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Dear Ms. Patton,

The Office of the Washington State Auditor has received and completed our response
to your public records request sent in via email, as follows:

All management letters issued to Skamania County Parks and Recreation
District No. 1(Underwood Parks and Recreation District No. 1) since their
formation.

In response, we have attached the only responsive record found to fulfill your request
with us. Please let us know if you have any questions, concerns or issues regarding
this request. We will now consider this closed.

Sincerely,

Mary Leider, CPRO

Public Records Officer, Office of the Washington State Auditor
(564) 999-0919 (find me anywhere via Teams)

Let us help you improve your cyber health: #BeCyberSmart.
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Office of the Washington State Auditor
Pat McCarthy

December 14, 2023

Board of Commissioners

Skamania County Parks and Recreation District No. 1 (Underwood Park and Recreation
District No. 1)

Underwood, Washington

Management Letter

This letter includes a summary of specific matters that we identified in planning and performing
our accountability audit of Underwood Park and Recreation District No. 1 from January 1, 2020,
through December 31, 2022. We believe our recommendations will assist you in improving the
District’s internal controls in these areas.

We will review the status of these matters during our next audit. We have already discussed our
comments with and made suggestions for improvements to District officials and personnel. If you
have any further questions, please contact me at (360) 260-64009.

This letter is intended for the information and use of management and the governing body and is
not suitable for any other purpose. However, this letter is a matter of public record and its
distribution is not limited.

We would also like to take this opportunity to extend our appreciation to your staff for their
cooperation and assistance during the audit.

Sincerely,

fﬁmmwoﬂgﬂoamu

Lindsay Osborne, Program Manager

Attachment

Insurance Building, P.O. Box 40021 ¢ Olympia, Washington 98504-0021 ¢ (564) 999-0950 ¢ Pat.McCarthy@sao.wa.gov





Management Letter

Underwood Park and Recreation District No. 1
January 1, 2020 through December 31, 2022

Cash receipting

The District is responsible for designing, implementing and maintaining internal controls that
provide reasonable assurance its cash receipts are properly receipted, deposited, and reconciled to
treasurer records. For 2020, 2021 and 2022, the District collected $24,636, $27,479 and $39,236,
respectively, in local receipts for the use of facility rentals and various fundraising activities.

While the District has improved its cash receipting process, we continued to note the following
concerns in the current audit:

e Receipts are not issued for all transactions or funds received. In practice, the District is
receipting cash transactions only.

e Although the District is tracking facility rentals, it does not have an independent process to
ensure it receives payment for all facility rental activity.

e Deposits were not made daily, as required by state law. Out of 23 deposits reviewed, the
audit found that none were made timely, with the largest gap being 26 days. The District
did not have a waiver to deposit less frequently.

e Staff do not perform an independent reconciliation of manual receipts to deposits to ensure
all amounts received were deposited intact.

Without adequate internal controls, the District puts public funds at risk of misappropriation,
misuse, or loss that would not be detected timely, if at all.

We recommend the District continue to strengthen its internal controls to adequately safeguard
public resources.






