87%


						Total Year Errors			59








Sup Screen QA Mar23-Feb24


						Correct			Field vs Prison chrono			Future 			Sentence structure			ORP determination			SO			Reporting Instruct/detainer language			Missed Sent Altern			CMS Review			Chrono			Header box			Missed cause			Incorrect Determination			Revoke/Reclass			wrong tool			Fail to Check J&S			Already screened			Repetitive DV Offense			DV Pled & proven			total screen			error rate%			Accuracy Rate %


			Mar-23			158									2						1			2						1			6						1			4			12			1						1						2			191			17.28%			82.72%


			Apr-23			86						1						1												3			7						1			3			3									4									109			21.10%			78.90%


			May-23			119																											4						1			2															1						127			6.30%			93.70%


			Jun-23			72												1						1									3						1			2																					80			10.00%			90.00%


			Jul-23			115																											4									1						1						2						1			124			7.26%			92.74%


			Aug-23																																																												0			ERROR:#DIV/0!			ERROR:#DIV/0!


			Sep-23																																																												0			ERROR:#DIV/0!			ERROR:#DIV/0!


			Oct-23																																																												0			ERROR:#DIV/0!			ERROR:#DIV/0!


			Nov-23																																																												0			ERROR:#DIV/0!			ERROR:#DIV/0!


			Dec-23																																																												0			ERROR:#DIV/0!			ERROR:#DIV/0!


			Jan-24																																																												0			ERROR:#DIV/0!			ERROR:#DIV/0!


			Feb-24																																																												0			ERROR:#DIV/0!			ERROR:#DIV/0!


			totals			550			0			1			2			2			1			3			0			4			24			0			4			12			15			2			0			7			1			3			631








			Total Correct			550





			Year Total Error Rate			12.84%





			Year Total Accuracy Rate			87.16%
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Attachment 17 - Workload Tracking PR Compiled - Preston Reece.xlsx

Sheet1


			All other tabs were prepared by the client as part of their investigation.








CCR Assign Jan-July 21, 2023


			NAME			DOC #			SOURCE			PRIORITY			INCOMING DATE			ASSIGNED DATE			ASSIGNED CRT			COMPLETION DATE			COMMENTS			Print date on OMNIXX in Packet			Work Date on Packet


			ENGLE, KRYSTLE			434984			CCR Unit Email Box-Field			No			12/2/22			12/20/22			P. Reece			1/5/23						1/3/23			1/3/23


			ATTY, BENDER			435630			CCR Unit Email Box-Field			Yes-Warrant			12/16/22			1/4/23			P. Reece			1/4/23			typo for incorrect year should have been 2023 on packet			1/4/23			1/4/22


			SERQUINIA, JALEN			419655			WCC Incoming List			No			11/22/22			12/9/22			P. Reece			1/14/23						12/9/22			12/14/22


			VINSON, BENJAMIN			435421			CCR Unit Email Box-Field			No			12/2/22			12/20/22			P. Reece			1/10/23			UPDATED 2/7/2023			12/29/22			12/29/22


			MELGREN, LUKE			343195			CCR Unit Email Box-Field			No			11/30/22			12/15/22			P. Reece			1/3/23						12/15/22			12/30/22


			IBANEZ, NATALIE			435265			CCR Unit Email Box-Field			No			11/30/22			12/15/22			P. Reece			1/3/23						12/15/22			12/30/22


			HOLDIP, SEAN			435351			CCR Unit Email Box-Field			No			12/2/22			12/20/22			P. Reece			1/3/23						12/29/22			12/30/22


			BUEHLER, JASON			370094			WCC Incoming List			No			12/6/22			12/20/22			P. Reece			1/7/23						12/29/22			1/6/23


			CALDERON, REY			310980			WCC Incoming List			Yes-Fast Track			1/4/23			1/5/23			P. Reece			1/6/23						1/6/23			1/6/23


			BROWN, BRIAN			349917			WCC Incoming List			No			12/6/22			12/20/22			P. Reece			1/21/23						12/29/22			1/10/23


			MOON, GEORGE			700930			WCC Incoming List			Yes-Fast Track			1/5/23			1/10/23			P. Reece			1/13/23						1/11/23			1/11/23


			NEPTUNE, JOHATHAN			435553			WCC Incoming List			No			12/9/22			1/4/23			P. Reece			1/14/23						1/14/23			1/14/23


			PRZYGOCKI, DYLAN			435486			WCC Incoming List			Yes-Fast Track			1/11/23			1/17/23			P. Reece			1/18/23						1/18/23			1/18/23


			DAVILA-ROMERO, SANDRA			435954			CCR Unit Email Box-Field			Yes-Warrant			1/17/23			1/20/23			P. Reece			1/25/23						1/23/23			1/23/23


			HATCH, TRAVIS			434883			CCR Unit Email Box-Field			Yes-Rush			1/25/23			1/26/23			P. Reece			1/27/23						1/26/23			1/26/23


			MOHAMED, ABDIFATAH			435546			WCC Incoming List			No			12/9/22			1/4/23			P. Reece			1/27/23						1/14/23			1/27/23


			HUNT, JONATHAN			435924			WCC Incoming List			Yes-Fast Track			1/13/23			1/24/23			P. Reece			1/27/23						1/27/23			1/27/23


			BEDWELL, RODNEY			435861			CCR Unit Email Box-Field			Yes-Warrant			1/10/23			1/27/23			P. Reece			1/27/23						1/27/23			1/27/23


			JACKSON, CHRISTOPHER			329324			CCR Unit Email Box-Field			Yes-Warrant			2/1/23			2/1/23			P. Reece			2/3/23						2/2/23			2/2/23


			KOVARIK, ADYN			436126			CCR Unit Email Box-Field			Yes-Warrant			1/30/23			1/31/23			P. Reece			2/3/23						2/3/23			2/3/23


			FRENCH, JEFFREY			915892			CCR Unit Email Box-Field			Yes-Warrant			1/24/23			2/3/23			P. Reece			2/3/23						2/3/23			2/3/23


			TAYLOR, DUSTIN			434456			CCR Unit Email Box-Field			No			12/13/22			1/4/23			P. Reece			2/7/23						2/7/23			2/7/23


			CUTTER-SALTS, DALTON			435775			CCR Unit Email Box-Field			Yes-Warrant			1/20/23			2/7/23			P. Reece			2/9/23						2/9/23			2/9/23


			GABINO, SAMANTHA			418523			CCR Unit Email Box-Field			No			12/13/22			1/4/23			P. Reece			2/16/23						1/14/23			2/10/23


			JONES, LADAIQUIRI			434982			CCR Unit Email Box-Field			Yes-Rush			12/13/22			1/4/23			P. Reece			2/15/23						1/14/23			2/10/23


			MWANBA, SAMUEL			436115			CCR Unit Email Box-Field			Yes-Warrant			1/26/23			2/8/23			P. Reece			2/10/23						2/10/23			2/10/23


			COODY, DEREK			436283			CCR Unit Email Box-Field			Yes-Warrant			2/3/23			2/8/23			P. Reece			2/13/23						2/10/23			2/10/23


			HARRIS, CHANAYA			436184			CCR Unit Email Box-Field			Yes-Warrant			1/31/23			2/9/23			P. Reece			2/10/23						2/10/23			2/10/23


			MINOR, RAWJEAL			430487			CCR Unit Email Box-Field			Yes-Rush			2/10/23			2/10/23			P. Reece			2/13/23						2/10/23			2/10/23


			SNYDER, JENNY			436367			CCR Unit Email Box-Field			Yes-Warrant			2/9/23			2/13/23			P. Reece			2/13/23						2/13/23			2/13/23


			SMITH, STREATY			287506			CCR Unit Email Box- Prison			Yes-Audit			2/14/23			2/14/23			P. Reece			2/16/23						2/15/23			2/15/23


			MAIER, JANUARY			773749			CCR Unit Email Box-Field			Yes-Warrant			2/7/23			2/15/23			P. Reece			2/16/23						2/15/23			2/15/23


			SCOTT, ARIEANA			435625			CCR Unit Email Box-Field			No			12/28/22			1/24/23			P. Reece			2/17/23						2/10/23			2/16/23


			GONZALES JR., GILBERT			380269			CCR Unit Email Box-Field			No			12/28/22			1/24/23			P. Reece			2/17/23						2/10/23			2/16/23


			VALENCIA, LUIS			436385			CCR Unit Email Box- Prison			Yes-Fast Track			2/15/23			2/16/23			P. Reece			2/16/23						2/16/23			2/16/23


			HERNANDEZ, JAIME			435368			CCR Unit Email Box-Field			No			12/29/22			1/24/23			P. Reece			2/17/23						2/17/23			2/17/23


			ALLETT, DAKOTAH			435797			WCC Incoming List			No			1/3/23			1/24/23			P. Reece			2/17/23						2/10/23			2/17/23


			BALL, MICHAEL			880508			WCC Incoming List			No			1/3/23			1/24/23			P. Reece			2/17/23						2/10/23			2/17/23


			ROHIA, TRUONG			436335			CCR Unit Email Box-Field			Yes-Warrant			2/8/23			2/16/23			P. Reece			2/17/23						2/17/23			2/17/23


			SMITH, TERRYL			436448			WCC Incoming List			Yes-Fast Track			2/14/23			2/17/23			P. Reece			2/17/23						2/17/23			2/17/23


			JACOBSON, PHILIP			317753			CCR Unit Email Box-Field			Yes-Rush			2/24/23			2/24/23			P. Reece			3/2/23						2/24/23			2/24/23


			BAILEY, JONATHAN			899865			WCC Incoming List			Yes-Rush			1/26/23			2/17/23			P. Reece			3/3/23						3/2/23			3/2/23


			DUARTE, RAMON			418776			WCC Incoming List			Yes-Fast Track			2/9/23			2/27/23			P. Reece			3/2/23						3/2/23			3/2/23


			CERONIO GOMEZ, HUMBERTO			436668			CCR Unit Email Box-Field			No			3/2/23			3/22/23			P. Reece			4/17/23						3/23/23			3/2/23


			BOYER, TYLER			382282			WCC Incoming List			No			1/26/23			2/17/23			P. Reece			3/3/23						3/3/23			3/3/23


			BROWN, STEPHEN			422184			WCC Incoming List			No			1/26/23			2/17/23			P. Reece			3/3/23						3/3/23			3/3/23


			AVERY, MATTHEW			436153			WCC Incoming List			No			1/26/23			2/17/23			P. Reece			3/6/23						3/3/23			3/3/23


			CHELSEY, JOSEPH			863096			WCC Incoming List			No			1/26/23			2/17/23			P. Reece			3/9/23						2/21/23			3/3/23


			CARTER, CARLOS			436678			CCR Unit Email Box-Field			Yes-Warrant			3/6/23			3/6/23			P. Reece			3/8/23						3/7/23			3/7/23


			LOGUE, SKYE			330838			CCR Unit Email Box-Field			Yes-Warrant			2/23/23			3/7/23			P. Reece			3/8/23						3/7/23			3/7/23


			HATCH, DAVID			893606			WCC Incoming List			No			1/24/23			2/17/23			P. Reece			3/9/23						3/8/23			3/8/23


			HULL, NATHAN			318811			WCC Incoming List			No			1/24/23			2/17/23			P. Reece			3/9/23						3/8/23			3/8/23


			LACLAIR, KYLE			436087			WCC Incoming List			No			1/24/23			2/17/23			P. Reece			3/9/23						3/8/23			3/8/23


			DENTON, BRANDON			436152			CCR Unit Email Box-Field			No			1/30/23			2/17/23			P. Reece			3/13/23						3/10/23			3/10/23


			ZACHER, LOREN			436182			CCR Unit Email Box-Field			No			1/30/23			2/17/23			P. Reece			3/13/23						3/3/23			3/10/23


			PITURACHSATIT, NATHAN			399588			CCR Unit Email Box-Field			Yes-Rush			1/30/23			2/17/23			P. Reece			3/10/23						3/10/23			3/10/23


			GARCIA, JERRY			436592			CCR Unit Email Box-Field			Yes-Warrant			3/2/23			3/8/23			P. Reece			3/10/23						3/10/23			3/10/23


			TILTON, KYLE			436714			CCR Unit Email Box-Field			Yes-Warrant			3/9/23			3/9/23			P. Reece			3/10/23						3/10/23			3/10/23


			BRIGHT, CLARENCE			423307			WCC Incoming List			No			2/28/23			3/10/23			P. Reece			3/28/23						3/10/23			3/10/23


			SLACK, ALEXANDER			436759			CCR Unit Email Box-Field			Yes-Warrant			3/9/23			3/10/23			P. Reece			3/10/23						3/10/23			3/10/23


			VELA, JOE			819866			WCC Incoming List			No			3/1/23			3/10/23			P. Reece			4/4/23						3/12/23			3/12/23


			BEAL, NATHAN			431905			WCC Incoming List			No			3/2/23			3/10/23			P. Reece			4/4/23						3/12/23			3/12/23


			NORTHENOR, MICHAEL			409432			CCR Unit Email Box-Field			No			2/17/23			3/10/23			P. Reece			3/21/23						3/10/23			3/13/23


			BELL, MICHAEL			713374			CCR Unit Email Box-Field			No			2/17/23			3/10/23			P. Reece			3/21/23						3/10/23			3/14/23


			COWAN, CONNOR			435734			CCR Unit Email Box-Field			No			2/17/23			3/10/23			P. Reece			3/21/23						3/10/23			3/14/23


			RIPPLE, CHARLES			420318			WCC Incoming List			Yes-Fast Track			3/3/23			3/13/23			P. Reece			3/14/23						3/14/23			3/14/23


			CRAMER, MICHAEL			339702			WCC Incoming List			No			2/28/23			3/10/23			P. Reece			3/28/23						3/10/23			3/15/23


			WILLIAMS, JEFFREY			350145			WCC Incoming List			No			3/1/23			3/10/23			P. Reece			4/4/23						3/12/23			3/16/23


			ANDERSONTAYLOR, DRAKE			383191			WCC Incoming List			No			3/2/23			3/10/23			P. Reece			4/4/23						3/12/23			3/16/23


			WORKMAN, DONNIE			889139			CCR Unit Email Box-Field			Yes-Warrant			3/15/23			3/16/23			P. Reece			3/16/23						3/16/23			3/16/23


			BENNETT, ANTHONY			436572			WCC Incoming List			No			3/2/23			3/10/23			P. Reece			4/5/23						3/12/23			3/17/23


			ANDREWS, GERALD			395366			CCR Unit Email Box-Field			Yes-Warrant			3/14/23			3/16/23			P. Reece			3/17/23						3/17/23			3/17/23


			PEREZ-ZARAGOZA, YRADIAR			436396			WCC Incoming List			Yes-Fast Track			3/16/23			3/17/23			P. Reece			3/17/23						3/17/23			3/17/23


			KELLEY, SHANNON			436718			CCR Unit Email Box-Field			Yes-Warrant			3/9/23			3/17/23			P. Reece			3/17/23						3/17/23			3/17/23


			HILL, JOHNATHAN			436696			WCC Incoming List			No			3/9/23			3/16/23			P. Reece			4/6/23						3/20/23			3/20/23


			VICKERS, JUANITA			893891			CCR Unit Email Box-Field			No			2/24/23			3/16/23			P. Reece			4/17/23						3/20/23			3/20/23


			WESTBROOK, MELANIE			436550			CCR Unit Email Box-Field			Yes-Warrant			2/24/23			3/16/23			P. Reece			3/31/23						3/20/23			3/20/23


			ISAACS, DAKOTA			435609			WCC Incoming List			No			3/9/23			3/16/23			P. Reece			4/5/23						3/20/23			3/21/23


			CORBRAY, JACQUITA			398143			CCR Unit Email Box-Field			No			2/24/23			3/16/23			P. Reece			4/15/23						3/21/23			3/21/23


			JACKSON, TYLER			436873			CCR Unit Email Box-Field			Yes-Warrant			3/15/23			3/20/23			P. Reece			3/21/23			updated 3/23/2023			3/21/23			3/21/23


			NGUYEN, STEVEN			795665			CCR Unit Email Box-Field			Yes-Warrant			3/6/23			3/21/23			P. Reece			3/22/23						3/22/23			3/22/23


			APAEZ MUNOZ, SANTIAGO			436340			CCR Unit Email Box-Field			Yes-Warrant			3/9/23			3/22/23			P. Reece			3/22/23						3/22/23			3/22/23


			STEVENS, KYLE			436669			CCR Unit Email Box-Field			No			3/2/23			3/22/23			P. Reece			4/17/23						3/23/23			3/23/23


			CARPENTER, ANNE			430572			CCR Unit Email Box- Prison			Yes-Rush			3/14/23			3/24/23			P. Reece			3/24/23						3/24/23			3/24/23


			KELLY, MEGAN			434510			CCR Unit Email Box-Field			No			3/2/23			3/22/23			P. Reece			4/17/23						3/23/23			3/27/23


			WESTMAN, JAMIE			428462			CCR Unit Email Box-Field			No			3/2/23			3/22/23			P. Reece			4/17/23						3/27/23			3/27/23


			JACOB, CARLEY			433200			WCCW Incoming List			Yes-Fast Track			3/17/23			3/22/23			P. Reece			4/11/23						3/23/23			3/27/23


			SANDERS, ERIN			887643			CCR Unit Email Box-Field			Yes-Warrant			3/24/23			3/27/23			P. Reece			3/28/23						3/27/23			3/27/23


			LEILUA, GATA			434578			WCC Incoming List			Yes-Rush			3/17/23			3/27/23			P. Reece			3/28/23						3/28/23			3/28/23


			JOHNSON, QUENTIN			436991			CCR Unit Email Box-Field			Yes-Warrant			3/24/23			3/28/23			P. Reece			3/28/23						3/28/23			3/28/23


			STAFFNEY, JOHNATHAN			430985			WCC Incoming List			No			3/22/23			3/28/23			P. Reece			4/12/23			This has the wrong year on the date. Master tracker needs updated should be 4/12/2023			3/29/23			3/29/23


			ROMERO, ROGER			397660			WCC Incoming List			No			3/22/23			3/28/23			P. Reece			4/12/23						3/29/23			3/29/23


			REDA, ELIAS			881465			WCC Incoming List			No			3/22/23			3/28/23			P. Reece			4/12/23						3/29/23			3/30/23


			RODRIGUEZ-MIRAMONTES, SANTOS			436977			WCC Incoming List			Yes-Fast Track			3/22/23			3/28/23			P. Reece			3/30/23						3/29/23			30-Mar


			ROUNDS, KEVIN			436762			CCR Unit Email Box-Field			Yes-Warrant			3/7/23			3/29/23			P. Reece			3/30/23						3/30/23			3/30/23


			RIGELMAN, TAYLOR			436920			CCR Unit Email Box-Field			No			3/20/23			3/21/23			P. Reece			3/31/23						3/31/23			3/31/23


			OSBORN, BRANDON			977086			WCC Incoming List			No			3/22/23			3/28/23			P. Reece			4/12/23						3/29/23			3/31/23


			ANDERSON, ASHLEY			436756			CCR Unit Email Box-Field			No			3/8/23			3/31/23			P. Reece			4/18/23						3/31/23			3/31/23


			EYER, LARRY			436479			CCR Unit Email Box-Field			No			3/8/23			3/31/23			P. Reece			4/18/23						3/31/23			3/31/23


			WILKERSON, WILLIAM			873709			CCR Unit Email Box-Field			No			3/8/23			3/31/23			P. Reece			4/19/23						3/31/23			3/31/23


			JAMMEH, ALIEU			436648			CCR Unit Email Box-Field			Yes-Rush			3/8/23			3/31/23			P. Reece			4/11/23						3/31/23			3/31/23


			WELLIVER, BILL			436765			CCR Unit Email Box-Field			No			3/8/23			3/31/23			P. Reece			4/18/23						3/31/23			4/4/23


			APPLEGATE, JAMES			436628			WCC Incoming List			No			3/30/23			4/3/23			P. Reece			4/14/23						4/3/23			4/5/23


			HENDERSON, ANDRAEES			350343			CCR Unit Email Box-Field			No			3/9/23			4/3/23			P. Reece			4/19/23						4/3/23			4/5/23


			JACKSON, BILLY			436089			CCR Unit Email Box-Field			No			3/9/23			4/3/23			P. Reece			4/24/23						4/5/23			4/5/23


			MCCRANEY, KENNETH			380407			CCR Unit Email Box-Field			Yes-Warrant			3/31/23			4/4/23			P. Reece			4/5/23						4/5/23			4/5/23


			PARKS, REGINALD			343807			CCR Unit Email Box-Field			No			3/9/23			4/3/23			P. Reece			4/19/23						4/3/23			4/6/23


			MAIN, DANIEL			711949			CCR Unit Email Box-Field			Yes-Audit			4/6/23			4/6/23			P. Reece			4/6/23						4/6/23			4/6/23


			SANTANA-CERVANTES, JOSE			376872			CCR Unit Email Box-Field			Yes-Warrant			4/3/23			4/6/23			P. Reece			4/6/23						4/6/23			4/6/23


			AUTHIER, BRANDON			409226			WCC Incoming List			No			3/30/23			4/3/23			P. Reece			4/14/23						4/3/23			4/7/23


			BROWN, DRANOEL			314960			WCC Incoming List			No			4/3/23			4/6/23			P. Reece			4/14/23						4/7/23			4/7/23


			BUELNA, REUBIN			715926			WCC Incoming List			No			4/3/23			4/6/23			P. Reece			4/15/23						4/7/23			4/7/23


			SIMMONS, JOSHUA			387773			WCC Incoming List			Yes-Fast Track			4/5/23			4/7/23			P. Reece			4/7/23						4/7/23			4/7/23


			WHITING, NICHOLAS			436778			CCR Unit Email Box-Field			No			3/15/23			4/6/23			P. Reece			4/22/23						4/10/23			4/10/23


			ELLIS, JOAVE			436835			CCR Unit Email Box-Field			Yes-Warrant			3/15/23			4/6/23			P. Reece			4/12/23						4/10/23			4/10/23


			BOULDEN, BRADFORD			370619			CCR Unit Email Box-Field			No			3/15/23			4/6/23			P. Reece			4/26/23						4/10/23			4/11/23


			PULLEN, MICHAEL			437220			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/28/23						4/11/23			4/12/23


			SEALE, ANTHONY			354857			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/15/23						4/13/23			4/13/23


			BROWN, LESLIE			815042			CCR Unit Email Box- Prison			Yes-Fast Track			4/12/23			4/12/23			P. Reece			4/13/23						4/13/23			4/13/23


			ROYALSTON, DAYE'VION			437218			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/15/23						4/14/23			4/14/23


			SANDERS, JOHN			848565			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/15/23						4/14/23			4/14/23


			ROMERO, NICHOLAS			359618			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/18/23						4/14/23			4/14/23


			GWALTNEY, JEREMY			437243			CCR Unit Email Box-Field			Yes-Warrant			4/7/23			4/13/23			P. Reece			4/14/23						4/14/23			4/14/23


			RICHICI, THOMAS			436266			CCR Unit Email Box-Field			No			3/2/23			3/22/23			P. Reece			4/17/23						4/17/23			4/17/23


			WALLACE, DONALD			422023			CCR Unit Email Box-Field			Yes-Warrant			4/14/23			4/14/23			P. Reece			4/17/23						4/17/23			4/17/23


			HOUSE, NATRIAN			845171			CCR Unit Email Box-Field			Yes-Warrant			3/30/23			4/17/23			P. Reece			4/17/23						4/17/23			4/17/23


			WALLACE, DONALD			422023			CCR Unit Email Box-Field			Yes-Rush			4/24/23			4/25/23			P. Reece			4/26/23						4/17/23			4/17/23


			RODRUE, STEPHEN			327624			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/19/23						4/18/23			4/18/23


			DAWSON, DAVID			384476			CCR Unit Email Box-Prison			No			3/24/23			4/17/23			P. Reece			4/22/23						4/18/23			4/18/23


			MORRISON, ALBERT			437010			CCR Unit Email Box-Field			No			3/24/23			4/17/23			P. Reece			4/24/23						4/18/23			4/18/23


			CORTEZ, PIERRE			399950			CCR Unit Email Box-Prison			Yes-Audit			4/18/23			4/18/23			P. Reece			4/20/23						4/20/23			4/20/23


			BROCK, MELISSA			401443			WCCW Incoming List			No			4/17/23			4/17/23			P. Reece			4/21/23						4/18/23			4/21/23


			ALSTON, MYKELL			368751			WCC Incoming List			No			4/14/23			4/17/23			P. Reece			4/21/23						4/18/23			4/21/23


			MENCHACA, IRENE			436389			CCR Unit Email Box-Field			No			3/24/23			4/17/23			P. Reece			4/24/23						4/21/23			4/21/23


			BRONSON, JAMAL			437241			CCR Unit Email Box-Field			Yes-Warrant			4/7/23			4/19/23			P. Reece			4/21/23						4/21/23			4/21/23


			THOMAS, MARTELL			892954			WCC Incoming List			Yes-Rush			4/11/23			4/24/23			P. Reece			4/25/23						4/24/23			4/24/23


			MEISSNER, SEAN			431169			WCC Incoming List			No			4/21/23			4/24/23			P. Reece			4/28/23						4/25/23			4/25/23


			BANCKE, EDWARD			436898			CCR Unit Email Box-Prison			Yes-Fast Track			4/25/25			4/25/23			P. Reece			4/25/23						4/25/23			4/25/23


			LINKER, APRIL			437355			CCR Unit Email Box-Field			Yes-Warrant			4/18/23			4/26/23			P. Reece			4/26/23						4/26/23			4/26/23


			MARCOS, MARIO			436906			WCC Incoming List			No			4/21/23			4/24/23			P. Reece			4/28/23						4/25/23			4/28/23


			HERNANDEZ, JUAN			429263			CCR Unit Email Box-Field			No			4/3/23			4/24/23			P. Reece			4/29/23						4/25/23			4/28/23


			TIERON, GREGORY			819221			CCR Unit Email Box-Field			Yes-Warrant			4/19/23			4/28/23			P. Reece			4/28/23						4/28/23			4/28/23


			BONDS, SANTORIO			715928			CCR Unit Email Box-Prison			Yes-Rush			3/23/23			5/1/23			P. Reece			5/2/23						5/1/23			5/1/23


			MANNING, SAMUEL			367731			WCC Incoming List			No			4/21/23			4/24/23			P. Reece			5/2/23						4/25/23			5/2/23


			GUTHERIDGE, BLAINE			437128			CCR Unit Email Box-Field			No			4/3/23			4/24/23			P. Reece			5/3/23						4/25/23			5/2/23


			BRETTHAUER, MADISEN			436917			CCR Unit Email Box-Field			No			4/3/23			4/24/23			P. Reece			5/3/23						4/25/23			5/2/23


			CHEI, ABBIGAIL			437382			WCCW Incoming List			No			5/1/23			5/1/23			P. Reece			5/2/23						5/2/23			5/2/23


			NEUBAUER, REBEKA			437429			WCCW Incoming List			No			5/1/23			5/1/23			P. Reece			5/2/23						5/2/23			5/2/23


			MOSES, WILLIAM			951574			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/9/23						5/3/23			5/3/23


			PARKHILL, DAVID			437533			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/9/23						5/3/23			5/3/23


			POLLARD, ISAAC			385983			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/9/23						5/3/23			5/3/23


			MOHS, CHRISTOPHER			322391			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/5/23						5/5/23			5/5/23


			MOLLER, CHRISTOPHER			337646			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/5/23						5/5/23			5/5/23


			VASQUEZ, SANTIAGO			722269			CCR Unit Email Box-Prison			Yes-Fast Track			5/5/23			5/5/23			P. Reece			5/5/23						5/5/23			5/5/23


			BICKAR, NATHASHA			416485			WCCW Incoming List			No			5/5/23			5/9/23			P. Reece			5/15/23						5/9/23			5/9/23


			NOY, KC			437553			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/10/23						5/3/23			5/10/23


			MCCARVER, LAURA			431002			WCCW Incoming List			No			5/2/23			5/9/23			P. Reece			5/15/23						5/11/23			5/11/23


			LEDESMA, SAMANTHA			436893			WCCW Incoming List			No			5/2/23			5/9/23			P. Reece			5/15/23						5/11/23			5/11/23


			LIEBENROOD, DOROTHY			437529			WCCW Incoming List			No			5/3/23			5/9/23			P. Reece			5/15/23						5/11/23			5/11/23


			BRYANT, AMANDA			856625			WCCW Incoming List			No			5/4/23			5/9/23			P. Reece			5/15/23						5/10/23			5/11/23


			BURKHARDT, JESSICA			437434			CCR Unit Email Box-Field			Yes-Warrant			4/27/23			5/12/23			P. Reece			5/15/23						5/15/23			5/15/23


			OSBORNE, ALEC			437707			WCC Incoming List			No			5/11/23			5/12/23			P. Reece			5/23/23						5/16/23			5/16/23


			PEARSON, CHARLES			892874			WCC Incoming List			No			5/11/23			5/12/23			P. Reece			5/23/23						5/16/23			5/16/23


			MEJIA, STEVEN			423140			WCC Incoming List			No			5/11/23			5/12/23			P. Reece			5/26/23						5/15/23			5/16/23


			POWELL, GEORGE			425637			CCR Unit Email Box-Field			No			4/17/23			5/12/23			P. Reece			5/23/23						5/15/23			5/17/23


			ARIZA, JOSE			337974			CCR Unit Email Box-Field			No			4/17/23			5/12/23			P. Reece			5/26/23						5/15/23			5/17/23


			MITCHELL, DIONDRE			437789			CCR Unit Email Box-Field			Yes-Warrant			5/16/23			5/17/23			P. Reece			5/17/23						5/17/23			5/17/23


			RODRIDGUEZ, RICHELLE			422278			CCR Unit Email Box-Field			No			4/17/23			5/12/23			P. Reece			5/23/23						5/15/23			5/18/23


			RAMIREZ, MANUEL			312529			CCR Unit Email Box-Field			Yes-Warrant			5/12/23			5/18/23			P. Reece			5/23/23						5/22/23			5/22/23


			LAWRENCE, TRACY			437753			CCR Unit Email Box-Field			Yes-Warrant			5/15/23			5/23/23			P. Reece			5/25/23						5/24/23			5/24/23


			SWANSON, BRANDON			437409			CCR Unit Email Box-Field			No			4/21/23			5/18/23			P. Reece			5/27/23						5/25/23			5/25/23


			WHITE, BRIAN			436702			CCR Unit Email Box-Field			No			4/21/23			5/18/23			P. Reece			5/27/23						5/26/23			5/26/23


			DAVIS, TJ			427280			CCR Unit Email Box-Field			No			4/21/23			5/18/23			P. Reece			5/27/23						5/25/23			5/26/23


			PRATT, LAWRENCE			912978			CCR Unit Email Box-Prison			Yes-Fast Track			5/24/23			5/24/23			P. Reece			6/2/23						5/30/23			5/30/23


			CHERVENELL, CHILOE			732506			WCCW Incoming List			No			5/2/23			5/9/23			P. Reece			6/9/23						5/11/23			5/31/23


			SHARP, ROBERT			429072			CCR Unit Email Box-Field			Yes-Rush			5/26/23			5/30/23			P. Reece			6/1/23						6/1/23			6/1/23


			MCBRIDE, KENNETH			792384			CCR Unit Email Box-Field			Yes-Warrant			5/25/23			5/30/23			P. Reece			6/2/23						6/1/23			6/1/23


			ENGEL, ROGER			343201			WCC Incoming List			No			5/25/23			5/30/23			P. Reece			6/5/23						6/2/23			6/2/23


			HICKS, JOSHUA			416698			CCR Unit Email Box-Field			Yes-Warrant			5/31/23			6/1/23			P. Reece			6/2/23						6/2/23			6/2/23


			BECKMAN, JOSEPH			438020			WCC Incoming List			Yes-Fast Track			6/1/23			6/2/23			P. Reece			6/2/23						6/2/23			6/2/23


			GABRIEL, NIKIA			437917			WCC Incoming List			No			5/25/23			5/30/23			P. Reece			6/9/23						6/2/23			6/8/23


			SATTERWHITE, WILLIAM			766246			CCR Unit Email Box-Field			Yes-Warrant			5/23/23			6/8/23			P. Reece			6/8/23						6/8/23			6/8/23


			BOUKATHER, ERIC			880813			WCC Incoming List			No			5/17/23			5/18/23			P. Reece			6/13/23						5/25/23			6/9/23


			DUVILLE, DUSTIN			867166			WCC Incoming List			No			5/25/23			5/30/23			P. Reece			6/9/23						6/2/23			6/9/23


			SCHAFER, KYLE			436388			CCR Unit Email Box-Field			No			5/4/23			5/30/23			P. Reece			6/12/23						6/2/23			6/9/23


			TAYLOR, DYLAN			437574			CCR Unit Email Box-Field			No			5/5/23			5/30/23			P. Reece			6/14/23						6/2/23			6/13/23


			HOUSTON, TONY			438142			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/26/23						6/15/23			6/15/23


			CAPDEPON, ALFRED			871221			CCR Unit Email Box-Field			Yes-Warrant			6/14/23			6/14/23			P. Reece			6/16/23						6/16/23			6/16/23


			LONG, JAKOB			438247			CCR Unit Email Box-Field			Yes-Warrant			6/20/23			6/20/23			P. Reece			6/20/23						6/20/23			6/20/23


			GILLUM, BRANDON			357454			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/26/23						6/15/23			6/22/23


			HERRERA-MONTEALEGRE, HENRY			879925			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/27/23						6/15/23			6/23/23


			GORE, CHRISTOPHER			851988			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/27/23						6/15/23			6/26/23


			GOETZE, ANDREW			300045			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/28/23						6/15/23			6/26/23


			PEREZ, MOISES			437951			CCR Unit Email Box-Field			Yes-Warrant			6/22/23			6/26/23			P. Reece			6/27/23						6/27/23			6/27/23


			HINTZE, COLLIN			438384			CCR Unit Email Box-Field			Yes-Warrant			6/26/23			6/28/23			P. Reece			6/29/23						6/28/23			6/28/23


			FISHBOURNE, MATTHEW			881787			WCC Incoming List			No			6/22/23			6/26/23			P. Reece			6/29/23						6/29/23			6/29/23


			GANZER, JOSHUA			438326			WCC Incoming List			No			6/22/23			6/26/23			P. Reece			6/29/23						6/29/23			6/29/23


			JOHN JR, MICHAEL			353128			WCC Incoming List			Yes-Fast Track			6/27/23			6/29/23			P. Reece			7/3/23						6/30/23			6/30/23


			LARSEN, SHANE			856273			CCR Unit Email Box-Field			Yes-Rush			6/30/23			6/30/23			P. Reece			7/5/23						6/30/23			6/30/23


			GRAY, ASHANTI			435884			CCR Unit Email Box-Field			Yes-ICOTS Fast Track			1/11/23			1/13/13			P. Reece						Assigned date should be 2023			7/10/23			7/10/23


			GRAY, ASHANTI 			435884			CCR Unit Email Box-Field			Yes-Rush			12/27/21			7/10/23			P. Reece			7/10/23						7/10/23			7/10/23


			ALFORD, DEREK			434249			CCR Unit Email Box-Prison			Yes-Fast Track			7/11/23			7/11/23			P. Reece			7/12/23						7/11/23			7/11/23


			CHRISTENSEN, RICHARD			323151			WCC Incoming List			No			6/22/23			6/26/23			P. Reece			7/14/23						6/29/23			7/12/23


			CLARK, AIDEN			438595			CCR Unit Email Box-Field			Yes-Warrant			5/9/23			5/9/23			P. Reece			5/11/23						7/14/23			7/14/23


			CRIM, TALON			438046			CCR Unit Email Box-Field			No			6/5/23			6/26/23			P. Reece			7/14/23						6/29/23			7/14/23


			EDWARDS, SHILOH			782903			CCR Unit Email Box-Field			No			6/5/23			6/26/23			P. Reece			7/19/23						6/29/23			7/14/23


			MARKHAM, MICHELLE			438595			CCR Unit Email Box-Field			Yes-Warrant			7/13/23			7/14/23			P. Reece			7/14/23						7/14/23			7/14/23


			LETT, DONTE			859548			CCR Unit Email Box-Field			No			6/22/23			7/17/23			P. Reece			7/19/23						7/19/23			7/19/23


			KATHRENS, DAVID			790004			CCR Unit Email Box-Field			No			6/22/23			7/17/23			P. Reece			7/21/23						7/19/23			7/19/23


			GOMEZ, JOSE			400065			WCC Incoming List			No			7/12/23			7/17/23			P. Reece			7/20/23						7/19/23			7/20/23


			GONZALEZ, JOSE			353876			WCC Incoming List			No			7/12/23			7/17/23			P. Reece			7/20/23						7/19/23			7/20/23


			RUIZ-GUZMAN, KEVIN			438327			CCR Unit Email Box-Field			No			6/22/23			7/17/23			P. Reece			7/21/23						7/19/23			7/20/23


			SALTERS, CHAD			337602			WCC Incoming List			Yes-Fast Track			7/18/23			7/20/23			P. Reece			7/21/23						7/21/23			7/21/23


			HORTON, DWAYNE			438236			WCC Incoming List			No			7/18/23			7/21/23			P. Reece			7/21/23						7/21/23			7/21/23


			GOODLOW, GARY			438743			WCC Incoming List			Yes-Fast Track			7/21/23			7/21/23			P. Reece			7/21/23						7/21/23			7/21/23


			JOHNSON, JAYAIRUS			438671			WCC Incoming List			No			7/18/23			7/21/23			P. Reece			7/24/23						7/21/23			7/24/23


			JOHNSON, TRAVIS			410490			WCC Incoming List			No			7/18/23			7/21/23			P. Reece			7/24/23						7/21/23			7/24/23


			ARROYO, ANTONIO			438381			CCR Unit Email Box-Field			No			6/29/23			7/21/23			P. Reece			7/24/23						7/21/23			7/24/23


			ORTIZ, ERNEST			438444			CCR Unit Email Box-Field			No			6/29/23			7/21/23			P. Reece			7/24/23						7/21/23			7/24/23


			MACHADO, SYLVIA			438185			CCR Unit Email Box-Field			No			6/29/23			7/21/23			P. Reece			7/24/23						7/21/23			7/24/23


			FORREST, JOSHUA			434671			CCR Unit Email Box-Field			No			10/17/22			10/26/22			P. Reece						 No SID/FBI identifiers. 








SupScreen Assign Jan-July 21


			Individual Name and DOC#			CRT Assigned			Date Sent to Unit			Date Assigned			Date Reviewed			Notes


			INCARNACIONOTAVIO, VICTOR 949887			P. REECE			1/2/23			1/3/23			1/4/23


			MORISCH, RAYMOND 400910			P. REECE			1/3/23			1/3/23			1/12/23


			DARVIS, JERRY 859394			P. REECE			1/4/23			1/4/23			1/6/23			RUSH


			BOOKER, BRIAN 878469			P. REECE			1/4/23			1/4/23						sent email to Preston checking in 2/6/2023			screening not completed, closed


			LASHKEY, EDWARD 338868			P. REECE			1/5/23			1/5/23			1/9/23


			WYNN, DALE 397546			P. REECE			1/9/23			1/9/23			1/27/23


			CUNNINGHAM, DANYIELLE 428220			P. REECE			1/9/23			1/9/23			2/8/23			sent to cms 1/24/2023			completed by Jeremy? Accidentally assigned 2x by MN


			VALDEZ, CARLOS 413790			P. REECE			1/10/23			1/10/23			1/12/23


			VALENZUELA, MARVIN 420272			P. REECE			1/11/23			1/12/23			1/25/23


			FANNIN, STEVEN 884113			P. REECE			1/11/23			1/12/23			3/16/23			blake need wa one


			WADE, JERMAR 318926			P. REECE			1/13/23			1/13/23									completed by Terri 2/16/23 because she updated the CCR before Preston got to the screening


			GIBSON, AUSTIN 395778			P. REECE			1/13/23			1/13/23			2/1/23


			WILLIAMS, DANNY 973646			P. REECE			1/17/23			1/18/23			1/19/23			FAST TRACK


			CONTRERAS, JOSE 319551			P. REECE			1/18/23			1/18/23			2/3/23			FAST TRACK


			MCCLAM, STEVEN 872074			P. REECE			1/19/23			1/20/23			3/2/23			sent email to Preston checking in 2/6/2023


			NJUGUNA, SAMUEL 397736			P. REECE			1/19/23			1/20/23			2/1/23


			WALTERS, JOHNNIE 820185			P. REECE			1/20/23			1/23/23			2/1/23


			GARCIA, RICHARD 791122			P. REECE			1/20/23			1/23/23			1/27/23			FAST TRACK


			MCPHEE, CHRISTIAN 394159			P. REECE			1/24/23			1/24/23			1/27/23


			TAYLOR, JUSTIN 833577			P. REECE			1/24/23			1/24/23			2/2/23


			JACOBSEN, DARREN 984646			P. REECE			1/25/23			1/26/23			2/1/23


			WHITE, MICAH 365831			P. REECE			1/26/23			1/26/23			1/27/23			FAST TRACK


			WESTON, SYDNEY 435092			P. REECE			1/27/23			1/27/23			2/6/23


			COULTER, NICKOLE 435585			P. REECE			1/27/23			1/27/23			2/1/23			WARRANT


			DAVIDSON, JORDAN 435821			P. REECE			1/30/23			1/30/23			3/22/23			needs wa one


			ANDERSON, RONNIE 356013			P. REECE			1/30/23			1/30/23			2/16/23						28 Assigned in January


			MEJIA, JACOB 349594			P. REECE			1/30/23			1/31/23			2/14/23


			SHERWOOD, CECIL 394379			P. REECE			1/30/23			1/31/23			3/9/23


			GULLETT, JEREMY 811193			P. REECE			1/31/23			2/1/23			2/27/23			sent e-mail to Preston 2/24/2023


			SERNA, JESUS 436130			P. REECE			1/31/23			2/1/23			2/6/23			ICOTS


			ROOT, JESSICA 383288			P. REECE			2/1/23			2/2/23			3/2/23


			FRIES, DAVID 306223			P. REECE			2/2/23			2/2/23			2/14/23


			LASTRA, ROBERT 397725			P. REECE			2/2/23			2/2/23			2/3/23			RUSH


			FLORES, JOE 384850			P. REECE			2/3/23			2/3/23			2/17/23


			MOALIM, MUBARAK 435922			P. REECE			2/3/23			2/3/23			2/9/23


			FELSCH, RICHARD 435908			P. REECE			2/6/23			2/6/23			2/14/23


			MARTINEZ-ALVAREZ, JOSE 427742			P. REECE			2/2/23			2/6/23			3/31/23


			JONES, CASEY 816900			P. REECE			2/7/23			2/8/23			2/14/23


			GARRETT, DONALD 435340			P. REECE			2/7/23			2/8/23			3/2/23


			GRATRIX, CHRISTIAN 373160			P. REECE			2/8/23			2/8/23			2/10/23			FAST TRACK


			AUSTIN, THOMAS 877711			P. REECE			2/8/23			2/8/23			2/14/23


			SAMPSON, CHRISTOPHER 940091			P. REECE			2/8/23			2/9/23			3/2/23


			SMITH, AARON 884827			P. REECE			2/8/23			2/9/23			5/9/23			sent to cms 3/2/2023


			TRAVIS, JACK 435915			P. REECE			2/9/23			2/10/23			2/14/23


			BERKEY, CODY 876947			P. REECE			2/9/23			2/10/23			3/2/23


			SALAMANCA, ISRAEL 356307			P. REECE			2/10/23			2/13/23			3/9/23


			DUFFY, ETHAN 436082			P. REECE			2/10/23			2/13/23			3/2/23


			HASSAN, ABDRISAQ 390247			P. REECE			2/13/23			2/13/23			2/15/23			WARRANT


			JOANES, HARRY 436071			P. REECE			2/13/23			2/13/23			3/9/23


			TAVAKOLI, MEHRAN 436105			P. REECE			2/13/23			2/14/23			3/7/23


			ELLENWOOD, FELICIA 300877			P. REECE			2/13/23			2/14/23			3/9/23


			SAMPSON, JOSHUA 360007			P. REECE			2/14/23			2/14/23			3/2/23


			LOVE, TERRENCE 435995			P. REECE			2/14/23			2/14/23			3/2/23


			JOHNSON, TIMOTHY 436012			P. REECE			2/15/23			2/15/23			3/2/23


			HARRIS, TYKISHA 436148			P. REECE			2/15/23			2/15/23			2/16/23			RUSH


			MOTU, TANUUGA 413274			P. REECE			2/16/23			2/16/23			3/9/23


			SMITH, KOLTEN 405864			P. REECE			2/16/23			2/16/23			2/17/23			FAST TRACK


			WHEELER, JESSE 827260			P. REECE			2/16/23			2/21/23			2/24/23			RUSH


			WHITE, DOUGLAS 429369			P. REECE			2/16/23			2/21/23			3/15/23


			ROGERS, MICHAEL 386885			P. REECE			2/17/23			2/21/23			3/9/23


			FELLER, JOHN 994233			P. REECE			2/22/23			2/23/23			3/9/23


			ENGLAND, DANIEL 436006			P. REECE			2/23/23			2/24/23			3/9/23


			SHEPHERD, JAMES 349686			P. REECE			2/23/23			2/24/23			3/15/23


			HAHN, JOSHUA 833698			P. REECE			2/23/23			2/24/23			3/9/23


			PETERSEN, JAMIE 436288			P. REECE			2/25/23			2/27/23			3/21/23


			BROFF, KALEB 369796			P. REECE			2/27/23			2/27/23			3/21/23


			DINWIDDLE, ANDREW 436273			P. REECE			2/28/23			2/28/23			3/9/23						40 Assigned in February


			MARKS, JOSHUA 321891			P. REECE			2/28/23			2/28/23			3/9/23


			DAIGNEAULT, TREMAINE 391809			P. REECE			3/1/23			3/2/23			5/3/23			IMM. RELEASE


			CARSON, DONNY 411768			P. REECE			3/2/23			3/2/23			3/2/23


			ROMERO BYBEE, JOSEPH 436384			P. REECE			3/2/23			3/3/23			3/21/23


			KHAN, MUSTAFA 435774			P. REECE			3/2/23			3/3/23			3/21/23


			PARKHILL, JASON 435118			P. REECE			3/3/23			3/6/23			3/21/23


			YANZICK, DENNIS 413715			P. REECE			3/3/23			3/6/23			3/24/23


			NETTLESON, KENNETH 434940			P. REECE			3/3/23			3/6/23			3/21/23


			FORD, KYIANA 432803			P. REECE			3/3/23			3/6/23			3/21/23


			VALDEZ, ADALBERTO 435679			P. REECE			3/4/23			3/6/23			3/21/23


			RODRIGUEZ, JAIME 435437			P. REECE			3/5/23			3/6/23			5/9/23			sent to cms


			PARKER, IBRAAHEEM 411537			P. REECE			3/6/23			3/7/23			3/24/23


			MOREY, RYAN 303534			P. REECE			3/6/23			3/7/23			3/21/23


			WEST, TREY 436541			P. REECE			3/7/23			3/7/23			3/16/23


			RICHARDSON, TYLER 403831			P. REECE			3/7/23			3/7/23			3/24/23


			WBBERLEY, JORDAN 435359			P. REECE			3/8/23			3/8/23			3/9/23			FAST TRACK


			PRYCE, CHRISTINA 436775			P. REECE			3/8/23			3/8/23			3/12/23			RUSH


			GRANILLO, YASMEEN 436046			P. REECE			3/8/23			3/9/23			3/24/23


			KINNEY, DEREK 860989			P. REECE			3/8/23			3/9/23			3/24/23


			KILLIAN, JAMES 422119			P. REECE			3/9/23			3/9/23			3/10/23			FAST TRACK


			ROSANE, ALAN 357406			P. REECE			3/9/23			3/9/23			3/21/23


			TADZHIBAYEV, LYUDMIA 436693			P. REECE			3/10/23			3/13/23			5/5/23


			TAYLOR, KATRINA 424535			P. REECE			3/10/23			3/13/23			3/13/23


			RICHARD, WILLIAM 749844			P. REECE			3/10/23			3/13/23			3/13/23


			DANDREA, HELEN 414013			P. REECE			3/10/23			3/13/23			3/24/23


			WAGNER, CHRISTOPHER 369129			P. REECE			3/13/23			3/14/23			3/24/23


			JANICKI, NOAH 412559			P. REECE			3/13/23			3/14/23			3/17/23			GRE TRANSFER


			WHITED, JAMES 429704			P. REECE			3/13/23			3/14/23			5/3/23


			FERNANDEZ, VICTOR 436241			P. REECE			3/14/23			3/15/23			3/29/23


			VAUGHN, BRAYDEN 436269			P. REECE			3/14/23			3/15/23			7/11/23			sent to cms


			RATHBONE, ROBERT 309212			P. REECE			3/15/23			3/15/23			3/20/23


			THOMAS, RODERICK 402657			P. REECE			3/15/23			3/15/23			3/29/23


			FRANCIS, SHAWN 749717			P. REECE			3/15/23			3/16/23			3/29/23


			WHITE, ADAM 427563			P. REECE			3/16/23			3/16/23			3/29/23


			PECKHAM, JACOB 898628			P. REECE			3/16/23			3/17/23			3/29/23


			CORTEZ, PIERRE 399950			P. REECE			3/16/23			3/17/23			7/19/23			sent to cms


			MILLER, JEREMY 435990			P. REECE			3/20/23			3/20/23			3/31/23


			WALKER, STEPHEN 361861			P. REECE			3/20/23			3/20/23			3/31/23


			DOE, AARON 396791			P. REECE			3/21/23			3/21/23			3/21/23			GRE REQUEST


			BASSFORD, DAVID 730073			P. REECE			3/21/23			3/22/23						needs wa one			WA ONE completed 3/24/2023 & 7/7/2023. Needs updated MN notified PR 6/26. I included this in my WA ONE Tracker audit from 7/18 but PR still hasn't moved it forward. 


			LENORMAND, DAVID 751035			P. REECE			3/21/23			3/23/23			3/23/23			FAST TRACK


			WREN, BRADFORD 796381			P. REECE			3/22/23			3/23/23			4/17/23


			PHIPPS, JAMES 423976			P. REECE			3/22/23			3/23/23			3/23/23			FAST TRACK


			FULKERSON, LOGAN 428177			P. REECE			3/22/23			3/24/23			4/12/23


			BROWN, TREVONTTE 374775			P. REECE			3/24/23			3/24/23			4/28/23			GRE REQUEST  Sent to CMS


			AMES, KYLE 436606			P. REECE			3/23/23			3/24/23			3/31/23


			436683 Cole			P. REECE			3/24/23			3/27/23			5/5/23


			830673 Case			P. REECE			3/24/23			3/27/23			4/6/23


			820181 Thorp			P. REECE			3/27/23			3/27/23			3/31/23


			436896 Sanerivi			P. REECE			3/27/23			3/27/23			3/31/23


			435381 Mafua			P. REECE			3/28/23			3/28/23			4/12/23


			344757 Waters			P. REECE			3/28/23			3/28/23			4/13/23


			434594 Barden			P. REECE			3/28/23			3/28/23			4/12/23


			BROWN, JESSIKA 338553			P. REECE			3/29/23			3/29/23			4/28/23


			MARSH, BRYAN 322832			P. REECE			3/29/23			3/29/23			4/12/23


			JOINER, CHARLES 396048			P. REECE			3/30/23			3/30/23			4/28/23


			GOMEZ, JOSHUA 331952			P. REECE			3/30/23			3/30/23			5/3/23


			ALTMAN, SERGEY 436720			P. REECE			3/30/23			3/31/23			4/12/23						58 Assigned in March


			THORP, DALE 820181			P. REECE			3/30/23			3/31/23			3/31/23			FAST TRACK


			PALOMINO, RICKY 346949			P. REECE			4/3/23			4/3/23			4/5/23			FAST TRACK


			JOHNSON, LAVELLE 428950			P. REECE			3/31/23			4/3/23			4/12/23


			BAINTER, NATHAN 416512			P. REECE			4/3/23			4/3/23			4/4/23			FAST TRACK


			JOHNSON, KEJUAN 398045			P. REECE			4/3/23			4/3/23			5/3/23


			DAVID, CHARLES 856302			P. REECE			4/4/23			4/4/23			4/12/23


			SPOLAR, CODY 435293			P. REECE			4/4/23			4/4/23			4/12/23


			JORDAN, ALEXANDER 328358			P. REECE			4/5/23			4/5/23			4/7/23			RUSH


			LOPEZ, FRANK 828243			P. REECE			4/5/23			4/6/23			4/20/23


			KING, WILLIAM 864484			P. REECE			4/5/23			4/6/23			5/3/23


			HAMPTON, JIMMY 813902			P. REECE			4/6/23			4/6/23			4/12/23


			FRAZER, MICHAEL 437108			P. REECE			4/6/23			4/6/23			5/3/23


			GOOCH, COLE 402980			P. REECE			4/7/23			4/7/23			4/11/23


			BORDALLO, CARLEE 436860			P. REECE			4/7/23			4/7/23			4/17/23


			HENDERSON, VERN 772621			P. REECE			4/11/23			4/11/23			4/11/23			GRE TRANSFER


			ANDERSON, MATTHEW 749081			P. REECE			4/11/23			4/11/23			4/20/23


			WEIDEMAN, DWAINE 904762			P. REECE			4/12/23			4/12/23			4/17/23


			MERFELD, MICAH 373002			P. REECE			4/12/23			4/12/23			4/17/23


			GILLUM, KALIEB 383982			P. REECE			4/12/23			4/13/23			4/14/23			GRE TANSFER


			GALVIN, DANIELLE 436705			P. REECE			4/12/23			4/13/23			4/17/23


			COX, RICKY 389804			P. REECE			4/13/23			4/14/23			4/14/23			GRE TRANSFER


			NELSON, CURTIS 853532			P. REECE			4/13/23			4/14/23			4/17/23


			KINNUNEN, TIMOTHY 316527			P. REECE			4/14/23			4/14/23			5/3/23


			WASHINGTON, MELVIN 878539			P. REECE			4/17/23			4/17/23			4/17/23			FAST TRACK


			HOLSTAD, RYAN 436573			P. REECE			4/17/23			4/17/23			5/3/23


			JOHNSON, CURTIS 821268			P. REECE			4/18/23			4/18/23			7/19/23			e-mailed Preston 6/28/2023


			UPTON, KAZIAH 437009			P. REECE			4/18/23			4/18/23			5/9/23


			GOMEZ, ANTONIO 356985			P. REECE			4/18/23			4/19/23			7/19/23			needs wa one


			WEBB, AVIANCE 862395			P. REECE			4/18/23			4/19/23			4/21/23			FAST TRACK


			TURBERVILLE, WILLIAM 342633			P. REECE			4/19/23			4/20/23			5/3/23


			BORREGO, JOHNNY 329731			P. REECE			4/19/23			4/20/23			5/3/23


			PETERS, DOMINIC 382352			P. REECE			4/20/23			4/20/23			4/24/23			FAST TRACK


			ISLEY, JOHN 755650			P. REECE			4/20/23			4/21/23			4/26/23			FAST TRACK


			DELAY, JONOTHAN 343940			P. REECE			4/20/23			4/21/23			5/3/23


			FITE-MONETTE, ZACHARY 433916			P. REECE			4/24/23			4/24/23			4/27/23			FAST TRACK


			REYNOSA, JO 392644			P. REECE			4/21/23			4/24/23			5/16/23


			STAVIG, ARTHUR 364472			P. REECE			4/24/23			4/24/23			5/5/23


			CLARK, BRODY 437345			P. REECE			4/24/23			4/24/23			5/10/23


			ZOLFFAGHARKANI, FARAZ 329951			P. REECE			4/25/23			4/25/23			4/25/23			RUSH


			RAUGHT, BRANDYN 437149			P. REECE			4/26/23			4/27/23			5/3/23						Assigned 41 in April


			MARSHALL, TYLER 380871			P. REECE			4/28/23			4/28/23			5/9/23


			URENA, SALVADOR 416269			P. REECE			4/28/23			4/28/23			5/1/23


			MEEKS, JESSICA 395855			P. REECE			4/28/23			5/1/23						needs wa one			still pending WA ONE


			PAINTER, JAMES 310597			P. REECE			4/29/23			5/1/23			6/23/23


			DUARTE, RAMON 418776			P. REECE			5/1/23			5/2/23			5/3/23			FAST TRACK


			MORENO, MARDY 436609			P. REECE			5/1/23			5/2/23			5/9/23


			BERGQUIST, WILLIAM 913499			P. REECE			5/2/23			5/2/23			5/2/23			FAST TRACK


			VASQUEZ, JESSICA 393763			P. REECE			5/2/23			5/2/23			5/3/23			FAST TRACK


			HARMON, JOHN 307572			P. REECE			5/3/23			5/3/23			5/3/23			FAST TRACK


			SCHAEFFER, AMOS 413820			P. REECE			5/3/23			5/3/23			6/6/23


			YOUNGER, JACOB 397728			P. REECE			5/4/23			5/4/23			5/16/23


			PENNYPACKER, JOHNATHAN 374128			P. REECE			5/4/23			5/4/23			5/5/23			FAST TRACK


			YELLOWOWL, LUIS 430319			P. REECE			5/4/23			5/5/23			5/5/23			FAST TRACK


			MCMAHON, SEAN 404279			P. REECE			5/5/23			5/5/23			5/9/23


			KING, CLAUDIA 437228			P. REECE			5/8/23			5/9/23			5/25/23


			MENDOZA, ALEJANDRO 369699			P. REECE			5/8/23			5/9/23			6/5/23


			GUERRA, SANTOS 331922			P. REECE			5/9/23			5/9/23			6/5/23


			CHAPIUS, JASON 437292			P. REECE			5/11/23			5/10/23			5/11/23			RUSH


			WHITT, JUSTIN 435490			P. REECE			5/10/23			5/10/23			5/11/23


			MACK, JERRAMY 776632			P. REECE			5/15/23			5/15/23						GRE TRANSFER sent to cms			still pending CMS review completion


			ALVAREZ, MICHAEL 362916			P. REECE			5/15/23			5/15/23			6/23/23


			NEIL, MICHELE 388454			P. REECE			5/16/23			5/16/23			7/19/23			sent to cms


			TIMOFEYEV, SERGEY 437299			P. REECE			5/16/23			5/16/23			6/6/23


			KHIN, SRAN 338572			P. REECE			5/17/23			5/17/23			5/18/23			FAST TRACK


			RAMIREZ, DAVID 359673			P. REECE			5/18/23			5/18/23			5/22/23			FAST TRACK


			SARKKINEN, ANDREW 437486			P. REECE			5/22/23			5/22/23			5/23/23			RUSH


			GALBRAITH, JACOB 385396			P. REECE			5/18/23			5/22/23			6/13/23


			DISNEY, ROCKY 838728			P. REECE			5/19/23			5/22/23			8/7/23			e-mailed Preston 7/10/2023


			BALDOZ, DANIEL 401075			P. REECE			5/22/23			5/22/23			5/22/23			FAST TRACK


			STANTON, ROBERT 425889			P. REECE			5/22/23			5/22/23			6/23/23


			DHALIWAL, GURCHARAN 437127			P. REECE			5/23/23			5/23/23			6/13/23


			WILSON, LYN 437363			P. REECE			5/23/23			5/23/23			6/13/23


			SMITH, ELIZABETH 379076			P. REECE			5/24/23			5/24/23			7/11/23


			EVANS, CALVIN 834901			P. REECE			5/24/23			5/24/23			6/8/23


			PUGH, TIMOTHY 382166			P. REECE			5/25/23			5/25/23			5/25/23			FAST TRACK


			WILMOTH, JOHN 963001			P. REECE			5/25/23			5/25/23			6/8/23


			KELLY, RYAN 437627			P. REECE			5/30/23			5/26/23			6/2/23			RUSH


			KLAIB, MAJD 437527			P. REECE			5/26/23			5/26/23			6/13/23


			SAJORNNAWIN, EVAN 352008			P. REECE			5/30/23			5/30/23			6/2/23			FAST TRACK


			JESTER, CORREY 434695			P. REECE			5/30/23			5/30/23			6/8/23


			JENKINS, SIDNEY 412056			P. REECE			5/31/23			5/30/23			6/13/23						Assigned 40 in May


			LOGOVA, AMERIKA 381501			P. REECE			5/31/23			5/30/23			6/2/23			WARRANT


			WEST, JACOB 375632			P. REECE			5/31/23			6/1/23			6/13/23			needs wa one


			DELAROSA, RUDY 788688			P. REECE			5/31/23			6/1/23						need wa one			Still pending WA ONE


			HUNKIN, BUDDY 381782			P. REECE			6/1/23			6/1/23			6/5/23			FAST TRACK


			KEEFE, WILLIAM 897204			P. REECE			6/2/23			6/1/23			6/23/23


			MARINO, MARY 437874			P. REECE			6/2/23			6/5/23			6/6/23			WARRANT


			LAMPRAKES, BRANDON 896335			P. REECE			6/2/23			6/5/23			6/23/23


			LORENZANA, LUIS 303805			P. REECE			6/5/23			6/5/23						needs wa one			WA ONE completed 7/19/2023. Needs updated. Unit wasn't notified but should have come up on tracker 


			JORGENSEN, ROBERT 762562			P. REECE			6/5/23			6/5/23			7/19/23


			ELMGREN, ALAN 318881			P. REECE			6/6/23			6/6/23			6/6/23			FAST TRACK


			ALLEN, DAVID 437972			P. REECE			6/6/23			6/6/23						sent to cms			still pending CMS review completion


			GODWIN, MICHAEL 360395			P. REECE			6/6/23			6/7/23			6/23/23


			GREGG, DRAYSON 437709			P. REECE			6/6/23			6/7/23						needs wa one			Still pending WA ONE


			WOLLEY, BENJAMIN 756596			P. REECE			6/7/23			6/7/23			6/8/23			GRE TRANSFER


			PADILLA, REBECCA 437798			P. REECE			6/7/23			6/7/23			6/23/23


			BERNABE HERNANDEZ, JOSE 438128  			P. REECE			6/8/23			6/8/23			6/12/23			MISD CLOSURE


			WHITTIER, KRISTOFER 360938			P. REECE			6/8/23			6/9/23			7/11/23


			JACA-ORTIZ, FERNANDO 390750			P. REECE			6/8/23			6/9/23			6/9/23			FAST TRACK


			DAMMAN, MICHAEL 305969			P. REECE			6/9/23			6/9/23			6/9/23			FAST TRACK


			BROWN, DEMETRICE 435886			P. REECE			6/9/23			6/9/23			6/23/23


			BLANEY, SPENCER 437265			P. REECE			6/12/23			6/12/23			6/23/23


			MARCEAR, BRANDON 397467			P. REECE			6/12/23			6/12/23			6/23/23


			HUGHES, CORY 364574			P. REECE			6/13/23			6/13/23			6/23/23


			BROWN, ALBERT 788227			P. REECE			6/13/23			6/13/23			7/11/23


			VALDEZ, ISIAH 387383			P. REECE			6/14/23			6/14/23			6/16/23			RUSH


			APPLEGATE, ERIC 438145			P. REECE			6/14/23			6/14/23			8/7/23


			HILLIARD, JOHNNIE 426480			P. REECE			6/15/23			6/15/23			6/15/23			GRE TRANSFER


			THOMAS-STUCKEY, GARY 351292			P. REECE			6/15/23			6/15/23			7/14/23


			JOHNSON, BARCLAY 987516			P. REECE			6/15/23			6/15/23			6/16/23			FAST TRACK


			SANCHEZ, WALLAMEENA 417539			P. REECE			6/16/23			6/16/23			6/23/23			FAST TRACK


			356252 McLaughlin			P. REECE			6/16/23			6/20/23									completed by Tracy 8/5/2023 as it was reassigned to her since PR never got to it. 


			424478 Nocita			P. REECE			6/20/23			6/20/23			6/23/23			RUSH


			437209 Nickols			P. REECE			6/20/23			6/20/23			7/11/23


			398703 Rodriguez			P. REECE			6/20/23			6/20/23									still pending CMS review completion


			LASKY, RYAN 438255			P. REECE			6/21/23			6/21/23			6/23/23			WARRANT


			BRAZIEL, LORRAINE 886851			P. REECE			6/21/23			6/21/23									Pending WA ONE


			CRUMP, CHRISTOPHER 366074			P. REECE			6/21/23			6/22/23			7/11/23


			LUNNEY, TREVOR 427741			P. REECE			6/22/23			6/22/23			7/11/23			FAST TRACK


			MIHALAK, ROBERT 393840			P. REECE			6/22/23			6/23/23			7/11/23


			LOWE-LINARDAS, RICHARD 402583			P. REECE			6/23/23			6/23/23			7/19/23


			MACKEBON, BRENDON 434084			P. REECE			6/23/23			6/23/23			6/27/23			FAST TRACK


			CASEY, DAMEON 357815			P. REECE			6/23/23			6/23/23			7/19/23


			MARUSIC, FRANK 343619			P. REECE			6/27/23			6/27/23			7/19/23


			KUESPERT, JOEL 838006			P. REECE			6/27/23			6/27/23			6/27/23


			SYKES, ERIC 702505			P. REECE			6/27/23			6/27/23			6/28/23			IMM. RELEASE


			GALLO, ANTHONY 402694			P. REECE			6/27/23			6/27/23									Pending WA ONE


			TYSON, FELIX 804503			P. REECE			6/28/23			6/28/23			7/14/23


			DEJESUS, MICHAEL 432460			P. REECE			6/28/23			6/29/23			7/17/23						Assigned 49 in June


			RICHARDSON, MORGAN 419788			P. REECE			6/29/23			6/30/23						GRE TRANSFER			pending CMS Review


			RODRIGUEZ, JOHN 437244			P. REECE			6/30/23			6/30/23			7/14/23


			TILLMAN, ASHYLEE 401286			P. REECE			7/3/23			7/3/23			7/14/23


			ROBERT, JUNIOR 437964			P. REECE			7/3/23			7/3/23			7/28/23


			EATON, DAVID 987970			P. REECE			7/3/23			7/3/23			7/6/23			GRE TRANSFER


			FISK, JESSICA 420254			P. REECE			7/5/23			7/5/23			7/28/23


			CALDERON, FRANCISCO 660183			P. REECE			7/5/23			7/5/23			7/28/23


			BAKER, NICHOLAS 384001			P. REECE			7/6/23			7/6/23			7/28/23


			BEDKER, MATTHEW 889037			P. REECE			7/6/23			7/6/23			7/28/23


			CARLTON, EDNA 822939			P. REECE			7/12/23			7/12/23			7/13/23			WARRANT


			WYNNE, SONSARAY 376748			P. REECE			7/12/23			7/12/23			7/28/23


			POLLET, JOHN 438522			P. REECE			7/13/23			7/13/23						WARRANT			Pending WA ONE


			JARRETT, DEVIN 438232			P. REECE			7/13/23			7/14/23			7/28/23


			LOWE, CHRISTOPHER 734730			P. REECE			7/13/23			7/14/23			7/28/23


			PRITT, TRAVIS 401276			P. REECE			7/14/23			7/14/23			7/28/23


			Cobos, Ignacio 920217			P. REECE			7/20/23			7/21/23									No chrono, no sign in screening folder (8/14)


			Anderson, Jeremy			P. REECE			7/20/23			7/21/23									No chrono, no sign in screening folder (8/14)


			Dean, Daniece 994224			P. REECE			7/21/23			7/21/23									No chrono, no sign in screening folder (8/14)


			Piapot, Seth 366263			P. REECE			7/21/23			7/21/23			8/7/23


			Kilgore, Anthony 350109			P. REECE			7/21/23			7/21/23			8/7/23						23 Assigned in July


																					*Everything in red was checked 8/14 for status. Also note, these are only the screenings that were assigned directly from the Supervision Screening email box. This doesn't include the ones he would complete for anyone he does a CCR for. 








CCR assign Apr-Jun


			NAME			DOC #			SOURCE			PRIORITY			INCOMING DATE			ASSIGNED DATE			ASSIGNED CRT			COMPLETION DATE			COMMENTS


			PARKS, REGINALD			343807			CCR Unit Email Box-Field			No			3/9/23			4/3/23			P. Reece			4/19/23


			HENDERSON, ANDRAEES			350343			CCR Unit Email Box-Field			No			3/9/23			4/3/23			P. Reece			4/19/23


			JACKSON, BILLY			436089			CCR Unit Email Box-Field			No			3/9/23			4/3/23			P. Reece			4/24/23


			APPLEGATE, JAMES			436628			WCC Incoming List			No			3/30/23			4/3/23			P. Reece			4/14/23


			AUTHIER, BRANDON			409226			WCC Incoming List			No			3/30/23			4/3/23			P. Reece			4/14/23


			MCCRANEY, KENNETH			380407			CCR Unit Email Box-Field			Yes-Warrant			3/31/23			4/4/23			P. Reece			4/5/23


			BOULDEN, BRADFORD			370619			CCR Unit Email Box-Field			No			3/15/23			4/6/23			P. Reece			4/26/23


			ELLIS, JOAVE			436835			CCR Unit Email Box-Field			Yes-Warrant			3/15/23			4/6/23			P. Reece			4/12/23


			WHITING, NICHOLAS			436778			CCR Unit Email Box-Field			No			3/15/23			4/6/23			P. Reece			4/22/23


			BROWN, DRANOEL			314960			WCC Incoming List			No			4/3/23			4/6/23			P. Reece			4/14/23


			BUELNA, REUBIN			715926			WCC Incoming List			No			4/3/23			4/6/23			P. Reece			4/15/23


			SANTANA-CERVANTES, JOSE			376872			CCR Unit Email Box-Field			Yes-Warrant			4/3/23			4/6/23			P. Reece			4/6/23


			MAIN, DANIEL			711949			CCR Unit Email Box-Field			Yes-Audit			4/6/23			4/6/23			P. Reece			4/6/23


			SIMMONS, JOSHUA			387773			WCC Incoming List			Yes-Fast Track			4/5/23			4/7/23			P. Reece			4/7/23


			PULLEN, MICHAEL			437220			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/28/23


			RODRUE, STEPHEN			327624			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/19/23


			ROMERO, NICHOLAS			359618			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/18/23


			ROYALSTON, DAYE'VION			437218			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/15/23


			SANDERS, JOHN			848565			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/15/23


			SEALE, ANTHONY			354857			WCC Incoming List			No			4/7/23			4/11/23			P. Reece			4/15/23


			BROWN, LESLIE			815042			CCR Unit Email Box- Prison			Yes-Fast Track			4/12/23			4/12/23			P. Reece			4/13/23


			GWALTNEY, JEREMY			437243			CCR Unit Email Box-Field			Yes-Warrant			4/7/23			4/13/23			P. Reece			4/14/23


			WALLACE, DONALD			422023			CCR Unit Email Box-Field			Yes-Warrant			4/14/23			4/14/23			P. Reece			4/17/23


			BROCK, MELISSA			401443			WCCW Incoming List			No			4/17/23			4/17/23			P. Reece			4/21/23


			ALSTON, MYKELL			368751			WCC Incoming List			No			4/14/23			4/17/23			P. Reece			4/21/23


			DAWSON, DAVID			384476			CCR Unit Email Box-Prison			No			3/24/23			4/17/23			P. Reece			4/22/23


			MENCHACA, IRENE			436389			CCR Unit Email Box-Field			No			3/24/23			4/17/23			P. Reece			4/24/23


			MORRISON, ALBERT			437010			CCR Unit Email Box-Field			No			3/24/23			4/17/23			P. Reece			4/24/23


			HOUSE, NATRIAN			845171			CCR Unit Email Box-Field			Yes-Warrant			3/30/23			4/17/23			P. Reece			4/17/23


			CORTEZ, PIERRE			399950			CCR Unit Email Box-Prison			Yes-Audit			4/18/23			4/18/23			P. Reece			4/20/23


			BRONSON, JAMAL			437241			CCR Unit Email Box-Field			Yes-Warrant			4/7/23			4/19/23			P. Reece			4/21/23


			MANNING, SAMUEL			367731			WCC Incoming List			No			4/21/23			4/24/23			P. Reece			5/2/23


			MARCOS, MARIO			436906			WCC Incoming List			No			4/21/23			4/24/23			P. Reece			4/28/23


			MEISSNER, SEAN			431169			WCC Incoming List			No			4/21/23			4/24/23			P. Reece			4/28/23


			HERNANDEZ, JUAN			429263			CCR Unit Email Box-Field			No			4/3/23			4/24/23			P. Reece			4/29/23


			GUTHERIDGE, BLAINE			437128			CCR Unit Email Box-Field			No			4/3/23			4/24/23			P. Reece			5/3/23


			BRETTHAUER, MADISEN			436917			CCR Unit Email Box-Field			No			4/3/23			4/24/23			P. Reece			5/3/23


			THOMAS, MARTELL			892954			WCC Incoming List			Yes-Rush			4/11/23			4/24/23			P. Reece			4/25/23


			WALLACE, DONALD			422023			CCR Unit Email Box-Field			Yes-Rush			4/24/23			4/25/23			P. Reece			4/26/23


			BANCKE, EDWARD			436898			CCR Unit Email Box-Prison			Yes-Fast Track			4/25/25			4/25/23			P. Reece			4/25/23


			LINKER, APRIL			437355			CCR Unit Email Box-Field			Yes-Warrant			4/18/23			4/26/23			P. Reece			4/26/23			In April there were 42 CCR's assigned, 26 Regular 16 Expedites.


			TIERON, GREGORY			819221			CCR Unit Email Box-Field			Yes-Warrant			4/19/23			4/28/23			P. Reece			4/28/23			Tracker indicates that 70 were completed


			BONDS, SANTORIO			715928			CCR Unit Email Box-Prison			Yes-Rush			3/23/23			5/1/23			P. Reece			5/2/23


			CHEI, ABBIGAIL			437382			WCCW Incoming List			No			5/1/23			5/1/23			P. Reece			5/2/23


			NEUBAUER, REBEKA			437429			WCCW Incoming List			No			5/1/23			5/1/23			P. Reece			5/2/23


			MOHS, CHRISTOPHER			322391			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/5/23


			MOLLER, CHRISTOPHER			337646			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/5/23


			MOSES, WILLIAM			951574			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/9/23


			NOY, KC			437553			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/10/23


			PARKHILL, DAVID			437533			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/9/23


			POLLARD, ISAAC			385983			WCC Incoming List			No			5/2/23			5/3/23			P. Reece			5/9/23


			VASQUEZ, SANTIAGO			722269			CCR Unit Email Box-Prison			Yes-Fast Track			5/5/23			5/5/23			P. Reece			5/5/23


			MCCARVER, LAURA			431002			WCCW Incoming List			No			5/2/23			5/9/23			P. Reece			5/15/23


			CHERVENELL, CHILOE			732506			WCCW Incoming List			No			5/2/23			5/9/23			P. Reece			6/9/23


			LEDESMA, SAMANTHA			436893			WCCW Incoming List			No			5/2/23			5/9/23			P. Reece			5/15/23


			LIEBENROOD, DOROTHY			437529			WCCW Incoming List			No			5/3/23			5/9/23			P. Reece			5/15/23


			BRYANT, AMANDA			856625			WCCW Incoming List			No			5/4/23			5/9/23			P. Reece			5/15/23


			BICKAR, NATHASHA			416485			WCCW Incoming List			No			5/5/23			5/9/23			P. Reece			5/15/23


			CLARK, AIDEN			438595			CCR Unit Email Box-Field			Yes-Warrant			5/9/23			5/9/23			P. Reece			5/11/23


			MEJIA, STEVEN			423140			WCC Incoming List			No			5/11/23			5/12/23			P. Reece			5/26/23


			OSBORNE, ALEC			437707			WCC Incoming List			No			5/11/23			5/12/23			P. Reece			5/23/23


			PEARSON, CHARLES			892874			WCC Incoming List			No			5/11/23			5/12/23			P. Reece			5/23/23


			RODRIDGUEZ, RICHELLE			422278			CCR Unit Email Box-Field			No			4/17/23			5/12/23			P. Reece			5/23/23


			ARIZA, JOSE			337974			CCR Unit Email Box-Field			No			4/17/23			5/12/23			P. Reece			5/26/23


			POWELL, GEORGE			425637			CCR Unit Email Box-Field			No			4/17/23			5/12/23			P. Reece			5/23/23


			BURKHARDT, JESSICA			437434			CCR Unit Email Box-Field			Yes-Warrant			4/27/23			5/12/23			P. Reece			5/15/23


			MITCHELL, DIONDRE			437789			CCR Unit Email Box-Field			Yes-Warrant			5/16/23			5/17/23			P. Reece			5/17/23


			BOUKATHER, ERIC			880813			WCC Incoming List			No			5/17/23			5/18/23			P. Reece			6/13/23


			WHITE, BRIAN			436702			CCR Unit Email Box-Field			No			4/21/23			5/18/23			P. Reece			5/27/23


			DAVIS, TJ			427280			CCR Unit Email Box-Field			No			4/21/23			5/18/23			P. Reece			5/27/23


			SWANSON, BRANDON			437409			CCR Unit Email Box-Field			No			4/21/23			5/18/23			P. Reece			5/27/23


			RAMIREZ, MANUEL			312529			CCR Unit Email Box-Field			Yes-Warrant			5/12/23			5/18/23			P. Reece			5/23/23


			LAWRENCE, TRACY			437753			CCR Unit Email Box-Field			Yes-Warrant			5/15/23			5/23/23			P. Reece			5/25/23


			PRATT, LAWRENCE			912978			CCR Unit Email Box-Prison			Yes-Fast Track			5/24/23			5/24/23			P. Reece			6/2/23


			DUVILLE, DUSTIN			867166			WCC Incoming List			No			5/25/23			5/30/23			P. Reece			6/9/23


			ENGEL, ROGER			343201			WCC Incoming List			No			5/25/23			5/30/23			P. Reece			6/5/23


			GABRIEL, NIKIA			437917			WCC Incoming List			No			5/25/23			5/30/23			P. Reece			6/9/23


			SCHAFER, KYLE			436388			CCR Unit Email Box-Field			No			5/4/23			5/30/23			P. Reece			6/12/23


			TAYLOR, DYLAN			437574			CCR Unit Email Box-Field			No			5/5/23			5/30/23			P. Reece			6/14/23


			SHARP, ROBERT			429072			CCR Unit Email Box-Field			Yes-Rush			5/26/23			5/30/23			P. Reece			6/1/23			In May there were 39 assignments, 29 Regular 10 Expedites


			MCBRIDE, KENNETH			792384			CCR Unit Email Box-Field			Yes-Warrant			5/25/23			5/30/23			P. Reece			6/2/23			Tracker indicates that 86 were completed.


			HICKS, JOSHUA			416698			CCR Unit Email Box-Field			Yes-Warrant			5/31/23			6/1/23			P. Reece			6/2/23


			BECKMAN, JOSEPH			438020			WCC Incoming List			Yes-Fast Track			6/1/23			6/2/23			P. Reece			6/2/23


			SATTERWHITE, WILLIAM			766246			CCR Unit Email Box-Field			Yes-Warrant			5/23/23			6/8/23			P. Reece			6/8/23


			GILLUM, BRANDON			357454			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/26/23


			GOETZE, ANDREW			300045			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/28/23


			GORE, CHRISTOPHER			851988			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/27/23


			HERRERA-MONTEALEGRE, HENRY			879925			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/27/23


			HOUSTON, TONY			438142			WCC Incoming List			No			6/9/23			6/12/23			P. Reece			6/26/23


			CAPDEPON, ALFRED			871221			CCR Unit Email Box-Field			Yes-Warrant			6/14/23			6/14/23			P. Reece			6/16/23


			LONG, JAKOB			438247			CCR Unit Email Box-Field			Yes-Warrant			6/20/23			6/20/23			P. Reece			6/20/23


			CHRISTENSEN, RICHARD			323151			WCC Incoming List			No			6/22/23			6/26/23			P. Reece			7/14/23


			FISHBOURNE, MATTHEW			881787			WCC Incoming List			No			6/22/23			6/26/23			P. Reece			6/29/23


			GANZER, JOSHUA			438326			WCC Incoming List			No			6/22/23			6/26/23			P. Reece			6/29/23


			EDWARDS, SHILOH			782903			CCR Unit Email Box-Field			No			6/5/23			6/26/23			P. Reece


			CRIM, TALON			438046			CCR Unit Email Box-Field			No			6/5/23			6/26/23			P. Reece			7/14/23


			PEREZ, MOISES			437951			CCR Unit Email Box-Field			Yes-Warrant			6/22/23			6/26/23			P. Reece			6/27/23


			HINTZE, COLLIN			438384			CCR Unit Email Box-Field			Yes-Warrant			6/26/23			6/28/23			P. Reece			6/29/23


			JOHN JR, MICHAEL			353128			WCC Incoming List			Yes-Fast Track			6/27/23			6/29/23			P. Reece			7/3/23			In June there were 19 assignments, 10 Regular 9 Expedites


			LARSEN, SHANE			856273			CCR Unit Email Box-Field			Yes-Rush			6/30/23			6/30/23			P. Reece			7/5/23			Tracker indicates that 67 were completed. 


			GRAY, ASHANTI 			435884			CCR Unit Email Box-Field			Yes-Rush			12/27/21			7/10/23			P. Reece			7/10/23			Had a 10 work day stretch between asking for work (6/26-7/17 *on AL 5-7)


			ALFORD, DEREK			434249			CCR Unit Email Box-Prison			Yes-Fast Track			7/11/23			7/11/23			P. Reece			7/12/23


			MARKHAM, MICHELLE			438595			CCR Unit Email Box-Field			Yes-Warrant			7/13/23			7/14/23			P. Reece			7/14/23


			GOMEZ, JOSE			400065			WCC Incoming List			No			7/12/23			7/17/23			P. Reece


			GONZALEZ, JOSE			353876			WCC Incoming List			No			7/12/23			7/17/23			P. Reece


			RUIZ-GUZMAN, KEVIN			438327			CCR Unit Email Box-Field			No			6/22/23			7/17/23			P. Reece


			KATHRENS, DAVID			790004			CCR Unit Email Box-Field			No			6/22/23			7/17/23			P. Reece


			LETT, DONTE			859548			CCR Unit Email Box-Field			No			6/22/23			7/17/23			P. Reece
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			The other tabs were prepared by the client as part of their investigation.


			The TCS tab contains the employee timecards, which we used to confirm DOC's hours used in calculating the known loss amount. 








20125049 Reece, Preston 01.03.2


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			77.50			2199.55						202302			202302			1/25/23


						20125049			REECE						PRESTON			6510AASW01			1305			annual leave for all agys			2.50			70.95						202302			202302			1/25/23


						20125049			REECE						PRESTON			6510AUSW12			1216			Overtime Premium			0.00			127.71						202302			202303			1/25/23


						20125049			REECE						PRESTON			6510AUSW12			1232			OT FLSA 1.5 All Agy			9.00


tc={FFF42E3F-53BF-4A24-BF5F-F6A9BC5E685B}: [Threaded comment]

Your version of Excel allows you to read this threaded comment; however, any edits to it will get removed if the file is opened in a newer version of Excel. Learn more: https://go.microsoft.com/fwlink/?linkid=870924

Comment:
    01/14/2023			255.43						202302			202303			1/25/23


			*																								89.00			2653.64						202302


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			93.50			2211.37						202303			202303			2/10/23


						20125049			REECE						PRESTON			6510AASW01			1310			Sick pay for all agys			0.50			11.83						202303			202303			2/10/23


						20125049			REECE						PRESTON			6510AASW01			1338			Comp Time taken-all			2.00


tc={D942D381-86DE-468B-8A90-DC954D61AD12}: [Threaded comment]

Your version of Excel allows you to read this threaded comment; however, any edits to it will get removed if the file is opened in a newer version of Excel. Learn more: https://go.microsoft.com/fwlink/?linkid=870924

Comment:
    Earned prior to 01/03/2023			47.30						202303			202303			2/10/23


			*																								96.00			2270.50						202303


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			87.00			2244.70						202304			202304			2/24/23


						20125049			REECE						PRESTON			6510AASW01			1310			Sick pay for all agys			1.00			25.80						202304			202304			2/24/23


			*																								88.00			2270.50						202304


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			50.50			1592.50						202305			202305			3/10/23


						20125049			REECE						PRESTON			6510AASW01			1310			Sick pay for all agys			21.50			678.00						202305			202305			3/10/23


			*																								72.00			2270.50						202305


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			80.00			2064.09						202306			202306			3/24/23


						20125049			REECE						PRESTON			6510AASW01			1310			Sick pay for all agys			8.00			206.41						202306			202306			3/24/23


						20125049			REECE						PRESTON			6510AUSW12			1216			Overtime Premium			0.00			45.15						202306			202306			3/24/23


						20125049			REECE						PRESTON			6510AUSW12			1232			OT FLSA 1.5 All Agy			3.50


tc={ADD680E7-728E-455B-8856-79A042DFA66B}: [Threaded comment]

Your version of Excel allows you to read this threaded comment; however, any edits to it will get removed if the file is opened in a newer version of Excel. Learn more: https://go.microsoft.com/fwlink/?linkid=870924

Comment:
    03/10/2023			90.30						202306			202306			3/24/23


			*																								91.50			2405.95						202306


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			96.00			2270.50						202307			202307			4/10/23


						20125049			REECE						PRESTON			6510AUSW12			1216			Overtime Premium			0.00			35.49						202307			202307			4/10/23


						20125049			REECE						PRESTON			6510AUSW12			1232			OT FLSA 1.5 All Agy			3.00


tc={BC4E06BC-BE49-4B15-9788-86A70C99F94B}: [Threaded comment]

Your version of Excel allows you to read this threaded comment; however, any edits to it will get removed if the file is opened in a newer version of Excel. Learn more: https://go.microsoft.com/fwlink/?linkid=870924

Comment:
    03/17/2023			


tc={FFF42E3F-53BF-4A24-BF5F-F6A9BC5E685B}: [Threaded comment]

Your version of Excel allows you to read this threaded comment; however, any edits to it will get removed if the file is opened in a newer version of Excel. Learn more: https://go.microsoft.com/fwlink/?linkid=870924

Comment:
    01/14/2023			70.95						202307			202307			4/10/23


			*																								99.00			2376.94						202307


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			80.00			2270.50						202308			202308			4/25/23


			*																								80.00			2270.50						202308


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			61.00			1775.10						202309			202309			5/10/23


						20125049			REECE						PRESTON			6510AASW01			1305			annual leave for all agys			8.00			232.80						202309			202309			5/10/23


						20125049			REECE						PRESTON			6510AASW01			1321			Misc Paid Absence-all			11.00			320.10						202309			202309			5/10/23


			*																								80.00			2328.00						202309


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			81.00			2142.82						202310			202310			5/25/23


						20125049			REECE						PRESTON			6510AASW01			1321			Misc Paid Absence-all			7.00			185.18						202310			202310			5/25/23


			*																								88.00			2328.00						202310


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			87.50			2121.88						202311			202311			6/9/23


						20125049			REECE						PRESTON			6510AASW01			1305			annual leave for all agys			0.50			12.12						202311			202311			6/9/23


						20125049			REECE						PRESTON			6510AASW01			1315			Pers Holiday pay-all agys			8.00			194.00						202311			202311			6/9/23


			*																								96.00			2328.00						202311


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			87.00			2301.55						202312			202312			6/26/23


						20125049			REECE						PRESTON			6510AASW01			1310			Sick pay for all agys			1.00			26.45						202312			202312			6/26/23


			*																								88.00			2328.00						202312


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			80.00			2116.36						202313			202313			7/10/23


						20125049			REECE						PRESTON			6510AASW01			1310			Sick pay for all agys			8.00			211.64						202313			202313			7/10/23


			*																								88.00			2328.00						202313


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			56.00			1716.40						202314			202314			7/25/23


						20125049			REECE						PRESTON			6510AASW01			1305			annual leave for all agys			24.00			735.60						202314			202314			7/25/23


			*																								80.00			2452.00						202314


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			64.00			1783.27						202315			202315			8/10/23


						20125049			REECE						PRESTON			6510AASW01			1310			Sick pay for all agys			24.00			668.73						202315			202315			8/10/23


			*																								88.00			2452.00						202315


						Pers.No.			Last name						First name			G/L			WT			Long text			   Number			    Amount			Retro			For-period			In-period			Pmt date


						20125049			REECE						PRESTON			6510AASW01			1003			Pay Period Salary			70.20			1956.03						202316			202316			8/25/23


						20125049			REECE						PRESTON			6510AASW01			1305			annual leave for all agys			16.80			468.11						202316			202316			8/25/23


						20125049			REECE						PRESTON			6510AASW01			1310			Sick pay for all agys			1.00			27.86						202316			202316			8/25/23


			*																								88.00			2452.00						202316


01/14/2023





Earned prior to 01/03/2023





03/10/2023





03/17/2023
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Display Leave Requests (Database of Requests)
RE2TP @ BILET e B G ®wWorklow  &Time Data

Request Items

Request Header

Doc. Version : 1from3 0ld Version

Document Categ. : ABSREQ

Document Status :  SENT Document ID : 0050568FF27F1EDDASB4BC3A9AAF2115

Roles

Initiator : 20125049 PRESTON REECE 005056AB59F51ED999B6811E0D6100C7

Owner : 20125049 PRESTON REECE 005056AB59F51ED999B6811E0D6100C7
. MADILIENE

Next Agent : 20100341 BAUNSGARD 005056AB552E1EE6B7EDD435E2108608

o MADILIENE

Person Responsible : 20100341 BAUNSGARD 005056AB552E1EE6B7EDD435E2108608

Last Changed 01/31/2023 12:29:04

On/By : 20125049 pST

Workflow Data

Work Item ID 000004613320

Workflow Status COMPLETED

Task W512300111

Note

Last Changed 01/31/2023 12:29:02

On/By : 20125049 pST

Note : doc appt

ID of Item Positio... Item Type Infot. SType Start time End time Absence h... Start Date End Date
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Request Items

Request Header
Doc. Version : 2fiom3  Old Version
Document Categ. :  ABSREQ
Document Status :  APPROVED Document ID : 005056906C4F1EDDA4D3ASF40BIAC3F
Roles
Initiator : 20125049  PRESTON REECE 005056ABS59F51EDI99B6811E0D6100C7
Owner : 20125049 PRESTON REECE 005056AB59F51EDI99B6811E0D6100C7

. MADILIENE
Next Agent : 20100341 pUNSGARD 005056AB552E1EEGB7EDD435E2108608

L MADILIENE

Person Responsible : 20100341 g e Cier 005056AB552E1EEGB7EDD435E2108608
Last Changed 01/12/2023 13:43:53
onfey - 20100341 per
Workflow Data
Work Item 1D 000004533503
Workflow Status ~ COMPLETED
Task WS12300111
Note
Last Changed T
onfey - 00/00/0000 00:00:00
Note : <No note exists>
1D of Item Positio... Ttem Type Operation Infot. SType Starttme  Endtme  Absenceh.. StartDate  End Date
00505, 1 00505.. ATTABS 2001 9069 00:00:00  00:00:00 2.00 01/17/2023  01/17/2023
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Request Items

Request Header
Doc. Version : 1from3  Old Version
Document Categ. :  ABSREQ
Document Status : - SENT Document ID : 005056906C4F1EDDADF297F223730141
Roles
Initiator : 20125049  PRESTON REECE 005056ABS59F51EDI99B6811E0D6100C7
Owner : 20125049 PRESTON REECE 005056AB59F51EDI99B6811E0D6100C7

. MADILIENE
Next Agent : 20100341 pUNSGARD 005056AB552E1EEGB7EDD435E2108608

L MADILIENE

Person Responsible : 20100341 g e Cier 005056AB552E1EEGB7EDD435E2108608
Last Changed 02/28/2023 10:21:49
onfey - 20125049 porf
Workflow Data
Work Item 1D 000004740032
Workflow Status  COMPLETED
Task WS12300111
Note
Last Changed T
onfey - 00/00/0000 00:00:00
Note : <No note exists>
1D of Item Positio... Ttem Type Operation Infot. SType Starttme  Endtme  Absenceh.. StartDate  End Date
00505, 1 00505.. ATTABS NS 2001 9048 00:00:00  00:00:00 5.50 02/28/2023  02/28/2023
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Request Items

Request Header

Doc. Version : 2fiom3  Old Version

Document Categ. :  ABSREQ

Document Status :  APPROVED Document ID : 005056906C4F1EDDADF297F223730141

Roles

Initiator : 20125049  PRESTON REECE 005056ABS59F51EDI99B6811E0D6100C7

Owner : 20125049 PRESTON REECE 005056AB59F51EDI99B6811E0D6100C7
. MADILIENE

Next Agent : 20100341 pUNSGARD 005056AB552E1EEGB7EDD435E2108608

L MADILIENE

Person Responsible : 20100341 g e Cier 005056AB552E1EEGB7EDD435E2108608

Last Changed 02/28/2023 12:40:38

onfey - 20100341 porf

Workflow Data

Work Item 1D 000004740032

Workflow Status  COMPLETED

Task WS12300111

Note

Last Changed T

onfey - 00/00/0000 00:00:00

Note : <No note exists>

1D of Item Positio... Ttem Type Operation Infot. SType Starttme  Endtme  Absenceh.. StartDate  End Date

00505. 1 00505.. ATTABS INS 2001 9048  00:00:00 00:00:00 5.50 02/28/2023  02/28/2023
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Request Items

Request Header
Doc. Version : 1from 3
Document Categ. :  ABSREQ
Document Status : - SENT

Roles

Initiator : 20125049
Owner : 20125049
Next Agent : 20100341

Person Responsible : 20100341

0ld Version
Document ID :

PRESTON REECE
PRESTON REECE
MADILIENE
BAUNSGARD
MADILIENE
BAUNSGARD

005056906C4F1EDDBIAOA2FFCE93A144

005056AB59F51ED999B6811E0D6100C7
005056AB59F51ED999B6811E0D6100C7

005056AB552E1EE6B7EDD435E2108608
005056AB552E1EE6B7EDD435E2108608

Last Changed 04/27/2023 07:09:27

onfey - 20125049 perf

Workflow Data

Work Item 1D 000005021718

Workflow Status ~ COMPLETED

Task WS12300111

Note

Last Changed 0

onfey - 00/00/0000 00:00:00

Note : <No note exists>

1D of Item Positio... Ttem Type Operation Infot. SType Starttime
00505, 1 00505.. ATTABS NS 2001 9023  00:00:00

End time
00:00:00

Absence h.. StartDate  End Date
7.50 04/27/2023  04/27/2023
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Request Items

Request Header
Doc. Version : 2fiom3  Old Version
Document Categ. :  ABSREQ
Document Status :  APPROVED Document ID : 005056906C4F1EDDBIAOA2FFCEI3A144
Roles
Initiator : 20125049  PRESTON REECE 005056ABS59F51EDI99B6811E0D6100C7
Owner : 20125049 PRESTON REECE 005056AB59F51EDI99B6811E0D6100C7

. MADILIENE
Next Agent : 20100341 pUNSGARD 005056AB552E1EEGB7EDD435E2108608

L MADILIENE

Person Responsible : 20100341 g e Cier 005056AB552E1EEGB7EDD435E2108608
Last Changed 04/27/2023 07:34:54
onfey - 20100341 per’
Workflow Data
Work Item 1D 000005021718
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Attachment 20 - Reece Preston Hourly Rate.xlsx

Auditor Notes


			All other tabs were prepared by the client as part of their investigation.








Hourly Rate


			Pay Period						Salary			Hrs Avail			Hrly Rate			Hrs			Amount


			JAN			01-15			$2,270.50			80.0			$28.38						$0.00


			JAN			16-31			$2,270.50			96.0			$23.65						$0.00


			FEB			01-15			$2,270.50			88.0			$25.80						$0.00


			FEB			16-28			$2,270.50			72.0			$31.53						$0.00


			MAR			01-15			$2,270.50			88.0			$25.80						$0.00


			MAR			16-31			$2,270.50			96.0			$23.65						$0.00


			APR			01-15			$2,270.50			80.0			$28.38						$0.00


			APR			16-30			$2,328.00			80.0			$29.10						$0.00


			MAY			01-15			$2,328.00			88.0			$26.45						$0.00


			MAY			16-31			$2,328.00			96.0			$24.25						$0.00


			JUN			01-15			$2,328.00			88.0			$26.45						$0.00


			JUN			16-30			$2,328.00			88.0			$26.45						$0.00


			JUL			01-15			$2,452.00			80.0			$30.65						$0.00


			JUL			16-31			$2,452.00			88.0			$27.86						$0.00












Auditor Recalc Nonworked Days_FINAL.xlsx

Final Overpayment Recalc


			Purpose:			To recalculate DOC's overpayment amount and tie to source records.


			Source:			Jean Hardcastle, DOC Agency Payroll Officer; Juline Martin, Operations Review Coordinator.


			Detail:			We reviewed time cards, leave requests in myportal, and salary information in HRMS. We also compared total LWOP hours to the investigation report, the subject's interview notes and the DOC Overpayment Letter. We also recalculated the LWOP hours the Department used to calculate the overpayment without exception. The overpayment amount originally noted in the investigation was an estimate of $8,561.30. DOC performed additional analysis and revised the loss estimate to $9,700.32.  After reviewing the subject's ineligiblity to receive OT pay due the amount of LWOP used, the DOC made a final determination that the loss amount was $10,229.26.


			Hourly Rate and Pay Period Hrs:


			Timecards and MyPortal:


			DOC Overpayment Notice:


			Methodology for Including OT:


			Conclusion:			We recalculated DOC's overpayment amount and tied it to source records. We agree with DOC's overpayment calculation of 362 hours totaling $10,229.26 between Jan 1, 2023 and July 31, 2023. See issue:


																																	Snip from DOC Overpayment Letter at B.2.15


			Hours in period 			Hourly Rate			LWOP Hrs


tc={6008ACCD-4293-4AA0-A890-FE84E4AF9824}: [Threaded comment]

Your version of Excel allows you to read this threaded comment; however, any edits to it will get removed if the file is opened in a newer version of Excel. Learn more: https://go.microsoft.com/fwlink/?linkid=870924

Comment:
    The subject admitted to receiving wages for hours not worked during this time period for up to 4 hours per workday for up to 74 working days totaling 296 hours between 1/3/23-4/30/23. Between 5/1/23-7/21/23, the subject admitted to receiving wages for hours not worked for up to 3 hours per workday for up to 2 days were week totaling 66 hours. 66+296 = 362.

See B.2.14			Auditor Recalculated LWOP Hours


Rossow, Dana (SAO): Per B.2.13 letter, we recalculated LWOP hours using the following methodology:

(Jan - April) We multiplied the number of work days during the pay period by the 4 hours per day of LWOP and adjusted for leave used during the pay period.

(May - July) We multiplied 3 LWOP hours per workday by 2 days per work week, times the number of work weeks in the pay period, and adjusted for leave used during the pay period.
			Auditor Calculated Variance			Less OT Hours deemed ineligible			OT Payment			Overpaid Salary			Month


			80			$28.38			36.0			36.0			- 0			9.0			383.1			$1,404.87			January


			96			$23.65			40.0			40.0			- 0			- 0			- 0			$946.04


			88			$25.80			44.0			44.0			- 0			- 0			- 0			$1,135.25			February


			72			$31.53			20.0			20.0			- 0			- 0			- 0			$630.69


			88			$25.80			40.0			40.0			- 0			3.5			135.5			$1,167.50			March


			96			$23.65			48.0			48.0			- 0			3.0			106.4			$1,241.68


			80			$28.38			40.0			40.0			- 0			- 0			- 0			$1,135.25			April


			80			$29.10			28.0			28.0			- 0			- 0			- 0			$814.80


			88			$26.45			12.0			12.0			- 0			- 0			- 0			$317.45			May


			96			$24.25			12.0			12.0			- 0			- 0			- 0			$291.00


			88			$26.45			15.0			15.0			- 0			- 0			- 0			$396.82			June


			88			$26.45			15.0			15.0			- 0			- 0			- 0			$396.82


			80			$30.65			6.0			6.0			- 0			- 0			- 0			$183.90			July


			40			$27.86			6.0			6.0			- 0			- 0			- 0			$167.18


									296.0			296.0			- 0									$10,229.26


									66.0			66.0			- 0


									362.0			362.0			- 0





The subject admitted to receiving wages for hours not worked during this time period for up to 4 hours per workday for up to 74 working days totaling 296 hours between 1/3/23-4/30/23. Between 5/1/23-7/21/23, the subject admitted to receiving wages for hours not worked for up to 3 hours per workday for up to 2 days were week totaling 66 hours. 66+296 = 362.

See B.2.14
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DoC Final Payroll Overpayment Calculation
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Communication Log _ Status Updates.xlsx

Communication Log


						Communication Log															Preferred method of communication:


Bills, Scott (SAO): SAO:
Confirm with the client what the preferred method of communication for audit status updates will be.  In-Person, Video-Conference (Teams, Skype, Zoom, etc.), Phone.

After the check in meeting send a follow up e-mail outlining the status of outstanding items.			Email & Teams


																					Preferred frequency of communication:


Bills, Scott (SAO): SAO:
Confirm with the client what the preferred frequency for audit status updates will be. 
(Monthly, Bi-Monthly, Weekly)			Ad Hoc


						Department of Corrections															Send this table to the liasion after each check in meeting.  During the meeting work with the liaison to establish reasonable due dates.


						Date			Communication Method


Bills, Scott (SAO): SAO:
In Person
Tele-conference (Teams, Skype, Zoom, etc.)
Phone
E-Mail												


Bills, Scott (SAO): SAO:
Confirm with the client what the preferred method of communication for audit status updates will be.  In-Person, Video-Conference (Teams, Skype, Zoom, etc.), Phone.

After the check in meeting send a follow up e-mail outlining the status of outstanding items.			Who we met with


Bills, Scott (SAO): SAO:
Include all in-person meeting participants and all individuals on a phone conference or in e-mail correspondence.  Also, include all SAO participants.									


Bills, Scott (SAO): SAO:
Confirm with the client what the preferred frequency for audit status updates will be. 
(Monthly, Bi-Monthly, Weekly)			Details


Bills, Scott (SAO): SAO:
Document discussion topics which could include:
     ~items requested but not received 
     ~budget changes 
     ~scope changes 
     ~difficulties 
     ~weaknesses 

Any other key points 						Request Date			Document or Meeting Request			Due Date			Is the Request Outstanding (Yes/No)			Request Fulfilled Date


						March 20, 2024			Email			Juline Martin, Ethics Admin			Notified Juline of level of reporting						March 13, 2024			Requested information on how DOC determined the LWOP hours in their repayment letter.			March 18, 2024			No			March 14, 2024


						April 18, 2024			Teams			Heidi Grace, Human Resource Manager, Todd Dowler, Assistant Secretary - Employee & Business Support Services, Juline Martin, Audit Director, Jessica Marcoe, HR Consultant 4, Kristina Mueller, Director - Statewide Records			Exit Conference































































































































































DoC Final Payroll Overpayment Calculation.pdf

From: Martin, Juline E. (DOC)

To: Simonson, Erik (SA
Subject: FW: Reece OP Lett
Date: Tuesday, March 5, 2024 12:44:17 PM

| think this is explains the difference in pay.

% line Wante
Operations Review Coordinator
Department of Corrections
Teams/e-mail/cell

509-440-0543

From: Hardcastle, Jean O. (DOC) <johardcastle@DOC1.WA.GOV>

Sent: Tuesday, March 5, 2024 12:15 PM

To: Martin, Juline E. (DOC) <jemartin@DOC1.WA.GOV>; Grace, Heidi R. (DOC)
<hrgrace@DOC1.WA.GOV>

Cc: Little, Julia L. (DOC) <julia.little@doc1.wa.gov>

Subject: RE: Reece OP Letter

Maybe this will assist. Keep the meeting on our calendar in case the SAO would still like to meet
tomorrow to discuss.

The calculation SAO is using was initially provided as an estimate for base salary only. Preston had
been paid for Overtime on three occasions during this time. Preston is only eligible for overtime
after working 40.0 hours in the work week. Once we had the official letter describing how to apply
the LWOP it made Preston ineligible for the overtime as described below.

9.0 OT removed for 01/14/2023. After the application of the LWOP Preston only worked 20 hours
this work week 01/08/2023 —01/14/2023 and as the result would not have been eligible for the 9.0
of overtime previously paid. It was removed creating an additional $383.14 overpayment during
that period.

3.5 OT removed for 03/10/2023. After the application of the LWOP Preston only worked 20 hours
this work week 03/05/2023 — 03/11/2023 and as the result would not have been eligible for the 3.5
of overtime. It was removed creating an additional $135.44 overpayment during that period.

3.0 OT removed for 03/17/2023. After the application of the LWOP Preston only worked 20 hours
this work week 03/12/2023 —03/18/2023 and as the result would not have been eligible for the 3.0
of overtime. It was removed creating an additional $106.44 overpayment during that period.
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Sticky Note


P/C: To document how DoC arrived at the final overpayment for the investigation's subject. We agreed the overpayments to our own calculations in B.2.12. 












Email about Restitution Language.pdf

From: Simonson, Erik (SAQ)

To: Walker, Michelle D. (DOC)

Subject: FW: DOC agreement

Date: Wednesday, December 6, 2023 1:56:00 PM
Attachments: image001.png

Hi Michelle,

Part 2 — it looks like our office is good with the language you requested approval on.

Erik Simonson, MAcc
Assistant State Auditor, Office of the Washington State Auditor

(564) 999-0966 |erik.simonson@sao.wa.gov | Pronouns: He/Him
We are hiring! Go to sao.wa.gov/jobs to see our openings.

From: Gross, Carol (SAO) <grossc@sao.wa.gov>

Sent: Wednesday, December 6, 2023 1:54 PM

To: Simonson, Erik (SAO) <erik.simonson@sao.wa.gov>
Subject: FW: DOC agreement

Please reach out to DOC . Thanks!

From: Sullivan, Stephanie (SAO) <sullivans@sao.wa.gov>
Sent: Wednesday, December 6, 2023 10:49 AM

To: Gross, Carol (SAO) <grossc@sao.wa.gov>

Subject: RE: DOC agreement

Hi Carol,
The language DOC provided has been approved by the AAG and our office. Please let DOC know they

can proceed.

Thanks, Stephanie

From: Kernutt, Matthew R (ATG) <Matthew.Kernutt@atg.wa.gov>
Sent: Tuesday, December 5, 2023 8:56 AM
To: Sullivan, Stephanie (SAO) <sullivans@sao.wa.gov>; Pritchard, Brandi (SAO)

<pritchab@sao.wa.gov>
Subject: RE: DOC agreement
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External Email

| have no concerns with that language.

Matthew Kernutt

Senior Counsel

Section Chief — Advice and Compliance Section
Government Compliance and Enforcement Division
Washington Office of the Attorney General
360-586-0740

Matthew.Kernutt@atg.wa.gov

From: Sullivan, Stephanie (SAQ) <sullivans@sao.wa.gov>
Sent: Tuesday, December 5, 2023 7:51 AM
To: Kernutt, Matthew R (ATG) <Matthew.Kernutt@atg.wa.gov>; Pritchard, Brandi (SAO)

<pritchab@sao.wa.gov>
Subject: DOC agreement

|[EXTERNAL]

Hi Matt and Brandi,

We have a recently reported loss to our office by DOC, which we will be performing an external
review of. We have not yet started the work and so the DOC is asking for SAQ’s approval of the
below language.

Let me know your thoughts.

Thanks, Stephanie

From: Gross, Carol (SAO) <grossc@sao.wa.gov>
Sent: Monday, December 4, 2023 3:39 PM

To: Sullivan, Stephanie (SAO) <sullivans@sao.wa.gov>
Cc: Simonson, Erik (SAO) <erik.simonson@sao.wa.gov>
Subject: FW: F-23-462

From: Walker, Michelle D. (DOC) <mdwalkerl@DOC1.WA.GOV>
Sent: Monday, December 4, 2023 3:36 PM

To: Simonson, Erik (SAO) <erik.simonson@sao.wa.gov>

Cc: Gross, Carol (SAQ) <grossc@sao.wa.gov>

Subject: F-23-462
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The DOC has already completed our investigation into this matter. The Pre-disciplinary has
also been completed and the Appointing Authority wants to schedule the disciplinary. [ want
to run some verbiage by you for approval so they can move forward. We are in the process of
calculating the loss of hours/pay and this is the language they want to use in the letter - if it
meets your approval.

This is to notify you of an overpayment of wages between the pay periods of: , and

The overpayment is due to (provide reason) late reporting of absences for which you had inadequate
accrued paid leave resulting in leave without pay. Furthermore, a portion of the time frame encompassed is
under investigation by the Washington State Auditor’s Office (“Auditor”). The Auditor has not fully
investigated this loss and reserves the right to conduct further investigation into this matter.

The gross amount of the wage overpayment is: $----.—-.

This wage overpayment amount does not include Auditor’s investigation costs for which you [name of
individual] will reimburse the Department of Corrections if further work is performed by the Auditor; or
such other amount determined by the Auditor to be the total amount of the loss, plus the full amount of the
Auditor’s cost for investigation, if any.

Let me know~ thanks!

Michelle Walker

Director Audits/Ethics Administrator
Can be reached via Teams, Email, or cell (360) 480-2765











Fraud External Investigation Review Checklist.pdf

Washington State Auditor’s Office
Fraud External Investigation Review Checklist

Fraud Case Number F-23-462

Client Department of Corrections

Fraud Specialist Erik Simonson

Date Completed Investigation Review January 12, 2024 / Updated March 8, 2024

Objective:

Audit Policy 1410 may allow all or a portion of an investigation to be performed by a client, law enforcement
agency (LEA) or other third party. In such cases, fraud investigators will review this work using the external
fraud review checklist to determine if the investigative methods and conclusion can be relied on or if additional
procedures are needed.

Investigators will contact Team Special Investigations, if you have questions or concerns during your review.

Summary of Notification of Suspected Loss

When was our Office notified of the suspected 11/30/2023 — Client reported the loss (Michelle Walker, Audit

loss? If we identified the suspected loss, when
and how?

Director/Ethics Advisor)

If there is assigned responsibility (Full Name,
Position title)?

If so, does the subject of the investigation have
access to other accounting and financial
systems? If yes, describe.

Yes — Preston Reece, Corrections Records Technician. The
subject does not have access to accounting or financial
systems.

What is the employment status of the subject?
Add key date information.

The subject resigned his position as of February 20, 2024.

Investigator information

Who conducted the investigation? Full Name,
Title

Tim Birley, Procurement and Logistics Manager

In your judgment, is the individual investigating
able to conduct an objective investigation? If
no, describe.

Yes. The manager is not part of the work unit associated
with the loss. We did not note instances where bias was
apparent in the investigation.

Does the individual have the experience and/or
knowledge necessary to conduct the
investigation? If no, describe.

Yes — the investigator was a departmental manager and
would have experiences needed to perform an internal
investigation.

Has our Office had any prior concerns working
with the individual investigating? If vyes,
describe.

No.

Has the investigation been reviewed by the
client?

Yes — The Department is entering into a restitution
agreement with the subject, which is the last step in this
case. We reviewed and approved restitution language

requested by the Department [ B.2.13 ]

Scope, Methodology, and Evidence
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What was the scope (timeframe) and
methodology of the investigation? Please
describe approach, records reviewed, etc.

The investigation focuses between January 3, 2023 and July
21, 2023. The investigation focused on this time because the
subject admitted they did not perform their assigned work
during this period for a total of 362 hours. The subject did not
admit to misreporting hours after July 21, so DoC does not
feel they have the authority to broaden the scope of their
investigation.

We received performance information as early as March
2022, and the Ethics Director inquired internally if loss
occurred after July 21, 2023. Based on this we confirmed the
performance issues began April 2022, and the Department

9 noted that the performance concerns changed after July
2023 as the Department spoke to the subject and began
monitoring more heavily.

The subject remains employed by the Department as of
January 24, 2024, and the Department’s focus is on closing
this investigation and terminating the subject.
The investigator reviewed work completion and performance
reports, computer log-in data, interviews with the subject and
their managers, TEAMS screenshots, and management
notes documenting key performance discussions.

Describe analytical procedures performed by The Department and investigator performed calculations to

10 | the investigator including the time frame used. determine the amount of wages overpaid to the subject,
including some overtime wages paid.

Were tests of transactions conducted using the | Transactions are not involved in this investigation and loss.

11 | lowest possible original source documents? See question 9 for source documents reviewed as part of the

Describe the records. investigation.
Were interviews conducted of entity personnel? | Madiliene Baunsgard, Correctional Records Supervisor —
If yes, add date of interview, name of person 8/22/2023

12 | interviewed, and position title. Preston Reece (subject), Correctional Records Technician,

9/27/2023
Was the subject interviewed or given the Yes — on 9/27/2023. The subject admitted to not performing
opportunity to respond to the allegations? If work during his assigned hours between January 3, 2023
yes, add date of interview. In cases where the and July 21, 2023. He agreed with the amount of time
individual is not interviewed, is the justification | determined in the investigation, which totaled 362 hours or
documented? How d|d the subject respond to $8,561 .30. DoC performed a more thorough analySiS of the
the key interview questions? Did they take subject’s pay and revised the loss estimate to $9,700.32. On

13 | responsibility for the misappropriation? If yes, Fe_bruary 17, 2Q24, DQC determ_lned that overtime wages

when and how much? paid during the investigated period were also
’ misappropriated, for a final overpayment of $10,229.26.
He noted how much time he spent doing things other than
working in his interviews on September 27 and 29, 2023,
which agrees to the total hours determined by the
investigator.
Did the individual investigating address the No. The investigation includes performance data that

14 | “what else” question? precedes the investigation period and indicates that the
subject was not performing work as early as April 2022.

15 Does the investigation conclude with | Yes - The Department informed us in the initial fraud report

responsibility assigned? If so, add Full name,

that they substantiated the allegations and the subject








Position Title. Describe support/records used to
assign responsibility.

admits to the allegations himself.

When did the individual investigating complete

September 30, 2023

16 the investigation?
What are the results of the investigation? Is the | The Department substantiated the allegations and are
conclusion supported by work performed? | seeking restitution for wages paid but not worked between
17 | (Summarize the results of the investigation January 3 and July 21, 2023.
including misappropriation, questionable | The investigation substantiates the allegations for that time
amounts and the loss period.) frame, however, does not address wages paid before or after
the investigation’s scope.
18 Have any restitution agreements been signed? | The Department is actively seeking restitution and issued a
If so, describe. letter on February 14, 2024, to recover the overpayment.
19 Who has received the results of the | DoC management and our office.
investigation?
Conclusions
!Z)escr!be . what and_ the amOL_Jnt of the We reperformed [ |‘—T| B.2.12 ] DoC’s calculations for
investigation conclusions you tied out to d h rted ked but should b
underlying support. Add links to records we agreed upon hours reported as worked but snould be -
) . recorded as LWOP, which totaled $10,229.26. We also tied
20 | created to document our review. & B2PRG
key interview statements [ = ] and agree that
the subject admitted to not working an agreed upon amount
of time.
Do you agree with the methodology used to | Yes — the subject estimated the amount of time he did not
assign fixed responsibility? work. The amount of time not worked looks reasonable
based on the subject caseload performance metrics. The
Department calculated the loss based on his salary paid per
21 month and any overtime paid to best approximate the loss
amount. We recalculated the LWOP days using the
Department’s methodology at [ B.213 ] with no
variances.
Do you have any concerns about the work or | No — the supervisor collected records as this problem
22 | evidence obtained? If yes, describe. unfolded and preserved records that assisted the
investigator.
23 Do you agree with the conclusions? If no, | Yes — the conclusions are appropriate and supported.
describe.
Document how any concerns noted during this | The subject’s performance metrics indicate that there is a
review will be resolved. If you think additional | reason to believe he was being paid while not working
procedures should be performed, please | between April 2022 and January 3, 2023. The subject did not
describe and contact Team Sl to discuss and | meet performance standards during this timeframe except
obtain approval for the investigative plan and | during one month. The investigation includes comments from
budget. both the supervisor and subject that indicate the subject
struggled to complete work and stay on task prior to the
o4 investigation’s scope. The employee worked in a hybrid

environment with some telework and some work at the

headquarters [ B.21 ] (page 60), with a telework
agreement in place as early as June 17, 2021. He also
signed an outside employment request form (page 80).

His supervisor kept supervisory conference notes starting on
3/3/2023 (investigation pg 43) and held intermittent meetings
with the subject (weekly, bi-weekly, or monthly). The
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supervisor also kept records of Teams conversations
(investigation pg 59).

We determined the time paid for the period of April 2022
through December 2022 is questionable, but we are unable
to determine amounts of overpayment for this period.
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STATE OF WASHINGTON
DEPARTMENT OF CORRECTIONS
PO BOX 41102 e Tumwater, Washington 98504-1102

DATE: 02/12/2024

TO:  Department of Corrections Payroll Office

FROM: Kristi Mueller, Statewide Records Director <"~

SUBJECT: Failure to report absences and submit leave — Preston Reece #20125049

This is official notification that Preston Reece received wages for hours he did not work
between the pay periods of January 1, 2023 and July 31, 2023. An investigation was
conducted in which Preston admitted to receiving wages for hours he did not work and
did not submit leave for the below hours:

e Between January 3, 2023, through April 30, 2023, Preston failed to submit leave
for up to four (4) hours per his scheduled workday for up to 74 scheduled working
days totaling up to 296 hours.

e Between May 1, 2023, through July 21, 2023, Preston failed to submit leave for
up to three (3) hours per his scheduled workday for at least two (2) days per
workweek totaling up to 66 hours.

The total amount of hours for which Preston Reece failed to submit leave for is 362
hours.

Preston submitted notice on February 6, 2024, stating he is separating from state service
effective February 20, 2024.




erik950


Sticky Note


P/C: To document DoC's decision regarding the results of their investigation. The subject resigned from service on February 6, 2024. 












Investigation Conclusion Summary.xlsx

FRAD


			Investigation Summary


			Purpose:			To summarize the results of fieldwork and assess whether evidence is sufficient and appropriate to support conclusions. 



						Required: Notify Team SI when the investigation fieldwork section is complete within theTeamMate file. Ensure one level of team review has occurred prior to notification to Team SI for review and reporting level discussion.


			Conclusions are summarized below:


			Area			Description of Control Deficiency(ies) 			Cause(s) 			Misappropriated Amount			Questionable Amount			Investigation time period			Misappropriated time period			Link to ROWD


			Payroll and Personnel                                                    			The subject did not perform work during work hours and did not report missed time as leave without pay. 

The subject's supervisor approved unnecessary overtime to complete his regularly assigned work.			The subject's supervisor approved timecards when they knew the employee was not working. 

The subject's supervisor approved overtime while knowing the subject was not working during his reported hours. 			$10,229.26			Unable to determine for period April 2022 through December 2022			April 2022 through July 2023			January 2023 through July 2023




















			 


			 


			 


			 


			 


			 


			 


			 


			 


			 


			 


			 


			 


			 








Menus


			This tab contains the options for drop-down menus


			AC Level of Reporting


			Finding


			ML


			Exit Item


			Verbal


			FS/SA Level of Reporting


			Finding - Material weakness


			Finding - Significant deficiency


			ML


			Exit Item


			Verbal


			Potential Effects


			Material


			Significant


			Insignificant


			Issue Category


			Accounting/Financial Reporting


			Accounts Payable Disbursements                                         


			Annual Report Filing


			Apportionment (ALE)


			Apportionment (Enrollment)


			Apportionment (Staff Mix)


			Apportionment (Transportation)


			Authority


			Billings/Receivables


			Budget Compliance


			Cash Receipting


			Conflict of Interest and Ethics


			Contracts/Agreements


			Debt/Covenants


			Disposition of Property


			Donations/Fundraising


			Financial Condition


			Grants (Federal)


			Grants (State/Local)


			I-937 Energy Conservation


			I-937 Renewable Energy


			Insurance/Risk Management


			Interfund Transactions/Balances


			Investments/Deposits


			IT Controls


			Open Public Meetings                                                  


			Other


			PA - Compliance


			PA - Internal Controls


			PA - Program Effectiveness


			PA - Prospective Analysis


			Payroll and Personnel                                                    


			Procurement (Bidding/Prevailing Wage)


			Purchase Cards/Procurement Cards


			Records Retention


			Restricted Funds


			Retirement Census Data


			Safeguarding of Assets/Property


			Taxes/Assessments


			Travel and Employee Reimbursements
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F: Salary and Overtime Overpayment












LOR Summary.xlsx

AC


			Accountability audit issues evaluation


			Purpose:			 To document the consideration and determination of the level of reporting for audit issues.


			Instructions:			Complete this form for each audit issue to determine the appropriate level of reporting.  Apply the Reporting Level Matrix for general guidance															Reporting Level Matrix 





						Where appropriate combine issues, considering the type of activities and the root of the issues. For example if we audited 3 departments and note cash receipting issues in each department, we should consider combining the issues as it indicates an entity-wide weakness.


						Once the team has determined the proposed level of reporting, notify the related program manager for approval. 															(the current list is on the Subject Matter Specialist page)





						When issues are identified, auditors should also consider the need to reassess planning and control risk conclusions based on new information and determine whether additional testing is necessary to determine the effect and ensure evidence is sufficient to support our report.





			IT Reminders:			All IT-related recommendations must be reviewed by a member of Team ITA management.  For exit level items, please send requests for review to SAOITAudit@sao.wa.gov with the TeamMate Audit Project Code and recommendation reference number only. 


						For Management letters and Findings please reference Appendix G in the IT Planning Guide.


						Auditors should categorize all IT security-related issues as "IT Controls - Confidential" in TM and add this statement in workpapers and Recommendation Headers: "Limited Distribution – Confidential SAO Information, May Be Protected Under RCW 42.56.420."





			Expectations: 			The LOR  summary should be completed for all issues. Information in LOR summary needs to include sufficient perspective for the reviewer/approver to evaluate the proposed LOR.


						Teams need to ensure audit documentation clearly supports the issues documented  in the LOR summary. If unsure as to whether sufficient work has been performed to determine the significance of the issue, work with AAM/AM.


						When determining the level of reporting, staff are required to consider the Reporting Level Matrix.												Reporting Level Matrix 


						Prior to submission for review/approval of the Program Manager the audit team is responsible for:


									Filling-out the LOR form, including the proposed level of reporting. 


									The Team AAM and AM complete a team level review and discussion of the audit documentations and LOR summary.





			TM Issue #(s)


Scott Deviney: Relate the deficiency evaluation to TM issue #(s) for the issue or aggregated issues evaluated			Audit Area			Description of Control Deficiency(ies) or non-compliance			Cause(s) 


DeViney, Scott (SAO): Cause is why did the condition occur? Because - usually tied to something missing from the control - did not do, did not know to do, was not aware of something… etc. 			What’s at risk


Meyer, Renee (SAO): Perspective: what dollars are associated with the control (ie total credit card charges) or # of transactions. Consider the driver of the activity			Actual Effects			History  & prior reporting level			Criteria			Notes or other relevant info & initial auditee response			Team LOR suggestion			Approvals


						Payroll and Personnel                                                    			The subject did not perform work during work hours and did not report missed time as leave without pay. 

The subject's supervisor approved unnecessary overtime to complete his regularly assigned work.			The subject's supervisor approved timecards when they knew the employee was not working. 

The subject's supervisor approved overtime while knowing the subject was not working during his reported hours. 			There is a risk that employees will be paid for time not worked.			$   10,229.26			2019 fraud report (Finding) for an employee being paid normal wages while on FMLA leave, for a known loss of $4,513.23. 			SAAM 25.20 Payroll Accounting Requirements

SAAM 25.30 Wage Computations

WAC 357-31-330 Reasons to grant LWOP


			The investigation period is limited to the time the subject admits to not working (January through July). Based on performance evaluations and performance metrics, we determined the time paid for the period of April 2022 through January 2023 is questionable, but we were unable to determine amounts of overpayment.			Finding			Angelique Thompson











																														(Reduced Report)


			Conclusion: We have documented our consideration and determination of level of reporting for accountability audit issues.








http://saosp/GeneralInfo/AuditorRefGuide/Pages/Subject-Matter-Experts.aspxmailto:%20SAOITAudit@sao.wa.govhttp://saosp/GeneralInfo/AuditorRefGuide/PG/Information_Technology.docx


AC Group Purch Flowchart

















In determining significance/materiality of issues identified, consider who should know about the issue? 



Did the entity purchase anything above their competitive bid threshold through piggy-backing?


Use the following decision tree to help determine level of reporting for contract piggybacking control deficiencies and identified non-compliance.  Check with your supervisor if you're unsure about judgements about significance  or for difficult or unusual circumstances.


“Piggybacking” refers to one local government making purchases from contracts awarded by another government or group of governments via an interlocal agreement or contract. Piggybacking is a convenient way to procure goods or services. However, our Office has seen an increasing number of local governments use this alternative method without completing the process properly. National purchasing cooperatives are becoming more widely used, and many of these are based in other states where the laws do not align with Washington law.

The key to maintaining compliance when procuring through piggybacking is to ensure your local government’s own bidding requirements are still met. State law (RCW 39.34.030), which allows for piggybacking, does not relieve any public agency of any obligation or responsibility with respect to purchasing, except for the notice of bids or advertising requirements. As long as the lead agency satisfies its own requirements for advertising and posts the solicitation on the internet, the piggybacking government’s advertising requirements are considered met.

Exercise care when procuring public works projects through piggybacking. In this case, the lead agency’s project and the piggybacking government’s project must be essentially the same. Both governments’ bid specifications should be very specific and include the same type of labor and materials. We would expect the only differences to be quantities purchased.

Our audits will focus on the controls the piggybacking government has to ensure its own bidding requirements were met, and demonstrate your own bid laws were satisfied by the lead government.

-June 2017 Audit Connection Article


Is there evidence of competitive bidding? 


Yes


No


Items to consider: Did the entity ensure during the procurement process that the vendor followed WA statutes on competitive bidding? Was documentation requested and retained during the decision process to verify the piggybacked contract followed WA statutes? Did the District consult with their attorney before letting the contract? Did the entity consider if federal awards funds were used for the purchase? If so, are federal requirements more restrictive than state or local requirements? If so, did the entity follow federal requirements?



Yes


No


Magnitude of non-compliance in current audit period? (See Note 1)



Was non-compliance found? If so, what is the magnitude of non-compliance in current audit period? (See Note 1)


Less than significant 


Significant/Material



Exit or Verbal


Management Letter


Less than significant 


Significant/
Material



Finding


Management Letter or Exit


No


In compliance, no reporting necessary


Remember: Decision to be made with Program Manager Involvement


Remember: Decision to be made with Program Manager Involvement


See Audit Policy 2310 and the Reporting Level Matrix for factors to consider


http://shp.sao-nt.wa.gov/GeneralInfo/AuditorRefGuide/APM/Pol-2310.docxSee Audit Policy 2310 and the Reporting Level Matrix for factors to consider


http://shp.sao-nt.wa.gov/GeneralInfo/AuditorRefGuide/Documents/Reporting%20level%20matrix%20-%204.9.15.docxIn compliance, no reporting necessary


Note 1:  When considering the magnitude of non-compliance, the auditor should not only consider the decisions made prior to procuring the item but also to what transpired after the procurement was made.

For example, if the entity self-identified the non-compliance after completing the purchase and took steps improve their procurement procedures going forward to prevent future non-compliance, the auditor should consider this in their LOR rationale. Such consideration may result in a lower level of reporting.






AC Sole Source Flowchart








FS


			Financial statement audit issues evaluation


			Purpose: 			To document the evaluation and determination of the level of reporting for financial audit control deficiencies, individually and in aggregate.





			Instructions:			Complete this form for each financial statement control deficiency (or related set of deficiencies) to determine the appropriate level of reporting.  


						Where appropriate combine issues for aggregate evaluation, considering both the root cause and the effect of misstatements. 


						For example if we identify 3 control deficiencies that cause capital asset misstatements, or 4 deficiencies that have a common root cause, we should consider issues in the aggregate.


						See AU-C 265.09-12 and .A5-A14 for criteria of profession standards for significant deficiencies and material weaknesses (which would be reported as findings under GAGAS 4.19-29)


						Evaluation steps are summarized in "FS Flowchart" tab									FS Flowchart


						Given the nature and complexity of financial statement related issues, staff should work with their supervisor and AM to determine the Team proposed level of reporting.


						Once the team has determined the proposed level of reporting, notify the team's Assistant Director for approval.																		(the current list is on the Subject Matter Specialist page)





						When issues are identified, auditors should also reassess planning and control risk conclusions based on new information


						and determine whether additional testing is necessary to determine the effect and ensure evidence is sufficient to support our report.





			Expectations: 			The LOR  summary should be completed for all issues. Information in LOR summary needs to include sufficient perspective for the reviewer/approver to evaluate the proposed LOR.


						Teams need to ensure audit documentation clearly supports the issues documented  in the LOR summary. If unsure as to whether sufficient work has been performed to determine the significance of the issue, work with AAM/AM.


						When determining the level of reporting, staff are required to consider the FS Flowchart.												FS Flowchart


						Prior to submission for review/approval of the Assistant Director the audit team is responsible for:


												 Filling-out the LOR form, including the proposed level of reporting. 


												The Team AAM and AM complete a team level review and discussion of the audit documentations and LOR summary.





			TM Issue #(s)


Scott Deviney: Relate the deficiency evaluation to TM issue #(s) for the issue or aggregated issues evaluated			Brief description of Control Deficiency(ies)


Pritchard, Brandi (SAO): Should list the deficiency that caused (or could have caused) a FS error. This column should NOT just list the errors.			Cause(s)


DeViney, Scott (SAO): Cause is why did the condition occur? Because - usually tied to something missing from the control - did not do, did not know to do, was not aware of something… etc. 			What’s at risk


Meyer, Renee (SAO): Perspective: describe the population(s) affected by the control deficiency (line items, activity or disclosures).  Give perspective in terms of the amount of dollars associated with the control  or # of transactions.			Actual Effect(s)


Scott Deviney: Describe all known and likely misstatements identified on the Aggregation of Misstatements spreadsheet that the weakness caused or contributed to.			Reasonably possible potential effects


Scott Deviney: Auditor estimate of likelihood and magnitude of potential misstatements due to control deficiency.  The estimate is of the POTENTIAL SEVERITY of the CURRENT DEFICIENCY identified in the period under audit.

In estimating likelihood, consider:
"Reasonably possible" is defined in AU-C 265.07 as a chance that "is more than remote" but does not provide precise statistical definitions.  In other words, is it easy to imagine a misstatement occuring at least once in the foreseeable future (reasonably possible) or difficult to imagine (remote)?  For situations that can be quantified, a reasonable rule of thumb is to consider a misstatement reasonably possible if there is a 25% or greater probability for misstatement occurring at least once over a 5 year period.  Actual misstatements indicate that misstatements of at least that size are reasonably possible.

The auditor's estimate considers the underlying cause of misstatements compared to current and expected activity.  For example, general deficiencies in identifying, planning for and implementing a new GASB or accounting for a new activity or transaction would normally not be considered a one-time event, since new GASBs and new activities or transactions are expected to be regularly encountered. In contrast, if the deficiency is related to a faulty interpretation or conclusion where the government had otherwise had sufficient identification and research controls in place, the deficiency may be considered to be isolated to the particular event or transaction.

In estimating potential magnitude, consider:
* Potential quantitative range of activity subject to the deficiency

* Potential quantitative range of misstatement within that activity, considering the nature of the deficiency and any compensating controls including effect of entity-wide elements and controls applied during financial statement preparation.

* Any accumulating or compounding effects of the misstatement over time 

* Qualitative factors relating to a misstatement's impact on fair presentation, as listed in the Aggregation of Misstatements step in TM.  Based on our experience with government officials, SAO believes this list of qualitative factors reflects those that would be considered by a prudent official (meeting the requirement of AU-C 265.10 to consider whether a prudent official would agree that a deficiency is not a material weakness).

Use the following definitions:
Material = reasonably possible misstatements would likely be material in one or more years (opinion modification anticipated if not prevented or corrected)

Significant = reasonably possible misstatements would likley approach materiality such that serious consideration of qualitative factors would be necessary in one or more years

Insignificant = likelihood of misstatements is remote, or reasonably possible misstatements would likely be insignificant			History & prior reporting level			Notes or other relevant info


Scott Deviney: Relevant info may include:

* Details on current period misstatements or the auditor's estimates on future likelihood and magnitude

* Notes regarding cause or criteria

* Brief descriptions of relevant compensating controls, or any relevant strengths or deficiencies in entity-wide elements or financial statement preparation

* Management's initial response (whether there is any substantial disagreement over facts or severity, see AU-C 265.A2)

* Any outstanding uncertainities or research needed			Team LOR suggestion


Scott Deviney: If more than one line (more than one deficiency) combine together to create a combination of deficiences meeting the SD or MW criteria below, you can either merge cells in this column to indicate which items will combine together, or otherwise indicate which lines combine together

Material weakness is defined by AU-C 265 as "a deficiency or combination of deficiencies in internal control over financial reporting such that there is a reasonable possibility that a material misstatement will not be prevented, or detected and corrected in a timely manner."

Significant deficiency is defined by AU-C 265 as "a deficienicy or combination of deficiencies less severe than a material weakness yet important enough to merit the attention of those charged with governance".  As a matter of practice, SAO presumes that a deficiency with a reasonable possibility of leading to a significant misstatement would merit the attention of the governing body and would be needed by a prudent official to carry out oversight of financial reporting.			Approvals




















			Conclusion: We have documented our consideration and determination of level of reporting for financial audit issues.








http://saosp/GeneralInfo/AuditorRefGuide/Pages/Subject-Matter-Experts.aspx


FS Flowchart






































Financial Statement Control Deficiency Evaluation
Use the following decision tree to help determine level of reporting for financial statement control deficiencies.  Check with your supervisor if you're unsure about judgements about significance  or for difficult or unusual circumstances.


Identify Control Deficiency



Magnitude of misstatements in current audit period?


Material


Less than material, but still significant


Less than significant or 
no misstatement


Material Weakness



Presume a material misstatement is reasonably possible


Presume at least a significant misstatement is  reasonably possible


Estimate likelihood of a significant or material misstatement


Material misstatement is reasonably possible


Less than material, but still significant misstatement is reasonably possible


Less than significant


Estimate likelihood of a significant or material misstatement


Material misstatement is reasonably possible


Less than material, but still significant misstatement is reasonably possible


Material Weakness



Significant Deficiency



Could it be worse?


Could it be worse?


Material Weakness



Significant Deficiency



ML, Exit or Verbal



See Audit Policy 2310 and the Reporting Level Matrix for factors to consider


http://shp.sao-nt.wa.gov/GeneralInfo/AuditorRefGuide/APM/Pol-2310.docxWhen estimating potential for misstatement, consider:
* Maximum possible misstatement given nature of 
    balance and deficiency
* Expected range of activity and variances
* Strength of compensating controls
* Other factors listed in AU-C 265.A6-A8


Our conclusion is not on how big the actual misstatement was (which is the subject of our opinion), but on how big it could have been (that is, the potential for misstatement).  AU-C 265.A5


Actual occurence demonstrates that a misstatement of at least that magnitude is reasonably possible.  AU-C 265.A5, A11


How large were actual misstatements allowed by the weakness?
AU-C 265.A5





SA


			Federal internal control and compliance evaluation


			Purpose: To document the consideration and determination of the level of reporting for audit issues.																								LOR Reference Guide for Single Audits


																											SA Decision Matrix IC Def


			Instructions:			Complete this form for each audit issue to determine the appropriate level of reporting.  Click on the matrices AND LOR Reference Guide for guidance ---->																					Reporting Level Matrix 


						Where appropriate combine issues, considering the type of activities and the root of the issues. For example, if separate issues are identified for cash management and reporting, we should consider combining the issues if the situation indicates an associated weakness.


						Once the team has determined the proposed level of reporting, notify the related program manager for approval. 																					(the current list is on the Subject Matter Specialist page)





						When issues are identified, auditors should also consider the need to reassess planning and control risk conclusions based on new information and determine whether additional testing is necessary to determine the effect and ensure evidence is sufficient to support our report.








			Expectations: 			The LOR  summary should be completed for all issues. Information in LOR summary needs to include sufficient perspective for the reviewer/approver to evaluate the proposed LOR.


						Teams need to ensure audit documentation clearly supports the issues documented  in the LOR summary. If unsure as to whether sufficient work has been performed to determine the significance of the issue, work with AAM/AM.


						When determining the level of reporting, staff are required to consider the Reporting Level Matrix.																		Reporting Level Matrix 


						Prior to submission for review/approval of the Program Manager the audit team is responsible for:


																		 Filling-out the LOR form, including the proposed level of reporting. 


																		The Team AAM and AM complete a team level review and discussion of the audit documentations and LOR summary.








			TM Issue #(s)


Scott Deviney: Relate the deficiency evaluation to TM issue #(s) for the issue or aggregated issues evaluated			ALN


Woelfle, Scott (SAO): Enter the ALN number of the program or cluster.			COVID-19 Award (Yes/No)


Shaw, Alisha (SAO): Shaw, Alisha (SAO):
If the condition is associated with COVID-19 awards, we are required to identify the COVID-19 awards in our findings.			For SLFRF, is this a Compliance Examination?			Total Program Expenditures


Bernard, Thomas (SAO): Enter the total annual  expenditures for the program or cluster from the final SEFA.			Compliance  Area


Woelfle, Scott (SAO): Woelfle, Scott (SAO):
The answer in this field is one of the 12 compliance requirements.

Additionally, if the issue relates to Special Tests and Provisions, identify which one is involved.			Final Control Risk Assessment 


DenAdel, Felicia (SAO): Document the Final Control Risk Assessment (LOW/HIGH)
			Description of Condition 


Bernard, Thomas (SAO): What is broken/what happened? Describe what went wrong. A control failed, was not designed properly, was not implemented correctly, no monitoring to ensure controls were operating effectively, etc.

If issue is compliance only, then explain (or reference WP explanation) why there is no control deficiency.			Cause(s) of Condition


Bernard, Thomas (SAO): Why is it broken/How did the condition occur? Because...usually tied to something missing from the control, something they did not do, did not know to do, was not aware of, turnover, lack of training… etc.

Best practice to ask the client why the control issue/noncompliance occurred.			Actual Effect(s)
Effect of Condition


Bernard, Thomas (SAO): Detail the impact of the condition and questioned costs, as applicable. 

Include the number of items identified along with the dollar amount of cost spent, as applicable.

Effect of Condition - What is or could be the result of the control deficiency/noncompliance? Examples: loss of funding, repayment to grantor, without information the grantor cannot make funding decisions, questioned costs, etc..			Monetary or Non-monetary Noncompliance
(Identify COVID-19 Questioned Costs Separately)


Woelfle, Scott (SAO): For instances of noncompliance without questioned costs, we will consider reporting a finding if the monetary value associated with the noncompliance exceeds 10% of total program expenditures or the noncompliance exceeds 10% of the activity associated with the compliance requirement.  Some requirements have both monetary and non-monetary elements.

Examples of monetary compliance requirements (dollar based):
Activities Allowed/Unallowed
Cost Principles
Procurement, except procurement procedures requirements
Program Income
School Food Accounts
Subrecipient Monitoring (could be both monetary and non-monetary)

Examples of non-monetary compliance requirements (activity based):
Suspension and Debarment
Prevailing Wage Requirements (Davis-Bacon Act)
Procurement procedures requirement only (did they have UG compliant procedures or not)
Assessment System Security
Verification
Graduation Rates
Housing Quality Standards
Subrecipient Monitoring (could be both monetary and non-monetary)			Known Questioned Costs
(Identify COVID-19 Questioned Costs Separately) 


Woelfle, Scott (SAO): 2 CFR §200.516 states that the auditor must write a finding when known and/or likely questioned costs exceed $25,000.  The auditor must also write a finding if questioned costs of that amount are identified for a program that's not a major program.

(3) ...Known questioned costs are those specifically identified by the auditor.  In evaluating the effect of questioned costs on the opinion on compliance, the auditor considers the best estimate of total costs questioned (likely questioned costs), not just the questioned costs specifically identified (known questioned costs).  

The auditor must also report known questioned costs when likely questioned costs are greater than $25,000 for a type 
of compliance requirement for a major program. In reporting questioned costs, the auditor must include information to 
provide proper perspective for judging the prevalence and consequences of the questioned costs.

(The last phrase means including information on the population, sample size and number of errors or noncompliance in a finding.)			Total Likely 
Questioned Costs
(Identify COVID-19 Questioned Costs Separately)


Woelfle, Scott (SAO): Likely questioned costs represents the projection of noncompliance to the entire population sampled.

2 CFR §200.516 states:
 (3) ... Known  questioned costs are those specifically identified by the  auditor.  In evaluating the effect of questioned costs on the  opinion on compliance, the auditor considers the best estimate of total costs questioned (likely questioned costs), not just the questioned costs specifically identified (known questioned costs). 

The auditor must also report known questioned costs  when likely questioned costs are greater than $25,000 for a type of compliance requirement for a major program. In reporting  questioned costs, the auditor must include information to  provide proper perspective for judging the prevalence and  consequences of the questioned costs.

(The last phrase means including information on the population, sample size and number of errors or noncompliance in a finding.)			Likelihood of NonCompliance


Woelfle, Scott (SAO): Likelihood:  If an instance of noncompliance has been identified, the likelihood of noncompliance is more than remote (at least reasonably possible because it happened).			Magnitude of Potential Noncompliance


Woelfle, Scott (SAO): Magnitude: evaluating the potential magnitude of noncompliance depends on its nature.  It can be based on the estimated rate or percentage of times it will likely occur; or as a percent of program expenditures it could affect; or percent of the population subject to the particular compliance requirement (e.g. number of particular transactions, contracts, reports, subrecipients, etc.).

In determining the magnitude of potential noncompliance, consider:
* Potential quantitative range of activity subject to the deficiency

* Potential quantitative range of noncompliance within that activity, considering the nature of the deficiency and any compensating controls including effect of entity-wide COSO elements.

* Any accumulating or compounding effects of noncompliance over time 

* Whether noncompliance resulted in questioned costs.

* Qualitative factors such as whether the noncompliance was intentional or a mistake, and whether it related to a fundamental or obvious compliance requirement or a nuance or interpretation, etc.

Use the I/C decision matrix to assess the significance of noncompliance using the following definitions:

Material = noncompliance met or exceeded a material level, or non-compliance could exceed a material level for the remaining untested population in the audit period

Less than material = Noncompliance did not rise to a material level; or noncompliance for the untested population would likely be immaterial.
			Quantitative Materiality Threshold (if applicable)


Woelfle, Scott (SAO): Include an amount if the control deficiency relates to an item of cost.  

This column does not need to be completed or you can enter N/A if the compliance requirement relates to a non-cash item (e.g. reporting, suspension and debarment, other Special Test compliance areas)			Control Deficiency, Significant Deficiency, or Material Weakness?


Woelfle, Scott (SAO): Use the control deficiency matrix and notes to classify this control weakness as it relates to the compliance requirement.  

If the control deficiency, individually or when aggregated with other deficiencies affecting the same compliance area, is considered a significant deficiency or a material weakness, then a finding must be included in the audit report.

The classification in this column should be consistent with the final control risk and reporting level proposed in the column to the right.			Prior audit issue? 
(If so, how was it reported?)			Criteria 


Woelfle, Scott (SAO): Criteria should refer to applicable code of federal regulations (CFR), such as Uniform Guidance, a particular law or regulation, or could be a grant agreement provision.			Notes or other relevant info about this issue, such as initial auditee response or technical support received (e.g. helpdesk request #)


DenAdel, Felicia (SAO): Including whether technical assistance was sought from the Single Audit Specialist, such as a helpdesk question, and/or awarding agency
			Team LOR suggestion


Woelfle, Scott (SAO): Reminder: A finding must be written if known and/or likely questioned costs exceed $25,000.

The LOR suggestion should be consistent with the final control risk, magnitude of potential noncompliance and identified deficiency.			Approvals


Bernard, Thomas (SAO): IMPORTANT: Please complete all team level reviews of this LOR prior to submittal to Program Manager for review.

















			


Scott Deviney: Relate the deficiency evaluation to TM issue #(s) for the issue or aggregated issues evaluated			


Woelfle, Scott (SAO): Enter the ALN number of the program or cluster.			


Shaw, Alisha (SAO): Shaw, Alisha (SAO):
If the condition is associated with COVID-19 awards, we are required to identify the COVID-19 awards in our findings.						


Bernard, Thomas (SAO): Enter the total annual  expenditures for the program or cluster from the final SEFA.			


Woelfle, Scott (SAO): Woelfle, Scott (SAO):
The answer in this field is one of the 12 compliance requirements.

Additionally, if the issue relates to Special Tests and Provisions, identify which one is involved.			


DenAdel, Felicia (SAO): Document the Final Control Risk Assessment (LOW/HIGH)
			


Bernard, Thomas (SAO): What is broken/what happened? Describe what went wrong. A control failed, was not designed properly, was not implemented correctly, no monitoring to ensure controls were operating effectively, etc.

If issue is compliance only, then explain (or reference WP explanation) why there is no control deficiency.			


Bernard, Thomas (SAO): Why is it broken/How did the condition occur? Because...usually tied to something missing from the control, something they did not do, did not know to do, was not aware of, turnover, lack of training… etc.

Best practice to ask the client why the control issue/noncompliance occurred.			


Bernard, Thomas (SAO): Detail the impact of the condition and questioned costs, as applicable. 

Include the number of items identified along with the dollar amount of cost spent, as applicable.

Effect of Condition - What is or could be the result of the control deficiency/noncompliance? Examples: loss of funding, repayment to grantor, without information the grantor cannot make funding decisions, questioned costs, etc..			


Woelfle, Scott (SAO): For instances of noncompliance without questioned costs, we will consider reporting a finding if the monetary value associated with the noncompliance exceeds 10% of total program expenditures or the noncompliance exceeds 10% of the activity associated with the compliance requirement.  Some requirements have both monetary and non-monetary elements.

Examples of monetary compliance requirements (dollar based):
Activities Allowed/Unallowed
Cost Principles
Procurement, except procurement procedures requirements
Program Income
School Food Accounts
Subrecipient Monitoring (could be both monetary and non-monetary)

Examples of non-monetary compliance requirements (activity based):
Suspension and Debarment
Prevailing Wage Requirements (Davis-Bacon Act)
Procurement procedures requirement only (did they have UG compliant procedures or not)
Assessment System Security
Verification
Graduation Rates
Housing Quality Standards
Subrecipient Monitoring (could be both monetary and non-monetary)			


Woelfle, Scott (SAO): 2 CFR §200.516 states that the auditor must write a finding when known and/or likely questioned costs exceed $25,000.  The auditor must also write a finding if questioned costs of that amount are identified for a program that's not a major program.

(3) ...Known questioned costs are those specifically identified by the auditor.  In evaluating the effect of questioned costs on the opinion on compliance, the auditor considers the best estimate of total costs questioned (likely questioned costs), not just the questioned costs specifically identified (known questioned costs).  

The auditor must also report known questioned costs when likely questioned costs are greater than $25,000 for a type 
of compliance requirement for a major program. In reporting questioned costs, the auditor must include information to 
provide proper perspective for judging the prevalence and consequences of the questioned costs.

(The last phrase means including information on the population, sample size and number of errors or noncompliance in a finding.)			


Woelfle, Scott (SAO): Likely questioned costs represents the projection of noncompliance to the entire population sampled.

2 CFR §200.516 states:
 (3) ... Known  questioned costs are those specifically identified by the  auditor.  In evaluating the effect of questioned costs on the  opinion on compliance, the auditor considers the best estimate of total costs questioned (likely questioned costs), not just the questioned costs specifically identified (known questioned costs). 

The auditor must also report known questioned costs  when likely questioned costs are greater than $25,000 for a type of compliance requirement for a major program. In reporting  questioned costs, the auditor must include information to  provide proper perspective for judging the prevalence and  consequences of the questioned costs.

(The last phrase means including information on the population, sample size and number of errors or noncompliance in a finding.)			


Woelfle, Scott (SAO): Likelihood:  If an instance of noncompliance has been identified, the likelihood of noncompliance is more than remote (at least reasonably possible because it happened).			Examples - Please use these as a guide when developing your LOR along with the LOR Reference Guide (linked above).  Delete these examples and this line after your LOR has been approved.


			Example 1 Monetary			20.205			No			No			$423,598			Allowable Costs/Cost Principles			High			The City did not have internal controls to ensure compliance with payroll documentation requirements.  It did not obtain sufficient documentation to support payroll and benefit costs charged to the program.  The City charged an estimate of employees' time to the program and did not require time sheets or a subsidiary record to support the actual time worked on the program as federal regulations require.			City employees said they misunderstood payroll documentation requirements and were not aware they could not charge costs to the program using an estimate. Additionally, they were not aware that records must show actual time worked on the program to support costs charged to the award.			All 10 employees the City charged to the program totaling $54,321 in salaries and benefits did not have any support available at the time of the audit, such as timesheets or subsidiary records documenting total activity on which the employees worked in the program.

Without proper records, the City cannot assure the awarding agency that $54,321 of payroll costs charged to the program were accurate or valid.  The City was not able to provide any alternative documentation that demonstrated costs charged to the program were allowable; therefore, we are questioning these costs.			54,321			54,321			0			More than Remote			Material			42,360			Material Weakness			No			2 CFR 200.430(i)			The City had some records (budget estimates), but did not address 100% of the employees' time.

City staff concurred payroll costs we identified were not adequately supported. City management said it will implement policies and procedures to address the issue.			internal control and compliance finding


			Example 2 Non-Monetary			84.027/173			No			No			$10,479,825			Suspension and Debarment			High			The District has an established process to use a procurement checklist that includes a requirement to verify the suspension and debarment status of contractors selected through the procurement process.  However, the process was not effective to ensure it verified the status for one of three contractors it paid $25,000 or more, all or in part with federal funds, during 2019. The District selected the contractor from a state purchasing contract and did not obtain a written certification, include a clause in the contract or review the SAM.gov website as required.			Because the District selected the contractor from a state purchasing contract, it did not use its procurement checklist for this purchase.  In addition, the District relied on the state agency's verification of the contractor's suspension and debarment status and was not aware of its requirement to verify the contractor's status itself before it entered into the contract.			The District did not verify the status for one of three contractors tested in 2019 before contracting.

Without this verification, the District increases it risk of awarding federal funds to contractors that are excluded from participating in federal programs.  Any payments the District made to an ineligible party would be unallowable, and the federal agency could potentially recover them.  The District subsequently verified the contractor was not suspended or debarred. Therefore, we are not questioning costs.			1 of 3 contracts (33% error rate)			0			0			More than Remote			Material			N/A			Material Weakness			No			2 CFR 200.180			Submitted helpdesk 12345 and determined District was required to verify the status when it selected the contractor from the state contract.			internal control and compliance finding


			Example 3 Monetary & Non-Monetary			21.023			No			No			$2,141,308			Subrecipient monitoring			High			The County provided funds to one subrecipient to administer COVID-19 assistance programs to County households. The County did not include all required elements in the subaward, and it did not perform a risk assessment and sufficiently monitor the subrecipient, as federal regulations require. 			County employees said they were not aware of all the elements that needed to be included in the subrecipient agreement. The County said the missing information was communicated to the subrecipient, but not in the agreement. 

The County has worked with the subrecipient for several years, and management and staff thought a risk assessment performed yearly, rather than for each subaward, would comply with federal requirements.  

Further, staff and management said they were not aware of the requirements for subrecipient monitoring for awards dependent on participant eligibility. Instead, they thought that reviewing detailed expenditure reports from the subrecipient was sufficient for complying with monitoring requirements. 			The County did not include required elements in its subrecipient agreement, such as the subrecipient’s unique entity identifier, the federal award identification number (FAIN), federal award date and the Assistance Listing Number (ALN).

The County also did not complete a risk assessment for this subaward.

By not performing adequate monitoring, the County cannot be sure that its subrecipient used federal funds appropriately. 
			$2,091,364 in federal funds passed through to its one subrecipient			n/a			n/a			More than Remote			Material			214,131			Material Weakness			No			2 CFR 200.332			The County could not provide evidence the required elements missing in the sub-agreement were communicated in other ways to the subrecipient (i.e. emails, meetings, etc.)

The County only reviewed a listing of households served each month (name, income, etc.) that was attached to the reimbursement request. No other monitoring to ensure beneficiaries were eligible was performed. The County has chosen not to perform the monitoring now either.			internal control and compliance finding


			Example 4 Non-Monetary			66.468			No			No			$1,068,499			Procurement			High			Although the Town has a written procurement policy, it does not conform to the most restrictive methods and thresholds for procuring architectural and engineering services. Additionally, the Town’s policy does not include other required procedures for procuring transactions, such as obtaining quotations for small purchases, piggybacking, contract cost and price analysis, bonding requirements, and more.

Additionally, the Town's established conflict of interest policy does not conform to federal regulations because it does not include the following elements:
  - The officers, employees, and agents may neither solicit nor accept gratuities, favors, or anything of monetary value from contractors or parties to subcontracts.
  - Disciplinary actions for violations of such standards.			Town employees said they were unaware of the requirement to update the Town's written policies and procedures to conform to federal procurement standards and to include all elements of the standards of conduct required in federal regulations.			Although the Town's policies did not conform to Uniform Guidance, our testing found the Town complied with federal requirements for competitive solicitation of a public works contractor and architectural and engineering services. However, without updated written procurement and standards of conduct procedures, the Town is at greater risk of noncompliance with following the most restrictive procurement procedures and standards of conduct requirements when procuring contractors paid all or in part with federal funds.  			Non-monetary			n/a			n/a			More than Remote			Material			N/A			Material Weakness			No			2 CFR 200.318						internal control and compliance finding


			Conclusion: We have documented our consideration and determination of level of reporting for single audit issues.








http://saosp/GeneralInfo/AuditorRefGuide/Pages/Subject-Matter-Experts.aspxhttp://saosp/GeneralInfo/AuditorRefGuide/PG/Single%20Audits%20under%20Uniform%20Guidance.docxhttp://saosp/GeneralInfo/AuditorResources/Documents/Single%20LOR%20Notes.docx


SA IC Matrix


			Decision Matrix for Single Audit Internal Control Deficiencies


			Likelihood of Noncompliance			Magnitude of Potential Noncompliance


						Less than Material			Material


			Remote			Control deficiency

(Control risk is LOW)			Control deficiency

(Control risk is LOW)








			More than Remote 

(at least reasonably possible)			If the deficiency does not meet the criteria below for a significant deficiency: 

Control deficiency

(Control risk is LOW)
			Assess control risk as HIGH and report a finding
for a Material Weakness if
the control deficiency(ies) did, or could (refer to Note 3 below), lead to noncompliance of 10% or more of total grant expenditures (quantitative) OR the non-monetary activity (quantitative) (refer to Note 1 below)


						Assess control risk as HIGH and report a finding for a Significant Deficiency if:

(1) the control deficiency(ies) did, or could (refer to Note 3 below), lead to noncompliance between 5%-10% of total grant expenditures (quantitative) OR the non-monetary activity (quantitative) (refer to Note 1 below), and

(2) the grantor, inspector general, and/or the public views the issue as being important and would expect corrective action to be taken (qualitative).  (Refer to Note 2 below.)



			Note 1:  Refer to the rowd in the materiality procedure step.  Control deficiencies related to compliance 


			requirements which do not have monetary values, such as reporting, may be reported as findings 


			due to quantitative or qualitative characteristics that are non-monetary in nature (since these


			 requirements do not have an expenditure impact).  








			Note 2:  It is unlikely that the federal agency or inspector general would not expect corrective action


			to be taken for an internal control deficiency or noncompliance.





			Note 3: If you have tested 100% of the population, "could" is moot.








Menus


			This tab contains the options for drop-down menus


			AC Level of Reporting


			Finding


			ML


			Exit Item


			Verbal


			FS/SA Level of Reporting


			Finding - Material weakness


			Finding - Significant deficiency


			ML


			Exit Item


			Verbal


			Potential Effects


			Material


			Significant


			Insignificant


			Issue Category


			Accounting/Financial Reporting


			Accounts Payable Disbursements                                         


			Annual Report Filing


			Apportionment (ALE)


			Apportionment (Enrollment)


			Apportionment (Staff Mix)


			Apportionment (Transportation)


			Authority


			Billings/Receivables


			Budget Compliance


			Cash Receipting


			Conflict of Interest and Ethics


			Contracts/Agreements


			Debt/Covenants


			Disposition of Property


			Donations/Fundraising


			Financial Condition


			Grants (Federal)


			Grants (State/Local)


			I-937 Energy Conservation


			I-937 Renewable Energy


			Insurance/Risk Management


			Interfund Transactions/Balances


			Investments/Deposits


			IT Controls


			Open Public Meetings                                                  


			Other


			PA - Compliance


			PA - Internal Controls


			PA - Program Effectiveness


			PA - Prospective Analysis


			Payroll and Personnel                                                    


			Procurement (Bidding/Prevailing Wage)


			Purchase Cards/Procurement Cards


			Records Retention


			Restricted Funds


			Retirement Census Data


			Safeguarding of Assets/Property


			Taxes/Assessments


			Travel and Employee Reimbursements








Reporting Level Matrix











LOR workflow


			Approval workflows for Level of Reporting 


			All LORs should go through team level review prior to AD/PM review.


			AC			FS			SA			Area:			LOR Approval:


			X			X						Timely annual report filing			Manager of Local Government Support team


						X						Local team college, university  and Commission financial statement audits, and financial condition issues			Team's assigned Assistant Director in conjunction with the State Assistant Director


			X			X						Financial condition issues, even in an accountability audit			Team's assigned Assistant Director


			X			X						Risk pool/self insurance issues either on risk pool audits, or when auditing self insurance for other entity types			Risk pool/Self Insurance Program Manager


			X			X			X			IT or cybersecurity related recommendations			Assistant Director of IT Audit


			X			X			X			Recommendations caused by, allowed by, or otherwise concerning weaknesses in a common IT system			Subject area Program Manager in conjunction with Assistant Director of IT Audit


			X									All other accountability areas			Subject area Program Manager, if applicable


						X						All other local team financial statement audits			Team's assigned Assistant Director


									X			Single audit issues			Single Audit Program Manager
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APPENDIX 5: Sole Source Control Deficiency and Non-
Compliance Evaluation
Use the following decision tree (also available on the Procurement Resources page) to help determine level of

reporting for contract sole source control deficiencies and identified non-compliance. Check with your supervisor
if you're unsure about judgements about significance or for difficult or unusual circumstances.

Did the enmy pur:has.e.anﬂ.hlr‘ o e .
above their competitive bid B g
threshold through ciaiming sole JCHENE oS
source?

understanding controls

In compliance, no
reparting necessary

Items to consider: Did the entity draft legitimate specifications that
Is there evidence of can only be met by one wendor? Did the entity document that product
he entity's reasoning| | Meetings its specifications is only availablz from a specific vendor?
for clsiming sole {NOTE: brand specification is not the same as sole source) Did the
<ourea? entity consult with their attorney before letting the contract? Did the
entity consider if federal awards funds were us=d for the purchase? If
so0, are federal requirements more restrictive than state or local
requirements? If so, did the entity follow federal requirements?

| Magnitude of noa-
campliance in current
audit periad?

No

Was nea-campliance faund? If o,
what & the magnitude of non-

In determining

compliance in current sudit significance/materi
period? ) "'"7 of i“"‘f Less than Significant/
l 1 \ identified, consider significant Matrerial
who showld about
Less than Significant/ No the issue?
significant Material
Sze Audit Policy 2310 and Ses Audit Policy 2310and
the Reporting Level Matrix the Reporting Level Matrix
for factors to considzr for factors to consider
Remember:
Dedsicn to be
made with

In compliance, no

repocting necessacy

This flowchart is intended to be used by the State Auditor’s Office staff. Information presented in this document does not
represent policy or legal guidance. Guidance in this flowchart is subject to change. Effective December 2017,
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Sole Source refers to purchases (procurement of equipment, materials and/or supplies, except when in connection
with a public works project) that are clearly and legitimately limited to a single sole source of supply. Competitive
bidding requirements may be waived by the governing body for sole source. RCW 39.04.280

Sole source situations - in which there is literally only one source available for purchasing the materials, supplies
or equipment needed - should rarely occur. Entities using this exception must be able to demonstrate that the
purchase is clearly and legitimately limited to a single source such that bidding the purchase would be useless
and futile.

e The entity must be able to draft legitimate specifications that can only be met by one vendor.
e The entity must document that a product meeting its specifications is only available through a single
vendor.

e Used items may legitimately be considered a sole-source purchase. Note: All "used" equipment purchased
with full factory warranty shall be purchased as new equipment [see AGM 1998 No. 40, dated 12/1/98].

e Since statutes do not recognize local preference policies, a municipality cannot define a purchase as sole
source because there is only one vendor within its boundaries.

If a sole source exception is used, the entity should still make reasonable efforts to ensure that it is receiving the
lowest price and best terms from the vendor.

Under RCW 36.29.140, State Agencies have additional requirements through DES that must be followed.

With the exception of Port Districts and Facilities Districts, Personal Services and Purchased Services do not have
competitive requirements under state laws and regulations. However, if federal funds are used to pay for the
purchasing, federal procurement guidelines must be followed.

Please note that federal requirements and thresholds for using non-competitive or sole source justifications may
vary from state regulations. Use of federal grant funding indicates federal guidelines for procurements are followed
including for personal and purchased services.
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General Framework for Deciding Reporting Levels for Identified Audit Issues
(Applicable for financial statement, single, accountability and assessment audits, and attestation engagements where applicable) (a)

Charact Significance/Materialty of Audit ] ikely To Lead t
aracteri fgnificance/Materiality of Audi Who Should Know | Action Requested ! ikely To Lead to
Issues Identified e s Follow-Up Action | Bigger Problems
During the Audit Period (a) i Y
Reporting Level (b]
Significant deficiencies and material Management and
weaknesses in internal controls; Board
misappropriation; material abuse or Take Corrective | Follow-up nextaudit | a4y 4 pig
Findings pproprition; materal b (discussed atexit | ActiontoRemedy |  Repeat ifissue not adyat
i g conference] the lssue corrected problemt
regulations, contracts or grant Also made publicfor
agreements report users
Control deficiencies, non-compliance | Management and eolonap et audt
or abuse, but with a less-than- Governing Board Take Corrective
Management Repeat ifissue not
(ronag material effect on financial ActiontoRemedy | RePeRtiTisenot ves
statements or other issues (discussed at exit the Issue making  findin
significant to the audit objectives conference) g g
‘Management
Insignificant/immaterial control Consider during the next
: deficiencies or non-compliance as | (discussed at pre-exit audit. Evaluate if
Exit It Address the | Possibl
it tems related to the financial statements | meeting; referenced but ressthelssue | qditional reporting is ossibly
or audit objectives generally not discussed at necessary.
exit conference)
Audit enti i
Inconsequential, immaterialand | AUt entity supervisor or
department staff; maybe
isolated errors o uncertainties;
Management Something to
Verbal Comments | minor process improvements or Not followed up No
(informally Consider
observations
communicated during
the audit)

(a) For financial statement and single audits and certain attestation engagements, reporting levels are based on the issues identified/agency responses to
them at the end of the audit period. For state and local accountability audits, reporting levels also will consider agencies’ verified responses to identified
issues through the report date.

(b) Judgment factors that could come into play in deciding at what level to report an audit issue include the likelihood or magnitude of the issue, whether it
‘was intentional or accidental, whether it was systemic or isolated, management’s responsiveness in correcting issues identified in previous audits, and
uncertainty about the audit criteria. For accountability audits where we verified the agency corrected the identified issue during the audit, we should
acknowledge the issuelexisted and was corrected, and may consider reducing the level of reporting.

(Effective 4/9/15)













PBC - Preston Reece LWOP Estimate.xlsx

LWOP Estimate


			P/C:			To document DOC's secondary analysis and estimation of what was the wage loss based off of the subject's admitted time not worked. 


			Source:			DoC Payroll via Michelle Walker


			Key Info:			The subject agreed that he did not work 362 hours during the period with 1152 available hours. To come up with a more refined estimate of LWOP hours, DoC determined he should have reported 31.4236% of his time as LWOP. 


						DoC recalculated the subject's hourly pay rate per pay period and determined that 31.4236% of the salary paid was due to overpayment. 


						We tied out the "hours available" column to the subject's timecards [                        ] to confirm that the time used in calculations agrees to the employee's records, with no exceptions noted. 





			CHART BELOW WAS PREPARED BY THE CLIENT AND WAS A SECONDARY ESTIMATE PROVIDED TO SAO DURING OUR INVESTIGATION REVIEW. SEE [                           ] FOR FINAL DoC ANALYSIS AND CONCLUSIONS ON LWOP





			20125049			REECE PRESTON D





			1/2/2023 - 7/21/2023 = 1152.0 hours available to work															362/1152 = 31.4236% in LWOP status





			362 hours of leave





			M-F entire time





			OT recacls						1/14/23 - 9.0 hours						3/10/23 - 3.5 hours						3/17/23 - 3.0 hours








			Begin			End			Salary			Hours Avail			LWOP hours
31.4236% of Avail			Hours Wrkd
and/or Pd Lv			Gross Pay			Overpaid Salary			OT Hours			Old OT ST			Old OT 0.5			New OT ST			New OT 0.5			OT Diff


			01/01/23			01/15/23			2,270.50			80.0			22.6			57.4			1,629.08			-641.42			9.0			255.43			127.71			255.43			127.71			0.00


			01/16/23			01/31/23			2,270.50			96.0			30.2			65.8			1,556.24			-714.26


			02/01/23			02/15/23			2,270.50			88.0			27.7			60.3			1,555.81			-714.69


			02/16/23			02/28/23			2,270.50			72.0			22.6			49.4			1,557.82			-712.68


			03/01/23			03/15/23			2,270.50			88.0			27.7			60.3			1,555.81			-714.69			3.5			90.30			45.15			90.30			45.15			0.00


			03/16/23			03/31/23			2,270.50			96.0			30.2			65.8			1,556.24			-714.26			3.0			70.95			35.49			70.95			35.49			0.00


			04/01/23			04/15/23			2,270.50			80.0			25.1			54.9			1,558.13			-712.37


			04/16/23			04/30/23			2,328.00			80.0			25.1			54.9			1,597.59			-730.41


			05/01/23			05/15/23			2,328.00			88.0			27.7			60.3			1,595.21			-732.79


			05/16/23			05/31/23			2,328.00			96.0			30.2			65.8			1,595.65			-732.35


			06/01/23			06/15/23			2,328.00			88.0			27.7			60.3			1,595.21			-732.79


			06/16/23			06/30/23			2,328.00			88.0			27.7			60.3			1,595.21			-732.79


			07/01/23			07/15/23			2,452.00			80.0			25.1			54.9			1,682.69			-769.31


			07/16/23			07/31/23			2,452.00			88.0			12.4			75.6			2,106.49			-345.51


															362.0									-9,700.32						416.68			208.35


																														625.03
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Public Records Report.pdf

General

Code: S1Corrections-FD23
Name: Department of Corrections
Group: Financial Audit

Type: S1-Agency, Commission, or Board
Location: State

Scope: Not Applicable

Team

Lead: Dana Rossow

Manager: Carol Gross
Procedures

A.1.PRG - TeamMate Administration

Department of Corrections

Procedure Step: Audit Set Up
Prepared By: EWS, 12/6/2023
Reviewed By: CJG, 4/30/2024
Purpose/Conclusion.’

Purpose / Conclusion:
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Set up TeamMate audit file in accordance with TeamMate Protocol.

Testing Strategy .

All of the following steps are required in order to properly set up the TM file except for the optional step to set up global tickmarks. [f the budget is
less than 100 hours, auditors may skip steps 4-6 (filling out the profile and sending to TC) until the end of the audit.

1. Add the audit team to the project - To do this, go to the Planning tab and select Team. Then select the team from the TeamStore by clicking
the “get” button. For confidential audits only (IT, Medicaid, etc.): Disable guest access.

2. Set Project Manager and Lead - Select the Lead and Manager from the drop down menus in the Team Tab of the Profile. The "Lead" should
be the Auditor-In-Charge of the audit, and the "Manager" should be the Assistant Audit Manager supervising the audit.

3. Fill out initial information in the Profile - The Project Profile captures general information about the audit for the TeamCentral

database. Access the Profile from the Planning tab and populate as many of the required fields in the Profile as possible at this stage of the
audit. A description for each required field can be found in the TeamMate Protocol document.

4. Centralized Projects - Go to http://saocapp/TMDV/ViewProjectErrors.aspx and enter the project code then "Validate" to check your project for
errors.

5. Resolve any TMDV errors - The TeamMate Data Validation (TMDV) application performs a series of edit checks on data in your project to
ensure accuracy and conformity to protocol. If TMDV identifies erorrs for your project, resolve the errors and send to central again (if distributed)
until TMDV displays that there are no records to display.

Exceptions could indicate either errors in the TeamMate profile or issue data or errors in other SAO databases. If you have confirmed that
information in TeamMate is correct, contact the TeamMate Administrative Group to initiate corrections to our other databases.

6. Set up your favorite global tickmarks (optional) - Global tickmarks are available throughout the audit file and do not change from workpaper
to workpaper. You can access the global tickmarks screen from the Planning tab.

7. Initialize Audit — Attempt to sign off on this step, which will trigger a dialog box asking if you would like to initialize the audit. After initialization
of the audit, you may continue to add users or global tickmarks, but cannot delete any.

Guidance/Criteria.

ADDITIONAL BACKGROUND
Auditors should consider the following background information and resources when performing work on this area.

TeamMate Protocol Document

Record of Work Done.’





http://saoapp/TMDV/ViewProjectErrors.aspx


http://saosp/GeneralInfo/TeamMate/Documents/TM_Protocol.docx
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1. Added the audit team to the project (all audits). As applicable, disabled guest access (confidential audits only).
2. Set the Project Manager and Lead

3. Filled out the audit profile

4. Checked Data Validation System for errors

5. Resolved all TMDV Errors

6. Set up my favorite global tickmarks, if needed

7. Initialized the audit file

A.1.PRG - TeamMate Administration

Procedure Step: Project Review & Finalize
Prepared By: DRR, 4/30/2024
Reviewed By: CJG, 4/30/2024
Purpose/Conclusion.’

Purpose/Conclusion:
To ensure that audit documentation complies with TeamMate Protocol, the audit file is ready for finalization and archiving, and that any files
outside of TeamMate are completed and reviewed.

Testing Strategy .

Replicas
Ensure that all replicas are merged into the master file and discard any replicas that will never be merged.

Review of workpapers
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Review workpapers to ensure they are completed and properly signed off. You can use the Procedure Status Viewer (for all procedure steps) or
the Schedule Status Viewer (for procedure summaries and attachments) to see the status of steps and attachments in the audit file. 7he Viewers
can be accessed from the buttons on the Navigation Bar at the bottom of the screen.

Coaching Notes
Verify that all coaching notes have been addressed and cleared. You can use the Coaching Notes Viewer to see the status of all Coaching Notes

in the audit file. The Coaching Note Viewer can be accessed by using the button on the Navigation Bar at the bottom of the screen.

During the finalization process, coaching notes will be deleted. If you want to keep these notes you will need to create a report using the Reports
wizard and save it outside of the TeamMate file.

Hardcopy Files and External Data

Ensure that hardcopy files referenced by the audit are completed and reviewed. Also ensure that any unnecessary documentation or files,
including databases with any confidential or sensitive information, are appropriately disposed. If files or databases are needed for future periods,
ensure these are appropriately secured. See the SAO Administrative Policy on Data Security and Access.

Project Profile
Review and update the Profile information. See the TeamMate Protocol document for definitions and instructions for each required field. 7he

Protocol document can be accessed from your Start Menu [ All Programs | State Auditor’s Office or on the Intranet on the TeamMate page.

Confidential Audits Only
Disable guest user and any other users granted temporary file access.

Issue Review

Ensure issue content is exactly what was presented to the client per the Exit Document, Management Letter, or Finding. There should only be
one issue for each finding, management letter item and exit comment. Additional information or notes about the issue can be documented in the
"notes" tab. Any other documented issues (that were communicated verbally, at pre-exits or were later combined or dropped) should be either
deleted or marked as "verbal recommendations."

Check that all required issue fields are completed and correct. See the TeamMate Protocol document for definitions and instructions for each
required field. 7he Protocol document can be accessed under Audit | TeamMate on the Intranet.

Issue Sign-Off
All issues must be reviewed and signed off by a Supervisor and/or Audit Manager, per Protocol. The finalization process will require all issues to

have a state of "reviewed."

Audit Status in Tracker
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Update the Audit Status of prior audit management letters and findings in Tracker. See the Tracker Quick Reference Guide for details.

Resolve any TMDV errors - The TeamMate Data Validation (TMDV) application performs a series of edit checks on data in your project to ensure
accuracy and conformity to protocol.
e Go to the Status and Milestones tab in the profile and change project status to "Post Fieldwork"
e Go to http://sacapp/TMDV/ViewProjectErrors.aspx and enter the project code then "Validate" to check your project for errors.
o If TMDV identifies errors for your project, resolve the errors and check web site until TMDV displays that there are no records to
display.

Exceptions could indicate either errors in the TeamMate profile or issue data or errors in other SAO databases. If you have confirmed that
information in TeamMate is correct, contact the TeamMate Administrative Group to initiate corrections to our other databases.

Change Project Status
Go to the Status and Milestones tab in the profile and change project status to "Post Fieldwork".

Enter the report issuance date in the "Issued (Final Report)" field. REMINDER: DO *NOT* CHANGE THE STATUS OF THE PROJECT TO
ISSUED.

Complete/Finalize Project
After the audit report has been sent to OS the audit should be finalized by the Audit Manager. To do this, go to Review | Finalize. The finalization

process will:

e Halt the process if any issues have not been reviewed;

e Warn the Audit Manager of unreviewed workpapers and/or steps;

e Check for uncleared coaching notes;

e Finalize the project, which prevents any further changes from being made to the file.

Note: if the project is finalized and the team subsequently needs to add or modify the documentation, contact the TeamMate
Administrator for assistance.

Guidance/Criteria.

ADDITIONAL BACKGROUND
Auditors should consider the following background information and resources when performing work on this area.





http://saosp/WorkingSites/AuditManagement/Documents/Tracker%20Guidance/Tracker%20Quick%20Reference.docx


http://saoapp/TMDV/ViewProjectErrors.aspx
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TeamMate Protocol Document

Record of Work Done.’

All of the following steps have been completed for this audit file:
e All outstanding replicas are merged.
e All workpapers have been reviewed.
e Coaching notes have been addressed and cleared.
e Hardcopy files have been completed and reviewed.

e Unnecessary files and databases have been appropriately disposed of, and any files or databases needed for future periods have
been appropriately secured in accordance with SAO’s administrative policy on Data Security and Access.

e The audit profile has been completed.

e As applicable, any guest/temporary user access has been disabled (confidential audits only).
e Issue content has been reviewed and required fields completed.

e Allissues have been signed off as reviewed.

e The Audit Status of prior audit management letters and findings has been updated in Tracker.
e All TeamMate Data Validation errors are resolved.

The audit will now be finalized and be marked for archival.

B.1.PRG - Planning

Procedure Step: Verify DSA
Prepared By: EWS, 12/6/2023
Reviewed By: CJG, 1/18/2024

Purpose/Conclusion.’





http://saosp/GeneralInfo/TeamMate/Documents/TM_Protocol.docx
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Purpose / Conclusion:

To verify that a Data Sharing Agreement is in place before starting the audit.

Testing Strategy .

Prior to starting the audit, teams are required to verify that a Data Sharing Agreement is in place by performing the following procedures:

Go to the DSA Library: https://stateofwa.sharepoint.com/sites/SAO-DataSharingAgreements/DSA/Forms/Allltems.aspx

Check the folder corresponding to the entity's MCAG. T7his can be done by searching for the MCAG in the upper left search box or by
finding it in the responsible team’s folder.

If a DSA is not yet in place, then work with your manager to get an agreement in place prior to starting audit work. If the entity has a
No-DSA Waiver in DSA Library, the audit may continue but no confidential data (category 3 or 4) can be requested or received. If this
restriction becomes a barrier for the audit, the team should consult with their Assistant Director and TAS.

If the DSA Scope is other than "General" or DSA Type is something other than "Standard DSA" then auditors should be familiar with the
contents.

Guidance/Criteria.

Record of Work Done.’

We checked the DSA Library and confirmed that a Data Sharing Agreement was in place prior to starting audit work.

B.1.PRG - Planning

Procedure Step: Reported Loss and Investigation Plan
Prepared By: EWS, 1/12/2024

Reviewed By: CJG, 1/18/2024

Purpose/Conclusion.’

Purpose/Conclusion:

To document the initial reported loss and preliminary assessment completed.





https://stateofwa.sharepoint.com/sites/SAO-DataSharingAgreements/DSA/Forms/AllItems.aspx
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e To document the investigation plan steps that addresses the anticipated investigation strategy, scope, staffing, and budget.

Testing Strategy .

Investigators are required to complete steps 1-3:

1. Make initial contact with the client (within 5 business days of initial loss report date) and discuss loss with audit manager.

2. Complete a Preliminary Assessment Worksheet (PAW). Complete Team level review and submit to Team SI for review within 10 business days
of initial loss report date. Please use the PAW review library to upload and document reviews completed and notification for Team Fraud's review.
Link to PAW review library: http://saosp/TeamSites/Fraud/PAWs/Forms/Allltems.aspx

3. Based on Team SI's review of the completed PAW next investigation steps will be determined.
e For risks determined to be included in the current audit, GENL time should be used to start. Please reserve at least 5 hours GENL for
the Team SI to bill for review. Reminder: When planning investigation work remember to consider the following elements:

e Approach and testing strategies

o Initial scope of the investigation (time frame and areas examined)

e Procedures to determine if scope should be expanded (“what else” question)

e Procedures to understand internal controls, if necessary

o Whether interviews need to be conducted and, if so, the timing, nature of the questions, and who will lead the interviews.
e Estimated time-frame/fieldwork completion date, budget, and staffing resources.

e In some instances an MOU may be something that is wanted to ensure clear communication. If this is the case, please work with
the Special Investigations team to get the MOU approved. There are example MOU's on the sharepoint site.

4. Request the set up of an audit number and budget in TABS. Budget requests are expected to be approved by Team SI.
(Option A) For external investigation review work, please send an email budget request to the Team SI for approval. Example budget request
emails can be found on the sharepoint site: http://saosp/TeamSites/Fraud/FraudExamples/BudgetRequestExample.msg

e (Option B) For draft investigation plan, the budget will be documented in the approved plan. After the Team SI has approved the plan,
they will send an email notifying you of the total budget approval. Prepare a BUCO and attach the email approving the budget to establish
FRAD hours in EIS.

e Required: The budget will be documented in the approved plan. After Team SI has approved the plan, they will send an email notifying
you of the total budget approval. Prepare a BUCO and attach the email approving the budget to establish FRAD hours in EIS.





http://saosp/TeamSites/Fraud/PAWs/Forms/AllItems.aspx


http://saosp/TeamSites/Fraud/FraudExamples/BudgetRequestExample.msg





Department of Corrections

¢ Required: Obtain and document advance approval from the Team SI for any significant modifications throughout the investigation or
need for a budget increase. Document these modifications in the fraud fieldwork plan document.

Guidance/Criteria.

ADDITIONAL BACKGROUND
Auditors should consider the following background information and resources when performing work on this area.

Reminder: When planning investigation work remember to consider the following elements:
e Approach and testing strategies
o Initial scope of the investigation (time frame and areas examined)
e Procedures to determine if scope should be expanded ("what else” question)
e Procedures to understand internal controls, if necessary
o Whether interviews need to be conducted and, if so, the timing, nature of the questions, and who will lead the interviews.
o  Estimated time-frame/fieldwork completion date, budget, and staffing resources.

e In some instances an MOU may be something that is wanted to ensure clear communication. If this is the case, please work with
the Special Investigations team to get the MOU approved. There are example MOU's on the sharepoint site.

SAO Audit Policy 1410 - Fraud Investigations

Record of Work Done.’

Reported Loss:
1. Initial contact was made with the client on December 4, 2023.

2. A Preliminary Assessment Worksheet (PAW) was NOT completed. The Department provided a completed investigation as part of their initial
report.

Investigation procedures:
Based on the information contained in the completed PAW the following investigation procedures were determined:
Review the completed external investigation completed by Tim Birley, DoC Procurement & Logistics Manager [23-1015 Investigation Report].





https://stateofwa.sharepoint.com/:w:/r/sites/SAO-teamauditsupport/Shared%20Documents/Audit%20Policy%20Manual/Pol-1410.docx?d=weafee9ba4c4f43ecb7e378170f9a7f31&csf=1&web=1&e=ngnYLk





Department of Corrections

1. Establish external review budget. We gave consideration to the estimated time-frame/fieldwork completion date, budget, and
staffing resources. We also considered if there were any other audits currently going on and if additional risks should be considered.
An overall budget of 30 was approved.

2. Inform entity of estimated investigation costs. An overall budget of 30 was approved. We spoke with Michelle Walker, DoC Ethics
Advisor, on January 3, 2024.

B.2.PRG - Fieldwork

Procedure Step: Summary of Conclusions
Prepared By: EWS, 12/11/2023
Reviewed By: AAT, 3/22/2024
Purpose/Conclusion.’

Purpose/Conclusion:
To summarize the results of fieldwork and assess whether evidence is sufficient and appropriate to support conclusions.

Testing Strategy .

Summarize the results of fieldwork including a schedule of the fraudulent activities and amounts which are cross-referenced to supporting work.

Assess the overall sufficiency and appropriateness of evidence obtained throughout the investigation. In assessing the sufficiency of evidence,
consider whether there is enough evidence to persuade a knowledgeable person that the conclusions are reasonable. In assessing the
appropriateness of evidence, consider its relevance, validity and reliability.

Guidance/Criteria.

ADDITIONAL BACKGROUND
Auditors should consider the following background information and resources when performing work on this area.

SAO Audit Policy 1410 - Fraud Investigations





https://stateofwa.sharepoint.com/:w:/r/sites/SAO-teamauditsupport/Shared%20Documents/Audit%20Policy%20Manual/Pol-1410.docx?d=weafee9ba4c4f43ecb7e378170f9a7f31&csf=1&web=1&e=ngnYLk
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Record of Work Done.’

A summary of the results of fieldwork:
On November 30, 2023, the Department notified our Office regarding a potential loss of public funds as required by state law.
The entity initiated an investigation and determined a payroll overpayment loss had occurred.

The investigation identified misappropriation totaling $8,561.30 between January 2023 to July 2023. The Department revised the loss amount on
12/7/2023 to $9,700.32 for the same period, and then after additional analysis and factoring in ineligibility for overtime due to LWOP hours, the
DOC determined a final overpayment amount of $10,229.26.

The entity has not filed a report with law enforcement.

Conclusion: Our results are summarized here: [Investigation Conclusion Summary] We agree with DoC's calculation for an overpayment of
$10,229.26 and consider this the known loss amount. We consider time paid for the period of April 2022 through December 2022 to be questionable,
as we are unable to confirm or calculate amounts of overpayment for this period.

B.2.PRG - Fieldwork

Procedure Step: Communications and Interviews
Prepared By: EWS, 1/12/2024

Reviewed By: AAT, 1/29/2024
Purpose/Conclusion.’

Purpose/Conclusion:
To document interviews conducted during our investigation.

Testing Strategy .

Consult with the Special Investigations Program Manager on whether interviews need to be conducted and, if so, the timing, nature of the
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questions, and who will lead the interviews.

Document interviews conducted. If the entity conducted interviews, get a copy of the notes or records.

Guidance/Criteria.

ADDITIONAL BACKGROUND
Auditors should consider the following background information and resources when performing work on this area.

SAO Audit Policy 1410 - Fraud Investigations

Record of Work Done.’

Procedures:

During the course of our investigation, we documented various communication with the entity and other parties, as applicable in this linked
communications log: [Communication Log _ Status Updates].

During the external investigation, interviews [23-1015 Investigation Report] were conducted by Tim Birley, Procurement & Logistics Manager with
the following individuals listed below. We have added key statements from interviews below their name:

o Madiliene Baunsgard, Correctional Records Supervisor (CRS), the Investigation Subject's Supervisor (pg 51 - see bookmarks
for quick assess) on August 22, 2023
o When (the investigator) asked about the 7 documented supervisory conferences held between January and July 2023

with the investigation's subject, she (Madiliene) said "that his work is very inconsistent, and she feels he is not dedicated to the
work and is easily distracted from it." (page 52)

o She first had concerns about time reporting when she held a meeting on February 1, 2023, because the subject had not
turned in their timecard for January. She contacted the employee and noticed their TEAMS notifier was away for over an hour.
She then began reviewing the employee's assignment folders and noticed that some had not been touched in many days. She
also reached out to her supervisor (Kristi Mueller) to determine if she could follow-up with the employee to ask why he had not
responded to her message. (page 52)

o The employee returned her message request that afternoon where she asked him what he had been doing and why the
folders had not been worked. The subject said "I haven't been working" and "he was not focused on his work and was not at his
desk." She did not press him for information on why he was not working. (page 52)





https://stateofwa.sharepoint.com/:w:/r/sites/SAO-teamauditsupport/Shared%20Documents/Audit%20Policy%20Manual/Pol-1410.docx?d=weafee9ba4c4f43ecb7e378170f9a7f31&csf=1&web=1&e=ngnYLk
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o In future meetings, she did not ask the subject about how much time he was still spending away from his computer and
work. Her supervisor saw further inquiry as going towards and investigation and did not want her to ask further questions. (page
53)

o She discovered the subject returned to non-productive habits during a meeting on July 20th. During that meeting, the
subject noted he was having a lot of issues happening at home with moving and personal issues, so he was taking care of those
things instead of working. He signs in in the morning and then goes and deals with his affairs. (page 53)

o The subject requested, was approved for, and worked overtime hours a few times between January and July 2023. She
recalled it occurred on January 12, 13, 14, and March 8. (page 54)
o When asked about the subject's performance prior to the meeting on Feb 1, she stated that he has been struggling and

wasn't productive even on his evaluation from 3/2022 to 2/2023. It was noted that the subject struggles to complete CCR
assignments within 1-2 days. During that time, he averaged 3.12 CCRs per day (Auditor's Comment: the expectation is 6-10
per day) with an accuracy rate of 85% (expectation is 95%). "He required a second round of training on the basics and has
always struggled with being focused even [when] we were at headquarters before teleworking." (page 54)

o She mentioned that since the meeting with the subject on July 20, it has been a struggle to still get him to do the things I
have asked him to do. (page 55)

Preston Reece, Correctional Records Technician (CRT) - Investigation's Subject (pg 77 - see bookmarks for quick assess)

on September 27, 2023; (pg 85 - see bookmarks for quick assess) on September 29, 2023

o When asked how much time did you spend away from your computer each day handling personal affairs? He said that it
would be less than previous issues, but it varied day to day but average 2.5 to 3 hours. He didn't really know." (page 79)
o When asked what other things was, he doing besides his work? He said that he was basically zoning out on my phone.

When asked to clarify which phone, He said his personal cell phone. When asked to clarify “Zoning out on his personal cell phone”
meant. He stated that he spent a lot of time on social media, and You Tube. (page 85)

o When asked to elaborate on “Some Time, he was asked between Jan 3 and July 21, how long have your personal affairs
been going on that are affecting your ability to complete your duties 2.5 to 3 hours per day? He stated that it really started
affecting him in his personal life around late April or early May. He said that he started that Landscaping business in March so was
around that time frame. Maybe about 2-2.5 months. The personal affairs didn't begin in January. Jan-April was the personal
cellphone issues and not meeting expectations of 6-10 packets a day. (page 85)

o When asked previously, you stated that social media, You Tube and Personal Affairs were the cause for you being away
from your computer during work hours and not completing you assigned duties. That is an approximate total of 6-7 hours a day
away from your computer since January 3 as stated in your previous interview. Is that an accurate depiction of the time that you
have spent away from your computer between Jan 3 and July 21? He said not combined. Social Media and the You Tube was
happening not at the same time as the personal affairs going on his life that he was having to deal with. That (social media/You
Tube) was just peer lackadaisical and zoning out and not doing my work. (page 86)
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B.2.PRG - Fieldwork

Procedure Step: External Review Assessment
Prepared By: EWS, 1/22/2024

Reviewed By: AAT, 3/22/2024
Purpose/Conclusion.’

Purpose: To determine if our Office can rely on the work conducted and the conclusions reached by the external investigation.

Conclusion:

We determined we could rely on the work conducted. The external investigation identified misappropriation totaling $10,229.26 between January
2023 to July 2023. We determined the time paid for the period of April 2022 through December 2022 is questionable based on our review of
performance metrics, but we are unable to determine amounts of overpayment for this period.

Testing Strategy .

Review the external investigation using the external review checklist and TeamMate as your documentation tools.

The main goal is to determine if we can rely on the work performed and agree with their investigation conclusions. Areas to consider if we
agree:

The overall results

Dollar amount

Investigation approach/method

Scope (did they look back far enough)

Completeness

How responsibility was assigned

If/how the what else areas were addressed

If/how interviews were conducted? (If yes, get a copy of the interview notes and attach to TM file)

Expectations:
o Required: Team SI must approve any additional work before it is performed.
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o Use SAOShare for receiving external investigations
o Use the tools available, such as TeamMate and External review checklist to document your work
o Exercise good communication - keep your Manager and Team Fraud informed, including when you request and receive an
entity's investigation and document dates in the fraud database activity log
. Ensure your documentation is clear, concise, understandable, and relevant
o Ensure work is complete, well thought out, and timely
Guidance/Criteria.’
Record of Work Done.’

Auditor Procedures:

Step 1. We obtained the entities external investigation report. See [23-1015 Investigation Report] for the main report and attachments 15
[Attachment 15 - PReece Stats Year Total Mar22-Feb23], 16 [Attachment 16 - REECE Stats Year Total Mar23-Feb24], 17 [Attachment 17 - Workload
Tracking PR Compiled - Preston Reece], 19 [Attachment 19 - 20125049 Reece, Preston Payroll Tracking 01.03.2023 07.21.2023.x1s], and 20 [Attachment 20
- Reece Preston Hourly Rate].

Step 2. We reviewed the work performed by the Department's investigator, Tim Birley, Procurement and Logistics Manager. We documented our
review in our checklist here: [Fraud External Investigation Review Checklist].

External Review Conclusion: We determined we could rely on the work conducted.

Note: We met with Michelle Walker and Juline Martin on January 3, 2024, to discuss questions and concerns we had with the investigation.
During that meeting, Michelle informed us that DoC did not perform investigation before January 2023 because the Department did not have
"hard" evidence supporting that the subject did not perform work earlier than the supervisor's first recorded instance. Michelle and Juline agreed
that the employee probably did not work all of his reported hours back as early as April 2022 based on performance records, however this cannot
be confirmed.

We analyzed the employee's performance records for the period before and during the time where he admitted to not working during reported
hours [Auditor Recalc Nonworked Days FINAL].
Ll We determined the time paid for the period of April 2022 through December 2022 is questionable based on our
review of performance metrics, we are unable to determine amounts of overpayment for this period.
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B.3.PRG - Concluding Procedures

Procedure Step: Reporting
Prepared By: DRR, 4/30/2024
Reviewed By: CJG, 4/30/2024
Purpose/Conclusion.’

Purpose/Conclusion:
To determine and document our reporting of the investigation results.

Testing Strategy .

Investigators are responsible for reviewing any work performed by auditors. Prior to deciding level of reporting, documentation must be reviewed
by Team SI.

It is often helpful to Brainstorm with Team SI on how to frame the investigation report. Considerations include:
o How to best “tell the story” in the report
e The status of employment of the individual
e Work performed by the entity or external parties
e How the fraud was detected
e Any agreed-upon restitution including the cost of the investigation
e The length of the fraud

Attach the final reports in TeamMate.

Guidance/Criteria.

ADDITIONAL BACKGROUND
Auditors should consider the following background information and resources when performing work on this area.
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SAO Audit Policy 1410 - Fraud Investigations

Record of Work Done.’

Auditor procedures:

1. We brainstormed with the Special Investigations Program Manager and determined to report our results we would issue a reduced investigation
report.

2. Setup an exit planning meeting to:

Strategize the exit - Connect with Special Investigations Program Manager
Determine attendees - Work with the client to determine who they want to attend, but it cannot be an open public meeting

e DO NOT share the draft report with your client until the exit meeting (exceptions need to be discussed with the Special Investigations
Program Manager)

3. After Exit procedures:

e Gather the entity response and add it to the report in track changes in ARL. Notify the Special Investigations Program Manager the
response is ready for review.

e Set report publish date - Special Investigations Program Manager will assist in determining a report date, which needs to be at least one
week out to provide executive management an opportunity to review.

e Inform OS of publish date - Leave a note in ARL for OS, informing them of the publish date.

e Check the "publish” box — You must do this early — at least a week before the publish date. Checking the box kick-starts OS’s process to
finalize the report and notify executive management.

4. Create an exception and attach the final approved reduced investigation report to the TeamMate file. If reduced or full investigation report,
create a finding level exception in TeamMate and then go into ARL to create the draft investigation report. Make sure the language in the report
matches the exception language in TM.

5. Complete the requested information fields in the fraud database on the Outcome tab attach the recommendation into the supporting
documents within the database. Notify, Team SI that the case is readly to be closed in the database.
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B.3.PRG - Concluding Procedures

Procedure Step: Exit Conference
Prepared By: DRR, 4/29/2024
Reviewed By: CJG, 4/30/2024
Purpose/Conclusion.’

Purpose/Conclusion:

To communicate the results of our investigation with the client.

Testing Strategy .

Conduct an exit conference with the client to discuss the approved draft report — this may be in person or via video call or phone. Depending on
significance, other attendees may include the Special Investigations Program Manager and Audit Manager. Document the following:

e Where the meeting was held or if it was conducted via video call or phone
e When the meeting was conducted

e Who attended the meeting

¢ Significant discussion points

If a exit recommendation will be issued, a formal exit conference is not required; instead, contact the client to discuss the results of our
investigation with them before giving/sending the letter. Just a reminder, it is a best practice to use SAOShare to send the draft reports or deliver
in person. Document this communication including who, when, and any significant discussion points.

Guidance/Criteria.

ADDITIONAL BACKGROUND
Auditors should consider the following background information and resources when performing work on this area.

SAO Audit Policy 1410 - Fraud Investigations
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Record of Work Done.

Exit Conference:
The following people attended the exit conference on April 18, 2024 via Teams Teleconference:
e Angeliqgue Thompson, Special Investigations Program Manager
e Scott Bills, Audit Manager
e Carol Gross, Assistant Audit Manager
e Dana Rossow, Assistant State Auditor
e Heidi Grace, Human Resource Manager
e Todd Dowler, Assistant Secretary - Employee & Business Support Services
e Juline Martin, Audit Director
e Jessica Marcoe, HR Consultant 4
e Kristina Mueller, Director - Statewide Records
We went over the results of the investigation.

B.3.PRG - Concluding Procedures

Procedure Step: Quality Control Assurance Certification
Prepared By: DRR, 4/30/2024

Reviewed By: CJG, 4/30/2024

Purpose/Conclusion.’

Purpose/Conclusion:
To certify adherence to the expectations set forth by the Audit Policy Manual.

Testing Strategy .

This step must be signed-off by the Investigator and Audit Manager.

Guidance/Criteria.’

ADDITIONAL BACKGROUND
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Auditors should consider the following background information and resources when performing work on this area.

SAO Audit Policy 3430 - Quality Assurance Certification

Record of Work Done.’

I certify the following expectations were met and Audit Policies that are common to all types of SAO engagements:

1. I am independent and exercised objective and impartial judgment on all issues associated with conducting this investigation and reporting on
the results. Awudit Policy 3110 - Independence and Ethics

2. T used reasonable care and professional skepticism throughout this investigation. Audit Policy 3130 — Professional Judgment
3. Work was performed by staff who collectively possesses adequate professional competence. Audit Policy 3140 — Competence and CPE

4. Assistants on the investigation were informed of their responsibilities and objectives of the procedures they were to perform, and their work
was reviewed to ensure it was properly performed and documented. Auwdit Policy 3160 — Supervision and Review

5. Documentation, including any evidence maintained in a paper file, was reviewed and coaching notes were resolved. Audit Policy 3160 —
Supervision and Review

6. Work was sufficiently documented to enable a knowledgeable person, who has had no previous connection with the investigation, to ascertain

that the information collected and the work performed support significant judgments and conclusions. Audit Policy 3310 — Standards for
Documentation

Issues

ISS.1 - F: Salary and Overtime Overpayment

Prepared By: EWS, 3/8/2024 Issue
Reviewed By: CJG, 3/20/2024 We reviewed the Department's investigation report and agree that the subject
failed to report 362 hours of time as Leave With Out Pay (LWOP), totalling
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Type: Fraud
Category: Accounting/Financial Reporting
Reporting Level(s): Finding

$10,229.26 in overpaid salary and overtime. We determined the time paid for the
period of April 2022 through December 2022 is questionable based on our review
of performance metrics, but we are unable to determine amounts of overpayment
for this period.

We recommend that the Department strengthen internal controls over time
reporting and performance management to ensure that employees are properly
reporting time. We also recommend that the Department's supervisors avoid

Impact approving overtime to employees not meeting performance expectations. We
Cost Savings: recommend the Department seek repayment for the known loss of $10,229.26.
Questioned Costs:  $0.00

NOTES

Investigation Summary: [Investigation Conclusion Summary]
LOR Summary: [LOR Summary]

Recommend Reduced Fraud Report.

We communicated this to Juline Martin, Audit Director/Ethics Administrator on 3/20/24.
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Office of the Washington State Auditor
Pat McCarthy

Issue Date — (Issued by OS)

Secretary Cheryl Strange
Department of Corrections
Olympia, Washington

Report on Fraud Investigation

Attached is the official report on a misappropriation at the Department of Corrections. On
November 30, 2023, the Department notified the Office of the Washington State Auditor of a
potential loss of public funds. This notification was submitted to us under the provisions of state
law (RCW 43.09.185).

Our investigation was performed under the authority of state law (RCW 43.09.290) and included
procedures we considered necessary under the circumstances.

If you are a member of the media and have questions about this report, please contact Director of
Communications Kathleen Cooper at (564) 999-0800. Otherwise, please contact Special
Investigations Program Manager Stephanie Sullivan at (360) 688-0858.

G{}'%zﬁ?

Pat McCarthy, State Auditor
Olympia, WA

cc: Juline Martin, Audit Director/Ethics Administrator

Americans with Disabilities

In accordance with the Americans with Disabilities Act, we will make this document available in
alternative formats. For more information, please contact our Olffice at (564) 999-0950, TDD
Relay at (800) 833-6388, or email our webmaster at webmaster@sao.wa.gov.

Insurance Building, P.O. Box 40021 ¢ Olympia, Washington 98504-0021 « (564) 999-0950 ¢ Pat.McCarthy@sao.wa.gov
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FRAUD INVESTIGATION REPORT

Background and Investigation Results

On November 30, 2023, the Department notified our Office regarding a potential loss of public
funds, as required by state law (RCW 43.09.185).

In March 2023, the Department opened an investigation in response to a supervisor’s concerns that
a Correctional Records Technician was not performing his work duties, was not reporting leave
time, and was being paid for time not worked. The Department investigated and determined a
misappropriation totaling $10,229.26 occurred between January 3, 2023, and July 21, 2023.
Additionally, the Department’s investigation noted that between April 2022 and December 2022,
the Technician had consistently not met performance metrics. However, the Department could not
determine if the Technician was claiming time not worked during that period.

We reviewed the Department’s investigation and agree with its conclusions. The investigation
found:

e From April 2022 through December 2022, the Technician consistently failed to meet
performance metrics. However, the Department did not find sufficient evidence to confirm
if this was a result of the Technician claiming time not worked. As such, the Technician’s
work activity during this period is considered questionable because potential overpayments
could not be calculated or confirmed.

e From January 3, 2023, through July 21, 2023, the Department determined that the
Technician frequently spent three to four hours each workday on personal activities,
totaling 362 hours. During this time, the Technician claimed overtime hours and did not
submit any leave, resulting in an overpayment of $10,229.26 for time not worked.

e On September 27, 2023, the Department interviewed the Technician, who said he did not
work during some of his assigned work hours between January 3, 2023, and
July 21, 2023. He also reviewed the Department’s calculations and agreed that he was
inappropriately paid 362 hours for the time he did not work.

We agree with the Department’s calculation that it paid $10,229.26 to the Technician for time not
worked, which we determined to be misappropriation. We also agree with the Department’s
conclusion that the Technician’s work activity outside the period of January 2023 through July
2023 cannot be confirmed, so we consider it questionable.

Control Weaknesses

The Department’s internal controls were inadequate for safeguarding public resources. Department
officials began monitoring the Technician because they were aware of his performance issues.
However, this monitoring was ineffective in ensuring the Technician was only claiming time for
hours he actually worked, and his timesheets and overtime hours continued to be approved and
paid.

Office of the Washington State Auditor sao.wa.gov Page 3







lose.

IsC

te, distribute, or di

ica

Draft - Please do not dupl

iminary

Prel

Recommendations

We recommend the Department strengthen internal controls over time reporting and performance
management to ensure that employees are properly reporting the time they have worked. We also
recommend the Department’s supervisors avoid approving overtime to employees who are not
meeting performance expectations.

We will refer this case to the Washington State Executive Ethics Board for any further action it
determines is necessary.

We also recommend the Department seek recovery of the misappropriated $10,229.26 and related
investigation costs of $8,400 from the former Correctional Records Technician and/or its insurance
bonding company, as appropriate. Any compromise or settlement of this claim by the Department
must be approved in writing by the Attorney General and State Auditor as directed by state law
(RCW 43.09.330). Assistant Attorney General Matt Kernutt is the contact person for the Attorney
General’s Office and can be reached at (360) 586-0740 or Matthew.Kernutt@atg.wa.gov. The
contact for the Office of the Washington State Auditor is Brandi Pritchard, Assistant Director of
Local Audit and Special Investigations, who can be reached at (509) 726-1886 or
Brandi.Pritchard@sao.wa.gov.

Department’s Response

The Department of Corrections (DOC) takes all matters related to fraud very seriously and
appreciates this opportunity to review and respond to the State Auditor’s Olffice Fraud
Investigation Report F-23-462.

On March 16, 2023, the Department initiated an internal investigation regarding failure to
perform job duties, misuse of state resources and misuse of state time for the timeframe between
January 3, 2023, to March 15, 2023. Upon further investigation, the time frame was expanded to
January 1, 2023 through July 31, 2023.

The Department reported the suspected loss to the SAO Fraud Unit as well as a subsequent DOC
investigation into allegations of misuse of state resources and misuse of state time.

The Department continues to review policy as well as training opportunities, compliance with
training, and ensuring acting/temporary supervisors are required to complete training to better
strengthen communication and our internal controls around timecards and leave slip submissions.

o The employee has admitted to not performing work and not submitting appropriate leave
slips for the identified timeframes.

o The employee submitted their resignation on February 6, 2024, effective February 20,
2024.

e DOC is in the process of recovering the overpayment amount.

Office of the Washington State Auditor sao.wa.gov Page 4
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Auditor’s Remarks

We thank Department officials and personnel for their assistance and cooperation during the
investigation. We will follow up on the Department’s internal controls during the next audit.

Office of the Washington State Auditor sao.wa.gov Page 5
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ABOUT THE STATE AUDITOR’S OFFICE

The State Auditor’s Office is established in the Washington State Constitution and is part of the
executive branch of state government. The State Auditor is elected by the people of Washington
and serves four-year terms.

We work with state agencies, local governments and the public to achieve our vision of increasing
trust in government by helping governments work better and deliver higher value.

In fulfilling our mission to provide citizens with independent and transparent examinations of how
state and local governments use public funds, we hold ourselves to those same standards by
continually improving our audit quality and operational efficiency, and by developing highly
engaged and committed employees.

As an agency, the State Auditor’s Office has the independence necessary to objectively perform
audits, attestation engagements and investigations. Our work is designed to comply with
professional standards as well as to satisfy the requirements of federal, state and local laws. The
Office also has an extensive quality control program and undergoes regular external peer review
to ensure our work meets the highest possible standards of accuracy, objectivity and clarity.

Our audits look at financial information and compliance with federal, state and local laws for all
local governments, including schools, and all state agencies, including institutions of higher
education. In addition, we conduct performance audits and cybersecurity audits of state agencies
and local governments, as well as state whistleblower, fraud and citizen hotline investigations.

The results of our work are available to everyone through the more than 2,000 reports we publish
each year on our website, www.sao.wa.gov. Additionally, we share regular news and other
information via an email subscription service and social media channels.

We take our role as partners in accountability seriously. The Office provides training and technical
assistance to governments both directly and through partnerships with other governmental support
organizations.

Stay connected at sao.wa.gov Other ways to stay in touch
e Find your audit team e Main telephone:
e Request public records (564) 999-0950

e Search BARS Manuals (GAAP and
cash), and find reporting templates

e Learn about our training workshops
and on-demand videos

e Discover which governments serve you
— enter an address on our map

e Explore public financial data
with the Financial Intelligence Tool

e Toll-free Citizen Hotline:
(866) 902-3900

e FEmail:
webmaster(@sao.wa.gov

Office of the Washington State Auditor sao.wa.gov Page 6
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Reece Overpayment Letter.pdf

STATE OF WASHINGTON
DEPARTMENT OF CORRECTIONS

P.O. Box 41100 « Olympia, Washington 98504-1100

Date of Notice: 2/14/2024

Preston Reece
6440 Lynch Rd. SE
Shelton, WA 98584

Notice of Overpayment
The overpayment team is committed to providing you with the support you need
to make the best decision possible through a respectful, clear, and transparent
process. If you do not understand the information provided to you or the options
available to you, please email the overpayment unit at
docoverpayment@doc1.wa.gov.

Dear Preston,

This is to notify you of an overpayment of wages between the pay periods of
January 1, 2023, and July 31, 2023. The overpayment is due to late reporting of
absences for which you had inadequate accrued paid leave resulting in leave
without pay. Furthermore, a portion of the time frame encompassed is under
investigation by the Washington State Auditor’s Office (“Auditor”). The Auditor has
not fully investigated this loss and reserves the right to conduct further
investigation into this matter.

The gross amount of the wage overpayment is: $10,229.26

This wage overpayment amount does not include Auditor’s investigation costs for
which you [Preston Reece] will reimburse the Department of Corrections if further
work is performed by the Auditor; or such other amount determined by the Auditor
to be the total amount of the loss, plus the full amount of the Auditor’s cost for
investigation, if any.

This wage overpayment occurred in a prior calendar year and over fourteen (14)
pay periods. If repaid in full no later than December 315, 2026 we can refund you
the amount of Social Security and a Medicare tax associated with the gross
overpayment which is $782.53. Because the department is issuing the refund, you
may not claim a credit for these amounts from the IRS.

“Working Together for SAFER Communities”
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Additionally, we would refund the amount you paid in retirement contributions
associated with the gross overpayment which is $511.46.

Overpayment Details

Pay Period Dates LI‘?;{%P Ovegg‘;;en .
01/01/23 01/15/23 360 § 1,404.87
01/16/23 01/31/23 400 | $ 946.04
02/01/23 02/15/23 440 | § 1,135.25
02/16/23 02/28/23 200 | $ 630.69
03/01/23 03/15/23 400 | $ 1,167.49
03/16/23 03/31/23 480 | $ 1,241.69
04/01/23 04/15/23 400 | $ 1,135.25
04/16/23 04/30/23 280 | § 814.80
05/01/23 05/15/23 120 | $ 317.46
05/16/23 05/31/23 120 | § 291.01
06/01/23 06/15/23 150 $ 396.82
06/16/23 06/30/23 150 | $ 396.81
07/01/23 07/15/23 60| § 183.90
07/16/23 07/31/23 60| § 167.18

Total Gross Overpayment $ 10,229.26

See Teamster Local 117 Articles 9 and 32.22

You must do one of the following within 21 days after the date you receive this
notice:

1. Agree to voluntarily repay the Department of Corrections $10,229.26 (see
voluntary repayment schedule options on next page) or,

2. Contact your union representative to file a grievance.

Failure to do one of the above will result in involuntary repayments over fourteen
(14) pay periods.

“Working Together for SAFER Communities”
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Voluntary Repayment Schedule Options

One (1) payment of $10,229.26.
Fourteen (14) payments of $730.67.

*Other amount as mutually agreed upon: $ for payments.

*To discuss another amount please send an email to
DOCOverpayments@doc1.wa.gov and provide a daytime phone number to reach
you. Someone from the overpayment unit will call you to discuss.

Any rounding adjustments will be made on the final payment to ensure the full
amount is collected.

Any amount still outstanding upon separation will be deducted, to the extent
possible, from your final pay. Any debt remaining after separation, is your
responsibility to reach out to the Department of Corrections overpayment unit and
set up a repayment plan. If payments fall behind 30 days or more the debt may be
turned over to a debt collection agency.

By my signature | acknowledge and understand the statements and facts outlined
in this notice and agree to the voluntary repayment schedule | selected above.

20125049 | 3101

Signature Date

Return signed agreement to the DOC Overpayment Unit
PO BOX 41145, OLYMPIA WA 98504-1145 | Campus Mail at Mail Stop 41145
Fax to (360) 586-6006 | Email to docoverpayment@doc1.wa.gov

“Working Together for SAFER Communities”
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