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From: Hill, Amy
To: Thresher, Cheryl (SAO)
Subject: ASB Audit Request - Prosser School District
Date: Tuesday, October 18, 2022 7:16:57 AM


External Email


Good morning,
 
As the new Business Manager for the Prosser School District, I am seeking assistance with
conducting an internal audit of our ASB procedures. Is this something you would be able to assist me
with, or at least provide additional information to proceed?
 
Thank you in advance,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
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From: O"Leary, Deborah (SAO)
To: Waltman, Ginny (SAO)
Subject: FW: Follow up on reported loss
Date: Thursday, January 5, 2023 11:55:20 AM
Attachments: image001.png


Warrant #187291.pdf


Hi Ginny,
 
Ruby and I went through the prior year County treasurer reconciliations and compared them to the
revenues and everything looks OK, meaning the ASB amounts recorded in the system as receipts
were deposited. There is no way for us to know if cash never got recorded or deposited without
going through ticketed evert sales or equivalent events that may have some sort of records. It
sounds like this is something the District would like help with. Is this something we should
coordinate with the District now, or wait until Jose starts his audit?
 
Also,  I am not sure what to tell her about the imprest funds and reimbursing the transmittal
account. Do you have any advice to pass along or should I refer her to the helpdesk?
 
Debbie
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, January 5, 2023 10:24 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


This is the example that I have uncovered today.
 
Unfortunately, Becky Moore and Craig Reynolds are no longer with the district. However, I feel that
this would be a huge area of concern. My audit has not uncovered if we ended up finding the $500
cash or not, but this practice to replace the cash with an expense would have been unacceptable. I
can reverse this by moving the $500 back to our transmittal account and then to the county as a
reimbursement of expense, but would appreciate your guidance as to whether or not that is the best
thing to do at this time.
 
Thank you again,
Amy
 


From: Hill, Amy 
Sent: Thursday, January 5, 2023 10:19 AM
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To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
Importance: High
 
Hi Debbie,
 
I have been working through these to the best of my ability, but am definitely going to need some
onsite assistance. I think our issues are much more focused around cash management and
accountability. From my understanding, these problems are believed to go back years so I am not
sure if a year-over-year trend analysis will be helpful. However, I don’t have the manpower to look
into the cash flow at the detailed level that needs to be done. I am already finding issues within the
last couple of months, but cannot get to the “bottom line” to find out what our anticipated loss may
be. Do you have anyone who can help me onsite?


I hope you had a great holiday season!
 
Thank you in advance,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, January 3, 2023 8:42 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
I am checking in to see if you have had the opportunity to complete the reconciliations and review
the POs yet? Please let me know if you have any questions.
 
Debbie
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From: O'Leary, Deborah (SAO) 
Sent: Friday, December 16, 2022 8:59 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
I wanted to mention that we should have access to the 2022 data (ASB vendors, revenues and
expenditures) around January 15, 2023. If it is easier for you, we can wait until we have the 2022
data in our system, so you don’t have to run the reports I requested for 2022.
 
Thank you,
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Wednesday, December 14, 2022 8:55 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
Thank you for checking in. I am sorry I have not gotten back to you sooner! Have you had a chance
to complete the reconciliation and review the POs yet? If so, what were the results?
 
I have access to ASB vendor transactions for all years except 2022 and can begin selecting
transactions to review, but I think it would be beneficial to have the District do a high level review
first to determine if there are any POs that jump out as potential red flags.
 
Is there a way for you to provide the ASB vendor trend for 2022 and an ASB revenue and expense by
location and club trend for 2022?
 
Thank you,
 
Debbie
 
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Wednesday, December 14, 2022 8:47 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
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Subject: RE: Follow up on reported loss
 


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
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To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
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had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
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documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: O"Leary, Deborah (SAO)
To: Sullivan, Stephanie (SAO)
Cc: Waltman, Ginny (SAO)
Subject: FW: follow up on phone call
Date: Monday, October 31, 2022 2:54:36 PM
Attachments: image001.png


Hi Stephanie –
 
I just spoke to Mr. Ellis regarding his email below and filled out a loss report for him. He really did
not know a dollar amount, but would like us to review this sooner than our scheduled audit, which
would be this winter when we start our school audits.
 
Debbie
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 12:20 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Hill, Amy <amy.hill@prosserschools.org>; O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Subject: RE: follow up on phone call
 
Hi Mr. Ellis,
 
Thank you for reaching out to us to express your concerns.  We appreciate you contacting us.  I have
included Debbie O’Leary in on this email.  She is our Team’s Lead Fraud Investigator.  I will have her
contact you to discuss this item over the phone or in a TEAMS meeting.  She can provide you with
guidance and direction that the District can take and what we might need to do in reviewing this
area pending the District’s approach.
 
Ginny
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Monday, October 31, 2022 12:16 PM
To: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Cc: Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: follow up on phone call
 


External Email


Hi Ginny,
 
We recently became aware of some concerning activities taking place within our high school ASB
accounting. These activities include, but are not limited to – postdating/backdating purchase orders,
attempts to write checks to reimburse students for purchases made on behalf of ASB clubs,
mishandling of cash (including not securing or depositing it), and the forgery of an administrative
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signature on at least one purchase order. We do not know if this is the extent of what has occurred,
or if it goes deeper than what has previously been stated. Please provide some direction on how we
self-report and if the SAO can begin an immediate audit of the following issues. Please feel free to
give me a call on my cell if you have any questions - 509-303-0892.
 
Thanks,
 
Matt Ellis
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 10:23 AM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Subject: follow up on phone call
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Mr. Ellis,
 
We received your phone message last week and this morning.  I am following up on your message. 
How can we assist you?   Thank you.
 
Ginny
 


   Ginny Waltman, Audit Manager Team Tri-Cities
                          Program Manager, Conservation Districts and Library Districts
                          Office of the Washington State Auditor
                          Ginny.Waltman@sao.wa.gov
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From: O"Leary, Deborah (SAO)
To: Matt.Ellis@prosserschools.org
Cc: Waltman, Ginny (SAO)
Subject: Follow up on reported loss
Date: Wednesday, November 9, 2022 3:50:49 PM
Attachments: image001.png


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: Hill, Amy
To: Pat McCarthy, State Auditor
Subject: New Business Manager: Amy Hill
Date: Friday, September 2, 2022 1:45:38 PM


External Email


Good afternoon,
 
Will you please add me to this distribution list? I am the new Business Manager for the Prosser
School District.
 
Thank you in advance,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 | Fax: 509-786-2062
Cell: 509-778-2029
 


From: Reynolds, Craig <Craig.Reynolds@prosserschools.org> 
Sent: Thursday, September 1, 2022 4:07 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Subject: Fwd: This week: New resource for ACH internal controls and an updated school district
financial preparation checklist
 
FYI


Begin forwarded message:


From: The Office of the Washington State Auditor <wastateauditorsubscriptions@sao.wa.gov>
Date: September 1, 2022 at 2:02:50 PM MDT
To: "Reynolds, Craig" <Craig.Reynolds@prosserschools.org>
Subject: This week: New resource for ACH internal controls and an updated school district
financial preparation checklist
Reply-To: wastateauditorsubscriptions@sao.wa.gov


﻿


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
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attempt, please report it by forwarding this email to tech.reports@prosserschools.org


 


 


 


 


 


Hello Craig!


 


This week, SAO released a new guide to help you improve your ACH payment
controls. We also updated our checklist to help school districts prepare their annual
reports. Plus, we offer congratulations to the 2022 Governor’s Smart Community
Award winners.


 


 


New things we would like you to know
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Are your ACH internal controls
strong enough to protect you


from fraudsters? SAO has a new
resource to help you


﻿
Fraudsters can impersonate your
employees and vendors to redirect
Automated Clearing House (ACH)
payments meant for payroll direct
deposits or vendor payments. You
need to stay vigilant and ensure
your government has strong
internal controls. To help you,
SAO has developed a new guide
that offers advice on developing
ACH payment process policies and
employee training, establishing a
verification process, and
monitoring for unauthorized payee
account changes. 


 


Read article


Preparing your school district’s
annual report? SAO’s updated


tool can help
﻿


It’s that time of year when school
districts begin preparing their
financial statements. And, as we do
every September, we updated our
Checklist for Preparing and
Reviewing School District
Financial Statements to help you
get ready. The 2021-2022 tool
includes new questions on lease
accounting, recording transactions
as they occur, and non-routine
events. 


 


Read article


 


 


Award trophy


2022 Governor’s Smart
Communities Award winners


Stop fraud sign


GAO offers resources to combat
fraud in federal programs
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announced
 
This program annually recognizes
local governments and their
partners for exceptional work in
implementing the state’s Growth
Management Act to shape future
growth, economic vitality and
quality of life in communities
across Washington.
Congratulations to this year’s
winning cities: Hoquiam, Renton,
Kenmore, Bellevue, Langley,
Seattle and Lakewood.


 


Read article


 
Did you know the U.S.
Government Accountability Office
(GAO) has a dedicated website for
antifraud resources? You can learn
more about the agency’s
conceptual fraud model, and how
you can use it to assess and manage
fraud risks in your federal
programs.


 


Explore website


 


 


School districts are vulnerable to
cyberattacks; these tips can help


districts armor up
﻿


The start of the school year is an
especially risky time for a
cyberattack on your district. Staff
are busy managing a flurry of
enrollments and paperwork, and
they may not recognize a phishing
attempt or detect a network
intrusion. Government Technology
offers tip to help your district stay
safe. 


 


Read article


Advice for talking about risk
with your agency’s leadership


 
Managing risk is one of the top
responsibilities of elected officials
in the public sector, but they can
only manage the risks they know
about. This article from
Government Technology offers
advice on how to report about risk
to your agency’s leaders.


 


Read article
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Training & Events
 


Register


Last chance to attend L&I’s employment law webinars


These trainings from the Washington State Department of
Labor and Industries (L&I) cover workers’ rights, white-
collar overtime rules, isolated worker protections and the
Equal Pay and Opportunities Act. The series ends in
September.


 


 


Register


WFOA's annual conference is Sept. 13 - 16
﻿
The 67th annual Washington Finance Officer Association’s
(WFOA) annual conference is live and in person this year in
Tacoma. SAO will be leading 13 sessions and four pre-
conference trainings. 


 


 


 


Register


AWC’s fall Mayors Exchange is Sept. 21
﻿
Join your fellow mayors and executives for a day of
learning and networking at the Association of Washington
Cities' (AWC) Mayors Exchange.


 


 


Register


AWC webinar: Fundamentals of municipal budgets


AWC’s on-demand webinar explores how to master the
basics of budgeting for newly elected officials and the staff
who serve them. 
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Things you might have missed
 


Are you at risk for wire transfer
fraud? SAO’s new resource


details best practices for
protecting public money


﻿
Wire transfers move money from one
bank account to another. They are a
fast way to send money and, if a
fraudster intervenes, a fast way to
lose it. Wire transfer fraud has
dramatically increased in recent
years, and more local governments
are becoming victims of these scams.
SAO’s new guide can help your
government develop strong internal
controls to prevent and detect wire
transfer fraud.


 


Read article


Is your payroll process as secure
and efficient as it could be? Find
out with SAO’s suite of payroll


resources
 
While payroll may be a routine and
repetitive process, it’s still
vulnerable to fraud and human
error. Coupled with new and
evolving ways to pay your
employees and automate payroll,
your process may not be as secure
and efficient as it could be. SAO
has a suite of resources that can
help you evaluate your payroll
process and explore ways to
improve it.


 


Read article
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From: Hill, Amy
To: Thresher, Cheryl (SAO)
Cc: Heath, Sara (SAO)
Subject: RE: ASB Audit Request - Prosser School District
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Good evening,
Thank you for your response. It was brought to my attention that there may be a mishandling of
cash and cash receipting of some of our ASB funds. I wanted to conduct an internal audit to see if I
was able to find any evidence or to tighten up our procedures based on any potential findings.
 
I am working with our district Superintendent to determine what steps we should take next. If you
have a checklist of the most important things to look for, possibly a workflow document for cash
handling, or anything else that auditors would reference so that I can start this process immediately,
I would greatly appreciate it. If we do find that there is evidence to support the allegations, we will
be working directly with SAO for an audit or notice of our initial findings to determine next steps (at
least this is my understanding based on my conversation with the Superintendent). I am new to this
role and the K-12 environment, so I am trying to learn these processes as quickly as possible to
ensure we are in compliance with ASB rules and regulations. Without knowing exactly what to look
for though, I am afraid I would miss any nuances with the accounting.
 
Any help would be MOST appreciated.
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
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Morning Amy,
 
Sara Heath and I both work with WASBO to provide ASB trainings.  We would
be happy to provide you some help.  What information are you looking at for
ASB? 
 
 
 


Cheryl L. Thresher
Audit Manager, Office of the Washington State Auditor
(564) 999-0862 | Pronouns: [she, her, hers]
Help us continue moving the #GoodGovernment needle. Apply at
sao.wa.gov/jobs


 


 
From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Tuesday, October 18, 2022 7:17 AM
To: Thresher, Cheryl (SAO) <threshec@sao.wa.gov>
Subject: ASB Audit Request - Prosser School District
 


External Email


Good morning,
 
As the new Business Manager for the Prosser School District, I am seeking assistance with
conducting an internal audit of our ASB procedures. Is this something you would be able to assist me
with, or at least provide additional information to proceed?
 
Thank you in advance,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
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From: Ellis, Matt
To: Sullivan, Stephanie (SAO)
Subject: RE: Confirmation of Report on Suspected Loss of Public Funds or Illegal Activity
Date: Wednesday, November 9, 2022 9:03:40 AM


External Email


Hi Stephanie,
 
I have not received any communication from the State Auditor’s Office about this report. Please feel
free to call me 509-303-0892 or email me matt.ellis@prosserschools.org if you would like to
schedule a time to discuss this matter.
 
Thanks,
 
Matt Ellis
 


From: mailer@sao.wa.gov <mailer@sao.wa.gov> 
Sent: Monday, October 31, 2022 3:00 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Subject: Confirmation of Report on Suspected Loss of Public Funds or Illegal Activity
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click
on links and attachments if you're sure they are safe.  If you believe this may be an email


phishing attempt, please report it by forwarding this email to
tech.reports@prosserschools.org


Matt ,


Thank you for notifying the State Auditor's Office of known or suspected losses of public
funds or other illegal activity affecting Prosser School District No 116 in accordance with state
law (RCW 43.09.185). This is an automated e-mail to confirm our receipt of your report. For
future reference, your case number is F-22-439.


Here are a few reminders regarding losses of public funds:


Take steps to protect applicable records from loss or destruction, if necessary. For
example, you should secure backup copies of computer records and original paper
records related to the situation in a vault, safe or locked cabinet until the investigation
is complete.
For most situations, you will need to file a police report with the appropriate local or
state law enforcement agency. For example, governments should immediately notify
local or state law enforcement agency without waiting to consult our Office in the
following circumstances:
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Suspected losses involving the health or safety of employees or property.
Losses resulting from breaking and entering or other vandalism of property.


Contact our Office for guidance if you have questions about the necessity or timing
of a police report.


RCW 43.09.260 (Local Governments) and RCW 43.09.330 (State Governments)
require written approval of the State Auditor and Attorney General before state
agencies and local governments make any restitution agreement, compromise, or
settlement of loss claims covered by RCW 43.09.185.
If appropriate, report the suspected loss to the Department of Enterprise Services
Risk Management Office.


We will do our best to respond to your report as quickly as possible. If you have not received
any communication from our Office within five business days, or if you are contemplating
immediate actions, please contact me at sullivans@sao.wa.gov or by phone at (360) 688-
0858.


Thank you,


Stephanie Sullivan


Special Investigations Program Manager


Washington State Auditor's Office
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From: Hill, Amy
To: O"Leary, Deborah (SAO)
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Thursday, January 5, 2023 10:25:05 AM
Attachments: image001.png


Warrant #187291.pdf


External Email


This is the example that I have uncovered today.
 
Unfortunately, Becky Moore and Craig Reynolds are no longer with the district. However, I feel that
this would be a huge area of concern. My audit has not uncovered if we ended up finding the $500
cash or not, but this practice to replace the cash with an expense would have been unacceptable. I
can reverse this by moving the $500 back to our transmittal account and then to the county as a
reimbursement of expense, but would appreciate your guidance as to whether or not that is the best
thing to do at this time.
 
Thank you again,
Amy
 


From: Hill, Amy 
Sent: Thursday, January 5, 2023 10:19 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
Importance: High
 
Hi Debbie,
 
I have been working through these to the best of my ability, but am definitely going to need some
onsite assistance. I think our issues are much more focused around cash management and
accountability. From my understanding, these problems are believed to go back years so I am not
sure if a year-over-year trend analysis will be helpful. However, I don’t have the manpower to look
into the cash flow at the detailed level that needs to be done. I am already finding issues within the
last couple of months, but cannot get to the “bottom line” to find out what our anticipated loss may
be. Do you have anyone who can help me onsite?


I hope you had a great holiday season!
 
Thank you in advance,
Amy
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Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, January 3, 2023 8:42 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
I am checking in to see if you have had the opportunity to complete the reconciliations and review
the POs yet? Please let me know if you have any questions.
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Friday, December 16, 2022 8:59 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
I wanted to mention that we should have access to the 2022 data (ASB vendors, revenues and
expenditures) around January 15, 2023. If it is easier for you, we can wait until we have the 2022
data in our system, so you don’t have to run the reports I requested for 2022.
 
Thank you,
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Wednesday, December 14, 2022 8:55 AM
To: Hill, Amy <amy.hill@prosserschools.org>



mailto:olearyd@sao.wa.gov

mailto:amy.hill@prosserschools.org

mailto:waltmang@sao.wa.gov

mailto:tech.reports@prosserschools.org

mailto:amy.hill@prosserschools.org

mailto:waltmang@sao.wa.gov

mailto:amy.hill@prosserschools.org





Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
Thank you for checking in. I am sorry I have not gotten back to you sooner! Have you had a chance
to complete the reconciliation and review the POs yet? If so, what were the results?
 
I have access to ASB vendor transactions for all years except 2022 and can begin selecting
transactions to review, but I think it would be beneficial to have the District do a high level review
first to determine if there are any POs that jump out as potential red flags.
 
Is there a way for you to provide the ASB vendor trend for 2022 and an ASB revenue and expense by
location and club trend for 2022?
 
Thank you,
 
Debbie
 
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Wednesday, December 14, 2022 8:47 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
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Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
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year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
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on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org
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Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: O"Leary, Deborah (SAO)
To: Hill, Amy
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Friday, December 16, 2022 8:59:25 AM
Attachments: image001.png


Hi Amy,
 
I wanted to mention that we should have access to the 2022 data (ASB vendors, revenues and
expenditures) around January 15, 2023. If it is easier for you, we can wait until we have the 2022
data in our system, so you don’t have to run the reports I requested for 2022.
 
Thank you,
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Wednesday, December 14, 2022 8:55 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
Thank you for checking in. I am sorry I have not gotten back to you sooner! Have you had a chance
to complete the reconciliation and review the POs yet? If so, what were the results?
 
I have access to ASB vendor transactions for all years except 2022 and can begin selecting
transactions to review, but I think it would be beneficial to have the District do a high level review
first to determine if there are any POs that jump out as potential red flags.
 
Is there a way for you to provide the ASB vendor trend for 2022 and an ASB revenue and expense by
location and club trend for 2022?
 
Thank you,
 
Debbie
 
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Wednesday, December 14, 2022 8:47 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
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Subject: RE: Follow up on reported loss
 


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
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To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
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had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
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documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: O"Leary, Deborah (SAO)
To: Hill, Amy
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Wednesday, December 14, 2022 8:55:10 AM
Attachments: image001.png


Hi Amy,
 
Thank you for checking in. I am sorry I have not gotten back to you sooner! Have you had a chance
to complete the reconciliation and review the POs yet? If so, what were the results?
 
I have access to ASB vendor transactions for all years except 2022 and can begin selecting
transactions to review, but I think it would be beneficial to have the District do a high level review
first to determine if there are any POs that jump out as potential red flags.
 
Is there a way for you to provide the ASB vendor trend for 2022 and an ASB revenue and expense by
location and club trend for 2022?
 
Thank you,
 
Debbie
 
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Wednesday, December 14, 2022 8:47 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
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Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
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and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
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Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
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attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: O"Leary, Deborah (SAO)
To: Hill, Amy
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Tuesday, November 22, 2022 4:42:15 PM
Attachments: image001.png


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
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Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
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Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
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Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: O"Leary, Deborah (SAO)
To: Hill, Amy
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Thursday, November 17, 2022 10:31:56 AM
Attachments: image001.png


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029



mailto:/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=CF0475E76C2D4575840CDD9FF35D7CA4-O"LEARY, DE

mailto:amy.hill@prosserschools.org

mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=6ca5471fa036479e8c3d78753bc08704-Waltman, Gi











 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
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Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: O"Leary, Deborah (SAO)
To: Ellis, Matt
Cc: Waltman, Ginny (SAO); Hill, Amy
Subject: RE: Follow up on reported loss
Date: Thursday, November 10, 2022 7:13:11 AM
Attachments: image001.png


Hi Matt,
 
That sounds great.
 
Thank you,
 
Debbie
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 


External Email


Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org
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Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: Waltman, Ginny (SAO)
To: O"Leary, Deborah (SAO)
Subject: RE: Follow up on reported loss
Date: Thursday, January 5, 2023 1:20:00 PM
Attachments: image001.png


Hi Debbie,
 
I am not sure what is going on here.  It might be best to set up a meeting to go over this.
 
Ginny
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, January 5, 2023 11:55 AM
To: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: FW: Follow up on reported loss
 
Hi Ginny,
 
Ruby and I went through the prior year County treasurer reconciliations and compared them to the
revenues and everything looks OK, meaning the ASB amounts recorded in the system as receipts
were deposited. There is no way for us to know if cash never got recorded or deposited without
going through ticketed evert sales or equivalent events that may have some sort of records. It
sounds like this is something the District would like help with. Is this something we should
coordinate with the District now, or wait until Jose starts his audit?
 
Also,  I am not sure what to tell her about the imprest funds and reimbursing the transmittal
account. Do you have any advice to pass along or should I refer her to the helpdesk?
 
Debbie
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, January 5, 2023 10:24 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


This is the example that I have uncovered today.
 
Unfortunately, Becky Moore and Craig Reynolds are no longer with the district. However, I feel that
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this would be a huge area of concern. My audit has not uncovered if we ended up finding the $500
cash or not, but this practice to replace the cash with an expense would have been unacceptable. I
can reverse this by moving the $500 back to our transmittal account and then to the county as a
reimbursement of expense, but would appreciate your guidance as to whether or not that is the best
thing to do at this time.
 
Thank you again,
Amy
 


From: Hill, Amy 
Sent: Thursday, January 5, 2023 10:19 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
Importance: High
 
Hi Debbie,
 
I have been working through these to the best of my ability, but am definitely going to need some
onsite assistance. I think our issues are much more focused around cash management and
accountability. From my understanding, these problems are believed to go back years so I am not
sure if a year-over-year trend analysis will be helpful. However, I don’t have the manpower to look
into the cash flow at the detailed level that needs to be done. I am already finding issues within the
last couple of months, but cannot get to the “bottom line” to find out what our anticipated loss may
be. Do you have anyone who can help me onsite?


I hope you had a great holiday season!
 
Thank you in advance,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, January 3, 2023 8:42 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
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[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
I am checking in to see if you have had the opportunity to complete the reconciliations and review
the POs yet? Please let me know if you have any questions.
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Friday, December 16, 2022 8:59 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
I wanted to mention that we should have access to the 2022 data (ASB vendors, revenues and
expenditures) around January 15, 2023. If it is easier for you, we can wait until we have the 2022
data in our system, so you don’t have to run the reports I requested for 2022.
 
Thank you,
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Wednesday, December 14, 2022 8:55 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
Thank you for checking in. I am sorry I have not gotten back to you sooner! Have you had a chance
to complete the reconciliation and review the POs yet? If so, what were the results?
 
I have access to ASB vendor transactions for all years except 2022 and can begin selecting
transactions to review, but I think it would be beneficial to have the District do a high level review
first to determine if there are any POs that jump out as potential red flags.
 
Is there a way for you to provide the ASB vendor trend for 2022 and an ASB revenue and expense by
location and club trend for 2022?
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Thank you,
 
Debbie
 
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Wednesday, December 14, 2022 8:47 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org
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Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
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[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
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From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
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Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted


 
 



https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsao.wa.gov%2Frooted%2F&data=05%7C01%7Cwaltmang%40sao.wa.gov%7C5bfec004b7044261889808daef56af98%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638085453201181178%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=TDCtgw4FZFjNrUoihzpX1OXLf6Ur%2BO4dxtGGzMP8w44%3D&reserved=0






From: Hill, Amy
To: O"Leary, Deborah (SAO)
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Thursday, January 5, 2023 10:19:14 AM
Attachments: image001.png


External Email


Hi Debbie,
 
I have been working through these to the best of my ability, but am definitely going to need some
onsite assistance. I think our issues are much more focused around cash management and
accountability. From my understanding, these problems are believed to go back years so I am not
sure if a year-over-year trend analysis will be helpful. However, I don’t have the manpower to look
into the cash flow at the detailed level that needs to be done. I am already finding issues within the
last couple of months, but cannot get to the “bottom line” to find out what our anticipated loss may
be. Do you have anyone who can help me onsite?


I hope you had a great holiday season!
 
Thank you in advance,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, January 3, 2023 8:42 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
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I am checking in to see if you have had the opportunity to complete the reconciliations and review
the POs yet? Please let me know if you have any questions.
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Friday, December 16, 2022 8:59 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
I wanted to mention that we should have access to the 2022 data (ASB vendors, revenues and
expenditures) around January 15, 2023. If it is easier for you, we can wait until we have the 2022
data in our system, so you don’t have to run the reports I requested for 2022.
 
Thank you,
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Wednesday, December 14, 2022 8:55 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
Thank you for checking in. I am sorry I have not gotten back to you sooner! Have you had a chance
to complete the reconciliation and review the POs yet? If so, what were the results?
 
I have access to ASB vendor transactions for all years except 2022 and can begin selecting
transactions to review, but I think it would be beneficial to have the District do a high level review
first to determine if there are any POs that jump out as potential red flags.
 
Is there a way for you to provide the ASB vendor trend for 2022 and an ASB revenue and expense by
location and club trend for 2022?
 
Thank you,
 
Debbie
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From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Wednesday, December 14, 2022 8:47 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
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Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
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Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
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Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: Hill, Amy
To: O"Leary, Deborah (SAO)
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Wednesday, December 14, 2022 8:46:58 AM
Attachments: image001.png


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 



mailto:amy.hill@prosserschools.org

mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=cf0475e76c2d4575840cdd9ff35d7ca4-O"Leary, De

mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=6ca5471fa036479e8c3d78753bc08704-Waltman, Gi

mailto:tech.reports@prosserschools.org











Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
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at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
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Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: Hill, Amy
To: O"Leary, Deborah (SAO)
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Wednesday, November 23, 2022 9:15:05 AM
Attachments: image001.png


External Email


Sounds good. Thank you again.
 
Have a wonderful Thanksgiving, also!
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
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Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
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Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
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have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: Hill, Amy
To: O"Leary, Deborah (SAO)
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Thursday, November 17, 2022 12:07:33 PM
Attachments: image001.png


Subway Requisition.pdf
0124_001.pdf


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
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at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
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Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: Hill, Amy
To: O"Leary, Deborah (SAO)
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Thursday, November 17, 2022 10:21:39 AM
Attachments: image001.png


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
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Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: O"Leary, Deborah (SAO)
To: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Thursday, January 5, 2023 2:35:01 PM
Attachments: image001.png


Hi Ginny,
 
I cancelled our meeting for tomorrow because I think Amy and I are now on the same page for
Prosser School District. We discussed the scope of work for the ASB cash receipting and
disbursements and it sounds like she is going to ask the Board if they can hire someone to complete
the review for them internally, and then we could review it as an external investigation. She is going
to keep us posted. If you would still like to discuss this, please let me know.
 
Debbie
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Thursday, January 5, 2023 1:20 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Debbie,
 
I am not sure what is going on here.  It might be best to set up a meeting to go over this.
 
Ginny
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, January 5, 2023 11:55 AM
To: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: FW: Follow up on reported loss
 
Hi Ginny,
 
Ruby and I went through the prior year County treasurer reconciliations and compared them to the
revenues and everything looks OK, meaning the ASB amounts recorded in the system as receipts
were deposited. There is no way for us to know if cash never got recorded or deposited without
going through ticketed evert sales or equivalent events that may have some sort of records. It
sounds like this is something the District would like help with. Is this something we should
coordinate with the District now, or wait until Jose starts his audit?
 
Also,  I am not sure what to tell her about the imprest funds and reimbursing the transmittal
account. Do you have any advice to pass along or should I refer her to the helpdesk?
 
Debbie
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From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, January 5, 2023 10:24 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


This is the example that I have uncovered today.
 
Unfortunately, Becky Moore and Craig Reynolds are no longer with the district. However, I feel that
this would be a huge area of concern. My audit has not uncovered if we ended up finding the $500
cash or not, but this practice to replace the cash with an expense would have been unacceptable. I
can reverse this by moving the $500 back to our transmittal account and then to the county as a
reimbursement of expense, but would appreciate your guidance as to whether or not that is the best
thing to do at this time.
 
Thank you again,
Amy
 


From: Hill, Amy 
Sent: Thursday, January 5, 2023 10:19 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
Importance: High
 
Hi Debbie,
 
I have been working through these to the best of my ability, but am definitely going to need some
onsite assistance. I think our issues are much more focused around cash management and
accountability. From my understanding, these problems are believed to go back years so I am not
sure if a year-over-year trend analysis will be helpful. However, I don’t have the manpower to look
into the cash flow at the detailed level that needs to be done. I am already finding issues within the
last couple of months, but cannot get to the “bottom line” to find out what our anticipated loss may
be. Do you have anyone who can help me onsite?


I hope you had a great holiday season!
 
Thank you in advance,
Amy
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Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, January 3, 2023 8:42 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
I am checking in to see if you have had the opportunity to complete the reconciliations and review
the POs yet? Please let me know if you have any questions.
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Friday, December 16, 2022 8:59 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
I wanted to mention that we should have access to the 2022 data (ASB vendors, revenues and
expenditures) around January 15, 2023. If it is easier for you, we can wait until we have the 2022
data in our system, so you don’t have to run the reports I requested for 2022.
 
Thank you,
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Wednesday, December 14, 2022 8:55 AM
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To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
Thank you for checking in. I am sorry I have not gotten back to you sooner! Have you had a chance
to complete the reconciliation and review the POs yet? If so, what were the results?
 
I have access to ASB vendor transactions for all years except 2022 and can begin selecting
transactions to review, but I think it would be beneficial to have the District do a high level review
first to determine if there are any POs that jump out as potential red flags.
 
Is there a way for you to provide the ASB vendor trend for 2022 and an ASB revenue and expense by
location and club trend for 2022?
 
Thank you,
 
Debbie
 
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Wednesday, December 14, 2022 8:47 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
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1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
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and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
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Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
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attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: O"Leary, Deborah (SAO)
To: Hill, Amy
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Thursday, January 5, 2023 1:37:04 PM
Attachments: image001.png


Hi Amy,
 
Are you available for a phone call to discuss this? I am free until 3:30 this afternoon and will be
available most of the day tomorrow.
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, January 5, 2023 10:19 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
Importance: High
 


External Email


Hi Debbie,
 
I have been working through these to the best of my ability, but am definitely going to need some
onsite assistance. I think our issues are much more focused around cash management and
accountability. From my understanding, these problems are believed to go back years so I am not
sure if a year-over-year trend analysis will be helpful. However, I don’t have the manpower to look
into the cash flow at the detailed level that needs to be done. I am already finding issues within the
last couple of months, but cannot get to the “bottom line” to find out what our anticipated loss may
be. Do you have anyone who can help me onsite?


I hope you had a great holiday season!
 
Thank you in advance,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
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From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, January 3, 2023 8:42 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
I am checking in to see if you have had the opportunity to complete the reconciliations and review
the POs yet? Please let me know if you have any questions.
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Friday, December 16, 2022 8:59 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
I wanted to mention that we should have access to the 2022 data (ASB vendors, revenues and
expenditures) around January 15, 2023. If it is easier for you, we can wait until we have the 2022
data in our system, so you don’t have to run the reports I requested for 2022.
 
Thank you,
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Wednesday, December 14, 2022 8:55 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
Thank you for checking in. I am sorry I have not gotten back to you sooner! Have you had a chance
to complete the reconciliation and review the POs yet? If so, what were the results?
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I have access to ASB vendor transactions for all years except 2022 and can begin selecting
transactions to review, but I think it would be beneficial to have the District do a high level review
first to determine if there are any POs that jump out as potential red flags.
 
Is there a way for you to provide the ASB vendor trend for 2022 and an ASB revenue and expense by
location and club trend for 2022?
 
Thank you,
 
Debbie
 
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Wednesday, December 14, 2022 8:47 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
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Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
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From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
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Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
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Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
(509) 581-3973| www.sao.wa.gov
 
Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: O"Leary, Deborah (SAO)
To: Hill, Amy
Cc: Waltman, Ginny (SAO)
Subject: RE: Follow up on reported loss
Date: Tuesday, January 3, 2023 8:41:52 AM
Attachments: image001.png


Hi Amy,
 
I am checking in to see if you have had the opportunity to complete the reconciliations and review
the POs yet? Please let me know if you have any questions.
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Friday, December 16, 2022 8:59 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
I wanted to mention that we should have access to the 2022 data (ASB vendors, revenues and
expenditures) around January 15, 2023. If it is easier for you, we can wait until we have the 2022
data in our system, so you don’t have to run the reports I requested for 2022.
 
Thank you,
 
Debbie
 


From: O'Leary, Deborah (SAO) 
Sent: Wednesday, December 14, 2022 8:55 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 
Hi Amy,
 
Thank you for checking in. I am sorry I have not gotten back to you sooner! Have you had a chance
to complete the reconciliation and review the POs yet? If so, what were the results?
 
I have access to ASB vendor transactions for all years except 2022 and can begin selecting
transactions to review, but I think it would be beneficial to have the District do a high level review
first to determine if there are any POs that jump out as potential red flags.
 
Is there a way for you to provide the ASB vendor trend for 2022 and an ASB revenue and expense by
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location and club trend for 2022?
 
Thank you,
 
Debbie
 
 
 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Wednesday, December 14, 2022 8:47 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning Debbie,
 
Just wanted to check in to see if there is anything else you need.
 
Hope all is well.
 
Kindly,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Tuesday, November 22, 2022 4:42 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
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attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Thank you for providing these documents. Please go ahead with the reconciliations and review of


the POs. I will plan to send out an additional request list the week of the 28th.
 
I hope you have a wonderful Thanksgiving!
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 12:07 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Hi Debbie,
 
She has worked for the district since 2016. We only have a few district purchase cards that can be
checked out so she had access, but it was limited. This specific concern was related to a forgery on
the attached Subway requisition as well as inappropriate cash handling, which is hard to “prove”
with documentation. I have attached another document that had Kasey Blair’s signature as a
reference. It just so happened to be for Laura’s husband, but it’s not connected. It was just at the
top of our pile!
 
Regarding the cash handling, it my understanding that there were envelopes of cash left unattended
and/or misplaced on multiple occasions. She has not reconciled their bank accounts yet this school
year so I have gathered that documentation to try to work through it on my end. Would you advise
that I continue with that or wait until you have a chance to review the transactions?
 
We have not done a review to see if any other POs were forged, but could certainly get started on
that as well.  We just did not want to negatively impact the audit process.
 
All my best,
Amy
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Thursday, November 17, 2022 10:32 AM
To: Hill, Amy <amy.hill@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
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Subject: RE: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Initially, I would like to review the documents that initiated the District’s concern. After I take a look
at those documents, I will likely request other ASB expenditure transactions and corresponding
supporting documentation.
 
Could you please tell me the time frame this employee worked for the District and if this person also
had access to a purchase card?
 
Thank you,
 
Debbie
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Thursday, November 17, 2022 10:22 AM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: RE: Follow up on reported loss
 


External Email


Good morning,
 
Most of our files are in paper form so an onsite review would probably be best. However, I can work
on getting these scanned over if that is more helpful.
 
Will you please send a list of what information you would be looking at so that I can start compiling
that for you?
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
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Cell: 509-778-2029
 
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Wednesday, November 9, 2022 5:43 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>; Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: Follow up on reported loss
 
Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor



mailto:Matt.Ellis@prosserschools.org

mailto:olearyd@sao.wa.gov

mailto:waltmang@sao.wa.gov

mailto:amy.hill@prosserschools.org

mailto:olearyd@sao.wa.gov

mailto:Matt.Ellis@prosserschools.org

mailto:waltmang@sao.wa.gov

mailto:tech.reports@prosserschools.org

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sao.wa.gov%2F&data=05%7C01%7Cwaltmang%40sao.wa.gov%7C5fb1d6ca0f1744da8b4d08daeda9697c%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638083609116769619%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=V4HgJsMx5TahS6IRUOjGZgJ6mOsePwJjFhx2ivQhLl0%3D&reserved=0
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Keeping Washington rooted in #GoodGovernment since 1889:
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From: Ellis, Matt
To: O"Leary, Deborah (SAO)
Cc: Waltman, Ginny (SAO); Hill, Amy
Subject: RE: Follow up on reported loss
Date: Wednesday, November 9, 2022 5:43:28 PM
Attachments: image001.png


External Email


Hi Deborah,
 
I believe that there are layers to this and that the SAO will want to do a deep dive in multiple areas. I
have attached Amy Hill on this email, she is our new business manager. Amy can provide you the
documentation that you are looking for and she can also put you in contact with our previous
business manager (to assist in identifying historic issues). Amy will work on getting this information
to you as soon as possible.
 
Thanks,
 
Matt Ellis
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Wednesday, November 9, 2022 3:51 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: Follow up on reported loss
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Good afternoon,
 
I am following up on our previous conversation regarding the potential loss at the District. I spoke
with our Investigation Manager and we would like to go ahead and complete this review ahead of
the regularly scheduled audit.
 
I will begin my review by looking over the records you used to determine there was a potential loss.
Are these documents available electronically or will I need to review these onsite?
 
Thank you,
 


Deborah O’Leary, CFE
Assistant Audit Manager, Office of the Washington State Auditor
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Keeping Washington rooted in #GoodGovernment since 1889:
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From: Hill, Amy
To: Browning, Roxann (SAO)
Subject: RE: New Business Manager: Amy Hill
Date: Tuesday, September 6, 2022 4:03:31 PM
Attachments: image001.png


External Email


Roxann,
 
Yes, I will be the main audit contact for the district. I believe I set up a SAW account last week but
will review the materials provided to make sure it is set up correctly and will reach back out once I
confirm that to have you update my access.
 
Thank you for reaching out!
 
All my best,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 x2008 | Fax: 509-786-2062
Cell: 509-778-2029
 
 


From: Browning, Roxann (SAO) <browninr@sao.wa.gov> 
Sent: Tuesday, September 6, 2022 3:53 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Subject: FW: New Business Manager: Amy Hill
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Amy,
 
Will you be the main audit contact for the district?  If so, you will need to set up a Secure Access
Washington (SAW) account.  I have attached a user guide for your reference.  It will help you with
the set up process.  This account will enable you to submit audit and accounting questions via our
online HelpDesk as well as file the annual report for the district. 
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Once you have your account set up, you will need to associate our office services with your account
using the Client Portal on our website, www.sao.wa.gov. In the upper right corner of the page, click
on Client Log In, and Log in with SAW. We are listed in SAW as Office of the Washington State
Auditor.
 
Let me know when your account is set up so that I can make you the audit contact in our system and
set your access. 
 
Feel free to contact us if you have any questions or need any assistance. 
 
Thank you,
Roxann
 
 


Roxann Browning
Program Specialist, Office of the Washington State Auditor
Local Government Support
(564) 444-6626 |Pronouns: She, Her, Hers | www.sao.wa.gov
Want a meaningful job and a balanced life? Go to sao.wa.gov/jobs to see our
openings.
 


 
 


From: Hill, Amy <amy.hill@prosserschools.org> 
Sent: Friday, September 2, 2022 1:45 PM
To: Pat McCarthy, State Auditor <WAStateAuditorSubscriptions@sao.wa.gov>
Subject: New Business Manager: Amy Hill
 


External Email


Good afternoon,
 
Will you please add me to this distribution list? I am the new Business Manager for the Prosser
School District.
 
Thank you in advance,
Amy
 


Amy Hill
Business Manager
Prosser School District
1500 Grant Ave., Prosser, WA 99350
Office: 509-786-3323 | Fax: 509-786-2062
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Cell: 509-778-2029
 


From: Reynolds, Craig <Craig.Reynolds@prosserschools.org> 
Sent: Thursday, September 1, 2022 4:07 PM
To: Hill, Amy <amy.hill@prosserschools.org>
Subject: Fwd: This week: New resource for ACH internal controls and an updated school district
financial preparation checklist
 
FYI


Begin forwarded message:


From: The Office of the Washington State Auditor <wastateauditorsubscriptions@sao.wa.gov>
Date: September 1, 2022 at 2:02:50 PM MDT
To: "Reynolds, Craig" <Craig.Reynolds@prosserschools.org>
Subject: This week: New resource for ACH internal controls and an updated school district
financial preparation checklist
Reply-To: wastateauditorsubscriptions@sao.wa.gov


﻿


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org
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Hello Craig!


 


This week, SAO released a new guide to help you improve your ACH payment controls.
We also updated our checklist to help school districts prepare their annual reports.
Plus, we offer congratulations to the 2022 Governor’s Smart Community Award
winners.


 


 


New things we would like you to know
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Are your ACH internal controls
strong enough to protect you


from fraudsters? SAO has a new
resource to help you


﻿
Fraudsters can impersonate your
employees and vendors to redirect
Automated Clearing House (ACH)
payments meant for payroll direct
deposits or vendor payments. You
need to stay vigilant and ensure
your government has strong
internal controls. To help you,
SAO has developed a new guide
that offers advice on developing
ACH payment process policies and
employee training, establishing a
verification process, and
monitoring for unauthorized payee
account changes. 


 


Read article


Preparing your school district’s
annual report? SAO’s updated


tool can help
﻿


It’s that time of year when school
districts begin preparing their
financial statements. And, as we
do every September, we updated
our Checklist for Preparing and
Reviewing School District
Financial Statements to help you
get ready. The 2021-2022 tool
includes new questions on lease
accounting, recording transactions
as they occur, and non-routine
events. 


 


Read article


 


 


2022 Governor’s Smart
Communities Award winners


announced
 
This program annually recognizes
local governments and their
partners for exceptional work in
implementing the state’s Growth
Management Act to shape future
growth, economic vitality and
quality of life in communities
across Washington.


GAO offers resources to combat
fraud in federal programs


 
Did you know the U.S.
Government Accountability Office
(GAO) has a dedicated website for
antifraud resources? You can learn
more about the agency’s
conceptual fraud model, and how
you can use it to assess and
manage fraud risks in your federal
programs.
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Congratulations to this year’s
winning cities: Hoquiam, Renton,
Kenmore, Bellevue, Langley,
Seattle and Lakewood.


 


Read article


 


Explore website


 


 


School districts are vulnerable to
cyberattacks; these tips can help


districts armor up
﻿


The start of the school year is an
especially risky time for a
cyberattack on your district. Staff
are busy managing a flurry of
enrollments and paperwork, and
they may not recognize a phishing
attempt or detect a network
intrusion. Government Technology
offers tip to help your district stay
safe. 


 


Read article


Advice for talking about risk
with your agency’s leadership


 
Managing risk is one of the top
responsibilities of elected officials
in the public sector, but they can
only manage the risks they know
about. This article from
Government Technology offers
advice on how to report about risk
to your agency’s leaders.


 


Read article


 


 


Training & Events
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Register


Last chance to attend L&I’s employment law webinars


These trainings from the Washington State Department of
Labor and Industries (L&I) cover workers’ rights, white-
collar overtime rules, isolated worker protections and the
Equal Pay and Opportunities Act. The series ends in
September.


 


 


Register


WFOA's annual conference is Sept. 13 - 16
﻿
The 67th annual Washington Finance Officer Association’s
(WFOA) annual conference is live and in person this year in
Tacoma. SAO will be leading 13 sessions and four pre-
conference trainings. 


 


 


 


Register


AWC’s fall Mayors Exchange is Sept. 21
﻿
Join your fellow mayors and executives for a day of learning
and networking at the Association of Washington Cities'
(AWC) Mayors Exchange.


 


 


Register


AWC webinar: Fundamentals of municipal budgets


AWC’s on-demand webinar explores how to master the
basics of budgeting for newly elected officials and the staff
who serve them. 
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Things you might have missed
 


Are you at risk for wire transfer
fraud? SAO’s new resource


details best practices for
protecting public money


﻿
Wire transfers move money from
one bank account to another. They
are a fast way to send money and, if
a fraudster intervenes, a fast way to
lose it. Wire transfer fraud has
dramatically increased in recent
years, and more local governments
are becoming victims of these
scams. SAO’s new guide can help
your government develop strong
internal controls to prevent and
detect wire transfer fraud.


 


Read article


Is your payroll process as secure
and efficient as it could be? Find
out with SAO’s suite of payroll


resources
 
While payroll may be a routine and
repetitive process, it’s still
vulnerable to fraud and human
error. Coupled with new and
evolving ways to pay your
employees and automate payroll,
your process may not be as secure
and efficient as it could be. SAO
has a suite of resources that can
help you evaluate your payroll
process and explore ways to
improve it.


 


Read article
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From: O"Leary, Deborah (SAO)
To: Sullivan, Stephanie (SAO); Waltman, Ginny (SAO)
Subject: RE: follow up on phone call
Date: Monday, October 31, 2022 3:13:25 PM
Attachments: image001.png


Hi Stephanie,
 
I think that sounds like a good plan. This is not the same person as the other reported loss, so I think
closing the other one out is fine.
 
Debbie
 


From: Sullivan, Stephanie (SAO) <sullivans@sao.wa.gov> 
Sent: Monday, October 31, 2022 3:10 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>
Subject: RE: follow up on phone call
 
Hi Debbie,
Thanks for the additional information!
My thought would be that we start with a review of the records that the District has already looked
at and identified as unusual activity to see what you think it looks like bad controls vs is it indicating
fraud. So in the database I can triage the case to be include a review of the concern in the next audit.
Does that work for you & Ginny?


Also, by chance did you see the other reported loss F-22-424 Fraud case that I think a citizen
reported. I just want to confirm this isn’t the subject for the new case? If not, then I was thinking of
just closing this case from the fraud side since hiring decisions are outside of our authority. Would
you and Ginny agree with this approach?
 
Thanks, Stephanie
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Monday, October 31, 2022 2:55 PM
To: Sullivan, Stephanie (SAO) <sullivans@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: FW: follow up on phone call
 
Hi Stephanie –
 
I just spoke to Mr. Ellis regarding his email below and filled out a loss report for him. He really did
not know a dollar amount, but would like us to review this sooner than our scheduled audit, which
would be this winter when we start our school audits.
 
Debbie
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From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 12:20 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Hill, Amy <amy.hill@prosserschools.org>; O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Subject: RE: follow up on phone call
 
Hi Mr. Ellis,
 
Thank you for reaching out to us to express your concerns.  We appreciate you contacting us.  I have
included Debbie O’Leary in on this email.  She is our Team’s Lead Fraud Investigator.  I will have her
contact you to discuss this item over the phone or in a TEAMS meeting.  She can provide you with
guidance and direction that the District can take and what we might need to do in reviewing this
area pending the District’s approach.
 
Ginny
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Monday, October 31, 2022 12:16 PM
To: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Cc: Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: follow up on phone call
 


External Email


Hi Ginny,
 
We recently became aware of some concerning activities taking place within our high school ASB
accounting. These activities include, but are not limited to – postdating/backdating purchase orders,
attempts to write checks to reimburse students for purchases made on behalf of ASB clubs,
mishandling of cash (including not securing or depositing it), and the forgery of an administrative
signature on at least one purchase order. We do not know if this is the extent of what has occurred,
or if it goes deeper than what has previously been stated. Please provide some direction on how we
self-report and if the SAO can begin an immediate audit of the following issues. Please feel free to
give me a call on my cell if you have any questions - 509-303-0892.
 
Thanks,
 
Matt Ellis
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 10:23 AM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
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Subject: follow up on phone call
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Mr. Ellis,
 
We received your phone message last week and this morning.  I am following up on your message. 
How can we assist you?   Thank you.
 
Ginny
 


   Ginny Waltman, Audit Manager Team Tri-Cities
                          Program Manager, Conservation Districts and Library Districts
                          Office of the Washington State Auditor
                          Ginny.Waltman@sao.wa.gov
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From: Sullivan, Stephanie (SAO)
To: O"Leary, Deborah (SAO); Waltman, Ginny (SAO)
Subject: RE: follow up on phone call
Date: Monday, October 31, 2022 3:47:00 PM
Attachments: image001.png


Hi Debbie,
I updated the F-22-439 activity log to say No PAW, review records compiled by the District to
determine if there is indication of fraud. To start with please use GENL time and reserve 5hrs GENL
time for TF.
 
Thanks, Stephanie
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Monday, October 31, 2022 3:13 PM
To: Sullivan, Stephanie (SAO) <sullivans@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>
Subject: RE: follow up on phone call
 
Hi Stephanie,
 
I think that sounds like a good plan. This is not the same person as the other reported loss, so I think
closing the other one out is fine.
 
Debbie
 


From: Sullivan, Stephanie (SAO) <sullivans@sao.wa.gov> 
Sent: Monday, October 31, 2022 3:10 PM
To: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>; Waltman, Ginny (SAO)
<waltmang@sao.wa.gov>
Subject: RE: follow up on phone call
 
Hi Debbie,
Thanks for the additional information!
My thought would be that we start with a review of the records that the District has already looked
at and identified as unusual activity to see what you think it looks like bad controls vs is it indicating
fraud. So in the database I can triage the case to be include a review of the concern in the next audit.
Does that work for you & Ginny?


Also, by chance did you see the other reported loss F-22-424 Fraud case that I think a citizen
reported. I just want to confirm this isn’t the subject for the new case? If not, then I was thinking of
just closing this case from the fraud side since hiring decisions are outside of our authority. Would
you and Ginny agree with this approach?
 
Thanks, Stephanie
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From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Monday, October 31, 2022 2:55 PM
To: Sullivan, Stephanie (SAO) <sullivans@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: FW: follow up on phone call
 
Hi Stephanie –
 
I just spoke to Mr. Ellis regarding his email below and filled out a loss report for him. He really did
not know a dollar amount, but would like us to review this sooner than our scheduled audit, which
would be this winter when we start our school audits.
 
Debbie
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 12:20 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Hill, Amy <amy.hill@prosserschools.org>; O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Subject: RE: follow up on phone call
 
Hi Mr. Ellis,
 
Thank you for reaching out to us to express your concerns.  We appreciate you contacting us.  I have
included Debbie O’Leary in on this email.  She is our Team’s Lead Fraud Investigator.  I will have her
contact you to discuss this item over the phone or in a TEAMS meeting.  She can provide you with
guidance and direction that the District can take and what we might need to do in reviewing this
area pending the District’s approach.
 
Ginny
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Monday, October 31, 2022 12:16 PM
To: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Cc: Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: follow up on phone call
 


External Email


Hi Ginny,
 
We recently became aware of some concerning activities taking place within our high school ASB
accounting. These activities include, but are not limited to – postdating/backdating purchase orders,
attempts to write checks to reimburse students for purchases made on behalf of ASB clubs,
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mishandling of cash (including not securing or depositing it), and the forgery of an administrative
signature on at least one purchase order. We do not know if this is the extent of what has occurred,
or if it goes deeper than what has previously been stated. Please provide some direction on how we
self-report and if the SAO can begin an immediate audit of the following issues. Please feel free to
give me a call on my cell if you have any questions - 509-303-0892.
 
Thanks,
 
Matt Ellis
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 10:23 AM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Subject: follow up on phone call
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Mr. Ellis,
 
We received your phone message last week and this morning.  I am following up on your message. 
How can we assist you?   Thank you.
 
Ginny
 


   Ginny Waltman, Audit Manager Team Tri-Cities
                          Program Manager, Conservation Districts and Library Districts
                          Office of the Washington State Auditor
                          Ginny.Waltman@sao.wa.gov
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From: Sullivan, Stephanie (SAO)
To: O"Leary, Deborah (SAO); Waltman, Ginny (SAO)
Subject: RE: follow up on phone call
Date: Monday, October 31, 2022 3:09:00 PM
Attachments: image001.png


Hi Debbie,
Thanks for the additional information!
My thought would be that we start with a review of the records that the District has already looked
at and identified as unusual activity to see what you think it looks like bad controls vs is it indicating
fraud. So in the database I can triage the case to be include a review of the concern in the next audit.
Does that work for you & Ginny?


Also, by chance did you see the other reported loss F-22-424 Fraud case that I think a citizen
reported. I just want to confirm this isn’t the subject for the new case? If not, then I was thinking of
just closing this case from the fraud side since hiring decisions are outside of our authority. Would
you and Ginny agree with this approach?
 
Thanks, Stephanie
 


From: O'Leary, Deborah (SAO) <olearyd@sao.wa.gov> 
Sent: Monday, October 31, 2022 2:55 PM
To: Sullivan, Stephanie (SAO) <sullivans@sao.wa.gov>
Cc: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Subject: FW: follow up on phone call
 
Hi Stephanie –
 
I just spoke to Mr. Ellis regarding his email below and filled out a loss report for him. He really did
not know a dollar amount, but would like us to review this sooner than our scheduled audit, which
would be this winter when we start our school audits.
 
Debbie
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 12:20 PM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Cc: Hill, Amy <amy.hill@prosserschools.org>; O'Leary, Deborah (SAO) <olearyd@sao.wa.gov>
Subject: RE: follow up on phone call
 
Hi Mr. Ellis,
 
Thank you for reaching out to us to express your concerns.  We appreciate you contacting us.  I have
included Debbie O’Leary in on this email.  She is our Team’s Lead Fraud Investigator.  I will have her
contact you to discuss this item over the phone or in a TEAMS meeting.  She can provide you with
guidance and direction that the District can take and what we might need to do in reviewing this
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area pending the District’s approach.
 
Ginny
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Monday, October 31, 2022 12:16 PM
To: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Cc: Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: follow up on phone call
 


External Email


Hi Ginny,
 
We recently became aware of some concerning activities taking place within our high school ASB
accounting. These activities include, but are not limited to – postdating/backdating purchase orders,
attempts to write checks to reimburse students for purchases made on behalf of ASB clubs,
mishandling of cash (including not securing or depositing it), and the forgery of an administrative
signature on at least one purchase order. We do not know if this is the extent of what has occurred,
or if it goes deeper than what has previously been stated. Please provide some direction on how we
self-report and if the SAO can begin an immediate audit of the following issues. Please feel free to
give me a call on my cell if you have any questions - 509-303-0892.
 
Thanks,
 
Matt Ellis
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 10:23 AM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Subject: follow up on phone call
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Mr. Ellis,
 
We received your phone message last week and this morning.  I am following up on your message. 
How can we assist you?   Thank you.
 
Ginny
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   Ginny Waltman, Audit Manager Team Tri-Cities
                          Program Manager, Conservation Districts and Library Districts
                          Office of the Washington State Auditor
                          Ginny.Waltman@sao.wa.gov
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From: Waltman, Ginny (SAO)
To: Ellis, Matt
Cc: Hill, Amy; O"Leary, Deborah (SAO)
Subject: RE: follow up on phone call
Date: Monday, October 31, 2022 12:19:00 PM
Attachments: image001.png


Hi Mr. Ellis,
 
Thank you for reaching out to us to express your concerns.  We appreciate you contacting us.  I have
included Debbie O’Leary in on this email.  She is our Team’s Lead Fraud Investigator.  I will have her
contact you to discuss this item over the phone or in a TEAMS meeting.  She can provide you with
guidance and direction that the District can take and what we might need to do in reviewing this
area pending the District’s approach.
 
Ginny
 


From: Ellis, Matt <Matt.Ellis@prosserschools.org> 
Sent: Monday, October 31, 2022 12:16 PM
To: Waltman, Ginny (SAO) <waltmang@sao.wa.gov>
Cc: Hill, Amy <amy.hill@prosserschools.org>
Subject: RE: follow up on phone call
 


External Email


Hi Ginny,
 
We recently became aware of some concerning activities taking place within our high school ASB
accounting. These activities include, but are not limited to – postdating/backdating purchase orders,
attempts to write checks to reimburse students for purchases made on behalf of ASB clubs,
mishandling of cash (including not securing or depositing it), and the forgery of an administrative
signature on at least one purchase order. We do not know if this is the extent of what has occurred,
or if it goes deeper than what has previously been stated. Please provide some direction on how we
self-report and if the SAO can begin an immediate audit of the following issues. Please feel free to
give me a call on my cell if you have any questions - 509-303-0892.
 
Thanks,
 
Matt Ellis
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 10:23 AM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Subject: follow up on phone call
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[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Mr. Ellis,
 
We received your phone message last week and this morning.  I am following up on your message. 
How can we assist you?   Thank you.
 
Ginny
 


   Ginny Waltman, Audit Manager Team Tri-Cities
                          Program Manager, Conservation Districts and Library Districts
                          Office of the Washington State Auditor
                          Ginny.Waltman@sao.wa.gov
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From: Ellis, Matt
To: Waltman, Ginny (SAO)
Cc: Hill, Amy
Subject: RE: follow up on phone call
Date: Monday, October 31, 2022 12:16:15 PM
Attachments: image001.png


External Email


Hi Ginny,
 
We recently became aware of some concerning activities taking place within our high school ASB
accounting. These activities include, but are not limited to – postdating/backdating purchase orders,
attempts to write checks to reimburse students for purchases made on behalf of ASB clubs,
mishandling of cash (including not securing or depositing it), and the forgery of an administrative
signature on at least one purchase order. We do not know if this is the extent of what has occurred,
or if it goes deeper than what has previously been stated. Please provide some direction on how we
self-report and if the SAO can begin an immediate audit of the following issues. Please feel free to
give me a call on my cell if you have any questions - 509-303-0892.
 
Thanks,
 
Matt Ellis
 


From: Waltman, Ginny (SAO) <waltmang@sao.wa.gov> 
Sent: Monday, October 31, 2022 10:23 AM
To: Ellis, Matt <Matt.Ellis@prosserschools.org>
Subject: follow up on phone call
 


[CAUTION] - This is from a Non-Prosser SD Email address: Only click on links and
attachments if you're sure they are safe.  If you believe this may be an email phishing
attempt, please report it by forwarding this email to tech.reports@prosserschools.org


Hi Mr. Ellis,
 
We received your phone message last week and this morning.  I am following up on your message. 
How can we assist you?   Thank you.
 
Ginny
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   Ginny Waltman, Audit Manager Team Tri-Cities
                          Program Manager, Conservation Districts and Library Districts
                          Office of the Washington State Auditor
                          Ginny.Waltman@sao.wa.gov
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From: 15097863323
To: Waltman, Ginny (SAO)
Subject: Voice Mail (29 seconds)
Date: Monday, October 31, 2022 10:10:15 AM
Attachments: audio.mp3


External Email


Hi Miss waldman. My name is Matt Ellis and I'm the Superintendent at Prosser School District. If you
could give me a call back 5933892. My name is Matt Ellis, the Superintendent of Prosser School district.
Again, my phone number is 5933892 or you can reach out to me via e-mail.
Matt.ellis@prosserschools.org. Hey, thank you. Have a nice day. Bye.


You received a voice mail from 15097863323.


Thank you for using Transcription! If you don't see a transcript above, it's because the audio quality was not
clear enough to transcribe.


Set Up Voice Mail
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From: Matt Ellis
To: Waltman, Ginny (SAO)
Subject: Voice Mail (57 seconds)
Date: Friday, October 28, 2022 2:04:33 PM
Attachments: audio.mp3


External Email


Hi Jeannie, my name is Matt Ellis. I'm a Superintendent of Prosser School district in Prosser, WA. We had
basically some things we were concerned about in our ASB accounting that I kind of wanted to bring to
the auditors attention. And so I don't know if you're the person to report with or not. If you could give
me a call back, 593 O 3892 is my cell phone again Matt Ellis 5933892 or the district phone number is
597863323597863323. Again, my name is Matt Ellis, I'm the Superintendent here at Prosser School
District. You can also e-mail me at matt.ellis@prosserschools.org. I look forward to touching base with
you. Thank you. Have a nice day.


You received a voice mail from Matt Ellis.


Thank you for using Transcription! If you don't see a transcript above, it's because the audio quality was not
clear enough to transcribe


Set Up Voice Mail
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From: Waltman, Ginny (SAO)
To: Matt.ellis@prosserschools.org
Subject: follow up on phone call
Date: Monday, October 31, 2022 10:22:00 AM
Attachments: image001.png


Hi Mr. Ellis,
 
We received your phone message last week and this morning.  I am following up on your message. 
How can we assist you?   Thank you.
 
Ginny
 


   Ginny Waltman, Audit Manager Team Tri-Cities
                          Program Manager, Conservation Districts and Library Districts
                          Office of the Washington State Auditor
                          Ginny.Waltman@sao.wa.gov
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