
From: Leider, Mary (SAO)
To: RulaLenska@proton.me
Subject: SAO Response to PRR #7723 - Pierce County Library
Date: Tuesday, September 23, 2025 11:39:00 AM
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Dear Ms. Lenska,
 
The Office of the Washington State Auditor has completed our response to your public
records request sent in via email, as follows:
 

All communications from Pierce County Library to and from SAO from
4/1/25 to 8/1/25

 
In response, we have attached all the responsive records found to fulfill your request
with us.  We will now consider this closed.  SAO does not intend to further address the
request, and the PRA's one-year statute of limitations to seek judicial review has
started to run as of the date of this letter. Please contact us within 30 days by e-mail at
PublicRecords@sao.wa.gov, if you have any questions.
 
 
Sincerely,
 
 
 

Mary Leider, CPRO
Public Records Officer, Office of the Washington State Auditor
(564) 999-0919 (find me anywhere via Teams)
Let us help you improve your cyber health: #BeCyberSmart.
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From: Ron Cook
To: Bailey, Joanna (SAO)
Subject: Automatic reply: Lean project follow-up
Date: Tuesday, June 24, 2025 6:47:48 PM



External Email



I am out of the office today & tomorrow (June 24 & 25).  If it is an urgent matter, please call my
mobile. 



Ron Cook 
Business Analyst
Information Technology
Pierce County Library System
3005 112th St. Tacoma, WA 98446
Office:253-548-3433 / Mobile: 425-232-4403



 



Notice: This E-mail and your response may be subject to public disclosure under Chapter
42.56 RCW.
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From: Reed, Steven (SAO)
To: Clifford Jo
Subject: Availability to Discuss Incident F-25-222
Date: Thursday, May 29, 2025 3:21:00 PM
Attachments: image002.png



Good afternoon Clifford,
 
My name is Steven Reed. I work for Team Cybersecurity Audit at the Office of the Washington State
Auditor, and I'm doing the preliminary assessment work for the reported cyber incident at Pierce
County Rural Library District.
 
As part of that work, I'd like to schedule a time to speak with you over Teams or over the phone
about what occurred, what steps have been taken since then, and any concerns you still have. Since
this incident was IT-related, it would be best to have one of your IT staff with knowledge of the
incident present for the call.
 
Can you please identify a 60 minute block of time in the next week or two when you and your
preferred IT staff would be available to talk? I will try to set up a Teams meeting for the time you
identify. Most of my meetings can be moved to accommodate your schedule, but I have a few
commitments I cannot move.
 
Here is my current availability:
5/30: 11am – 4pm
6/2: 9am – 12pm, 2pm – 4pm
6/3: 9am – 2pm
6/4: 11:30am – 4pm
6/5: 9am – 4pm
6/6: 11am – 4pm
 
We would also like you to be aware that you will be billed for this video call and any additional work
that may need to be performed. This typically takes about three to six hours. However, we will let
you know if additional charges will be necessary for this follow-up. We can discuss this in further
detail during our call.
 
Thank you,
 



Steven Reed, CFE, GSEC, GISF
IT Cybersecurity Auditor, Office of the Washington State Auditor
(360) 676-2165 | Pronouns: He, Him, His
Let us help you improve your cyber health: #BeCyberSmart.



 
This record contains information that may be considered exempt from
public disclosure under RCW 42.56.420 of the Public Records Act. As such,
distribution of this record may be limited.
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From: Bodin, Peggy (SAO)
To: Clifford Jo
Subject: FW: From Cliff Jo, Pierce County Library System
Date: Thursday, May 22, 2025 5:32:50 PM
Attachments: Outlook-cid_image0.png
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Good evening, Mr. Jo
I am planning to call you about 9 AM tomorrow, Friday May 22nd.
 
Peg
 



Peg, Bodin, CISA
Assistant Director of IT Audit, Office of the Washington State Auditor
(564) 999-0965 | Pronouns: She, Her, Hers
Join us in the fight against fraud: Report A Concern



 
 
From: Rose, Al (SAO) <rosea@sao.wa.gov> 
Sent: Thursday, May 22, 2025 2:09 PM
To: Frank, Scott (SAO) <franks@sao.wa.gov>; Stowe, Justin (SAO) <justin.stowe@sao.wa.gov>; Bodin,
Peggy (SAO) <bodinp@sao.wa.gov>
Subject: Fw: From Cliff Jo, Pierce County Library System



 
I am forwarding this to you three in hopes you can answer Mr. Jo's question.  i know him
because i was on the Board of Trustees for the Pierce County Library District.
 
thanks
 
 
 



 



Al Rose



Director of Legal Affairs, Office of the Washington State Auditor



(564) 999-0805 | (360) 688-6857 (cell) | www.sao.wa.gov



 



 



From: Clifford Jo <CJo@piercecountylibrary.org>
Sent: Thursday, May 22, 2025 12:49 PM
To: Rose, Al (SAO) <rosea@sao.wa.gov>
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Subject: From Cliff Jo, Pierce County Library System



 



External Email



Hi Al –
 
Hope all is well. I need to talk to someone at SAO regarding our cybersecurity event at PCLS. It’s rather
important that I contact with someone fairly high up.
 
Can you connect someone there with me? Or can I check in with you?
 
They can call me on my cell, 360.778.9992.
 
Thanks!
 
Clifford Jo | Business and Compliance Director
Pierce County Library System
Direct Number: 253.548.3453
Main Number: 253.548.3300
cjo@piercecountylibrary.org
www.mypcls.org



 



Notice: This E-mail and your response may be subject to public disclosure under Chapter
42.56 RCW.
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From: Clifford Jo
To: Rose, Al (SAO)
Subject: From Cliff Jo, Pierce County Library System
Date: Thursday, May 22, 2025 12:50:06 PM



External Email



Hi Al –
 
Hope all is well. I need to talk to someone at SAO regarding our cybersecurity event at PCLS. It’s
rather important that I contact with someone fairly high up.
 
Can you connect someone there with me? Or can I check in with you?
 
They can call me on my cell, 360.778.9992.
 
Thanks!
 
Clifford Jo | Business and Compliance Director
Pierce County Library System
Direct Number: 253.548.3453
Main Number: 253.548.3300
cjo@piercecountylibrary.org
www.mypcls.org



 



Notice: This E-mail and your response may be subject to public disclosure under Chapter
42.56 RCW.
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From: Bailey, Joanna (SAO)
To: "Gretchen Caserotti"; Ron Cook
Cc: Walter, Heidi (SAO)
Subject: Lean project follow-up
Date: Friday, June 20, 2025 8:10:00 AM
Attachments: image001.png



Good morning, Gretchen and Ron. When last we discussed your public records request
process you indicated a desire for a follow-up. I’m very interested to hear how progress!
Would you prefer to provide a written update by email or would you like to schedule a
virtual teams call with me?
 
If everything is going well, is there anything else I can do to assist you before we close
your project on our end?
 
I look forward to hearing from you.
 



 



Joanna Bailey 
Lean Specialist, Center for Government Innovation
(509) 397-7932 | Office of the Washington State Auditor 
Learn how our Lean services can help local governments.
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From: Reed, Steven (SAO)
To: Clifford Jo
Subject: RE: Availability to Discuss Incident F-25-222
Date: Friday, May 30, 2025 10:34:00 AM
Attachments: image001.png



Good morning Clifford,
 
6/5 3-4pm works great! I’ll send out a Teams invite to you three shortly. Feel free to forward it
to anyone else you’d like involved.
 
Thank you,
 



Steven Reed, CFE, GSEC, GISF
IT Cybersecurity Auditor, Office of the Washington State Auditor
(360) 676-2165 | Pronouns: He, Him, His
Let us help you improve your cyber health: #BeCyberSmart.



 
This record contains information that may be considered exempt from
public disclosure under RCW 42.56.420 of the Public Records Act. As such,
distribution of this record may be limited.
 
From: Clifford Jo <CJo@piercecountylibrary.org> 
Sent: Friday, May 30, 2025 10:25 AM
To: Reed, Steven (SAO) <steven.reed@sao.wa.gov>
Subject: Re: Availability to Discuss Incident F-25-222



 



External Email



Good morning Steven -
 
We are available 6/5 3pm-4pm. Joining us will be Brian Lee (IT Director--
blee@piercecountylibrary.org), Gretchen Caserotti (Executive Director--
gcaserotti@piercecountylibrary.org), and myself.
 
Can you send a Teams invite?
 
Clifford Jo | Business and Compliance Director
Pierce County Library System
Direct Number: 253.548.3453
Main Number: 253.548.3300
cjo@piercecountylibrary.org
www.mypcls.org
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From: Reed, Steven (SAO)
Sent: Thursday, May 29, 2025 15:21
To: Clifford Jo
Subject: Availability to Discuss Incident F-25-222
 



Good afternoon Clifford,



 



My name is Steven Reed. I work for Team Cybersecurity Audit at the Office of the Washington State
Auditor, and I'm doing the preliminary assessment work for the reported cyber incident at Pierce
County Rural Library District.



 



As part of that work, I'd like to schedule a time to speak with you over Teams or over the phone
about what occurred, what steps have been taken since then, and any concerns you still have. Since
this incident was IT-related, it would be best to have one of your IT staff with knowledge of the
incident present for the call.



 



Can you please identify a 60 minute block of time in the next week or two when you and your
preferred IT staff would be available to talk? I will try to set up a Teams meeting for the time you
identify. Most of my meetings can be moved to accommodate your schedule, but I have a few
commitments I cannot move.



 



Here is my current availability:



5/30: 11am – 4pm



6/2: 9am – 12pm, 2pm – 4pm



6/3: 9am – 2pm



6/4: 11:30am – 4pm



6/5: 9am – 4pm



6/6: 11am – 4pm



 











We would also like you to be aware that you will be billed for this video call and any additional work
that may need to be performed. This typically takes about three to six hours. However, we will let
you know if additional charges will be necessary for this follow-up. We can discuss this in further
detail during our call.



 



Thank you,



 



Steven Reed, CFE, GSEC, GISF



IT Cybersecurity Auditor, Office of the Washington State Auditor



(360) 676-2165 | Pronouns: He, Him, His



Let us help you improve your cyber health: #BeCyberSmart.



 



This record contains information that may be considered exempt from
public disclosure under RCW 42.56.420 of the Public Records Act. As such,
distribution of this record may be limited.



 



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Reed, Steven (SAO)
To: Clifford Jo
Subject: RE: Availability to Discuss Incident F-25-222
Date: Friday, June 13, 2025 1:12:00 PM
Attachments: image001.png



Good afternoon Clifford,
 
Reported incident F-25-222 has been reviewed and is being closed. No further information is
needed at this time. During your next audit, they may ask questions about the incident. This
will be a risk-based decision made by the audit team.
 
Thank you,
 



Steven Reed, CFE, GSEC, GISF
IT Cybersecurity Auditor, Office of the Washington State Auditor
(360) 676-2165 | Pronouns: He, Him, His
Let us help you improve your cyber health: #BeCyberSmart.



 
This record contains information that may be considered exempt from
public disclosure under RCW 42.56.420 of the Public Records Act. As such,
distribution of this record may be limited.
 
From: Reed, Steven (SAO) 
Sent: Friday, May 30, 2025 10:34 AM
To: Clifford Jo <CJo@piercecountylibrary.org>
Subject: RE: Availability to Discuss Incident F-25-222



 
Good morning Clifford,
 
6/5 3-4pm works great! I’ll send out a Teams invite to you three shortly. Feel free to forward it
to anyone else you’d like involved.
 
Thank you,
 



Steven Reed, CFE, GSEC, GISF
IT Cybersecurity Auditor, Office of the Washington State Auditor
(360) 676-2165 | Pronouns: He, Him, His
Let us help you improve your cyber health: #BeCyberSmart.



 
This record contains information that may be considered exempt from
public disclosure under RCW 42.56.420 of the Public Records Act. As such,
distribution of this record may be limited.
 
From: Clifford Jo <CJo@piercecountylibrary.org> 
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Sent: Friday, May 30, 2025 10:25 AM
To: Reed, Steven (SAO) <steven.reed@sao.wa.gov>
Subject: Re: Availability to Discuss Incident F-25-222



 



External Email



Good morning Steven -
 
We are available 6/5 3pm-4pm. Joining us will be Brian Lee (IT Director--
blee@piercecountylibrary.org), Gretchen Caserotti (Executive Director--
gcaserotti@piercecountylibrary.org), and myself.
 
Can you send a Teams invite?
 
Clifford Jo | Business and Compliance Director
Pierce County Library System
Direct Number: 253.548.3453
Main Number: 253.548.3300
cjo@piercecountylibrary.org
www.mypcls.org
 



 
 



From: Reed, Steven (SAO)
Sent: Thursday, May 29, 2025 15:21
To: Clifford Jo
Subject: Availability to Discuss Incident F-25-222
 



Good afternoon Clifford,



 



My name is Steven Reed. I work for Team Cybersecurity Audit at the Office of the Washington State
Auditor, and I'm doing the preliminary assessment work for the reported cyber incident at Pierce
County Rural Library District.



 



As part of that work, I'd like to schedule a time to speak with you over Teams or over the phone
about what occurred, what steps have been taken since then, and any concerns you still have. Since
this incident was IT-related, it would be best to have one of your IT staff with knowledge of the
incident present for the call.
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Can you please identify a 60 minute block of time in the next week or two when you and your
preferred IT staff would be available to talk? I will try to set up a Teams meeting for the time you
identify. Most of my meetings can be moved to accommodate your schedule, but I have a few
commitments I cannot move.



 



Here is my current availability:



5/30: 11am – 4pm



6/2: 9am – 12pm, 2pm – 4pm



6/3: 9am – 2pm



6/4: 11:30am – 4pm



6/5: 9am – 4pm



6/6: 11am – 4pm



 



We would also like you to be aware that you will be billed for this video call and any additional work
that may need to be performed. This typically takes about three to six hours. However, we will let
you know if additional charges will be necessary for this follow-up. We can discuss this in further
detail during our call.



 



Thank you,



 



Steven Reed, CFE, GSEC, GISF



IT Cybersecurity Auditor, Office of the Washington State Auditor



(360) 676-2165 | Pronouns: He, Him, His



Let us help you improve your cyber health: #BeCyberSmart.



 



This record contains information that may be considered exempt from
public disclosure under RCW 42.56.420 of the Public Records Act. As such,
distribution of this record may be limited.
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Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Bodin, Peggy (SAO)
To: Clifford Jo
Subject: RE: From Cliff Jo, Pierce County Library System
Date: Friday, May 23, 2025 9:03:00 AM
Attachments: image001.png



image002.png



Good morning!  I just tried to call but didn’t get an answer.  Would you like to call me? 
564.999.0965
Thanks!
 
Peg Bodin, CISA



Assistant Director of IT Audit



(564) 999-0965 | Pronouns: She, Her, Hers



Book appointment with me
 
 
From: Bodin, Peggy (SAO) 
Sent: Thursday, May 22, 2025 5:33 PM
To: CJo@piercecountylibrary.org
Subject: FW: From Cliff Jo, Pierce County Library System



 
Good evening, Mr. Jo
I am planning to call you about 9 AM tomorrow, Friday May 22nd.
 
Peg
 



Peg, Bodin, CISA
Assistant Director of IT Audit, Office of the Washington State Auditor
(564) 999-0965 | Pronouns: She, Her, Hers
Join us in the fight against fraud: Report A Concern



 
 
From: Rose, Al (SAO) <rosea@sao.wa.gov> 
Sent: Thursday, May 22, 2025 2:09 PM
To: Frank, Scott (SAO) <franks@sao.wa.gov>; Stowe, Justin (SAO) <justin.stowe@sao.wa.gov>; Bodin,
Peggy (SAO) <bodinp@sao.wa.gov>
Subject: Fw: From Cliff Jo, Pierce County Library System



 
I am forwarding this to you three in hopes you can answer Mr. Jo's question.  i know him
because i was on the Board of Trustees for the Pierce County Library District.
 
thanks
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Al Rose



Director of Legal Affairs, Office of the Washington State Auditor



(564) 999-0805 | (360) 688-6857 (cell) | www.sao.wa.gov



 



 



From: Clifford Jo <CJo@piercecountylibrary.org>
Sent: Thursday, May 22, 2025 12:49 PM
To: Rose, Al (SAO) <rosea@sao.wa.gov>
Subject: From Cliff Jo, Pierce County Library System



 



External Email



Hi Al –
 
Hope all is well. I need to talk to someone at SAO regarding our cybersecurity event at PCLS. It’s rather
important that I contact with someone fairly high up.
 
Can you connect someone there with me? Or can I check in with you?
 
They can call me on my cell, 360.778.9992.
 
Thanks!
 
Clifford Jo | Business and Compliance Director
Pierce County Library System
Direct Number: 253.548.3453
Main Number: 253.548.3300
cjo@piercecountylibrary.org
www.mypcls.org



 



Notice: This E-mail and your response may be subject to public disclosure under Chapter
42.56 RCW.
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From: Bailey, Joanna (SAO)
To: Gretchen Caserotti
Cc: Walter, Heidi (SAO); Petra McBride; Ron Cook
Subject: RE: Lean project follow-up
Date: Tuesday, June 24, 2025 6:47:22 PM
Attachments: image001.png



Hi Gretchen, good to hear from you! The steps you’ve taken are indeed positive and I’m
excited to hear more good changes are in process! Congratulations, I know these are
important team wins. I did not know about the ransomware attack; yes, the ripple effect
on operations across many areas can be significant. I’m sorry to hear staff are recovering
from this. And yes, it does sound like the records management grant is indeed timely!
 
I’m happy to check in again with you in the fall. Closing out the project is an
administrative task for us, it simply bookends the lifecycle of a project and indicates the
client is confident moving forward on their own and does not have an immediate need
for further service. Closing the project does not preclude you from reaching out in the
future, should additional assistance be helpful.
 
Thanks,
 



 



Joanna Bailey 
Lean Specialist, Center for Government Innovation
(509) 397-7932 | Office of the Washington State Auditor 
Learn how our Lean services can help local governments.



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Tuesday, June 24, 2025 12:23 PM
To: Bailey, Joanna (SAO) <joanna.bailey@sao.wa.gov>
Cc: Walter, Heidi (SAO) <walterh@sao.wa.gov>; Petra McBride
<PMcBride@piercecountylibrary.org>; Ron Cook <RCook@piercecountylibrary.org>
Subject: Re: Lean project follow-up



 



External Email



Hi Joanna,
Thanks for reaching out and following up with us. 
 
Based on our meeting with you, we have taken some positive steps forward:
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Completed Tasks:



We have created documentation, mapped processes and created templates. 



Consolidated references and information into a dashboard.



Created a SharePoint List for tracking to improve visibility of our progress through the
workflow states and pull metrics. 



Developed a PRR Calculator to help determine how much time to report to the requestor
for delivery. 



 
In Progress: 



With the recent grant, we are working towards digitizing paper records and categorizing
our data (paper and digital) based on DAN#s. This will lead us to deploying retention
schedules that will help us reduce the number of files that we store (and ultimately
manage)



We are also in the process of developing an electronic version of the PRR form that will
feed into ServiceNow. This will aid in streamlining the process and open up future
process improvements. 



 
Not sure if you were aware, we were victims of a ransomware attack and that has slowed
some of our progress and work in other areas. However, the alignment of records
management is timely! We are still in nexus state with this process so we aren't confident a
follow-up review will be worthwhile at this time. We are feeling confident about our trajectory
though! Not sure your criteria for closing out projects, can we check in again at the end of the
summer or early fall? 
 
Thanks very much,
Gretchen
 
 
Gretchen Caserotti,  Executive Director
Pierce County Library System
Direct:  253.548.3421
Petra McBride, Assistant:  253.548.3420
www.mypcls.org
She/Her



 



From: Bailey, Joanna (SAO) <joanna.bailey@sao.wa.gov>
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Sent: Friday, June 20, 2025 8:10 AM
To: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Ron Cook
<RCook@piercecountylibrary.org>
Cc: Walter, Heidi (SAO) <walterh@sao.wa.gov>
Subject: Lean project follow-up



 
Good morning, Gretchen and Ron. When last we discussed your public records request
process you indicated a desire for a follow-up. I’m very interested to hear how progress!
Would you prefer to provide a written update by email or would you like to schedule a
virtual teams call with me?
 
If everything is going well, is there anything else I can do to assist you before we close
your project on our end?
 
I look forward to hearing from you.
 



 



Joanna Bailey 
Lean Specialist, Center for Government Innovation
(509) 397-7932 | Office of the Washington State Auditor 
Learn how our Lean services can help local governments.



 



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Summer-Reading-2025
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From: Aguilar, Tamara (SAO)
To: Mary Stimson; Ruud, Andy (SAO)
Cc: Olivia Bishop; Clifford Jo; Gretchen Caserotti
Subject: RE: Response to Client Helpdesk Request 95635
Date: Thursday, April 17, 2025 2:26:00 PM
Attachments: image001.png
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It looks like its still not in the SAW database. Hopefully by tomorrow! I will keep you posted.
 
Once its in the database,  granting access should be very easy!
 
Tamara Aguilar
Program Specialist, Office of the Washington State Auditor
www.sao.wa.gov
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, April 17, 2025 1:40 PM
To: Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Olivia Bishop <OBishop@piercecountylibrary.org>; Clifford Jo <cjo@piercecountylibrary.org>;
Gretchen Caserotti <GCaserotti@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635
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Hi Tamara, 
 
Thanks for getting this all set up, the following list are the contacts that will need access to
Sumner LCFA. 
 
Mary Stimson, Finance Director, Audit Contact - mstimson@piercecountylibrary.org
Clifford Jo, Business and Compliance Director - cjo@piercecountylibrary.org
Olivia Bishop, Accounting Manager - obishop@piercecountylibrary.org
Gretchen Caserotti, Executive Director - gcaserotti@piercecountylibrary.org
 
Cliff will work on filing this for us while I am out on leave. 
 
Thanks!
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
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Reporting No Activity

Local governments with no financial activity, defined as
having neither expenditures nor revenues other than
interest income and any cash balances, have the option to
submit a summarized annual report. These governments
are required to submit a Schedule 01 reporting cash
balances at the beginning and end of the report year and
submit documentation verifying no activity (meeting
minutes, bank statements, etc.).

Note that by selecting this submission option, preparers
of the annual report are certifying that the government
meets the definition of no activity as explained above.
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From: Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>
Sent: Thursday, April 17, 2025 1:02 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
Sumner Library Capital Facility Area is officially in our system.
Can you please provide me with the person who needs access to Sumner ,  first and last name
+ email address
And will this person also be the audit contact?
 
 
Thanks! I hope you had a wonderful vacation
 
Tamara Aguilar
Program Specialist, Office of the Washington State Auditor
www.sao.wa.gov
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Wednesday, April 16, 2025 10:43 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Thanks team, once we have access, Cliff will work on the no activity report for 2024. The
definition from the SAO annual report filing system is below. My assumption is we wont need
to submit Notes or other schedules until we have activity, please confirm



: 
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Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Friday, April 11, 2025 10:47 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
Thanks for reaching out and letting us know about your upcoming leave. I hope all is well
for you and your family.
 
The Sumner LCFA is currently going through our internal review and approval process
before we can set it up in our system. I will follow-up on our end and see if there are any
questions I can help with to get it approved.
 
My understanding is that there will need to be a “no activity” report submitted for 2024. I
am unsure of how that gets processed, so will defer to others for guidance.
 
Crystal or Olivia, do you have any information you can share on how to submit a “no
activity” report?
 
Thanks, everyone! I’ll let you know as soon as I have more information to share.
Have a great weekend!
Saundra
 
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Friday, April 11, 2025 10:29 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
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Subject: Re: Response to Client Helpdesk Request 95635
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Hi Saundra,



I wanted to let you know that I will be on extended leave starting next Friday for a few months
and wanted to check if there's anything else we need to address for the Sumner LCFA account
before I’m out.



Regarding the Sumner LCFA, do we need to file a “no activity” annual report for 2024 while I’m
away? If so, does this filing require any additional documentation, such as Notes, or can it
simply be marked as “no activity”?



While I’m out, Cliff Jo or Olivia Bishop will manage this, depending on the requirements. 



They will need login access to handle it.



Thank you!
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 31, 2025 3:49 PM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 
 
Hi Saundra, 
 
Thanks! Please let me know if you need anything else. 
 
Mary Stimson
Finance Director
Pierce County Library System





https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.mypcls.org%2F&data=05%7C02%7Ctamara.aguilar%40sao.wa.gov%7C7acc63109af54ed642b408dd7df01035%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638805192206536442%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=iWiKkGSAfNV5w3o0ZMKPD5%2F6g8GcWlvjewwgpf%2BAHK8%3D&reserved=0


mailto:MStimson@piercecountylibrary.org


mailto:saundra.groshong@sao.wa.gov


mailto:andy.ruud@sao.wa.gov


mailto:tiffany.mojarab@sao.wa.gov


mailto:GCaserotti@piercecountylibrary.org


mailto:choyw@sao.wa.gov


mailto:tamara.aguilar@sao.wa.gov


mailto:fentonc@sao.wa.gov


mailto:OBishop@piercecountylibrary.org








Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Monday, March 31, 2025 3:45 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
I’m getting started on processing the new entity creation form. Can you please provide
the bylaws and any resolutions or other documentation establishing the SLCFA?
 
Thanks!
Saundra
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, March 20, 2025 10:00 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>; Groshong, Saundra (SAO)
<saundra.groshong@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>; Olivia Bishop
<OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635
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Hi Team, 
 
Following up on this request. I reattached the form again for ease of access.  
 
Please let me know if you need anything further from us. 
 
Thank you!
 
 
Mary Stimson
Finance Director
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Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 10, 2025 10:34 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Hi Team, 
 
Can you let me know the typical timeframe for this work? I want to make sure we can file a no
activity report for 2024 in time. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Wednesday, March 5, 2025 5:18 PM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, 
 
Please find the attached completed form. Please let me know if you have any questions. 
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
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From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Friday, February 28, 2025 12:12 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
 
To setup a unique MCAG No. for Sumner LCFA, please complete a New Entity Creation form
which can be found here New Entity Creation or Dissolution Notification | Office of the
Washington State Auditor. The form includes instructions on how to proceed.
 
Please send the completed form to your local audit manager, Saundra Groshong, who I
included in this email.
 
Once the MCAG is setup, Tamara Aguilar (also included in this email) from our Local
Government Support team can help setup your new Secure Access Washington (SAW) login.
 
Thank you,
 



Andy Ruud
Assistant State Auditor, Office of the Washington State Auditor
(509) 606-8485 | www.sao.wa.gov



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Friday, February 21, 2025 3:56 PM
To: Mary Stimson <mstimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Ventress, Phillip (SAO) <ventresp@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Tellers,
Stacie (SAO) <tellerss@sao.wa.gov>; Crouch, Olivia (SAO) <croucho@sao.wa.gov>; Wolf, Andrew
(SAO) <andrew.wolf@sao.wa.gov>; Cowgill, Christie (SAO) <cowgillc@sao.wa.gov>; Pagio, Kayley
(SAO) <pagiok@sao.wa.gov>; Vandenburg, Vivian (SAO) <vivian.vandenburg@sao.wa.gov>; Fenton,
Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635
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External Email



Hello,
 
I am writing on behalf of the Sumner LCFA to request a unique MCAG No. and to set up a
separate login for the LCFA within SAO Online Services. We have an established interlocal
agreement with the LCFA that designates the Pierce County Rural Library District to complete
the financial accounting and reporting on their behalf.  I would like to have Mary Stimson,
Finance Director for Pierce County Library be the audit liaison and request she be added on to
the Sumner LCFA SAO portal login as well. 
 
Please work with her to identify any other information you may need to get this completed so
we can timely file a no activity report for 2024. 
Sincerely,
Gretchen
 
 
 



Gretchen Caserotti,  Executive Director



Pierce County Library System



Direct:  253.548.3421



Petra McBride, Assistant:  253.548.3420



www.mypcls.org



She/Her



 
 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Friday, February 21, 2025 12:03 PM
To: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>; Gretchen Caserotti
<GCaserotti@piercecountylibrary.org>
Cc: ventresp@sao.wa.gov <ventresp@sao.wa.gov>; waltmang@sao.wa.gov
<waltmang@sao.wa.gov>; saundra950@sao.wa.gov <saundra950@sao.wa.gov>;
tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov <croucho@sao.wa.gov>;
andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>; cowgillc@sao.wa.gov
<cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>; vivian.vandenburg@sao.wa.gov
<vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635
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Thank you, I am including our Executive Director, Gretchen Caserotti on this email so that she
can respond regarding the LCFA MCAG number and login account establishment. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>
Sent: Wednesday, February 19, 2025 7:14 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: andy950@sao.wa.gov <andy950@sao.wa.gov>; ventresp@sao.wa.gov <ventresp@sao.wa.gov>;
waltmang@sao.wa.gov <waltmang@sao.wa.gov>; saundra950@sao.wa.gov
<saundra950@sao.wa.gov>; tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov
<croucho@sao.wa.gov>; andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>;
cowgillc@sao.wa.gov <cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>;
vivian.vandenburg@sao.wa.gov <vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov
<fentonc@sao.wa.gov>
Subject: Response to Client Helpdesk Request 95635



 
Your request # 95635 for Pierce County Rural Library District has been resolved.



Your question was:
I have some questions about our upcoming Sumner LCFA and was curious if you can
give us guidance. The Sumner LCFA was established in 2024 but will not be actively
receiving funds until we sell bonds in Feb/March 2025 as its first receipt of monies. I
have a few questions: 1) Will the first annual report to file be for 2025? 2) Do I need to
work to establish a separate login for the LCFA for us? 3) Can we apply the same
approvals and policies that PCLS uses? I talked to Sno-isle and it doesn't seem like they
established new policies etc. 4) Is there anyone at the State Auditor office that have
worked on the other WA LCFA's that we could ask some questions about structure and
reporting as this is new to us and we want to be accurate? 



==================================================
Our response is as follows:
Hello,



I'll respond to your questions individually as follows:
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1) Will the first annual report to file be for 2025? - Yes, if Sumner LCFA had no financial
activity in fiscal year 2024, then 2025 is the first year the full annual report will be due.
However, for fiscal year 2024, please refer to the Budgeting, Accounting, and Reporting
Systems (BARS) Manual 4.1.6.25 which requires local governments with no financial
activity to submit a Schedule 01 reporting cash balances at the beginning and end of the
reporting year as well as any investment income received on those balances if
applicable. These governments also will be required to submit no activity supporting
documents such as meeting minutes, county reports, and/or bank statements verifying
no activity. 



2) Do I need to work to establish a separate login for the LCFA for us? - Yes, Library
Capital Facility Areas are considered separate legal entities from the library district.
Upon formation, the LCFA should work with our office to obtain its own unique MCAG
No. and setup a separate login for the LCFA within SAO Online Services.



3) Can we apply the same approvals and policies that PCLS uses? - We would expect the
LCFA to establish its own policies and procedures, as necessary, to establish adequate
internal controls over financial reporting, compliance, and safeguarding public
resources. These policies should be tailored specifically to the LCFA's operations.
However, you are welcome to use PCLS's policies as a guide when developing the
LCFA's policies. Here are some additional policy development resources:
a) SAO offers a resource library which includes policy development resources
depending on the topic, and can be found here: https://sao.wa.gov/improving-
government/resource-library 
b) SAO's Center for Government Innovation is available to discuss specific internal
control best practices or policy development through email at center@sao.wa.gov or by
phone at (564)-999-0818.
c) The Municipal Research and Services Center provides guidance on a variety of topics,
including policy development, and provides various policy examples. Here is a link to
their homepage: https://mrsc.org/ 



4) Is there anyone at the State Auditor's Office that have worked on the other WA LCFA's
that we could ask some questions about structure and reporting as this is new to us and
we want to be accurate? -- Yes, please feel free to submit a helpdesk with your specific
questions to our office. Your questions will be directed to our subject matter experts or
local government support specialists, as applicable, who will respond.



Thank you for using helpdesk!
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==================================================



If you have additional follow-up questions, please reference this request number when
you contact us again. A copy of this response is provided to your audit team to ensure
that we are consistent and efficient when working with you.



Sincerely,
ANDREW Ruud



Disclaimer: Answers are informational only and are based on the specific circumstances presented. As laws and
circumstances change, or additional facts are presented, the answer is subject to change. The information provided
by the Washington State Auditor's client helpdesk is not a legal or a binding opinion.



Neither the State of Washington nor any agency, officer, or employee of the State of Washington warrants the
accuracy, reliability or timeliness of any information in the Public Access System and shall not be liable for any
losses caused by such reliance on the accuracy, reliability, or timeliness of such information. Portions of such
information may be incorrect or not current. Any person or entity that relies on any information obtained from the
System does so at his or her own risk.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Aguilar, Tamara (SAO)
To: Mary Stimson; Ruud, Andy (SAO)
Subject: RE: Response to Client Helpdesk Request 95635
Date: Thursday, April 17, 2025 1:02:00 PM
Attachments: image003.png



image004.png



Hi Mary,
Sumner Library Capital Facility Area is officially in our system.
Can you please provide me with the person who needs access to Sumner ,  first and last name
+ email address
And will this person also be the audit contact?
 
 
Thanks! I hope you had a wonderful vacation
 
Tamara Aguilar
Program Specialist, Office of the Washington State Auditor
www.sao.wa.gov
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Wednesday, April 16, 2025 10:43 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Thanks team, once we have access, Cliff will work on the no activity report for 2024. The
definition from the SAO annual report filing system is below. My assumption is we wont need
to submit Notes or other schedules until we have activity, please confirm



: 
 
Mary Stimson
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Reporting No Activity

Local governments with no financial activity, defined as
having neither expenditures nor revenues other than
interest income and any cash balances, have the option to
submit a summarized annual report. These governments
are required to submit a Schedule 01 reporting cash
balances at the beginning and end of the report year and
submit documentation verifying no activity (meeting
minutes, bank statements, etc.).

Note that by selecting this submission option, preparers
of the annual report are certifying that the government
meets the definition of no activity as explained above.



















Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Friday, April 11, 2025 10:47 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
Thanks for reaching out and letting us know about your upcoming leave. I hope all is well
for you and your family.
 
The Sumner LCFA is currently going through our internal review and approval process
before we can set it up in our system. I will follow-up on our end and see if there are any
questions I can help with to get it approved.
 
My understanding is that there will need to be a “no activity” report submitted for 2024. I
am unsure of how that gets processed, so will defer to others for guidance.
 
Crystal or Olivia, do you have any information you can share on how to submit a “no
activity” report?
 
Thanks, everyone! I’ll let you know as soon as I have more information to share.
Have a great weekend!
Saundra
 
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Friday, April 11, 2025 10:29 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635
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External Email



Hi Saundra,



I wanted to let you know that I will be on extended leave starting next Friday for a few months
and wanted to check if there's anything else we need to address for the Sumner LCFA account
before I’m out.



Regarding the Sumner LCFA, do we need to file a “no activity” annual report for 2024 while I’m
away? If so, does this filing require any additional documentation, such as Notes, or can it
simply be marked as “no activity”?



While I’m out, Cliff Jo or Olivia Bishop will manage this, depending on the requirements. 



They will need login access to handle it.



Thank you!
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 31, 2025 3:49 PM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 
 
Hi Saundra, 
 
Thanks! Please let me know if you need anything else. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org
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From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Monday, March 31, 2025 3:45 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
I’m getting started on processing the new entity creation form. Can you please provide
the bylaws and any resolutions or other documentation establishing the SLCFA?
 
Thanks!
Saundra
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, March 20, 2025 10:00 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>; Groshong, Saundra (SAO)
<saundra.groshong@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>; Olivia Bishop
<OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Team, 
 
Following up on this request. I reattached the form again for ease of access.  
 
Please let me know if you need anything further from us. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org
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From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 10, 2025 10:34 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Hi Team, 
 
Can you let me know the typical timeframe for this work? I want to make sure we can file a no
activity report for 2024 in time. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Wednesday, March 5, 2025 5:18 PM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, 
 
Please find the attached completed form. Please let me know if you have any questions. 
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
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Sent: Friday, February 28, 2025 12:12 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
 
To setup a unique MCAG No. for Sumner LCFA, please complete a New Entity Creation form
which can be found here New Entity Creation or Dissolution Notification | Office of the
Washington State Auditor. The form includes instructions on how to proceed.
 
Please send the completed form to your local audit manager, Saundra Groshong, who I
included in this email.
 
Once the MCAG is setup, Tamara Aguilar (also included in this email) from our Local
Government Support team can help setup your new Secure Access Washington (SAW) login.
 
Thank you,
 



Andy Ruud
Assistant State Auditor, Office of the Washington State Auditor
(509) 606-8485 | www.sao.wa.gov



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Friday, February 21, 2025 3:56 PM
To: Mary Stimson <mstimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Ventress, Phillip (SAO) <ventresp@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Tellers,
Stacie (SAO) <tellerss@sao.wa.gov>; Crouch, Olivia (SAO) <croucho@sao.wa.gov>; Wolf, Andrew
(SAO) <andrew.wolf@sao.wa.gov>; Cowgill, Christie (SAO) <cowgillc@sao.wa.gov>; Pagio, Kayley
(SAO) <pagiok@sao.wa.gov>; Vandenburg, Vivian (SAO) <vivian.vandenburg@sao.wa.gov>; Fenton,
Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hello,
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I am writing on behalf of the Sumner LCFA to request a unique MCAG No. and to set up a
separate login for the LCFA within SAO Online Services. We have an established interlocal
agreement with the LCFA that designates the Pierce County Rural Library District to complete
the financial accounting and reporting on their behalf.  I would like to have Mary Stimson,
Finance Director for Pierce County Library be the audit liaison and request she be added on to
the Sumner LCFA SAO portal login as well. 
 
Please work with her to identify any other information you may need to get this completed so
we can timely file a no activity report for 2024. 
Sincerely,
Gretchen
 
 
 



Gretchen Caserotti,  Executive Director



Pierce County Library System



Direct:  253.548.3421



Petra McBride, Assistant:  253.548.3420



www.mypcls.org



She/Her



 
 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Friday, February 21, 2025 12:03 PM
To: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>; Gretchen Caserotti
<GCaserotti@piercecountylibrary.org>
Cc: ventresp@sao.wa.gov <ventresp@sao.wa.gov>; waltmang@sao.wa.gov
<waltmang@sao.wa.gov>; saundra950@sao.wa.gov <saundra950@sao.wa.gov>;
tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov <croucho@sao.wa.gov>;
andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>; cowgillc@sao.wa.gov
<cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>; vivian.vandenburg@sao.wa.gov
<vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, I am including our Executive Director, Gretchen Caserotti on this email so that she
can respond regarding the LCFA MCAG number and login account establishment. 
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Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>
Sent: Wednesday, February 19, 2025 7:14 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: andy950@sao.wa.gov <andy950@sao.wa.gov>; ventresp@sao.wa.gov <ventresp@sao.wa.gov>;
waltmang@sao.wa.gov <waltmang@sao.wa.gov>; saundra950@sao.wa.gov
<saundra950@sao.wa.gov>; tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov
<croucho@sao.wa.gov>; andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>;
cowgillc@sao.wa.gov <cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>;
vivian.vandenburg@sao.wa.gov <vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov
<fentonc@sao.wa.gov>
Subject: Response to Client Helpdesk Request 95635



 
Your request # 95635 for Pierce County Rural Library District has been resolved.



Your question was:
I have some questions about our upcoming Sumner LCFA and was curious if you can
give us guidance. The Sumner LCFA was established in 2024 but will not be actively
receiving funds until we sell bonds in Feb/March 2025 as its first receipt of monies. I
have a few questions: 1) Will the first annual report to file be for 2025? 2) Do I need to
work to establish a separate login for the LCFA for us? 3) Can we apply the same
approvals and policies that PCLS uses? I talked to Sno-isle and it doesn't seem like they
established new policies etc. 4) Is there anyone at the State Auditor office that have
worked on the other WA LCFA's that we could ask some questions about structure and
reporting as this is new to us and we want to be accurate? 



==================================================
Our response is as follows:
Hello,



I'll respond to your questions individually as follows:



1) Will the first annual report to file be for 2025? - Yes, if Sumner LCFA had no financial
activity in fiscal year 2024, then 2025 is the first year the full annual report will be due.
However, for fiscal year 2024, please refer to the Budgeting, Accounting, and Reporting
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Systems (BARS) Manual 4.1.6.25 which requires local governments with no financial
activity to submit a Schedule 01 reporting cash balances at the beginning and end of the
reporting year as well as any investment income received on those balances if
applicable. These governments also will be required to submit no activity supporting
documents such as meeting minutes, county reports, and/or bank statements verifying
no activity. 



2) Do I need to work to establish a separate login for the LCFA for us? - Yes, Library
Capital Facility Areas are considered separate legal entities from the library district.
Upon formation, the LCFA should work with our office to obtain its own unique MCAG
No. and setup a separate login for the LCFA within SAO Online Services.



3) Can we apply the same approvals and policies that PCLS uses? - We would expect the
LCFA to establish its own policies and procedures, as necessary, to establish adequate
internal controls over financial reporting, compliance, and safeguarding public
resources. These policies should be tailored specifically to the LCFA's operations.
However, you are welcome to use PCLS's policies as a guide when developing the
LCFA's policies. Here are some additional policy development resources:
a) SAO offers a resource library which includes policy development resources
depending on the topic, and can be found here: https://sao.wa.gov/improving-
government/resource-library 
b) SAO's Center for Government Innovation is available to discuss specific internal
control best practices or policy development through email at center@sao.wa.gov or by
phone at (564)-999-0818.
c) The Municipal Research and Services Center provides guidance on a variety of topics,
including policy development, and provides various policy examples. Here is a link to
their homepage: https://mrsc.org/ 



4) Is there anyone at the State Auditor's Office that have worked on the other WA LCFA's
that we could ask some questions about structure and reporting as this is new to us and
we want to be accurate? -- Yes, please feel free to submit a helpdesk with your specific
questions to our office. Your questions will be directed to our subject matter experts or
local government support specialists, as applicable, who will respond.



Thank you for using helpdesk!



==================================================
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If you have additional follow-up questions, please reference this request number when
you contact us again. A copy of this response is provided to your audit team to ensure
that we are consistent and efficient when working with you.



Sincerely,
ANDREW Ruud



Disclaimer: Answers are informational only and are based on the specific circumstances presented. As laws and
circumstances change, or additional facts are presented, the answer is subject to change. The information provided
by the Washington State Auditor's client helpdesk is not a legal or a binding opinion.



Neither the State of Washington nor any agency, officer, or employee of the State of Washington warrants the
accuracy, reliability or timeliness of any information in the Public Access System and shall not be liable for any
losses caused by such reliance on the accuracy, reliability, or timeliness of such information. Portions of such
information may be incorrect or not current. Any person or entity that relies on any information obtained from the
System does so at his or her own risk.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Clifford Jo
To: Aguilar, Tamara (SAO); Mary Stimson; Ruud, Andy (SAO)
Cc: Olivia Bishop; Gretchen Caserotti
Subject: RE: Response to Client Helpdesk Request 95635
Date: Friday, April 18, 2025 9:02:04 AM
Attachments: image001.png



image002.png



External Email



Excellent. Thank you!
 
Clifford Jo | Business and Compliance Director
Pierce County Library System
Direct Number: 253.548.3453
Main Number: 253.548.3300
cjo@piercecountylibrary.org
www.mypcls.org
 



From: Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov> 
Sent: Friday, April 18, 2025 8:56 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Olivia Bishop <OBishop@piercecountylibrary.org>; Clifford Jo <CJo@piercecountylibrary.org>;
Gretchen Caserotti <GCaserotti@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Good Morning, everyone!
 
I have added LCFA to each SAW account.
 
If you don’t see it on your SAW account you might need to log out of SAW, close any tabs you
have open, then sign back into SAW
 
Thanks & Happy Friday!
 
Tamara Aguilar
Program Specialist, Office of the Washington State Auditor
www.sao.wa.gov
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, April 17, 2025 1:40 PM
To: Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Ruud, Andy (SAO)
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Reporting No Activity

Local governments with no financial activity, defined as
having neither expenditures nor revenues other than
interest income and any cash balances, have the option to
submit a summarized annual report. These governments
are required to submit a Schedule 01 reporting cash
balances at the beginning and end of the report year and
submit documentation verifying no activity (meeting
minutes, bank statements, etc.).

Note that by selecting this submission option, preparers
of the annual report are certifying that the government
meets the definition of no activity as explained above.



















<andy.ruud@sao.wa.gov>
Cc: Olivia Bishop <OBishop@piercecountylibrary.org>; Clifford Jo <cjo@piercecountylibrary.org>;
Gretchen Caserotti <GCaserotti@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Tamara, 
 
Thanks for getting this all set up, the following list are the contacts that will need access to
Sumner LCFA. 
 
Mary Stimson, Finance Director, Audit Contact - mstimson@piercecountylibrary.org
Clifford Jo, Business and Compliance Director - cjo@piercecountylibrary.org
Olivia Bishop, Accounting Manager - obishop@piercecountylibrary.org
Gretchen Caserotti, Executive Director - gcaserotti@piercecountylibrary.org
 
Cliff will work on filing this for us while I am out on leave. 
 
Thanks!
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>
Sent: Thursday, April 17, 2025 1:02 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
Sumner Library Capital Facility Area is officially in our system.
Can you please provide me with the person who needs access to Sumner ,  first and last name
+ email address
And will this person also be the audit contact?
 
 
Thanks! I hope you had a wonderful vacation
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Tamara Aguilar
Program Specialist, Office of the Washington State Auditor
www.sao.wa.gov
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Wednesday, April 16, 2025 10:43 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Thanks team, once we have access, Cliff will work on the no activity report for 2024. The
definition from the SAO annual report filing system is below. My assumption is we wont need
to submit Notes or other schedules until we have activity, please confirm



: 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Friday, April 11, 2025 10:47 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
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Thanks for reaching out and letting us know about your upcoming leave. I hope all is well
for you and your family.
 
The Sumner LCFA is currently going through our internal review and approval process
before we can set it up in our system. I will follow-up on our end and see if there are any
questions I can help with to get it approved.
 
My understanding is that there will need to be a “no activity” report submitted for 2024. I
am unsure of how that gets processed, so will defer to others for guidance.
 
Crystal or Olivia, do you have any information you can share on how to submit a “no
activity” report?
 
Thanks, everyone! I’ll let you know as soon as I have more information to share.
Have a great weekend!
Saundra
 
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Friday, April 11, 2025 10:29 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635
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Hi Saundra,



I wanted to let you know that I will be on extended leave starting next Friday for a few months
and wanted to check if there's anything else we need to address for the Sumner LCFA account
before I’m out.



Regarding the Sumner LCFA, do we need to file a “no activity” annual report for 2024 while I’m
away? If so, does this filing require any additional documentation, such as Notes, or can it
simply be marked as “no activity”?



While I’m out, Cliff Jo or Olivia Bishop will manage this, depending on the requirements. 
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They will need login access to handle it.



Thank you!
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 31, 2025 3:49 PM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 
 
Hi Saundra, 
 
Thanks! Please let me know if you need anything else. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Monday, March 31, 2025 3:45 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
I’m getting started on processing the new entity creation form. Can you please provide
the bylaws and any resolutions or other documentation establishing the SLCFA?
 
Thanks!
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Saundra
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, March 20, 2025 10:00 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>; Groshong, Saundra (SAO)
<saundra.groshong@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>; Olivia Bishop
<OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Team, 
 
Following up on this request. I reattached the form again for ease of access.  
 
Please let me know if you need anything further from us. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 10, 2025 10:34 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Hi Team, 
 
Can you let me know the typical timeframe for this work? I want to make sure we can file a no
activity report for 2024 in time. 
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Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Wednesday, March 5, 2025 5:18 PM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, 
 
Please find the attached completed form. Please let me know if you have any questions. 
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Friday, February 28, 2025 12:12 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
 
To setup a unique MCAG No. for Sumner LCFA, please complete a New Entity Creation form
which can be found here New Entity Creation or Dissolution Notification | Office of the
Washington State Auditor. The form includes instructions on how to proceed.
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Please send the completed form to your local audit manager, Saundra Groshong, who I
included in this email.
 
Once the MCAG is setup, Tamara Aguilar (also included in this email) from our Local
Government Support team can help setup your new Secure Access Washington (SAW) login.
 
Thank you,
 



Andy Ruud
Assistant State Auditor, Office of the Washington State Auditor
(509) 606-8485 | www.sao.wa.gov



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Friday, February 21, 2025 3:56 PM
To: Mary Stimson <mstimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Ventress, Phillip (SAO) <ventresp@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Tellers,
Stacie (SAO) <tellerss@sao.wa.gov>; Crouch, Olivia (SAO) <croucho@sao.wa.gov>; Wolf, Andrew
(SAO) <andrew.wolf@sao.wa.gov>; Cowgill, Christie (SAO) <cowgillc@sao.wa.gov>; Pagio, Kayley
(SAO) <pagiok@sao.wa.gov>; Vandenburg, Vivian (SAO) <vivian.vandenburg@sao.wa.gov>; Fenton,
Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hello,
 
I am writing on behalf of the Sumner LCFA to request a unique MCAG No. and to set up a
separate login for the LCFA within SAO Online Services. We have an established interlocal
agreement with the LCFA that designates the Pierce County Rural Library District to complete
the financial accounting and reporting on their behalf.  I would like to have Mary Stimson,
Finance Director for Pierce County Library be the audit liaison and request she be added on to
the Sumner LCFA SAO portal login as well. 
 
Please work with her to identify any other information you may need to get this completed so
we can timely file a no activity report for 2024. 
Sincerely,
Gretchen
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Gretchen Caserotti,  Executive Director



Pierce County Library System



Direct:  253.548.3421



Petra McBride, Assistant:  253.548.3420



www.mypcls.org



She/Her



 
 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Friday, February 21, 2025 12:03 PM
To: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>; Gretchen Caserotti
<GCaserotti@piercecountylibrary.org>
Cc: ventresp@sao.wa.gov <ventresp@sao.wa.gov>; waltmang@sao.wa.gov
<waltmang@sao.wa.gov>; saundra950@sao.wa.gov <saundra950@sao.wa.gov>;
tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov <croucho@sao.wa.gov>;
andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>; cowgillc@sao.wa.gov
<cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>; vivian.vandenburg@sao.wa.gov
<vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, I am including our Executive Director, Gretchen Caserotti on this email so that she
can respond regarding the LCFA MCAG number and login account establishment. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>
Sent: Wednesday, February 19, 2025 7:14 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: andy950@sao.wa.gov <andy950@sao.wa.gov>; ventresp@sao.wa.gov <ventresp@sao.wa.gov>;
waltmang@sao.wa.gov <waltmang@sao.wa.gov>; saundra950@sao.wa.gov
<saundra950@sao.wa.gov>; tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov
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<croucho@sao.wa.gov>; andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>;
cowgillc@sao.wa.gov <cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>;
vivian.vandenburg@sao.wa.gov <vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov
<fentonc@sao.wa.gov>
Subject: Response to Client Helpdesk Request 95635



 
Your request # 95635 for Pierce County Rural Library District has been resolved.



Your question was:
I have some questions about our upcoming Sumner LCFA and was curious if you can
give us guidance. The Sumner LCFA was established in 2024 but will not be actively
receiving funds until we sell bonds in Feb/March 2025 as its first receipt of monies. I
have a few questions: 1) Will the first annual report to file be for 2025? 2) Do I need to
work to establish a separate login for the LCFA for us? 3) Can we apply the same
approvals and policies that PCLS uses? I talked to Sno-isle and it doesn't seem like they
established new policies etc. 4) Is there anyone at the State Auditor office that have
worked on the other WA LCFA's that we could ask some questions about structure and
reporting as this is new to us and we want to be accurate? 



==================================================
Our response is as follows:
Hello,



I'll respond to your questions individually as follows:



1) Will the first annual report to file be for 2025? - Yes, if Sumner LCFA had no financial
activity in fiscal year 2024, then 2025 is the first year the full annual report will be due.
However, for fiscal year 2024, please refer to the Budgeting, Accounting, and Reporting
Systems (BARS) Manual 4.1.6.25 which requires local governments with no financial
activity to submit a Schedule 01 reporting cash balances at the beginning and end of the
reporting year as well as any investment income received on those balances if
applicable. These governments also will be required to submit no activity supporting
documents such as meeting minutes, county reports, and/or bank statements verifying
no activity. 



2) Do I need to work to establish a separate login for the LCFA for us? - Yes, Library
Capital Facility Areas are considered separate legal entities from the library district.
Upon formation, the LCFA should work with our office to obtain its own unique MCAG
No. and setup a separate login for the LCFA within SAO Online Services.





mailto:croucho@sao.wa.gov


mailto:andrew.wolf@sao.wa.gov


mailto:andrew.wolf@sao.wa.gov


mailto:cowgillc@sao.wa.gov


mailto:cowgillc@sao.wa.gov


mailto:pagiok@sao.wa.gov


mailto:pagiok@sao.wa.gov


mailto:vivian.vandenburg@sao.wa.gov


mailto:vivian.vandenburg@sao.wa.gov


mailto:fentonc@sao.wa.gov


mailto:fentonc@sao.wa.gov








3) Can we apply the same approvals and policies that PCLS uses? - We would expect the
LCFA to establish its own policies and procedures, as necessary, to establish adequate
internal controls over financial reporting, compliance, and safeguarding public
resources. These policies should be tailored specifically to the LCFA's operations.
However, you are welcome to use PCLS's policies as a guide when developing the
LCFA's policies. Here are some additional policy development resources:
a) SAO offers a resource library which includes policy development resources
depending on the topic, and can be found here: https://sao.wa.gov/improving-
government/resource-library 
b) SAO's Center for Government Innovation is available to discuss specific internal
control best practices or policy development through email at center@sao.wa.gov or by
phone at (564)-999-0818.
c) The Municipal Research and Services Center provides guidance on a variety of topics,
including policy development, and provides various policy examples. Here is a link to
their homepage: https://mrsc.org/ 



4) Is there anyone at the State Auditor's Office that have worked on the other WA LCFA's
that we could ask some questions about structure and reporting as this is new to us and
we want to be accurate? -- Yes, please feel free to submit a helpdesk with your specific
questions to our office. Your questions will be directed to our subject matter experts or
local government support specialists, as applicable, who will respond.



Thank you for using helpdesk!



==================================================



If you have additional follow-up questions, please reference this request number when
you contact us again. A copy of this response is provided to your audit team to ensure
that we are consistent and efficient when working with you.



Sincerely,
ANDREW Ruud



Disclaimer: Answers are informational only and are based on the specific circumstances presented. As laws and
circumstances change, or additional facts are presented, the answer is subject to change. The information provided
by the Washington State Auditor's client helpdesk is not a legal or a binding opinion.



Neither the State of Washington nor any agency, officer, or employee of the State of Washington warrants the
accuracy, reliability or timeliness of any information in the Public Access System and shall not be liable for any
losses caused by such reliance on the accuracy, reliability, or timeliness of such information. Portions of such
information may be incorrect or not current. Any person or entity that relies on any information obtained from the
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System does so at his or her own risk.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Groshong, Saundra (SAO)
To: Mary Stimson; Ruud, Andy (SAO); Mojarab, Tiffany (SAO)
Cc: Gretchen Caserotti; Choy, Wendy (SAO); Aguilar, Tamara (SAO); Fenton, Crystal (SAO); Olivia Bishop
Subject: RE: Response to Client Helpdesk Request 95635
Date: Friday, April 18, 2025 9:06:13 AM
Attachments: image003.png
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Hello, Mary,
I am happy to share that we have completed the process to setup Sumner LCFA as a
new entity in our system, and you are now able to file the no activity report for 2024. I
believe you are correct that you do not need to submit notes or other schedules until you
have activity.
 
Thanks! Please lmk if you have any other questions.
Best of luck to you over the next few months,
Saundra
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Wednesday, April 16, 2025 10:43 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Thanks team, once we have access, Cliff will work on the no activity report for 2024. The
definition from the SAO annual report filing system is below. My assumption is we wont need
to submit Notes or other schedules until we have activity, please confirm



: 
 
Mary Stimson
Finance Director
Pierce County Library System
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Reporting No Activity

Local governments with no financial activity, defined as
having neither expenditures nor revenues other than
interest income and any cash balances, have the option to
submit a summarized annual report. These governments
are required to submit a Schedule 01 reporting cash
balances at the beginning and end of the report year and
submit documentation verifying no activity (meeting
minutes, bank statements, etc.).

Note that by selecting this submission option, preparers
of the annual report are certifying that the government
meets the definition of no activity as explained above.



















Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Friday, April 11, 2025 10:47 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
Thanks for reaching out and letting us know about your upcoming leave. I hope all is well
for you and your family.
 
The Sumner LCFA is currently going through our internal review and approval process
before we can set it up in our system. I will follow-up on our end and see if there are any
questions I can help with to get it approved.
 
My understanding is that there will need to be a “no activity” report submitted for 2024. I
am unsure of how that gets processed, so will defer to others for guidance.
 
Crystal or Olivia, do you have any information you can share on how to submit a “no
activity” report?
 
Thanks, everyone! I’ll let you know as soon as I have more information to share.
Have a great weekend!
Saundra
 
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Friday, April 11, 2025 10:29 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email
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Hi Saundra,



I wanted to let you know that I will be on extended leave starting next Friday for a few months
and wanted to check if there's anything else we need to address for the Sumner LCFA account
before I’m out.



Regarding the Sumner LCFA, do we need to file a “no activity” annual report for 2024 while I’m
away? If so, does this filing require any additional documentation, such as Notes, or can it
simply be marked as “no activity”?



While I’m out, Cliff Jo or Olivia Bishop will manage this, depending on the requirements. 



They will need login access to handle it.



Thank you!
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 31, 2025 3:49 PM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 
 
Hi Saundra, 
 
Thanks! Please let me know if you need anything else. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Monday, March 31, 2025 3:45 PM
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To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
I’m getting started on processing the new entity creation form. Can you please provide
the bylaws and any resolutions or other documentation establishing the SLCFA?
 
Thanks!
Saundra
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, March 20, 2025 10:00 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>; Groshong, Saundra (SAO)
<saundra.groshong@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>; Olivia Bishop
<OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Team, 
 
Following up on this request. I reattached the form again for ease of access.  
 
Please let me know if you need anything further from us. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
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Sent: Monday, March 10, 2025 10:34 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Hi Team, 
 
Can you let me know the typical timeframe for this work? I want to make sure we can file a no
activity report for 2024 in time. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Wednesday, March 5, 2025 5:18 PM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, 
 
Please find the attached completed form. Please let me know if you have any questions. 
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Friday, February 28, 2025 12:12 PM
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To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
 
To setup a unique MCAG No. for Sumner LCFA, please complete a New Entity Creation form
which can be found here New Entity Creation or Dissolution Notification | Office of the
Washington State Auditor. The form includes instructions on how to proceed.
 
Please send the completed form to your local audit manager, Saundra Groshong, who I
included in this email.
 
Once the MCAG is setup, Tamara Aguilar (also included in this email) from our Local
Government Support team can help setup your new Secure Access Washington (SAW) login.
 
Thank you,
 



Andy Ruud
Assistant State Auditor, Office of the Washington State Auditor
(509) 606-8485 | www.sao.wa.gov



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Friday, February 21, 2025 3:56 PM
To: Mary Stimson <mstimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Ventress, Phillip (SAO) <ventresp@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Tellers,
Stacie (SAO) <tellerss@sao.wa.gov>; Crouch, Olivia (SAO) <croucho@sao.wa.gov>; Wolf, Andrew
(SAO) <andrew.wolf@sao.wa.gov>; Cowgill, Christie (SAO) <cowgillc@sao.wa.gov>; Pagio, Kayley
(SAO) <pagiok@sao.wa.gov>; Vandenburg, Vivian (SAO) <vivian.vandenburg@sao.wa.gov>; Fenton,
Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hello,
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I am writing on behalf of the Sumner LCFA to request a unique MCAG No. and to set up a
separate login for the LCFA within SAO Online Services. We have an established interlocal
agreement with the LCFA that designates the Pierce County Rural Library District to complete
the financial accounting and reporting on their behalf.  I would like to have Mary Stimson,
Finance Director for Pierce County Library be the audit liaison and request she be added on to
the Sumner LCFA SAO portal login as well. 
 
Please work with her to identify any other information you may need to get this completed so
we can timely file a no activity report for 2024. 
Sincerely,
Gretchen
 
 
 



Gretchen Caserotti,  Executive Director



Pierce County Library System



Direct:  253.548.3421



Petra McBride, Assistant:  253.548.3420



www.mypcls.org



She/Her



 
 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Friday, February 21, 2025 12:03 PM
To: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>; Gretchen Caserotti
<GCaserotti@piercecountylibrary.org>
Cc: ventresp@sao.wa.gov <ventresp@sao.wa.gov>; waltmang@sao.wa.gov
<waltmang@sao.wa.gov>; saundra950@sao.wa.gov <saundra950@sao.wa.gov>;
tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov <croucho@sao.wa.gov>;
andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>; cowgillc@sao.wa.gov
<cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>; vivian.vandenburg@sao.wa.gov
<vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, I am including our Executive Director, Gretchen Caserotti on this email so that she
can respond regarding the LCFA MCAG number and login account establishment. 
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Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>
Sent: Wednesday, February 19, 2025 7:14 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: andy950@sao.wa.gov <andy950@sao.wa.gov>; ventresp@sao.wa.gov <ventresp@sao.wa.gov>;
waltmang@sao.wa.gov <waltmang@sao.wa.gov>; saundra950@sao.wa.gov
<saundra950@sao.wa.gov>; tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov
<croucho@sao.wa.gov>; andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>;
cowgillc@sao.wa.gov <cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>;
vivian.vandenburg@sao.wa.gov <vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov
<fentonc@sao.wa.gov>
Subject: Response to Client Helpdesk Request 95635



 
Your request # 95635 for Pierce County Rural Library District has been resolved.



Your question was:
I have some questions about our upcoming Sumner LCFA and was curious if you can
give us guidance. The Sumner LCFA was established in 2024 but will not be actively
receiving funds until we sell bonds in Feb/March 2025 as its first receipt of monies. I
have a few questions: 1) Will the first annual report to file be for 2025? 2) Do I need to
work to establish a separate login for the LCFA for us? 3) Can we apply the same
approvals and policies that PCLS uses? I talked to Sno-isle and it doesn't seem like they
established new policies etc. 4) Is there anyone at the State Auditor office that have
worked on the other WA LCFA's that we could ask some questions about structure and
reporting as this is new to us and we want to be accurate? 



==================================================
Our response is as follows:
Hello,



I'll respond to your questions individually as follows:



1) Will the first annual report to file be for 2025? - Yes, if Sumner LCFA had no financial
activity in fiscal year 2024, then 2025 is the first year the full annual report will be due.
However, for fiscal year 2024, please refer to the Budgeting, Accounting, and Reporting
Systems (BARS) Manual 4.1.6.25 which requires local governments with no financial
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activity to submit a Schedule 01 reporting cash balances at the beginning and end of the
reporting year as well as any investment income received on those balances if
applicable. These governments also will be required to submit no activity supporting
documents such as meeting minutes, county reports, and/or bank statements verifying
no activity. 



2) Do I need to work to establish a separate login for the LCFA for us? - Yes, Library
Capital Facility Areas are considered separate legal entities from the library district.
Upon formation, the LCFA should work with our office to obtain its own unique MCAG
No. and setup a separate login for the LCFA within SAO Online Services.



3) Can we apply the same approvals and policies that PCLS uses? - We would expect the
LCFA to establish its own policies and procedures, as necessary, to establish adequate
internal controls over financial reporting, compliance, and safeguarding public
resources. These policies should be tailored specifically to the LCFA's operations.
However, you are welcome to use PCLS's policies as a guide when developing the
LCFA's policies. Here are some additional policy development resources:
a) SAO offers a resource library which includes policy development resources
depending on the topic, and can be found here: https://sao.wa.gov/improving-
government/resource-library 
b) SAO's Center for Government Innovation is available to discuss specific internal
control best practices or policy development through email at center@sao.wa.gov or by
phone at (564)-999-0818.
c) The Municipal Research and Services Center provides guidance on a variety of topics,
including policy development, and provides various policy examples. Here is a link to
their homepage: https://mrsc.org/ 



4) Is there anyone at the State Auditor's Office that have worked on the other WA LCFA's
that we could ask some questions about structure and reporting as this is new to us and
we want to be accurate? -- Yes, please feel free to submit a helpdesk with your specific
questions to our office. Your questions will be directed to our subject matter experts or
local government support specialists, as applicable, who will respond.



Thank you for using helpdesk!



==================================================



If you have additional follow-up questions, please reference this request number when
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you contact us again. A copy of this response is provided to your audit team to ensure
that we are consistent and efficient when working with you.



Sincerely,
ANDREW Ruud



Disclaimer: Answers are informational only and are based on the specific circumstances presented. As laws and
circumstances change, or additional facts are presented, the answer is subject to change. The information provided
by the Washington State Auditor's client helpdesk is not a legal or a binding opinion.



Neither the State of Washington nor any agency, officer, or employee of the State of Washington warrants the
accuracy, reliability or timeliness of any information in the Public Access System and shall not be liable for any
losses caused by such reliance on the accuracy, reliability, or timeliness of such information. Portions of such
information may be incorrect or not current. Any person or entity that relies on any information obtained from the
System does so at his or her own risk.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Groshong, Saundra (SAO)
To: Mary Stimson; Ruud, Andy (SAO); Mojarab, Tiffany (SAO)
Cc: Gretchen Caserotti; Choy, Wendy (SAO); Aguilar, Tamara (SAO); Fenton, Crystal (SAO); Olivia Bishop
Subject: RE: Response to Client Helpdesk Request 95635
Date: Friday, April 11, 2025 10:47:36 AM
Attachments: image001.png



Hi, Mary,
Thanks for reaching out and letting us know about your upcoming leave. I hope all is well
for you and your family.
 
The Sumner LCFA is currently going through our internal review and approval process
before we can set it up in our system. I will follow-up on our end and see if there are any
questions I can help with to get it approved.
 
My understanding is that there will need to be a “no activity” report submitted for 2024. I
am unsure of how that gets processed, so will defer to others for guidance.
 
Crystal or Olivia, do you have any information you can share on how to submit a “no
activity” report?
 
Thanks, everyone! I’ll let you know as soon as I have more information to share.
Have a great weekend!
Saundra
 
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Friday, April 11, 2025 10:29 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Saundra,



I wanted to let you know that I will be on extended leave starting next Friday for a few months
and wanted to check if there's anything else we need to address for the Sumner LCFA account





mailto:saundra.groshong@sao.wa.gov


mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=7e09dc1e3261416f879cb5c12820b4ee-32ddfe3c-b1


mailto:andy.ruud@sao.wa.gov


mailto:tiffany.mojarab@sao.wa.gov


mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=6c15c1e502f44defbc96b95339921297-b75bebe6-cd


mailto:choyw@sao.wa.gov


mailto:tamara.aguilar@sao.wa.gov


mailto:fentonc@sao.wa.gov


mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=589ae8e83d5f4f86be1d53393906dd1f-2bb44aeb-08
















before I’m out.



Regarding the Sumner LCFA, do we need to file a “no activity” annual report for 2024 while I’m
away? If so, does this filing require any additional documentation, such as Notes, or can it
simply be marked as “no activity”?



While I’m out, Cliff Jo or Olivia Bishop will manage this, depending on the requirements. 



They will need login access to handle it.



Thank you!
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 31, 2025 3:49 PM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 
 
Hi Saundra, 
 
Thanks! Please let me know if you need anything else. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Monday, March 31, 2025 3:45 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
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Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
I’m getting started on processing the new entity creation form. Can you please provide
the bylaws and any resolutions or other documentation establishing the SLCFA?
 
Thanks!
Saundra
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, March 20, 2025 10:00 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>; Groshong, Saundra (SAO)
<saundra.groshong@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>; Olivia Bishop
<OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Team, 
 
Following up on this request. I reattached the form again for ease of access.  
 
Please let me know if you need anything further from us. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 10, 2025 10:34 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
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Subject: Re: Response to Client Helpdesk Request 95635



 
Hi Team, 
 
Can you let me know the typical timeframe for this work? I want to make sure we can file a no
activity report for 2024 in time. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Wednesday, March 5, 2025 5:18 PM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, 
 
Please find the attached completed form. Please let me know if you have any questions. 
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Friday, February 28, 2025 12:12 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635
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Hi Mary,
 
To setup a unique MCAG No. for Sumner LCFA, please complete a New Entity Creation form
which can be found here New Entity Creation or Dissolution Notification | Office of the
Washington State Auditor. The form includes instructions on how to proceed.
 
Please send the completed form to your local audit manager, Saundra Groshong, who I
included in this email.
 
Once the MCAG is setup, Tamara Aguilar (also included in this email) from our Local
Government Support team can help setup your new Secure Access Washington (SAW) login.
 
Thank you,
 



Andy Ruud
Assistant State Auditor, Office of the Washington State Auditor
(509) 606-8485 | www.sao.wa.gov



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Friday, February 21, 2025 3:56 PM
To: Mary Stimson <mstimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Ventress, Phillip (SAO) <ventresp@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Tellers,
Stacie (SAO) <tellerss@sao.wa.gov>; Crouch, Olivia (SAO) <croucho@sao.wa.gov>; Wolf, Andrew
(SAO) <andrew.wolf@sao.wa.gov>; Cowgill, Christie (SAO) <cowgillc@sao.wa.gov>; Pagio, Kayley
(SAO) <pagiok@sao.wa.gov>; Vandenburg, Vivian (SAO) <vivian.vandenburg@sao.wa.gov>; Fenton,
Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hello,
 
I am writing on behalf of the Sumner LCFA to request a unique MCAG No. and to set up a
separate login for the LCFA within SAO Online Services. We have an established interlocal
agreement with the LCFA that designates the Pierce County Rural Library District to complete
the financial accounting and reporting on their behalf.  I would like to have Mary Stimson,
Finance Director for Pierce County Library be the audit liaison and request she be added on to
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the Sumner LCFA SAO portal login as well. 
 
Please work with her to identify any other information you may need to get this completed so
we can timely file a no activity report for 2024. 
Sincerely,
Gretchen
 
 
 



Gretchen Caserotti,  Executive Director



Pierce County Library System



Direct:  253.548.3421



Petra McBride, Assistant:  253.548.3420



www.mypcls.org



She/Her



 
 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Friday, February 21, 2025 12:03 PM
To: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>; Gretchen Caserotti
<GCaserotti@piercecountylibrary.org>
Cc: ventresp@sao.wa.gov <ventresp@sao.wa.gov>; waltmang@sao.wa.gov
<waltmang@sao.wa.gov>; saundra950@sao.wa.gov <saundra950@sao.wa.gov>;
tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov <croucho@sao.wa.gov>;
andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>; cowgillc@sao.wa.gov
<cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>; vivian.vandenburg@sao.wa.gov
<vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, I am including our Executive Director, Gretchen Caserotti on this email so that she
can respond regarding the LCFA MCAG number and login account establishment. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org
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From: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>
Sent: Wednesday, February 19, 2025 7:14 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: andy950@sao.wa.gov <andy950@sao.wa.gov>; ventresp@sao.wa.gov <ventresp@sao.wa.gov>;
waltmang@sao.wa.gov <waltmang@sao.wa.gov>; saundra950@sao.wa.gov
<saundra950@sao.wa.gov>; tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov
<croucho@sao.wa.gov>; andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>;
cowgillc@sao.wa.gov <cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>;
vivian.vandenburg@sao.wa.gov <vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov
<fentonc@sao.wa.gov>
Subject: Response to Client Helpdesk Request 95635



 
Your request # 95635 for Pierce County Rural Library District has been resolved.



Your question was:
I have some questions about our upcoming Sumner LCFA and was curious if you can
give us guidance. The Sumner LCFA was established in 2024 but will not be actively
receiving funds until we sell bonds in Feb/March 2025 as its first receipt of monies. I
have a few questions: 1) Will the first annual report to file be for 2025? 2) Do I need to
work to establish a separate login for the LCFA for us? 3) Can we apply the same
approvals and policies that PCLS uses? I talked to Sno-isle and it doesn't seem like they
established new policies etc. 4) Is there anyone at the State Auditor office that have
worked on the other WA LCFA's that we could ask some questions about structure and
reporting as this is new to us and we want to be accurate? 



==================================================
Our response is as follows:
Hello,



I'll respond to your questions individually as follows:



1) Will the first annual report to file be for 2025? - Yes, if Sumner LCFA had no financial
activity in fiscal year 2024, then 2025 is the first year the full annual report will be due.
However, for fiscal year 2024, please refer to the Budgeting, Accounting, and Reporting
Systems (BARS) Manual 4.1.6.25 which requires local governments with no financial
activity to submit a Schedule 01 reporting cash balances at the beginning and end of the
reporting year as well as any investment income received on those balances if
applicable. These governments also will be required to submit no activity supporting
documents such as meeting minutes, county reports, and/or bank statements verifying
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no activity. 



2) Do I need to work to establish a separate login for the LCFA for us? - Yes, Library
Capital Facility Areas are considered separate legal entities from the library district.
Upon formation, the LCFA should work with our office to obtain its own unique MCAG
No. and setup a separate login for the LCFA within SAO Online Services.



3) Can we apply the same approvals and policies that PCLS uses? - We would expect the
LCFA to establish its own policies and procedures, as necessary, to establish adequate
internal controls over financial reporting, compliance, and safeguarding public
resources. These policies should be tailored specifically to the LCFA's operations.
However, you are welcome to use PCLS's policies as a guide when developing the
LCFA's policies. Here are some additional policy development resources:
a) SAO offers a resource library which includes policy development resources
depending on the topic, and can be found here: https://sao.wa.gov/improving-
government/resource-library 
b) SAO's Center for Government Innovation is available to discuss specific internal
control best practices or policy development through email at center@sao.wa.gov or by
phone at (564)-999-0818.
c) The Municipal Research and Services Center provides guidance on a variety of topics,
including policy development, and provides various policy examples. Here is a link to
their homepage: https://mrsc.org/ 



4) Is there anyone at the State Auditor's Office that have worked on the other WA LCFA's
that we could ask some questions about structure and reporting as this is new to us and
we want to be accurate? -- Yes, please feel free to submit a helpdesk with your specific
questions to our office. Your questions will be directed to our subject matter experts or
local government support specialists, as applicable, who will respond.



Thank you for using helpdesk!



==================================================



If you have additional follow-up questions, please reference this request number when
you contact us again. A copy of this response is provided to your audit team to ensure
that we are consistent and efficient when working with you.



Sincerely,
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ANDREW Ruud



Disclaimer: Answers are informational only and are based on the specific circumstances presented. As laws and
circumstances change, or additional facts are presented, the answer is subject to change. The information provided
by the Washington State Auditor's client helpdesk is not a legal or a binding opinion.



Neither the State of Washington nor any agency, officer, or employee of the State of Washington warrants the
accuracy, reliability or timeliness of any information in the Public Access System and shall not be liable for any
losses caused by such reliance on the accuracy, reliability, or timeliness of such information. Portions of such
information may be incorrect or not current. Any person or entity that relies on any information obtained from the
System does so at his or her own risk.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Aguilar, Tamara (SAO)
To: Mary Stimson; Ruud, Andy (SAO)
Cc: Olivia Bishop; Clifford Jo; Gretchen Caserotti
Subject: RE: Response to Client Helpdesk Request 95635
Date: Friday, April 18, 2025 8:55:00 AM
Attachments: image001.png



image002.png



Good Morning, everyone!
 
I have added LCFA to each SAW account.
 
If you don’t see it on your SAW account you might need to log out of SAW, close any tabs you
have open, then sign back into SAW
 
Thanks & Happy Friday!
 
Tamara Aguilar
Program Specialist, Office of the Washington State Auditor
www.sao.wa.gov
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, April 17, 2025 1:40 PM
To: Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Olivia Bishop <OBishop@piercecountylibrary.org>; Clifford Jo <cjo@piercecountylibrary.org>;
Gretchen Caserotti <GCaserotti@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Tamara, 
 
Thanks for getting this all set up, the following list are the contacts that will need access to
Sumner LCFA. 
 
Mary Stimson, Finance Director, Audit Contact - mstimson@piercecountylibrary.org
Clifford Jo, Business and Compliance Director - cjo@piercecountylibrary.org
Olivia Bishop, Accounting Manager - obishop@piercecountylibrary.org
Gretchen Caserotti, Executive Director - gcaserotti@piercecountylibrary.org
 
Cliff will work on filing this for us while I am out on leave. 
 
Thanks!
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Reporting No Activity

Local governments with no financial activity, defined as
having neither expenditures nor revenues other than
interest income and any cash balances, have the option to
submit a summarized annual report. These governments
are required to submit a Schedule 01 reporting cash
balances at the beginning and end of the report year and
submit documentation verifying no activity (meeting
minutes, bank statements, etc.).

Note that by selecting this submission option, preparers
of the annual report are certifying that the government
meets the definition of no activity as explained above.



















 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>
Sent: Thursday, April 17, 2025 1:02 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
Sumner Library Capital Facility Area is officially in our system.
Can you please provide me with the person who needs access to Sumner ,  first and last name
+ email address
And will this person also be the audit contact?
 
 
Thanks! I hope you had a wonderful vacation
 
Tamara Aguilar
Program Specialist, Office of the Washington State Auditor
www.sao.wa.gov
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Wednesday, April 16, 2025 10:43 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Thanks team, once we have access, Cliff will work on the no activity report for 2024. The
definition from the SAO annual report filing system is below. My assumption is we wont need
to submit Notes or other schedules until we have activity, please confirm
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: 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Friday, April 11, 2025 10:47 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
Thanks for reaching out and letting us know about your upcoming leave. I hope all is well
for you and your family.
 
The Sumner LCFA is currently going through our internal review and approval process
before we can set it up in our system. I will follow-up on our end and see if there are any
questions I can help with to get it approved.
 
My understanding is that there will need to be a “no activity” report submitted for 2024. I
am unsure of how that gets processed, so will defer to others for guidance.
 
Crystal or Olivia, do you have any information you can share on how to submit a “no
activity” report?
 
Thanks, everyone! I’ll let you know as soon as I have more information to share.
Have a great weekend!
Saundra
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From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Friday, April 11, 2025 10:29 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Saundra,



I wanted to let you know that I will be on extended leave starting next Friday for a few months
and wanted to check if there's anything else we need to address for the Sumner LCFA account
before I’m out.



Regarding the Sumner LCFA, do we need to file a “no activity” annual report for 2024 while I’m
away? If so, does this filing require any additional documentation, such as Notes, or can it
simply be marked as “no activity”?



While I’m out, Cliff Jo or Olivia Bishop will manage this, depending on the requirements. 



They will need login access to handle it.



Thank you!
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 31, 2025 3:49 PM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635
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Hi Saundra, 
 
Thanks! Please let me know if you need anything else. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Monday, March 31, 2025 3:45 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
I’m getting started on processing the new entity creation form. Can you please provide
the bylaws and any resolutions or other documentation establishing the SLCFA?
 
Thanks!
Saundra
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, March 20, 2025 10:00 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>; Groshong, Saundra (SAO)
<saundra.groshong@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>; Olivia Bishop
<OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Team, 
 
Following up on this request. I reattached the form again for ease of access.  
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Please let me know if you need anything further from us. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 10, 2025 10:34 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Hi Team, 
 
Can you let me know the typical timeframe for this work? I want to make sure we can file a no
activity report for 2024 in time. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Wednesday, March 5, 2025 5:18 PM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, 
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Please find the attached completed form. Please let me know if you have any questions. 
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Friday, February 28, 2025 12:12 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
 
To setup a unique MCAG No. for Sumner LCFA, please complete a New Entity Creation form
which can be found here New Entity Creation or Dissolution Notification | Office of the
Washington State Auditor. The form includes instructions on how to proceed.
 
Please send the completed form to your local audit manager, Saundra Groshong, who I
included in this email.
 
Once the MCAG is setup, Tamara Aguilar (also included in this email) from our Local
Government Support team can help setup your new Secure Access Washington (SAW) login.
 
Thank you,
 



Andy Ruud
Assistant State Auditor, Office of the Washington State Auditor
(509) 606-8485 | www.sao.wa.gov



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Friday, February 21, 2025 3:56 PM
To: Mary Stimson <mstimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Ventress, Phillip (SAO) <ventresp@sao.wa.gov>; Waltman, Ginny (SAO)
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<waltmang@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Tellers,
Stacie (SAO) <tellerss@sao.wa.gov>; Crouch, Olivia (SAO) <croucho@sao.wa.gov>; Wolf, Andrew
(SAO) <andrew.wolf@sao.wa.gov>; Cowgill, Christie (SAO) <cowgillc@sao.wa.gov>; Pagio, Kayley
(SAO) <pagiok@sao.wa.gov>; Vandenburg, Vivian (SAO) <vivian.vandenburg@sao.wa.gov>; Fenton,
Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hello,
 
I am writing on behalf of the Sumner LCFA to request a unique MCAG No. and to set up a
separate login for the LCFA within SAO Online Services. We have an established interlocal
agreement with the LCFA that designates the Pierce County Rural Library District to complete
the financial accounting and reporting on their behalf.  I would like to have Mary Stimson,
Finance Director for Pierce County Library be the audit liaison and request she be added on to
the Sumner LCFA SAO portal login as well. 
 
Please work with her to identify any other information you may need to get this completed so
we can timely file a no activity report for 2024. 
Sincerely,
Gretchen
 
 
 



Gretchen Caserotti,  Executive Director



Pierce County Library System



Direct:  253.548.3421



Petra McBride, Assistant:  253.548.3420



www.mypcls.org



She/Her



 
 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Friday, February 21, 2025 12:03 PM
To: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>; Gretchen Caserotti
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<GCaserotti@piercecountylibrary.org>
Cc: ventresp@sao.wa.gov <ventresp@sao.wa.gov>; waltmang@sao.wa.gov
<waltmang@sao.wa.gov>; saundra950@sao.wa.gov <saundra950@sao.wa.gov>;
tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov <croucho@sao.wa.gov>;
andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>; cowgillc@sao.wa.gov
<cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>; vivian.vandenburg@sao.wa.gov
<vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, I am including our Executive Director, Gretchen Caserotti on this email so that she
can respond regarding the LCFA MCAG number and login account establishment. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>
Sent: Wednesday, February 19, 2025 7:14 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: andy950@sao.wa.gov <andy950@sao.wa.gov>; ventresp@sao.wa.gov <ventresp@sao.wa.gov>;
waltmang@sao.wa.gov <waltmang@sao.wa.gov>; saundra950@sao.wa.gov
<saundra950@sao.wa.gov>; tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov
<croucho@sao.wa.gov>; andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>;
cowgillc@sao.wa.gov <cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>;
vivian.vandenburg@sao.wa.gov <vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov
<fentonc@sao.wa.gov>
Subject: Response to Client Helpdesk Request 95635



 
Your request # 95635 for Pierce County Rural Library District has been resolved.



Your question was:
I have some questions about our upcoming Sumner LCFA and was curious if you can
give us guidance. The Sumner LCFA was established in 2024 but will not be actively
receiving funds until we sell bonds in Feb/March 2025 as its first receipt of monies. I
have a few questions: 1) Will the first annual report to file be for 2025? 2) Do I need to
work to establish a separate login for the LCFA for us? 3) Can we apply the same
approvals and policies that PCLS uses? I talked to Sno-isle and it doesn't seem like they
established new policies etc. 4) Is there anyone at the State Auditor office that have
worked on the other WA LCFA's that we could ask some questions about structure and
reporting as this is new to us and we want to be accurate? 
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==================================================
Our response is as follows:
Hello,



I'll respond to your questions individually as follows:



1) Will the first annual report to file be for 2025? - Yes, if Sumner LCFA had no financial
activity in fiscal year 2024, then 2025 is the first year the full annual report will be due.
However, for fiscal year 2024, please refer to the Budgeting, Accounting, and Reporting
Systems (BARS) Manual 4.1.6.25 which requires local governments with no financial
activity to submit a Schedule 01 reporting cash balances at the beginning and end of the
reporting year as well as any investment income received on those balances if
applicable. These governments also will be required to submit no activity supporting
documents such as meeting minutes, county reports, and/or bank statements verifying
no activity. 



2) Do I need to work to establish a separate login for the LCFA for us? - Yes, Library
Capital Facility Areas are considered separate legal entities from the library district.
Upon formation, the LCFA should work with our office to obtain its own unique MCAG
No. and setup a separate login for the LCFA within SAO Online Services.



3) Can we apply the same approvals and policies that PCLS uses? - We would expect the
LCFA to establish its own policies and procedures, as necessary, to establish adequate
internal controls over financial reporting, compliance, and safeguarding public
resources. These policies should be tailored specifically to the LCFA's operations.
However, you are welcome to use PCLS's policies as a guide when developing the
LCFA's policies. Here are some additional policy development resources:
a) SAO offers a resource library which includes policy development resources
depending on the topic, and can be found here: https://sao.wa.gov/improving-
government/resource-library 
b) SAO's Center for Government Innovation is available to discuss specific internal
control best practices or policy development through email at center@sao.wa.gov or by
phone at (564)-999-0818.
c) The Municipal Research and Services Center provides guidance on a variety of topics,
including policy development, and provides various policy examples. Here is a link to
their homepage: https://mrsc.org/ 



4) Is there anyone at the State Auditor's Office that have worked on the other WA LCFA's
that we could ask some questions about structure and reporting as this is new to us and
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we want to be accurate? -- Yes, please feel free to submit a helpdesk with your specific
questions to our office. Your questions will be directed to our subject matter experts or
local government support specialists, as applicable, who will respond.



Thank you for using helpdesk!



==================================================



If you have additional follow-up questions, please reference this request number when
you contact us again. A copy of this response is provided to your audit team to ensure
that we are consistent and efficient when working with you.



Sincerely,
ANDREW Ruud



Disclaimer: Answers are informational only and are based on the specific circumstances presented. As laws and
circumstances change, or additional facts are presented, the answer is subject to change. The information provided
by the Washington State Auditor's client helpdesk is not a legal or a binding opinion.



Neither the State of Washington nor any agency, officer, or employee of the State of Washington warrants the
accuracy, reliability or timeliness of any information in the Public Access System and shall not be liable for any
losses caused by such reliance on the accuracy, reliability, or timeliness of such information. Portions of such
information may be incorrect or not current. Any person or entity that relies on any information obtained from the
System does so at his or her own risk.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Clifford Jo
To: Bodin, Peggy (SAO)
Subject: Re: From Cliff Jo, Pierce County Library System
Date: Thursday, May 22, 2025 5:35:31 PM
Attachments: Outlook-cid_image0.png
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External Email
Thank you Peg. I'll look for the call tomorrow around 9.



Clifford Jo | Business and Compliance Director
Pierce County Library System
Direct Number: 253.548.3453
Main Number: 253.548.3300
cjo@piercecountylibrary.org
www.mypcls.org



From: Bodin, Peggy (SAO) <bodinp@sao.wa.gov>
Sent: Thursday, May 22, 2025 17:32
To: Clifford Jo <CJo@piercecountylibrary.org>
Subject: FW: From Cliff Jo, Pierce County Library System
 
Good evening, Mr. Jo
I am planning to call you about 9 AM tomorrow, Friday May 22nd.
 
Peg
 



Peg, Bodin, CISA
Assistant Director of IT Audit, Office of the Washington State Auditor
(564) 999-0965 | Pronouns: She, Her, Hers
Join us in the fight against fraud: Report A Concern



 
 
From: Rose, Al (SAO) <rosea@sao.wa.gov> 
Sent: Thursday, May 22, 2025 2:09 PM
To: Frank, Scott (SAO) <franks@sao.wa.gov>; Stowe, Justin (SAO) <justin.stowe@sao.wa.gov>; Bodin,
Peggy (SAO) <bodinp@sao.wa.gov>
Subject: Fw: From Cliff Jo, Pierce County Library System



 
I am forwarding this to you three in hopes you can answer Mr. Jo's question.  i know him
because i was on the Board of Trustees for the Pierce County Library District.
 
thanks
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Al Rose
Director of Legal Affairs, Office of the Washington State Auditor
(564) 999-0805 | (360) 688-6857 (cell) | www.sao.wa.gov



 
 



From: Clifford Jo <CJo@piercecountylibrary.org>
Sent: Thursday, May 22, 2025 12:49 PM
To: Rose, Al (SAO) <rosea@sao.wa.gov>
Subject: From Cliff Jo, Pierce County Library System



 



External Email
Hi Al –



 
Hope all is well. I need to talk to someone at SAO regarding our cybersecurity event at PCLS. It’s rather
important that I contact with someone fairly high up.



 
Can you connect someone there with me? Or can I check in with you?



 
They can call me on my cell, 360.778.9992.



 
Thanks!



 
Clifford Jo | Business and Compliance Director
Pierce County Library System
Direct Number: 253.548.3453
Main Number: 253.548.3300
cjo@piercecountylibrary.org
www.mypcls.org



 



Notice: This E-mail and your response may be subject to public disclosure under Chapter
42.56 RCW.
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From: Petra McBride
To: Bailey, Joanna (SAO); Gretchen Caserotti
Cc: Walter, Heidi (SAO); Ron Cook
Subject: Re: Lean project follow-up
Date: Wednesday, June 25, 2025 9:38:38 AM
Attachments: image001.png



External Email



Thank you for your support, Joanna. We look forward to another check-in with you later
this year.



Petra McBride
Mgr. Executive Office Administration | Assistant to the Director
Pierce County Library System
Direct: 253.548.3420
Main: 253.548.3300
www.mypcls.org
 



From: Bailey, Joanna (SAO) <joanna.bailey@sao.wa.gov>
Sent: Tuesday, June 24, 2025 6:47 PM
To: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>
Cc: Walter, Heidi (SAO) <walterh@sao.wa.gov>; Petra McBride
<PMcBride@piercecountylibrary.org>; Ron Cook <RCook@piercecountylibrary.org>
Subject: RE: Lean project follow-up
 
Hi Gretchen, good to hear from you! The steps you’ve taken are indeed positive and I’m
excited to hear more good changes are in process! Congratulations, I know these are
important team wins. I did not know about the ransomware attack; yes, the ripple effect
on operations across many areas can be significant. I’m sorry to hear staff are recovering
from this. And yes, it does sound like the records management grant is indeed timely!
 
I’m happy to check in again with you in the fall. Closing out the project is an
administrative task for us, it simply bookends the lifecycle of a project and indicates the
client is confident moving forward on their own and does not have an immediate need
for further service. Closing the project does not preclude you from reaching out in the
future, should additional assistance be helpful.
 
Thanks,
 



Joanna Bailey 
Lean Specialist, Center for Government Innovation
(509) 397-7932 | Office of the Washington State Auditor 
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  Learn how our Lean services can help local governments.
 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Tuesday, June 24, 2025 12:23 PM
To: Bailey, Joanna (SAO) <joanna.bailey@sao.wa.gov>
Cc: Walter, Heidi (SAO) <walterh@sao.wa.gov>; Petra McBride
<PMcBride@piercecountylibrary.org>; Ron Cook <RCook@piercecountylibrary.org>
Subject: Re: Lean project follow-up



 



External Email



Hi Joanna,
Thanks for reaching out and following up with us. 
 
Based on our meeting with you, we have taken some positive steps forward:
 
Completed Tasks:



We have created documentation, mapped processes and created templates. 



Consolidated references and information into a dashboard.



Created a SharePoint List for tracking to improve visibility of our progress through the
workflow states and pull metrics. 



Developed a PRR Calculator to help determine how much time to report to the requestor
for delivery. 



 
In Progress: 



With the recent grant, we are working towards digitizing paper records and categorizing
our data (paper and digital) based on DAN#s. This will lead us to deploying retention
schedules that will help us reduce the number of files that we store (and ultimately
manage)



We are also in the process of developing an electronic version of the PRR form that will
feed into ServiceNow. This will aid in streamlining the process and open up future
process improvements. 



 
Not sure if you were aware, we were victims of a ransomware attack and that has slowed
some of our progress and work in other areas. However, the alignment of records
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management is timely! We are still in nexus state with this process so we aren't confident a
follow-up review will be worthwhile at this time. We are feeling confident about our trajectory
though! Not sure your criteria for closing out projects, can we check in again at the end of the
summer or early fall? 
 
Thanks very much,
Gretchen
 
 
Gretchen Caserotti,  Executive Director
Pierce County Library System
Direct:  253.548.3421
Petra McBride, Assistant:  253.548.3420
www.mypcls.org
She/Her



 



From: Bailey, Joanna (SAO) <joanna.bailey@sao.wa.gov>
Sent: Friday, June 20, 2025 8:10 AM
To: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Ron Cook
<RCook@piercecountylibrary.org>
Cc: Walter, Heidi (SAO) <walterh@sao.wa.gov>
Subject: Lean project follow-up



 
Good morning, Gretchen and Ron. When last we discussed your public records request
process you indicated a desire for a follow-up. I’m very interested to hear how progress!
Would you prefer to provide a written update by email or would you like to schedule a
virtual teams call with me?
 
If everything is going well, is there anything else I can do to assist you before we close
your project on our end?
 
I look forward to hearing from you.
 



 



Joanna Bailey 
Lean Specialist, Center for Government Innovation
(509) 397-7932 | Office of the Washington State Auditor 
Learn how our Lean services can help local governments.



 



Notice: This E-mail and your response may be subject to public disclosure under
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Chapter 42.56 RCW.



Summer-Reading-2025





https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmypcls.org%2F&data=05%7C02%7Cjoanna.bailey%40sao.wa.gov%7C043a1da031f341525ee208ddb406b975%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638864663171910630%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=9MpAaEScpva8eo7zGtwXyuFX9g4sYNOM%2B4RrzIi10sE%3D&reserved=0










From: Gretchen Caserotti
To: Bailey, Joanna (SAO)
Cc: Walter, Heidi (SAO); Petra McBride; Ron Cook
Subject: Re: Lean project follow-up
Date: Tuesday, June 24, 2025 12:23:30 PM
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External Email



Hi Joanna,
Thanks for reaching out and following up with us. 



Based on our meeting with you, we have taken some positive steps forward:



Completed Tasks:
We have created documentation, mapped processes and created templates. 
Consolidated references and information into a dashboard.
Created a SharePoint List for tracking to improve visibility of our progress through the
workflow states and pull metrics. 
Developed a PRR Calculator to help determine how much time to report to the requestor
for delivery. 



In Progress: 
With the recent grant, we are working towards digitizing paper records and categorizing
our data (paper and digital) based on DAN#s. This will lead us to deploying retention
schedules that will help us reduce the number of files that we store (and ultimately
manage)
We are also in the process of developing an electronic version of the PRR form that will
feed into ServiceNow. This will aid in streamlining the process and open up future
process improvements. 



Not sure if you were aware, we were victims of a ransomware attack and that has slowed
some of our progress and work in other areas. However, the alignment of records
management is timely! We are still in nexus state with this process so we aren't confident a
follow-up review will be worthwhile at this time. We are feeling confident about our trajectory
though! Not sure your criteria for closing out projects, can we check in again at the end of the
summer or early fall? 



Thanks very much,
Gretchen



Gretchen Caserotti,  Executive Director
Pierce County Library System
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Direct:  253.548.3421
Petra McBride, Assistant:  253.548.3420
www.mypcls.org
She/Her



From: Bailey, Joanna (SAO) <joanna.bailey@sao.wa.gov>
Sent: Friday, June 20, 2025 8:10 AM
To: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Ron Cook
<RCook@piercecountylibrary.org>
Cc: Walter, Heidi (SAO) <walterh@sao.wa.gov>
Subject: Lean project follow-up
 
Good morning, Gretchen and Ron. When last we discussed your public records request
process you indicated a desire for a follow-up. I’m very interested to hear how progress!
Would you prefer to provide a written update by email or would you like to schedule a
virtual teams call with me?
 
If everything is going well, is there anything else I can do to assist you before we close
your project on our end?
 
I look forward to hearing from you.
 



 



Joanna Bailey 
Lean Specialist, Center for Government Innovation
(509) 397-7932 | Office of the Washington State Auditor 
Learn how our Lean services can help local governments.



 



Notice: This E-mail and your response may be subject to public disclosure under Chapter
42.56 RCW.
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From: Mary Stimson
To: Groshong, Saundra (SAO); Ruud, Andy (SAO); Mojarab, Tiffany (SAO)
Cc: Gretchen Caserotti; Choy, Wendy (SAO); Aguilar, Tamara (SAO); Fenton, Crystal (SAO); Olivia Bishop
Subject: Re: Response to Client Helpdesk Request 95635
Date: Wednesday, April 16, 2025 10:43:21 AM
Attachments: image001.png
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External Email



Thanks team, once we have access, Cliff will work on the no activity report for 2024. The
definition from the SAO annual report filing system is below. My assumption is we wont need
to submit Notes or other schedules until we have activity, please confirm



: 



Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Friday, April 11, 2025 10:47 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635
 
Hi, Mary,
Thanks for reaching out and letting us know about your upcoming leave. I hope all is well
for you and your family.
 
The Sumner LCFA is currently going through our internal review and approval process
before we can set it up in our system. I will follow-up on our end and see if there are any
questions I can help with to get it approved.
 
My understanding is that there will need to be a “no activity” report submitted for 2024. I
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Reporting No Activity

Local governments with no financial activity, defined as
having neither expenditures nor revenues other than
interest income and any cash balances, have the option to
submit a summarized annual report. These governments
are required to submit a Schedule 01 reporting cash
balances at the beginning and end of the report year and
submit documentation verifying no activity (meeting
minutes, bank statements, etc.).

Note that by selecting this submission option, preparers
of the annual report are certifying that the government
meets the definition of no activity as explained above.











am unsure of how that gets processed, so will defer to others for guidance.
 
Crystal or Olivia, do you have any information you can share on how to submit a “no
activity” report?
 
Thanks, everyone! I’ll let you know as soon as I have more information to share.
Have a great weekend!
Saundra
 
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Friday, April 11, 2025 10:29 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Saundra,



I wanted to let you know that I will be on extended leave starting next Friday for a few months
and wanted to check if there's anything else we need to address for the Sumner LCFA account
before I’m out.



Regarding the Sumner LCFA, do we need to file a “no activity” annual report for 2024 while I’m
away? If so, does this filing require any additional documentation, such as Notes, or can it
simply be marked as “no activity”?



While I’m out, Cliff Jo or Olivia Bishop will manage this, depending on the requirements. 



They will need login access to handle it.



Thank you!
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org
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From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 31, 2025 3:49 PM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 
 
Hi Saundra, 
 
Thanks! Please let me know if you need anything else. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Monday, March 31, 2025 3:45 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
I’m getting started on processing the new entity creation form. Can you please provide
the bylaws and any resolutions or other documentation establishing the SLCFA?
 
Thanks!
Saundra
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, March 20, 2025 10:00 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>; Groshong, Saundra (SAO)
<saundra.groshong@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>; Olivia Bishop
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<OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Team, 
 
Following up on this request. I reattached the form again for ease of access.  
 
Please let me know if you need anything further from us. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 10, 2025 10:34 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Hi Team, 
 
Can you let me know the typical timeframe for this work? I want to make sure we can file a no
activity report for 2024 in time. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Mary Stimson <MStimson@piercecountylibrary.org>
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Sent: Wednesday, March 5, 2025 5:18 PM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, 
 
Please find the attached completed form. Please let me know if you have any questions. 
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Friday, February 28, 2025 12:12 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
 
To setup a unique MCAG No. for Sumner LCFA, please complete a New Entity Creation form
which can be found here New Entity Creation or Dissolution Notification | Office of the
Washington State Auditor. The form includes instructions on how to proceed.
 
Please send the completed form to your local audit manager, Saundra Groshong, who I
included in this email.
 
Once the MCAG is setup, Tamara Aguilar (also included in this email) from our Local
Government Support team can help setup your new Secure Access Washington (SAW) login.
 
Thank you,
 



Andy Ruud
Assistant State Auditor, Office of the Washington State Auditor
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(509) 606-8485 | www.sao.wa.gov



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Friday, February 21, 2025 3:56 PM
To: Mary Stimson <mstimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Ventress, Phillip (SAO) <ventresp@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Tellers,
Stacie (SAO) <tellerss@sao.wa.gov>; Crouch, Olivia (SAO) <croucho@sao.wa.gov>; Wolf, Andrew
(SAO) <andrew.wolf@sao.wa.gov>; Cowgill, Christie (SAO) <cowgillc@sao.wa.gov>; Pagio, Kayley
(SAO) <pagiok@sao.wa.gov>; Vandenburg, Vivian (SAO) <vivian.vandenburg@sao.wa.gov>; Fenton,
Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hello,
 
I am writing on behalf of the Sumner LCFA to request a unique MCAG No. and to set up a
separate login for the LCFA within SAO Online Services. We have an established interlocal
agreement with the LCFA that designates the Pierce County Rural Library District to complete
the financial accounting and reporting on their behalf.  I would like to have Mary Stimson,
Finance Director for Pierce County Library be the audit liaison and request she be added on to
the Sumner LCFA SAO portal login as well. 
 
Please work with her to identify any other information you may need to get this completed so
we can timely file a no activity report for 2024. 
Sincerely,
Gretchen
 
 
 
Gretchen Caserotti,  Executive Director
Pierce County Library System
Direct:  253.548.3421
Petra McBride, Assistant:  253.548.3420
www.mypcls.org
She/Her
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From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Friday, February 21, 2025 12:03 PM
To: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>; Gretchen Caserotti
<GCaserotti@piercecountylibrary.org>
Cc: ventresp@sao.wa.gov <ventresp@sao.wa.gov>; waltmang@sao.wa.gov
<waltmang@sao.wa.gov>; saundra950@sao.wa.gov <saundra950@sao.wa.gov>;
tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov <croucho@sao.wa.gov>;
andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>; cowgillc@sao.wa.gov
<cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>; vivian.vandenburg@sao.wa.gov
<vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, I am including our Executive Director, Gretchen Caserotti on this email so that she
can respond regarding the LCFA MCAG number and login account establishment. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>
Sent: Wednesday, February 19, 2025 7:14 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: andy950@sao.wa.gov <andy950@sao.wa.gov>; ventresp@sao.wa.gov <ventresp@sao.wa.gov>;
waltmang@sao.wa.gov <waltmang@sao.wa.gov>; saundra950@sao.wa.gov
<saundra950@sao.wa.gov>; tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov
<croucho@sao.wa.gov>; andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>;
cowgillc@sao.wa.gov <cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>;
vivian.vandenburg@sao.wa.gov <vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov
<fentonc@sao.wa.gov>
Subject: Response to Client Helpdesk Request 95635



 
Your request # 95635 for Pierce County Rural Library District has been resolved.



Your question was:
I have some questions about our upcoming Sumner LCFA and was curious if you can
give us guidance. The Sumner LCFA was established in 2024 but will not be actively
receiving funds until we sell bonds in Feb/March 2025 as its first receipt of monies. I
have a few questions: 1) Will the first annual report to file be for 2025? 2) Do I need to
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work to establish a separate login for the LCFA for us? 3) Can we apply the same
approvals and policies that PCLS uses? I talked to Sno-isle and it doesn't seem like they
established new policies etc. 4) Is there anyone at the State Auditor office that have
worked on the other WA LCFA's that we could ask some questions about structure and
reporting as this is new to us and we want to be accurate? 



==================================================
Our response is as follows:
Hello,



I'll respond to your questions individually as follows:



1) Will the first annual report to file be for 2025? - Yes, if Sumner LCFA had no financial
activity in fiscal year 2024, then 2025 is the first year the full annual report will be due.
However, for fiscal year 2024, please refer to the Budgeting, Accounting, and Reporting
Systems (BARS) Manual 4.1.6.25 which requires local governments with no financial
activity to submit a Schedule 01 reporting cash balances at the beginning and end of the
reporting year as well as any investment income received on those balances if
applicable. These governments also will be required to submit no activity supporting
documents such as meeting minutes, county reports, and/or bank statements verifying
no activity. 



2) Do I need to work to establish a separate login for the LCFA for us? - Yes, Library
Capital Facility Areas are considered separate legal entities from the library district.
Upon formation, the LCFA should work with our office to obtain its own unique MCAG
No. and setup a separate login for the LCFA within SAO Online Services.



3) Can we apply the same approvals and policies that PCLS uses? - We would expect the
LCFA to establish its own policies and procedures, as necessary, to establish adequate
internal controls over financial reporting, compliance, and safeguarding public
resources. These policies should be tailored specifically to the LCFA's operations.
However, you are welcome to use PCLS's policies as a guide when developing the
LCFA's policies. Here are some additional policy development resources:
a) SAO offers a resource library which includes policy development resources
depending on the topic, and can be found here: https://sao.wa.gov/improving-
government/resource-library 
b) SAO's Center for Government Innovation is available to discuss specific internal
control best practices or policy development through email at center@sao.wa.gov or by
phone at (564)-999-0818.
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c) The Municipal Research and Services Center provides guidance on a variety of topics,
including policy development, and provides various policy examples. Here is a link to
their homepage: https://mrsc.org/ 



4) Is there anyone at the State Auditor's Office that have worked on the other WA LCFA's
that we could ask some questions about structure and reporting as this is new to us and
we want to be accurate? -- Yes, please feel free to submit a helpdesk with your specific
questions to our office. Your questions will be directed to our subject matter experts or
local government support specialists, as applicable, who will respond.



Thank you for using helpdesk!



==================================================



If you have additional follow-up questions, please reference this request number when
you contact us again. A copy of this response is provided to your audit team to ensure
that we are consistent and efficient when working with you.



Sincerely,
ANDREW Ruud



Disclaimer: Answers are informational only and are based on the specific circumstances presented. As laws and
circumstances change, or additional facts are presented, the answer is subject to change. The information provided
by the Washington State Auditor's client helpdesk is not a legal or a binding opinion.
Neither the State of Washington nor any agency, officer, or employee of the State of Washington warrants the
accuracy, reliability or timeliness of any information in the Public Access System and shall not be liable for any
losses caused by such reliance on the accuracy, reliability, or timeliness of such information. Portions of such
information may be incorrect or not current. Any person or entity that relies on any information obtained from the
System does so at his or her own risk.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Mary Stimson
To: Groshong, Saundra (SAO); Ruud, Andy (SAO); Mojarab, Tiffany (SAO)
Cc: Gretchen Caserotti; Choy, Wendy (SAO); Aguilar, Tamara (SAO); Fenton, Crystal (SAO); Olivia Bishop
Subject: Re: Response to Client Helpdesk Request 95635
Date: Friday, April 11, 2025 10:30:01 AM
Attachments: image001.png



External Email



Hi Saundra,



I wanted to let you know that I will be on extended leave starting next Friday for a few months
and wanted to check if there's anything else we need to address for the Sumner LCFA account
before I’m out.



Regarding the Sumner LCFA, do we need to file a “no activity” annual report for 2024 while I’m
away? If so, does this filing require any additional documentation, such as Notes, or can it
simply be marked as “no activity”?



While I’m out, Cliff Jo or Olivia Bishop will manage this, depending on the requirements. 



They will need login access to handle it.



Thank you!



Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 31, 2025 3:49 PM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635
 



Hi Saundra, 



Thanks! Please let me know if you need anything else. 



Mary Stimson
Finance Director
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Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Monday, March 31, 2025 3:45 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635
 
Hi, Mary,
I’m getting started on processing the new entity creation form. Can you please provide
the bylaws and any resolutions or other documentation establishing the SLCFA?
 
Thanks!
Saundra
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, March 20, 2025 10:00 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>; Groshong, Saundra (SAO)
<saundra.groshong@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>; Olivia Bishop
<OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Team, 
 
Following up on this request. I reattached the form again for ease of access.  
 
Please let me know if you need anything further from us. 
 
Thank you!
 
 
Mary Stimson
Finance Director
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Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 10, 2025 10:34 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Hi Team, 
 
Can you let me know the typical timeframe for this work? I want to make sure we can file a no
activity report for 2024 in time. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Wednesday, March 5, 2025 5:18 PM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, 
 
Please find the attached completed form. Please let me know if you have any questions. 
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
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From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Friday, February 28, 2025 12:12 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
 
To setup a unique MCAG No. for Sumner LCFA, please complete a New Entity Creation form
which can be found here New Entity Creation or Dissolution Notification | Office of the
Washington State Auditor. The form includes instructions on how to proceed.
 
Please send the completed form to your local audit manager, Saundra Groshong, who I
included in this email.
 
Once the MCAG is setup, Tamara Aguilar (also included in this email) from our Local
Government Support team can help setup your new Secure Access Washington (SAW) login.
 
Thank you,
 



Andy Ruud
Assistant State Auditor, Office of the Washington State Auditor
(509) 606-8485 | www.sao.wa.gov



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Friday, February 21, 2025 3:56 PM
To: Mary Stimson <mstimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Ventress, Phillip (SAO) <ventresp@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Tellers,
Stacie (SAO) <tellerss@sao.wa.gov>; Crouch, Olivia (SAO) <croucho@sao.wa.gov>; Wolf, Andrew
(SAO) <andrew.wolf@sao.wa.gov>; Cowgill, Christie (SAO) <cowgillc@sao.wa.gov>; Pagio, Kayley
(SAO) <pagiok@sao.wa.gov>; Vandenburg, Vivian (SAO) <vivian.vandenburg@sao.wa.gov>; Fenton,
Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635
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External Email



Hello,
 
I am writing on behalf of the Sumner LCFA to request a unique MCAG No. and to set up a
separate login for the LCFA within SAO Online Services. We have an established interlocal
agreement with the LCFA that designates the Pierce County Rural Library District to complete
the financial accounting and reporting on their behalf.  I would like to have Mary Stimson,
Finance Director for Pierce County Library be the audit liaison and request she be added on to
the Sumner LCFA SAO portal login as well. 
 
Please work with her to identify any other information you may need to get this completed so
we can timely file a no activity report for 2024. 
Sincerely,
Gretchen
 
 
 
Gretchen Caserotti,  Executive Director
Pierce County Library System
Direct:  253.548.3421
Petra McBride, Assistant:  253.548.3420
www.mypcls.org
She/Her



 
 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Friday, February 21, 2025 12:03 PM
To: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>; Gretchen Caserotti
<GCaserotti@piercecountylibrary.org>
Cc: ventresp@sao.wa.gov <ventresp@sao.wa.gov>; waltmang@sao.wa.gov
<waltmang@sao.wa.gov>; saundra950@sao.wa.gov <saundra950@sao.wa.gov>;
tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov <croucho@sao.wa.gov>;
andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>; cowgillc@sao.wa.gov
<cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>; vivian.vandenburg@sao.wa.gov
<vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, I am including our Executive Director, Gretchen Caserotti on this email so that she
can respond regarding the LCFA MCAG number and login account establishment. 
 
Mary Stimson
Finance Director
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Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>
Sent: Wednesday, February 19, 2025 7:14 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: andy950@sao.wa.gov <andy950@sao.wa.gov>; ventresp@sao.wa.gov <ventresp@sao.wa.gov>;
waltmang@sao.wa.gov <waltmang@sao.wa.gov>; saundra950@sao.wa.gov
<saundra950@sao.wa.gov>; tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov
<croucho@sao.wa.gov>; andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>;
cowgillc@sao.wa.gov <cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>;
vivian.vandenburg@sao.wa.gov <vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov
<fentonc@sao.wa.gov>
Subject: Response to Client Helpdesk Request 95635



 
Your request # 95635 for Pierce County Rural Library District has been resolved.



Your question was:
I have some questions about our upcoming Sumner LCFA and was curious if you can
give us guidance. The Sumner LCFA was established in 2024 but will not be actively
receiving funds until we sell bonds in Feb/March 2025 as its first receipt of monies. I
have a few questions: 1) Will the first annual report to file be for 2025? 2) Do I need to
work to establish a separate login for the LCFA for us? 3) Can we apply the same
approvals and policies that PCLS uses? I talked to Sno-isle and it doesn't seem like they
established new policies etc. 4) Is there anyone at the State Auditor office that have
worked on the other WA LCFA's that we could ask some questions about structure and
reporting as this is new to us and we want to be accurate? 



==================================================
Our response is as follows:
Hello,



I'll respond to your questions individually as follows:



1) Will the first annual report to file be for 2025? - Yes, if Sumner LCFA had no financial
activity in fiscal year 2024, then 2025 is the first year the full annual report will be due.
However, for fiscal year 2024, please refer to the Budgeting, Accounting, and Reporting
Systems (BARS) Manual 4.1.6.25 which requires local governments with no financial
activity to submit a Schedule 01 reporting cash balances at the beginning and end of the
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reporting year as well as any investment income received on those balances if
applicable. These governments also will be required to submit no activity supporting
documents such as meeting minutes, county reports, and/or bank statements verifying
no activity. 



2) Do I need to work to establish a separate login for the LCFA for us? - Yes, Library
Capital Facility Areas are considered separate legal entities from the library district.
Upon formation, the LCFA should work with our office to obtain its own unique MCAG
No. and setup a separate login for the LCFA within SAO Online Services.



3) Can we apply the same approvals and policies that PCLS uses? - We would expect the
LCFA to establish its own policies and procedures, as necessary, to establish adequate
internal controls over financial reporting, compliance, and safeguarding public
resources. These policies should be tailored specifically to the LCFA's operations.
However, you are welcome to use PCLS's policies as a guide when developing the
LCFA's policies. Here are some additional policy development resources:
a) SAO offers a resource library which includes policy development resources
depending on the topic, and can be found here: https://sao.wa.gov/improving-
government/resource-library 
b) SAO's Center for Government Innovation is available to discuss specific internal
control best practices or policy development through email at center@sao.wa.gov or by
phone at (564)-999-0818.
c) The Municipal Research and Services Center provides guidance on a variety of topics,
including policy development, and provides various policy examples. Here is a link to
their homepage: https://mrsc.org/ 



4) Is there anyone at the State Auditor's Office that have worked on the other WA LCFA's
that we could ask some questions about structure and reporting as this is new to us and
we want to be accurate? -- Yes, please feel free to submit a helpdesk with your specific
questions to our office. Your questions will be directed to our subject matter experts or
local government support specialists, as applicable, who will respond.



Thank you for using helpdesk!



==================================================



If you have additional follow-up questions, please reference this request number when
you contact us again. A copy of this response is provided to your audit team to ensure
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that we are consistent and efficient when working with you.



Sincerely,
ANDREW Ruud



Disclaimer: Answers are informational only and are based on the specific circumstances presented. As laws and
circumstances change, or additional facts are presented, the answer is subject to change. The information provided
by the Washington State Auditor's client helpdesk is not a legal or a binding opinion.
Neither the State of Washington nor any agency, officer, or employee of the State of Washington warrants the
accuracy, reliability or timeliness of any information in the Public Access System and shall not be liable for any
losses caused by such reliance on the accuracy, reliability, or timeliness of such information. Portions of such
information may be incorrect or not current. Any person or entity that relies on any information obtained from the
System does so at his or her own risk.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Notice: This E-mail and your response may be subject to public disclosure under Chapter
42.56 RCW.
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From: Mary Stimson
To: Aguilar, Tamara (SAO); Ruud, Andy (SAO)
Cc: Olivia Bishop; Clifford Jo; Gretchen Caserotti
Subject: Re: Response to Client Helpdesk Request 95635
Date: Thursday, April 17, 2025 1:40:21 PM
Attachments: image003.png



image004.png



External Email



Hi Tamara, 



Thanks for getting this all set up, the following list are the contacts that will need access to
Sumner LCFA. 



Mary Stimson, Finance Director, Audit Contact - mstimson@piercecountylibrary.org
Clifford Jo, Business and Compliance Director - cjo@piercecountylibrary.org
Olivia Bishop, Accounting Manager - obishop@piercecountylibrary.org
Gretchen Caserotti, Executive Director - gcaserotti@piercecountylibrary.org



Cliff will work on filing this for us while I am out on leave. 



Thanks!



Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>
Sent: Thursday, April 17, 2025 1:02 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635
 
Hi Mary,
Sumner Library Capital Facility Area is officially in our system.
Can you please provide me with the person who needs access to Sumner ,  first and last name
+ email address
And will this person also be the audit contact?
 
 
Thanks! I hope you had a wonderful vacation
 
Tamara Aguilar
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Reporting No Activity

Local governments with no financial activity, defined as
having neither expenditures nor revenues other than
interest income and any cash balances, have the option to
submit a summarized annual report. These governments
are required to submit a Schedule 01 reporting cash
balances at the beginning and end of the report year and
submit documentation verifying no activity (meeting
minutes, bank statements, etc.).

Note that by selecting this submission option, preparers
of the annual report are certifying that the government
meets the definition of no activity as explained above.



















Program Specialist, Office of the Washington State Auditor
www.sao.wa.gov
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Wednesday, April 16, 2025 10:43 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Thanks team, once we have access, Cliff will work on the no activity report for 2024. The
definition from the SAO annual report filing system is below. My assumption is we wont need
to submit Notes or other schedules until we have activity, please confirm



: 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Friday, April 11, 2025 10:47 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
Thanks for reaching out and letting us know about your upcoming leave. I hope all is well
for you and your family.
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The Sumner LCFA is currently going through our internal review and approval process
before we can set it up in our system. I will follow-up on our end and see if there are any
questions I can help with to get it approved.
 
My understanding is that there will need to be a “no activity” report submitted for 2024. I
am unsure of how that gets processed, so will defer to others for guidance.
 
Crystal or Olivia, do you have any information you can share on how to submit a “no
activity” report?
 
Thanks, everyone! I’ll let you know as soon as I have more information to share.
Have a great weekend!
Saundra
 
 
From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Friday, April 11, 2025 10:29 AM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Saundra,



I wanted to let you know that I will be on extended leave starting next Friday for a few months
and wanted to check if there's anything else we need to address for the Sumner LCFA account
before I’m out.



Regarding the Sumner LCFA, do we need to file a “no activity” annual report for 2024 while I’m
away? If so, does this filing require any additional documentation, such as Notes, or can it
simply be marked as “no activity”?



While I’m out, Cliff Jo or Olivia Bishop will manage this, depending on the requirements. 



They will need login access to handle it.



Thank you!
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Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 31, 2025 3:49 PM
To: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 
 
Hi Saundra, 
 
Thanks! Please let me know if you need anything else. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>
Sent: Monday, March 31, 2025 3:45 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Aguilar, Tamara (SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO)
<fentonc@sao.wa.gov>; Olivia Bishop <OBishop@piercecountylibrary.org>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi, Mary,
I’m getting started on processing the new entity creation form. Can you please provide
the bylaws and any resolutions or other documentation establishing the SLCFA?
 
Thanks!
Saundra
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From: Mary Stimson <MStimson@piercecountylibrary.org> 
Sent: Thursday, March 20, 2025 10:00 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>; Groshong, Saundra (SAO)
<saundra.groshong@sao.wa.gov>; Mojarab, Tiffany (SAO) <tiffany.mojarab@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>; Olivia Bishop
<OBishop@piercecountylibrary.org>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hi Team, 
 
Following up on this request. I reattached the form again for ease of access.  
 
Please let me know if you need anything further from us. 
 
Thank you!
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Monday, March 10, 2025 10:34 AM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Hi Team, 
 
Can you let me know the typical timeframe for this work? I want to make sure we can file a no
activity report for 2024 in time. 
 
Thank you!
 
 
Mary Stimson
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Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Wednesday, March 5, 2025 5:18 PM
To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, 
 
Please find the attached completed form. Please let me know if you have any questions. 
 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Friday, February 28, 2025 12:12 PM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: Gretchen Caserotti <GCaserotti@piercecountylibrary.org>; Choy, Wendy (SAO)
<choyw@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Aguilar, Tamara
(SAO) <tamara.aguilar@sao.wa.gov>; Fenton, Crystal (SAO) <fentonc@sao.wa.gov>
Subject: RE: Response to Client Helpdesk Request 95635



 
Hi Mary,
 
To setup a unique MCAG No. for Sumner LCFA, please complete a New Entity Creation form
which can be found here New Entity Creation or Dissolution Notification | Office of the
Washington State Auditor. The form includes instructions on how to proceed.
 
Please send the completed form to your local audit manager, Saundra Groshong, who I
included in this email.
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Once the MCAG is setup, Tamara Aguilar (also included in this email) from our Local
Government Support team can help setup your new Secure Access Washington (SAW) login.
 
Thank you,
 



Andy Ruud
Assistant State Auditor, Office of the Washington State Auditor
(509) 606-8485 | www.sao.wa.gov



 
 
From: Gretchen Caserotti <GCaserotti@piercecountylibrary.org> 
Sent: Friday, February 21, 2025 3:56 PM
To: Mary Stimson <mstimson@piercecountylibrary.org>; Ruud, Andy (SAO)
<andy.ruud@sao.wa.gov>
Cc: Ventress, Phillip (SAO) <ventresp@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>; Groshong, Saundra (SAO) <saundra.groshong@sao.wa.gov>; Tellers,
Stacie (SAO) <tellerss@sao.wa.gov>; Crouch, Olivia (SAO) <croucho@sao.wa.gov>; Wolf, Andrew
(SAO) <andrew.wolf@sao.wa.gov>; Cowgill, Christie (SAO) <cowgillc@sao.wa.gov>; Pagio, Kayley
(SAO) <pagiok@sao.wa.gov>; Vandenburg, Vivian (SAO) <vivian.vandenburg@sao.wa.gov>; Fenton,
Crystal (SAO) <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 



External Email



Hello,
 
I am writing on behalf of the Sumner LCFA to request a unique MCAG No. and to set up a
separate login for the LCFA within SAO Online Services. We have an established interlocal
agreement with the LCFA that designates the Pierce County Rural Library District to complete
the financial accounting and reporting on their behalf.  I would like to have Mary Stimson,
Finance Director for Pierce County Library be the audit liaison and request she be added on to
the Sumner LCFA SAO portal login as well. 
 
Please work with her to identify any other information you may need to get this completed so
we can timely file a no activity report for 2024. 
Sincerely,
Gretchen
 
 
 
Gretchen Caserotti,  Executive Director
Pierce County Library System





https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sao.wa.gov%2F&data=05%7C02%7Candy.ruud%40sao.wa.gov%7C7acc63109af54ed642b408dd7df01035%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638805192206778144%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=6%2FEI0WoTXZkHbUpzoP5zMQnWKmlgl3jlPCCJIg7G48s%3D&reserved=0


https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sao.wa.gov%2F&data=05%7C02%7Candy.ruud%40sao.wa.gov%7C7acc63109af54ed642b408dd7df01035%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638805192206790738%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QYsV8ZEfqNm%2B0FwJC3HL8Lf3qxNmdUvnZJ7G3I%2BEUwo%3D&reserved=0


mailto:GCaserotti@piercecountylibrary.org


mailto:mstimson@piercecountylibrary.org


mailto:andy.ruud@sao.wa.gov


mailto:ventresp@sao.wa.gov


mailto:waltmang@sao.wa.gov


mailto:saundra.groshong@sao.wa.gov


mailto:tellerss@sao.wa.gov


mailto:croucho@sao.wa.gov


mailto:andrew.wolf@sao.wa.gov


mailto:cowgillc@sao.wa.gov


mailto:pagiok@sao.wa.gov


mailto:vivian.vandenburg@sao.wa.gov


mailto:fentonc@sao.wa.gov








Direct:  253.548.3421
Petra McBride, Assistant:  253.548.3420
www.mypcls.org
She/Her



 
 



From: Mary Stimson <MStimson@piercecountylibrary.org>
Sent: Friday, February 21, 2025 12:03 PM
To: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>; Gretchen Caserotti
<GCaserotti@piercecountylibrary.org>
Cc: ventresp@sao.wa.gov <ventresp@sao.wa.gov>; waltmang@sao.wa.gov
<waltmang@sao.wa.gov>; saundra950@sao.wa.gov <saundra950@sao.wa.gov>;
tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov <croucho@sao.wa.gov>;
andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>; cowgillc@sao.wa.gov
<cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>; vivian.vandenburg@sao.wa.gov
<vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov <fentonc@sao.wa.gov>
Subject: Re: Response to Client Helpdesk Request 95635



 
Thank you, I am including our Executive Director, Gretchen Caserotti on this email so that she
can respond regarding the LCFA MCAG number and login account establishment. 
 
Mary Stimson
Finance Director
Pierce County Library System
Direct: 253-548-3452
www.mypcls.org



 



From: ANDY950@sao.wa.gov <ANDY950@sao.wa.gov>
Sent: Wednesday, February 19, 2025 7:14 AM
To: Mary Stimson <MStimson@piercecountylibrary.org>
Cc: andy950@sao.wa.gov <andy950@sao.wa.gov>; ventresp@sao.wa.gov <ventresp@sao.wa.gov>;
waltmang@sao.wa.gov <waltmang@sao.wa.gov>; saundra950@sao.wa.gov
<saundra950@sao.wa.gov>; tellerss@sao.wa.gov <tellerss@sao.wa.gov>; croucho@sao.wa.gov
<croucho@sao.wa.gov>; andrew.wolf@sao.wa.gov <andrew.wolf@sao.wa.gov>;
cowgillc@sao.wa.gov <cowgillc@sao.wa.gov>; pagiok@sao.wa.gov <pagiok@sao.wa.gov>;
vivian.vandenburg@sao.wa.gov <vivian.vandenburg@sao.wa.gov>; fentonc@sao.wa.gov
<fentonc@sao.wa.gov>
Subject: Response to Client Helpdesk Request 95635



 
Your request # 95635 for Pierce County Rural Library District has been resolved.



Your question was:
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I have some questions about our upcoming Sumner LCFA and was curious if you can
give us guidance. The Sumner LCFA was established in 2024 but will not be actively
receiving funds until we sell bonds in Feb/March 2025 as its first receipt of monies. I
have a few questions: 1) Will the first annual report to file be for 2025? 2) Do I need to
work to establish a separate login for the LCFA for us? 3) Can we apply the same
approvals and policies that PCLS uses? I talked to Sno-isle and it doesn't seem like they
established new policies etc. 4) Is there anyone at the State Auditor office that have
worked on the other WA LCFA's that we could ask some questions about structure and
reporting as this is new to us and we want to be accurate? 



==================================================
Our response is as follows:
Hello,



I'll respond to your questions individually as follows:



1) Will the first annual report to file be for 2025? - Yes, if Sumner LCFA had no financial
activity in fiscal year 2024, then 2025 is the first year the full annual report will be due.
However, for fiscal year 2024, please refer to the Budgeting, Accounting, and Reporting
Systems (BARS) Manual 4.1.6.25 which requires local governments with no financial
activity to submit a Schedule 01 reporting cash balances at the beginning and end of the
reporting year as well as any investment income received on those balances if
applicable. These governments also will be required to submit no activity supporting
documents such as meeting minutes, county reports, and/or bank statements verifying
no activity. 



2) Do I need to work to establish a separate login for the LCFA for us? - Yes, Library
Capital Facility Areas are considered separate legal entities from the library district.
Upon formation, the LCFA should work with our office to obtain its own unique MCAG
No. and setup a separate login for the LCFA within SAO Online Services.



3) Can we apply the same approvals and policies that PCLS uses? - We would expect the
LCFA to establish its own policies and procedures, as necessary, to establish adequate
internal controls over financial reporting, compliance, and safeguarding public
resources. These policies should be tailored specifically to the LCFA's operations.
However, you are welcome to use PCLS's policies as a guide when developing the
LCFA's policies. Here are some additional policy development resources:
a) SAO offers a resource library which includes policy development resources
depending on the topic, and can be found here: https://sao.wa.gov/improving-
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government/resource-library 
b) SAO's Center for Government Innovation is available to discuss specific internal
control best practices or policy development through email at center@sao.wa.gov or by
phone at (564)-999-0818.
c) The Municipal Research and Services Center provides guidance on a variety of topics,
including policy development, and provides various policy examples. Here is a link to
their homepage: https://mrsc.org/ 



4) Is there anyone at the State Auditor's Office that have worked on the other WA LCFA's
that we could ask some questions about structure and reporting as this is new to us and
we want to be accurate? -- Yes, please feel free to submit a helpdesk with your specific
questions to our office. Your questions will be directed to our subject matter experts or
local government support specialists, as applicable, who will respond.



Thank you for using helpdesk!



==================================================



If you have additional follow-up questions, please reference this request number when
you contact us again. A copy of this response is provided to your audit team to ensure
that we are consistent and efficient when working with you.



Sincerely,
ANDREW Ruud



Disclaimer: Answers are informational only and are based on the specific circumstances presented. As laws and
circumstances change, or additional facts are presented, the answer is subject to change. The information provided
by the Washington State Auditor's client helpdesk is not a legal or a binding opinion.
Neither the State of Washington nor any agency, officer, or employee of the State of Washington warrants the
accuracy, reliability or timeliness of any information in the Public Access System and shall not be liable for any
losses caused by such reliance on the accuracy, reliability, or timeliness of such information. Portions of such
information may be incorrect or not current. Any person or entity that relies on any information obtained from the
System does so at his or her own risk.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.



Notice: This E-mail and your response may be subject to public disclosure under
Chapter 42.56 RCW.
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From: Madilynn Metcalf
To: Starshall, Elijah (SAO)
Subject: Reference Request - Udstuen, Erik
Date: Monday, June 16, 2025 9:16:07 AM



External Email
Hello,



Erik has provided your information for a professional reference for consideration in the pre-
employment process for a Senior Accountant position at Pierce County Library System.
 
Please complete the questions in the reference survey: https://www.surveymonkey.com/r/M2FR9T3
 
To expedite our pre-employment process, your response by 5 PM, Wednesday June 18th, is most
helpful.
 
Thank you,



Madilynn Metcalf
Human Resource Generalist
Pierce County Library System, 3005 112th St. E, Tacoma, WA 98446
Direct: 253.548.3667 | Fax: 253.536.6053
Main: 253.548.3300 | Staff Experience Ring Group: 253.548.3510
Mmetcalf@piercecountylibrary.org | www.piercecountylibrary.org
Spark your career by viewing our jobs at: jobs.pcls.us
 
Notice: This E-mail and your response may be subject to public disclosure under Chapter
42.56 RCW.



 



Notice: This E-mail and your response may be subject to public disclosure under Chapter
42.56 RCW.
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From: Reed, Steven (SAO)
To: Clifford Jo; blee@piercecountylibrary.org; gcaserotti@piercecountylibrary.org
Subject: SAO Discuss Incident F-25-222



 



________________________________________________________________________________



Microsoft Teams Need help? <https://aka.ms/JoinTeamsMeeting?omkt=en-US>  



Join the meeting now <https://teams.microsoft.com/l/meetup-
join/19%3ameeting_Yjc0ZjcxYmEtMTk3MS00YTI5LWIwZjEtMTRhN2E5NzgyODE2%40thread.v2/0?
context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%220a049d9e-c732-4877-9524-
11b2ca86b033%22%7d>  



Meeting ID: 285 214 088 594 5 



Passcode: 5rQ27xA9 



________________________________



Dial in by phone 



+1 564-999-2000,,759844771# <tel:+15649992000,,759844771>  United States, Olympia 



(833) 322-1218,,759844771# <tel:8333221218,,759844771>  United States (Toll-free) 



Find a local number <https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=759844771>  



Phone conference ID: 759 844 771# 



For organizers: Meeting options <https://teams.microsoft.com/meetingOptions/?organizerId=0a049d9e-c732-4877-9524-
11b2ca86b033&tenantId=11d0e217-264e-400a-8ba0-
57dcc127d72d&threadId=19_meeting_Yjc0ZjcxYmEtMTk3MS00YTI5LWIwZjEtMTRhN2E5NzgyODE2@thread.v2&messageId=0&language=en-
US>  | Reset dial-in PIN <https://dialin.teams.microsoft.com/usp/pstnconferencing>  



________________________________________________________________________________
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Subject: SAO Discuss Incident F-25-222
Attachments: SAO Discuss Incident F-25-222.msg



------------ 
Subject:        SAO Discuss Incident F-25-222 
Location:       Microsoft Teams Meeting



Start:  Thu 6/5/2025 3:00 PM 
End:    Thu 6/5/2025 4:00 PM



Recurrence:     (none)



Meeting Status: Meeting organizer



Organizer:      Reed, Steven (SAO) 
Required Attendees:     Clifford Jo; blee@piercecountylibrary.org;
gcaserotti@piercecountylibrary.org



________________________________________________________________________________



Microsoft Teams Need help?



Join the meeting now



Meeting ID: 285 214 088 594 5



Passcode: 5rQ27xA9



  _____  



Dial in by phone



+1 564-999-2000,,759844771# United States, Olympia



(833) 322-1218,,759844771# United States (Toll-free)



Find a local number



Phone conference ID: 759 844 771#



For organizers: Meeting options | Reset dial-in PIN



________________________________________________________________________________
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SAO Discuss Incident F-25-222



				From



				Reed, Steven (SAO)



				To



				steven.reed@sao.wa.gov; Clifford Jo; blee@piercecountylibrary.org; gcaserotti@piercecountylibrary.org



				Recipients



				steven.reed@sao.wa.gov; cjo@piercecountylibrary.org; blee@piercecountylibrary.org; gcaserotti@piercecountylibrary.org
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Microsoft Teams Need help? 





Join the meeting now 





Meeting ID: 285 214 088 594 5 





Passcode: 5rQ27xA9 








Dial in by phone 





+1 564-999-2000,,759844771# United States, Olympia 





(833) 322-1218,,759844771# United States (Toll-free) 





Find a local number 






Phone conference ID: 759 844 771# 





For organizers: Meeting options | Reset dial-in PIN 





________________________________________________________________________________






 













From: Tellers, Stacie (SAO)
Bcc: Blair, Teri (SAO); Olivia Bishop; kathy@spokanehousing.org; Quichocho, Anna (OFM);



bbrodersen@cityofcentralia.com; David.DeGroot@clark.wa.gov; David.Liang@cityoffederalway.com;
derek@crab.wa.gov; erink@ridewta.com; Grace.Jimenez@lewiscountywa.gov; hendren@snohomishwa.gov;
jasonw@ncesd.org; Scott, Jill (DOHi); mike.riley@ci.bremerton.wa.us; rpayne@skamaniapud.com; Sandi
McMillan; scorin@kitsap.gov; sgoodrich@portvanusa.com; Gall, Sheila; solander@kvhealthcare.org;
TRobacker@Centralpiercefire.org; wendyb@evha.org; dbooher@cityofpoulsbo.com; calistac@evha.org;
lauren.ellington@ci.bremerton.wa.us; MattE@awphd.org; dgosnell@skagitregionalhealth.org;
Jeannine@Valleymed.org; SHILL@co.grays-harbor.wa.us; oliviah@evha.org; Mitchell.Kelly@clark.wa.gov;
elowell@mrsc.org; tmaule@ckfr.org; lmendiola@wpuda.org; pascoej@ci.ellensburg.wa.us;
drogers@piercetransit.org; cschmidt@piercetransit.org; mstimson@piercecountylibrary.org;
Kathy.Streissguth@clarkfr.org; Paul.Stone@k12.wa.us; cori-turntine@spokanecd.org; kimberlyw@evha.org;
shaneyoung@waterdistrict125.com; wzhang@kingcounty.gov; Baylor, Kristina (SAO); Browning, Roxann (SAO);
Choy, Wendy (SAO); Collins, Kelly (SAO); Cowgill, Christie (SAO); Crouch, Olivia (SAO); Kostick, Niles (SAO);
McCarthy, Pat (SAO); Montgomery, Ryan (SAO); Pagio, Kayley (SAO); Pritchard, Brandi (SAO); Strand, Ann
(SAO); Vandenburg, Vivian (SAO); Watkins, Tina (SAO); Aguilar, Tamara (SAO); Katrina Fulton; Katrina Knutson;
DOR Jefferson County Treasurer



Subject: SAO LGAC Meeting
Date: Wednesday, April 23, 2025 10:46:00 AM
Attachments: image001.png



Greetings,
I wanted to let you know that the meeting appointment for the April 30, 2025, 9-11am Local
Government Advisory Committee meeting was updated with links to the agenda and meeting
materials.
 
In case you didn’t receive the updated appointment:
Meeting agenda and materials: https://sao.wa.gov/sites/default/files/bars--
files/2025.04.30_LGAC_Agenda.pdf
 
Draft meeting minutes from December 4, 2024: https://sao.wa.gov/sites/default/files/bars--
files/2024.12.04_LGAC_Minutes_Draft.pdf
 
See you next week.
Thank you,



Stacie Tellers, MSA, CPA
LGS Manager, Office of the Washington State Auditor
(564) 999-0922 | Pronouns: she/her/hers
Discover BARS training, workshops and more for governments.
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From: Tellers, Stacie (SAO)
To: kathy@spokanehousing.org; Quichocho, Anna (OFM); bbrodersen@cityofcentralia.com; David.DeGroot@clark.wa.gov; David.Liang@cityoffederalway.com; derek@crab.wa.gov; erink@ridewta.com; Grace.Jimenez@lewiscountywa.gov; hendren@snohomishwa.gov; jasonw@ncesd.org; Scott, Jill (DOHi); mike.riley@ci.bremerton.wa.us; rpayne@skamaniapud.com; Sandi McMillan;



scorin@kitsap.gov; sgoodrich@portvanusa.com; Gall, Sheila; solander@kvhealthcare.org; TRobacker@Centralpiercefire.org; wendyb@evha.org; dbooher@cityofpoulsbo.com; calistac@evha.org; lauren.ellington@ci.bremerton.wa.us; MattE@awphd.org; dgosnell@skagitregionalhealth.org; Jeannine@Valleymed.org; SHILL@co.grays-harbor.wa.us; oliviah@evha.org;
Mitchell.Kelly@clark.wa.gov; elowell@mrsc.org; tmaule@ckfr.org; lmendiola@wpuda.org; pascoej@ci.ellensburg.wa.us; drogers@piercetransit.org; cschmidt@piercetransit.org; mstimson@piercecountylibrary.org; Kathy.Streissguth@clarkfr.org; Paul.Stone@k12.wa.us; cori-turntine@spokanecd.org; kimberlyw@evha.org; shaneyoung@waterdistrict125.com; wzhang@kingcounty.gov;
Baylor, Kristina (SAO); Browning, Roxann (SAO); Choy, Wendy (SAO); Collins, Kelly (SAO); Cowgill, Christie (SAO); Crouch, Olivia (SAO); Kostick, Niles (SAO); McCarthy, Pat (SAO); Montgomery, Ryan (SAO); Pagio, Kayley (SAO); Pritchard, Brandi (SAO); Strand, Ann (SAO); Vandenburg, Vivian (SAO); Watkins, Tina (SAO); Aguilar, Tamara (SAO); Katrina Fulton; Katrina Knutson; DOR
Jefferson County Treasurer



Cc: Blair, Teri (SAO); Olivia Bishop
Subject: SAO LGAC Meeting
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Updated on 4/23/2025 – 



Here are the links to the meeting materials:



Meeting agenda and materials: https://sao.wa.gov/sites/default/files/bars--files/2025.04.30_LGAC_Agenda.pdf



Draft meeting minutes from December 4, 2024: https://sao.wa.gov/sites/default/files/bars--files/2024.12.04_LGAC_Minutes_Draft.pdf 



__________________________________________________________________________________________________________________________________________________________________________



Greetings,



The agenda and meeting attachments for the Committee meeting will be posted to the https://sao.wa.gov/bars-annual-filing/local-government-advisory-committee website approximately one to two weeks before the meeting. Please let me know if you have anything you would like me to add to the agenda.



Thank you,



Stacie Tellers, MSA, CPA



LGS Manager, Office of the Washington State Auditor <https://gcc02.safelinks.protection.outlook.com/?
url=http%3A%2F%2Fwww.sao.wa.gov%2F&data=05%7C01%7Ctellerss%40sao.wa.gov%7C5acefceafb8e485ada3c08da33942511%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637879008612077840%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=alEyfT8R9EzZW878WN2PIOGG5zHIChi4T5ZmFn9LXFI%3D&reserved=0>



(564) 999-0922 | Pronouns: she/her/hers



Discover BARS training, workshops and more <https://sao.wa.gov/bars-annual-filing/training-and-workshops>  for governments.



 



________________________________________________________________________________



Microsoft Teams Need help? <https://aka.ms/JoinTeamsMeeting?omkt=en-US>  



Join the meeting now <https://teams.microsoft.com/l/meetup-join/19%3ameeting_M2VhNzAxNTMtMmM5My00M2I2LWI1OGItNWNkM2VmZDVjNjZj%40thread.v2/0?context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%22b88a5da5-3fab-41fc-99a5-db3b1877c7f9%22%7d>  



Meeting ID: 214 405 419 729 



Passcode: 7HM7cS6U 



________________________________



Dial in by phone 



+1 253-372-2181,,23562294# <tel:+12533722181,,23562294>  United States, Kent 



Find a local number <https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=23562294>  



Phone conference ID: 235 622 94# 



For organizers: Meeting options <https://teams.microsoft.com/meetingOptions/?organizerId=b88a5da5-3fab-41fc-99a5-db3b1877c7f9&tenantId=11d0e217-264e-400a-8ba0-57dcc127d72d&threadId=19_meeting_M2VhNzAxNTMtMmM5My00M2I2LWI1OGItNWNkM2VmZDVjNjZj@thread.v2&messageId=0&language=en-US>  | Reset dial-in PIN <https://dialin.teams.microsoft.com/usp/pstnconferencing>  



________________________________________________________________________________
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